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PRIVACY  ACT  ISSUANCES 


ACTION 

PRIVACY  ACT  OF  1974 

Systems  of  Records;  Annual  Publication 

Agency:  ACTION 

Action:  Annual  publication  of  Systems  of  Records 

Summary:  The  purpose  of  this  notice  is  to  inform  the  public  of 
the  Privacy  Act  Systems  of  Records  maintained  by  ACTION. 

Effective  date:  August  1,  1977. 

For  further  infirmation  contact: 

John  F.  Nolan,  Director,  Administrative  Services  Division, 

Office  of  Administration  and  Finaitce, 

Washington,  D.C.  205M  (202-254-8105) 

Supplementary  information:  the  notices  published  in  accord  with 
5  U.S.C.  522a(c)  (4)  and  (11)  of  the  Privacy  Act  of  1974  (PubUc 
Ijiw  93-570)  in  the  Federal  Register  on  Tuesday,  June  14,  1977,  in 
42  FR  No.  114  at  page  30412  and  on  Thursday,  December  9,  1^6, 
in  41  FR  No.  238  at  pages  53940  thru  53960  continue  in  effect  ex¬ 
cept  for  systems  numbered  ACTTON/OD/l,  Office  of  the  Director 
Personnel  Records  and  ACTION/OD-2,  National  Advisory  CouikU 
File. 

This  notice  does  not  iiKlude  specific  identification  of  certain 
systems  of  records  in  the  custody  of  the  Agency  due  to  the  fact 
that  other  Federal  agerKies  have  assumed  responsibility  for  publish¬ 
ing  government-wide  notices  with  respect  thereto.  Primarily  this  in¬ 
cludes  publication  of  systems  of  records  pertaining  to  Federal  em¬ 
ploye  personnel  records  by  the  United  Sutes  Civil  Service  Com¬ 
mission. 

Special  note  should  be  taken  of  the  Preliminary  Statement  to  the 
systems  of  records  containing  an  indication  of  general  routine  uses, 
general  exemptions  from  disclosure,  general  repilations  as  to  notifi¬ 
cation,  access  and  contest,  and  other  material  applicable  to  AC¬ 
TION  record  systems.  The  Agency  desires  to  avoid  unnecessary 
repetition  and  duplication  in  the  publication  of  each  system  of 
records  which  mi^t  make  it  difficult  for  the  public  to  review  and 
locate  a  system  in  which  a  record  might  be  available.  The  publica¬ 
tion  of  general  routine  uses  and  exemptions  does  not  serve  as  an 
indication  that  each  system  will  be  normally  used  or  unable  for 
such  purposes  or  subject  to  such  exemptioru,  but  that  the  use  of 
any  system  for  such  routiiK  use  shaB  be  permitted  upon  request  of 
a  designated  routine  user.  Included  in  the  preliminary  statement  of 
routine  uses  are  certain  indications  of  special  exemptions  with 
respect  to  volunteer  personnel  files  and  medical/psychiatric  records 
as  to  which  special  procedures  are  required  to  comply  with  the 
Agency’s  specif  responsibility  to  volunteers  and  to  personnel  as  to 
whom  it  maintains  medical/psychiatric  information. 

Changes  made  to  systems  and  the  Preliminary  Statement; 

Preliminary  SUtemeiit 

General  Routine  use  number  10  has  been  added.  Notice  was 
pubhshed  in  the  Federal  Register  on  Tuesday,  June  14,  1977,  in  42 
FR  No.  114  at  page  30412.  The  Ixication  of  Regional  (Xfices 
reflects  a  change  of  address  for  ACTION  Region  Vni. 

Systems  of  Records 

System  tocathiB:  DC)-9  and  DO-11 — Deleted  Washington  Service 
Center  and  address.  Added  Atlanta  Service  Center  and  address. 

Categories  of  individuals  covered  by  the  system:  AF-21 — Corrected 
to  reflect  that  the  system  pertains  to  individuals  contracted  by 
Headquarters  Procurement  Branch  Office.  DO-2 — Corrected  state¬ 
ment  to  relect  that  a  medical  file  is  established  for  all  Domestic 
Volunteers. 

Categories  of  rocords  la  the  system:  AF-1 — Deleted  the  words 
"and  othCT  travd  related  material"  and  listed  the  types  of  records 
included  in  the  S3fStem.  DO-5 — Corrected  to  reflect  congressional 
inquiry  records.  10-10  and  10-11 — Deleted  statement  regarding  "a 
card  file.”  Card  files  are  no  longer  maintained. 

Aatbority  for  utelateflaaoe  of  the  syslm:  AF-3— Deleted  "Federal 
Employees  Compensation  Act  Regulations  of  the  U.S.  Department 
of  Labw." 

Routfaw  asesol  records  msintsinrd  in  the  system,  *-**-***-g  catego¬ 
ries  of  aaers  aud  the  purpoaei  al  such  urns:  The  statement.  "See 
prehminary  statement  seas  added  to  systems  to  clarify  for  the 
reader  that  aO  are  subject  to  our  10  General  Routine  Uses  unless 
qsecifically  limitrd  CA-1.  GC-2  A  GC-3 — AdUed  subject  to  routine 
use  number  10.  AF-12 — Comet*  200  dollar  amount  to  read  SOO  dol- 
lart.  AF-3 — Deleted  the  svorda,  "CXfice  at  Fbderal  Agency  Pro¬ 
grams"  and  "Office  of  Workers  C^ompensatioa  Progianis,  the  De¬ 


partment  of  Labor."  AF-15  aixl  AF-26 — Deleted  duplication  of  rou- 
tiite  use  number  7.  GC-I — Has  been  corrected  to  include  the  Rou¬ 
tiiK  Uses  heading  and  the  words  "Sec  Preliminary  Statement." 

Rctrlevability:  AF-Il— Added  the  words,  "some  records  are 
maintaiiKd  by  country." 

Retention  and  disposal:  AF-1 3 — Corrected  the  seventy-five  year 
retention  date  to  read  five.  DO-1 — Rephrased  statement  to  reflect 
that  file  is  retired  from  the  field  to  the  Federal  Records  Center  via 
ACTION  Headquarters.  DO-8 — Changed  to  reflect  three  year  reten¬ 
tion.  10-2 — (Thangcd  to  reflect  one  year  retention. 

System  numagerfs)  and  address:  DO-1,  DO-9  and  DO-11 — Were 
changed  to  reflect  that  the  Administrative  Officer  is  the  system 
manager  while  the  records  are  in  the  field. 

Record  source  categories:  AF-3 — Deleted  the  words,  "Medical 
personiKl  treating  or  examining  the  employee.  WitiKsses  to  an  ac¬ 
cident  or  occurrence  giving  rise  to  a  claim." 

Special  note  regarding  AF-22:  AF-22  is  described  to  reflect  that 
the  Talent  Baidt  is  maintained  by  two  offices  in  addition  to  the  Per- 
sotmel  .Management  Division.  TIk  basic  job  application  system  has 
not  changed.  The  system  location  aiKl  system  manageits)  and  ad¬ 
dress  have  been  changed  to  reflect  the  ^fice  of  the  Duector  and 
the  Associate  Director  for  International  Operations.  The  rutenton 
and  dispos^  has  been  changed  to  reflect  a  two  year  retention  date. 

This  notice  is  issued  in  Washington,  D.C.,  August  1,  1977. 

James  Duke. 

Executive  Officer. 


Preliminary  Statement 

Operating  Units — Identification  of  the  operating  units  withm  the 
Agency  to  which  a  particular  system  of  records  pertains  appears  as 
"ACTION"  followed  by  a  designated  abbreviation.  The  abbrevia¬ 
tions  and  their  iiKanings  are  as  follows: 

OD — Office  of  the  Director 

DO — Office  of  DoriKStic  and  Anti-Poverty  Operations 

lO — Office  of  International  Operations 

OPP — Office  of  Policy  and  Planning 

CA — Office  of  {Congressional  Affairs 

GC — Office  of  General  Counsel 

EO — CXfice  of  Equal  Opportunity 

AF — CXfice  of  Administration  and  Finance 

PA — CXfice  of  Public  Affairs 

SA — CXfice  of  Special  Affairs 

IG — CXfice  of  the  Inspector  CJeneral 

Offical  Persormel  Files — Official  persoimel  files  of  Federal  env 
ployees  in  the  General  Schedule  in  the  custody  of  the  AgeiKy  are 
considered  the  property  of  the  CSvil  Service  Commission.  Access  to 
such  files  shaU  be  in  accordance  writh  such  notices  published  by  the 
CTommission.  Access  to  such  files  in  the  custody  of  the  AgeiKy  will 
be  granted  to  individuals  to  whom  such  files  pertain  upon  request 
to  the  CXfice  of  the  Director,  Persormel  ManagenKnt  EKvision,  806 
Coimecticut  Avenue,  NW.,  Washington.  D.C.  M525. 

Files  of  employees  in  the  Foreign  Service  which  are  not  specifi¬ 
cally  covered  by  the  Civil  Service  Commission  publicatioo  are 
inter-filed  with  all  other  personnel  files  and  treat^  in  the  same 
maimer.  The  Commission  regulations  for  official  persormel  files  are 
therefore  adopted  by  reference  for  Foreign  Service  personnel  files 
in  the  custody  of  the  Agency  provided  however  that  access,  con¬ 
tests  and  app^s  as  to  any  record  shall  be  heard  as  provided  in  ac¬ 
cord  with  ACTION  Regulations  under  the  Privacy  Act  and  the 
Freedom  of  Information  Act. 

Various  offices  in  the  AgeiKy  maintain  files  which  contain 
miscellaiKOus  copies  of  personnd  material  affecting  ACTION  em- 
|4oyees.  This  would  indude  copies  of  standard  personnel  forms, 
evaluation,  etc.  These  files  are  kept  only  for  immediate  office 
reference  use  and  are  considered  by  the  AgeiKy  to  be  part  of  the 
personnel  file  system.  The  Agency’s  internal  regulations  provide 
that  such  information  is  a  part  of  the  general  personnel  files  and 
can  only  be  disclosed  through  the  Office  of  the  Director,  Personnel 
Management  Division,  in  order  that  he  may  insure  that  any  material 
to  be  disclosed  is  relevant,  material,  current,  and  fair  to  the  in¬ 
dividual  employee.  It  is  also  the  policy  at  the  AgeiKy  to  limit  the 
ttse  of  such  fih»  and  to  encourage  the  destruction  of  as  many  at 
possible. 
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Sutement  of  Gencial  Routine  Uses — The  following  routine  uses 
•re  incorporated  by  this  reference  into  each  system  of  records  set 
forth  herein,  unless  such  incorporation  is  specifically  limited  in  the 
system  description. 

1.  In  the  event  that  a  record  in  a  system  of  records  maintained  by 
the  Agency  indicates  any  violation  or  potential  violation  of  the  law 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
the  relevant  record  in  this  system  of  records  may  be  referred,  as  a 
routine  use.  to  the  appropriate  agtacy,  whether  Federal,  state,  local 
or  forei^  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation,  or  chatg^  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  or  order  issued  pursuant  thereto; 
such  referral  shall  alM  i^ude  and  be  deemed  to  authoriie.  (1)  any 
and  aO  appropriate  and  necessary  uses  of  such  records  in  a  court  <k 
law  or  beirwe  an  administrative  board  or  hearing,  and  (2)  such  other 
interagency  referrals  as  may  be  necessary  to  carry  out  the  receiving 
agencies  assigned  law  enforcemem  duties. 

2.  In  the  event  the  Agency  receives  a  truest  from  a  Federal, 
state  or  local  instrumenUdity  under  the  jurisdiction  of  the  United 
States  for  a  record  to  be  used  for  a  civil  or  criminal  law  enforce¬ 
ment  activity,  authorized  by  law,  such  record  shall  be  discloaed  to 
such  agency  or  instrumentality  provided  ACTION  receives  a  writ¬ 
ten  request  from  the  head  of  such  agency  or  instrumentality  speci¬ 
fying  the  particular  portion  of  the  record  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record  is  sought 

3.  A  record  may  be  disclosed  as  a  routine  use  to  designated  of¬ 
ficers  and  employees  of  other  agencies  and  departments  of  the 
Federal  government  having  an  interest  in  the  individual  for  employ- 
meat  purposes  including  the  hiring  or  retention  of  any  envployee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  license,  grant  or  other  benefit  by  the  requesting  agency, 
to  the  extent  that  the  information  is  relevant  and  necessary  to  tte 
requesting  agency’s  decision  on  the  matter  involved.  ptovkM  how¬ 
ever,  that  other  than  information  furnished  for  the  issuance  of 
authorized  security  clearances,  information  divulged  hereunder  as 
to  full-time  volunteers  under  Title  I  of  the  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973  (42  U.S.C.  4951)  or  the  Peace  Corps  Act  (22 
U.S.C.  2501)  shall  be  limited  to  the  provision  of  dates  of  service 
and  a  standard  descriptkxi  of  service  as  heretofore  provided  by  the 
Agency. 

4.  A  record  may  be  disclosed  as  a  routine  use  in  the  course  of 
presenting  evidence  to  a  court,  magistrate  or  administrative  tribunal 
of  appropriate  jurisdiction  and  such  disclosure  shall  include  disclo- 
suies  to  opposing  counsel  in  the  course  of  settlement  negotiations. 

5.  A  record  may  be  disclosed  as  a  routine  use  to  a  member  ot 
Congress  submitting  a  request  involving  an  individual  who  is  a  con- 
stitutent  of  such  member  who  has  requested  assistance  from  the 
member  with  respect  to  the  subject  matter  of  the  record. 

6.  Information  from  certain  systems  of  records  especially  those 
relating  to  appUcants  for  Federal  enqrioyment  or  volunteer  service 
may  be  disclosed  as  a  routine  use  to  designated  officers  and  em¬ 
ployees  of  other  agencies  of  the  Federal  government  for  the  pur¬ 
pose  of  obtaining  information  as  to  suitability,  qualifications  and 
loyalty  to  the  Un^ed  States  government. 

7.  Information  from  recewds  systems  may  be  disclosed  to  any 
source  from  which  information  is  requested  in  the  course  of  an  in¬ 
vestigation  to  the  extent  necessary  to  identify  the  individual  inform 
the  source  of  the  nature  and  purpose  of  the  investigation,  and  to 
identify  the  type  of  informatioo  requested. 

8.  IMormation  in  any  system  may  be  used  as  a  data  source,  for 
management  information,  for  the  production  of  summary  descrip¬ 
tive  statistics  and  analytical  studies  in  support  of  the  function  for 
vdiich  the  records  are  collected  and  maintoined,  or  for  related  per¬ 
sonnel  managemem  functions  or  maiqxiwer  studies.  Information 
may  also  be  disclosed  to  respoi^  to  general  requests  for  statistical 
information  (without  personal  identification  of  individuals)  under 
the  Freedom  of  Information  Act  or  the  Privacy  Act  or  to  locate 
specific  individuals  for  personnel  research  or  other  personnel 
maiugement  functions. 

9.  Information  in  any  system  of  records  may  be  disclosed  to  a 
Congressional  office,  in  response  to  an  inquiry  from  any  such  oi- 
Hce,  made  at  the  rerpiest  of  the  individual  to  whom  the  record  per¬ 
tains. 

10.  A  record  from  a^  system  of  records  may  be  disclosed  as  a 
routine  use  to  the  Natkinal  Archives  and  Records  Service,  General 
Services  Administration  in  records  management  inspections  con¬ 
ducted  under  authority  of  44  U.S.C.  2904  and  2906. 

Exemption  of  Dismosure — National  Defense  and  Foreign  Policy 
Matters — Certain  systems  of  records  covered  by  the  Act  and  main¬ 


tained  by  the  Agency  may  from  time  to  time  contain  materials  sub¬ 
ject  to  specific  exemptions  authorized  by  5  U.S.C.  552a(kXl)  relat- 
mg  to  national  defense  and  foreign  policy  materials.  Such  materials, 
as  an  exan^de,  mi^t  consist  of  classified  cables  or  other  docu¬ 
ments  properly  classified  under  Executive  Order.  The  Agency 
maintains  the  right  to  exempt  such  materials  from  disclosure  wher¬ 
ever  they  might  appear  in  such  systems  of  records,  but  only  to  the 
extent  necessa^  to  protect  such  material  as  required  by  Executive 
Order  and  various  statutes  in  the  interest  oi  natkmal  defense  and 
foreign  policy. 

Partial  Exemption  oi  Medical/Psychiatric  Information — Certain 
systems  of  records  maintained  by  the  Agency  contain  medi- 
cal/psychiatric  information,  the  disclosure  of  which  might  harm  an 
individual  if  disclosed  directly  to  him.  As  to  such  records,  if  in  the 
sole  judgment  of  appropriate  officials  of  the  Agmy  su^  disclo¬ 
sure  could  have  an  adverse  effect  upon  an  in^vidual  under  the 
provisions  of  5  U.S.C.  552a(fX3).  disclosure  may  be  limited  to  a 
physician  chosen  by  the  requesting  individual  or  his  authorized 
representative. 

Location  of  Regional  Offices — The  Agency  maintains  ten  Re¬ 
gional  (Xfices  in  which  certain  systems,  or  parts  of  systems  are 
maintained.  The  Agency  also  maintains  State  offices  under  the  ju¬ 
risdiction  of  the  Regio^  Offices.  The  Regional  Offices,  their  ad¬ 
dress,  and  the  States  within  their  respective  jurisdictions  are  listed 
below.  In  the  event  of  any  doubt  as  to  whether  a  record  is  main¬ 
tained  in  a  R^onal  Office,  a  query  may  be  directed  to  the 
Director.  Administrative  SerW:es,  ACTION,  Washington,  D.C. 
20525.  who  shall  furnish  all  assistance  necessary  to  locate  a  specific 
record. 

ACmON  Region  I,  John  W.  McCormack  Federal  Bldg.,  Room 
1420,  Boston,  Massachusetts  02109  (Massachusetts,  Maine,  New 
Hanyshire,  Vermont,  Rhode  Island  and  CZonnecticut). 

ACTION  Region  II,  26  Federal  Plaza,  16th  Floor,  Suite  1611, 
New  York,  New  York  10007  (New  York.  New  Jersey,  Puerto  Rico 
and  the  Virgin  Islands). 

ACJnON  Region  III.  320  Walnut  Street,  Suite  600,  Philadelphia, 
Pennsylvania  19106  (Pennsylvania,  Maryland,  District  of  Columbia, 
Delaware  and  Virginia). 

ACTION  Region  IV,  730  Peachtree  Street,  N.E..  Room  895,  At¬ 
lanta,  Georgia  30308  (Alabama,  Florida.  Georgia,  Kentucky.  Missis- 
sippi.  North  Carolina,  South  Caroliiu  and  Tennessee). 

ACTION  Region  V,  1  North  Wacker  Drive,  3rd  Floor,  Rm.  322, 
Chicago,  Illinois  60606  (Illinois,  Indiana,  f^chigan,  Minnesota, 
(Miio  and  Wisconsin). 

ACTION  Region  VI,  Corrigan  Tower  Building,  Suite  1600,  212 
No.  St  Paul  Street,  Dallas,  Texas  75201  (Arkansas,  Louisiana, 
New  Mexico,  Oklahoma  and  Texas). 

ACTION  Region  VII,  11  Gateway  Center,  Suite  330,  4th  and 
State.  Kansas  City,  Kansas  66101  (Iowa,  Kansas,  Missouri  and 
Nebraska). 

ACTION  Region  Vin,  1845  Sherman  Street,  Room  201,  Denver. 
Colorado  80203  (Colorado,  Wyoming,  Montana,  North  Dakota. 
South  Dakota  and  Utah). 

ACTION  Region  DC,  211  Main  St,  5th  Floor,  San  Francisco. 
California  94105  (Arizona.  California,  Hawaii  and  Nevada). 

ACTION  Region  X,  1601  Second  Avenue,  Seattle.  Washington 
98101  (Aladca.  Idaho,  Oregon  and  Washington). 

Notification — Individuals  may  inquire  as  to  whether  any  system 
contains  information  pertaining  to  them  by  addressing  the  System 
Manager  in  writ^.  Siuch  request  should  i^ude  the  name  arid  ad¬ 
dress  of  the  individual,  his  or  her  social  security  number,  and  any 
relevant  data  concerning  the  information  sought.  Where  possible, 
the  place  of  assigrunent  or  employment,  etc.  In  case  of  any  doubt 
as  to  which  system  contains  a  record,  interested  individu^  may 
contact  the  Director,  Administrative  Services,  ACTION,  Washing¬ 
ton,  D.C.  20525,  who  has  overall  supervision  of  records  systems 
and  who  will  provide  assistance  in  hx»ting  and/or  identifying  ap¬ 
propriate  systems. 

Access  1^  Contest — In  response  to  a  written  request  by  an  in¬ 
dividual,  the  appropriate  System  Manager  shall  ipange  for  access 
to  the  request^  record  or  advise  the  requester  if  no  such  record 
exists.  If  an  individual  wishes  to  contest  the  content  of  any  record 
he  or  she  may  do  so  by  addressing'  a  written  request  to  the 
Director,  Adnunistrative  Services,  ACTION,  806  (Tonnecticut 
Avenue,  NW.,  Washington,  D.C.  20^25.  The  Diiector  shaD  provide 
all  necessary  information  regarding  such  contest  and  appeal. 

ACTION 

\  Indra  of  Systems  of  Records 

Congressional  Hies  System 

Discrimination  Comidjunt  File 
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PRIVACY  ACT  ISSUANCES 


Fonner  Peace  Co^  Volunteer  Medical  Records  and  Clainra 
Travd  Authocization  File 

ACTION  Employees  Occupational  Injury  and  Illness  Reports 
Peace  Corps  Applicant  and  Trainee  Medial  History  and  Payment 
Record 

Domestic  Volunteer  Applicant  Psychiatric  Report  System 
Classified  Document  S^nirity  Violation  File 
Grievance.  Appeal  and  Arbitration 
Domestic  Votunteer  Appeal  File 
Employees  Indebtedness  Files 
ACTION  Travel  Files 

Accounts  Receivable  (Collection  of  Debts  Record  and  Claims 
Record) 

Peace  Corps  Trainee  and  Volunteer  Personnel  and  Pay  Record 
Theft  of  Employee  Property  File 
Staff  Security  Files 

Voucher  Payment  Record  and  Schedules  of  Payments  File 
Employee  Reemployment  and  Repromotion  Priority  Considera¬ 
tion  File 

Performance  Evaluation  File 
Management-Union  Records  System 
Peace  Corps  Volunteer  Authorized  Storage  File 
Personal  Service  Contracts  Records 
Talent  Bank 

Staff  and  Volunteer  Household  Storage  File 
Domestic  Volunteer  Payroll  Records 

Peace  Corps  Volunteer  Persoimel  and  Payroll  System  (Computer 
System) 

Domestic  and  International  Volunteer  Security  Files 

Employee  Pay  and  Leave  Records 

Pea^  Corps  Applicant  Record  System 

Peace  Corps  Medical  Evacuation/ Administrative  System 

Peace  Corps  Medical  Evacuation  Cards 

Domestic  Full-Tune  Volunteer  Pcrsotmel  File 

Domestic  Volunteer  Medical  File  and  Medical  Claims 

Employee  Travel  File 

Domestic  Full-Time  Volunteer  Census  Master  File 
Domestic  FuU-Time  Volunteer  Legal  File 
Domestic  Vohmtcers  Status  (Change  System 
Employee  Unofficial  Personnel  Files 

Combined  Domestic  and  International  Volunteer  Applicant 
System 

Volunteer  Applicants  Record  System 

Peace  Corps  Applicant  File  for  period  1963  to  June,  1974 

Domestic  Program  Applicant  Medical  Record 

Conflict  of  Interest  Records 

Legal  Files — Staff  and  Applicants  (A-Z) 

Ixgal  Files — Volunteers  and  Applicants  (A-Z) 

Peace  Corps  Volunteer  Death  Files 

Peace  Corps  Volunteer  Program  Correspondence  System 

Peace  Cmps  Volunteer  Financial  Records 

Peace  Corps  Trainees/Volunteers  Overseas  Health  Records 

United  Nations  Volunteer  System 

Peace  Corps  Property  Records 

Peace  Corps  Votunteer  Extension/Transfcr/Reeiuxdlment  Files 

Peace  Corps  Volunteer  Tenninati^(Ik>nsultatioa  System 

Peace  Corps  Volunteer  Emergency  Leave  Records 

Overseas  Staff  Personnel  Re^xds 

Overseas  Staff  Correspondence  Files 

Regional  Volimteer  Correspondence  Files 

Regional  Peace  C!orps  Personnel  Records 

Contractors  and  Consultants  Records  File 

Acnw/CA— 1 

Sysinn  naose:  Congressional  Files  System — ACTION/CA 
Syilcai  locadon;  Office  of  Congressional  Affairs/ ACTION,  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  *—^ ”*■****•  covered  by  the  system:  Members  of  Con¬ 
gress. 

Categories  of  reeoeda  in  the  system:  The  records  in  this  system 
consist  of  bio-data,  voting  records,  ACTION  programs  in  members 
districts  or  states,  indkatioos  of  prognun  concerns  of  members  of 
Congress  affecting  ACTION,  and  copies  of  incoming  and  outgoing 
ccnespondence  between  personnel  of  ACTION  and  members  of 
Congress. 

Authority  for  maintenance  of  the  system:  Peace  Corps  Act.  22 
U.S.C.  2501  et  seq.  and  Domestic  Veriunteer  Service  Act  of  1973, 
42  U.S.C.  4951  et  seg. 


Rondne  uacs  of  records  maintained  In  the  system,  includl^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reco^s  in  this  system 
are  not  subject  to  routine  use  outside  t)ie  Agency  except  for  routine 
use  number  10  in  the  preceding  preliminary  sutement. 

Policies  and  practloes  for  storing,  retrieving,  siroaslng,  retaining, 
and  ***T^"g  of  records  In  the  system: 

Storage:  Records  in  this  system  are  maintained  in  file  folders  in 
metal  filing  cabinets  locked  at  the  close  of  the  business  day  in  a 
building  having  a  24-hour  security  guard. 

RstrlevaMlity:  Records  in  this  extern  concerning  members  of 
committees  concerned  with  ACTION  legislation  are  filed  by  Con- 
gressiofud  committee  and  within  each  comanttee  alphabetically; 
Congressional  correspondence  is  filed  alphabetically  by  last  name 
of  the  member. 

Safeguards:  Records  in  this  system  are  generally  available  only  to 
persocuid  of  ACTION  having  a  need  for  such  information  in  the 
performance  of  their  official  duties  as  such. 

Rctentfon  and  disposal:  Records  in  this  system  are  nuuntained 
permanently. 

System  amnagerts)  and  address:  Assistant  Director  for  Congres¬ 
sional  Affairs/ACnON,  806  Connecticut  Avenue,  NW.,  Washing¬ 
ton.  D.C.  20525. 

Record  source  categories:  Information  in  system  of  record  is  ob¬ 
tained  from  the  following  category  of  sources:  I .  Ihe  Congressional 
Directory,  Congressional  Records,  (congressional  (>iarter)y. 
Periodicals  and  standard  reference  nuiterials.  2.  Members  of  Con¬ 
gress  and  their  staffs.  3.  ACTION  employees.  4.  Newspaper  and 
magazuK  publications. 

ACntW/OEO— 1 

System  name:  Discrimination  (Complaint  File 

System  locatloa:  Office  of  Equal  Opportunity.  ACTION,  806 
Cormecticut  Avenue,  NW.,  Washington.  D.C.  20525. 

Categories  of  Individnals  covered  by  the  system:  Any  en^ployee  or 
applicant  for  employment  who  has  filed  a  complaint  of  discrimina¬ 
tion  against  ACTION. 

Categories  of  records  In  the  system:  Affidavits  maintained  con¬ 
cerning  the  following  information:  the  complaint,  correspondence 
related  to  the  complaint  and  copies  of  personnel  records  and  infor¬ 
mation  how  the  complaint  was  resolved. 

Authority  for  malaicnancc  of  the  system:  Executive  Order  11478 
and  5  CFR  713,  222. 

Routhse  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (Contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows;  a.  To  the 
Civil  Service  (Commission  for  hearings  and/or  administrative  ap¬ 
peals  on  the  complaint  of  discrimination;  b.  To  the  Department  of 
Justice  in  coimectioo  with  any  suits  brought  against  the  agency  for 
alleged  discrimination,  c.  To  the  Equal  Employment  Opportunity 
Commission  for  advice  and  counsel  within  its  jurisdiction.  Also,  see 
preliminary  statement. 

PoUcica  and  practfees  for  slariag,  retrieving,  acceaslng.  retaining, 
and  diaporing  of  records  la  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  locks  when  not  in  immediate  use. 

RetrievabfUty:  Files  are  indexed  alphabetically. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Office  of  Equal  Opportunity  uid  other 
designated  officials  of  ACTION  with  a  need  of  such  records  in  the 
performance  of  their  duties. 

Retention  and  dispomi:  Records  ate  destroyed  five  years  after  the 
close  of  the  case. 

System  managetfs)  and  addreas:  Director,  Equal  Employment  Op¬ 
portunity,  ACTION,  806  Connecticut  Avenue,  NW.,  Washington, 
D  C.  20525. 

Record  source  categories:  Data  in  this  system  is  obtained  from  the 
following  categories  of  sources:  1.  Employees  or  applicants  of  AC¬ 
TION  invr^cid  as  complainants,  witnesses,  etc.  in  discrimination 
complaints.  2.  Reports  of  investigations  and  other  materials 
prepanKl  by  Equal  Emptoyment  Opportunity  (Xficers,  counsellors 
and  investigators.  3.  Copks  of  Agei^  documents  relevant  to  any 
EO  investigation.  R.  Records  at  hearings  on  complaints. 

ACnON/AF— I 

System  name:  Fonner  Peace  (Torps  Volunteer  Medical  Records  and 
(Taims — ACTION/AF 
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Sjnlem  localkm:  Office  of  Health  Services/ ACTION,  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20523. 

Categoriw  of  huHyMuals  covered  by  the  syelcin:  Fortner  Peace 
Corps  Volunteers. 

Catemtea  of  reeorda  In  the  syilcm:  Records  maintained  contain 
all  memcal  histories  of  former  Volunteers. 

Aotborlty  for  malatcnance  of  the  syatcm:  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq. 

Rnutiar  naes  of  records  malntaliird  In  the  syatcm,  including  catego¬ 
ries  of  users  and  the  purposn  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  as  follows:  To  the  Office  of 
Workers  Compensation  programs  of  the -Department  of  Labor  in 
connection  witfi  claims  filed  under  the  Federal  Employees  Compen¬ 
sation  Act.  Also  see  preliminary  statement. 

PoUcIcs  and  practiocs  for  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  fas  the  system: 

Storage:  Files  are  maintained  in  a  room  locked  with  a  manipula¬ 
tion  proof  combination  lock  built  into  the  door. 

Retrievability:  Files  are  retrieved  alphabetically  by  last  name. 
Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  Health  Services  personnel  and  other  appropriate  officials 
of  ACTION  having  a  need  of  such  records  in  the  performance  of 
their  official  duties. 

Retention  and  dispoaal:  Records  are  retained  for  two  years  after 
the  volunteer  terminates  and  are  then  retired  to  the  Federal 
Records  Center.  The  Federal  Records  Center  retains  the  record  for 
23  years  and  then  destroys  them.  In  addition,  normal  x-rays  are 
reUdned  for  five  years  a^  then  destroyed.  Abnormal  x-rays  are 
retained  25  years  aiMl  then  destroyed.  All  records  are  destroyed  by 
bummg  and  shredding. 

System  managers)  and  addrea:  Chief,  Health  Benefits  and  Anal¬ 
ysis  Division  Office  of  Health  Services/ACTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  aouree  categories:  Information  is  obtained  from  the  fol¬ 
lowing  categories  of  sources:  1.  Physicians,  dentists,  and  other 
medi<^  personnel  who  have  treated  or  examiiwd  the  individual  or 
his  records.  2.  Peace  Corps  medical  personnel.  3.  IiKlividuals  who 
are  the  subjects  of  the  records. 

ACnON/AF— 2 

System  name:  Travel  Authorization  File — ACTION/ AF 
System  location:  Fiscal  Services  Branch  Administration  aitd 
Finance/ ACTION,  806  Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525_._ 

Categories  of  individuals  covered  by  the  system:  Any  ACTION 
employee,  volunteer  or  person  invited  to  travel  for  ACTION. 

Categories  of  records  in  the  system:  Files  consist  of  copies  of 
obligati  travel  authorizations,  travel  vouchers,  receipts,  records  of 
payments,  and  other  materials  related  to  official  travel. 

Authority  for  umintmantT  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.  and  the  Peace  Corps 
Act,  22  U.S.C.  2051  et  seq.;  The  Budget  and  Accounting  Act  of 
1921;  Accounting  and  Auditing  Act  of  1950;  and  the  Federal  Claim 
Collection  Act  of  1966. 

Routine  uses  of  records  maintainfd  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  the 
Department  of  Treasury  which  receives  a  copy  of  the  travel 
voucher  forwarded  with  the  Voucher  and  Sch^ule  of  Payment 
(SF-116)  for  forwarding  to  the  payee.  Also,  see  preliminary  state¬ 
ment. 

Policies  and  practiocs  for  storing,  retrieving,  accessing,  retaining, 
and  dkiposlug  of  records  In  the  system: 

Storage:  Files  are  maintained  in  file  folders  in  filing  cabinets  with 
bar  locks,  key  locks  or  manipulation  proof  combination  locks  when 
not  in  immediate  use. 

Retrievability:  Files  are  indexed  alphabeticaQy  by  last  name. 

^aff guards'  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel.  Fiscal  Services  Branch,  and  other  appropriate 
offtcials  of  ACTION  with  the  need  for  such  records  in  thej;«r- 
fonnance  of  their  duties. 

aad  dhposal:  Records  are  held  for  three  years  and 
retired  to  the  Federal  Records  Center  in  accordance  with  General 
Accounting  Office  instructions. 


Syatcm  managerfs)  and  addrem:  Chief,  Fiscal  Services  Branch, 
Accounting  Division,  Administration  and  FinatKe/ACTlON,  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Data  in  this  system  is  obtained  from 
forms  submitted  by  i^viduals  engaging  in  (rffidal  travel,  and  other 
ACTION  employees. 

ACnON/AF— 3 

System  name:  ACTION  Employees  Occupational  Injury  and  Illness 
Reports— ACnON/AF 

System  location:  Maintained  at  Headquarters,  ACTION  and  all 
ACTION  Domestic  Retional  Offices  and  Peace  Corps  countries. 

Categories  of  Individuals  covered  by  the  eyetsm;  ACTION  em¬ 
ployees  who  have  had  job-related  injuries  or  illnesses. 

Categories  of  records  la  the  system:  Reports  of  occupational  inju¬ 
ries  and  illnesses  and  medical  reports  with  respect  thereto. 

Authority  for  maintenanrr  of  the  system:  The  Occupational  Safety 
and  Health  Act  of  1970  Executive  OSxler  11807. 

Routine  uses  of  records  maintained  in  the  system,  Inclod^  catego¬ 
ries  of  users  and  the  purpcM  of  such  uses:  Occr^tional  injury  and 
illness  reports  are  maintaiiKd  in  order  to  provide  data,  including 
statistical  data  required  by  the  Occupational  Safety  and  Health  Ad¬ 
ministration.  Department  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  acccssifig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipuhition  proof  combination  lock. 

RctrievabiUty:  Records  are  indexed  in  alphabetical  order. 
Safeguards:  Records  are  available  only  to  ACTION  employees 
having  a  need  for  such  records  in  the  performance  of  their  of&ial 
duties. 

Retention  and  disposal:  Files  in  this  system  are  retained  for  a 
period  of  five  years  following  the  calendar  year  to  which  they  are 
related  and  then  destroyed  by  burning  or  shredding  in  accordance 
with  standard  procedures. 

System  managerfs)  and  addrem:  Chief,  Health  Benefits  and  Anal¬ 
ysis  Branch,  He^th  Services  Division,  ACTION  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  souree  categorim:  Information  contained  in  the  system  is 
obtained  from  the  foUowing  categories  of  sources:  Employees  who 
have  suffered  a  work-related  illness  or  injury  ACTION  Supervisory 
persoimel. 

ACTKWS/AF— 5 

System  name:  Peace  Corps  Applicant  and  Trainee  Medical  History 
and  Payment  Record — ACTION/ AF 
System  location:  Division  of  Health  Services;  ACTION;  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525 
Categories  of  individuals  covered  by  the  system:  Applicants  for 
Peace  Corps  and  Peace  Corps  trainees. 

Categories  of  records  in  the  S3rstem:  Records  maintained  in  this 
system  consist  of  medical  histories  and  physical  examinations  and 
payment  records. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  the  purposes  of  sudi  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  1.  Informa¬ 
tion  in  this  system  may  be  provided  to  medkiQ  persoimel  engaged 
in  treatment  of  the  in^vidual  to  whom  the  record  pertains  upon 
request  in  situations  where  it  is  not  fea»ble  to  obtain  the  consent 
of  such  individual.  2.  Information  will  be  given  to  a  physician  of 
the  applicant’s  choice  upon  written  requnt  of  the  individual  to 
whom  the  record  pertains.  Also,  see  preliminary  statement 
Policies  and  practices  for  staring,  retilering,  acccssiag,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  fQing  cabinets 
with  man^pulatioa  proof  combination  locks. 

RetrievObility:  Records  are  maintained  in  alphabetical  order. 
Tafnimidi  Records  in  this  system  are  available  only  to 
authon^  Health  Services  personnel  with  a  need  for  such  records 
in  the  performance  (d  their  duties. 

Rrtsntion  and  d^wsal:  Records  of  applicants  who  do  not  become 
trainees  are  retained  for  one  year  and  destroyed.  Records  of 
trainees  do  not  become  volunteers  are  retained  for  two  years 
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and  then  desuoyed.  Psychiatric  records  are  mainUiincd  separately 
and  do  not  accompany  the  trainee/volunteer  overseas.  Psychiatric 
records  are  destroyed  two  years  after  termination.  Records  of 
Peace  Corps  volunteers  accompany  the  volunteers  overseas  and 
upon  termuiation  of  service  the  record  is  retired  to  the  Federal 
Records  Center  and  destroyed  after  25  years  in  accord  with  its 
schedule  by  burning  and  shredding. 

Sj-stem  managerfs)  and  addres:  Chief,  Medical  Screening  and 
.Services  Branch  Office  of  Health  Services,  806  Cotuiecticut 
Avenue,  NW.,  Washington,  D  C.  20525. 

Rce«>rd  source  categories:  Information  contained  in  this  system  is 
obii.'ved  from  the  followuig  sources:  I.  The  individual  appticant  or 
ti:iinee.  2.  Physicians  and  other  medical  persoitnel  who  have  ex- 
an:in<-d  or  treated  the  individual.  3.  Personnel  in  the  Office  of 
Hcclih  Services. 

ACTION/AF— 6 

yvstem  name:  Domestic  Volunteer  Applicant  Psychiatric  Report 
Sysicm-ACnON/AF 

System  location:  Division  of  Health  Services/ACTION  806  Con- 
r,  cUcut  Avenue,  NW.,  W'ashington,  D.C.  20525. 

C'aUgorirs  of  Individuals  covered  by  the  system:  Any  person  who 
applied  as  a  volunteer  in  an  ACTION  domestic  program  who 
reporis,  or  is  reported  by  a  physician  or  counselor,  to  have  a  histo¬ 
ry  of  psychiatric  treatment. 

('ateiywies  of  records  In  the  system:  The  records  maintained  in  this 
s'-sloin  consist  of  histories  of  psychiatric  or  psychological  treat- 
rv'nt. 

Vuihuiity  (or  maintenance  of  the  system:  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973,  42  u  s  e.  4951  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  a.nd  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  (a) 
Psychiatrists  or  clinical  psychologists  when  necessary  for  treatment 
cf  the  individual  to  whom  the  record  pertains.  To  t^  extent  prac- 
u  able  such  disclosures  will  not  be  m^e  without  the  approval  of 
such  individual,  (b)  The  existence  of  these  records  but  not  their 
contents  may  be  disclosed  to  designated  officers  and  employees  of 
c'ti-.cr  agencies  and  departments  of  the  Federal  Government  and  the 
District  of  Columbia  Government  having  an  interest  in  an  individual 
for  employment  purposes  including  a  security  clearance  or  access 
iVtcmiuiation.  Also,  see  preliminary  statement. 

Polkies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Records  are  maintained  in  file  folders  in  metal  filing 
c  .Sincts  with  manipulation  proof  combination  locks. 

Rctricvability:  These  records  are  maintained  in  alphabetical  order. 

Saie>;uard.s:  Records  are  available  only  to  Health  Services  peson- 
K-t  having  a  need  for  such  records  in  the  performance  of  thw  du- 

Rrieotion  and  disposal:  Records  of  applicants  who  do  not  become 
vt^unlcers  are  destroyed  at  the  end  <k  two  years  by  shredding  or 
h.imirg.  Records  of  applicants  who  do  become  volunteers  become 
p.ut  of  the  volunteer's  medical  folder  and  are  retained  in  the 
1  edcral  Records  Center  and  destroyed  in  accordance  with  this 
regulation. 

Syvtrm  managerfs)  and  address:  Chief,  Medical  Screening  and 
Services  BraiKh,  Division  of  Health  Services/ACTION  806  Con- 
Bcc’tcut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  in  this  system  is  obtained 
from  the  following  sources:  Category  of  Sources:  1.  Individuals 
who  are  subjetA  to  the  records.  2.  Physicians,  psychiatrists  aixl 
psychiatric  medical  personnel. 

ACnON/AF— 7 

System  aame:  Classified  Document  Security  Violation 
File— ACnON/AF 

System  location:  Facilities  and  Property  Management  Division  Of¬ 
fice  of  Administrative  Services/ACTION  806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20525. 

Categories  of  Imtividoals  covered  by  the  system:  Any  ACTION 
employee  responsible  for  using  or  tiling  care  of  clas^ied  docu¬ 
ments. 

Categcriei  of  records  In  the  system:  Records  maintained  contain 
information  about  security  violatioos  and  the  handling  of  classified 
documents  in  the  National  defense  of  the  United  States,  copies  of 


notices  sent  to  employees,  and  action  taken  with  respect  to  such 
violations. 

Autiwrity  for  maintenance  of  the  system:  Peace  Corps  Act,  22 
u  s  e.  2501  et  seq. 

Routine  uks  of  records  maintained  in  the  system,  including  catego- 
rica  of  nsers  and  the  purpoaes  of  such  uses:  Information  in  tliis 
system  may  be  used  and  disclosed  for  routine  uses  noted  in  para¬ 
graphs  1,  2  and  10  of  the  Preliminary  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Ston^:  Flics  are  maintained  in  a  safe. 

RctrievahUity:  Records  are  iiKlexed  in  alphabetical  order. 
Safeguards:  Records  in  this  system  are  available  only  to  ACTION 
employees  haviitg  a  need  for  such  records  in  the  performance  of 
their  duties. 

Retention  and  disposal:  Records  are  kept  for  two  years  and  then 
destroyed  by  shrevtuittg. 

System  managerfs)  and  address:  Chief,  Facilities  and  Property 
Management  Division  Administrative  Services  Divisioa'ACIlON 
806  Connecticut  Avenue,  NW.,  Wasliington,  D.C.  20525. 

Record  source  categories:  Information  obtained  from  individuals 
allegedly  committing  a  security  violation  and  security  building 
guards. 

ACnON/AF— 8 

System  name:  Gnevance,  Appeal  and  Arbitration — ACTION/AT 
System  location:  Labor  and  Emplovee  Relations  Branch  Person¬ 
nel  Management  Division/ ACTION  806  Connecticut  Avenue,  NW., 
Washington.  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  individual  in¬ 
volved  in  a  grievance  or  grievance  appeal  or  who  has  filed  a  com¬ 
plaint  with  the  Department  of  Labor,  Federal  Labor  Relations 
Council.  Federal  Mediation  and  Conciliation  .Service,  or  similar  or¬ 
ganization. 

Categories  of  records  In  the  system:  This  system  contains  copies 
of  petitions,  complaints,  charges,  responses,  rebuttals,  evidentiary 
material,  bnefs,  affidavits,  statements,  records  of  hearings  and 
decisions  or  findings  of  fact  with  respect  thereto  and  incidental  cor¬ 
respondence  regarding  complaints  and  appeals  with  respect  to 
grievances  and  arbitration  matters. 

Authority  for  maintenance  of  the  system:  The  Peace  Co^s  Act,  22 
U.S.C.  2501  et  seq.  and  the  Domestic  Volunteer  Service  Act  of 
1973,  42  U.S.C.  4951  et  seq.  and  provisions  of  the  Federal  Person¬ 
nel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  1.  To  the 
Civil  Service  Commission  on  request  in  conjunction  with  any  ap¬ 
peal  or  in  conjunction  with  its  official  duties  with  regard  to  person¬ 
nel  matters  and  investigation  regarding  complaiiits  of  Federal  em¬ 
ployees  and  applicants.  2.  To  designated  officers  and  employees  of 
other  Federal  agencies  conducting  investigations  of  an  individual 
for  the  purpose  of  granting  a  security  clearance  or  access  deter¬ 
mination,  and  having  a  need  to  evaluate  qualifications,  suitability, 
and  loyalty  to  the  United  States  Government  in  connection  with 
employment.  3.  In  the  event  of  any  indication  of  any  violation  or 
potential  violation  of  the  law,  whether  civil,  criminal,  or  regulatory 
ui  nature,  and  whether  arising  by  statute  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  t^  relevant  records  in  the  system 
may  be  refen^,  as  a  routine  use,  to  the  appropiute  Federal  agen¬ 
cy,  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charg^  with  enforcing  or  implementing  the 
statute,  rule,  r^iulation  or  order  issued  pursuant  thereto.  Such 
referral  shaO  also  include  and  be  deemed  to  authorize,  (1)  any  and 
all  appropriate  and  necessary  uses  of  such  records  in  a  court  of  law 
and  before  an  administrative  board  or  hearing,  including  referrals 
related  to  probation  and  parole  matters,  and  (2)  such  other  in- 
terageiKy  rrieirals  as  may  be  necessary  to  carry  out  the  receiving 
agency’s  assigned  law  enforcement  duties,  provided  however,  that 
in  the  event  of  a  request  for  records  in  this  system  from  a  Federal 
agency  for  a  civil  or  criminal  law  enforcement  activity,  authorized 
by  law,  the  record  shall  be  disclosed  only  upon  written  request 
signed  by  the  head  of  such  agency  or  instrumentality  specifying  the 
particular  portion  desired  in  the  law  enforcement  activity  for  \^ch 
the  record  is  sov^t  4.  To  designate  hearing  examiners,  arbitrators 
and  third-paity  anpeOate  authorities  involv^  in  the  hearing  or  ap¬ 
peal  processes.  Alro,  see  preliminary  statement. 
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rvfMJU  mm  pf ■toon  loc  tionm^  mrwifi(«  acccfluiiit  msnHn(« 
aad  Hfapoitnt  of  wennii  la  tkc  lyileiii: 

Storat**  Records  are  maintained  in  folders  in  metal  file  cabinets 
with  three  way  combination  locks. 

RctrievaMUty:  Records  are  indexed  in  alphabetical  order. 

Salccnards:  Records  in  the  system  are  available  only  to  ACTION 
officials  having  need  for  such  records  in  the  performance  of  their 
official  duties. 

Rdnstkia  and  dimeani:  Records  arc  retained  indefinitely  in  the 
files  of  the  labor  and  Employee  Relations  Division. 

Systeas  manaanfs)  and  address:  Chief.  latbor  and  Employee  Rda- 
tiofu  Personnel  Management  Division/ACTION  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  2QS2S. 

Record  aaarcc  ralegnelri:  Infonnador  contained  in  the  system  is 
obtained  from  the  foUowing  categories  of  sources:  I .  ACTION  em¬ 
ployees.  2.  Witnesses  to  any  occurrence  giving  rise  to  a  grievance, 
appeal  or  other  action.  3.  Hearing  records  and  affidavits  and  other 
documents  used  or  usable  in  connection  with  such  hearings. 

ACnON/AE— ♦ 

System  name:  Domestic  Volunteer  Appeal  File — ACTION/AF 

System  lecatfcm:  Labor  and  Employee  Relations  Branch  Person¬ 
nel  Management  Diviskm/ACTION  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20925. 

Categories  of  Indlvklaals  covered  by  the  system:  Persons  serving 
as  volunteers  in  ACTION  domestic  full-time  programs  appealing 
any  action  terminating  such  volunteer,  or  any  action  of  the  Agency 
affecting  such  individua]  selected  for  volunteer  service  and  any 
other  appealable  matters  affecting  domestic  volunteers  and  appli¬ 
cants. 

Categories  of  records  in  the  system:  The  records  contain  applica- 
tkms  or  petitions  relating  to  voluntters’  appeals,  including  replies, 
rebuttals,  hearing  records,  documentary  evidence,  determinations 
and  records  of  resulting  actions. 

Aathorlty  for  maintenance  of  the  system:  The  Domestic  Vohinleer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq. 

Routine  uses  of  records  maintaiiied  in  the  system,  incladlng  catego¬ 
ries  of  Moers  and  the  porpoaes  of  soch  oars;  The  contents  of  these 
records  may  be  used  and  disclosed  as  follows:  I.  In  the  event  of 
any  indication  of  any  violation  or  potential  violation  of  the  law, 
whether  civil,  criiranal,  or  regulatory  in  nature,  and  whether  arising 
by  statute  or  regulation,  rule  or  order  i.ssued  pursuant  thereto,  the 
r^vant  records  in  the  system  may  be  referred,  as  a  routine  use.  to 
the  appropriate  Federal  agency  charged  with  the  responsibility  of 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto.  Such  referral  shaD  also  include  and  be  deemed  to 
authorize,  (1)  any  and  all  appropriate  and  necessary  uses  of  such 
records  in  a  court  of  law  before  an  admimstrative  board  or 
hearing,  including  referrals  related  to  probation  and  parole  matters, 
and  (2)  such  othw  inter-agency  referrals  as  may  be  necessary  to 
carry  out  the  receiving  agency’s  assigned  law  eMorcement  duties, 
provided  however,  that  in  the  event  of  a  request  for  records  in  this 
system  from  a  Fe^ral  agency  for  a  civil  or  criminal  law  enforce¬ 
ment  activity,  authorized  by  law,  the  record  shall  be  disclosed  only 
upon  wiitten  request  signed  by  the  head  of  such  agency  or  instru- 
■leotahty  specifying  the  particular  portion  desired  in  the  law  en¬ 
forcement  activity  for  which  the  record  is  sought.  Also,  see  prehmi- 
nary  statement. 

Paliriei  and  practlceg  for  storlag,  rctrtevlag,  acceasing,  reUiamg, 
ami  dimodag  of  records  In  the  system: 

Storage:  Records  are  maintained  in  folders  in  metal  file  cabinets 
with  thi^way  combination  locks. 

RctricvaMlity:  Records  are  indexed  in  alphabetical  order. 

Safeguards:-  Records  in  the  system  are  generally  available  only  to 
employees  of  the  Agency  having  the  need  for  such  records  in  the 
performance  ot  their  duties. 

Retendoa  aad  dimmmi:  Records  in  this  system  are  maintained  for 
3  years  and  then  retired  to  the  Federal  Records  Center  for  disposi- 
tion  in  accordance  with  regulations. 

yyilciB  BMSMgeifs)  and  addresa:  Chief,  Labor  and  Employee  Rela¬ 
tions  Bnmcb  Peisoianel  Management  Diviskm/ACTION  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525. 

riuHfli  allaa  gawcsdarsi  Information  in  this  system  is  obtained 
from  the  ft^wing  sources:  1.  Vahinteers  and  trainees.  2.  ACTION 
officials.  3.  OfHcials  of  sponsoring  organizations.  4.  Individuals 


with  personal  knowledge  of  the  occurrence  which  are  the  subject  of 
any  appeal. 

ACTION/ AF— 10 

System  name:  Employees  Indebtedness  Files — AdlON/AF 

System  location;  Labor  and  Employee  Relations  Branch  Person¬ 
nel  Maiugement  Diviskm/ACTION  806  Connecticut  Avenue,  NW., 
Washington.  D.C.  20525. 

Categories  of  baUvidusls  covered  by  the  system:  Present  and 
former  ACTION  employees  on  whom  cone^iondencc  has  been 
received  to  the  effect  that  they  have  failed  to  honor  a  debt. 

Categories  of  records  la  the  system:  The  system  contains  records 
which  arc  primarily  correspondence  regarding  alleged  indebtedness 
of  ACTION  employees,  induding  employees’  responses,  the  Agen¬ 
cy’s  response  to  the  cnqiloyce  and/or  creditor  and  administrative 
correspon^nce  and  records  relating  to  Agency  assistance  to  the 
employee  in  resolving  the  indebtedness,  if  appropriate. 

Authority  for  maintenanoe  of  the  system:  The  Peace  Co^s  Act,  22 
U.S.C.  2501  et  seq.  and  the  Domestic  Vdunteer  Service  Act  of 
1973,  42  U.S.C.  49.51  et  seq.  and  the  provisions  of  the  Federal  Per¬ 
sonnel  Manual  and  the  Foreign  Affairs  Manual  relating  to  emi^oyee 
indebtedness. 

Routine  uses  of  records  malntainrd  in  the  syteem,  iacludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  foiloivs:  a.  To 
designated  officers  and  employees  of  other  agencies  and  depart¬ 
ments  of  the  Federal  Government,  having  an  interest  in  an  in¬ 
dividual  for  employment  purposes,  iiKluding  s  security  clearance  or 
access  determination,  and  a  need  to  evaluate  qualifications,  suita¬ 
bility,  and  loyally  to  the  United  States  Goveniment.  b.  In  the  event 
of  any  indication  of  any  vkilatkm  or  potential  violation  of  the  law, 
whether  civil,  criminal,  or  regulatory  ki  native,  and  whether  arising 
by  statute  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
the  relevant  records  ki  the  system  may  be  referred,  as  a  routine 
use,  to  the  appropriate  Federal  Agency,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto.  Such  referral  shall  also  include  and  be 
deem^  to  authorize.  (1)  any  and  all  appropriate  and  necessary  uses 
of  such  records  in  a  court  of  law  and  before  an  administrative 
board  or  hearing,  including  referrals  related  to  probation  and  parole 
matters,  and  (2)  such  other  inter-agency  referr^s  as  may  be  neces¬ 
sary  to  carry  out  the  receiving  agency’s  assigned  law  enforcement 
duties,  provided  however,  that  in  the  event  of  a  request  for  records 
in  this  system  from  a  Federal  agency  for  a  civil  or  criminal  law  en¬ 
forcement  activity,  authorized  by  law,  the  record  shall  be  disclosed 
only  upon  written  request  signed  by  the  head  of  such  agency  or  in- 
strumentality  specifying  the  particular  portion  desired  in  the  law  en¬ 
forcement  activity  for  vriiich  the  record  is  sought. 

Polktes  and  practices  for  storing,  retzievfaig,  aoccskiag,  retaining, 
and  titepnaiwg  of  records  in  the  system: 

Storage:  Records  in  the  system  are  maintained  in  file  folders  in 
metal  file  cabinets  with  three  way  combination  locks. 

RctrievaMUty:  Records  are  indexed  in  alphabetical  order. 

Safcgiuards:  These  records  are  generally  available  only  to  person¬ 
nel  of  l^bor  and  Employee  Relations  Branch  and  other  ACTION 
officials  having  a  need  for  such  records  in  the  performance  of  their 
official  duties. 

Rctentioa  and  disposal:  The  system  is  purged  on  a  bi-aimual 
basis.  Any  records  as  to  which  the  problem  has  been  resolved  are 
destroyed  at  such  time. 

System  maoagerfs)  and  addrms:  Chief  Labor  and  Employee  Rela¬ 
tions  Branch  Personnel  Management  Diviskm/ACTIOfl,  806  Con¬ 
necticut  Avenue,  NW.,  Wasbingtoa,  D.C.  20525. 

Record  sooroc  categories:  Information  iv  this  system  is  obtained 
from  the  foUowing  category  of  sources:  I.  Alleged  creditors  of  em- 
idoyees.  2.  Employees.  3.  ACTION  officials. 

ACnON/AF— 11 

System  name:  ACTION  Travel  FSes — ACTION/AF 

System  location:  Chief.  Travel  and  Transportation  Division  Office 
of  Administrative  Services/ACTION  806  COimecticut  Avenue, 
NW..  Washington,  D.C.  20525. 

Calcgortes  of  fauMvlduali  cowed  ^  the  system;  Any  ACTION 
employees,  volunteer,  consnhant,  contractor  or  odier  indivkiual 
who  travels  on  agency  business. 
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PRIVACY  ACT  ISSUANCES 


ratfttrlri  af  record!  la  the  lyilcni:  Records  nuuntained  contains 
travel  authorization  itinerary  Government  Bills  of  lading,  packing 
letter  passport  numbers  which  are  included  for  overseas  travel, 
diplomatic,  official  and  no-fee  passports  for  staff,  trainees  and 
volunteers;  completed  visa  applications  are  temporarily  held  in  files 
for  Peace  Corps  Trainees;  aiM  other  travel  relat^  material. 

AaSharky  for  malntraance  of  the  lyaleni;  The  Domestic  Volunteer 
Service  Act  of  1973.  42  U.S.C.  Section  4951  et  seq.;  the  Peace 
Corps  Act.  22  U.S.C.  Section  2501  et  seq.;  The  Budget  and  Ac¬ 
counting  Act  of  1921;  the  Accountuig  and  Auditing  Act  of  1950;  the 
Federal  Claim  Collection  Act  of  1966. 

Roadne  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  See  Preliminary  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaing. 
and  disposing  of  records  in  the  system: 

StoTteCc:  Files  are  maintained  in  key  locked  cabinets. 

RetrievabiUty:  Records  are  arranged  alphabetically  by  name  in  ac¬ 
cord  with  categories,  i.e.,  staff  travel  file.  Peace  Corps  volunteer 
travel  file.  Domestic  Volunteer  travel  file,  and  consultants,  experts 
and  invitational  travel  files,  some  records  are  maintained  by 
country. 

Safeguards:  Records  are  available  only  to  appropriate  personnel. 
Office  of  Travel  and  Transportation  Division  and  other  appropriate 
officials  of  ACTION  with  need  for  such  records  for  the  perfrmance 
of  their  duties. 

Retention  and  disposal:  Records  in  the  system  are  maintained  in 
the  Travel  and  Transportation  Division  of  one  year  after  the  em¬ 
ployee  leaves  the  agency  and  are  then  burned. 

System  mauagerfs)  and  addres:  Chief,  Trvel  and  Transportation 
Division  Office  of  Administrative  Sevices  ACTION,  806  Connec¬ 
ticut  Avenue.  NW..  Washington,  D.C.  20525. 

Record  source  categories:  Information  is  obtained  from  the  fol¬ 
lowing  categories  of  sources:  individual  travellers  ACTION  em¬ 
ployees. 

ACnON/AF— 12 

System  uamc:  Accounts  Receivable  (Collection  of  Debts  Records 
and  Claims  Record) — ACTION/ AF 

System  location:  Fiscal  Services  Branch/ AC  1  ION  806  Connec¬ 
ticut  Avenue.  NW.,  Washington,  D.C.  20525. 

Categories  of  indivkliials  covered  by  the  system:  Any  person 
whether  vendor  or  volunteer,  or  employee  of  ACTION  as  well  as 
former  volunteers  and  former  employees  allegedly  erroneously 
overpaid  by  ACTION. 

Categories  of  records  in  the  system:  This  system  contains  the  fol¬ 
lowing  categories  of  records:  1.  Register  of  debts  claimed.  This 
record  consists  of  names  and  addresses  of  individuals  who  are  jp- 
debted  to  ACTION  including  the  date  of  the  debt,  a  claim  number, 
the  amount  of  the  debt,  and  the  date  the  debt  is  paid  if  that  has  oc¬ 
curred.  2.  Claim  Record  Card.  This  record  consists  of  the  same  in¬ 
formation  in  shorter  form  as  that  contained  in  the  Register.  3.  File 
Folders.  This  record  consists  of  the  initial  billing,  follow  up  letters 
for  coUection  of  debt  and  related  correspondence  together  with  a 
copy  of  the  check  or  checks  paying  the  debt  if  that  has  occurred. 

Authority  lor  maintenaiioe  of  the  system:  The  Peace  C^orps  Act.  22 
U.S.C.  2501  and  the  Domestic  Volunteer  Service  Act  of  1973,  42 
U.S.C.  4951;  The  Budget  and  Account  Act  of  1950.  In  addition  to 
the  above  two  Acts  granting  general  powers  of  management  to  the 
Director  of  ACTION  there  are  additional  Federal  statutes  requiring 
and  permitting  the  administrative  settlement  of  claims  by  agencies. 

RoudiK  uses  of  records  maintained  in  the  system,  including  entego- 
rics  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
may  be  disclosed  in  the  following  circumstattces;  Tq  the  General 
Accounting  Office  (GAO)  for  cases  of  administrative  error  amount¬ 
ing  to  over  500  dcrflars  of  overpayment  and  situations  in  which  the 
agency  has  been  unable  to  collect  such  debt.  Disclosure  will  also 
occur  in  which  the  agency  requests  a  waiver  for  error  caused  by 
overpayment  of  salary  in  excess  to  500  dollars.  Also,  see  prelimina¬ 
ry  statennent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  tttepoAig  of  records  fas  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  Tile  cabinets 
with  manipulation  proof  combination  lock. 

RetrievabiUty:  Records  are  indexed  in  alphabetical  order. 


Safeguards:  These  records  are  available  only  to  officials  of  AC¬ 
TION  having  a  need  for  such  records  in  the  performance  of  their 
official  duties  and  for  the  routine  uses  listed  above. 

Retention  and  d^Miaal:  These  records  are  maintained  until  the 
settlement  of  a  claim  and  then  retired  to  the  Federal  Record  Center 
to  be  destroyed  in  accord  with  their  schedule  of  destructioa 

System  managrrfs)  and  nddreas:  Chief,  Fiscal  Services  Branch. 
Accounting  Division/ ACTION  806  C^ormecticut  Avenue,  NW., 
Washington,  D.C.  20525. 

Record  aourcc  categories:  Information  contained  in  the  system 
was  obtained  from  the  foUowittg  categories  of  sources:  Dornestic 
Rctiofud  eXfices  Peace  Corps  Country  Posts  Headquarters  Payroll 
Office  Employees  of  ACTION  having  knowledge  of  the  facts. 

ACTION/ AF— 13 

System  name:  Peace  Corps  Trainee  and  Volunteer  Persoiuicl  and 
Pay  Record — ACTION/AF 

System  location:  ACTION.  International  Volunteer  Support  Ser¬ 
vices  BratKh,  Administration  and  Fiiumce,  806  Connecticut 
Avenue,  NW.,  Washirtgton,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  person  ac¬ 
cepted  as  a  Peace  Corps  Trainee  or  Volunteer. 

Categories  of  records  in  the  system:  Individual  trainee  atKl  volun¬ 
teer  files  contain  the  following  information  about  the  particular  per¬ 
son:  Permanent  Address.  Social  Security  Number,  Birthdate, 
Marital  Status.  Description  of  Peace  Corps  Service,  Location  of 
Peace  Corps  Service,  CThange  of  Address.  W-2  Forms,  Base  Salary. 
Oath.  Educational  Level,  Next  of  Kin.  Designation  of  Beneficiary. 
Termiruttion  Documents,  Trainee  Registration  Form,  Payroll  Caid 
containing  payments,  allotments,  withdrawals  and  related  records. 

Authority  for  maintenance  of  the  system:  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.;  Budget  and  Accounting  Act  of  1950. 

RoutiiK  uses  of  records  maiolaincd  in  the  system,  includiiig  catego¬ 
ries  of  users  aud  the  purpoaes  of  such  uses:  Contents  of  these 
records  atvl  files  may  be  disclosed  and  used  for  routine  uses  con¬ 
tained  in  the  Preliminary  Statentent. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dispasiag  of  records  in  the  syitem: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  in  a 
room  locked  with  a  manipulation  proof  combination  lock  built  into 
the  door. 

Rctrlevhbility:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  officials  of  ACTION  with  the  need  for  access  to  such 
records  for  the  performance  of  their  duties. 

Retenthm  and  dlspaaal:  Records  in  this  system  are  maintained  in 
the  office  for  two  years  after  the  volunteer  termination  date  and 
are  then  retired  to  the  Federal  Records  Clenter  where  they  are 
retained  for  five  years.  After  this  period,  they  are  destroy^  by 
burning  or  shreddiitg. 

System  numagerfs)  and  address:  Chief,  International  Volunteer 
Support  Services  Branch/ ACl  ION  806  CcMinecticut  Avenue,  NW., 
Washington.  D.C.  20525. 

Record  source  categories:  Information  supplied  by  the  volunteers 
and  ACTION. 

ACTION/ AF— 14 

System  name:  Theft  of  Employee  Property  File — ACTION/AF 

System  location:  Facilities  and  Property  Management  Division  Of¬ 
fice  of  Administrative  Services,  ACTION  806  Connecticut  Avenue, 
NW..  Washington.  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  ACTION  em¬ 
ployees  who  have  been  robbed  of  personal  or  government  property. 

C^at^orics  of  records  in  the  system:  Records  maintained  contain 
forms  filled  out  on  the  theft  of  personal  and  Federal  govenunent 
property. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.  and  the  Peace  C^orps 
Act,  22  U.S.C.  2501  et  seq.;  the  Budget  and  Accounting  Act  of 
1950. 

Roudite  uses  of  records  maintained  In  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Those  contained  in  the 
Preliminary  Statennent. 

PoUdes  and  practices  for  storing,  retrieving,  aocesring,  retainiiig, 
and  rttsposing  of  records  In  the  system: 
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Storage:  Files  are  maintained  in  a  metal  filing  cabinet  with  key 
lock. 

Retricvability:  Records  are  indexed  in  alphabetical  order. 
Salegaards:  Records  in  this  system  are  available  only  to 
designated  ACTION  employees  having  a  need  for  such  records  in 
the  performance  of  their  duties. 

RctcatkM  and  iWapoaalt  Records  of  thefts  are  kept  for  two  years 
and  then  destroyed  by  shredding 

Syatem  nmnagerfs)  and  address:  Chief,  Facilities  and  Property 
Management  Division  Administrative  Services  Division/ACTION 
806  Connecticut  Avenue,  KW.,  Washington,  D.C.  20S2S. 

Record  aonrcc  categories:  Data  in  this  system  is  obtained  from  the 
following  categories  of  sources:  I.  ACTION  employees.  2.  Police 
reports.  3.  Witness  statements. 

ACnON/AF— 15 
Syatcan  name:  Staff  Security  Files 
System  locatkia:  Employee  Security  Branch  Personnel  Manage* 
orient  Division/ ACTION  806  Connecticut  Avenue,  NW.,  Washmg- 
ton,  D  C.  20525. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  applicants  for  employment  in  ACTION.  Current  and  former 
Federal  employees  of  ACTION.  Individuals  considered  for  access 
to  classified  information  or  restricted  areas  and/or  security  detea- 
minations  as  contractors,  employees  of  contractors,  experts,  in¬ 
structors,  and  consultants  to  Federal  programs. 

Categories  of  records  in  the  system:  These  records  contain  in¬ 
vestigative  information  regarding  an  individual's  character,  con¬ 
duct,  behavior  in  the  community  where  he  or.«he  lives;  arrests  and 
convictions  for  any  violations  against  the  law;  reports  of  interviews 
with  former  supervisors;  co-wo^ers,  associates,  educators,  etc;  re¬ 
ports  about  the  qualifications  of  an  individuals  for  a  specific  posi¬ 
tion;  reports  of  inquiries  with  law  enforcement  agencies;  former 
employers.  ediKatkinal  institutions  attended;  and  other  similar  in¬ 
formation  developed  from  the  above. 

Authority  for  nuintenaDcc  of  the  system;  Executive  Order  10450 
Federal  Personnel  Manual.  Chapter  731  et  seq.  In  addition  to  the 
provisions  cited  above,  there  are  various  acts  of  Congress  relating 
to  personnel  investigations  authorizing  the  same  by  the  Civil  Ser¬ 
vice  Commission  which  responsibility  can,  under  Civil  Service 
Regulations  and  law.  be  delegated  in  whole  or  m  part  to  agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  porpoaes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows;  a.  To  the 
Civil  Service  Commission  as  a  part  of  the  central  CSC  personnel 
investigation  records  s^tem.  Also,  see  preliminary  statement. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three  way  combination  locks  in  a  room  which  is  locked  when  not  in 
use. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 
Safeguards:  All  officials  or  employees  having  access  to  such  files 
aie  required  to  have  an  appropriate  security  clearance.  Generally 
these  files  are  available  only  to  personnel  of  the  security  office  or 
to  agency  office  heads  or  other  agency  personnel  having  a  need  fbr 
such  files  in  the  performance  of  their  duties.  * 

RHcotion  and  dispoaal;  Files  are  maintained  in  the '  personnel 
security  office  for  three  years  after  the  termination,  death  or  retire¬ 
ment  of  an  employee,  or  for  the  same  period  of  time  after  con¬ 
sideration  of  an  applicant.  Thereafter,  said  files  are  transferred  to 
the  Federal  Records  Center  where  they  are  maintained  for  twenty- 
seven  years  and  then  destroyed  in  accordance  with  regulations  ^ 
the  General  Services  Administration. 

Systaa  manageifs)  aad  addrea:  Chief,  Employee  Security  Branch 
Personnel  Management  Division,  ACTION,  Room  400,  806  Connec¬ 
ticut  Avenue.  TS W.,  Washington,  D.C.  20525. 

Record  aouree  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources:  a.  Applica¬ 
tions  and  other  personnel  and  security  forms  furnished  by  the  in¬ 
dividual.  b.  Investigative  material  furnished  by  other  Fede^  agen¬ 
cies.  c.  By  personal  investimtkm  or  written  inquiry  from  such 
sources  as  emi^oyers.  schoMs,  references,  etc.  d.  Neighbors,  as¬ 
sociates,  police  departments,  courts,  credit  bureaus,  medical 
records,  probation  offievds,  prison  officials,  and  other  such  sources 
as  may  be  developed  from  the  above. 


ACn«S/AF— 16 

System  name:  Voucher  Payment  Record  and  Schedules  of  Payments 
File— ACnON/AF 

System  locatian:  Fiscal  Services  BraiKh,  Adndnistratkm  and 
Finance.  ACTION,  806  Connecticut  Avenue,  NW.,  Washington, 

D  C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  current  or 
former  ACTION,  employee,  volunteer  or  vendor. 

Categories  of  records  in  the  system:  The  Voucher  Payment  Record 
is  a  single  index  card  form  containing  the  fidlowing  data:  Invoice 
number  or  date,  amount  paid,  voucher  and  schedule  number,  grant, 
contract  or  purchase  order  number  and  type  Of  payment  (advance, 
pamal  or  fi^).  The  Schedule  of  Payments  File  consists  of  the  in¬ 
voice  received,  document  authorizing  the  action  to  be  taken  such  as 
travel  authorization  or  purchase  order  and  the  voucher  making  the 
payment  as  well  as  the  SF-1166  (Voucher  and  Scherfaile  of  Pay¬ 
ments)  and  SF-1081  (Voucher  and  Schedule  of  Withdrawals  and 
Credits — used  in  government  only)  and  to  which  the  other  docu¬ 
ments  are  attached. 

Authority  for  maintenance  of  the  system:  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973,  42  U.S.C.  4951  et  seq.;  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.;  Budget  and  Accounting  Act  of  1921  Account¬ 
ing  and  AudiUng  Act  of  1950;  and  the  Federal  Claims  Collection 
Act  of  1966. 

Routine  usrs  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  content  of  these 
records  may  be  disclosed  and  used  as  follows:  The  Treasury  De¬ 
partment  receives  the  Schedule  of  Payment  and  a  copy  of  voucher 
for  payment.  Also,  see  preliminary  statement. 

Policies  and  practices  lor  storing,  retrieving,  accesang,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Voucher  Payment  Records  are  stored  in  an  index  card 
box  placed  in  a  metal  file  cabinet  with  bar  locks,  key  locks  or 
manipulation  proof  combination  locks  when  not  in  immediate  use. 
Schedule  of  Payment  is  stored  in  the  same  way. 

Retrievability;  Voucher  Payment  Record  is  indexed  by  last  name 
alphabetically.  Schedule  of  Payments  is  filed  numerically  by 
schedule  number. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel.  Fiscal  Services  Division,  and  other  appropriate 
officials  of  ACllON  with  the  need  for  such  records  in  the  per¬ 
formance  of  their  duties. 

Retentioa  and  di.spasal:  Records  are  held  for  three  years  and 
retired  to  the  Federal  Records  Center  in  accordance  with  General 
Accounting  Office  instructions. 

System  managerfs)  and  address:  Chief,  Fiscal  Services  Branch, 
Accounting  Division.  Administration  and  Finance,  ACTION,  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  E)eta  is  obtained  from  documents  pro¬ 
vided  by  the  individual  or  the  vendor. 

ACnON/AF— 17 

System  name:  Employee  Reemployinent  and  Repromotion  Priority 
Consideration  File — ACHON/AF 
System  location:  Personnel  Operations  Branch,  Personnel  Manage- 
ment  Division,  Office’of  Adinims^tion  and  FuiancerACTION,  W>6 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Current  and 
previous  ACTION  employees  eligible  for  priority  consideration  for 
reemploynient  and  repromotion  under  U.S.  CSvil  Service  Commis¬ 
sion  and  ACTION  regulations. 

Categories  of  records  in  the  system:  The  records  contain  a  listing 
of  a  person’s  name  and  thr;  positions  he  was  considered  for  and 
dates  of  consideration. 

Anthority  for  msintensne  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973;  42  U.S.C.  4951  et  seq.;  Ch  351,  Federal  Per¬ 
sonnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purptM  of  anefa  uses:  The  content  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  the 
Civil  Service  Commission  as  part  of  the  CSC  personnel  manage¬ 
ment  evaluation  system,  b.  To  the  Civil  Service  Commission  for  in¬ 
formation  conceniing  the  reemployment  and  repromotion  rights  of 
individuals  covered  under  the  Civfl  Service  System.  Also,  see 
preliminary  statement. 
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PRIVACY  ACT  ISSUANCES 


P«>lkie>  aad  practkcs  for  ■torinc,  retricvfiic,  acccMfog,  reteining, 
•Bd  dirpodm  td  racordi  Ib  tlie  syalcm: 

Storage;  Files  are  maintained  in  loose-leaf  binders  placed  in  metal 
file  cabinets  with  three-way  combination  locks  when  not  in  im¬ 
mediate  use. 

RetrievaMlky:  Records  arc  indexed  alphabetically  by  name. 

Safeguards:  Records  in  this  system  are  available  only  to  ap¬ 
propriate  persotuiel.  Office  of  Persotuiel  Management  and  other  ap¬ 
propriate  officials  of  ACTION  with  a  need  for  such  records  m  the 
perfomumce  of  their  duties. 

Retcatioa  and  dlspoaal:  A  person's  name  is  retained  on  the  list  in 
accordance  with  reemployment  eligibility:  former  career-conditional 
employees,  one  year;  former  career  employees,  two  years.  Reten¬ 
tion  for  repromotion  eligibility  is  indefinite  or  until  repromoted  to 
the  grade  previously  held. 

System  muiagcrts)  aad  address:  Chief,  Personnel  Operations 
Branch.  Office  of  I^rsonnel  Management  Division/ACTION.  806 
Connecticut  Avenue,  NW.,  Washington.  D.C.  20S25. 

Record  source  categories:  Information  is  received  from  Labor  and 
Employee  Relations  BraiKh,  Persotuiel  Management  Division,  AC¬ 
TION 

ACnON/AF— 18 

System  name:  Performance  Evaluation  File — ACTION/AF 

System  locatioa:  Personnel  Operations  BraiKh,  Personnel 
Management  Division/ACTION  806  Connecticut  Avenue.  NW., 
Washington.  D  C.  20S25. 

Categories  of  individuals  covered  by  the  system:  ACTION  em¬ 
ployees  and  former  employees  up  to  one  year  after  their  termina¬ 
tion  of  employment  with  the  Agency. 

Categories  of  records  in  the  system:  This  system  consists  of  an¬ 
nual  performance  evaluations  ot  employee  performance  prepared 
by  supervisors  and  reviewed  by  supervisory  reviewing  officials, 
together  with  comments,  if  any.  by  the  employees  evaluated. 

Authority  for  maintmancr  of  the  system:  Chapters  2S0  and  430, 
Federal  Personnel  Manual  and  the  Peace  Corps  Act.  22  U.S.C.  2S01 
et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  tibers  and  the  purposes  of  such  uses:  a.  To  the  Civil  Service 
Commission  in  connection  with  any  request  for  information  or 
inquiry  as  to  Federal  Personnel  Regulations.  Also,  see  preliminary 
statement. 

Policies  and  practices  tor  storing,  retrieving,  aocessiBg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  feeders  in  metal  file  cabinets  with 
three-way  combination  locks. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Only  personnel  of  the  Personnel  Management  Divi¬ 
sion  with  a  need  for  such  records  in  the  performaix:e  of  their  du¬ 
ties,  the  individual  about  whom  such  record  is  maintained,  or  su¬ 
pervisory  employees  of  the  agettcy  with  a  need  to  know  in  the  per¬ 
formance  of  their  duties  are  grant^  access  to  these  files. 

RetcBtioB  and  disposal:  All  evaluations  are  held  for  otte  year  or 
until  superseded  and  then  are  destroyed  by  shredding. 

System  managrrfs)  and  address:  Chief,  Personnel  Operations 
Branch.  Personnel  Management  Division,  ACTION,  806  Cotmec- 
ticut  Avenue,  NW.,  Washington,  D.C-  20S25. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  sources;  Supervisors  of  ACTION 
employees.  Reviewing  officials  who  review  evaluation  reports  sub¬ 
mitted  by  supervisors.  Employees  who  make  comments  with 
respMt  to  their  evaluations  when  given  an  r^iportunity  to  do  so  at 
the  time  the  record  is  made. 

ACTMMf/AF— If 

System  name:  Management-Union  Records  System — ACTION/AF 

System  locatlnB:  Labor  and  Enqiloyees  Relations  Branch.  AC¬ 
TION  Personnel  Management  Division,  806  Connecticut  Avenue. 
NW.,  Washington.  D.C.  20S2S. 

Catrgorlef  «f  Individuals  covered  by  the  system:  ACTION  em¬ 
ployee  including  those  who  have  authorized  withholding  of  Union 
dues  in  writing. 

Categories  of  records  Ib  the  system:  The  records  in  this  system 
consist  of  automated  data  printouts  showing  an  employee’s  name, 
grade,  series,  title,  organizational  entity  and  other  associated  data 


which  determines  his  inclusion  or  exclusion  from  the  bargaining 
unit  under  the  existing  Union  contract.  The  record  also  contains  a 
printout  showii^  the  amount  of  dues  withheld  from  each  employee 
who  has  authorized  such  withholding,  and  other  related  data. 

Authority  for  maintenance  of  the  systm:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.  and  the  Domestic  Volunteer  Service  Act  of 
1973,  42  U.S.C.  1951  et  seq.  and  various  Executive  Orders  concern¬ 
ing  management  relatioru  with  employee  organizations. 

Routine  uses  of  records  maintained  in  the  system,  including  calego- 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  may  be  disclos^  and  used  for  the  following  uses;  1.  The 
ACTION  Employees  Union  for  nuiintenance  of  its  records  with 
respect  to  dues  and  inclusion  in  the  bargaining.  2.  The  Treasury  De¬ 
partment  for  preparation  of  payroll  checks  with  appropriate 
withholding  of  dues.  3.  To  the  CivU  Service  Commission  for  union 
related  reporting  in  the  area  of  managemient/labor  relations.  Also, 
see  prcliiranary  statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  ia  the  system: 

Storage:  Records  in  this  system  are  maintained  in  metal  filing 
cabinets. 

Retrievability:  As  to  the  dues  withholding  list,  records  are  main¬ 
tained  alphabeticaUy  within  salary  blocks.  As  to  the  list  of  em¬ 
ployees  in  or  out  ^  the  bargainiiyt  unit,  records  are  maintained 
fBphabetically  within  each  organizational  unit. 

Safeguards:  Records  in  these  systems  are  available  generally  only 
to  employees  of  ACTION  with  the  need  for  such  records  in  the 
performance  of  their  duties. 

Retention  and  disposal:  The  listing  of  all  positions  considered  as 
itKiuded  in  or  excluded  from  the  bargaining  unit  are  retained  as  fol¬ 
lows.  A  historical/record  copy  is  retained  in  Labor  Relations  for 
purposes  of  Union  representation  identification  until  it  is  supple¬ 
mented  or  replaced  by  corrected  or  updated  editions  as  appropriate. 
The  dues  withholding  lists  are  retain^  until  updated  by  new  infor¬ 
mation. 

System  manager(s)  and  address:  Chief,  Labor  and  Employees 
Branch.  Persotuiel  Management  Division/ACTION,  806  Connec¬ 
ticut  Avenue,  NW.,  Washuigton,  D.C.  20525. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  the  following  categories  of  sources:  1.  Fiscal  and 
payroll  records  maintained  for  each  employee.  2.  The  Official  Per¬ 
sonnel  File. 

ACTION/ AF— 20 

System  name:  Peace  Corps  Volunteer  Authorized  Storage 
File— ACnON/AF 

System  location:  Chief,  Travel  and  Transportation  Division.  Of¬ 
fice  of  Administrative  Services.  ACTION,  806  Connecticut 
Avenue.  NW..  Washington,  D.C.  20525. 

Categories  of  Indivlduab  covered  by  the  system:  Peace  Corps 
volunteers  authorized  to  store  household  effects  and  personal  be¬ 
longings. 

Categories  of  records  ia  the  system:  Records  contain  copy  of  the 
travel  authorization  for  the  volunteer  and  the  househc^  goods 
storage  letter. 

Authority  tor  maintenance  of  the  system:  Section  5(n)  of  the  Peace 
Corps  Act.  22  U.S.C.  Section  2504(n). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispooing  of  records  in  the  system: 

Storage:  Files  are  maintained  on  book  shelves  in  loose  leaf  bin¬ 
ders  in  a  locked  roonL 

Retrievability:  Records  are  arranged  alphabetically  by  name. 

Safeguards:  Records  in  this  system  are  available  only  to  ap¬ 
propriate  personnel.  Office  of  Travel  and  Transportation  and  other 
appropriate  officials  of  ACTION  with  a  need  for  such  records  for 
the  p^ormance  of  their  duties. 

Retention  and  dfsposal:  Records  in  the  system  are  maintained  in 
the  Office  of  Travel  and  Transportation  for  two  years  after  the 
Peace  Corps  volunteers  terminate  and  are  then  burned. 

System  managerfs)  and  addrfjs:  Chief,  Travel  and  Transportation 
Division  Office  of  Administrative  Services/ACTION,  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  2052S. 
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Record  ■ouroc  catagorico:  Peace  Corps  Washington  Staff  AC¬ 
TION  Overseas  Peace  Corps  Mission  Requesting  Volunteers. 

ACTION/ AF— 21 

System  aamc:  Personal  Service  Contracts  Records— AC  1  iON/AF 

System  locattoB!  Chief,  Procurement  Branch,  Contracts  and 
Grants  Management  Division/ ACTION,  806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20325. 

Categories  ol  IndivMaals  covered  by  the  system:  Only  those  per¬ 
sons  contracted  through  the  Headquarters  Procurement  Branch 
who  have  served  or  are  serving  as  a  oersonal  services  contractor 
for  the  Peace  Corps  abroad  or  ui  the  United  States  are  covered  by 
this  system. 

Categories  of  records  la  the  systm:  The  records  maintained  con¬ 
tain  the  history  of  employment,  including  earning  records,  of  in¬ 
dividuals  hired  as  personal  services  contractors. 

Authority  for  maintenance  of  the  system:  Section  10(aK4)  of  the 
Peace  Corps  Act,  22  U.S.C.  2509. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoees  of  such  uses:  See  Preliminary  State¬ 
ment. 

Polldcs  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  locks  when  not  in  immediate  use. 

ReCrlevability:  Records  are  arranged  by  contract  number. 

Saf^uards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Contracts  and  Grants  Management  Divi¬ 
sion  and  other  appropriate  officials  of  ACTION  with  the  need  for 
such  records  for  t^  performance  of  their  duties. 

Rcteatioa  aad  diupasal:  Records  in  the  system  are  maintained  in 
the  Contracts  and  Grants  Management  Division  for  one  year  after 
the  closing  date  of  the  contract  and  then  sent  to  the  Federal 
Records  Center  where  they  are  maintained  for  three  years  and  then 
destroyed  in  accordance  with  regulations  governing  such  destruc¬ 
tion  of  Federal  Record  Center  records. 

System  managerfs)  and  addrem:  Chief,  Procurement  BraiKh,  Con¬ 
tracts  and  Grants  Management  Division,  ACTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  sourer  categories:  Information  contained  in  the  system  is 
obtained  from  the  fc^wing  categories  of  sources:  Individual  con¬ 
tractors  Peace  Coiro  Overseas  Staff,  Peace  Corps  Washington 
Staff.  ~  _  -  - 

ACTION/ AF— 22 
System  nanw:  Talent  Bank — ACTION/AF 

System  locatkui:  Personnel  Management  Division,  Office  of  Ad¬ 
ministration  and  Finance;  the  Office  (d  the  Director  and  the  Office 
of  the  Associate  Director  for  International  Operations. 

Categories  of  ladividuali  covered  by  the  system:  Applicants  for 
staff  employment  with  ACTION. 

Categories  of  records  in  the  system:  These  files  contain  copies  Ot 
appUcations  for  employment  (SF-171),  resumes  submitted  by  appli¬ 
cants,  and  other  buck^uu^  information  regarding  qualifications 
the  applicant  for  staff  positions  in  ACTION. 

Authority  for  waiirtmsnrr  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.  and  the  Peace  Corps 
Act,  22  u  s  e.  2501  et  seq. 

Rnutiiw  uses  of  records  matntaiwed  in  the  system,  including  catego¬ 
ries  of  usrrs  and  the  pnrpooea  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  the 
Ovil  Service  Commission  with  regard  to  any  question  of  eligil^ty, 
suitability  or  qualifications  of  an  sq>plicant  for  employment,  b.  To 
any  source  of  which  information  is  requested  in  the  course  of  an 
inquiry  as  to  the  qualifications  of  an  applicant,  to  the  extent  neces¬ 
sary  to  identify  the  individual,  inform  the  source  of  the  nature  and 
purpose  of  the  inquiry,  and  to  identify  the  type  of  information 
requested.  Also,  see  preliminary  statement. 

Pottcics  and  praclkes  for  storing,  retrieving,  aeoesriiig,  retafadog, 
and  dIspoBing  of  records  In  the  system: 

Storage;  Files  are  maintained  in  fedders  in  metal  file  cabiiiets  with 
three-way  combination  locks. 

RetrievabUity:  Records  are  indexed  in  alphabetical  order. 

Ssfegaards;  Records  are  MnetaUy  available  only  to  employees 
with  ACTION  with  the  need  for  such  records  in  the  performance 
of  their  duties. 


Retention  and  dispami:  Records  are  destroyed  when  applications 
are  two  years  old.  Applications  which  result  in  appointment  are 
filed  in  the  Official  Persormel  Folder  and  are  subsequently  retired 
to  the  Federal  Records  Center,  St.  Louis. 

Sysim  managerfs)  and  addresK  The  Administrative  Assistant  to 
the  Director  and  the  Special  Assistant  for  Country  Director 
Recruitment  in  the  Office  of  Intematkmal  Operations  are  system 
managers  for  non-career  applications  until  they  are  forwarded  to 
the  Personnel  Management  Division.  The  Chief,  Personnel  Opera¬ 
tions  Branch  is  the  system  manager  for  all  other  appUcations  and 
for  those  non-career  appUcations  forwarded  from  the  Office  of  the 
Director  and  the  Office  of  International  Operations.  All  are  located 
at  806  Cofutecticut  Avenue,  NW.,  Washington,  D.C,  20525. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources:  Apfrfications 
and  other  personnel  forms  furnished  by  the  individual.  By  oral  or 
written  inquiries  from  sources  disclosed  by  the  appUcant  such  as: 
Employers  Schools  References,  etc. 

ACnON/AF— 23 

System  name:  Staff  and  Volunteer  Household  Storage 
File— ACnON/AF 

System  location:  Office  of  Administration  and  Finance/ AC  1  lON, 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  employee  or 
volunteer  of  ACTION  whose  furniture  is  authorized  for  storage. 

Categories  of  records  in  the  system:  The  records  maintained  con¬ 
tain  the  following  information:  Travel  authorization.  A  Xerox  copy 
of  the  invoice  for  payment.  Record  of  partial  payment  form. 

Authority  for  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.;  the  Peace  Corps  Act, 
22  U.S.C.  2501  et  seq.;  and  the  Budget  and  Accounting  Act  oi  1950. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposra  of  such  uses:  The  contents  of  these 
records  and  Hies  may  be  disclosed  and  used  as  follows:  a.  To  the 
Department  of  Treasury  in  connection  with  payntent  of  invoice 
received  from  vendor,  b.  To  the  vendor  in  the  event  there  is  a 
descrepancy  between  its  and  ACTION  records.  Also,  see  prelimina¬ 
ry  statement 

Polidcs  and  practlocs  for  storing,  retrieving,  accessing,  retaining, 
and  diaporing  of  records  in  the  system: 

Storage;  FUes  are  maintained  in  file  folders  in  filing  cabinets  with 
bar  locks,  key  locks,  or  manipulation  proof  combination  locks 
when  not  in  immediate  use. 

RetrievabUity:  Records  are  indexed  in  alphabetical  order. 

Tafigaardi  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  Administration  and  Finance  and  other  ap¬ 
propriate  (kficials  of  ACTION  with  the  need  for  such  records  for 
the  performance  of  their  duties. 

Retenttou  and  dkptnal:  Records  are  retained  for  two  years  after  a 
vtdunteer's  or  employee’s  termination  (including  retirement)  and 
retired  to  the  Federal  Records  Center. 

System  managrrti)  and  address:  Chief,  Fiscal  Serxices  Branch, 
Accounting  Division,  Administration  and  Finance/ ACl  ION  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  sourec  categories:  Administration  and  Finance,  Fiscal  Ser¬ 
vices  Branch,  Travel  Orders,  Vendors  Invoices. 

ACTION/ AF— 24 

System  name:  Domestic  Volunteer  Payroll  Records — ACTION/AF 

System  location:  Domestic  Volunteer  Payroll  Section/ AC  1  lON 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  indivtdaals  covered  ^  the  system:  Full-time  volun¬ 
teers  serving  in  ACTION  Domestic  programs  such  as  VISTA, 
UYA,etc. 

Categories  of  records  in  the  system:  The  records  in  this  system 
consist  of  the  following:  1.  Food  and  lodging  allowance  recoil.  2. 
Gross  and  net  amounts  paid.  3.  Stipend  amount  accrued.  4.  Deduc¬ 
tions  from  check  for  authorization.  5.  Overpayments  to  the  col¬ 
lected  per  pay  period.  6.  Name  of  volunteer,  sex,  age,  marital 
status.  7.  living  aUowance.  8.  Amount  of  debt,  if  any,  owed  to  the 
United  States  Government  and  correspondence  explaining  and 
relating  to  such  indebtedness. 

Aathorlty  for  maintenance  of  the  qrstem:  Domestic  Veriunteer  Ser¬ 
vice  Act  (rf  1973,  42  U.S.C.  4951  et  seq.;  Budget  and  Accounting 
Act  of  1950. 


FEDERAL  REGISTER,  VOL.  42,  NO.  1 12— TUESDAY,' SEFTEMRER  20,  1977 


47358 


PRIVACY  ACT  ISSUANCES 


uMf  of  rBcordt  matiitahwd  la  the  tyitan,  includlBg  calc^ 
rict  of  awni  aad  the  parpoMS  of  aach  bks:  Information  from  tnis 
system  is  placed  on  a  computer  and  ultimately  provided  on  a  rou¬ 
tine  basis  to  the  Social  Security  Administration  for  crediting  of  so¬ 
cial  security  accounts,  to  the  Internal  Revenue  Service  to  report  on 
taxes  paid,  and  to  the  Treasury  for  the  purpose  of  obtaining  payroll 
checks.  Also,  see  preliminary  statement. 

Folidcs  aad  practices  for  storiag,  retrievlnc,  accessing,  retaining, 
aad  dhpoaing  of  records  in  the  system: 

Storage;  Records  and  maintained  in  rooms  locked  during  off-duty 
hours.  A  numipulation  proof  combination  lock  is  built  into  the  door. 

Rctrievability:  Files  are  indexed  alphabetically. 

Safeguards  Files  are  generally  availaMe  to  personnel  of  the 
payroll  section  and  other  employees  of  ACTION  having  a  need  for 
such  records  in  the  performance  of  their  official  duties. 

Rcteatioa  aad  dfcmnaal:  Records  in  this  system  are  destroyed 
seven  years  after  volunteer  termination  date. 

System  managerfs)  and  address:  Chief,  Domestic  Volunteer 
Payroll  Section,  ACTION,  806  Connecticut  Avenue,  NW., 
Washington.  D.C.  20525. 

Record  source  categories:  ACTION  employees  and  the  individual 
to  whom  the  record  pertains. 

ACnON/AF— 25 

System  name:  Peace  Corps  Volunteer  Persoimel  and  Payixdl  System 
(Computer  System) — ACTION/AF 

System  location:  Accounting  Division,  Office  of  Accounting  and 
Computer  Services/ ACTION,  806  Connecticut  Avenue,  NW., 
Washington.  D.C.  20525. 

Categories  of  individuais  covered  by  the  system:  Any  person  who 
has  served  or  is  currently  serving  as  a  Peace  Corps  volunteer. 

Categories  of  records  in  the  system:  Records  maintained  include 
volunteers’  social  security  number,  name  and  address,  next  of  kin 
arK)  address,  birthdate,  sex,  marital  status,  education  level,  colleges 
attended,  degree  and  degree  type,  skills,  jobs  and  source  codes. 
Date  entered  on  duty,  date  of  oath,  completion  of  service  date 
(projected  aiKl  actual),  effective  date  of  transaction,  current  and 
prior  project  information,  current  and  last  country  served,  and 
numb^  of  school  age  and  tK>n-school  age  children.  .AJso  included  is 
financial  data  required  to  accrue  and  disburse  monies  in  vrduntecr 
readjustment  allowance  account,  payee  name  and  address  for  allot¬ 
ments  and  withdrawals  from  readjustment  allowance  account, 
betteficiary  name  and  social  security  number  for  bonds  purchased 
for  Peace  Corps  volunteers. 

Authority  (or  maintenance  of  the  system:  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.;  Budget  and  Accounting  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  Contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows;  a.  To  the 
Department  of  Treasury  for  the  issuance  of  checks  in  connection 
with  the  payment  of  volunteer  readjustment  allowances,  b.  To  the 
Internal  Revenue  Service  in  coimection  with  the  filing  of  W-2 
withholding  forms  for  income  tax  purposes,  c.  The  Social  Security 
Administration  in  coimection  with  withholdings  of  social  security 
tax  as  ^rpropriate  on  allowances  paid  including  readjustment  al- 
knvance.  Also,  see  preliminary  statement. 

Policies  and  practices  (or  storing,  retrieving,  aocesaing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Files  are  maintained  on  magnetic  discs  and  tapes  which 
are  sto^  in  a  locked  room  with  a  manipulation  proof  combination 
lock  built  into  the  door. 

RetrievabiUty:  Records  are  indexed  by  social  security  number. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Volunteer  Support  Services  Division,  C>f- 
fice  of  Accounting  and  Computer  Services,  Administration  and 
Finance,  and  other  appropriate  officials  of  ACTION  with  the  need 
for  such  records  for  the  performance  of  their  duties. 

Rcteatioa  aad  disposal;  These  records  are  kept  permanently. 

Syteem  maiiagrrfs)  aad  address:  Chief,  International  Volunteer 
Supfxxt  Services  Division,  Office  of  Accounting  and  (Computer 
Services,  Administration  and  Finance,  ACTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Reeord  sooroe  categories;  Date  is  keypundied  from  forms 
completed  by  the  volunteers  such  as  Training  Registration  Form, 
Waiver  of  Coverage  of  Peace  Corps  Life  Insurance.  Designation  of 


Beneficiary  Peace  Corps  Life  Insurance.  Notice  of  Volunteer- 
Trainee  Action  (Status),  Application  for  allotment  or  withdrawal. 
Request  for  payment  of  Dental  Bills,  List  of  Payments  Advanced  in 
Country  and  Application  for  U.S.  Savings  Bonds. 

ACTKMV/AF— 26 

System  name:  Domestic  and  International  Volunteer  Security 
Files— ACnON/AF 

System  locatioa:  Employee  Security  Branch  Personnel  Manage¬ 
ment  Division/ACmON  806  Coruiecticut  Avenue,  NW.,  Washing¬ 
ton.  D.C.  20525. 

Categorim  of  iiullviduals  covered  by  the  system:  Peace  Corps 
volunteers  and  volunteer  applicants.  Volunteers  serving  in  full-time 
domestic  volunteer  programs  under  Title  1  of  the  Domestic  Volun¬ 
teer  Service  Act  of  1973  including  service  in  such  programs  as 
VISTA,  UYA,  PLS,  etc.,  aral  applicants  for  such  service. 

Categories  of  records  in  the  qrstem:  These  records  contain  in¬ 
vestigative  information  regarding  an  individual's  character,  con¬ 
duct,  qualifications  and  integrity  and  reputation  in  the  community 
where  he  or  she  lives,  including  records  of  arrest  and  convictions 
for  any  violations  against  the  law,  reports  and  recommendations 
from  funner  supervisors,  co-workers,  friends,  educators,  etc.;  re¬ 
ports  of  inquiries  with  law  enforcement  agencies,  former  em¬ 
ployers,  educational  institutions  attended,  and  other  information 
develof^  from  the  above. 

Authority  (or  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq.  and  the  Peace  Corps 
Act,  22  U.S.C.  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  atvl  files  may  be  disclosed  and  used  as  follows;  a.  To  the 
Civil  Service  Commission  as  a  part  of  the  central  CSC  personnel 
investigation  records  system.  Also,  see  prelimiruiry  statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combination  locks  in  a  room  which  is  locked  when  not  in 
use. 

RetrievabiUty:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  All  officials  of  employees  having  acegss  to  such  files 
are  required  to  have  an  appropriate  security  clearance.  Generally, 
these  files  are  available  only  to  personnel  of  the  security  office  or 
to  agency  office  heads  or  other  agency  personnel  having  a  need  for 
such  files  in  the  performance  of  their  duties.  ^ 

Rctentiaa  and  dispoaal:  Peace  Corps  files  are  maintained  in  the 
personnel  security  office  for  three  years  after  the  termination  or 
death  of  a  volunteer,  or  for  the  sanoe  period  of  time  after  con¬ 
sideration  of  an  applicant.  Thereafter,  said  files  are  transferred  to 
the  Federal  Records  Center,  where  they  are  maintained  for  twenty- 
seven  years  and  then  destroyed  in  accordance  with  regulations  of 
the  General  Services  Administration.  All  domestic  vrdunteer  files 
are  maintained  in  the  personnel  security  office  up  to  the  time  of  the 
termination  or  death  of  a  vr^unteer  when  they  are  destroyed  by 
burning  or  shredding. 

System  managrrfi)  and  address;  Chief,  Employee  Security 
Branch,  Personnel  Management  Division  ACTION,  Room  400,  806 
Connecticut  Avenue.  NW.,  Washington.  D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources;  a.  Applica¬ 
tions  and  other  personnel  and  security  forms  furnished  by  the  in¬ 
dividual.  b.  Investigative  material  furnisbed  by  other  Federal  agen¬ 
cies.  c.  By  persoiud  investigation  or  written  inquiry  from  such 
sources  as  employers,  schools,  references,  etc.  d.  Neighbors,  as¬ 
sociates,  police  departments,  courts,  credit  bureaus,  medical 
records,  probation  officials,  prison  rdfk^s,  and  other  such  sources 
as  may  be  developed  from  the  above. 

ACTION/ AF— 27 

System  name:  Employee  Pay  tmd  Leave  Records — ACTION/AF 

System  locatioa:  Office  of  Administration  and  Finance/ACTION 
806  Connecticut  Avenue.  NW.,  Wadiington,  D.C.  20525. 

Categortes  at  indivktaals  covered  liy  the  system:  Persons  employed 
by  ACTION. 

Categories  ti  records  In  the  system:  Personnd  actions  employing, 
prorrmting  and  terminating  employees,  savinm  bond  appl^tions, 
advises  at  allotments,  IRS  tax  levels,  notice  <m  deduction  for  health 
insurance,  combined  Federal  campaign,  union  dues  withholdings 
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applications,  and  educational  allowances  for  children  of  overseas 
eniployees  and  records  regarding  collections  for  overpayments  and 
time  and  attendaiKC  records. 

Aatfaority  tor  malnteiiancc  of  the  system:  GAO  Policy  and 
Procedures  Manual;  31  U.S.C.  66(a);  and  the  Budget  and  Account¬ 
ing  Procedures  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  these 
records  are  routinely  provided  as  follows:  1.  To  the  Treasury  for 
payroll  and  savings  bonds  and  other  deduction  purposes.  2.  To  In¬ 
ternal  Revenue  ^rvice  with  regard  to  tax  deducUons.  3.  To  par¬ 
ticipating  insunmee  compaiues  holding  policies  with  respect  to 
Federal  employees  employed  by  ACTION.  Also,  see  preliminary 
statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

StoruM:  Files  are  maintained  in  folders  and  looseleaf  binders  in 
metal  (ue  cabinets  with  manipulation  proof  combination  locks.  The 
individual  Time  and  Attendance  records  nuuntained  by  designated 
timekeepers  throughout  the  r^etKy  are  stored  in  a  metal  file  cabinet 
with  a  Iwy  lock  or  manipulation  proof  combination  lock. 
RcCrfevabiUty:  Records  are  indexed  in  alphabetical  order. 
Safeguards:  Records  in  this  system  are  available  only  to  em¬ 
ployees  of  ACTION  with  a  need  (or  such  records  in  the  per¬ 
formance  of  their  official  duties. 

Retentioo  and  dispoaal:  Records  in  this  system  are  maintained  for 
three  years  after  die  end  of  the  fiscal  year  in  which  an  employee 
termifutes  his  employment  with  ACTION,  and  then  retired  to  the 
Records  Center  in  accordance  with  GAO  instructions. 

System  managcr(s)  and  address:  Designated  timekeepers 
throughout  the  ageiKy  aiMl  Chief,  Domestic  Volunteer  atal  Staff 
Payroll  BraiKh,  Accounting  Division,  Office  of  Administration  and 
FinaiKe,  ACTION  806  Connecticut  Avenue,  NW.,  Washington, 
D  C.  20525. 

Record  source  categories:  ACTION  employees  and  the  individual 
to  whom  the  record  pertains. 

ACnON/AF— 28 

System  name:  Peace  Corps  Applicant  Record 

System— ACnON/AF 

System  locatioa:  Applicant  Records  Center,  Paperwork  Manage¬ 
ment  Branch,  Office  of  Administration  and  Finance,  806  Coruiec- 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  systenu  Any  person 
whose  application  to  ACTION  for  enrollment  as  a  Pea^  Corps 
volunteer  has  been  accepted  by  an  ACTION  Service  Center. 

Categories  of  reeords  in  the  system:  The  records  maintained  in¬ 
clude  the  apfdication  of  a  Peace  Corps  applicant,  material  received 
from  references  provided  by  him,  invitations  to  traiiiing  arxl  similar 
material  having  to  do  with  the  enrollment  of  an  individual  as  a 
Peace  Corps  trainee. 

Authority  lor  mafntmance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501.  2504. 

Routine  usss  of  rscords  maiatained  la  the  system,  lacludliig  catego¬ 
ries  of  users  and  the  putposra  of  such  uses:  The  contenU  of  these 
records  aiul  files  may  be  disclosed  and  used  as  follows:  To  host 
country  officials  where  necessary  to  obtain  visas  or  to  inform  such 
host  countries  of  the  impending  arrival  of  the  volunteer  and  for 
review  of  such  volunteer’s  qualifications  for  the  intended  program. 
Also,  see  preliminary  statement 

PoBcIcs  and  praetkes  tor  storing,  retrlevfaig,  aooomlng,  retaiaing, 
snd  disposing  of  records  In  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  in  a 
room  equipped  with  a  manipulation  proof  combination  lock  built 
into  the  door. 

Retrievablllty:  Records  are  indexed  in  terminal  digit  order. 
Safeguards:  Records  in  this  system  are  available  only  to  ACTION 
em^tloyees  having  a  need  for  such  records  in  the  p^onnance  of 
their  duties  as  such. 

Retention  and  disposal:  Recoids  of  applicants  rejected  at 
prescreening  process  are  destroyed  within  six  months  of  such  ac¬ 
tion.  Records  of  applicants  rejected  during  processing  are  destroyed 
within  one  year  after  such  action.  Records  of  applicants  who  report 
for  training  become  part  of  the  Peace  Corps  volunteer  record 
system. 


System  manager(s)  and  address:  Chief.  Applicant  Records  (Center. 
Paperwork  Management  Branch,  OfBce  of  Administration  and 
Finance,  806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Peace  Corps  applicants  References  sup¬ 
plied  by  individuals  usted  by  Peace  Corps  applicants.  Information 
obtained  from  United  States  Government  investigative  agencies  in¬ 
cluding  the  Civil  Service  Commission. 

ACnON/AF— 29 

System  nanne:  Peace  Corps  Medical  Evacuation/Administrative 
System — ACTION/AF 

System  locatkai:  Medical  Operations  BrarKh,  Health  Services 
Division/ACnON,  806  (Connecticut  Avenue,  NW.,  Washington, 
D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Peace  Co^s 
volunteers  and  trainees  who  have  had  medical  proUems  effecting 
their  continued  service. 

Categories  of  records  in  the  sys«em:  A.  For  Peace  Corps  trainees 
and  vcHunteers  medically  clean^  to  resume  service  after  interrup¬ 
tion  for  medical  reasons  the  files  contain  cables,  memos,  letters 
and  forms  having  to  do  with  travel,  per  diem,  and  medical 
clearance.  B.  For  volunteers  and  trainees  who  have  been  medically 
terminated,  the  information  contained  in  subparagraph  A  is  for¬ 
warded  to  the  Office  of  Special  Services  for  maintenance  in  the 
Peace  Corps  termination/consultation  system.  C.  A  permanent 
record  card  is  maintained  in  a  file  box  wUch  iiKludes  the  name  of 
the  volunteer,  his  home  of  record,  his  next  of  kin  and  Peace  Corps 
project  number.  D.  For  volunteers  completing  service  but  terminat¬ 
ing  in  Washington  as  a  result  of  medical  consultation,  the  fOe  con¬ 
tains  all  of  the  above  listed  material  and  a  permanent  record  card 
as  aforesaid  is  also  maintained. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501,  2504. 

Routine  us«  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  aixl  files  may  be  disclosed  and  used  as  follows:  To  Federal 
agencies  having  a  need  to  verify  volunteer  eligibility  for  special 
consideration  for  Federal  employment  under  Executive  Order 
1 1 103.  Also,  see  preliminary  statement. 

Polictes  and  practices  for  storing,  retrieving,  accessing,  rctahring, 
and  dfapodag  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulatioa  proof  coodxnation  locks. 

Rctrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  personnel  of  the  Health 
Services  Division  and  selected  officials  of  ACTION  having  a  need 
for  iidormation  from  such  records  for  the  performance  of  their  du¬ 
ties. 

Retention  and  disposal:  These  records  are  maintained  in  the  Of¬ 
fice  of  Medical  Affairs  for  three  years  and  then  destroyed.  A 
record  card  as  indicated  above  is  permanently  maintained  in  the  Of- 
flee  of  Medical  Affairs. 

System  managerfs)  and  address:  Director,  Office  Medical  Af¬ 
fairs.  ACTION,  806  (Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525. 

Record  sonrte  categories:  Health  Services  Division  staff.  In¬ 
dividual  volunteers  and  trainees.  Physicians  and  other  medical  per¬ 
sonnel. 

ACTION/ AF— 30 

System  name:  Peace  Corps  Medical  Evacuation 

Cards— ACnON/AF 

System  location:  Health  Services  Division,  ACTION,  806  (Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individaals  covered  by  the  system:  Peace  CCo^ 
volunteers  and  trainees  who  have  had  medical  problems  requiring 
medical  evacuation  to  Washington. 

Categories  of  records  la  the  system:  These  cards  contain  the  name 
of  the  individual  inv<dved,  short  description  of  the  medical 
problem,  a  record  of  the  consulting  physician,  treatment, 
hospitalization  and  final  disposition  at  the  case. 

Authority  for  maintenanrr  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501,  2504(e)  and  various  provisioos  of  the  Peace  Corps 
Manual  relating  to  health  care. 

Routine  uses  of  records  nudntshud  la  the  system,  includhig  catego- 
lim  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
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cards  and  files  may  be  disclosed  and  used  as  follows:  a.  To  physi¬ 
cians  or  other  medical  personnel  directly  involved  in  the  miedical 
care  of  Peace  Corps  volunteers  or  trainees  and  having  a  need  for 
such  records  for  the  provision  of  such  services,  b.  In  view  of  Peace 
Corps*  policy  of  maintaining  medical  confidentiality  these  cards  are 
Dot'otherwise  disclosed  outside  of  the  agency,  and  within  the  agen¬ 
cy.  only  to  personnel  of  the  Health  Services  Division  or  selected 
medical  staff  of  ACTION  having  a  need  for  knowledge  of  such 
records  in  the  performance  of  their  official  duties.  Also,  see 
preliminary  statement. 

Pottcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage;  Cards  arc  maintained  in  metal  file  cabinets  with  manipu¬ 
lation  proof  combination  locks. 

Rctrievability:  Records  are  indexed  in  alphabetical  order. 

Safrgnardi'  Cards  in  the  system  are  avilable  only  to  appropriate 
personnel  of  the  Health  Services  Division  having  a  need  for  such 
record  in  the  performance  of  their  official  duties  as  such.  Informa¬ 
tion  from  these  records  may  be  provided  to  other  officials  of  AC¬ 
TION  having  a  need  for  such  knowledge  in  the  performance  of 
their  official  duties. 

Retention  and  djspnsal:  These  records  are  maintained  in  the 
Health  Services  Division  for  three  years  and  then  destroyed. 

SytecB  managerts)  and  addrcaa:  Chief,  Medical  Operations 
Branch,  Health  Services  Division,  ACTION,  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Record  aourcc  categories:  Peace  Corps  overseas  staff.  Health  Ser¬ 
vices  Division  staff.  Individual  volunteers  and  trainees.  Physicians 
and  other  medical  personnel. 

ACnON/DO— 1 

System  name:  Domestic  Full-time  Volunteer  Personnel 
File— ACnON/DO 

System  location:  All  ACTION  Domestic  Regional  OfHces  (See 
Preliminary  Statement  for  Regional  Office  Addresses)  and  State  Offices. 

Categories  of  individuals  covered  by  the  system:  Any  full-time  AC¬ 
TION  Domestic  Volunteer  working  in  the  following  Programs: 
Volunteers  in  Service  to  America  (VISTA),  University  Year  for 
ACTION  (UYA),  ACTION  Cooperative  Volunteer  (ACTV),  Program 
for  Local  Service  (PLS),  and  Vedunteers  in  Justice  (VU). 

Categories  of  records  in  the  system:  Records  maintained  contain 
Volunteers  application,  forms  and  copies  of  correspondence  regard¬ 
ing  actions  occurring  during  the  vedunteer’s  service  such  as 
authorization  to  use  a  motor  vehicle,  copy  of  driver’s  license, 
status  of  volunteer  form,  future  intent  form,  food  and  lodging 
allowance,  livmg  allowance,  time  and  attendance,  paychange  forms, 
volunteer  payment  vouchers  and  evaluation  on  termination. 

Authority  (or  maintenance  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  content  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  To  the 
volunteer’s  sponsor  concerning  his  placement,  perfonnance,  sup¬ 
port,  and  related  matters.  Also,  see  preliminary  statement. 

Policies  and  practices  lor  storing,  retrieving,  tf,  retaining, 
and  diapoaing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks  or  in  a  room  with  a 
combination  lock  in  the  door. 

Retricvahility:  Records  are  retrievable  alphabetically  by  last 
name. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appropriate  offi¬ 
cials  of  ACTION  with  the  need  for  such  records  for  the  per- 
formahee  of  their  duties. 

Retention  and  dbpoaal:  Records  are  retained  for  one  year  after 
the  v^unteer  has  terminated  and  is  then  sent  to  ACTION 
headquarters  for  subsequent  retirement  to  the  Federal  Records 
Ceoter  and  are  destroyed  in  six  years. 

System  managerfs)  and  addreas:  The  system  manager  is  the  Ad¬ 
ministrative  OfHcer  in  the  region. 

Record  aonroe  categorier;  The  data  is  supplied  by  the  volunteer  or 
through  forms  signed  and  executed  by  Uw  volunteer  or  Domestic 
Regional  Office  personnel  or  State  Program  Director. 


ACTKW/DO— 2 

System  name:  Domestic  Volunteer  medical  File  and  Medical 
(Tlaims — ACTION/DO 

System  location:  All  ACTION  Domestic  Regional  Offices. 

Categortes  of  Individuals  covered  hy  the  mutem:  Any  person  ap¬ 
plying  as  a  volunteer  in  a  domestic  ACTION  program  and  ultimate¬ 
ly  selected  by  ACTION  to  become  a  volunteer. 

C^atcgorles  of  records  in  the  system:  The  records  maintained  con¬ 
tain  the  following  information:  1.  Medical  history,  medical  examina¬ 
tion  and  medicsJ  release  forms.  2.  Medical  claims  submitted  by 
volunteer  for  processing  and  correspondence. 

Authority  (or  maintcnaiioc  of  the  system:  The  Domestic  .Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq. 

Routine  uses  of  records  maintained  In  the  system,  liKludlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  foUovys:  a.  To 
Group  Hospitalization,  Inc.,  contractor  under  the  ACTION  health 
policy,  for  the  purposes  of  adjudication  of  volunteer  claims,  b.  The 
Urat^  States  Department  <k  Ijibor  in  connection  with  claims 
under  the  Federal  Employees  Unemployment  Act. 

Polictes  and  practices  (or  storing,  rctrtevliig,  accessing,  retalnlag, 
and  dispoting  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks  or  in  a  room  with  a 
manipulation  proof  combination  lock  built  in  the  door. 

Retrievhbility:  Records  are  indexed  alphabetically  by  last  name. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appn^riate  offi¬ 
cials  of  ACTION  with  the  need  for  such  records  for  the  per¬ 
formance  of  their  duties.  Information  is  released  only  with  the  writ¬ 
ten  consent  of  the  volunteer  and  only  to  a  physician  or  medical 
authority. 

Retention  and  dispaaal:  Files  are  maintained  in  the  regions  during 
service.  Files  are  returned  to  the  Health  Services  Division  on  ter¬ 
mination  of  service  and  are  retired  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Administrative  Officer,  Regional 
Office  is  system  manager  while  the  file  is  maintained  in  the  region; 
Chief,  Health  Benefits  and  Analysis  Branch  (HBAB),  Division  of 
Health  Services,  806  Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525,  is  system  manager  upon  retirement.  Records  are  released 
only  by  Chief,  HBAB. 

Record  aourcc  categories:  Data  in  this  system  is  obtained  from  the 
following  categories  of  sources:  1.  Medici  personnel  who  have  ex¬ 
amined  or  treated  a  volunteer  or  applicant.  2.  Domestic  volunteers 
and  applicants.  3.  ACTION  staff.  4.  Medical  contractors. 

ACnON/DO— 3 

System  name:  Employee  Travel  File — ACTION/DO 

System  ktcaticui:  All  ACTION  Domestic  Regional  Offices  except 
for  Region  I. 

Categories  of  faidividuals  covered  by  the  system:  Any  employee, 
expert,  consultant  or  other  person  engaged  in  travel  on  USG  Triivel 
authorization  for  a  Domestic  R^ional  Office. 

Categories  of  records  in  the  system:  Records  maintained  are  travel 
authorizations  and  vouchers. 

Authority  (or  mtdntenancc  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  (nclnding  catego¬ 
ries  of  users  and  the  purpoam  of  snefa  uses:  The  contents  of  these 
records  may  be  disclosed  and  used  for  the  purposes  expressed  in 
the  Preliminary  Statement. 

PolicieB  and  practices  lor  storing,  retrieving,  aoceaaiag,  retafadng, 
and  dfaposing  of  records  in  the  qratem: 

Storage:  Files  are  maintained  in  folders  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks  or  key  locked  filing 
cabinets  when  not  in  immediate  use. 

RetrievabUky:  Records  are  indexed  alphabetically  by  last  name. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appropriate  ofu- 
cials  of  ACTION  with  a  need  for  such  records  for  the  perfonnance 
oi  their  duties. 

Retention  aad  disposal;  Records  are  retained  until  the  employee 
has  terminated  and  then  are  destroyed. 

System managerfs)  and  address;  Administrative  Officer,  ACTION 
Regional  Office. 
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Rcoord  MNircc  catcaorin:  Itinerary  provided  by  individtial  or  su¬ 
pervisor  and  the  voucher  submitted  by  the  individual  traveller. 

ACnON/DO— 4 

SyiStni  Bamc:  Domestic  Full-Time  Volunteer  Census  Master 
File— ACTION/DO 

Syalm  location:  Management  Information  System,  Domestic 
Operations  Management,  ACTION,  806  Connecticut  Avenue, 
Washington,  D.C.  WS2S. 

Categories  of  indisidiials  covered  by  tbcjmlcai:  Any  person  who 
has  served  or  is  serving  as  a  full-time  ACTION  domestic  volunteer 
m  one  of  ACTION'S  fi^-time  domestic  operations  programs  includ- 
ing  VISTA,  ACTION  Cooperative  Volunteers  (ACV),  University 
Year  for  ACTION,  (UYA),  Program  for  Load  Service  (PLS), 
Volunteers  in  Justice  (VU)  and  Veterans  Reach  (VETREACH)- 

Categories  of  records  fas  the  systcoi:  The  records  maiiitained  con¬ 
tain  information  extracted  from  the  volunteer's  application,  infor¬ 
mation  about  the  volunteer’s  period  of  service,  and  information 
about  the  volunteer’s  history  with  ACTION. 

Aathority  for  maintenance  of  the  system:  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973,  42  U.S.C.  4951  et  seq. 

Roiitiae  iwcs  of  records  maintatned  In  the  system,  iacludiag  catego 
ries  of  users  and  the  purposes  of  such  uses:  Generally  speaking  the 
information  in  this  file  would  not  be  routinely  available  outside  the 
agency  since  most  routine  uses  would  have  to  do  with  the  appli¬ 
cant’s  volunteer  file  as  such.  This  is  a  computerized  file  used  for 
such  things  as  payroD  information,  etc.  The  system  might  be  used 
to  verify  the  fact  that  an  individual  has  served  or  is  serving  in  one  ^ 
of  ACTION’S  full-time  domestic  programs. 

Policies  and  practices  tor  storing,  retrieving,  aceeasliig,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape  which  is  kept  in  a 
locked  room  when  not  in  use. 

Retiievability:  Records  arc  retrieved  by  social  security  number 
and  the  first  four  letters  of  the  last  name  of  the  vohmteer. 

Safeguards:  The  material  on  these  tapes  is  generally  available 
only  to  Progranuners  and  Systems  Analysts  of  the  Management  In¬ 
formation  System  and  is  so  coded  as  to  be  unavailable  to  anyone 
else. 

Reteatioo  and  dispasal:  These  records  have  no  present  destruc¬ 
tion  date  and  are  maintained  permanently. 

System  managrrfs)  and  address:  Chief,  Management  Information 
System/DO/ ACTION  806  Connecticut  Avenue,  NW.,  Washington, 
D  C.  20525. 

Record  source  categories:  Volunteer  Application  and  payroll 
notices. 

ACnON/DO— 5 

System  name:  Domestic  Full-Time  Volunteer  l.egal 

FUe-ACTION/DO 

System  locatkm:  ACTION  Domestic  Region  No.  4  (only)  730 
Peachtree  Street,  N.E.,  Room  895,  Atlanta,  Georgia  30308. 

Categories  of  Individuals  covered  by  the  system:  Any  Region  No.  4 
full-time  ACTION  Domestic  Volunteer. 

Categories  of  records  in  the  system:  The  records  maintained  con¬ 
tain  the  following  information:  (1)  Claims  related  to  the  Federal 
Tort  Claims  Act.  (2)  Qaims  related  to  the  Federal  Employee  Com¬ 
pensation  Act.  (3)  Support  material  for  volunteer  claims  or  losses 
and  thefts.  (4)  Legal  support  information  for  volunteer  civil  and 
criminal  matters:  (5)  Material  related  to  alleged  misuse  of  General 
Services  Administration  vehicles.  (6)  Congressional  inquiries  in¬ 
stituted  by  and  on  behalf  of  full-time  volunteers,  including  a 
chronologica]  log  thereof. 

Authority  for  umialniancc  of  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973,  42  U.S.C.  4951  et  seq. 

Routhu  uses  of  records  nmfaitoiacd  hi  the  system,  iurludhig  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Contents  of  th^ 
records  and  files  may  be  disclosed  and  used  as  follows:  (a)  To  the 
Department  of  Labor  in  conneetkm  with  names  filed  by  volunteers 
for  compensation  under  the  Federal  Employees  Comprasation  Act. 
(b)  To  the  General  Services  Administration  in  connection  with  the 
aBeged  misuse  of  GSA  vehicles,  (c)  Volunteer  supervisors  and 
sponsors  who  are  involved  in  legal  matters  affecti^  volunteers. 
Abo,  see  prebmutary  statement. 

PoHcks  aad  practices  for  staring,  retrieving,  acessring,  retaiaiag, 
and  disposing  of  records  in  the  system: 


Storage:  Files  are  maintained  in  folders  in  metal  filin|  cabinets 
with  manipulation  proof  combination  locks  when  not  m  unfnMbate 

use. 

Rctrievabllity:  Records  are  indexed  alphabetically  by  last  nsme. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  office  and  other  appropriate  offi¬ 
cials  of  ACTION  with  ttw  need  for  such  records  for  the  per¬ 
formance  of  their  duties. 

Retention  and  disposal:  Records  are  destroyed  S  years  after  ter¬ 
mination  of  case. 

System  managerfs)  and  address:  Regional  Attorney,  Region  IV 
730  Peachtree  Street,  N.E.,  Room  895,  Atlanta,  Georgia  30308. 

Reenvd  aouixc  catcgoiics:  The  source  of  the  information  may  be 
the  volunteer’s  sponsor,  the  Volunteer’s  supervisor  or  any  other 
person  involved  in  these  legal  matters  including  ACTION  em¬ 
ployees  such  as  the  State  Director. 

ACnCMS/DO— 6 

System  name:  Domestic  Vedunteers  Status  Change  System 

Systm  lucadon:  AU  ACTION  Domestic  Regional  Offices  (See 
Preliminary  Statement  for  addresses) 

Categorfas  of  individuals  covered  by  the  qrsleaa:  Any  person  who 
is  serving  or  has  served  as  a  full-time  ACTION  domestic  volunteer 
under  Title  I  of  the  Domestic  Volunteer  Services  Act  of  1973  (42 
U.S.C.  4951)  including  VISTA,  ACTION  Cooperative  Vc^unteer 
(ACTV),  University  Year  for  ACTION  (UYA),  Program  for  Lxical 
Services  (PLS),  and  Volunteers  in  Justice  (VU)  and  Veterans 
Reach  (VETREACH) 

Categories  of  records  la  the  sysleai:  Record  maintained  in  a  single 
index  card  containing  Uk  date  volunteer  entered  trairnng,  the  date 
of  placement,  extra  payments  made  for  travel  and  training  and  the 
dates  of  termination,  reenroDments,  and  extensions. 

Authority  for  maintenance  of  the  system:  Title  I  and  Title  IV  of 
the  Domestic  Volunteer  Service  Act  of  1973,  42  U.S.C.  4951  et  seq. 

Routine  uses  of  records  maintainrd  hi  the  systeas,  iacludiiig  catego¬ 
ries  of  users  and  the  piapoms  of  such  uses:  (jontents  ^  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  the 
Department  of  Health,  Fxhication,  and  Welfare  for  the  purpose  of 
ceitifying  student  loans,  b.  Verification  of  present  or  past  volunteer 
status,  c.  To  volunteer’s  relatives  so  that  he  may  be  located  in  case 
of  emergency.  Also,  see  prebminary  statemem. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  rctainiiig, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  metal  niing  cabinets  when  not  in 
immediate  use. 

Rctrievability:  Records  are  indexed  alphabetically  by  last  name. 

Safeguards:  Records  in  the  systeaa  are  availaUe  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appropriate  offi¬ 
cials  of  ACTION  with  the  need  for  such  recordis  for  the  per¬ 
formance  of  their  duties. 

Retention  and  dispasal:  Records  in  this  system  are  maintained  as 
a  permanent  record. 

System  manageris)  and  address:  Administrative  Officer,  Regional 
Office. 

Record  source  categories:  Vohmteer  personnd  records. 

ACnON/DO— 7 

System  name:  Employee  Unofficial  Personnel  Files 

System  location:  All  ACTION  Domestic  Regional  Offices.  In 
some  cases,  these  files  may  be  located  in  ACTION  State  Offices. 
The  supervising  ACTION  Retional  Office  shall  be  responsible  for 
all  relevant  requests  in  such  cases. 

Categories  of  indivMiiab  covered  by  the  system:  Cuirerit  ACTION 
Domestic  Regional  employees. 

Categories  of  records  in  the  system:  The  records  mMOtained  con¬ 
sist  of  copies  of  personnei  documents  sent  to  ACTION  Headquar¬ 
ters  in  Washington  including  enployment  appbeations,  ^;ipoiidinent 
papers,  job  descriptions  and  penomid  action  change  notices.  The 
(Xficial  Personnel  Folder  b  maintained  in  ACTION  Headc^iarters 
in  Washington. 

Authority  for  maintenance  af  the  system:  The  Domestic  Volunteer 
Service  Act  of  1973, 42  U.S.C.  4951  et  seq. 

Routtoe  uses  of  reconb  mnlatained  in  8he  gyateaa,  Incinding  calepo- 
rics  of  own  and  the  pmpoati  af  aneh  nma:  There  are  no  routine 
uses  other  than  those  in  the  Prebminary  Statement. 
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PRIVACY  ACT  ISSUANCES 


Palkfas  mmt  practtccs  for  ■torin(.  rcfrieviag.  ocoMiaB.  rttatafaiB, 

dliiMilaB  m  records  la  (Im  eyilcm: 

Storacc:  Flies  are  maintained  in  foklers  in  metal  filing  cabinets 
with  manipulation  proof  combination  locks  w  locked  in  a  room 
with  a  manipulation  proof  combination  lock  built  into  the  door. 

RcirlcvaMUty:  Records  are  indexed  alphabeticaBy  by  last  name. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  persons  in  the  regional  offices  and  other  appropriate  offi¬ 
cials  of  ACTION  with  the  need  for  such  records  for  the  per¬ 
formance  of  their  duties. 

Rrtratisa  and  dtaposal:  Files  arc  retained  until  the  employee  ter¬ 
minates  his  service  at  the  retional  office  and  destroyed  by  burning 
or  shredding  one  year  after  such  terminatioo. 

Systen  aianagrrts)  and  address:  Administrative  Officer.  ACTION 
Rc^onal  Office.  * 

Record  soarcc  categories:  The  data  is  obtained  from  the  em¬ 
ployee.  his  references  and  Agency  personnel  forms. 

ACnON/DO— 8 

System  name:  Combined  Domestic  and  International  Volunteer  Ap¬ 
plicant  System— ACnON/DO 

System  locatkm:  Office  of  Recruitment  ACTION  806  Connecticut 
Avenue.  NW..  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
applies  to  ACTION  as  a  full-time  volunteer  in  Domestic  or  Peace 
Corps  Volunteer  programs.  This  file  has  been  in  existence  since 
June  1974. 

Categories  of  records  in  the  system:  The  records  ermtain  the  fol¬ 
lowing  information;  Name,  Date  of  Birth.  Sex.  Social  Security 
Number.  Type  of  Volunteer  Applied  for.  Marital  Status,  Personal 
Statistics.  Skills.  Educational  Ixvel.  Method  of  Recruitment,  Data 
of  Availability,  Status  Codes  (Rejection  Codes),  similar  data 
required  to  process  a  person  as  an  applicant  and  report  on 
processing  progress. 

Authority  for  maintenance  of  the  system:  Section  404(e)  of  the 
Domestic  Volunteer  Service  Act  of  15^3  (42  U.S.C.  5044(e)).  Peace 
Corps  Act,  22  U.S.C.  2501 ,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sec  Preliminary  State¬ 
ment. 

Policies  aud  practices  for  storing,  retrieving,  aceeasing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  contained  in  disc  packs  with  type  backup  and 
are  kept  in  metal  file  cabinets  with  manipulation  proof  combmation 
locks  when  not  in  immediate  use. 

Retrievability:  Files  are  retrievable  through  the  last  name  and  so¬ 
cial  security  number. 

Safeguards:  Records  in  the  system  are  available  only  to  ap¬ 
propriate  personnel  in  the  Planmng  and  Evaluation  Division.  Office 
of  Recruitment  aiKl  other  officials  of  ACTION  with  a  need  of  such 
records  in  the  performance  of  their  duties. 

Retentiou  and  disposal:  Records  sire  destroyed  after  three  years  at 
the  end  of  the  fiscal  year. 

System  Bunagerfs)  and  address:  Director.  Plarming  and  Evsdua- 
tion  Division,  Office  of  Recruitment,  ACTION  806  Cormecticut 
Avenue.  NW.,  Washington.  D.C.  20525. 

Record  source  categories:  Information  if  obtained  from  the  Appli¬ 
cation  provided  by  the  Applicant  and  Evaluations  made  by  the  AC¬ 
TION  Regional  Placement  Units. 

ACTIONS)— 9 

System  name:  Volunteer  Applicants  Record  System — ACTION/DO 

System  locathm:  ACTION  Area  and  Sub-Area  Offices  and  AC- 
TION/ORC  Field  Service  Centers;  New  York  Service 
Center/ACnON  26  Federal  Plaza.  16505.  New  York.  New  York 
10007.  (Chicago  Service  Center/ AC TION  I  North  Wacker  Drive, 
3rd  Floor,  Chicago,  Illinois  60606,  Dallas  Service  Center/ AC  I  lON 
Corrigan  Tower  building,  1620,  212  No.  St.  Paul  Street,  Dallas, 
Texas  75201.  San  Francisco  ^rvice  Center/ ACTION  211  Main 
Street.  Sth  floor.  San  FrarKisco,  California  94105.  Atlanta  Service 
Center/ ACTION,  730  Peachtree  St.  NE.,  Room  895,  Atlanta,  Geor¬ 
gia.  30308. 

Categories  of  Individuals  covered  by  the  system:  Any  person  ap¬ 
plying  as  a  full-time  ACTION  volunteer  for  domestic  or  overseas 
programs  imder  the  Peace  Corps  Act  or' Title  I  of  the  Domestic 
Volimteer  Service  Act  of  1973. 


Categories  of  records  In  the  system:  Records  rruuntained  in  the 
system  include  applications,  references,  invitations  to  training, 
niedical  fitness  repots,  correspondence  arid  similar  documents. 

Authority  for  maintenaBcc  of  the  system:  The  Peace  Corps  Act  22 
U-S.C.  2501.  et  seq.;  The  Domestic  Volunteer  Service  Act  of  1973, 
42  U.S.C.  4501  et.  seq. 

Routine  uses  of  reemnds  maintained  In  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  at  such  uses:  The  contents  of  these 
records  may  be  disclosed  and  used  as  follows;  To  any  source  from 
which  information  is  requested  in  the  course  of  an  investigation  of 
qualifications  or  suitability  of  an  applicant  to  the  extent  necessary 
to  identify  the  individual,  inform  the  source  of  the  nature  and  pur¬ 
pose  of  the  investigation  and  to  identify  the  type  of  information 
requested.  Also,  see  preliminary  statement. 

PoUdm  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  in  metal  filing  cabinets  with 
manipulation  proof  combination  locks. 

RetrievaMlMy:  The  last  initial  of  the  appbeant’s  name  and  his  so¬ 
cial  security  number  are  used  as  a  personal  identifier. 

Safeguards:  Records  in  the  system  are  generally  available  only  to 
ACTION  employees  having  a  need  for  such  records  in  the  per¬ 
formance  of  their  official  dixies. 

Retention  and  dispoaal:  Records  of  applicants  rejected  at 
prescreening  process  are  destroyed  in  six  months.  Records  of  appli¬ 
cants  rejected  during  processing  are  destroyed  within  one  year. 
Records  of  applicants  who  are  accepted  for  service  become  a  part 
of  the  volunteer  folder  of  such  individual. 

System  managerfs)  and  address:  The  Administrative  Officer  AC¬ 
TION  Regional  Office. 

Record  source  categories:  Information  in  the  system  is  obtained 
from  the  following  categories  of  sources:  From  the  individual  to 
whom  the  record  pertains.  From  references  supplied  by  the  in¬ 
dividual  to  whom  the  record  pertains.  From  United  .States  Govern¬ 
ment  investigative  agencies  and  local  law  enforcement  officials. 

ACnON/DO— 10 

System  name:  Peace  Corps  Applicant  File  for  period  1963  to  June, 
1974_ACTI0N/D0 

System  location:  Office  of  Recruitment/ ACTION  806  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  ol  individuals  covered  by  the  system:  Any  person  who 
applied  to  become  a  Peace  CTorps  Volunteer  between  1963  and 
June,  1974. 

Category  of  records  in  the  system:  Records  maintained  contain 
applicant  information  as  follows;  Name,  date  of  birth,  sex,  social 
security  number,  marital  status,  personal  statistics,  skills,  educa¬ 
tional  level,  method  of  recruitment,  date  of  availability,  and  similar 
data  required  to  process  a  person  as  an  applicant  and  report  on 
processing  progress. 

Authority  for  maintenance  at  the  system:  Peace  Corps  Act.  22 
U.S.C.  2501  et  seq. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  See  Preliminary  State¬ 
ment. 

Policies  and  practiocs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tapes  which  are  main¬ 
tained  in  metal  file  cabinets  with  manipulation  proof  combination 
locks  when  not  in  immediate  use. 

Retrievability:  Records  are  indexed  alphabetically  and  by  Social 
Security  number. 

Safeguards:  Records  in  this  system  are  available  only  to  ap¬ 
propriate  persofutel  in  the  Plaiuiing  and  Evaluation  Division,  Office 
of  ReendUnent  and  to  other  appropriate  officials  of  ACTION  with 
the  need  for  access  to  such  record  for  the  performance  of  their 
duties. 

Retentiaa  and  disposal:  These  records  are  kept  indefinitely. 

System  managetfs)  and  addreas:  Chief  Director  Flaruiing  and 
Evaluation  Division  Office  of  RecruitmentyACTION  806  C^oianec- 
ticut  Avenue.  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  is  obtained  from  the  appli¬ 
cation  provided  by  the  apnheant  and  evaluations  made  by  the 
placement  division  of  the  CXtice  of  Recruitment. 
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ACnON/DO— II 

Syilciii  oame:  Domestic  Program  AppUcant  Medical  Record — DO 

Syalcm  locattoa:  ORC  Field  Service  Centers:  New  York  Service 
Cemer/ACnON  26  Federal  Plaza,  1605  New  York,  New  York 
10007.  Chka^  Service  Center/ACTION  I  North  Wacker  Drive, 
3rd  Floor  Chicago,  Illinois  60606.  Dellas  Service  Center/ACTION 
Corrigan  Tower  Building,  No.  1620,  212  No.  St.  Paul  Street,  Dallas, 
Texas  75201.  San  Francisco  Service  Center/ACTION  211  Main 
Street.  5th  Floor,  San  Francisco.  California  94105.  Atlanta  Service 
Center/ACTION,  730  Peachtree  St.  NE.,  Room  895,  Atlanta.  Geor¬ 
gia.  30306. 

Categories  of  individiials  covered  by  the  system:  Any  person  ap¬ 
plying  as  a  volunteer  in  a  domestic  ACTION  program  who  is  over 
44  years  of  age  or  has  reported  in  his  application  information  which 
causes  ACTION  selection  officials  to  require  medical  examination 
or  history. 

Calegoriet  of  records  in  the  system:  This  system  contains  medical 
histories,  records  of  examination,  and  related  medical  information. 

Antbortty  for  maintcaanc*  of  the  system:  Domestic  Volunteer  Ser¬ 
vice  Act  of  1973,  42  IJ.S.C.  4951  et  seq. 

RoutlBe  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  Informa¬ 
tion  may  be  provided  to  a  physician  or  other  medical  personnel 
treating  the  applicant,  in  situations  where  is  is  practicable  the  appli¬ 
cant’s  consent  will  be  obtained  before  releasing  such  information. 
Also,  see  preliminary  statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  Ihc  system: 

Storage:  Records  in  this  system  are  maintained  in  metal  file 
cabinets  locked  with  a  three  position  combination  lock  or  in  a  room 
locked  with  a  three  position  lock  built  into  the  door. 

RetrlevabiUty:  Records  are  filed  alphabetically. 

Safeguards:  Records  in  this  system  are  generally  available  only  to 
ACTION  personnel  having  a  need  for  such  information  in  the  per¬ 
formance  of  their  official  duties.  Information  is  released  only  with 
the  written  consent  of  the  applicant/voluntcer  and  only  to  a  physi¬ 
cian  or  medical  authority. 

.  Rctentioo  and  cUspoul:  Records  of  applicants  who  do  not  become 
volunteers  are  destroyed,  by  burning  or  shredding  after  one  year. 
Records  of  applicants  who  become  volunteers  are  forwarded  to  the 
appropriate  Domestic  Regional  Office.  Upon  termination  of  the 
volunteer's  service,  these  records  arc  returned  to  the  Health  Ser¬ 
vices  Division  and  retired  to  the  Federal  Records  Center. 

System  managcrls)  and  acMrem:  The  Administrative  Officer  is  the 
system  manager  while  the  record  is  in  the  field;  Chief,  Health 
^nefits  and  Anaylsis  Branch  (HBAB),  Health  Services  Division, 
806  Connecticut  Avenue.  NW.,  Washington.  D.C.  20225,  is  system 
manager  upon  retirement.  Records  arc  released  only  by  Chief, 
HBAB. 

Record  aourc*  categories:  Information  contained  in  these  systems 
was  obtained  from  the  following  categories  of  srturces:  A.  Examin¬ 
ing  physicians  and  other  medical  personnel.  B.  AppUcants  for 
volunteer  service.  C.  ACTION  personnel. 

ACnON/GC— 1. 

System  name;  Conflict  of  Interest  Records — ACIION/GC 

System  locatfam:  Office  of  General  Counsel/ ACllON/M-607  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20S25. 

Categories  of  Individuals  covered  by  the  system:  Employees,  con¬ 
tractors,  consultants  and  other  persons  employed  by  or  dealing  with 
ACTION. 

Categories  ol  records  in  the  system:  Statement  of  personal  and 
famOy  interests  in  business  enterprise  correspondence  with  respect 
thereto  including  opinions  of  counsel  and  confirmation  materials. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  306  and  E.O. 
11222(5865) 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sed  preliminary  state¬ 
ment. 

Polktes  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipu^tion  proof  combination  locks. 

Retrievahility:  Records  are  indexed  alphabeticaUy. 


Safeguards:  Records  are  generally  available  only  to  attorneys  and 
other  personnel  of  the  Office  of  General  Counsel  and  to  designated 
ACTION  officials  having  a  need  for  such  knowledge  in  the  per¬ 
formance  of  their  official  duties. 

Rctentiao  and  disposal:  Records  are  purged  annually  and 
destroyed  two  years  after  they  arc  obtained  unless  there  is  a 
specific  need  for  the  retention  of  any  specific  record. 

System  managerfs)  and  address:  General  Counsel/ AC  I  'ION/M-607 
806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Data  is  obtained  from  the  following 
categories  of  sources:  1.  Enqdoyees  of  ACTION.  2.  Work  product 
of  attorneys  for  ACTION. 

ACnCW/GC— 2 

System  name:  Legal  Files — Staff  and  Applicants  (A- 

Z)— ACnON/GC 

System  location:  Office  of  the  General  Counsel/ ACTION  806 
Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered’  by  the  system:  1 .  Applicants  for 
employment  with  ACTION.  2.  Staff  employees  of  ACTION. 

Categories  of  records  in  the  system:  Records  of  any  legal  matter 
affecting  my  present  or  former  staff  member  of  ACTION  or  any 
applicant  for  employment  in  ACTION  whose  employment  has 
raised  any  legal  question.  Included  among  the  kinds  of  records 
maintained  arc  those  involving  employee  grievances,  appeals  from 
adverse  actions,  claims  by  and  against  staff  members,  records  con¬ 
cerning  litigation  in  which  ACTION  staff  members  become  in¬ 
volved  as  parties,  legal  queries  from  staff  members  regarding  them¬ 
selves  or  their  erilployment  and  answers  thereto  and  any  other 
matter  involving  a  contact  between  a  staff  member  and  an  attorney 
of  the  Office  of  General  Counsel. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  under  the  general  authority  of  the  Office  of  General  Counsel 
to  represent  the  Agency  in  connection  with  its  dealings  with  its  em¬ 
ployees  and  the  general  functions  of  the  Office  of  General  Counsel 
to  provide  advice  and  counsel  to  the  Director  of  the  Agency  and 
his  staff. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  not 
routinely  disclosed  outside  the  Agency  except  in  the  following  cir¬ 
cumstances:  1.  To  the  Department  of  Justice  in  conjunction  with 
litigation  or  potential  litigation  in  situations  in  which  the  Depart¬ 
ment  may  be  caUed  upon  to  provide  representation  to  the  Agency. 
2.  In  circumstances  set  forth  in  paragraphs  1,  2,  7,  and  10  of  the 
general  routine  uses  set  forth  in  the  Preliminary  Statement. 

Policies  and  praetkm  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  kept  in  separate  file  folders  in  cabinets  secured 
by  changeable  combination  locks  or  bar  locks  secured  by  such 
combination  locks  and  in  room  locked  when  not  in  use. 

Retrievahility:  Files  are  maintained  under  subject,  headings  but 
access  to  files  concerning  individuals  may  be  gained  by  referring  to 
an  alphabetical  index. 

Safeguards:  Files  are  available  only  to  personnel  of  the  Office  of 
Gener^  Counsel  which  includes  attorneys  and  confidential  secreta¬ 
ries. 

Rctentioo  ««Mt  disposal:  Files  are  maintained  for  the  duration  of 
the  litigation  or  other  matter  to  which  they  refer  and  retired  on  an 
annual  review  basis  to  the  Federal  Records  Center  for  27  years  at 
which  time  they  are  destroyed. 

System  managerfs)  and  address:  General  Counsel,  ACTION  806 
Connecticut  Avenue,  NW.,  Room  M-607,  Washington,  D.C.  20525. 

Record  source  categories:  Data  is  obtained  from  the  follewing 
categories  of  sources:  1.  ACTION  employlMS,  2.  Correspondence 
and  reports  from  persons  and  agencies  deling  with  the  agency  and 
its  employees.  3.  Work  product  and  research  of  lawyers  of  the  of¬ 
fice. 

ACnON/GC— 3 

System  name:  Legal  FUes— Vedunteers  and  Applicants  (A- 
Z— ACnON/GC 

System  locatian:  Office  of  the  General  Counsel/ ACI  ION,  Room 
M-607,  806' Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  Individnab  covered  by  the  system:  Current  and 
former  ACTION  volunteers,  and  applicants  for  volunteers  service. 
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Calcforics  ot  recprds  Ib  the  syaleni:  Records  of  any  leg^  matter 
affecting  volunteers  or  applicants  for  volunteer  service,  including 
grievances,  appeals  from  decisions  of  ACTION  staff,  claims 
against  volunteers,  claims  by  volunteers,  records  of  litigations  in 
which  ACTION  is  involved  as  a  party,  or  in  conjunction  with  any 
obligation  under  the  Peace  Corps  Act  or  the  Domestic  Volunteer 
Service  Act  to  provide  legal  defense,  legal  queries  from  volunteers 
or  applicants  a^  answers  thereto,  and  any  other  matter  involving 
contact  between  a  volunteer  and  the  Office  of  General  Counsel. 

Antbority  for  maintcnanoc  of  the  system:  The  Peace  Corps  Act,  22 
u  s  e.  2501.  The  Domestic  Volunteer  Service  Act  of  1973,  42  U.S.C. 
4951.  In  addition  to  authority  specificaOy  contained  in  the  above- 
named  Acts,  these  records  maintained  as  an  adjimct  to  the  normal 
requirements  of  the  functions  of  the  Office  of  General  Counsel  to 
provide  advice  and  counsel. 

RooliBC  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  These  records  are  not 
routinely  disclosed  outside  the  AgeiKy  except  in  the  following  cir¬ 
cumstances:  I.  To  the  Department  of  Justice  in  conjunction  with 
litigation  or  potential  litigation  in  situations  in  which  the  Depart¬ 
ment  may  be  called  upon  to  provide  representation  to  the  Agency. 
2.  In  circumstances  set  forth  in  paragraphs  I,  2,  7,  and  10  of  the 
general  routine  uses  set  forth  in  the  Preliminary  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Files  are  kept  in  separate  file  folders  in  cabinets  secured 
by  changeable  combination  locks,  and  in  a  room  locked  when  not 
in  use. 

Rctrievability:  Files  are  maintained  under  sbbject  headings  but 
access  may  be  gained  by  referring  to  an  alphabetk^  name  index. 

Safeguards:  Files  are  available  only  to  personnel  of  the  Office  of 
General  Counsel  which  includes  attorneys  and  confidential  secreta¬ 
ries. 

Rctentioa  and  disposal:  Files  are  maintained  for  the  duration  of 
the  litigation  or  other  matters  to  which  they  refer  and  retired  on  an 
annual  review  basis  to  the  Federal  Records  Center  for  27  years  at 
which  time  they  are  destroyed. 

System  managerfs)  and  address:  General  Counsel/ ACTION,  Room 
M-607,  806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  ACTION  employees  and  volunteers. 
ACnON/IO— 1 

System  name:  Peace  Corps  Volunteer  Death  Files — ACTION/IO 

System  location:  Office  of  Special  Services/ ACTION,  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Peace  Corps 
Volunteers  and  Trainees  who  have  died  during  service  or  training. 

Categories  of  records  in  the  system:  Official  cables  relating  to  the 
death  and  subsequent  disposition  of  the  body.  Eye  witness  or  other 
accounts  of  the  occurrence  or  event.  Medical  Reports  including  an 
autc^sy  report  if  any.  Designation  of  beneficiary  statement.  Death 
certificate.  Police  report.  Copies  of  all  correspo^ence  with  family 
and  next  of  kin  of  deceas^  volunteers.  Proof  of  receipt  of  in¬ 
surance  and  readjustment  allowance  check  and  other  financial 
documents  having  to  do  with  the  death  of  a  volunteer  or  trainee. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act  22 
U.S.C.  Section  2500,  et  seq.  and  Section  2504(d). 

Routine  uses  of  records  malntairard  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  noti¬ 
fy  an  appropriate  insurance  company  to  obtain  the  payment  of  life 
insurance  benefits  and  personal  property  insurance,  b.  To  notify  the 
Office  of  the  Vice  Present  for  the  preparation  of  appropriate  con¬ 
dolence  letters,  c.  For  notification  to  the  Department  of  State,  d. 
Notificatioo  of  the  Department  of  Labor/Office  of  Federal  Em¬ 
ployees  Compensation,  e.  To  the  family  and  next  of  kin  of  the 
deceased  volunteer  or  trainee.  Also,  see  preliminary  statement. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaiiiing, 
and  dhpnting  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
a  manipulation  proof  combination  lock. 

Rctrievability:  Records  are  indexed  in  alphabetical  order. 

Tafrgiiardi  Records  are  available  to  officials  of  ACITON  with  a 
need  for  such  records  for  the  performance  of  their  duties. 


Retention  and  disposal:  Records  in  this  system  are  maintained  in 
ACTION  for  7  years  at  which  time  they  are  destroyed  by  burning 
or  shredding 

System  managrrti)  and  address:  Chief,  Special  Services  BraiKh, 
Office  of  Special  Services/IO  ACTION,  806  Connecticut  Avenue, 
NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  contained  in  this  system 
was  obtained  from  the  following  categories  of  sources:  Peace  Corps 
Country  Staff  American  Embassy  and  Consulates  Host  Country 
Police  Host  Country  Ministry  Officials  Staff  of  the  Office  of  Inter¬ 
national  Operations,  ACTION  Insurance  Companies  Witnesses  to 
any  accident  or  occurrence  causing  the  deatli  of  a  volunteer  or 
trainee. 

ACTION/IO— 2  ' 

System  location:  these  records  are  maintained  in  the  office  of 
each  Peace  Co^  program  overseas.  There  are  at  present  an  excess 
of  60  such  offices  and  this  number  fluctuates  from  time  to  time  as 
programs  are  added  or  withdrawn.  A  complete  list  with  specific  ad¬ 
dresses  will  be  provided  upon  request  to  the  Director  of  Adminis¬ 
tration  Services,  ACTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20525.  Any  particular  country  in  which  Peace 
Corps  maintains  a  program  may  be  addressed  by  writing  to  th6 
Country  Director,  Peace  Corps,  c/o  the  American  Embassy  in  such 
country. 

Categortes  of  individuals  covered  by  the  system:  Current  and 
Former  Peace  Corps  Volunteers  Current  and  former  Peace  Corps 
Trainees. 

Categories  of  records  in  the  system:  Correspondence  between 
Peace  Corps  staff  and  volunteer  or  trainees. 

Authority  for  mainteiiaiioe  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  Section  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  There  are 
no  routine  uses  of  this  system  other  than  as  indicated  in  the 
preliminary  statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  at  records  in  the  system: 

Storage:  Files  are  maintained  ih  folders  and  metal  file  cabinets 
with  manipulation  proof  combination  lock. 

RctiievaMlity:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  the  Country  Director 
and  his  staff  with  a  need  for  such  reco^  in  the  perfortnance  of 
their  duties. 

Retention  and  disposal:  These  files  are  destroyed  one  year  after  a 
volunteer  terminates,  provided  that  documents,  reports,  etc.,  hav¬ 
ing  continuing  use  in  programs  are  retained  in  appropriate  program 
files. 

Systeni  managerfs)  and  address:  The  Country  Director  in  each 
country  in  which  Peace  Corps  serves. 

Record  source  categories:  Peace  Corps  volunteers  Peace  Corps 
staff  Host  country  ministry  officials. 


ACTION/IO— 3 

System  name:  Peace  Corps  Volunteer  Financial 

Records— ACnONAO 

Syriem  location:  These  records  are  maintained  in  the  office  of 
each  Peace  (Torps  program  overseas.  There  are  at  present  in  excess 
of  60  such  offices  and  this  number  fluctuates  from  time  to  time  as 
prog.  Hins  are  added  or  withdrawn.  A  complete  list  with  specific  ad¬ 
dresses  will  be  provided  upon  request  to  tfie  director  of  Administra¬ 
tive  Services,  ACTION,  806  Ulonnecticut  Avenue  NW.,  Washing¬ 
ton,  D.C.  20525.  Any  particular  country  in  which  Peace  Corps 
maintains  a  program  may  be  addressed  by  writing  to  the  Country 
Director,  c/o  the  American  Embassy  in  such  country. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Peace  Corps  volunteers  and  trainees. 

Categories  of  records  in  the  system:  This  system  consists  of 
records  of  all  paymenu  or  accrued  credits  to  volunteers  and 
trainees,  and  records  of  any  advances  or  other  items  due  from 
volunteers  or  trainees  to  the  government.  The  records  include  those 
of  monthly  living  allowances,  leave  allowances,  settling  in  al- 
lowaix:es,  etc. 

Authority  for  malntemuKc  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  Section  2501,  2504. 
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Roaliac  hms  at  records  maintained  In  the  system.  Including  catego¬ 
ries  at  nsers  and  the  purpoM  at  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  ap¬ 
propriate  U.S.  Government  agencies  for  monthly  payroll  prepara¬ 
tion.  b.  To  the  U.S.  Treasury  Tor  the  purpose  of  reporting  overpay¬ 
ments.  c.  To  the  Social  Security  Adimnistration  for  the  purpose  of 
reporting  Social  Security  withh^dings.  Also,  see  preliminary  state¬ 
ment. 

Pollctes  and  practices  tor  storing,  retrieving,  acoesdng,  retaining, 
and  dlspiwlng  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  and  metal  file  cabinets 
with  manipulation  proof  combination, lock. 

RctrievahiUty:  Records  are  indexed  in  alphabetical  order  in  each 
location. 

Safeguards:  Records  ate  available  only  to  ACTION  staff  with  a 
need  for  such  records  in  the  performance  of  their  duties. 

Rctentloo  and  disposal:  These  files  are  retained  for  five  years  atKl 
then  are  destroyed. 

System  maiiagcris)  and  addies:  the  Country  Director  in  each 
country  in  which  Peace  Corps  serves. 

Record  source  categories:  Peace  Corps  Volunteers  and  Trainees 
Personnel  of  ACTION,  Office  of  Administratron  and  Fitumce. 


ACTION/IO— 4 

System  name:  Peace  corps  Trainees/Volunteers  Overseas  Health 
Records — ACTION/IO 

System  location:  These  files  are  nudntained  in  the  Office  of  the 
Medical  Officer  in  each  country  in  which  Peace  Corps  employs 
such  an  official. 

Categories  of  individuals  covered  by  the  system:  Peace  Corps 
Trainees  and  Volunteers. 

Categories  of  records  in  the  system:  Medical  History  entratKe 
physical/dental  examinations  and  Record  of  treatment  received 
while  in  Peace  Corps. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act.  22 
U.S.C.  Section  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  a.  To  medi¬ 
cal  personnel  in  the  process  of  treating  the  volunteer  or  staff 
member  or  trainee  who  have  a  need  for  such  record  in  order  to 
provide  appropriate  treatment,  b.  See  Preliminary  Statement. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
manipu^tion  proof  combination  lock. 

Storage: 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  These  records  are  available  only  to  medical  personnel 
of  the  Peace  Corps. 

Retention  and  disposal:  Upon  termination  of  the  vedun- 
teer/trainee,  these  records  are  sent  to  Health  Services  Division  ot 
Administration  and  Finance,  ACTION,  Washington,  806  Cormec- 
bcut  Avenue,  NW.,  Washington,  D.C.  20525  for  ultimate  disposi¬ 
tion. 

System  managerfs)  and  address:  The  Medical  Officer  at  any  Peace 
Corps  post  is  System  Manager  for  this  system.  Upon  termination  of 
the  volunteer,  the  system  manager  is  the  Chief,  Health  Benefits 
and  Analysis  Branch,  Health  Services  Division,  ACTION,  806  Con¬ 
necticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Record  source  categories:  Information  is  obtained  from  the  fol¬ 
lowing  sources:  Physicians,  dentists  and  other  medical  personnel 
who  have  treated  or  examined  the  individual  or  his  records.  2. 
Peace  Corps  medical  persoimel.  3.  Individuals  who  are  the  subjects 
of  the  records. 

ACnCW/IO— 5 

System  name:  United  Nations  Volunteer  System — ACTION/IO 

System  location:  Office  of  Multilaternal  and  Special  Pro- 
grams/ACnON,  806  Connecticut  Avenue,  NW.,  Washington.  D.C. 
20525. 

Categories  of  individuals  covered  by  the  system:  United  Nations 
Volunteer  Corps  applicants,  trainees,  vt^unteers,  and  returned 
volunteers. 


Categories  of  records  in  the  system:  These  records  contain  appli¬ 
cations,  correspondence  associated  therewith,  atal  with  the  pl»ce~ 
meat  of  the  applicant,  and  other  records  connected  with  the  appli¬ 
cation.  training  and  placement  of  persons  wishing  to  serve  or  serv¬ 
ing  as  United  Nations  volunteers.  For  short  periods  of  time 
reTerences  furnished  by  the  applicant  may  be  kept  in  the  file  but 
they  are  transferred  to  the  ACTION  Office  of  RiKruitment  which 
has  the  responsibility  for  the  selection  process.  Similarly,  medical 
history  forms  are  collected  but  are  immediately  forwarded  to  the 
United  Nations  or  to  the  Health  Services  Division  (Volunteer 
Health  Service)  of  ACTION. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps,  22 
U.S.C.  2501  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  induding  esUego- 
ries  of  users  and  the  purposes  of  such  uks:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  fellows:  a. 
Designated  officers  and  employees  of  the  United  Nations  Havi^  a 
responsibility  for  the  selection  and  placement  United  Nations 
volunteers,  b.  To  officials  of  a  proposed  host  country  desiring  the 
assignment  or  pitaument  of  United  Nations  volunteers,  c.  Routine 
uses  as  contain^  in  Preliminary  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoting  of  records  in  the  system: 

Storage:  FUes  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combination  locks. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  generally  available  only  to  personnel  of 
the  Office  of  Multilateral  and  Special  Programs  and  to  other  offi¬ 
cials  of  ACTION  having  a  ne^  for  such  records  in  the  per¬ 
formance  of  their  official  duties. 

Retention  uid  disposai:  Records  are  maintained  in  the  Office  of 
Multilateral  and  Special  Programs  for  two  years  following  the 
completion  of  service  of  a  UN  volunteer  then  forwarded  to  AF 
Volunteer  Support  Services  for  maintenance  with  the  Peace  Corps 
records  and  subsequent  removal  to  the  Federal  Records  Center  and 
are  destroyed  after  five  years. 

System  managerfs)  and  address:  Director,  Office  of  Multilateral 
aiKl  Special  Programs,  ACTION,  806  Cnnecticut  Avenue.  NW., 
Washington.  D.C.  20525. 

Record  source  categories;  .^jplicants  for  United  Nations  volunteer 
programs  References  named  by  the  applicant  Multilateral  and  Spe¬ 
cial  Programs  staff  United  Nations  Staff. 

Acnw/io— 6 

System  name:  Peace  Corps  Property  Records — ACTIONAO 

System  location:  These  records  are  maintaiited  in  the  office  of 
each  Peace  Corps  program  overseas.  There  are  at  present  an  excess 
of  60  such  offices  and  that  this  number  fluctuates  from  time  to  time 
as  programs  are  added  or  withdrawn.  A  conqdete  list  with  specific 
addresses  will  be  provided  upon  request  to  the  Director  of  Ad¬ 
ministrative  Services,  ACTION,  806  Cormecticut  Avenue,  NW., 
Washington.  D.C.  20525.  Any  particular  country  in  which  Peace 
Corps  maintains  a  program  may  be  addressed  by  writing  to  the 
Country  Director,  c/o  the  American  Embassy  in  such  country. 

Categories  of  individuals  eovered  by  the  system:  Current  and 
former  Peace  Corps  staff.  Current  and  former  Peace  Cotim  vtdun- 
teers.  Current  and  former  Peace  Corps  trainees  who  have  trained 
overseas. 

Categories  of  records  in  the  system:  These  files  consist  of  records 
of  U.S.  Government  property  assigned  to  Peace  Corps  staff,  v(4un- 
tcers  or  trainees  for  which  they  are  accountable  and  which  must  be 
returned  to  the  Peace  Corps. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act  22 
U.S.C.  Section  2501,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  ot  these 
records  and  files  may  be  disclosed  and  used  as  follows:  To  the  De¬ 
partment  of  Sute  or  any  other  Federal  agency  having  the  responsi¬ 
bility  for  accounting  for  the  disposition  of  Federal  property.  Also, 
see  preliminary  statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqwsing  of  records  in  the  system: 

Storage;  Files  are  maintained  in  metal  file  cabinets. 

Retrievability:  Files  are  indexed  in  alphabetical  order  in  each 
Peace  Corps  post  overseas. 
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*i«irf«rik  Files  are  available  only  to  ACTION/Peace  Corps 
staff  hav^  a  need  for  such  records  in  the  performance  of  their  of¬ 
ficial  duties.  For  these  purposes,  host  country  natioiuls  employed 
by  the  U.S.  Government  and  working  for  Peace  Corps  are  con¬ 
sidered  staff. 

UrSentlen  and  dtaposal:  Fites  in  this  system  are  retained  at  over¬ 
seas  posts  for  two  years  after  an  employee  or  volunteer  leaves  the 
country  and  then  are  destroyed  by  burning,  shredding  or  such  other 
method  as  is  approved  by  tte  Department  of  State  for  the  disposal 
of  such  request 

Systein  managcifs)  and  address:  Country  Directors  in  each 
country  in  which  ACTION/Peace  Corps  maintains  a  program. 

Record  source  categortes:  Peace  Corps  overseas  staff.  The  in¬ 
dividual  to  whom  the  record  pertains. 

ACnON/lO— 7 

System  name:  Peace  Corps  Volunteer  Extension/Transfer/ReenroU- 
ment  Fites — ACTIONAO 

System  location:  Office  of  Special  Services/IO — ACTION,  806 
Connecticut  Avenue.  N.W.  Washington.  D.C.  20S25. 

Categories  of  individuals  covered  by  the  system:  Peace  Corps 
Trainees  and  Volunteers. 

Categories  of  records  in  the  system:  This  system  consists  of  a  log 
book  containing  the  details  of  aU  extensions,  transfers,  reenroll¬ 
ments  or  reinstatements  of  volunteers  and/or  trainees  in  the  Peace 
Corps.  The  specific  details  of  the  information  contained  include  the 
name  of  the  volunteer/trainee,  the  coun^  of  assigiunent,  the  pro¬ 
gram  number  and  dates  during  which  actions  occurred. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act.  22 
U.S.C.  Section  2501,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  have  no  routine  uses  other  than  those  stated  in  the 
general  statement  of  uses  and  limitations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  log  book  is  maintained-in  the  Office  of  Special  Ser¬ 
vices  in  a  metal  cabinet  in  a  room  locked  during  off  duty  hours  in  a 
building  with  a  24-hour  security  guard. 

Retrievability:  The  records  are  indexed  in  alphabetical  order  by 
country  of  assignment. 

Safeguards:  These  records  are  not  considered  sensitive  or  con¬ 
fidential.  They  are  generally  available  to  employees  of  ACTION 
having  a  need  for  them  in  the  performance  of  ^ir  duties. 

Retentioa  and  disposal:  The  records  in  this  system  are  maintained 
for  five  years  and  then  destroyed  by  burning  or  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Special  Ser- 
vicesAO,  ACTION,  806  Connecticut  Avenue,  NW.,  Washington, 
D  C.  20525. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  following  categories  of  sources:  Peace  Corps 
Country  Staff  Individual  Volunteers  and  Trainees.  Staff  of  the  Of¬ 
fice  of  Special  Services. 

ACnONAO— 10 

System  name:  Peace  Corps  Volunteer  Termination/Consultation 
System — ACTIONAO 

System  locatioa:  Office  of  Special  Services/ ACTION  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  Peace  Corps  volunteers  and  trainees  who  have  terminated 
prior  to  the  end  their  tours  or  been  returned  to  Washington  for 
consultation. 

Categories  of  recoeds  in  the  systm:  A.  Individuals  volun¬ 
teer/trainee  files  contain  the  following  information;  1.  Termination 
document  2.  Description  of  service  3.  Termination  report  or  the 
statement  of  resignatioo  4.  Financial  informatkm  statement  5. 
Travel  agreement  6.  Case  summary  7.  Recommendations  of  AC- 
TION/Washington  staff  8.  Relevant  cables  9.  Early  termination 
questionnaires.  B.  A  monthly  early  termination  log  containing  infor¬ 
mation  from  the  above  files  is  maintained.  It  contains  the  foltowi^ 
information;  1.  Name  of  volunteer/tiainee  2.  Social  security 
mimber.  3.  Project  number  4.  Date  and  coded  reason  for  termina¬ 
tion.  C.  A  log  is  maintained  known  as  the  early  termination  project 
log  containing  information  from  the  above  files  including  the  name 
of  the  volunteer/trainee,  the  date  and  the  coded  reason  for  termina¬ 
tion. 


Authoette  for  maluteuaaee  of  Ihs  system:  The  Peace  Corps  Act.  22 
U.S.C  2501  et  seq.  and  various  provisions  of  the  Pe^  Corps 
Manual  and  the  Fordgn  Affairs  Maraial  relating  to  conduct  a^ 
performance  of  individhials  serving  in  Peace  Corps  programs  as 
volunteers. 

Routine  uses  of  recosds  maintained  in  the  system,  including  catego¬ 
rtes  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  To  Federal 
agencies  having  a  need  to  verify  volunteer  eligibility  for  special 
consideration  for  Federal  employment  under  Executive  Order 
11103.  Also,  see  preliminary  statement. 

Polktes  and  practhxs  lor  storing,  rstrteving,  accrasing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Fites  are  maintained  in  folders  in  metal  file  cabinets  with 
manipulation  proof  combuiation  locks  when  not  in  immediate  use. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  the  system  are  available  only  to  ap- 
proprtetc  personnel  in  the  Office  of  Special  Services  and  other  ap¬ 
propriate  officials  of  ACTION  with  the  need  for  such  records  for 
the  performance  of  their  duties. 

Retention  and  disposal:  Records  in  the  system  are  maintained  in 
the  Office  of  Special  Services  for  4  years  and  then  sent  to  the 
Federal  Records  Center  where  they  are  maintained  for  3  years  and 
then  destroyed. 

System  managerfs)  and  address:  Chief.  Office  of  Special  Services, 
ACTION  806  Connecticut  Avenue,  NW.,  Washington.  D.C.  20525. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  following  categories  of  sources:  Peace  Corps 
volunteers  and  trainees  including  the  individual  about  whom  the 
record  is  maintained.  Peace  Corps  Overseas  Staff  of  the  Office  of 
Special  Services,  Peace  Corps  Washington  Staff  Job  Supervisors. 

ACnONAO— 11 

System  name:  Peace  Corps  Volunteer  Emergency  Leave  Records 
ACnONAO 

System  location:  Office  of  Special  Services/ ACTION  806  Connec¬ 
ticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categortes  of  individuals  covered  by  the  system:  Peace  Corps 
Trainees  and  Volunteers. 

Categories  of  records  in  the  system:  A.  Fact  sheets  giving  details 
of  the  emergency  requiring  emergeiwy  leave,  notes  and  cables  on 
the  handling  and  course  of  the  emergency,  cost  information,  and  a 
volunteer  ACTION  report.  The  system  also  contains  a  monthly  log 
listing  volunteers  and  trainees  heme  on  emergency  leave  by  name 
giving  reasons  for  the  emergcrKy,  departure  dates,  cost,  estimated 
time  of  return  and  remarks  concerning  the  emergency. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act, 
(22  U.S.C.  Section  2501). 

Routtiw  uses  of  records  nudntaiiicd  in  the  system,  including  catego¬ 
rtes  of  users  and  the  purposes  of  such  uses:  See  preliminary  state¬ 
ment. 

Polides  and  practices  (or  storing,  retrteving,  accessing,  retaining^ 
and  disposing  of  reconlB  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  ntctal  file  cabinets  with 
manipulation  pttKif  combination  lock. 

Retrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  in  this  system  are  available  to  personnel  of 
the  Office  of  Special  Services  a^  other  officials  of  ACllON  rteed- 
ing  such  records  in  performatKx  of  their  duties. 

Rctentkm  and  disposal:  Records  in  this'system  are  maintained  for 
two  years  atKl  then  destroyed  by  shredding  or  burning. 

System  maimgerfs)  and  address:  Chief,  Office  of  Special  Ser- 
vice/ACnON  806  Coiuiecticut  Avenue,  NW.,  Washington,  D.C. 
20525. 

Record  source  categories:  Individuals  who  are  the  stibjects  of  the 
system  Family  of  an  individual  as  to  whom  records  are  maintained 
Physicians  St^f  of  the  Office  of  Special  Services. 

ACnONAO— u 

System  name:  Overseas  Staff  Personnel  records  ACTIONAO 

System  location:  These  records  are  maintained  in  the  office  of 
each  Peace  Corps  program  overseas.  There  are  at  present  an  excess 
of  60  such  offices  and  this  number  fluctuates  from  time  to  time  as 
programs  are  added  or  withdrawiL  A  conqilete  list  with  specific  ad¬ 
dresses  will  be  provided  upon  request  to  the  Director  of  Adminis- 
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tretive  Services.  ACTION,  806  Connecticut  Avenue,  NW., 
Washington,  D.C.  20S2S.  Any  particular  country  in  which  Peace 
Corps  maintains  a  program  may  be  addressed  by  writing  to  the 
Country  Director,  c/o  the  American  Embassy  in  such  country. 

Catcgortes  ol  Individuals  covered  by  the  system:  Staff  employees 
of  ACTION  serving  overseas  who  are  United  States  Citizens. 

Categories  of  records  in  the  system:  These  records  contain  copies 
of  personnel  actions  affecting  overseas  staff,  copies  of  personnel 
evaluations  retained  in  the  Country  Files,  and  an  inventory  list  of 
Government  property  contained  in  residences  of  overseas  staff. 

Authority  for  maintenance  of  the  system:  The  Peace  Corps  Act  22 
U.S.C.  Section  2501  and  pertinent  sections  of  the  Foreign  Affairs 
Manual  adopted  by  Peace  Corps  and  of  the  Peace  Corps  Manual. 

Routiar  uses  of  records  maintained  fas  the  system,  tascluthng  odego- 
rics  of  users  and  the  purpoocs  of  such  uses:  Sec  Preliminary  State¬ 
ment. 

PoUcifs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  l  iles  are  maintained  in  folders  and  metal  file  cabinets 
with  three  way  combination  locks. 

Rctrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  the  Country  Director 
and  ACTION  staff  with  a  need  for  such  records  in  the  performance 
of  their  duties. 

Rctentioa  and  disposal:  These  records  are  destroyed  one  year 
after  the  employee  leaves  the  country  and  has  completed  all  ap¬ 
propriate  clearance  procedures,  including  obtaining  receipts  for  any 
property  contained  in  inventories. 

System  managerfs)  and  address:  The  Country  Director  in  each 
country  in  which  Peace  Corps  serves. 

Record  source  categories:  The  individual  employee  to  whom  the 
record  pertains.  Supervisors  and  ACTION  personnel  officials. 

ACnON/IO— o 

System  name:  Overseas  Staff  Correspondence  Files — ACTION/IO 

System  locatioa:  Africa  Regional  Office  as  to  personnel  serving  in 
Africa  and  Latin  America  Regional  Office  as  to  personnel  serving 
in  Latin  America,  the  Caribbean  and  Central  America.  ACTION, 
806  Connecticut  Avenue,  NW.,  Washington.  D.C.  20S2S. 

Cntegortes  of  Individuals  covered  by  the  system:  Peace  Corps  over¬ 
seas  st^f,  contractors  and  consultants. 

Odcgorlcs  of  records  la  the  system:  Correspondence  between  the 
Regional  Director  or  the  Deputy  Director  and  current  overuses 
staff,  consultants  or  contractors. 

Anthority  for  amintrnanrf  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq. 

Roudnr  uses  of  records  maintained  in  the  system,  incinding  catego- 
rlm  of  uaers  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment 

Policies  and  practlocs  for  storfaag,  retrieving,  retaining, 

and  dhposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  fedders  in  metal  file  cabinets  with 
manipulation  proof  combination  locks. 

Rctrievability:  Records  are  indexed  by  country  of  service  and 
alphabeticaDy  within  such  countries. 

'iafr  guards  Records  in  this  system  are  availaUe  to  regional  office 
persoimel  arvl  other  officials  of  ACTION  needing  such  records  in 
the  performance  of  their  duties. 

Rctentioa  and  dhqioaal:  Records  in  this  system  are  reviewed  an¬ 
nually  and  destroyed  after  three  years. 

System  managrrfs)  and  addrem:  Regional  Director  (Africa  or 
Latin  America)  AC^ON  806  (Connecticut  Avenue,  NW.,  Washing¬ 
ton.  D.C.  2052S 

Record  sauroc  categories:  Individuals  who  are  the  subjects  of  the 
system  and  staff  members  of  the  Regional  Offices. 

ACnON/IO— 14 

System  name:  R^jonal  Volunteer  Correspondence  Files 

System  location;  Africa  Regkmd  Office  as  to  volunteers  serving 
in  Africa  and  Latin  America  Regional  Office  as  to  volunteers  serv- 
iiy  in  Latin  America,  the  Caribbean  and  Central  America,  AC¬ 
TION,  806  Connecticut  Avenue,  NW.,  Washington,  D.C.  20525. 

Categories  of  Indivhinab  covered  by  the  system:  Present  and 
former  Pe«^  C(»ps  volunteers. 


Cateporics  of  records  in  the  qntem:  These  records  contain  copies 
and  original  correspondence  to  and  from  volunteers  regarding  pro¬ 
ject  related  activities. 

Authority  (or  maintenance  of  the  system:  The  Peace  Corps  Act,  22 

U.S.C  2501  et.  seq. 

Routine  uses  of  records  maintained  in  the  systenu  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaiiiing, 
and  dispoiing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  ivith 
three-way  combination  locks. 

Retrievabillty:  Records  are  indexed  in  alphabetical  order  by 
country  of  service. 

Safeguards:  Records  are  available  only  to  officials  of  ACTION 
needing  such  records  in  performance  of  their  duties. 

Retentioa  and  dispasal:  These  records  are  reviewed  annually  and 
destroyed  after  three  years. 

System  managerfs)  and  address:  The  country  desk  officer  of  each 
country  served  by  Peace  Corps  volunteers,  Latin  America  Region 
and  Africa  Region,  ACTION,  806  (Toniiecticut  Avenue, 
Washington,  D.C.  20525 

Record  source  categories:  Peace  Corps  volunteers  and  ACTION 
staff  members. 


ACTION/IO— 15 

System  name:  Regional  Peace  Ckirps  Personnel 

Records — ACTION  AO 

System  location:  Africa  Regicm,  I.atin  America  Region  and  North 
Africa,  Near  East,  Asia  and  Pacific  Region  (NANEAP),  ACTION, 
806  Connecticut  Avenue.  NW.,  Washington,  D.C.  20525. 

Categories  of  individuals  covered  by  the  system:  Staff  Employees 
of  ACTION  serving  in  R^ional  Offices  or  overseas. 

Categories  of  records  in  the  system:  These  files  contain  correspon¬ 
dence,  copies  of  resumes,  form  171s  and  other  documents  regard¬ 
ing  persoimel  matters  and  actions  of  current  use. 

Authority  tor  malntenanoe  of  the  system:  The  Peace  Corps  Act,  22 
U.S.C.  2501  et  seq.  and  pertinent  sections  of  the  Peace  Corps 
Manual. 

Roudne  uses  of  records  maiidained  in  the  system,  including  categi^ 
ries  of  users  and  the  purposes  of  such  uses:  See  Preliminary  State¬ 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accesdng,  retaining, 
ami  ihsposing  of  records  in  the  system: 

Storage;  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combinatioo  locks.  ' 

Rctrievability:  Records  are  indexed  in  alphabetical  order. 

Safeguards:  Records  are  available  only  to  ACTION  staff  for  the 
need  for  such  records  in  the  performance  of  their  duties. 

Retentioa  and  dhpoaal:  Any  documents  which  should  be  placed  in 
the  official  personnel  file  are  forwarded  to  the  Office  of  Personnel 
Management  after  the  engiloyee  terminates  his  employment  with 
ACTION.  Thereafter  all  other  records  are  destroyed  after  one  year 
following  the  termination  of  such  employee. 

System  managerfs)  and  address:  Personnel  Analyst,  R^jonal  Of¬ 
fices,  ACTION.  806  (Connecticut  Avenue,  NW.,  Washington,  D.C. 
20525. 

Record  source  categories:  The  individual  employee  to  whom  the 
record  pertains,  supervisors  and  other  ACTION  personnel. 


ACnON/IO— 16 

System  name:  Contractors  and  Consultants  Records 
File— ACnONAO 

System  location;  Africa,  Latin  America  and  NANEAP  Regions, 
ACTT(3N.  806  (Connecticut  Avenue,  NW.,  Washington.  D.C.  ^25. 

(Categories  of  individuals  covered  by  the  systenu  Individuals  who 
have  served  or  could  serve  as  Contractors/Training  Consultants  for 
Peace  (Corps  programs  overseas. 

Categories  of  reeonlB  in  the  system:  These  files  contain  correspon¬ 
dence,  resumes,  and  other  materials  pertaining  to  current  personal 
services  contractors,  training  consultants,  etc.,  or  perspective  appli¬ 
cants  for  such  positions. 
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PRIVACY  ACT  ISSUANCES 


Authority  for  motntcMncc  of  the  ■yitctn:  The  Peace  Corps  Act.  22 
U.S.C.  2501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  inriuding  catego¬ 
ries  of  users  and  the  purpoms  of  such  uses:  See  Preliininary  State¬ 
ment. 

PoUries  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasiag  of  records  in  the  system: 

Storage:  Files  are  maintained  in  folders  in  metal  file  cabinets  with 
three-way  combination  locks. 

Retrievabilily:  Records  are  indexed  in  alphabetical  order.  Alterna¬ 
tively  records  may  be  indexed  by  skills  categories  but  alphabeti¬ 
cally  within  such  skills  categories. 


Safeguards:  Records  are  available  only  to  ACTION  staff  for  the 
need  for  such  records  in  the  performance  of  their  duties. 

Retention  and  disposal:  These  records  are  reviewed  annually  and 
those  which  are  no  longer  necessary  for  current  operations  are 
destroyed. 

System  managerfs)  and  address:  Contract/Training  Specialist, 
Africa,  l.atin  America  or  NANEAP  Region,  ACTION,  806  Connec¬ 
ticut  Avenue,  NW..  Washington.  D.C.  ^525. 

Record  sotonce  categories:  The  individual  contractor  or  consultant 
to  whom  the  record  pertains,  supervisors  and  other  ACTION  per¬ 
sonnel.  ^ 

(PaDoc.77-aa400  nied  »-1B-77:8:45  am] 


FEDEkAl  tEGISTEt,  VOL  42,  NO.  182— TUESDAY,  SEPTEM8ER  20,  1977 


ADVISORY  COMMISSION  ON  INTERGOVERNMENTAL  RELATIONS 


47369 


ADVISORY  COMMISSION  ON 
INTERGOVERNMENTAL  RELATIONS 

'  PRIVACY  ACT  OF  1974 

Systems  of  Records;  Annual  Publication 

On  October  3,  I97S,  there  were  published  in  the  Federal  Register 
in  accordance  with  Section  3(eK4)  of  the  Privacy  Act,  5  U.S.C.  Sec. 
SS2a(eK4),  notices  of  proposed  routine  uses  (40  FR  46064-5)  for 
four  systems  of  records  maintained  by  the  Commission.  No  com¬ 
ments  were  received  from  members  of  the  public.  Through  adminis¬ 
trative  oversight  however,  these  routine  uses  were  never  adopted 
and  annual  notices  were  not  published  in  the  Federal  Register. 

In  addition  AClR-3,  the  Secondary  Personnel  Files  system  is 
being  deleted  because  the  records  are  being  combined  with  the  Of¬ 
ficial  Personnel  Records  SyStem,  AClR-4  which  is  being  transferred 
from  the  General  Services  Administration  to  the  Commission.  The 
system  location  of  ACiR-4  is  changed  from  the  General  Services 
Administration  to  the  Advisory  Commission  on  Intergovernmental 
Relations,  726  Jackson  Pbee,  NW.,  Washington,  D.C.  20575. 

Pursuant  to  the  authority  vested  in  me  by  5  U.S.C.  Sec.  552a,  the 
routine  uses  are  adopted  and  the  complete  system  notices  are 
reproduced  in  their  entirety  below.  In  accordance  with  Sections  3(e) 
(4)  and  (II)  of  the  Privacy  Act,  these  notices  constitute  the  annual 
compilation  of  notices  of  systems  of  records  maintained  by  the  Ad¬ 
visory  Commission  on  Intergovernmental  Relations. 

Dated:  June  22,  1977. 

Wayne  F.  Anderson, 

Executive  Director. 

TABLE  OF  CONTENTS 

ACIR— 1  Audience  mailing  list. 

ACIR— 2  Financial  accounts. 

ACIR— 3  Official  personnel  files. 

ACIR— 1 

System  name:  Audience  Mailing  List— ACIR 

System  location:  The  system  is  maintained  by  a  contractor  at  his 
place  of  business.  Since  the  contractor  may  change  from  time-to- 
time,  the  system  is  administered  by: 

Assistant  to  the  Executive  Director,  Advisory  Cdmmission  on  In¬ 
tergovernmental  Relations,  726  Jackson  Place,  NW.,  Washington, 
D.C.  20575 

Cat^ories  of  individuals  covered  hy  the  system:  The  system  con¬ 
tains  individuals  and  organizations  representing  the  executive  and 
legislative  sectors  of  all  levels  of  government,  community  civic  and 
business  leaders,  members  of  the  academic  community,  and  other 
individuals  (both  foreign  and  domestic)  interested  in  government. 

Categories  of  records  in  the  system:  Name  of  individual  or  or¬ 
ganization,  title,  address.  The  individual  is  provided  with  functional 
codes  up  to  five  out  of  a  possible  999  choices,  five  interest  codes 
from  a  possible  99,  and  one  publication  (Privacy  Act)  code.  Each 
entity  is  also  assigned  an  identtfication  number. 

Authority  for  maintenance  of  the  system:  The  Advisory  Commis¬ 
sion  on  Intergovernmental  Relations  Act.  42  U.S.C.  Sec.  4271. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  mail  commission  re¬ 
ports,  announcements,  recommendations,  as  well  as  other  informa¬ 
tion  on  government  and  intergovernmental  relations  produced  by 
the  Commission  and  others. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  the  system  of  records  is  maintained 
on  keypunch  cards  and  optical  scanning  sheets  until  entered  into 
the  master  magnetic  tape. 

Retrievabilhy:  An  individual  report  may  be  retrieved  only  by 
specific  identification  number  assigned  at  the  time  it  is  placed  in 
t^  system. 

Safeguards:  The  physical  master  tapes  are  kept  in  locked, 
fireproof  cabinets,  in  limited  access  facilities,  in  a  guarded  bank 
building.  Access  to  the  master  tape  for  routine  uses  is  restricted  to 
the  system  manager  and  his  assistant  (two  people)  and  requires 
1043  OCR  Keypunch-encoded  information  in  proper  sequential 
presentation. 


Rctentiou  and  disposal:  The  records  are  maintained  until  the 
recipient  no  longer  classifies  as  important  for  ACIR  retention.  Up¬ 
dating  is  handled  biennially  at  the  minimum  and  is  ongoing  regu¬ 
larly.  Disposal  is  bandied  by  electronic  erasure.  All  paperwork  is 
destroyed  when  the  record  is  entered  into  the  master  file. 

System  maaagerts)  and  address:  Assistant  to  the  Executive 
Director,  Advisory  Commission  on  Intergovernmental  Relations, 
726  Jackson  Place,  NW.,  Washington,  D.C.  20575. 

Notification  procedure:  Same  as  the  above.  See  Commission  ac¬ 
cess  regulations. 

Record  access  procedures:  Same  as  the  above.  See  Commission 
access  regulations. 

Contesting  record  procedures:  Same  as  the  above.  See  Commis¬ 
sion  access  regulations. 

Record  source  categories:  The  individual  record  is  created  from 
individual  responses,  public  and  organizational  directories,  other 
mailing  Usts,  and  information  obtained  in  the  day-to-day  operation 
of  the  Commission.  The  individual  is  notified  at  least  biennially  that 
be  is  on  the  system  and  has  the  right  to  be  removed  or  to  limit  the 
use  of  his  record  by  the  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ACIR— 2 

System  name:  Financial  Accounts— ACIR 

System  location:  Advisory  Commission  on  Intergovernmental 
Relations,  726  Jackson  Place,  NW.,  Washington,  D.C.  20575 

Calories  of  indivhhiab  covered  by  the  system:  Anyone  having  or 
entering  into  financial  transactions  with  the  Commission  including 
employees,  other  individuals,  and  organizations. 

Categories  of  records  ia  the  system:  Contains  all  information  re¬ 
garding  the  financial  transactions  of  the  individual  or  organization 
with  the  commission,  including  records  of  payments  to  or  from  said 
organizations  and  in^viduals,  as  well  as  those  records  that  have  a 
bearing  on  the  amount  of  the  transactions. 

Authority  (or  raaintenance  of  the  system:  The  Advisory  Commis¬ 
sion  on  Intergovernmental  Relations  Act.  42  U.S.C.  Sec.  4271. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  check  the  validity  of 
current  financial  transactions,  an  internal  operation  only. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  8-1/2  by  II  inch  manila  files,  in  fireproof  file 
cabinets,  in  federally  protected,  secured  building.  ' 

RetrievabilHy:  Indexed  by  name  and  by  financial  transaction 
number. 

Safeguards:  Federally  secured  building. 

Retention  and  disposal:  All  records  are  maintained  for  three  years 
in  the  ACIR  offices,  two  years  in  the  ACIR  warehouse  or  GSA 
Archives,  and  then  they  are  destroyed. 

System  maaager(s)  and  address:  Accountant,  Advisory  Commis¬ 
sion  on  Intergovernmental  Relations,  726  Jackson  Place,  NW., 
Washington,  D.C.  20575 

Notification  procedure:  Assistant  to  the  Executive  Director, 
(address  is  same  as  above).  See  Commission  access  regulations. 

Record  access  procedures:  Same  as  above.  See  Commission  ac¬ 
cess  regulations. 

Contesting  record  procedures:  Same  as  above.  See  Commission 
access  regulations. 

Record  source  categories:  The  individual  or  organization  upon 
whom  the  record  is  maintained. 

Systems  exempted  from  certain  provisions  of  Bk  act:  None. 

ACIR— 3 

System  name:  Official  Personnel  Files — ACIR 

System  location:  Advisory  Commission  on  Intergovernmental 
Relations,  726  Jackson  Place,  NW.,  Washington,  D.C.  20575 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  members  of  the  Commission  and  present  and  former  em¬ 
ployees  of  the  Commission. 

Categories  of  records  in  the  system:  General  personnel  informa¬ 
tion,  including,  among  other  data,  applications,  suggestions,  posi¬ 
tion  descriptions,  request  for  and  nottfkation  of  personnel  action, 
employee  performance  ratings  and  promotion  appraisals,  time  and 


FEDERAL  REGISTER,  VOL.  42,  NO.  182— TUESDAY,  SEPTEMRER  20,  1977 


47370 


PRIVACY  ACT  ISSUANCES 


anendance  records,  security  clearances,  titles,  salary,  employment 
history,  home  address,  age,  marital  status,  SSN,  home  telephone 
number,  resume,  and  letters  of  recommendation.  System  contains 
copies  of  Civil  Service  Commission  and  GSA  personnel  forms  in¬ 
cluding  SF  SO,  Notification  of  Personnel  Action;  SF  52,  Request 
for  Personnel  Action;  SF  171,  Personnel  Qualification  Statement; 
etc. 

Authority  for  maiutraancc  of  the  system:  The  Advisory  Commis¬ 
sion  on  Intergovernmental  Relations  Act,  42  U.S.C.  Sec.  4271. 

Rootiuc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  from  tLs 
system  of  records  may  be  disclosed  as  a  “routine  use’*  to  a  federal, 
state  or  local  agency  maintaining  civil,  criminal  or-  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant-  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract  or  the 
issuance  of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  Settlement  or  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record  of 
this  system  of  records  may  be  disclosed  to  the  United  States  Civil 
Service  Commission  in  accordance  with  the  agency’s  responsibility 
for  evaluation  and  oversight  of  federal  personnel  management. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 


matter. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Records  also  are  released  to  GAO  for  audits;  to  the  IRS  for  in¬ 
vestigation;  and  to  private  attorneys  pursuant  to  a  power  of  attor¬ 
ney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number  and  name. 

Safeguards:  Stored  in  guarded  building;  released  to  authorized 
personnel. 

Retention  and  disposal:  Retained  indefinitely.  Disposition  of 
records  shaU  be  in  accordance  with  the  HB  GSA  Records  Main¬ 
tenance  and  Disposition  System  (OAD  P  1820.2). 

System  manager(s)  and  address:  Administrative  Officer,  Advisory 
Commission  on  Intergovernmental  Relations,  726  Jackson  Place, 
NW.,  Washington,  D.C.  20575. 

Notification  procedure:  See  Commission  access  regulations. 

Record  access  procedures:  See  Commission  access  regulations. 

Contesting  record  procedures:  See  Commission  access  regulations. 

Record  source  categories:  The  subject  individual  and  the  Commis¬ 
sion. 

Systems  exempted  from  certain  provisioos  of  the  act:  None. 
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AGENCY  FOR  INTERNATIONAL 
DEVELOPMENT 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  5  U.SC.,  552a(e)(4).  the  Privacy  Act  of  1974,  the 
Agency  for  International  Development  hereby  publishes  its  systems 
of  records  as  presently  maintained.  The  systems  were  originally 
published  at  40  FR  59463  (Aug.  27,  1975)  and  amended  at  40  FR 
45768  (Oct.  2,  1975)  and  40  FR  51174  (Nov.  3,  1975).  Additional 
amendments  were  proposed  in  the  Agency's  annual  publication  at 
41  FR  38900  (Sept  13.  1976).  As  a  result  of  subsequent  comments 
received  from  the  U.S.  Department  of  I^bor,  additional  routine 
uses  were  proposed  at  42  FR  31511  (June  21.  19^.  A  relocation  of 
some  systems  was  published  at  42  FR  31511  (June  21,  1977).  Addi¬ 
tional  amendments  were  proptised  at  42  I'R  37084  (July  19.  1977) 
and  42  FR  40302  (Aug.  9.  1977).  The  prior  notification  requirement 
(552a(eHll))  was  waived  for  the  August  9,  1977,  publication. 

Changes  in  this  publication  include  deletions  which  referenced 
medical  records,  which  are  no  longer  a  part  of  our  systems  of 
records,  and  language  added  for  clarification  purposes. 

John  J.  Gilligan, 

Administrator. 

Alphabetical  Listing  of  Systems  of  Records 
SYSTEM  OF  RECORD 

Attendance  and  l.eave  Reporting  Records  -  AID-16 
Awards  and  Incentives  Records  -  AID-14 
Civil  Service  Employee  Office  Personnel  Records  -  AID-2 
Claims  Records  -  AID-20 

Congressional  Relations,  Inquiries,  and  Travel  Records  -  A1I>22 
Criminal  Law  Enforcement  Records  -  AID-9 
Emergency  Case  File  -  AID-24 
Employees  Automated  Records  -  AID-3 
Employee  Conduct  and  Discipline  Records  -  AID-11 
Employees’  Equal  Employment  Opportunity  Complaint  In¬ 
vestigative  Records  -  AID-23 

Employee-Owned  or  -Leased  Property  Records  -  AID-17 
Employees  Payroll  Records  -  AID- 15 
Employee  Relations  Records  -  AID-10 

Employee  Use  of  Property  Owned  or  Leased  by  the  U.S. 
Government  Records  -  AID- 18 

Executive  Assignment  Records  -  AID- 12 

Foreign  Service  Employee  Personnel  Records  -  AlD-1 

Foreign  Service  Personnel  Evaluation  Records  -  AID-7 

Litigation  Records  -  AID-26 

Orientation  and  Training  Records  •  AID-13 

Personnel  Security  and  SuitabiUty  Investigative  Records  -  AID-8 

Position  Classification  Records  -  AIDA 

Privacy  Act  Implementation  Records  -  AID-25 

Public  Information  Records  -  AID-21 

Recruiting,  Examining,  and  Placement  Records  •  AID-6 

Reserved  -  AID-5 

Travel  and  Transportation  Records  -  AID-19 
(Appendix  A  to  22  CFR,  Part  215  •  Regulation,  Agency  for  In¬ 
ternational  Development  Addresses  and  Locations  of  Offices 
Referenced  in  the  Regulations  and  Notices  is  hereby  incorporated 
by  reference  into  this  Notice  as  Appendix  A  hereto.) 

Statement  of  General  Routine  Uses 
The  following  routine  uses  apply  to.  and  are  incorporated  by 
reference  into  each  system  of  records  set  forth  below  to  the  extent 
therein  applicable: 

1 .  In  the  event  of  an  indication  of  a  violation  or  potential  viola- 
’  tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 

whether  arising  by  statute  or  particular  program  pursuant  therto,  a 
record  in  this  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information  if  necessary  to  obtain  information  relevant  to  an 


Agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
approval  of  a  grant  or  other  benefits. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  secunty  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  ap¬ 
proval  of  a  grant  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

5.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  the  Department  of  State  and  its  posts  abroad  for  the 
purprise  of  transmission  of  information  between  organizational 
units  of  the  Agency,  or  for  purposes  related  to  the  responsibilities 
of  the  Department  of  State  in  conduction  United  States  foreign  pol¬ 
icy  or  protecting  United  States  citizens,  such  as  the  assignment  of 
employees  to  positions  abroad,  the  reporting  of  accidents  abroad, 
evacuation  of  employees  and  dependents,  and  other  purposes  for 
which  officers  and  employees  of  the  Department  of  State  have  a 
need  for  the  records  in  the  performance  of  their  duties. 

6.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  foreign  government  or  international  agency  in 
response  to  its  request  for  information  to  facilitate  the  conduct  of 
U.S.  relations  with  that  government  or  agency  through  the  issuance 
of  such  documents  as  visas,  country  clearances,  identification 
cards,  drivers’  licenses,  diplomatic  lists,  licenses  to  import  or  ex¬ 
port  personal  effects,  and  other  official  documents  and  permits  rou¬ 
tinely  required  in  connection  with  the  official  service  or  travel 
abroad  of  the  individual  and  his  or  her  dependents. 

7.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
riHitine  use.  to  Federal  agencies  with  which  the  Agency  has  entered 
into  an  agreement  to  provide  services  to  assist  the  AgeiKy  in  carry¬ 
ing  out  its  functions  under  the  Foreign  Assistance  Act  of  1961,  as 
amended.  Such  disclosures  would  be  for  the  purpose  of  transmis¬ 
sion  of  information  between  organizational  units  of  the  Agency;  of 
providing  to  the  original  employing  agency  information  concerning 
the  services  of  its  employee  while  under  the  supervision  of  the 
Agency,  including  performance  evaluations,  reports  of  conduct, 
awards  and  commendations,  and  information  normally  obtained  in 
the  course  of  personnel  administration  and  employee  supervision; 
or  of  providing  other  information  directly  related  to  the  purposes  of 
the  inter-agency  agreement  as  set  forth  therein,  and  necessary  and 
relevant  to  its  implementation. 

8.  A  record  form  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Member  of  Congress  or  a  Congressional  staff 
representative  of  the  Member  in  response  to  an  inquiry  from  a 
Member  made  at  the  request  of  an  individual. 

9.  A  record  in  those  systems  of  records  which  contains  medical 
information  may  be  disclosed,  as  a  routine  use,  to  the  medical  ad¬ 
viser  of  any  individual  submitting  a  request  for  access  to  the  record 
under  the  Act  and  15  CFR  Part  4b  if,  in  the  sole  judgment  of  the 
Agency,  disclosure  could  have  and  adverse  effect  upon  the  in¬ 
dividual.  under  the  provision  of  5  U.S.C.  552a(fX3)  and  implement¬ 
ing  regulations  at  1 5  CFR  4b.6. 

10.  A  record  contained  in  this  sytem  of  records  may  be  dis¬ 
closed.  as  a  routine  use.  to  the  Office  of  Management  and  Budget 
in  connection  with  the  review  of  private  relief  legislation  as  set 
forth  in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coor¬ 
dination  and  clearance  process  as  set  forth  in  that  Circular. 

1 1 .  A  record  from  this  system  of  recods  may  be  disclosed,  as  a 
routine  use.  to  the  Foreign  Service  Grievance  Board  in  the  course 
of  the  Board’s  consideration  of  matters  properly  before  it. 

A.I.D.  •  1 

System  name:  Foreign  Service  Employee  Personnel  Records. 

System  location:  Washington  offices  and  offices  of  assignment 
abroad  as  listed  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  A.I.D.  Foreign  Service  employees  and  employees  of  other 
U.S.  Agencies  detailed  to  A.I.D. 

Categories  of  records  in  the  system:  This  system  includes  (a)  cen¬ 
tral  records  consisting  of  official  personnel  folders  and  (b)  decen¬ 
tralized  records  consisting  of  office  copies  of  official  documents 
and  papers.  Records  are  comprised  of  documents  in  the  following 
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categories;  ^Biographic  Data;  assignment  and  reassignment  orders; 
notification'  of  personnel  actions;  travel  arrival  and  departure 
notices;  time  and  attendance  cards;  requests  for  security  clearances 
and  building  passes;  nominations  and  host  country  clearances,  posi¬ 
tion  descriptions;  staffing  and  workload  information;  home,  family, 
and  emergency  location  information,  records  of  language  proficien¬ 
cy;  records  of  security  cleanmces;  performance  evaluations;  in¬ 
dividual  assignment  rating  sheets;  earning  statements;  compensa¬ 
tions.  awards,  and  leave  information;  copies  of  power  of  attorney 
granted  by  the  individual;  education  and  training  information; 
delegations  of  authority;  reports  of  accomplishments;  commenda¬ 
tions;  health  and  medical  record  abstracts;  accident  or  incident  re¬ 
ports;  reprimands  and  disciplinary  actions;  complaints  and 
grievances;  documents  pertaining  to  fiscal,  property,  and  transpor¬ 
tation  matters;  foreign  office  inites  and  official  correspondence; 
permits  and  authonzations  of  foreign  governments:  health  and  life 
insuraiKe  plans;  and  correspondeiKe  pertaining  to  the  individual. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1*^1  as  amended.  Sec.  621,  62S.  626.  627,  628,  and  636  (b); 
Foreign  Service  Act  of  1946  as  amended,  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Foreign  Govern¬ 
ments,  international  organizations,  and  U.S.  and  Foreign  Firms  for 
employment  or  employee  exchange. 

To  Financial  and  Credit  Institutions  for  loan  and  credit  reference 
purposes  solely  to  verify  the  employee's  name,  employment  with 
A.I.D..  dates  of  employment  and  pay  grade. 

To  other  Federal  Agencies  and  private  firms  for  placement 
under  exchange  programs. 

To  officials  of  the  Department  of  State  serving  as  the  em¬ 
ployee's  supervisor  for  performaiKe  evaluation  and  review. 

To  representatives  of  the  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  A.I.D.  per¬ 
sonnel  management  programs,  of  personnel  actions,  or  such  other 
matters  under  the  jurisdictioo  of  the  Conunission. 

To  representatives  of  the  Civil  Service  Commission  f  >r  the 
maintenance  of  their  Central  Personnel  Data  File,  Federal  Auto¬ 
mated  Career  System,  and  Executive  Inventory  File. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  le^  representative  of  the  executive 
agencies. 

To  a  duly  appointed  hearing  examiner  or  arbitator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee's  appeal  involving  disclosures  of 
records  of  A.I.D.'s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee's  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  officials  of  labor  organizations  recognized  under  Executive 
Orders  11636  and  11491,  as  amended,  when  relevant  and  necessary 
to  their  duties  of  exclusive  representation  under  the  Orders,  and  to 
include  data  such  as  veteran  prefereiKe  status,  tenure,  salaries, 
grades,  positions  titles,  duty  stations,  agency-sponsored  training 
and  awards  received,  notices  of  reduction  in  force,  job-related  inju¬ 
ry,  and  personnel  actions,  when  such  information  is  relevant  to  per¬ 
sonnel  policies  and  practices  affecting  employment  conditions  and 
necessary  for  exclusive  representation  by  the  labor  organization. 
Wherever  feasible  and  consistent  with  responsibilities  under  the  or¬ 
ders,  such  information  shall  be  furnished  in  depersonalized  form, 
i.e.,  without  personal  identifiers. 

To  state  employment  security  agencies  and  to  the  U.  S.  Depart¬ 
ment  of  Labor,  upon  request,  employment,  wage  and  seperation 
data  of  former  AID  employees,  to  determine  el^bility  for  unem¬ 
ployment  compensation. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  and  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  employee. 

Safeguards:  Located  in  metal  file  cabinets  udth  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 


Retention  and  disposal:  Retention  of  these  records  varies  from  1 
to  75  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  General  Records 
Schedules  issued  by  the  National  Archives  and  Records  Serivee 
and  approved  records  control  schedules  of  the  Agency  for  Interna¬ 
tional  Development. 

System  manager(s)  and  address:  Chief,  Foreign  Service  Personnel, 
Office  of  Personnel  and  Manpower,  Agency  for  International 
Devekipment,  515  22nd  Street,  N.W.  Washington,  D.C.  20523. 

Administrative  Officer  or  Executive  Officer  of  the  employing  of¬ 
fice  or  Mission  as  listed  in  Appendix  A. 

Notifkatioa  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  (Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  State  Annex  2,  515  22nd  Street,  N.W. 
Washington,  D.C.  20523. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required;  Individual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.2l 5.4(c)  or  (d)  of  the  Agen¬ 
cy's  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoil  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  5»ecretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  Provided  by  the  individual,  by  officers 
and  employees  of  A.I.D.  in  the  performance  of  their  official  duties, 
by  United  States  and  foreign  civil  authorities,  by  educational  in¬ 
stitutions.  private  persons  and  companies  and  produced  in  the 
course  of  normal  personnel  administration  operations  of  the  Agen¬ 
cy. 

A.I.D.  -  2 

System  name:  Civil  Service  Employee  Office  Personnel  Records. 

System  location:  Washington  offices  and,  when  a  Civil  Service 
employee  is  assigned  overseas,  at  offices  of  assignment  abroad  as 
listed  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  A.I.D.  Civil  Service  employees,  consultants,  experts;  per¬ 
sons  under  contract  to  A.I.D.;  other  U.S.  Government  Agency  per¬ 
sonnel  employed  by  A.I.D.;  advisers  to  A.I.D. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
in  the  custody  of  A.I.D.  but  officially  'maintained'  by  the  Civil  Ser¬ 
vice  Commission  the  Agency  maintains  personnel  records  which 
may  be  comprised  of  any  of  the  following  categories  of  documents: 
Biographic  data;  assignments  and  reassignment  orders;  notification 
of  personnel  actions;  travel  arrival  and  departure  notices;  time  and 
attendance  cards;  requests  for  security  clearances  and  building 
passes;  nominations  and  host  country  clearances;  position  descrip¬ 
tions;  contracts  when  individuals  are  employed  under  a  contract; 
staffing  and  workload  information;  home,  family,  and  emergency 
location  information;  records  of  language  proficiency;  performance 
evaluations;  earning  statements;  compensation  awards,  and  leave 
information;  copies  of  power  of  attorney  granted  by  individual; 
education  and  training  information;  delegations  of  authority;  reports 
of  accomplishments;  commendations;  accident  or  incident  reports; 
reprimands  and  disciplinary  actions;  complaints  and  grievances* 
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documents  pertaining  to  fiscal,  property,  and  transportation  mat¬ 
ters:  correspondence  pertaining  to  the  individual;  and  health  and 
life  insurance  plans. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended,  .Sec.  621.  625.  626.  627,  628  and  636  (d); 
Foreign  .Service  Act  of  1946.  as  amended.  Sec.  911;  5  U.S.C.  301, 
1301,  1302,  Authority  to  establish  and  maintain  files. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Foreign  Ciovemments 
and  U.S.  and  Foreign  firms  for  employment  purposes. 

To  Financial  and  Credit  Institutions  for  loan  and  credit  reference 
purposes  solely  to  verify  the  employee's  name,  employment  with 
A  I  D.,  dates  of  employment  and  pay  grade. 

To  other  Federal  Agencies  and  private  firms  for  placement 
under  exchange  programs 

To  officials  of  the  Department  of  State  serving  as  the  em¬ 
ployee's  supervisor  for  performance  evaluation  and  service. 

To  representatives  of  the  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  A.I.D.  per¬ 
sonnel  management  programs,  of  personnel  actions,  or  such  other 
matters  under  the  jurisdiction  of  the  Commission. 

To  representatives  of  the  Civil  Service  Commission  for  the 
maintenance  of  their  Central  Personnel  Data  File,  Federal  Auto¬ 
mated  Career  System,  and  F.xeculive  Inventory  File. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connecUon  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  legid  representative  of  the  executive 
agencies. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee's  appeal  involving  disclosures  of 
records  of  A.I.D.'s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee's  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  officals  of  labor  organizations  recognized  under  Executive 
Orders  11636  and  11491,  as  amended,  when  relevant  and  necessary 
to  their  duties  of  exclusive  representation  under  the  Orders,  and  to 
include  data  such  as  veteran  preference  status,  tenure,  salaries, 
grades,  position  titles,  duty  stations,  agency -sponsored  training  and 
awards  received,  notices  of  reduction  in  force,  job-releated  injury, 
and  personnel  actions,  when  suck  information  is  relevant  to  person¬ 
nel  policies  and  practices  affecting  employment  conditions  and 
necessary  for  exclusive  representation  by  the  labor  organization. 
Wherever  feasible  and  consistent  with  responsibiUties  under  the  or¬ 
ders,  such  information  shall  be  furnished  in  depersonalized  form, 
i.e.,  without  personal  identifiers. 

To  state  employment  security  agencies  and  to  the  U.  S.  Depart¬ 
ment  of  Labor,  upon  request,  employment,  wage  and  seperation 
data  of  former  AID  employees,  to  determine  eligibility  for  unem¬ 
ployment  compensation. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folder. 

Retiievability:  By  name  of  employee,  consultant,  expert,  contrac¬ 
tor,  and  adviser. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

‘  Retention  and  disposal:  Retention  of  these  records  varies  from  I 
to  75  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  General  Records 
Schedules  issued  by  the  National  Archives  and  Records  Service 
and  approved  records  control  schedules  of  the  Agency  for  Interna¬ 
tional  Development. 

System  managerfs)  and  address:  Chief,  Civil  Service  Personnel. 
Office  of  Personnel  and  Manpower,  Agency  for  International 
Development.  515  22nd  Street,  N.  W.  Washington,  D.C.  20523. 

Administrative  Officer  or  Executive  Officer  of  the  employing  of¬ 
fice  or  Mission  as  listed  in  Appendix  A.  ^ 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 


Director  ^ 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer  ^ 

Agency  for  International  Development 
320  21st  Street.  N.W 
Washington.  D  C-  20523 

or  presented  in  person  at  State  Annex  2.  515  22nd  Street,  N.  W. 
Washington,  D  C  20523. 

l  or  offices  abroad,  to  the  Pnvacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual's  name,  place  and  date  of 
birth  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  Social  .Secunty 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.215.4<c)  or  (d)  of  the  Agen¬ 
cy's  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alx>ve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator  ^ 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington.  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion.  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  Provideo  by- the  individual,  by  officers 
and  employees  of  A.I.D.  in  the  performance  of  their  official  duties, 
by  United  States  and  foreign  civil  authorities,  by  educational  in¬ 
stitutions,  private  persons  and  companies  and  produced  in  the 
course  of  normal  personnel  administration  operations  of  the  Agen- 
cy. 

A.I.D.  -  3  j 

System  name:  Employees  Automated  Records.  I 

System  location:  Office  of  Data  Management,  Agency  for  Intema- 
tiorial  Development.  1975  Florida  Avenue,  Washington.  D.C.  j 

Categories  of  indisiduals  covered  by  the  s)rstem:  a.  A.I.D.  Em¬ 
ployees  including:  Direct-hire  employees  assigned  positions  in  the 
United  States;  United  States  citizen  direct-hire  employees  assigned 
to  positions  overseas;  and  employees  of  Federal,  state,  or  local  ^ 
government  agencies  detailed  or  assigned  to  A.I.D.;  and  { 

b.  Applicants  for  employment  I 

Categories  of  records  in  the  system:  This  automated  system  con-  i 
sists  of  ten  files  of  computerized  records  maintained  on  magnetic  ' 
discs  and  magnetic  tapes.  These  files  are  described  below.  The  first 
seven  (a  through  g)  and  the  tenth  (j)  pertain  to  the  category  of  in-  : 
dividuals  defined  in  a.  above;  the  eighth  (h)  pertains  only  to  the 
category  of  individuals  defined  in  b.  above;  the  ninth  file  (i)  is 
maintained  separately  from  the  other  eight  files. 

a.  Master  Data  File  -  This  file  contains  information  about  the  or¬ 
ganizational  structure  of  the  Agency,  and  the  location  within  that 
structure  of  all  employees.  Individual  records,  in  addition  to  con¬ 
taining  data  describing  the  position  incumbered  by  the  employee, 
contain  the  following  types  of  information  on  the  employee:  basic 
data  such  as  name.  Social  Security  Account  Number  (SSAN),  birth 
date,  veteran  preference,  tenure  group,  service  computation  date, 
reportable  handicap,  retirement  system,  and  participation  in  Federal 
Employee'  Government  Life  Insurance;  pay  data  such  as  pay  plan, 
grade  or  class,  step  within  grade,  date  appointed  to  present  grade, 
and  work  schedule;  personal  data  supplied  by  the  employee  such  as 
sex.  marital  status,  state  of  legal  residetKC,  and  academic  education 
level;  data  on  retirement  from  a  uniformed  service,  if  applicable;  a 
wide  variety  of  dates  including  those  that  indicate  suspense  actions 
which  are  due  at  the  future  date,  and  others  used  for  other  pur¬ 
poses  by  personnel  managers  such  as  date  assigned  overseas  and 
date  returned  from  overseas;  for  Civil  Service  and  Foreign  Service 
employees  their  evaluation  rating  and  the  date  of  their  last  evalua¬ 
tion;  qualifications  and  skills  data  such  as  college  degrees,  special 
prior  experience,  training  courses  completed,  proficiency  in  foreign 
languages,  and  skills  of  use  to  the  Agency. 
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b.  A  ChronoUigkal  Data  Record  is  maintained  on  each  employee 
and  contains  up  to  ten  entries  reflecting  the  most  recent  'personnel 
actions*  on  (hat  individual,  such  as  appointment,  conversion,  reas¬ 
signment,  transfer,  promotion,  extension,  and  separation.  Included 
for  each  entry  is  the  type  of  action  code  and  title,  effective  date, 
position  assigned  to,  including  position  title,  and  employee's  pay 
plan  and  grade  at  the  time. 

c.  Separated  Employee  File  -  For  employees  who  have  been 
separated,  a  record  is  maintained,  made  up  of  the  employee  data  in 
the  Master  Data  Record  and  tlie  Chronological  Data  Reci>rd  as 
des,  ribcd  in  a.  and  b  above.  This  record  is  maintained  for  three 
years  after  date  of  sepaiation. 

d.  Index  I-ilc  -  I'his  tile  contains  a  record  for  each  employee,  but 
cont.ains  only  the  SSAN  and  the  Position  Sequence  Number  of  the 
position  to  which  the  employee  is  assigned.  It  is  used  to  find  the 
employee’s  Master  Data  Record  when  only  the  SSAN  is  known. 

e.  Turnaround  File  -  Hus  file  contains  only  records  generated  by 
the  computer  ;uh1  is  used  by  the  computer  to  update  the  Master 
Data  and  Chronologicitl  Record  files  on  future  effective  personnel 
actions.  It  is  also  used  by  the  process  that  prints  the  Standard  Form 
50,  Rept'rt  of  Personnel  Actions. 

f.  SF  50  File  -  This  file  contains  data  that  was  used  in  printing 
the  Sutndard  Form  50  and  is  retained  for  90  days  in  the  event  the 
Standard  Fonn  50  requires  correction  or  cancellation.  It  contains 
basic  data  on  the  employee  and  personnel  action  being  effected  by 
the  Standard  Form  .50. 

g.  Transaction  History  File  -  This  file  contains  a  record  on  each 
file  maintenance  transaction  input  into  the  computer  that  passed 
computer  program  edits  and  is  used  in  maintaining  system  files. 

h.  Applicant  Data  File  -  This  file  contains  name,  SSAN,  veteran 
preference,  and  qualification  data  supplied  by  the  applicant. 

1.  Minority  Group  Designator  File  -  This  file  contains  SSAN  and 
a  minonty  code  designator  used  in  preparing  reports  required  by 
the  Equal  Employment  Opportunity  Act  of  1972. 

j.  The  Equal  Opportunity  Program  Extract  File  -  This  file  con¬ 
tains  information  from  the  Master  Data  File  and  the  Minority 
Group  Designator  File  and  consists  of  the  following;  position 
number;  position  title;  iKcupational  specialty  code;  position  pay 
plan,  pyisition  grade;  GSA  location  code;  employee  name;  SSAN; 
sex;  employee  pay  plan;  employee  grade;  employee  step;  minority 
group  designator;  work  schedule;  current  civil  service  performance 
rating;  date  of  last  civil  service  performance  rating;  supervisory 
code;  age;  date  of  birth;  handicap  code;  date  appoined  present 
grade;  incumbent  assigned  date;  date  entered  on  duty  with  AID  or 
predecessor;  academic  education  level;  degree  Majors  1,  2  and  3; 
Agency  occupational  special  ties  1,  2  and  3;  Veteran’s  Preference. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Sec.  301 , 
1302,  2951,  4118,  4308;  Foreign  Assistance  Act  of  1961,  as 
amended.  Sec.  621,  621  A,  625,  626,  627,  628;  Foreign  Service  Act 
of  1946,  as  amended.  Sec.  911. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  representatives  of  the 
Civil  Service  Commission  on  matters  relating  to  the  inspection,  sur¬ 
vey,  audit  or  evaluation  of  A.l.D.  personnel  management  programs, 
of  personnel  actions,  or  such  other  matters  under  the  jurisdiction  of 
the  Commission. 

To  representatives  of  the  Civil  Service  Commission  for  the 
maintenance  of  their  Central  Personnel  Data  File,  Federal  Auto¬ 
mated  Career  System,  and  Executive  Inventory  File. 

To  the  Attorney  C^neral  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  earned  out  as  the  legal  representative  of  the  executive 
agencies. 

To  the  Chesapeake  and  Potomac  Telephone  Co.  (a  contractor) 
and  its  employees  for  the  purpose  of  telecommunications  transmis¬ 
sion  of  data  between  the  central  computer  facility  and  the  remote 
terminals. 

To  a  duly  appi^inted  hearing  examiner  or  arbitrator  fan  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s  appeal  involving  disclosures  of 
records  of  A.l.D.’s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  the  record  of  the  personnel  management  system. 

To  the  recognized  labor  union  for  the  purposes  of  meeting  the 
requirements  of  the  negotiated  agreement. 

To  representatives  of  the  Department  of  Health,  Education  and 
Welfare  for  the  purpose  of  producing  microfiche  and  microfilm  out¬ 
puts. 


To  the  Department  of  State  for  the  purposes  of  producing 
microfiche  and  microfilm  outputs. 

To  the  Department  of  the  Treasury  and  the  Department  of  State 
for  the  purpose  of  providing  special  reports  pertaining  to  AID  em¬ 
ployees  in  the  Foreign  Service  Retirement  and  Disability  System. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  rnitices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  disc  and/or  m.ignetic 
tape. 

Retrievability:  The  ten  files  described  aKive  are  indexed  in  the 
following  manner  and  may  be  retrieved  as  indicated,  however,  per¬ 
sonal  data  in  all  files  are  readily  retrieved  through  the  Index  File, 

(a)  Master  Data  File;  by  Position  Sequence  Number.  (Pf)SNO) 
within  A.I.D.; 

(b)  Chronological  Data  File;  by  Social  Security  Account  Number 
(SSAN) 

(c)  Separated  Employee  File;  by  SSAN; 

(d)  Index  File;  by  SSAN; 

(el  Turnaround  File;  by  effective  date 

(f)  SF-50  File;  by  effective  date, 

(g)  Transaction  History  File;  by  dale  of  input  to  the  system  or 
effective  date,  whichever  is  later;  and 

(h)  Applicant  Data  File;  by  SSAN 

(i)  Minority  Group  Designator  File;  by  SSAN. 

(j)  Flqual  Opportunity  Pnigram  Extract  File;  by  Position 
Sequence  Number.  (POSNO)  within  A.l.D. 

Safeguards:  A  ‘password'  is  assigned  to  A.l.D.  employees  who,  in 
the  peiformance  of  their  official  duties,  must  have  access  to  these 
files.  The  password  is  checked  by  the  computer  prior  to  granting 
access  to  the  files.  The  computer  facility,  including  the  time  library, 
is  located  in  secured  premises  with  combination-lock  door,  and  ac¬ 
cess  is  hmited  to  persons  of  verified  identity  who  require  access. 

Retention  and  disposal:  The  computerized  records  are  deleted 
from  the  files  when  no  longer  needed  by  the  system.  A  copy  of  the 
content  of  all  files  is  made  at  the  end  of  June  and  December  and  is 
retained  for  five  years,  then  destroyed. 

System  manager(s)  and  aildress:  Chief.  Systems  Design  Branch, 
Policy  Development  Dvision,  Office  of  Personnel  and  Manpower, 
Agency  for  International  Development,  515  22nd  Street  N.  W., 
Washington.  D  C.  20523. 

For  the  Minority  Group  code  designator,  the  Director,  Equal 
Opportunity  Programs,  Agency  for  International  Development.  320 
21st  Street,  N.W.,  Washington,  D.C.  20523. 

Notifieatiun  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Drector 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer  v 

Agency  for  International  Development 

320  21st  Street.  N.W.  ’ 

Washington,  D  C.  20523 

or  presented  in  person  at  State  Annex  2,  515  22nd  Street  N.  W., 
Washington,  D.C.  20523. 

Information  Required;  Individual’s  name,  place  and  date  of 
birth  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21 5.4(c)  or  (d)  of  the  Agen¬ 
cy’s  rules  as  published  in  this  issue  of  the  Federal  Register. 

Conte^ng  record  procedures:  Written  requests  from  individuals 
to  amencl  their  record  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 
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ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  ntarked  Atten¬ 
tion:  Executive  Secretary  •  Privacy  Review  Request. 

Record  lourcc  catcttoiies:  The  individual  concerned  and  A.I.O. 
employees  actins  in  their  official  capacities  in  approving  personnel 
actions  and  verifying  information. 

A.I.D.^  4 

System  name:  Position  Classification  Records. 

System  location:  Office  of  Personnel  and  Manpower,  State  Annex 
2.  515  22nd  Street  N.  W..  Washington,  D  C.  20523. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
AID. 

Categories  of  records  in  the  system:  Position  descriptions,  appeals, 
correspondence  relating  to  position  classification,  reviews  of  clas¬ 
sifications  and  the  determinations  made  theron,  and  Notifications 
of  Personnel  Actions  (SF-50’s)  relating  to  the  position. 

Autliority  for  maintenance  of  the  system:  The  Foreign  Assistance 
Act  of  l%li  as  amended  Sec.  621  and  the  Foreign  Service  Act  of 
1946  as  amended;  5  U.S.C.,  Sec.  301,  1302,  2951,  4118,  4308,  and 
Executive  Orders  10561  and  10987. 

To  law  enforcement  agencies.  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  ^encies.  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disnosing  af  records  in  the  system: 

Storage:  Paper  copies  in  file  folders. 

Retrievability:  Name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  a  secure  space  or  secured  premises  with  access 
limited  to  those  whose  officii  duties  require  access. 

Retention  and  disposal:  Retained  by  A.I.D.  as  long  as  five  years 
(in  case  of  appeals  against  position  classification  actions),  then 
destroyed  by  shredding.  . 

System  manager(s)  and  address:  For  Civil  Service  personnel; 
Chief.  Civil  Service  Personnel,  Office  of  Personnel  and  Manpower, 
Agency  for  International  Development,  515  22nd  Street  N.  W., 
Washington,  D.C.  20523. 

For  Foreign  Service  personnel:  Chief,  Position  Management  & 
Foreign  National  Branch.  Office  of  Personnel  and  Manpower, 
Agency  for  International  Development,  515  22nd  Street  N.  W., 
Washington.  D  C.  20523. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  L.iaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523  ' 

or  presented  in  person  at  State  Annex  2,  515  22nd  Street  N.  W., 
Washington,  D.C.  20523. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21 5.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atove. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington.  D  C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion;  Executive  Secretary  -  Privacy  Review  Request. 


Record  source  categories:  The  individual  concerned  and  A  I  D. 
employees  acting  in  their  official  capacities. 

A.I.D.  •  5 

Reserved. 


A.I.D.  -  6 

System  name:  Recruiting.  Examining  and  Placement  Records. 

System  location:  Records  are  maintained  in  various  offices  in 
Washington  and  abroad  that  have  responsibility  for  recruiting  can¬ 
didates  fur  employment.  See  Appendix  A  for  actual  location  of 
these  offices. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  who 
have  applied  to  the  Agency  for  employment  or  employees  who 
have  requested  outplacement  assistance. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
maintained  by  A.I.D.  but  under  the  control  of  the  Civil  .Service 
Commission,  the  Agency  also  maintains  information  relating  to  the 
education  and  training;  employment  history  and  earnings;  appraisal 
of  past  performance;  convictions  of  offenses  against  the  law; 
results  of  written  tests;  appraisal  of  potential;  honors,  awards  or 
fellowships;  mihtary  service;  veteran  preference;  birthplace;  birth 
date;  Social  Secunty  number;  and  home  address. 

Authority  for  maintenance  of  the  system:  The  Foreign  Assistance 
Act  of  1961,  as  amended;  the  Foreign  Service  Act  of  1946;  5 
U.S.C.,  Sec.  301,1302.3301.3302,3304.3306.3307.  3309.  3313.  3317, 
3318.  3319,  3349,  4103,  5532,  5533,  5723;  and  Executive  Orders 
10577  and  1 1 103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prospective  em¬ 
ployees  (Universities,  State,  and  Local  Governments,  private  enter¬ 
prises.  United  Nations  and  other  international  organizations, 
foreign  governments,  and  governments  of  the  territories  of  the 
U.S.)  for  purposes  of  proposing  A.I.D.  employees  who  have 
requested  placement  assistaiKe  for  positions  outside  the  Agency. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts 
the  Department  of  State,  foreign  governments  and  international 
agencies,  and  Members  of  Congress,  for  the  purposes  set  forth  in 
the  Statement  of  General  Routine  Uses  immediately  preceding 
these  specific  notices  of  systems  of  records. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  di.sposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Kept  from  6  months  to  5  years  depending 
upon  need,  disposed  of  by  shredding  or  burning. 

System  manager(s)  and  address:  Chief,  Recruitment  Staff,  Office 
of  Personnel  and  Manpower.  Agency  for  International  Develop¬ 
ment,  515  22nd  Street  N.  W.,  Washington,  D.C.  20523. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street.  N.W. 

•  Washington.  D  C.  20523 

or  presented  in  person  at  State  Annex  2,  515  22nd  Street  N.  W., 
Washington,  D.C.  20523. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec. 215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atrave. 
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PRIVACY  ACT  ISSUANCES 


Requests  for  review  of  a  refusal  to  ametHl  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  2ISI  Street,  N.W. 

Washington.  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Pnvacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atien- 
Uon:  ExecuUve  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A  I.D. 
employees  acung  in  their  official  ci^cities;  previous  employers, 
personal  references  provided  by  the  individual;  and  educational  in¬ 
stitutions. 

A.I.D.  -  7 

System  name:  Foreign  Service  Personnel  EvaluaUon  Records. 

System  location:  Evaluation  files  are  kept  in  the  Office  of  Person¬ 
nel  and  Manpower.  515  22nd  Street  N.  W.,  Washington,  D.C. 
20523. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
Reserve  Officers  and  Staff  of  A.I.D. 

Categories  of  records  ia  the  system:  Employee's  name  ,  date  of 
birth,  entry  on  duty  in  Foreign  Service,  Social  Security  number, 
name  of  evaluation  panel,  employee  backstop  code,  panel  deter¬ 
mination  and  comments,  relative  ranking  of  employee,  employee 
data  record  print,  and  personal  evaluation  reports. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1  as  amended.  Sec.  625(d)  and  (c);  Foreign  Service  Act  of 
1946  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  To  representatives  of  the 
Civil  Service  Commission  on  matters  relating  to  the  inspection,  sur¬ 
vey,  audit  or  evaluation  of  A.I.D.  personnel  management  programs, 
of  personnel  actions,  or  such  other  matters  under  the  junsdiction  of 
the  Commission. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s  appeal  involving  disclosures  of 
records  of  .A  I.D.’s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee's  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  the  recognized  labor  union  for  the  purpose  of  meeting  the 
requirements  of  the  nef^iated  agreement. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  acces.siiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  filed  in  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  LxKated  in  metal  cabinets  with  three-way  combina¬ 
tion  lock  in  a  secured  area.  Access  is  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Destroyed  by  burning  five  years  after  em¬ 
ployee  separates. 

System  manageris)  and  address:  Chief,  Personnel  Information 
Center  (PM/PO/PIC),  Agency  for  International  Development,  515 
22nd  Street  N.  W.,  Washington.  D.  C.  20523. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SE£R/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington,- D.C.  20523 

or  presented  in  person  at  State  Annex  2,  515  22nd  Street  N.  W., 
Washington,  D.c.  20523. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  win  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.2l 5.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in -this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  ihdividuals 
to  amend  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21  St  Street.  N  W. 

Washington,  D  C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories;  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  officiid  capacities. 

A.1.1).  -  8 

System  name:  Personnel  Security  and  Suitability  Investigations 
Records. 

Security  classification:  Secret. 

System  location:  a.  Central  file:  Office  of  Security,  1621  North 
Kent  Street,  Arlington,  Virginia. 

b.  Working  files  are  maintained  in  various  offices  in  Agency 
Washington  Headquarters  and  in  missions  abroad.  See  Appendix  A 
for  actual  kKalions. 

c.  Retired  files  arc  maintained  in  the  Washington  National 
Records  Center,  4205  Suilland  Road,  Suitland.  Maryland. 

Categories  of  individuals  covered  by  tbe  system;  Present  and 
former  employees,  including  full  and  part-time,  ‘Wlicn  Actually 
Employed’  (WAE),  ‘Without  Compensation’  (WtXT),  intermittent, 
experts  and  consultants;  current  and  former  applicants  for  employ¬ 
ment;  Americans  currently  or  formerly  employed  under  contract; 
applicants  for  contract;  certain  contractors  and  contractor  person¬ 
nel;  individual  names  not  included  in  the  above  categories  are  also 
cross-indexed  in  security  files  when  significantly  involved  in  securi¬ 
ty-related  investigations;  and  individuals  currently  and  formerly  em¬ 
ployed  under  Participating  Agency  Service  Agreements  (PASA)  or 
Interagency  Personnel  Act  (IPA)  or  other  authority. 

Categories  of  record.s  in  the  system:  Employee  identification  cards 
and  photographs;  reports  of  investigations  conducted  by  A  I  D.  and 
by  other  government  agencies;  interoffice  and  intraoffice  cor¬ 
respondence,  memoranda  and  reports;  correspondence  and 
memoranda  originated  by  other  elements  of  A.I.D.,  Federal  agen¬ 
cies  and  other  governmental  entities  (i.e.,  state  and  local),  corporate 
and  private  entities,  and  by  individuals.  Additionally,  records  are 
maintained  of  security  violations  and  consequent  recommendations 
for  disciplinary  action.  The  system  contains  reports  of  briefings  and 
debriefings  of  employees. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act. 
of  1961,  as  amended.  Sec.  63.5(b),  5  U.S.C.  Sec.  7531  and  7532;  Act 
of  August  26,  1950.  64  Stal.  476;  and  Executive  Order  10450  of 
April  27,  1953  (as  amended  by  Executive  Orders  10491  of  October 
13.  1953;  10531  of  May  27.  1954;  10548  of  August  2,  1954;  10550  of 
August  5,  1954,  11785  of  April  6.  1974;  and  11652  of  March  8. 
1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  persons  contacted  in 
the  course  of  an  investigation  to  the  extent  necessary  to  further  the 
purposes  of  the  investigation. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congrevs,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  and  photographic  film  in  file  foMers. 
Retrievability:  By  name  of  individual. 

Safeguards:  Maintained  in  containers  with  three-way  combination 
locks  or  areas  with  intrusion  alarms  and  accessible  only  to 
authorized  personnel  for  their  information  in  the  performance  of 
their  duties. 
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Retention  and  dbtposal:  Security  violation  records  and  investiga¬ 
tive  reports  are  nomtally  retained  for  30  years  following  separation 
of  employee  but  ntay  be  destroyed  earlier  upon  determination  that 
material  has  no  value;  identification  cards  are  destroyed  upon  ter¬ 
mination  of  employment. 

System  managerts)  and  address:  Director,  Office  of  Security,  1621 
North  Kent  Street  Arlington,  Virgima. 

Systems  exempted  from  certain  provisioiis  of  the  act:  Pursuant  to  5 
U.S.C.  S52a(k)<l),  (kK2),  (kK3),  and  (k)  (5)  all  investigatory  material 
in  the  record  which  meets  the  enteria  of  all  these  subsections  is  ex¬ 
empted  from  the  notice,  access,  and  contest  requirements  under  S 
U.S.C.  552a(cK3),  (d),  (e)  (I),  (eM4)(G),  (H).  (I)  and  (f)  in  order  to 
accomplish  this  law  enforcement  function  of  the  Agency,  to 
prevent  disclosure  of  classified  information  as  required  by  Execu¬ 
tive  Order  H6.S2,  to  assure  the  protection  of  the  President,  to 
prevent  subjects  of  investigation  from  frustrating  the  investigatory 
process,  to  prevent  the  disclosure  of  investigative  techniques,  to 
fulfill  commitments  made  to  protect  the  confidentiahty  of  informa¬ 
tion  and  sources,  and  to  avoid  endangering  these  sources  and  law 
enforcement  personnel.  See  Agency  Regulations  published  in  this 
issue  of  Federal  Register. 

A.I.D.  •  9 

System  name:  Criminal  l^w  Enforcement  Records. 

Security  ciassifkatiun:  Top  Secret 

System  locatioa:  a.  Central  files  are  maintained  in  the  Office  of 
Inspections  and  Investigations,  1621  North  Kent  Street,  Arlington, 
Virginia. 

b.  Working  files  are  maintained  in  the  Office  of  the  General 
Counsel,  320  21st  Street,  N.W.,  Washington,  D.C.  and  in  the  over¬ 
seas  offices  of  the  Auditor  General,  Office  of  Inspections  and  In¬ 
vestigations  located  in  Panama,  Karachi,  Bangkok,  Rabat  and 
Manila.  (See  Appendix  A  for  acutal  location  of  these  offices). 

c.  Retired  files  are  maintained  at  the  Washington  National 
Records  Center,  4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  In  furtherance  of 
an  investigation  for  suspected  violation  of  criminal  laws  -  present 
and  former  employees  of  the  Agency  and  of  the  Overseas  Private 
Investment  Corporation;  present  and  former  employees  of  contrac¬ 
tors  used  by  the  Agency  and  individuals  involved  or  associated 
with  such  employees;  individuals  investigated  at  the  request  of 
another  Federal  agency. 

Categoria  of  records  in  the  system:  Reports  of  investigations  con¬ 
cerning  violations  of  Federal  civil  and  criminal  statutes  and  other 
violations  of  Title  18,  U.S.C.,  and  violations  of  Agency  regulations; 
personal  identification  data  and  details  of  activities;  related  cor¬ 
respondence  with  individuals,  with  other  organizational  units  of  the 
Agency,  and  with  federal,  state,  and  local  government  agencies; 
records  of  disciplinary  or  other  actions  deriving  from  investiga¬ 
tions;  and  copies  of  reports  of  investigations  conducted  by  the 
Agency  on  the  behalf  of  other  federal  agencies.  Executive  Order 
10973  of  November  3,  1961,  and  State  Department  Delegation  of 
Authority  104  of  November  3,  1%3. 

Authority  for  malatemuicc  of  the  syttcaK  Attorney  General’s 
memorandum  re;  P.L.  725  (28  U.S.C.  535);  Foreign  assistance  Act 
of  I%1,  as  amended;  Title  18  U.S.C.; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  persons  contacted  in 
the  course  of  an  investigation  to  the  extent  necessary  to  further  the 
purposes  of  the  investigation. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  lyracticcs  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Rctrievability:  By  name  of  individual. 

Safeguards:  Files  in  Washington  are  stored  in  combination  locked 
containers  or  in  intrusion-alarmed  areas.  Files  in  field  offices 
abroad  are  stored  in  secured  areas  with  access  by  combination  lock 
doors,  in  combination  locked  containers,  and/or  in  areas  secured  by 
U.S.  Marine  guards.  Access  to  records  is  limited  to  authorized 
screened  personnel  with  an  official  need  to  know. 


Retention  and  disposal:  Records  are  retained  for  three  years  after 
the  closing  of  a  case  and  are  then  retired  to  the  Washington  Na¬ 
tional  Records  Center  for  10  years  after  last  entry  in  file.  Copies  of 
reports  furnished  by  other  agencies  are  relumed  to  the  originating 
ageiwy  when  so  requested;  otherwise  such  records  are  retained 
until  cases  are  closed  and  then  retired  to  the  National  Washington 
Records  Center  for  the  penods  stated  above. 

System  nuuiageris)  and  address:  Director,  Office  of  Inspections 
and  InvestigatHins,  1621  North  Kent  Street,  Arlington,  Virginia. 

Systeim  exempted  from  certain  proslsioas  of  the  act:  Pursuant  to  5 
U.S  C.  5^2a(jM2)  all  information  about  an  individual  in  the  record 
which  meets  the  critena  stated  in  5  U.S.C.  552a(j)(2)  are  exempted 
from  the  notice,  access,  and  contest  requirements  of  5  U.S.C.  552a 
except  subsections  (b),  (cKl)  and  (2),  (cK4KA)  through  (F),  (e)(6), 
(7),  (9),  (10).  and  (II),  and  (i)  If  the  5  U.S.C.  552a(j)  (2)  exemption 
is  held  to  be  invalid,  then  this  system  is  determined  to  be  exempt, 
under  5  U.S.C.  552(a)  (k)  ( I )  and  (2)  of  the  Act,  from  the  provisions 
of  5  u  se  552a  (c)  (3).  (d),  (eKI),  (e)(4)(G),  (H)  and  (I)  and  (f). 
The  reastins  for  asserting  the  exemptions  are  to  protect  the  materi¬ 
als  required  by  Executive  Order  to  be  kept  secret  in  the  interest  of 
the  national  defense  or  foreign  policy,  to  prevent  subjects  of  in¬ 
vestigation  from  fmstratmg  the  investigatory  process,  to  insure  the 
proper  functioning  and  integrity  of  law  enforcement  activities,  to 
prevent  disckisures  of  investigative  techniques,  to  maintain  the 
ability  to  obtain  necessary  information,  to  fulfill  commitments 
made  to  sources  to  protect  their  identities  and  the  confidentiality  of 
information  and  to  avoid  endangering  these  sources  and  law  en¬ 
forcement  personnel.  See  Agency  Regulations  published  in  this 
issue  of  the  Federal  Register. 

A.I.D.  •  10 

System  name:  Employee  Relations  Records. 

Security  classification:  Confidential. 

System  location:  a.  Fur  active  records:  Employee  Relations 
Branch,  Office  of  Personnel  and  Manpower,  Agency  for  Interna¬ 
tional  Development,  515  22nd  Street  N.  W.,  Washington,  D.c. 
20523 

b.  For  retired  records:  Washington  National  Records  Center, 
4205  Suitland  Road.  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Any  A.I.D.  em¬ 
ployee  or  employee  of  another  Federal  Agency  assigned  to  A.I.D. 
under  a  Participating  Agency  Service  Agreement  who  has  filed  a 
complaint,  grievance  or  appeal;  has  been  the  subject  of  an  alimony 
or  child  support  claim;  has  been  listed  as  a  prisoner  of  war  or 
missing  in  action  (POW/MIA);  or  has  a  medical  problem  affecting 
his  employment. 

Categories  of  records  in  the  system:  Correspondence  and  indexes 
covering  complaints,  grievances,  appeals,  life  insurance,  health  in¬ 
surance,  occupational  health,  workers'  compensation,  but  not  in¬ 
cluding  those  records  belonging  to  the  E)epartment  of  Labor; 
ahmony  and  child  support,  employee  medical  problems  (but  not  in¬ 
cluding  medical  records  maintained  by  the  Office  of  the  Medical 
Director,  Department  of  State)  and  material  relating  to 
POW/MIA’s. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended,  especially  Secs.  621  and  625;  Foreign  Service 
Act  of  1946,  as  amended.  Executive  Order  10450  as  amended  Au¬ 
gust  5.  1954;  5  U.S.C.  301.  7301,  7531.  7532.  7533;  Sec.  914  of  P.L. 
92-255;  and  Sec.  201  of  P.L.  91-616. 

Routine  u.ses  of  records  maintained  in  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  a  duly  appointed 
Hearing  Examiner  or  Arbitrator  for  the  purpose  of  conducUng  a 
hearing  in  connection  with  an  employee’s  appeal  involving  a 
grievance. 

To  a  union  representative  for  the  purpose  of  representing  an  em¬ 
ployee  in  order  to  protect  the  employee  rigfits  negotiated  under  the 
union  agreement. 

To  the  Civil  Service  Commission  for  the  purpose  of  determining 
if  the  Agency’s  course  of  action  is  correct. 

To  a  health  or  life  insurance  carrier  for  the  purpose  of  determin¬ 
ing  the  status  of  benefits  paid  or  owed  by  or  to  an  employee  pur¬ 
suant  to  a  health  or  life  insurance  compensation  agreement. 

To  hospitals,  clinics,  and  other  medical  treatment  facilities  upon 
their  request  in  order  to  provide  information  about  health  insurance 
under  the  Federal  Employees  Group  Health  Insurance  Program. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
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forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  (or  storing,  retriesing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  employee  name. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  IiKk  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Workers'  compensation  files  ar(  retired  to 
Federal  Records  Center,  St.  Louis.  Missouri,  for  permanent  reten¬ 
tion  after  resolution  of  case.  Alcohol  and  drug  abuse  files  are 
destroyed  by  burning  one  to  three  years  after  separation  of  em¬ 
ployee.  POW/MIA  files  are  retained  indefinitely.  All  other  records 
are  destroyed  by  burning  one  to  two  years  after  resolution  of  a 
problem  or  final  decision  on  a  pending  matter. 

System  inanager(s)  and  address:  Chief,  F.mployec  Relations 
Branch,  at  the  location  shown  in  the  Systems  Location  Section 
aKive. 

Systems  exempted  from  certain  provi.sinns  of  the  act:  Pursuant  to  5 
u  s  e.  552a  (kK5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  these  subsections  is  exempted  from  the  notice,  - 
access  and  contest  requirements  of  Sections  (cH3),  (d)  (cHU, 
teK4KG),  (H)  and  (1)  and  (fl  5  U.S.C.  552a  in  order  to  fulfill  com¬ 
mitments  made  to  protect  the  confidentiality  of  sources,  and  to 
maintain  access  to  sources  of  information  which  are  necessary  to 
determine  suitability  for  employment.  See  Agency  Regulations 
published  in  this  issue  of  the  Federal  Register. 

A.I.D.  -  11 

System  name:  Employee  Conduct  and  Discipline  Records. 

Security  clas.si(icatiun:  Secret. 

System  location:  a.  For  active  records;  Office  of  Personnel  and 
Manpower,  Agency  for  International  Development.  515  22nd  Street 
N.  W.,' Washington.  D.C.  20523  and  Office  of  General  Counsel, 
Agency  for  International  Development.  320  21st  Street.  N.W., 
W'ashington,  D.C.  20523. 

b.  For  retired  records:  Washington  National  Records  Center, 
4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  A.I.D.  employees 
and  personal  services  contract  personnel. 

Categories  of  records  in  the  system:  Investigations  of  allcdged 
misconduct,  statements  of  outside  employment  and  financial  in¬ 
terests.  claims  for  indebtedness,  conflict  of  interest,  insubordina¬ 
tion,  prohibited  political  activity,  sale  or  barter  of  personal  property 
abroad,  medical  problems  affecting  employment,  and  relevant 
disciplinary  actions  affecting  all  of  the  above. 

Authority  for  mainteiiaace  of  the  system:  18  U.S.C.  201  through  209, 
Executive  Order  11222  of  May,  1965;  F.R.  Doc.  68-14888,  filed  Dec. 
12.  1968. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  ll.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals'  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Stored  in  fire-insulated  combination  vault  or  in  three- 
way  combination  locked  containers  accessible  only  to  authorized 
personnel  with  an  official  need  to  know. 

Retentioa  and  disposal:  Misconduct  and  discipline  records  are 
destroyed  by  burning  twenty  years  after  last  entry  in  file  or  ten 
years  after  separation  whichever  is  earlier.  All  other  records  are 
destroyed  by  burning  one  to  two  years  after  resolution  of  a 
problem  or  final  decision  on  a  pending  matter. 

System  manager(s)  and  address:  a.  For  records  at  Location  (a); 
Chief,  Employee  Relations  Branch,  Office  of  Personnel  and  Man¬ 
power,  515  22nd  Street  N.  W.,  Washington.  D.C.  20523. 

b.  For  records  at  Location  (b);  Management  Assistant,  Office  of 
the  General  Counsel,  A.I.D.,  320  21st  Street,  N.W.,  Washington, 
DC. 

Record  source  categories:  The  individual  concerned,  creditors, 
and  A.I.D.  employees  acting  in  their  official  capacities. 


Systems  exempted  from  certain  proslsions  of  the  act:  Pursuant  to  S 
U.S.C.  552a  (k)(5).  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  these  subsections  is  exempted  from  the  notice, 
access  and  contest  requirements  of  Sections  (cH3),  (d),  (eKI),  (eM4) 

(G)  (H)  and  (I)  and  (fl  of  U.S.C.  552a  in  order  to  fulfil  commit¬ 
ments  made  to  protect  the  confidentiality  of  sources  and  to  main¬ 
tain  access  to  sources  of  information  which  are  necessary  to  deter¬ 
mine  suitability  for  employment.  See  Agency  regulations  published 
in  this  issue  of  the  Federal  Register. 

A.I.D.  -  12  ’ 

System  name:  Executive  Assignment  Records. 

Security  clasiiification:  Confidential. 

System  location:  Agency  for  International  Development  Office  of 
the  Deputy  Administrator.  320  21st  Suect,  N.W.  Washinton,  D.C. 
20523 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  and  present  A. I  D.  employees  i 

Categories  of  records  in  the  system:  Biographical  data,  education,  j 
nominating  documents,  and  recommendations.  ? 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended,  Sections  631  (b)  and  (c)  and  625  (b),  (c),  (d);  5 
U.S.C.  2103  •  I 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  i 
ries  of  users  and  the  purposes  of  such  uses:  To  Members  of  Congress  J 
for  Congressional  clearance;  the  3Vhite  House  for  clearance;  De¬ 
partment  of  Justice,  Federal  Bureau  of  Investigations  for  security  , 
clearance;  Civil  Service  Commission  for  security  clearance,  and  ] 

other  U.S.  Government  Departments  and  Agencies  for  executive  1 

placenKnt  opportunities.  | 

To  law  enforcement  agencies.  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  applicant  or  employee. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secure  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Applicant's  file  kept  for  one  year  and 
then  reviewed  for  status.  Employee's  file  kept  until  employee 
retires,  transfers,  or  resigns.  Files  destroyed  by  shredding  or  burn¬ 
ing. 

System  manageris)  and  address:  Special  Assistant  for  Executive 
Assignments.  Agency  for  International  Development,  Office  of  the 
Deputy  Administrator,  320  21st  Street,  N.W.  Washington,  D.C. 
20523 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  State  Annex  2,  SIS  22nd  Street  N.  W., 
Washington.  D.C.  20523. 

Information  Required:  Individual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facihtated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  arid  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  atmve. 

Requests  should  be  accompanied  by  information  sufficient  to 
'  identify  the  individual  pursuant  to  Sec.  2lS.4(c)  or  (d)  of  the  Agen¬ 
cy's  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atove. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 
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Agency  for  International  Development 

320  21st  Street.  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  he  clearly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  Information  provided  by  the  applicant 
or  employee,  educational  institutions,  and  diKuments  originated  by 
A.I.D.,  the  White  House  other  U.S.  Government  Departments  and 
Agencies,  Members  of  Congress,  organizations  and  persons. 

A.I.D.  .  13 

System  name:  Orientation  and  I'raining  Records. 

System  location:  Records  are  maintained  in  various  offices  in 
Washington  and  abroad  that  have  responsibilities  in  processing  ap¬ 
plications.  See  Appendix  A  for  actual  location  of  these  offices. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
A.I.D. ,  employees  of  other  U.S.  Agencies  assigned  to  A.I.D..  A.I.D. 
contractor  personnel  and  dependents  of  the  foregoing;  personnel 
from  voluntary  organi/iitions,  foreign  governments  and  interna¬ 
tional  organizations  who  apply  fur  participating  agency  training  pro¬ 
grams. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
in  custody  of  A.I.D.,  but  officially  ‘maintained*  by  the  Civil  Service 
Commission,  the  Agency  maintains  biographical  information,  train¬ 
ing  applications,  college  transcripts,  thesis  papers,  language  ap¬ 
titude  and  proficiency  scores,  miccllaneous  test  scores  and  cor¬ 
respondence,  and  evaluations  of  employees  in  training. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended  (P.L.  87-195),  Sec  621;  and  the  Foreign  Ser¬ 
vice  Act  of  1946  amended  Title  5.  U.S  C.  Sec  301,  1302,  2951, 4118, 
4308,  and  Executive  Order  10561,  Sept  13,  1954. 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  icses:  To  colleges,  universities, 
and  other  formal  training  institutions,  for  the  purpose  of  nominating 
or  recommending  employees  of  the  Agency  for  academic  studies  or 
training  at  such  institutions,  law  enforcement  agencies,  U.S. 
Government  agencies,  A.I.D.  contractors,  courts,  the  Department 
of  State,  foreign  governments  and  international  agencies.  Members 
of  Congress,  and  individuals'  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual  or  other  personal  identifier. 
Safeguards:  l.ocated  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secure  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Selected  records  disposed  of  after  one  to 
five  years  by  shredding  or  burning;  records  of  more  permanent 
value  disposed  of  in  same  manner  after  retirement,  transfer  or 
resignation  of  employee  to  which  they  pertain.  " 

System  managerts)  and  address:  The  Chief,  Professional  Studies 
and  Career  I^velopment  Division,  Agency  for  International 
Development,  1735  N.  Lynn  Street,  Arlington,  Virginia.  Additional 
records  are  maintained  by  Administrative  and  Executive  officers 
and  office  supervisors  in  A.I.D.  Washington  offices  located  abroad. 
See  Appendix  A  for  actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  State  Annex  2,  515  22nd  Street  N.  W., 
Washington.  D  C.  20523. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual'«  Social  Security 
number  and  dates  and  places  of  service. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  pnicedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atmve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  ui  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington.  D  C  20523 

A  riTiNTlON:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  IVivacy  Review  Request. 

Record  source  categories;  The  individual  concerned  and  A  I  D. 
employees  acting  in  their  official  capacities. 

A.I.D.  -  14 

System  name:  Awards  and  Incentives  Records. 

System  location:  a.  Central  File:  Incentive  Awards  Branch.  Office 
of  Personnel  and  Manjxiwer.  Agency  for  International  Develop¬ 
ment.  515  22nd  Street  N.  W..  W'ashington.  D.C.  20523. 

b.  ITecentriilized  files  are  maintained  in  various  Washington  of¬ 
fices  and  offices  abroad  having  responsibility  for  initiating  and/or 
implementing  incentive  awaid  activities  or  programs.  See  Appendix 
A  for  actual  location  of  these  offices. 

Categories  of  individuals  covered  by  tbe  system:  Foreign  Service 
and  Civil  Service  Employees  of  A  I  D.  and  employees  of  other 
govememnt  agencies. 

^^'ategories  of  records  in  the  system:  In  addition  to  central  records 
in  the  custody  of  A.I.D.  but  officially  ‘maintained’  by  the  Civil  Ser¬ 
vice  Commissior  the  agency  maintains  forms  recording  employee 
suggestions,  supervisor's  recommendations,  award  citations,  and 
agency  decisions. 

Authority  fur  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Section  621  (a);  Foreign  Service  Act  of  1946  as 
amended,  5  U.S.C.  Chapter  45. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies,  and  Mem¬ 
bers  of  Congress,  for  the  purposes  set  forth  in  the  Statement  of 
General  Routine  Uses  immediately  preceding  these  specific  notices 
of  systems  of  records.  , 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability;  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those  per¬ 
sons  whose  official  duties  require  access. 

Retention  and  disposal:  Destroyed  one  year  following  completion 
of  program  or  granting  of  award;  or  when  obsolete. 

System  manager(s)  and  address:  a.  Central  File;  Chief  Incentive 
Awards  Branch,  Office  of  Personnel  and  Manpower,  Agency  for 
International  Development  at  the  location  stated  above. 

b.  Executive  Officer  or  principal  Administrative  Officer  in 
A.I.D.  Washington  offices  and  offices  abroad.  See  Appendix  A  for 
actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  State  Annex  2.  515  22nd  Street  N.  W., 
Washington,  D.C.  20523. 

For  offices  abroad,  to  the  Privacy- Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 
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PRIVACY  ACT  ISSUANCES 


Information  Required:  Individual's  name,  place  and  date  of 
birth  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  Sixrial  Security 
number  and  dates  and  places  of  serv  ice. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  shiHild  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy's  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atwvc. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  wnting  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

.120  21st  Street.  N  W 

Washington,  D.C.  20523 

ATI'FNTION:  Kxccutivc  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Fxecutive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.I.D.  •  15 

System  name:  Employees  Payroll  Records. 

System  location:  a.  For  automated  files  -  Office  of  Data  Manage¬ 
ment.  Agency  for  International  Development.  1975  Florida  Avenue. 
Washington,  D.C. 

b.  For  employee  case  file  -  Employee  Services  Division.  Office 
of  the  Controller.  Agency  for  International  Development.  1975 
Ilvnida  Avenue,  Washington.  D.C. 

c.  For  alimony  and  child  support  garnishment  file  -  Eimployee 
Relations  Branch,  Office  of  Personnel  and  Manpower.  Agency  for 
International  Development.  515  22nd  Street  N.  W..  Washington, 
D  C.  20523. 

d.  For  retired  files  -  Washington  National  Records  Center,  4205 
Suitland  Road,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  A.I.D.  employees 
including:  Direct-hire  employees  assigned  to  positions  in  the  United 
States,  U.S.  citizen  direct-hire  employees  assigned  to  positions 
overseas,  personal  services  contractors,  other  contract  employees; 
and  employees  of  Federal,  state,  or  local  government  agencies  as¬ 
signed  to  A.I.D. 

Categories  of  records  in  the  system:  This  system  consists  of  five 
files,  three  of  which  are  computerized  records  maintained  on  mag¬ 
netic  discs  and  magnetic  tapes.  The  other  two  are  manual  files 
maintained  in  filing  cabinets  These  files  are  described  below. 

a.  Employee  Case  File  -  this  manual  file  contains  copies  of  SF- 
.50's,  withholding  statements,  bond  allotment  slips,  health  benefits 
forms,  life  insurance  forms,  retirement  forms  and  other  papers  con¬ 
cerning  payroll  matters. 

b.  New  American  Payroll  System  Automated  Master  Employee 
File  this  is  an  automated  file.  Individual  records  contain  the  follow¬ 
ing  types  of  information;  name.  Social  Security  account  number, 
country  post,  union  indicator,  timekeeper  code,  W-2  mail  indicator, 
retirement  system,  federal  government  life  insurance,  health 
benefits,  birth  date,  a  wide  variety  of  dates  including  those  that  in¬ 
dicate  suspense  actions  which  are  due  at  a  future  date,  and  other 
dates  for  the  use  of  financial  managers  such  as  limited  appointment 
expiration  date,  effective  date  of  pay  change;  allowances,  deduc¬ 
tions,  hours  worked,  leave  severance  pay,  and  federal  and  state  in¬ 
come  tax. 

c.  Payroll  History  File-  this  file  is  an  automated  file.  Individual 
records  contain  Social  Security  account  number,  current  pay,  year 
to  date  pay,  tax  status,  allotments,  bonds,  time  and  attendance, 
retirement,  insurance  and  other  pay  data. 

d.  Address  File  -  this  is  an  automated  file.  Individual  records 
contain  address  records  for  bonds,  allotment,  paychecks;  W-2  mail¬ 
ing  address,  agency.  Social  Security  account  number,  bond 
number,  checkline  code  and  financial  organization. 

e.  Aliniony  and  Child  Support  Garnishment  File  -  this  is  a 
manual  file  which  contains  court  judgement  and  writ  and  other 
legal  orders  concerning  alimony  and/or  child  support  payments. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1  (as  amended)  621(a),  625,  636(b),  (c);  Chapter  51  title  5 


U  .S  C.;  Executive  Order  10927;  P.L.  93-647;  Foreign  Service  Act  of 
1946,  as  amended,  and  Six;ial  Security  Act  (42  U.S.C.  6.59). 

Routine  u-ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Treasury  Department 
for  payroll  purposes. 

To  Treasury  Department  for  issuance  of  savings  Kinds. 

To  Civil  Service  Commission  for  retirement,  health  and  life  in¬ 
surance  purposes. 

To  the  S<x:ial  Security  Administration  for  Federal  Insurance 
Compensation  Act  purposes. 

To  the  Internal  Revenue  Service  for  taxable  earnings  and 
withholding  purpvises. 

To  the  Combined  Federal  Campaign  for  charitable  contribution 
purposes. 

To  American  Federation  of  Government  F^mployees  for  union 
dues. 

To  Amencan  Foreign  Service  Association  for  union  dues. 

To  the  States  of  California,  New  York.  Pennsylvania,  Maryland. 
Virginia,  and  the  District  of  Columbia,  under  agreements  entered 
into  by  the  Secretary  of  the  Treasury,  wage  apd  tax  information 
consisting  of  name,  address,  social  secunty  number,  wages  (as 
defined  in  Section  3401(a)  of  the  Internal  Revenue  Code,  26  U.S.C. 
340l(al),  and  tax  withheld,  if  any.  This  data  is  provided  generally 
with  respect  to  employees  of  the  Agency  who  are  employed  in  the 
State  and  subject  to  the  tax  (whether  or  not  tax  is  withheld);  or, 
who  have  opted  for  voluntary  withholding  for  their  taxing  jurisdic¬ 
tion. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

To  the  Internal  Revenue  Service  for  audit  and  inspection  and  in¬ 
vestigation  purposes. 

To  the  Department  of  Health.  Education  and  Welfare  for 
microfilming  and  producing  microfiche. 

To  the  Chesapeake  and  Potomac  TclepKine  Company  (a  con¬ 
tractor)  and  its  employees  for  the  purpose  of  telecommunications 
transmission  of  data  between  the  central  computer  facility  and  the 
remote  terminal. 

To  the  Department  of  State  for  retirement  and  microfilming  pur¬ 
poses. 

To  judgement  holder  for  the  purposes  of  garnishment  for  the 
payment  of  alimony  or  child  support. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s  appeal  involving  disclosures  of 
records  of  A.I.D.  financial  systems. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee's  grievance  involving  disclo¬ 
sure  of  records  of  the  financial  management  system. 

To  the  Civil  Service  Commission  concerning  pay,  benefits, 
retirement  deductions,  and  other  information  necessary  for  the 
Commission  to  carry  out  its  Government-wide  personnel  manage¬ 
ment  functions. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  disc  and/or 
magneuc  tape.  The  manual  files  contain  microfilm,  microfiche, 
printed  forms,  punched  cards,  and  correspondence. 

Retrievability:  The  five  files  described  above  are  indexed  in  the 
following  manner;  a.  Employee  Case  File  -  By  name  of  employee. 

b.  New  American  Payroll  System  Automated  Master  Employee 
File  -  by  Social  Security  account  number. 

c.  Payroll  History  FUe  -  by  Agency  (A.I.D.  and  O.P.I.C.)  and  So¬ 
cial  Security  account  number. 

d.  Address  File  •  by  Social  Security  account  number. 

e.  Alimony  and  Child  Support  Garnishment  File  -  by  name. 

Safeguards:  For  the  automated  system,  a  ‘password*  is  assigned 

to  A.I.D.  employees  who  in  the  performance  of  their  official  duties, 
must  have  access  to  these  files.  For  the  manual  files  they  are 
located  in  metal  file  cabinets  with  three-way  combination  locks  or 
in  secured  premises  with  access  limited  to  those  whose  official  du- 
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ties  require  access.  The  computer  facility,  including  the  tape  libra¬ 
ry,  is  liKated  in  secured  premises  with  combination-lock  dm>r  and, 
access  is  limited  to  persons  of  verified  identity  who  require  access 

Retention  and  disposal:  a.  The  Employee  Case  E'iles  are  main¬ 
tained  for  ten  years  after  the  date  of  an  employee’s  separation.  The 
file  is  transferred  to  the  Washington  National  Records  Center  one 
year  after  audit. 

b.  The  New  American  Payroll  System  Automated  Master  Em¬ 
ployee  File  is  maintained  for  a  two-week  period,  then  it  is  updated 
by  writing  over  the  old  record.  This  automated  record  duplicates 
the  information  in  the  employee  case  file. 

c.  The  Payroll  History  File  is  maintained  for  five  years;  then  it 
is  written  over. 

d.  Ihe  Address  File  is  updated  periodically  as  needed  and  the 
old  version  is  written  over. 

e.  The  Alimony  and  Child  Support  Garnishment  File  is  main¬ 
tained  in  ihe  office  for  a  period  of  seven  years  after  an  employee  is 
transferred  or  separated. 

System  manager(s)  and  address:  For  Alimony  and  Child  Support 
(iamishment  FUe:  Chief,  Employee  Relations  Branch,  Office  of 
Personnel  and  Manpower,  Agency  for  International  Development, 
515  22nd  Street  N.  W.,  Washington,  D.C.  50523. 

For  all  other  files:  Assistant  Controller,  Employee  Services  Divi¬ 
sion,  Financial  Management,  Agency  for  International  Development 
1975  Florida  Avenue,  Washington,  D.C. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SF'R/PM) 

Attn;  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  2lst  Street,  N.W. 

Washington,  D  C.  20523 

or  presented  in  person  at  State  Annex  2,  515  22nd  Street  N.  W., 
Washington,  D  C.  20523. 

Information  Required:  Individual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provisicn  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  he  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D  C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.I.D. -16 

System  name:  Attendance  and  Leave  Reporting  Records. 

System  location:  Central  records  located  in  Office  of  Financial 
Management,  Agency  for  International  Development.  1975  Florida 
Avenue,  N.W..  Washington  D.C.  Timekeeper’s  records  are  kept  by 
the  employing  Washington  office  and  offices  abroad.  See  Appendix 
A  for  a  listing  of  these  locations. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
A.I.D.  and  Personal  Service  Contractors. 

Categories  of  records  in  the  system:  Central  Records  (Employee 
Payroll  File)  and  Timekeepers  Records  contain  various  combina¬ 
tions  of  the  following:  time  and  attendance  cards,  leave  requests 
forms,  correspondence  and  memorandums  on  leave,  payroll  deduc¬ 
tions  for  savings  bonds  and  allotments  to  various  institutions  and 
correspondence  on  reimbursements. 


Authority  for  maintenance  of  the  system:  Title  5,  IJ.S.C.  Section 
1302,  2951.  4118,  4308  and  sections  112  (a)  and  113  of  the  Budget 
and  Accounting  Prticedures  Act  of  1950,  and  Title  6.  GAO  Policies 
and  PriKcdures  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies,  and  Mem¬ 
bers  of  Congress,  for  the  purposes  set  forth  in  the  .Statement  of 
General  Routine  Uses  immediately  preceding  these  specific  notices 
of  systems  of  records. 

To  the  Civil  Service  Commission  concerning  pay,  benefits, 
retirement  deductions,  and  other  information  necessary  for  the 
Commission  to  carry  out  its  Government-wide  personnel  manage¬ 
ment  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual  and  Social  Security  number 

Safeguards:  IxKated  in  metal  file  cabinets  with  three-way  com¬ 
bination  Ux;ks  in  a  secure  space  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Destroyed  after  5  years  by  burning  or 
shredding. 

System  nuinager(s)  and  address:  Assistant  Controller,  Employees 
Services  Division,  at  the  location  shown  in  System  Location  Sec¬ 
tion  above. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Perstmnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington.  D.C.  20523 

or  presented  in  person  at  Suue  Annex  2.  515  22nd  Street  N.  W., 
Washington,  D  C.  20523. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual”s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atwve. 

Requests  for  review  of  .a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street.  N.W. 

Washington,  D.C.  20523 

ATTEiNTION;  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.I.D.  -  17 

System  name:  Employee-Owned  or-Leased  Property  Records. 

System  location:  Records  are  located  at  various  overseas  offices 
listed  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  U.S.  government 
employees  and  contract  employees  of  A.I.D. 

Categories  of  records  in  the  system:  Records  on  leasing  living 
quarters  whose  rent  and  utility  costs  are  reimbursed  wholly  or  in 
part  by  A.I.D.  and  personally -owned  vehicles  and  other  property  at 
post.  Records  contain  a  description  of  such  property,  and  how  pro¬ 
perty  is  disposed  of  at  post. 
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PRIVACY  ACT  ISSUANCES 


Authorit>  for  mainlrMOce  of  ihc  system:  Foreign  As&istancc  Act 
of  IMMr  amended.  Sec.  636;  Foreign  Service  Act  of  1946  as 
amended 

Routine  uses  of  records  mainluined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the^  Department  of 
State  for  the  issuance  of  licenses  and  establishing  of  duty  free 
Status  of  A.I.D  personnel. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  intema- 
iional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  (icneral  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  fur  storing,  retriesing,  acces.siiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders 

Retrievability:  By  name  of  individual. 

Safeguards:  I  (x:ated  in  metal  file  ciibinets  with  three-way  com¬ 
bination  kK'ks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  After  employee  leaves  post,  records  on 
owned  property  are  retained  for  four  years  and  on  leased  property 
for  two  years,  then  destroyed. 

System  managerts)  and  address:  Director,  Office  of  Management 
Operations,  320  2lst  Street  N.W.,  Washington.  DC.  20523. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to; 

Director 

Office  of  Personnel  and  Manpower  (SF.R/PM) 

■Attn:  Privacy  I.iaison  Officer 
.Agency  for  International  Development 
320  21st  Street.  N  W'. 

W  ashington.  D  C.  20523 

or  presented  in  person  at  State  .Annex  2,  1601  North  Kent 
Street.  .Arlington.  Virginia. 

For  offiees  abroad,  to  the  Privacy  I.iaison  Officer  at  the  applica¬ 
ble  address  in  .Appendix  .A. 

Information  Required:  Individuid's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  StKial  Security 
number  and  dates  and  places  of  service. 

Record  acces.s  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alnive. 

Requests  should  be  accompamed  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy's  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to; 

.Administrator 

Agency  for  International  Development 

320  21  St  Street.  N  W. 

Washington.  D  C  20523 

ATTENTION;  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion;  Executive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  U.S  Government  employees,  local  and 
contract  employees  of  A  I  D.  and  .American  Embassy  personnel. 

A.I.D.  -  18 

System  name:  Employee  Use  of  Properly  Owned  or  Leased  by  the 

U  S.  Government  Records. 

System  location:  Records  are  located  at  Agency  Washington 
headquarters  and  at  offices  abroad.  See  Appendix  A  for  actual  lo¬ 
cation  of  those  offices. 

Categories  of  individuals  covered  by  the  system:  U.S.  Government 
employees,  contract  employees  of  A.I.D.,  and  quests  at  A.I.D.- 
operated  staff  or  guest  houses. 

Categories  of  records  in  the  system:  Records  pertaining  to  the  oc¬ 
cupancy  or  use  of  property  owned  or  leased  by  the  U.S.  Govern¬ 
ment,  and  to  facilities  and./or  services  provided  such  as:  govern¬ 
ment-leased  housing;  government-owned  furniture,  appliances  and 
funushings;  U.S.  Government  property  in  custody  used  for  official 
purposes;  government-owned  vehicles  used  for  official  or  unofficial 


purpiises;  parking  permits;  government-purchased  publications: 
long-distance  telephone  calls  made  from  A.I.D.  facilities;  U.S. 
Cnivemment  vehicle  repair  facilities;  commissory,  liquor,  and  post  I 
exchange  purchases;  gasoline  purchased  from  or  through  post 
exchange  purchases;  gasoline  purchased  from  or  through  an  A.I.D. 
overseas  post;  govemment-fumished  housing  maintenance  and 
reptur  services;  ;ind  A.I.D.  staff  or  guest  house  facilities. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sec.  621,  635;  Foreign  Service  Act  of  1946  as 
amended.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  llS.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies,  and  Mem¬ 
bers  of  Congress,  for  the  purposes  set  forth  in  the  .Statement  of 
General  Routine  Uses  immediately  preceding  these  specific  notices  j 
of  systems  of  records. 

Policies  and  prai  tires  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders,  and  card  index  file. 

Retrievability:  By  name  of  individual. 

Safeguards:  I.iK'aled  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

RetentiiMi  and  disposal:  Records  on  the  issuance  of  U.S.  Govern¬ 
ment  propeny  are  destroyed  three  years  after  the  property  is 
turned  in  or  otherwise  accounted  for.  Individual  trip  tickets  reflect¬ 
ing  official  and  unofficial  use  of  vehicles  are  destroyed  6  months 
after  the  end  of  the  fiscal  year.  Maintenance  and  repair  records  and 
related  papeis  pertaining  to  the  maintenance  and  repair  of  in¬ 
dividual  residential  units  iKcupied  by  individuals  at  overseas  posts 
are  destroyed  at  the  end  of  4  years.  Destruction  is  by  shredding  or 
burning. 

System  managerts)  and  address:  Director,  Office  of  Management 
Operations.  Agency  for  International  Development,  320  21st  Street, 
N.W'.  Washington,  D.C. 

Notification  procedure:  Requests  by  individu:ds  concerning  the 
existence  of  a  record  may  be  addressed  to; 

Director 

Office  of  Personnel  and  Mjinpower  (.SFR/PM) 

Attn:  Privacy  I.iaison  Officer 
Agency  for  International  13evelopment 
320  21st  Street,  N.W 
Washington,  D.C.  20523 

or  presented  in  person  at  State  .Annex  2,  515  22nd  Street  N.  W., 
Washington,  D  C.  20523. 

For  offices  abroad,  to  the  Ihnvacy  I.iaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  slated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy's  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington.  D.C.  20523 

ATTENTION;  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion;  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  U.S.  Government  employees,  local  and 
contract  employees  of  A.I.D.,  and  personnel  of  the  Department  of 
State. 

A.I.D.  •  19 

System  name:  Travel  and  Transportation  Records. 
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Syctcm  location:  Central  Records  located  in  A.I.D.  Washin^on 
Headquarters.  Decentralized  records  maintained  in  various 
Washington  offices  and  offices  abroad  having  responsibilities  for 
initiating  requests  for  travel  or  transportation  of  things.  Travel  Ad¬ 
vance  Control  History  File  for  Automated  Files:  (Mffice  of  Data 
Management,  187$  Connecticut  Avenue.  N.  W.,  Washington,  D.C. 
Travel  Advance,  Employee  Case  File:  Employee  Services  Division, 
Office  of  the  Controller,  1875  Connecticut  Avenue,  N.  W., 
Washington,  D  C.  See  Appendix  A  for  actual  location  of  these  of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  A.I.D.  employees 
and  their  dependents,  individuals  whose  travel  is  sponsored  or  paid 
for  by  A.I.D.,  and  visitors  to  A.I.D.  offices  abriiad. 

Categories  of  records  in  the  system:  a.  Central  Records:  travel 
authonzations;  itineraries;  government  bills  of  lading,  government 
transportation  requests;  card  file  pertaining  to  passports,  travel  and 
shipment  of  effects;  and  correspondence. 

b.  Decentralized  Records:  copies  of  documents  maintained  in  the 
central  records;  export/import  permits;  baggage  declarations, 
customs  declarations;  passports  and  records  of  applications  for 
visas;  travel  advance  requests;  arrival  and  departure  notices;  record 
of  clearances  prior  to  departure  from  post  abroad;  packing  hsts  and 
information  on  meetings  abroad  including  meeting  schedules  and 
biographical  sketch  of  attendees. 

c.  Travel  Advance,  Employee  Case  File;  a  manual  file  contain¬ 
ing  copies  of  travel  authorizations  and  related  paid  vouchers  and 
correspondence. 

d.  Travel  Advance  Control  History  File;  automated  file  contain¬ 
ing  name,  social  security  account  number,  appropriation  code,  dale 
issued,  advance  issued  and  advance  outstanding. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1  as  amended,  esp.  Sec.  621,  636  (a)  and  (b);  Foreign  Service 
Act  of  1*M6  as  amended.  Sec.  911;  and  Chapter  57,  5  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  commercial  travel, 
transportation  and  shipping  companies  and  agents  for  making 
travel,  transportation  and  shipping  arrangements. 

To  U.S.  Treasury  lor  payment  of  bills  and  vouchers. 

To  U.S.  Dispatch  Agents  to  arrange  shipment  and  clearance  of 
effects. 

To  law  enforcement  agencies.  U.S.  Government  agencies, 
courts,  the  Department  of  Slate,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folder 

Retrievability:  Individual's  name  or  other  personal  identifier. 

Safeguards:  Biographic  information  and  passports  kept  in  metal 
cabinets  with  three  way  combination  lock.  Other  records  kept  in 
areas  with  access  Umited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  for  four  years  and  then 
destroyed  by  shredding  or  burning. 

System  manager(s)  and  address:  a.  Central  Records:  Director,  Of¬ 
fice  of  Management  Operations,  Agency  for  International  Develop¬ 
ment.  320  21st  Street.  N.W.  Washington,  D.C.  20523 

b.  Decentralized  Records:  Administrative  and  Executive  officers 
and  office  supervisors  in  A.I.D.  Washington  offices  and  offices 
abroad.  See  Appendix  A  for  actual  location  of  offices. 

c.  Travel  Advance.  Employee  Case  File;  Chief,  Central  Ac¬ 
counts  Division,  Office  of  the  Controller,  1875  Connecticut 
Avenue,  N.  W.,  Washington,  D  C. 

d.  Travel  Advance  Control  History  File:  Chief,  Information 
Management  Division,  Office  of  Data  Management,  1875  Connecti¬ 
cut  Avenue,  N.  W.,  Washington,  D.C. 

Notifkation  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PMl 
Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  State  Annex  2.  515  22nd  Street  N.  W., 
Washington.  D  C.  20523. 


For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required;  Individual’s  name,  place  and  date  of 
birth.  The  determiqation  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  Social  .Security 
number  and  dates  and  places  of  service.  | 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  aimve.  j 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(cl  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  ta 
the  same  addresses  as  stated  in  the  NotificaUon  Section  alwve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  deUvered  to: 

Administrator 

Agency  for  International  I3evelopment 

320  21st  Street,  N.W 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Pnvacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion;  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.I.D.  -  2« 

System  name:  C'laims  Records. 

System  location:  a.  Central  Records: 

Office  of  Personnel  and  Manptiwer,  Agency  for  International 
Development.  1601  Kent  Street,  Arlington,  Virginia  for  allowance 
claims  and  health  benefit  claims. 

Office  of  the  General  Counsel.  Agency  for  International 
Development,  320  21  st  Street,  N.W.,  Washington,  D.C.  for  tort 
claims. 

Office  of  Management  Operations.  Agency  for  International 
Development,  320  21st  Street,  N.W..  Washington.  DC.  20523  for 
claims  involving  loss  of  private  personal  property. 

Office  of  Financial  Management.  Agency  for  International 
Development.  1975  Florida  Avenue,  N.W.,  Washington.  D.C.  for  all 
other  claims. 

b.  Decentralized  records  maintained  in  various  Washington  of¬ 
fices  and  offices  abroad  having  responsibilities  for  initiating 
requests  for  claims  activity.  See  Appendix  A  for  actual  location  of 
these  offices. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  filed  claims  against  the  Agency  and  employees  against  whom 
the  Agency  has  filed  a  claim. 

Categories  of  records  in  the  system:  a.  Central  Records:  Documen¬ 
tation  of  claims,  voucher  disallowances,  duplicate  payment,  and 
bills  for  collection. 

b.  Decentralized  Records:  Copies  of  documents  maintained  in 
the  central  records,  legal  reviews  and  opinions,  and  referrals  to 
G.A.O. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sec,  621;  Foreign  Service  Act  of  1946.  as 
amended;  Federal  Tort  Claims  Act  and  G.A.O.  Pohey  and 
Procedures  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  U.S.  Treasury  for 
payment. 

To  U.S.  Despatch  Agents  to  verify  movement  of  persons  and 
things  and  costs  thereof. 

To  Office  of  Operations,  Department  of  State,  for  review  and 
initial  adjudication  of  private  personal  property  claims. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  State  -  A.I.D.  - 
U.S.I.A.  Joint  Survey  Board  for  review  of  claims  arising  from 
evacuation. 

To  commercial  travel,  transportation,  and  shipping  companies 
and  agents  to  verify  actual  costs  of  services; 

To  the  Office  of  the  Director  of  Medical  Services.  Department 
of  State  of  determine  validity  of  medical  claims. 

,  To  law  enforcement  agencies.  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  intema- 
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PRIVACY  ACT  ISSUANCES 


tHMial  a^ciKies.  and  Members  of  Congress,  for  the  purposes  scl 
forth  in  the  Statement  of  (General  Routine  Uses  immethately 
preceding  these  specific  notices  of  systems  of  records. 

Storage:  Paper  copy  in  file  folders. 

RctrievalNlily;  By  name  of  individual  or  other  personal  identifier. 
Safeguards:  l.iKated  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  seven  years  and  then 
destroyed  by  shiedding  or  burning.  * 

System  managertsi  and  addrem:  a.  Central  Records: 

For  AllowaiKe  Claims:  Chief,  Foreign  Service  Technical  and 
Staff  Support  Branch.  Agency  for  International  Development,  515 
22nd  Street  N.  W.,  Washington,  D  C.  20523. 

For  Health  Benefit  Claims:  Chief,  Employee  Relations  Branch, 
•Agency  for  lntematK>nal  Development,  515  22nd  Street  N.  W., 
Washington,  D  C.  20523. 

For  Tort  Claims  Deputy  General  Counsel,  .Agency  for  Interna¬ 
tional  Development,  320  2 1st  Street,  N.W'..  Washington,  D.C. 

For  Private  Personal  Property  Claims:  Office  of  Management 
Operations.  .Agency  for  International  Development.  320  21st  Street, 

N  W  .  Washington.  D  C.  20523. 

f  or  Uncollectable  Claims:  Assistant  Controller,  (rentral  Ac¬ 
counting  Division.  Office  of  Financial  Management,  Agency  for  In¬ 
ternational  Development,  1975  Florida  Avenue,  Washington,  DC. 

b  Decentralized  Records:  Administrative  and  Executive  Officers 
in  A  I  D.  Washington  and  offices  abroad.  See  Appendix  A  for  ac¬ 
tual  location' of  office. 

Nolificalion  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
-Agency  for  International  Development 
320  21st  Street.  N  W 
Washington.  D  C.  20523 

or  presented  in  person  at  State  .Annex  2,  515  22nd  Street  N.  W., 
Washington,  D.C.  20523. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  .Appendix  A. 

Information  Required:  Individual's  name,  place  and  date  of 
birth  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  SvKial  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  .Agen¬ 
cy's  rules  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  wnting  and  mailed  to; 

.Administrator 

Agency  for  International  Development 
.320  21st  Street,  N.W. 

Washington,  D  C.  20523 

■ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  AID 
employees  acting  in  their  official  capacities. 

A.l.D.  •  21 

System  name:  Public  Information  Records. 

System  locatioa:  Office  of  PublK  Affairs,  Agency  for  Interna 
lional  Development,  320  21st  Street.  N.W.  Washington,  D.C.  20523. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
A  I  D  ,  Members  of  Congress,  individuals  associated  with  foreign 
economic  assistance,  and  individuals  requesting  information  under 
the  Freedom  of  Information  Act. 

CatcgoriM  af  records  ia  the  system:  Biographical  information  on 
employees  who  serve  as  public  speakers,  press  releases,  news 
chppings,  photographs,  requests  for  access  to  A.l.D.  records  under 
the  Freedom  of  Information  Act.  and  related  correspondence. 


Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended.  Sec  621, 634(b):  PL93-502;  5  U.S.C.  301;  and 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoan  of  such  uses:  I^rsons  or  organizations 
requesting  A.l.D.  to  make  available  an  employee  to  spesdt  in  public 
on  A  I  D.  activities  are  provided  a  biographical  sketch  of  the 
speaker  in  order  to  select  and  intnxJuce  the  speaker. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  .Statement  of  Genersl  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copies  and  photographs  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  laKated  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  a  secure  space  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Destroyed  after  five  years  by  burning. 
System  manageris)  and  address:  Director.  Office  of  Public  Af¬ 
fairs,  Agency  for  International  Development,  320  2lst  Street,  N  W., 
Washington  D  C.  20523. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 
Agency  for  International  I>evclopment 
320  21st  Street.  N.W. 

Washington,  D'.C.  20523 

or  presented  in  person  at  State  Annex  2,  515  22nd  Street  N.  W., 
Washington.  D.C.  20523. 

For  offices  abroad,  to  the  Privacy  1  iaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Informatuvn  Required;  IndivKlual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  SiKial  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  abnive. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  5>ec  215  4(c)  or  (d)  of  (he  Agen¬ 
cy’s  Regulations  as  publisiied  in  this  issue  of  the  Federal  Register. 

Conle.sting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alxrve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
ma«le  in  writing  and  mailed  or  delivered  to; 

.Administrator 

Agency  for  International  Development 
320  21  St  Street,  N  W. 

Washington.  D.C.  20523 

A  LFEN TIGN:  F.xecutive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  (he  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary-l’rivacy  Review  Request. 

Record  source  categories:  Employees,  public  media  information. 
A  I  D.  records,  and  individuals  requesting  access  to  records  under 
the  Freedom  of  Information  Act. 

A.l.D.  -  22 

System  name:  Congressional  Relations,  Inquiries,  and  Travel 
Records. 

System  location:  a.  PrirK'ipal  files  are  maintained  in  the  Office  of 
I.egislative  Affairs.  A.l.D.,  320  21st  Street,  N  W.,  Washington, 
D  C  20523. 

b.  Records  of  Congressional  inquiries  concerning  employees  of 
and  applicants  for  employment  with  the  Office  of  General  (Counsel 
are  maintained  in  the  Office  of  the  General  Counsel.  A.l.D.,  320 
21st  Street,  N.W.,  Washington.  D.C.  20523. 

c.  Related  files  are  maintained  in  certain  areas  of  the  field  of¬ 
fices  listed  at  Appendix  A. 

d.  Retired  files  are  maintained  in  the  Washington  National 
Records  Center,  4205  Suitlund  Road.  Suitland,  Maryland. 
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Calcftorics  ef  iKdividuab  covered  by  the  system:  Members  uf  Con¬ 
gress.  members  of  their  person:il  staffs  and  of  Congressional  Com¬ 
mittee  staffs;  employees  of  A.I.D.  or  applkanls  for  employment 
who  are  or  have  been  the  subject  of  Congressional  inquiries  and 
recommendations. 

Categories  of  records  in  the  system:  Congressional  correspondence 
and  memoranda  of  Congressional  telephone  calls  covering  ( I ) 
requests  for  information  and  assistance  on  matters  related  to 
foreign  assistance;  (2)  requests  for  assistance  from  the  Agency  in 
arranging  official  travel  overseas  by  Members  of  Congress,  their 
staffs  or  committee  staffs  to  insp^t  and  observe  foreign  assistance 
programs  abroad,  and  (3)  inquiries  abcxit  A.I.D  employees  and 
recommendations  concerning  employees  or  applicants  for  employ¬ 
ment.  Also  includes  information  about  individual  members  of  Con¬ 
gress  derived  from  public  media  sources,  including  biographic 
records,  and  extracts  from  the  Congressional  Record. 

Authority  lor  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended,  especially  Section  634(b);  5  U.S.C.  301,  44 
IJ.S.C.,  Chapters  31  and  33. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u-sers  and  the  purposes  of  such  ases:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Departincnt  of 
State,  foreign  governments  and  international  agencies,  and  Mem¬ 
bers  of  Congress,  for  the  purposes  set  forth  in  the  Statement, of 
General  Routine  Uses  imm^iately  preceding  these  specific  notices 
of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual  member  of  Congress. 

Safeguards:  Except  for  material  completely  in  the  public  domain, 
located  in  a  secure  space  or  secured  premises  with  access  limited  to 
those  whose  official  duties  require  the  information. 

Retention  and  disposal:  Except  for  correspondence  involving  mat¬ 
ters  of  policy,  records  are  destroyed  by  burning  after  no  more  than 
15  years;  files  related  to  individual  Congressmen  are  retired  at  the 
end  of  each  session  of  Congress.  Records  involving  policy  matters 
are  retained  permanently  in  archival  files. 

System  maaagerts)  and  addrem:  a.  For  records  maintained  at  Lo¬ 
cation  (a):  Assistant  Administrator  for  Legislative  Affairs,  A  I  D., 
320  21st  Street,  N.W.,  Washington.  D  C.  20523. 

b.  For  records  maintained  at  Ixication  (b):  Office  of  the  General 
Counsel,  A.I.D.,  320  21st  Street.  N.W.  Washington,  D.C.  20523. 

c.  For  records  maintained  at  Location  (c):  Executive  (Kficer  of 
the  appropriate  A.I.D.  office  listed  at  Appendix  A. 

NoCificathNi  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street.  N.W. 

Washington,  D  C.  20523 

or  presented  in  person  at  .State  Annex  2,  515  22nd  Street  N.  W.. 
Washington,  D  C.  20523. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual's  name.  For  records  of  Con¬ 
gressional  correspondence,  include  name  of  Congressman  and  ap¬ 
propriate  session  of  Congress  The  determination  as  to  the  ex¬ 
istence  of  a  record  isill  be  facilitated  by  the  provision  of  the  in¬ 
dividual's  Social  Security  number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  slated  in 
the  Notification  Section  alrave. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy's  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  rceord  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atove. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street.  N.W 

Washington,  D  C.  20523 


A  ITI'NTION;  Executive  Secretary  -  Pnvacy  Review  Request. 

Roth  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Kxccuiive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  Members  uf  Congress  and  their  staffs; 
Congressional  Committee  Staff  Members.  A  I  D.  employees;  Con¬ 
gressional  Directory,  Congressional  Quarterly,  and  Congressional 
Record;  newspapers,  maga/.ines,  and  other  puNic  media. 

A.I.D.  •  23 

System  name:  Employees  Equal  Employment  Opportunity  Ci>m- 
plaint  Investigative  Records. 

Security  classification:  Confidential. 

System  location:  Files  are  maintained  in  the  Office  of  Equal  Op¬ 
portunity.  Agency  for  International  Development,  320  21st  Street. 
N.W.  Washington.  D.C. 

Retired  Files.  Washington  Natninal  Records  Center.  4205  Suit- 
land  Road,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Emptoyees  of 
A.I.D.  who  have  filed  a  discnmination  complaint. 

Categories  of  records  in  the  system:  Employee's  name,  hearing 
transcripts,  depositions,  witnes.s  statements,  salary,  grade,  super¬ 
visor's  evaluatHin.  biographic  data. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1478 
of  Aug  8,  1969;  and  Federal  Personnel  Manual  Chapter  713. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  uf  users  and  the  purposes  of  such  uses:  To  the  Civil  Service 
Commissiim  fiK  the  purposes  of  compiling  statistics  on  employees. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policirs  and  practices  for  storing,  retrievitig,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Ixicated  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premis  s  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  for  three  years  after 
the  closing  of  a  case  and  are  then  retired  to  the  Washington  Na¬ 
tional  Records  Center  for  10  years  after  termination  of  employee  or 
20  years  after  last  entry  in  file. 

System  nunagerfs)  and  address:  Director,  Fxjual  Opportunity  Pro¬ 
grams  at  the  location  shown  in  System  Location  Section  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552  a  (kM5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a  (kK5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  of  Sections  (c)(3),  (d), 
(eKI),  (e)(4)(G),  (H)  and  (1)  and  (f)  of  5  U.S.C.  552a  in  order  to  ful¬ 
fill  commitments  made  to  protect  the  confidentiality  of  sources.  See 
AgerKy  Regulations  published  in  this  issue  of  the  Federal  Register. 

A.I.D.  -  24 

System  name:  Emergency  Case  File. 

System  location:  a.  Central  records  located  in  A.I.D.  Washington 
He^quarters. 

b.  Decentralized  records  maintained  in  various  Washington  of¬ 
fices  and  offices  abroad  having  responsibihtics  for  administrative 
prtKcssing.  See  Appendix  A  for  office  locations. 

c.  For  retired  records;  Washington  National  Records  Center, 
4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  A.I.D.  employees 
and  employees  of  other  U.S.  Government  Agencies  assigned  to 
AID. 

Categories  of  records  in  the  system:  a.  Material  and  claims  con¬ 
nected  with  employee  deaths,  employee  emergency  locator  cards, 
Nixxl  donor  records  and  emergency  visitation  travel. 

b.  Decentralized  Records;  Copies  of  documents  maintained  in 
the  central  records. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended;  Foreign  Service  Act  of  1946,  as  amended; 
and  Title  5,  Sub-chapter  Vlll. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  survivors  of  em- 
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ployees  for  the  purpose  of  settling  claims  and  to  families  of  em¬ 
ployees  for  emergency  visitation  travel  arrangements  and  arrival 
notifications. 

To  law  enforcement  ageiKies,  U.S.  Government  a^ncies, 
courts,  the  Department  of  State,  foriegn  governments  and  interna¬ 
tional  agencies,  and  Members  of  Congress,  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Safeguarded  in  metal  file  cabinets  with  three-way 
combination  locks. 

Retentioo  and  disposal:  Cases  related  to  employee  death  are 
retained  for  three  years  and  then  retired  to  Washington  National 
Records  Center  for  permanent  retention.  Emergency  locator  cards 
and  blood  donor  records  are  destroyed  when  obsolete.  EmergeiKy 
visitation  records  are  filed  in  Offical  Personnel  Folder  upon 
completion  of  travel. 

System  managrrts)  and  address:  a.  Central  Records:  Chief.  Em¬ 
ployee  Relations  Branch,  Office  of  Persorutel  and  Manpower. 
Agency  for  International  Development,  Washington.  D.C. 

b.  Decentralized  Records:  Administrative  and  Executive  officers 
and  office  supervisors  in  A.I.D.  Washington  offices  and  offices 
abroad.  See  Appendix  A  for  actual  location  of  offices. 

Notification  procedure:  Requests  by  iinlividuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington.  D.C.  20S23 

or  presented  in  person  at  State  Annex  2.  S15  22nd  Street  N.  W., 
Washington.  D  C.  20523. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual's  name,  place  and  date  of 
birth.  The  determmation  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  Social  Security 
number  and  dates  arid  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4<c)  or  (d)  of  the  Agen¬ 
cy's  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Coatesdng  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alwve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to 
Administrator 

Agency  for  International  Development 
320  21  St  Street,  N.W. 

Washington.  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  sht^d  be  clearly  nnarked  Atten¬ 
tion:  Executive  Secretary-Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.I.D.  -  25 

System  name:  Privacy  Act  Implementation  Records. 

System  locatioo:  Office  of  Personnel  and  Manpower,  Persotmel 
Services  Division,  515  22nd  Street  N.  W.,  Washington,  D.C.  20523 

Categories  of  individuals  covered  by  the  system:  Individuals,  U.S. 
Federal  and  local  goverriments,  and  Members  and  Committees  of 
Congress. 

Categories  of  records  in  the  system:  Correspondence  and  other 
documents  related  to  requests  for  information  about  the  existence 
of  records,  requests  for  access  to  information,  requests  for  amend¬ 
ments  to  records,  and  requests  for  review  of  refusals  to  amend 
records. 


ISSUANCES 

Authority  for  nudntenance  of  the  system:  Privacy  Act  of 
l974(P.L.93-579)  Sec.  552a  (c).  (e).  (f).  and  (p);  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Govenunent  agencies,  courts,  the  Department  of 
State,  foreign  govenurtents  and  international  agencies,  and  Mem¬ 
bers  of  Con^ss,  for  the  purposes  set  forth  in  the  Statement  of 
General  Routine  Uses  iirunediatcly  preceding  these  specific  notices 
of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievahility:  By  name  of  individual. 

Safeguards:  Maintained  in  metal  containers  with  three-way  com¬ 
bination  locks  and  accessible  only  to  authorized  personnel  with  a 
need  for  the  information  in  the  peKormance  of  their  offical  duties 

Retention  and  disposal:  Records  are  retained  for  one  year  and 
then  retired  to  the  Washington  National  Records  Center  for  ten 
years  before  destruction. 

System  manager(s)  and  addrem:  Privacy  Liaison  Officer,  Office 
of  Personnel  and  Manpower,  Agency  for  International  Develop¬ 
ment,  515  22nd  Street  N.  W.,  Washington,  D.C.  20523. 

Notification  procedure:  Requests  by  individuals  concermng  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21  St  Street.  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  State  Annex  2,  515  22nd  Street  N.  W.. 
Washington,  D.C.  20523. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  Social  Security 
number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  atwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy's  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atove. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  deUvered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary-Privacy  Review  Request. 

Record  source  categories:  Individuals  and  Agency  employees  act¬ 
ing  in  their  offical  capacities. 

A.I.D.  •  26 

System  luune:  Litigation  Records. 

Security  classificatioa:  Secret. 

System  locatkm:  a.  Active  files  are  maintained  at  the  Office  of 
the  GeiKral  Counsel,  Agency  for  International  Development,  320 
21st  Street,  N.W.  Washmgton,  D.C.  20523. 

b.  Retired  records  are  maintained  at  the  Washington  National 
Records  Center,  4205  SuitUmd  Road,  SuitlaiKl,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
employees.  Civil  Service  employees,  personal  services  contractors, 
former  employees,  and  members  of  the  pubhe. 

Categories  of  records  in  the  system:  Correspondence  and  other 
documents  relating  to  disputed  contracts,  and  tort  claims  against 
the  Agency,  and  other  claims  and  actions  against  the  Agency. 

Authdrity  (or  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended;  Foreign  Service  Act  of  1946,  as  amended; 
Tort  Claims  Act. 
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Routine  uses  of  rrcorda  maintained  in  the  syatem,  including  catcgo- 
rim  d  naen  and  the  purpoaca  of  inch  naes:  To  law  enforcement 
agencies.  U  S.  Government  agencies,  courts,  the  Department  of 
Stale,  foreign  govcnunents  and  international  i^encies.  and  Mem¬ 
bers  of  Congress,  for  the  purposes  set  forth  in  the  Statement  of 
General  Routine  Uses  immediately  preceding  these  specific  notices 

of  systems  of  records.  • 

Policies  and  practioM  for  storing,  retrieving,  acceaaing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievahility:  By  name  of  employee  and  calendar  year. 

Safeguards:  Maintained  in  combination  vault  insulated  against  fire 
and  touted  in  secure  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  disposal:  Maintained  for  two  years  following  settle¬ 
ment  of  case  and  then  retired  to  Washington  National  Records 
Center  for  five  years  prior  to  destruction. 

System  managerfs)  and  address:  Assistant  General  Counsel  for 
Maiuigement  and  Administration.  Office  of  the  General  Counsel, 

Agency  for  International  Development  320  21st  Street,  Washington, 

D  C.  20523. 

Systems  eseaspted  from  certain  provisioiis  of  the  act:  This  system 
is  exempt  under  5  U.S.C.  SS2a  (kXD.  (kX2),  and  (kK5)  from  the 
notice,  access,  and  contest  requirements  of  Sections  (cK3),  (d), 

(eXI).  (eK4KG).  (H)  and  (1)  and  (0  of  5  U.S.C.  552a.  These  exeinp- 
tions  are  claimied  to  protect  the  materials  required  by  Executive 
Order  to  be  kept  secret  in  the  interest  of  national  defense  or 
foreign  policy,  to  prevent  subjects  of  uivestigation  from  frustrating 
the  investigatory  process,  to  insure  the  proper  fimctioaing  and  in¬ 
tegrity  of  law  enforcement  activities,  to  prevent  disclosure  of  in¬ 
vestigative  techniques,  to  maintain  the  ability  to  obtain  candid  and 
necessary  information,  to  fulfill  commitments  made  to  sources  to 
protect  the  confidentiality  of  information,  and  to  avoid  endangering 
these  sources.  See  Agency  Regulations  published  in  this  issue  of 
the  Federal  Register. 

(FR  Ooc.77-27334  Plied  0-10-77;8:«6  am] 
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PRIVACY  ACT  ISSUANCES 


BOARD  FOR  INTERNATIONAL 
BROADCASTING 


PRIVACY  ACT  OF  1974 


Systems  of  Records;  Annual  Publication 

Pursuant  to  S  U.S  C.  SS2a(eK4),  the  Bi>ard  for  International  Broad¬ 
casting  hereby  publishes  the  system  of  records  as  currently  maintained 
by  the  agency  No  changes  have  occurred  since  the  last  publication  on 
December  7.  1976  (41  FR  53517). 

Barry  F.  Gidley, 

Budget  and  Administrative  Officer. 

BIB— 1  '' 

System  name:  General  Financial  Records — BIB 

System  locatioa:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Board  (GSA  holds  records  for  the  Board  under 
contract). 

Categories  of  individuals  covered  by  the  system:  Board  members, 
staff  and  consultants,  past  and  present. 

Categories  of  records  in  the  system:  SF-1038  application  and  ac¬ 
count  for  advance  of  fuiyls;  vendor  register  and  vendor  payment 
tape. 

Authority  (or  maintenance  of  the  system:  31  U.S.C.,  generally; 
Pubhc  Law  93-129,  October  19,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Records 
are  also  released  to  GAO  for  audits;  to  the  IRS  for  investigation; 
and  to  private  attorneys,  pursuant  to  a  power  of  attorney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  Tape. 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authonzed  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managers)  and  address:  Special  Assistant  to  the  Execu¬ 
tive  Director,  Board  for  International  Broadcasting,  Suite  430,  1030 
Fifteenth  Street,  NW.,  Washington,  D.C.  20005. 

Notification  procedure:  Contact  system  manager  listed  above. 

Record  access  procedures:  See  Board  access  regulations  in  title  I 
CFR  IV  Part  415. 

Contesting  record  procedures:  See  Board  access  regulations  in 
Utle  I  CFR  IV  Part  415. 

Record  source  categories:  The  subject  individual;  the  Board. 

BIB-2 

System  name:  Payroll  records— BIB 

System  location:  General  Services  Administration;  Region  Three 
office;  copies  held  by  the  Board  (GSA  holds  records  for  Board 
under  contract). 

Categories  of  individuals  covered  by  the  system:  Board  members, 
staff  and  consultants,  past  and  present. 

'  Categories  of  records  in  the  systm:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records;  requests  for  deductions;  tax  forms;  W2  forms;  overtime 
requests;  leave  data;  retirement  records. 


Authority  (or  maintenance  of  the  system:  31  U.S.C.,  Generally; 
Public  Law  93-129,  October  19,  1973 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  GAO  for  audits;  to  the  IRS  for  investigation; 
and  to  private  attorneys,  pursuant  to  a  power  of  attorney. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  Tape. 

Retrievability:  Social  security  number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authonzed  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2) 

System  manager(s)  and  address:  Special  Assistant  to  the  Execu¬ 
tive  Director,  Board  for  International  Broadcasting.  Suite  430,  1030 
Fifteenth  Street,  NW.,  Washington,  D.C.  20005. 

Notification  procedure:  Contact  the  system  manager  listed  above 

Record  access  procedures:  See  Board  access  regulations  in  title  I 
CFR  IV  part  415. 

Contesting  record  procedures:  Sec  Board  access  regulations  in 
title  I  CFR  IV  Part  415. 

Record  source  categories:  The  subject  individual,  the  Board. 

APPENDIX 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particuhu'  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal.  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viola¬ 
tions  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  agency  maintaining  civil,, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee.  Uk  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  offical  engaged  in  investiution  or  settlement  or  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency's  respon¬ 
sibility  for  evaluation  and  oversight  of  Federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  Federal  agency  for  purposes  of  audit. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  lemslation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circidar. 

IFR  Doc.77-a7336  Filed  »-l»-77;8:46  am] 
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COMMISSION  OF  FINE  ARTS 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

In  accordance  with  552a(eX4)  of  the  Privacy  Act  of  1974,  the 
Commiftsion  of  Fine  Arts  hereby  publishes  the  Systems  of  Records 
currently  maintained  by  the  Commission.  No  changes  have  occurred 
since  the  last  annual  publication  on  December  8,  1976  (41  FR  S3767). 

Signed  in  Washington,  D.C.,  August  2,  1977. 

Charles  H.  Atherton, 

Secretary. 

TABLE  OF  CONTENTS 

CFA-1  Members  of  the  Commission  of  Fine  Arts  and  the  Board  of 
Architectural  Consultants  for  Old  Georgetown. 

CFA-2  Personnel  Administration. 

CFA-1 

System  name:  Members  of  the  Commission  of  Fine  Arts  and  the 
Board  of  Architectural  Consultants  for  Old  Georgetown — CFA 

Scemity  classifkathNi:  None. 

System  location:  Commission  of  Fine  Arts  offices,  708  Jackson 
Place,  NW.,  Washington,  D.C.  20006. 

Categories  of  indlvldiials  covered  by  the  system:  Presidentially-ap¬ 
pointed  members  of  the  Commission  of  Fine  Arts  and  Commission- 
appointed  members  of  the  Board  of  Architectural  Consultants  for 
Old  Georgetown. 

Categories  of  records  in  the  system:  These  records  contain  self- 
supplied  biographical  data;  relevant  newspaper  and  periodical 
clippings;  appointment  affidavits;  appointment,  acceptance,  resigna¬ 
tion,  and  other  related  correspondence. 

Antbority  for  maintenance  of  the  system:  An  Act  Establishing  a 
Commission  of  Fine  Arts,  Public  Law  181,  6lst  Congress,  H.  R. 
19%2,  40  U.S.C.  104,  36  Stat.  371;  Old  Georgetown  Act,  Public 
Law  808,  8Ist  Congress,  H.  R.  S660,  40  U.S.C.  121,  S3  Stat.  1144. 

RouUne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  rou¬ 
tinely  used  for  research  and  reference  purposes,  both  in-house  and 
for  other  government  agencies  and  the  general  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Current  records  are  stored  in  files  in  the  second  floor  of¬ 
fices  of  the  Commission  and  past  records  are  stored  in  files  in  the 
basement  file  room  of  the  Commission. 

Retrievability:  Records  are  arranged  alphabetically  by  last  name 
under  the  general  headings  of  “FAA  (Fine  Arts  Act>-CFA 
(Commission  of  Fine  Arts)-Members”  and  “FAA-OGB  (Old  Geor¬ 
getown  Board>-Members". 

Safeguards:  Access  to  the  basement  file  room  is  limited  to  Com¬ 
mission  staff  members  or  individuals  escorted  by  a  staff  member; 
access  to  second  floor  files  is  under  surveillance  by  the  Commis¬ 
sion  staff  as  all  visitors  must  be  individually  admitt^  at  the  front 
door  and  are  greeted  by  a  staff  member. 

Retcnthm  and  disposal:  Records  are  maintained  on  the  premises 
at  708  Jackson  Place,  NW.  until  such  time  as  a  determination  is 
made  to  transfer  them  to  the  National  Records  Center;  they  are 
maintained  there  under  the  same  retrievability  system  until  such 
time  as  determination  is  made  to  transfer  them  to  the  National 
Archives  or  that  they  be  destroyed. 

System  numagerfs)  and  addrem:  Secretary,  Commission  of  Fine 
Arts,  708  Jackson  Place,  NW.,  Washington,  D.C.  2(X)06. 


Notification  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  the  Secretary,  Commission  of  Fine  Arts,  708  Jackson 
Place,  NW.,  Washington,  D.C.  20006. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  individual  to 
whom  it  pertains;  newspapers,  Mriodicals,  and  other  jiHiblications; 
official  correspondence  to  and  of  the  Commission  of  Fine  Arts. 

Systems  exempted  from  certain  provisknu  of  the  act:  Not  applica¬ 
ble. 

CFA— 2 

System  name:  Personnel  Administration— CFA 
Security  classification:  None. 

System  location:  Commission  of  Fine  Arts  offices,  708  Jackson 
Place,  NW.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Employees,  past 
and  present,  of  the  Commission  of  Fine  Arts. 

Categories  of  records  in  the  system:  These  records  may  contain 
employee  time  and  attendance  records;  annual  and  sick  leave 
records;  personnel  grievances;  EEO  discrimination  complaints; 
Privacy  Act  implementation  records;  and  other  personnel  adminis¬ 
trative  records  which  are  not  part  of  the  personnel  data  maintained 
by  the  Civil  Service  Commission. 

Authority  for  maintenance  of  the  system:  An  Act  Establishing  a 
Commission  of  Fine  Arts,  Public  Law  181,  61st  Congress,  H.  R. 
19%2,  40  u  s  e.  104,  36  Sut.  371. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Except  for  disclosures  to 
officers  or  employees  of  the  Commission  of  Fine  Arts  in  connec¬ 
tion  with  the  performance  of  their  official  duties  for  the  agency, 
there  are  no  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  the  office  safe  in  the  base¬ 
ment  file  room  of  the  offices  of  the  Commission. 

Retrievability:  Records  are  arranged  alphabetically  by  last  name 
under  the  subheadings  Time  and  Attendance  Records;  Annual  and 
Sick  Leave  Records;  Personnel  Grievances;  EEO  Discrimination 
Complaint  Records;  Privacy  Act  Implementation  Records;  and,  in 
all  other  cases,  on  the  left  side  of  the  employee's  Official  Personnel 
Folder,  also  mainuined  alphabetically  by  Last  name  in  the  office 
safe. 

Safeguards:  Access  to  the  combination  of  the  office  safe  is 
limited  to  the  Secretary  and  the  Assistant  Secretary  of  the  Commis¬ 
sion,  and  aU  records  retrieved  from  this  record  system  will  be 
retrieved  by  them. 

Rctentloa  and  disposal:  Same  as  CFA — 1  above. 

System  manager(s)  and  address:  Secretary,  Commission  of  Fine 
Arts,  708  Jackson  Place,  NW.,  Washington,  D.C.  2(X)06. 

Nodficatloa  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to:  Secretary,  Commission  of  Fine  Arts,  708  Jackson  Place, 
NW.,  Washington,  D.C.  20006. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Inter-  and  intra-office  memos  and  cor¬ 
respondence  from  the  individual  to  whom  it  pertains,  the  Secretly, 
the  Chairman,  the  General  Counsel,  the  Department  of  the  Interior, 
the  Civil  Service  Commission,  and  any  other  relevant  source;  bi¬ 
weekly  time  and  attendance  reports;  and  bi-weekly  payroll  state¬ 
ments  to  employees. 

Syatems  exempted  from  certain  provisioas  of  the  act:  Not  applica¬ 
ble. 


(FR  000.77-33736  FUed  &-19-77:8:46  am] 
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PRIVACY  ACT  ISSUANCES 


FARM  CREDIT  ADMINISTRATION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notice  published  in  the  Federal  Register  at 
41  FR  3%93-3970t  (September  15,  1976)  and  published  in  last 
year's  compilation  remain  unchang^.  They  are  being  pubhshed  in 
their  entirety  as  follows.  This  notice  is  published  in  compliance 
with  the  requirements  of  S  U.S.C.  S52a(e)(4)  as  added  by  section  3 
of  the  Privacy  Act  of  1974. 

C.  K.  CardweU, 

Acting  Governor,  Farm  Credit  Administration. 
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FCA-1 

System  name:  General  Personnel  Records— FCA 
System  location:  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  Current  FCA  em¬ 
ployees 

Categories  of  records  in  the  system:  Official  Personnel  Folder  and 
employee  service  record  card  which  contains  a  summary  of  all  per¬ 
sonnel  actions  and  pay  change  actions  during  employment  of  the  in¬ 
dividual  in  FCA. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  furnish  information 
(name,  permanent  or  tempcMury  status,  how  long  employed,  posi¬ 
tion,  grade,  sal^)  to  otter  (jovernment  agencies,  commercial  or 
credit  organizations,  or  verification  of  enmloyment  to  prospective 
employers  or  personnel  directors  of  Farm  Credit  Banks. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pw- 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  ch^ed  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  vioution  or  charged  with  enforcing  or  im^ementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
otter  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  huing  or  retention  of  an  em- 

Eloyee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
eoefh. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 


retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  o(  that  individual. 

Policies  and  praeticcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Employee  service  record  cards  are  maintained  in  a  Kar- 
dex  binder.  Official  Personnel  Folders  are  maintained  in  file  fol¬ 
ders. 

Retrievability:  Cards  and  Folders  are  arranged  alphabetically  by 
name. 

Safeguards:  Cards  and  Folders  are  kept  in  lockable  cabinets. 

Retentioa  and  disposal:  Employee  service  record  cards  are 
retained  for  the  life  of  the  record.  Official  Personnel  Folders  are 
sent  to  the  National  Personnel  Records  Center  within  30  days  of 
the  date  of  the  employee's  separation  from  the  Federal  service. 

System  manageris)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578;  Director,  Administrative  Division,  Farm 
Credit  Administration,  490  L'Enfant  Plaza  East,  S.W.,  Washington, 
D  C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  directed  to  the  Director,  Administrative  Division  at  the 
above  address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Adminstrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  be  supplied,  except  information  provided  by 
agency  officials. 

FCA-2 

System  name:  Former  Employee  Records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  Former  FCA  em¬ 
ployees. 

Categories  of  records  in  the  system:  Employee  service  record 
cards  containing  a  summary  of  all  personnel  actions  and  pay 
change  actions  during  FCA  employment  period  and  disposition  of 
Official  Personnel  Folder.  Photocopies  of  retirement  records.  Cards 
showing  name,  date  of  birth,  social  security  number,  and  disposi¬ 
tion  of  Official  Personnel  Folder  of  separated  employees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  furnish  certain  infor¬ 
mation  (name,  permanent  or  temporary  status,  bow  long  employed, 
position,  grade,  satey)  to  otter  Government  agencies,  commercial 
or  credit  organizations,  verification  of  employment  to  former  em¬ 
ployees,  prospective  employers  or  personnel  directors  of  Farm 
Credit  banks. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  ariung  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  chmg^  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charg^  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  iidorma- 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 
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Information  in  this  record  system  may  be  disclosed  to  a  Fedcnil- 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  jf  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  are  maintained  in  a  Kardex  binder  and  in  a 
cabinet.  Photocopies  of  retirement  records  are  stored  in  a  lockable 
shelf  cabinet. 

Retrievability:  Cards  and  photocopies  are  arranged  alphabetically 
by  name. 

Safeguards:  Records  are  kept  in  an  area  locked  after  business 
hours  and  are  maintained  only  by  FCA  files  employees. 

Retention  and  disposal:  Life  of  the  record. 

System  managerts)  aad  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W., 
Washington.  D.C.  20578. 

Nottfication  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration.  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  defived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

FCA-3 

System  name:  Upward  Mobility  Skills  Survey— FCA 

System  locatioo:  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East.  S.W.,  Washington.  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  FCA  employees 
at  GS-9  level  and  below  or  equivalent. 

Categories  of  records  in  the  systm:  Records  consist  of  personal 
history,  interests  and  traits,  education  and  work  experience. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1981  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  for 
career  counseling,  merit  promotion,  manpower  utilization,  and  up¬ 
ward  mobility. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa-* 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 


requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  arranged  alphabetically  by  name. 

Safeguards;  Records  are  kept  in  locked  file  except  when  used  by 
Upward  Mobility  Coordinator  and/or  Upward  Mobility  Selection 
Panel. 

Retention  and  disposal:  Records  are  retained  until  employee 
leaves  FCA  and  then  destroyed. 

System  manager(s)  and  address:  Upward  Mobility  Coordinator, 
Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578. 

Notification  procedure:  Ail  inquiries  about  this  system  of  records 
shall  be  addressed  to;  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director.  Administrative  Division  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records  is 
completed  on  a  voluntary  basis  by  the  individual  to  whom  it  ap¬ 
plies. 

FCA— 4 

System  name:  Group  Accident  Insurance  Records— FCA 

System  location:  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East.  S.W.,  Washington.  D  C.  20578. 

Categories  of  records  in  the  system:  Records  consist  of  listings  of 
persons  who  elect  to  participate  in  program  and  the  amount  of 
coverage  selected. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  by  agency  officials  to  ascertain  coverage,  to  notify 
carrier  of  participants,  and  to  provide  information  to  the  individual. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use.  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em- 

Kloyee ,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
enefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Alphabetical  Usting  by  name. 
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Safeguards;  Records  are  located  in  lockable  file  cabinets. 

Reteatioo  and  disposal:  Records  are  retained  until  program  is 
discontinued. 

System  managerts)  and  addrcm;  Director,  Personnel  Division. 
Farm  Credit  Administration,  4%  L'Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East.  S.W..  Washington.  D  C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director.  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories;  The  individual  to  whom  the  record  per¬ 
tains. 

FCA-5 

System  name:  Employee  reports  of  financial  interests  and  employ¬ 
ment— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East.  S.W..  Washington.  D  C.  20578. 

Categories  of  individuab  covered  by  the  system:  FCA  employees. 

Categories  of  records  in  the  system;  “Confidential  Statement  of 
Employment  and  Financial  Interests”  required  of  certain  em¬ 
ployees.  Contains  statement  of  financial  interests  of  the  employee 
and  of  members  of  his  immediate  household  as  weU  as  any  other 
employment  of  the  FCA  employee. 

Authority  for  maintenance  of  the  system:  E.O.  11222 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Uses  by  authorized  FCA 
personnel  for  ascertaining  conflicts  or  apparent  conflicts  of  interest 
and  recommending  or  taking  appropriate  action. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  recoils  may  be  referred,  as  a  routine 
us«,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  viobtion  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  usued  pursuant  ttereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal.  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necess^  to  i^tain  informatioa 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em- 

Cloyee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
enefit 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  wsuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  iiiformation  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  maintained  alphabetically  by  name. 
Safegnards:  Records  are  kept  in  a  closed  safe  with  combination 
lock  except  when  being  used  by  authorized  personnel  who  are  in¬ 
structed  as  to  their  confidentiality  and  permitted  use. 

Brtfntinn  and  disposal:  Maintained  by  FCA  until  the  employee 
leaves  the  agency  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Division^ 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578. 


Notification  procedurt^  All  inquiries  about  this  system  of  records  « 
shall  be  addressed  to:  Director.  Administrative  Division.  Office  of  I 
Administration.  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washiligton,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director.  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Employee  fihng  the  report. 

FCA— 6 

System  name:  Farm  Credit  Bank  Personnel  Records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Farm  Credit  banks  who  occupy  senior  officer  posi¬ 
tions;  and  former  employees  such  banks  whio  occupied  senior  of- 
ficer  positions  and  have  terminated  employment  within  last  five 
years. 

Categories  of  records  in  the  system:  This  system  consists  of  copies 
of  various  records  relating  to  personnel  actions  and  detennmations 
made  concemi^  individuals  occupying  senior  officer  positions  in 
the  Farm  Credit  banks.  The  Personnel  Folder  contains  information 
about  the  individual  including  date  of  birth,  past  and  present  sala¬ 
ries,  position  titles,  personnel  action  forms  which  diKunient  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
promotion,  pay  changes,  separation,  correspondence  and  justifica¬ 
tions  for  salary  increases,  biographical  data  and  awards.  The  ser¬ 
vice  record  card  contains  a  chronology  of  the  personnel  actions 
taken,  and  also  includes  identifying  data  including  name,  date  of 
birth,  address  and  previous  employment  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(a)  by  agency  officials  for  purposes  of  review  in  connection  with 
appointments,  promotions,  pay  changes  and  other  determinations 
requiiing  FCA  concurrence; 

(b)  to  provide  information  to  Farm  Credit  bank  directors  of  per¬ 
sonnel  on  length  of  service; 

(c)  to  provide  information  for  agency  use  in  preparation  of 
statistical  reports; 

(d)  as  a  data  source  for  management  information  in  responding  to 
inquiries  or  developii^  statistic^  data  for  other  Federal  ageiKies. 

In  the  event  that  mformation  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  recoids  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
.agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  inv^tigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
oecessary  to  the  requesting  agency’s  decision  on  the  matter: 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Records  arc  maintained  in  file  folders,  Kardex  hinders, 
and  index  file  drawers. 

RcIricvabUtty:  Records  are  indexed  by  combination  of  name  and 
date  of  birth. 

Safcgaards:  Records  are  located  in  lockable  metal  file  cabinets. 

Retcntioa  and  dkpoul:  After  termination,'  the  personnel  folder  is 
retained  for  one  year  beyond  separation  date  and  then  destroyed. 
The  service  record  card  is  retained  for  the  life  of  the  record. 

SystcM  maaagcrts)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20378. 

Notificatioa  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration.  490  L'Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
directors  of  perionnel  of  the  Farm  Credit  banks. 

FCA-7 

System  name:  Employee  attendance,  leave,  and  payroll 
records— FC  A 

System  location:  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East,  S.W.,  Washington.  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  FCA  employees. 

Categories  ol  records  in  the  system:  Records  consist  of  manual 
files  containing  payroll-related  information  for  FCA  employees 
which  consists  of  various  forms  containing  on  a  biweekly,  year-to- 
date,  and  in  some  cases  an  annual  basis,  payroll  and  leave  ^ta  for 
each  employee  including  rate  and  amount  of  pay,  hours  worked, 
tax  and  retirement  deductions,  life  insurance  and  health  insurance 
deductions,  savings  allotments,  savins  bond  and  charity  deduc¬ 
tions,  other  financial  deductions,  mailing  addresses,  and  home  ad¬ 
dresses. 

Authority  for  maintcnaocc  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rks  of  users  and  the  purposes  of  such  uses:  Used  to  prepare  payroU 
and  to  meet  Government  payroll  recordkeeping  and  reporting 
requirements,  and  for  retrieving  and  supplying  payroll  and  leave  in¬ 
formation  as  required  for  agency  needs. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  recoids  may  be  referred,  as  a  routine 
use.  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuaiKe  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  Federal,  State  and  local  taxing  authorities  concerning  com¬ 
pensation  to  employees  or  contractors  for  personal  services;  to  the 


Civil  Service  Commission,  Department  of  the  Treasury,  Depart¬ 
ment  of  Labor  and  other  Federd  agencies  concerning  pay.  benefits, 
and  retirement  of  employees;  to  Federal  employees  health  benefits 
carriers  concerning  health  insurance  of  employees;  to  financial  or¬ 
ganizations  concerning  employee  savings  account  allotments  and 
net  pay  to  checking  accounts,  to  State  human  resource  offices  ad¬ 
ministering  unemployment  compensation  programs;  to  educational 
and  training  organizations  concerning  employee  qualifications  and 
identity  for  specific  courses;  and  to  heirs,  executors  and  legal 
representatives  of  beneficiaries. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storhig,  rctrievingi  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders;  on  pay  cards, 
retirement  cards,  and  leave  cards. 

Retrievabilhy:  Records  are  filed  alphabetically  by  name. 

Safeguards:  Files  are  kept  in  areas  which  are  locked  after  busi¬ 
ness  hours  and  are  maintained  only  by  authorized  FCA  personnel. 

Retention  and  disporal:  In  accordance  with  GSA  requirements  for 
financial  and  payroll-related  records. 

System  managerfs)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Kaza  East,  S.W., 
Washington,  D.C.  20578. 

Not^cation  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to;  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Eniant  Plaza 
East.  S.W..  Washington.  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  FCA  employees  who  approve  records. 

FCA-8 

System  name:  Employee  travel  and  vendor  voucher  files — FCA 

System  location:  Farm  Credit  Admirustration,  490  L’Enfant  Plaza 
East.  S.W.,  Washington.  D  C.  20578. 

Categories  of  individuals  covered  by  the  system:  FCA  employees 
and  other  individuals  who  provide  products  and  services  to  FCA. 

Categories  of  records  in  the  system:  Records  consist  of  travel 
vouchers,  vendor  vouchers,  and  supporting  documentation. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  inclutUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  records 
of  reimbursement  to  employees  for  expense  incurred  while  in  offi¬ 
cial  travel  status  and  to  provide  reimbursement  to  other  individuals 
for  products  and/or  services  received. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  bt'  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
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tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy  stem: 

Storage:  Travel  vouchers  are  filed  in  individual  folders  for  each 
employee;  vendor  vouchers  are  filed  in  folders.  ' 

Retries  ability;  Records  are  filed  alphabetically  by  name. 

Safeguards;  Files  are  kept  in  areas  which  are  locked  after  busi¬ 
ness  hours  and  are  maintained  by  authorized  FCA  personnel. 

Retention  and  disposal:  .In  accordance  with  GSA  requirements  for 
fmancial  records. 

System  managerts)  and  address:  Director,  Administrative  Divi¬ 
sion.  Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  du-ected  to  the  Director,  Administrative  Division  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director.  Administrative  Division  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  FCA  employees  and  other  individuals 
execuUng  records.  FCA  employees  auditing  and  approving 
vouchers. 

FCA— 9 

System  name:  Financial  Management  Records— RCA 

System  location:  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  FCA  employees 
and  individuals  conducting  business  with  FCA. 

Categories  of  records  in  the  system:  Records  supporting  the  FCA 
financial  management  system,  mcluding  employee  travel  advance 
records,  records  of  budget  formulation  and  execution,  for  FCA  ad¬ 
ministrative  expenses,  and  other  financial  records. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  serve  as  the 
source  for  collecting  and  recapping  financial  data  to  provide  control 
of  collection  and  disbursement  of  revenues  and  reports  necessary 
for  management  and  other  Government  agencies. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Records  are  maintained  in  file  folders  and  binders  stored 
in  file  cabinets. 

RetrievabilHy:  Records  are  filed  alphabetically  by  name  where 
appropriate. 

Safeguards:  Files  arc  kept  in  file  cabinets  in  areas  which  are 
locked  after  business  hours. 

Retention  and  disposal:  In  accordance  with  GSA  requirements  for 
financial  records. 

System  manager(s)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W.. 
Washington,  D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures;  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  FCA  employees  and  other  individuals 
doing  business  with  FCA. 

FCA— 10 

System  name:  Property  accountability  records — FCA 

System  location:  Fari.n  Credit  Administration,  490  L’Enfant  Plaza 
East.  S.W..  Washington.  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  FCA  employees. 

Categories  of  records  in  the  system:  The  form  executed  by  each 
employee  to  whom  accountable  property  is  issued  for  official  use, 
containing  the  employee's  name,  serial  number,  and  description  of 
the  property  charged  to  him. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252;  40 
U.S.C.  471  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
lies  of  users  and  the  purposes  of  such  uses:  Property  accountability 
records  are  used  by  FCA  to  maintain  control  of  accountable  pro¬ 
perty. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necess^  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  piade  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  . 

Storage:  Paper  forms  filed  in  storage  cabinet. 
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Rrtmvability:  Records  maintained  in  alphabetical  order  by  em¬ 
ployee  name. 

Salcuuards:  Records  are  maintained  in  an  area  which  is  locked 
after  business  hours. 

Retention  and  cUspoul:  Forms  are  maintained  until  the  property  is 
returned. 

System  roanagerts)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W., 
Washington,  D  C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East,  S.W.,  Washington,  D  C.  20578. 

Record  access  procedures:  Requests  fur  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director.  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individuals  to  whom  property  is  issued. 

FCA-II 

System  name:  Procurement  records— FC A 

System  location:  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East.  S.W..  Washington.  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
provide  or  may  provide  supplies  or  services  to  FCA  by  contract  or 
purchase  order. 

Categories  of  records  in  the  system:  Bids,  offers,  lease  agree¬ 
ments,  purchase  orders,  and  requisitions  as  related  to  purchase 
transactions. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252;  40 
U.S.C.  471  et  seq. 

Routine  uses  of  records  Hiaintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Procurement  records  and 
files  are  used  by  FCA  as  the  bases  for  maintaining  control  of 
purchase  transactions  and  to  provide  a  minimum  of  opportunity  for 
fraud  as  well  as  the  maximum  feasible  opportunity  for  audit  as  re¬ 
lated  to  the  purchase  of  supplies  and  services  obtained. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
otW  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em- 

E*  e,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
it 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  m  file  folders. 

RetrievabilHy:  Records  are  maintained  in  numerical  order  by 
purchase  order  number  in  file  folders  bearing  the  name  of  the  ven¬ 
dor. 

Safeguards:  Records  are  maintained  in  an  area  which  is  locked 
after  business  hours. 


Retention  and  disposal:  Each  record  is  retained  for  five  years  for 
reference  purposes  and  then  destroyed. 

System  managrr($)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W., 
Washington.  D  C.  20578. 

NotUkation  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to;  Director,  Administrative  Division,  Office  of 
Administration.  Farm  Credit  Administration,  490  L'Enfant  Plaza 
Fast.  S.W..  Washington.  D  C  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individuals  who  make  bids  or  offers  to 
FCA  or  enter  into  lease  or  other  agreements  with  FCA.  FCA  em¬ 
ployees  who  prepare  requisitions  and  purchase  orders. 

FCA- 12 

System  name:  Biographkal  files— FCA 

System  location:  Farm  Credit  Administration,  490  L'Enfant  Plaza 
Fast,  S  W.,  Washington.  D  C.  20578. 

Categories  of  individuals  covered  by  the  system:  FCA  employees, 
members  of  the  Federal  Farm  Credit  Board,  Farm  Credit  district 
directors. 

Categories  of  records  in  the  system:  Biographical  sketches  and 
photographs. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Distribution  to  Farm 
Credit  institutions  or  the  public  in  connection  with  Farm  Credit 
elections,  public  appearances,  conferences,  and  on  request  by  the 
public. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polkies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  m  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  arranged  alphabetkally  by  name. 

Safeguards:  Records  are  maintained  in  an  area  locked  after  busi¬ 
ness  hours. 

Retention  and  disposal:  Records  are  destroyed  on  separation  or 
retirement. 

System  manager(s)  and  address:  Director,  Information  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578;  Director,  Administrative  Division,  Farm 
Credit  Administration,  4%  L’Enfant  Plaza  East,  S.W.,  Washington, 
D.C.  20578. 

Notifkation  procedure:  AD  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Offke  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shaU  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCA-13 

System  name:  PubUc  Information  Requests  File— FCA 

System  locatioo:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Categories  of  individuak  covered  by  the  system:  Members  of  the 
public. 

Categories  of  records  in  the  system:  Incoming  letters  and  copies  of 
outgoing  correspondece. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Response  to  requests 
and  reference  by  FCA  employees  in  answering  successive  requests. 
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PRIVACY  ACT  ISSUANCES 


In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use.  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal.  State  or  local  agency  maintaining  civil,  cnminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion.  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency  ,  in  response  to  its  request,  in  connection  with  the  huing  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency  's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving.  acces.sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Letters  are  stored  in  file  folders. 

Retries  ability:  Letters  are  filed  alphabetically  by  requester  name. 

Safeguards:  Letters  are  maintained  in  cabinets  in  an  area  which  is 
locked  after  business  hours. 

Retention  and  disposal:  Letters  are  retained  one  year  and  then 
destroyed 

System  managerts)  and  address:  Director.  Information  Division. 
Farm  Credit  Administration,  490  L'Enfant  Plaza  East.  S.W.. 
Washington.  D  C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to;  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration.  490  L'Enfant  Plaza 
East.  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director.  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individuals  making  public  information 
requests  and  FCA  employees. 

FCA— 14 

System  name:  Freedom  of  Information  Requests— FCA 

System  location:  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East.  S.W.,  Washington.  D  C.  20578. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
requests  for  records  fall  within  the  scope  of  the  Freedom  of  Infor¬ 
mation  Act. 

Categories  of  records  in  the  system:  Letter  requests,  copies  of 
responses,  and  request  log. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  552 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  for 
reference  and  reports  are  prepared  for  the  Freedom  of  Information 
Act  Committee,  the  Department  of  Justice,  and  the  Office  of 
Management  and  Budget. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use.  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 


ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use.  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  infi>rmalion 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em 
ployee.  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retries  ing,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  notebook  binders. 

Retrievability:  Records  are  arranged  alphabetically  by  name 

Safeguards:  Records  are  maintained  in  a  lockable  cabinet 

Retention  and  disposal:  Life  of  the  record. 

System  manager(s)  and  address:  Director.  Information  Division, 
Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S  W.. 
Washington.  D  C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division.  Office  of 
Administration,  Farm  Credit  Administration.  490  L'Enfant  Plaza 
East.  S.W..  Washington.  D  C.  20578.  • 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.3.30. 

Record  source  categories:  Requester  and  FCA  employees. 

FCA- 15 

System  name:  Congressional  Correspondence  File— FCA 

System  location:  Farm  Credit  Administration.  490  L'Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  U  S.  Senators  and 
Representatives. 

Categories  of  records  in  the  system:  Copies  of  letters  written  by 
FCA  employees  to  U.S.  Senators  and  Representatives. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  FCA  employees 
for  reference  to  other  fifes. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Letters  are  stored  in  file  folders. 

Retrievability:  File  folders  are  arranged  alphabetically  by  name. 

Safeguards:  Files  are  kept  in  cabinets  in  an  area  which  is  locked 
after  business  hours  and  are  maintained  only  by  FCA  files  person¬ 
nel. 

Retention  and  disposal:  In  accordance  with  GSA  requirements. 

System  manager(s)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L'Enfant  Plaza  East,  S.W., 
Washington.  D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division.  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington.  D.C.  20578. 
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Record  access  procedures:  Requests  fur  access  to  a  record  shall 
he  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Coatestine  record  procedures:  Requests  for  amendments  of  a 
record  shall  he  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  FCA  employees. 

FCA-16 

System  name:  Federal  Land  Bank  Loans— FCA 
System  location:  Farm  Credit  Administration,  490  L'Enfant  Plaza 
East,  S.W..  Washington,  D  C.  20578. 

Categories  of  individuals  covered  by  the  system:  Member-bor¬ 
rowers  whose  loan  applications  exceed  the  prior-approval  limits  set 
by  FCA  for  each  bank.  Member-borrowers  whose  loan  applications 
and  approvals  are  submitted  under  the  post-review  requirements  set 
by  FCA  for  each  bank.  Member-borrowers  whose  loans  fall  within 
the  category  of  loan  approval  requirements  stipulated  by  FCA  regu¬ 
lation— Loan  Policies  and  Operations,  12  CFR  Part  614,  Subpart  N, 
4450.  Individuals  or  member-borrowers  who  have  communicated  to 
a  Member  of  Congress  or  any  Government  agency  in  which  FCA 
has  responded  to  the  Congressman  or  directly  to  the  individual  or 
member-borrower, 

Categories  of  records  io  the  system:  Loan  documents  including 
name,  address,  loan  application,  type  and  purpose  of  loan,  financid 
information  submitted  by  the  individual,  analysis  of  financial  infor¬ 
mation.  security  and  loan  agreement  papers,  correspondence 
between  bank,  association  and  FCA,  loan  analysis  recommenda¬ 
tion.  field  report  and/or  appraisal,  tax  return  records  if  submitted 
by  the  individual,  other  related  loan  and  analysis  support  informa¬ 
tion.  Congressional  and  complaint  letters  and  FCA  response  copies. 
Authority  for  maintcDancc  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  FCA  staff  uses  records 
as  a  basis  for  decision  on  approval  or  denial  of  loans  and/or  change 
in  status  of  loans,  to  monitor  bank’s  capabilities  in  credit  extension, 
and  to  maintain  awareness  and  monitor  sensitive  loans. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropnate  agency,  whether  Federal.  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the. hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahility:  Records  are  arranged  by  district,  association,  and 
name. 

Safegnards:  Records  are  maintained  io  an  area  locked  after  busi¬ 
ness  hours. 

nnd  diqiosal:  Records  are  retailed  for  five  years  and 
then  destroyed. 


System  maoageris)  and  address:  Director,  Administrative  Divi¬ 
sion.  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578. 

Notificatioa  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addresed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  The  individual  member-borrower,  baq^ 
and  association  employees,  FCA  employees.  Congressmen,  and  in¬ 
dividual  complainants. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  subjected  to  a  specific  exemption  pursuant  to  5  U.S.C.  552a 
(kH2)  to  the  extent  that  there  is  included  in  the  system  investigatory 
material  compiled  for  law  enforcement  purposes. 

FCA- 17 

System  name:  Production  Credit  Association  Loans— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S  W.,  Washington,  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  Member-bor¬ 
rowers  whose  loan  applications  exceed  the  prior- approval  limits  set 
by  FCA  for  each  bank.  Member-borrowers  whose  loan  applications 
and  approvals  are  submitted  under  the  post-review  requirements  set 
by  FCA  for  each  bank.  Member-borrowers  whose  loans  fall  within 
the  category  of  loan  approval  requirements  stipulated  by  FCA  regu¬ 
lation— Loan  Policies  and  Operations,  12  CFR  Part  614,  Subpart  N, 
4450.  Individuals  or  member-borrowers  who  have  communicated  to 
a  Member  of  Congress  or  any  Government  agency  in  which  FCA 
has  responded  to  the  Congressman  or  directly  to  the  individual  or 
member-borrower. 

Categories  of  records  in  the  system:  Loan  documents  including 
name,  address,  loan  application,  type  and  purpose  of  loan,  financial 
information,  security  and  loan  agreement  papers,  correspondence 
between  bank,  association  and  FCA,  loan  analysis  recommenda¬ 
tion,  field  report  and/or  appraisal,  tax  return  records  if  submitted 
by  the  individual,  other  related  loan  and  analysis  support  informa¬ 
tion.  Congressional  and  complaint  letters  and  FCA  response  copies. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  FCA  staff  uses  records 
as  a  basis  for  decision  on  approval  or  denial  of  loans  and/or  change 
in  status  of  loan.>,  to  monitor  bank’s  capabilities  in  credit  extension, 
and  to  maintain  awareness  and  monitor  sensitive  loans. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tril^nal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em- 

Eloyee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
enefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  die  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  a^ncy,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 
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PRIVACY  ACT  ISSUANCES 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  arranged  by  district,  association  and 
name. 

Safeguards:  Records  are  maintained  in  an  area  locked  after  busi¬ 
ness  hours. 

Retention  and  disposal:  Records  are  retained  for  five  years  and  . 
then  destroyed. 

System  managerts)  and  address:  Director.  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D  C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 


shall  be  addressed  to:  Director.  Administrative  Division.  Office  of 
Administration,  Farm  Credit  Administration.  490  L'Enfant  Plaza 
East.  S.W.,  Washington.  D  C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director.  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Request  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  The  individual  member-borrower,  bank 
and  association  employees.  FCA  employees.  Congressmen,  and  in¬ 
dividual  complainants. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  subjected  to  a  specific  exemption  pursuant  to  5  U.S.C. 
552a(kK2),  to  the  extent  there  is  included  in  the  system  investigato¬ 
ry  material  compiled  for  law  enforcement  purposes. 
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FEDERAL  ELECTION  COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  the  provisions  of  the  Privacy  Act  of  !974,  Public  Law 
93-579,  5  U.S.C.  552a(e),  the  Federal  Election  Commission  hereby 
publishes  the  systems  of  records  currently  maintained.  No  changes 
have  occurred  since  the  last  publication  on  December  14,  1976  (41  FR 
54178). 

Dated:  August  23,  1977. 

^  Thomas  E.  Hams, 

Chairman,  Federal  Election  Commission. 
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FEC  1 

System  name:  FEC  requests  for  opinions  and  responses. 

System  location:  1325  K  Street,  NW.,  Washington,  D.C.  10463. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesung  opinions  from  the  FEC. 

Categories  of  records  in  the  sj^m:  Letters  requesting  legal 
opinions  and  responses  from  the  FEC. 

Antbority  for  maintenance  of  the  system:  2  U.S.C.  Section 
437d(aK7)  and  (9)  and  Section  437f. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Commissioners  and  staff 
will  use  this  system  to  respond  to  requests  for  opinions.  These 
requests  and  responses  are  available  to  the  public  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievahility:  Indexed  by  name,  date  and  opinion  and  request, 
number  and/or  incoming  correspondence  number. 

Safeguards:  Locked  filing  cabinets. 

Retention  and  disposal:  Indefinite 

System  manager(s)  and  address:  The  General  Counsel,  FEC,  1325 
K  Street  NW.,  Washington,  D.C.  20463  (202/382-5162). 

Notification  procedure:  Refer  to  Commission  access  regulation 
contained  in  It  CFR  I.l  et  seq.  (41  FR  43064,  September  29,  1976). 

Record  access  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  II  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Contesting  record  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  II  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Record  source  categories:  Individual  requestor,  persons  submitting 
comments  and  the  F^eral  Election  Commission. 

FEC  2 

System  name:  FEC  audits  and  investigations. 

Security  classification: 

System  location:  1325  K  Street,  NW.,  Washington,  D.C.  20463. 

Categories  of  individuals  covered  by  the  system:  Candidates 
required  to  file  statements  and  reports  under  the  Federal  Election 
Campaign  Act. 

Categories  of  records  in  the  system:  Audit  and  investigation  data. 

Authority  for  maintenance  of  the  system:  2  U.S.C.  Section 
437d(aK10),  Section  437g(aK2),(5)  and  Section  438  (a)(8),(9);  26 
U.S.C.  Secuons  9007,  9038. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  General  Counsel, 
Assistant  Staff  Director,  Commissioners  and  their  staff  may  use 
audit  and  investigation  data  for  informal  hearings,  administrative 
compliance,  civil  litigation,  voluntary  compliance  or  to  refer  mat¬ 
ters  to  appropriate  law  enforcement  authorities. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievahility:  Indexed  by  name. 

Safeguards:  Locked  safes  in  limited  access  locations.  Access  is 
limited  to  FEC  staff  on  a  restricted  basis  and  to  appropriate  law  en¬ 
forcement  agencies  as  directed  by  the  Commission. 

Retention  and  disposal:  Indefinite. 

Systems  exempted  from  certain  provisions  of  the  act:  The  following 
system  is  exempt  pursant  to  the  provisions  of  5  U.S.C.  Section 
552a(kM2)  and  accordingly  implemented  by  regulations  issued 
under  II  CFR  1.14. 

FEC  3 

System  name:  FEC  compliance  actions. 

Security  classificatioo: 

System  location:  1325  K  Street,  NW.,  Washington,  D.C.  20463. 
Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  complaints  and  persons  complaint  about  (respondents), 
candidates  filing  late  reports,  or  no  reports,  and  cases  internally 

generated  through  review  and  audit  of  reports  and  statements  filed 
y  candidates. 

Categories  of  records  in  the  system:  Complaints,  referrals,  and 
responses  thereto;  internal  investigations  of  reports  on  file  at  the 
Commission  and  field  audit  files. 

Authority  for  maintenance  of  the  system:  2  U.S.C.  Section 
437g(aKI).  (2),  (5);  Section  438(aX7),  (8)  and  (9);  26  U.S.C.  Section 
9006,  9038. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Compliance  actions  will 
be  assigned  by  the  General  Counsel  and  the  Assistant  Staff 
Director  for  Disclosure  and  Compliance,  to  an  attorney  and/or  in¬ 
vestigator  for  investigation  into  tlw  subject  matter  of  the  complaint. 
Administrative  Compliance  and  civil  litigation  will  be  handled  by 
the  General  Counsel’s  office.  Knowing  and  willful  violations  may 
be  referred  to  the  Attorney  General. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievahility:  This  system  is  retrievable  by  name  of  complainant 
or  respondent  or  compliance  action  number. 

Safeguards:  This  system  is  kept  in  locked  filing  cabinets  in  a 
locked  room. 

Retention  and  disposal:  Indefinite. 

Systems  exempted  from  certain  provisions  of  the  act:  Systems  ex¬ 
empted  from  certain  provisions  of  the  Act;  The  following  system  is 
exempt  pursuant  to  the  provisions  of  5  U.S.C.  Section  552a(KK2) 
and  accordingly  implemented  by  regulations  issued  under  II  CFR 
1.14. 

FEC  4 

System  name:  Public  Information  Mailing  List. 

Security  classification: 

System  location:  1325  K  Street,  NW.,  Washington,  D.C.  20463. 
Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  to  receive  the  FEC  Record. 

Categories  of  records  in  the  system:  Index  cards  with  names  and 
addresses. 

Authority  for  maintenance  of  the  system:  2  U.S.C.  Section  438(a). 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Commission  staff  will 
use  list  to  forward  copies  of  the  FEC  Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposii^  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievahility:  By  name  of  individual. 

Safeguards:  Stored  in  locked  filing  cabinet. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Staff  Director  for  In¬ 
formation  Services,  FEC,  1325  K  Street,  NW.,  Washington,  D.C. 
20463  (202/382-5162). 

Nodficadon  procedure:  Refer  to  Commission  access  regulations 
contained  in  II  CFR  1.1  et  seq.  (41  FR  43064,  September  29.  1976). 
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Record  accca  proccdorcs:  Refer  to  Commission  access  regula¬ 
tions  contained  in  11  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Contesting  record  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  II  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Record  source  categories:  Telephone  and  written  requests  to  be 
placed  on  list. 

FEC  5 

System  name:  FEC  personnel  and  travel. 

Security  clamifkation: 

System  location:  1 32S  K  Street,  N W.,  Washington,  D.C.  20463. 

Categories  of  individuals  covered  by  the  svstem:  Individuals  who 
applied  for  employment  and  individuals  employed  at  FEC. 

Categories  of  records  in  the  ^tem:  Resumes,  applications,  em¬ 
ployment  forms,  travel  information. 

Antbority  for  maintenance  of  the  system:  2  U.S.C. .Section  437c(f). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Staff  Director  and 
his  or  her  desimiees  i^ll  use  the  personnel  system  to  hire  em¬ 
ployees  of  the  Commis'sion,  and  other  appropriate  personnel  mat¬ 
ters  such  as  pay  increases,  vacation,  sick  leave,  travel  authoriza¬ 
tion,  and  separation  from  the  Commission.  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Rctrievabilhy:  Indexed  by  name  and  job  category. 

Safeguards:  Locked  filing  cabinets. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Staff  Director  for  Ad¬ 
ministration,  FEC,  1325  K  Street,  NW.,  Washington,  D.C.  20463 
(202/382-5162). 

Notification  procedure:  Refer  to  Commission  access  regulations 
contained  in  11  CFR  1. 1  et  seq.  (41  FR  43064,  September  29,  1976). 

Record  access  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  11  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Contesting  record  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  II  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Record  source  categories:  Personnel  applications  resumes,  inter¬ 
views,  employment  forms,  requests  for  travel,  etc. 

FEC6 

System  name:  FEC  candidate  reports  and  designations. 

Security  classifkatioo: 

System  location:  1325  K  Street,  NW.,  Washington,  D.C.  20463. 

Categories  of  individuals  covered  by  the  system:  Candidates  for 
Federal  office  required  to  file  reports  of  contributions  and  expendi¬ 
tures  and  designations  of  campaign  depositories  and  authorized 
committees. 

Categories  of  records  in  the  system:  Reports  and  Statements  of 
candidates;  repiorts  by  delegates  and  other  individuals  making  con¬ 
tributions  or  independent  expenditures  on  behalf  of  a  Federal  can¬ 
didate  but  not  through  a  political  committee,  candidate,  or 
authorized  committee  or  agent  of  a  candidate. 

Auttiority  (or  maintenance  of  the  system:  2  U.S.C.  Section  432(e), 
434,  and  437b(aKl). 

Routine  uses  of  records 'maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  This  system  may  be  used 
by  any  person  for  information  purposes.  However,  any  information 
copied  from  such  reports  shall  not  be  sold  or  uUliziMl  by  any  person 
for  the  purposes  of  soliciting  contributions  or  for  any  commercial 
purpose. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  Paper  records  and/or  microfilm  and  on-line  disk  storage 
eketrome  data  processing  system. 

Rctrievability:  Retrievable  by  candidate's  name  or  by  State,  in 
which  candidate  seeks  election;  candidate  indentification  number  or 
last  name  for  computer  storage. 


Safegaards:  Locked  filing  cabinets. 

Retention  and  disposal:  Reports  are  preserved  for  a  10  year 
period  except  that  reports  relating  soleV  to  candidates  for  the 
House  of  Representatives  are  preserved  for  5  years  from  the  date 
of  receipt. 

System  maaagcr(s)  and  address:  Deputy  Assistant  Staff  Director 
for  Information  Services,  FEC,  1325  K  Street,  NW.,  Washington, 
D.C.  20463  (202/382-5163). 

Notifkatioa  prooednre:  Refer  to  Commission  access  regulations 
contained  in  11  CFR  1.1  et  seq.  (41  FR  43064,  September  29,  1976). 

Record  accem  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  II  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Contesting  record  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  11  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Record  source  categories:  Reports  filed  with  the  FEC. 

FEC7 

System  name:  Certification  for  primary  matching  funds  and  general 
election  campaign  funds. 

Security  classification: 

System  location:  1 325  K  Street,  NW.,  Washington,  D.C.  20463. 

Categories  of  individuals  covered  by  the  system:  Candidates  for 
nomination  or  election  to  the  Office  of  President  of  the  United 
States. 

Categories  of  records  in  the  symem:  Certification  forms  and  sup¬ 
porting  data  requesting  matching  funds  or  election  funds. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  Sections  9003, 
9006;  26  U.S.C.  Sections  9033,  9036,  9037. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Certification  of  eligibility 
for  funds  by  presidential  candidates.  These  files  shall  be  available 
for  public  insi^ction. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

RetrievaMlity:  This  system  is  indexed  by  name  of  candidate. 

Safeguards:  This  system  is  kept  in  locked  filing  cabinets. 

Retention  and  dispaaal:  Indefinite. 

System  maimger<s)  and  addrem:  Assistant  Staff  Director  for  Dis¬ 
closure  and  Compliance,  FEC,  1325  K  Street,  NW.,  Washington, 
D.C.  20463;  (202/382-5162). 

Notification  procedure:  Refer  to  Conunission  access  regulations 
contained  in  II  C-F.R.  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Record  accem  procedures:  Refer  to  Commission  access  ■  regula¬ 
tions  contained  in  11  C.F.R.  1.1  et  seq.  (41  FR  43064,  September 
29,  1976). 

Contesting  record  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  11  C.F.R.  1.1  et  seq.  (41  FR  43064,  September 
29,  1976). 

Record  source  categories:  Certification  reports  filed  with  the  Com¬ 
mission. 

FEC  8 

System  name:  Payroll  Records-Federal  Election  Commission 

System  location:  General  Services  Administration,  Region  3  of¬ 
fice;  copies  held  by  the  Conunission  (GSA  holds  records  for  the 
FE(^  under  contract). 

Categories  of  records  in  the  system:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records,  requests  for  deductions;  tax  forms,  W-2  forms,  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by  Com¬ 
mission  and  GSA  employees  to  maintain  ad^uate  payroll  informa¬ 
tion  for  Commission  employees,  and  otherwise  by  Commission  and 
GSA  employees  who  have  a  ne^  for  the  record  in  the  performance 
of  their  duties. 

Authorky  (or  mainteBaBcc  of  the  system:  31  U.S.C.,  generally. 
Also,  2  u  s  e.  437c(0.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func- 
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tions  indicated  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
chvged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
beneut. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  oi  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
lettiiu  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engage^  in  investigation  or  settlement  of  a 

f:rievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
rom  this  system  of  records  may  be  disclosed  to  the  UnitMl  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  Federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  Federal  agency  for  purposes  of  audit. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  state  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

Records  also  are  disclosed  to  GAO  for  audits;  to  the  Internal 
Revenue  Service  for  investigation;  and  to  private  attorneys,  pur¬ 
suant  to  a  power  of  attorney. 

A  copy  of  an  employee's  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State  and  city,  or 


other  local  jurisdiction  which  is  authorized  to  tax  the  employee’s 
compensation.  The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  local  ju¬ 
risdiction  and  the  Department  of  the  Treasury  purusant  to  S  U.S.C. 
SSI6,  SSI7,  or  SS20,  or,  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropriate  official  of  the  taxing  jurisdic¬ 
tion  to  the  Assistant  Staff  Director  for  Administration;  Federal 
Election  Commission,  I32S  K  Street,  NW.,  Washington,  D.C. 
20463.  The  request  must  include  a  copy  of  the  applicable  statute  or 
ordinance  authorizing  the  taxation  of  compensation  and  should  in¬ 
dicate  whether  the  authority  of  the  jurisdiction  to  tax  the  employee 
is  based  on  place  of  residence,  place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (S  U.S.C.  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  written  request  from  an  appropriate  city  official  to  the  Assistant 
Staff  Director  for  Administration. 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  Section  7  of  the  Privacy  Act.  Public  Law  93-579. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building,  in  locked  filing  cabinets; 
released  only  to  authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2).  , 

System  managerfs)  and  address:  Assistant  Staff  Director  for  Ad¬ 
ministration,  FEC,  1325  K  Street,  NW.,  Washington,  D.C.  20463 
(202/382-5162). 

Notification  procedure:  Refer  to  Commission  access  regulations 
contained  in  11  CFR  1.1  et  seq.  (41  FR  43064,  September  29,  1976). 

Record  access  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  11  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Contesting  record  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  11  CFR  1.1  et  seq.  (41  FR  43064,  September  29, 
1976). 

Record  source  categories:  The  subject  individual;  the  Federal 
Election  Commission. 

(FR  Doc.77-a73S7  PUod  9-19-77:8:46  am] 
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FEDERAL  LABOR  RELATIONS  COUNCTL 
AND  FEDERAL  SERVICE  IMPASSES 
PANEL 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice  that  the  systems  of 
records  identified  in  the  notice  published  in  the  Federal  Register  at 
41  FR  S4464  continue  in  effect  and  are  republished  in  their  entirety 
without  change.  This  notice  is  published  in  compliance  with  the 
requirements  of  S  U.S.C.  5S2a(eX4)  as  added  by  section  3  of  the 
Pnvacy  Act  of  1974. 

Dated:  August  1,  1977. 

By  the  Federal  Labor  Relations  Council. 

Henry  B.  Frazier  III, 

Executive  Director. 

By  the  Federal  Service  Impasses  Panel. 

Howard  W.  Solomon, 

Executive  Secretary. 
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FLRC/FSIP — 1:  Personnel  files  on  current,  past,  and  prospective 
employees — FLRC/FSIP 

FLRC/FSIP— 2:  Travel  records— FLRC/FSIP 

FLRC/FSIP— 1 

System  name:  Personnel  files  on  current,  past,  and  prospective  em¬ 
ployees- FLRC/FSIP. 

System  location:  Council  offices,  1900  E  St.,  NW.,  Washington, 
DC  20415. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees  and  individuals  who  have  submitted  solicited  or  unsol¬ 
icited  applications  for  employment. 

Categories  of  records  in  the  system:  Information  regarding  name; 
address;  telephone  number;  marital  status;  birth  date;  Social  Securi¬ 
ty  Number,  veteran  preference;  tenure;  handicap;  past  and  present 
salaries,  grades,  and  position  titles;  letters  of  commendation,  repri¬ 
mand,  charges,  and  decision  on  charges;  locator  files;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  training  files; 
records  relating  to  life  insurance,  health  benefits,  and  designation 
of  beneficiary;  performance  ratings;  awards;  performance  ap¬ 
praisals;  letters  of  recommendation;  emergency  information;  educa¬ 
tional  background;  and  special  employment  qualifications. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained 
the  system  is  used  by  the  Council  and  Panel  officials  for  purposes 
of  review  in  connection  with  appointments,  transfers,  promotions, 
and  determination  of  qualifications  of  an  individual;  to  provide  in¬ 
formation  to  a  Federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter;  to  provide  information  to  a  prospective  employer  of  a 
Couned  or  Panel  employee  or  former  Council  or  Panel  employee  or 
to  an  organization  at  the  request  of  the  employee  or  former  em¬ 
ployee;  and  to  provide  information  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  a  con¬ 
gressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders. 

Retrievahility:  Manual-indexed  by  name. 

Safeguards:  The  system  is  primarily  maintained  in  a  locked,  metal 
filing  cabinet,  the  access  combination  to  which  is  known  only  to 
authorized  persons.  Certain  information  in  the  system,  such  as 
home  address,  emergency  information,  grade,  and  date  of  last 
promotion  or  within-grade  step  increase  is  maintained  in  limited-ac¬ 
cess  files  available  only  to  authorized  persons. 

Retention  and  disposal:  Records  on  current  employees  are 
retained  in  an  active  file  during  the  course  of  an  employee's  em¬ 
ployment  with  the  Council  or  Panel.  Files  on  past  employees  are 
retained  in  an  inactive  file.  Other  records  in  the  system,  such  as  ap¬ 
plications  for  employment,  are  periodically  reviewed  and  disposed 


of  in  accordance  with  established  procedures. 

System  maaagerfs)  and  addrem: 

Executive  Director 

Federal  Labor  Relations  Council 

1900  E  St.,  NW. 

Washington,  DC  20415 
Executive  Secretary 
Federal  Service  Impasses  Panel 
1900  E  St.,  NW. 

Washington,  DC  20415 

Notification  procedure:  An  individual  may  obtain  notification  as 
to  whether  the  system  of  records  contains  a  record  pertaining  to 
the  individual  by  forwarding  an  inquiry  to  the  Administrative  Of- 
hcer.  Federal  labor  Relations  Council,  Room  7P56,  1900  E  St., 
NW.,  Washington,  DC  20415,  or  by  appearing  in  person  at  the 
above  address.  See  Council  and  Panel  regiilations  in  5  CFR  2402.4. 

Record  access  procedures:  See  Council  and  Panel  access  regula¬ 
tions  in  5  CFR  2402.5.  Assistance  in  obtaining  access  the  contents 
of  records  can  be  obtained  from  the  Administrative  Officer  at  the 
above  address. 

Contesting  record  procedures:  The  Council's  and  Panel's  rules  for 
contesting  contents  of  records,  and  for  appealing  adverse  deter¬ 
minations  with  respect  thereto,  are  contained  in  5  CFR  2402.10  and 
2402.13. 

Record  source  categoi^:  Subject  individuals;  former  and/or 
present  employers  of  subject  individuals;  and  other  persons  familiar 
with  the  individual. 

FLRC/FSIP— 2 

System  name:  Travel  records— FLRC/FSIP 

System  location:  Council  offices,  1900  E  St.,  NW.,  Washington, 
DC  20415. 

Categories  of  individuals  covered  by  the  system:  Names  of  persons 
who  use  Council  funds  for  travel. 

Categories  of  records  in  the  system:  Contains  the  various  records 
required  to  administer  the  travel  requirements  of  the  Council  and 
Panel,  including  all  places  to  which  travel  was  accomplished  and 
the  costs.  Included  on  various  travel  forms  is  the  home  address  of 
the  traveling  individual. 

Authority  tor  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  TUs  system  of  records  is 
used  for  budgetary  purposes  and  for  reporting  to  Members  of  Con¬ 
gress  and  otlMr  agencies  when  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders. 

Retrievahility:  Manual-indexed  by  name. 

Safeguards:  Access  to  and  use  of  such  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  The  records  are  maintained  and  disposed 
of  in  accordance  with  established  procedures. 

System  inanager(s)  and  address: 

Executive  Director 

Federal  Labor  Relations  Council 

1900  E  St.,  NW. 

Washington,  DC  20415 
Executive  Secretary 
Federal  Service  Impasses  Panel 
1900  E  St.,  NW. 

Washington,  DC  20415 

Notification  procedure:  An  individual  may  obtain  notification  as 
to  whether  the  system  of  records  contains  a  record  pertaining  to 
the  individual  by  forwarding  an  inquiry  to  the  Administrative  Of¬ 
ficer,  Federal  Labor  Relations  Council,' Room  7P56,  1900  E  St., 
NW.,  Washington,  DC  20415,  or  by  appearing  in  person  at  the 
above  address.  See  Council  and  Panel  regulations  in  5  CFR  2402.4. 

Record  access  procedures:  See  Council  and  Panel  access  regula¬ 
tions  in  5  CFR  2402.5.  Assistance  in  obtaining  access  to  the  con¬ 
tents  of  records  can  be  obtained  from  the  Administrative  Officer  at 
the  above  address. 

Contesdag  record  procedures:  The  Council's  and  Panel's  rules  for 
contesting  contents  of  records,  and  for  appealing  adverse  deter¬ 
minations  with  respect  thereto,  are  contained  in  5  CFR  2402.10  and 
13. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies. 
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FEDERAL  TRADE  COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  S  U.S.C.  Sec.  SS2a(eK4)  the  Federal  Trade  Conunis- 
sion  hereby  publishes  the  notices  for  the  Systems  of  Records  cur¬ 
rently  maintained  by  this  agency.  Except  for  five  new  systems 
(discussed  below),  tfic  Systems  were  previously  published  in  the 
Federal  Register  at  41  FR  39711,  41  FR  417S9,  41  FH  42937.  and  42 
FR6906. 

REVISIONS  TO  NOTICES 

Several  system  notices  have  been  revised.  These  revisions,  not 
previously  published,  do  not  represent  substantive  changes  in  the 
Systems  but  are  merely  made  either  to  more  accurately  describe 
the  Systems  as  they  have  existed  since  establishment  or  to  reflect 
minor  changes  such  as  changes  in  System  location  or  manager.  The 
revisions  are  listed  below  by  FTC  system  number. 

FTC — 1:  “(former  and  current)”  has  been  added  to  the  descrip¬ 
tion  of  the  categories  of  individuals  covered  by  the  system.  The 
fact  that  biographical  sketches  are  prepared  with  the  concurrence 
of  the  individuals  concerned  is  noted  under  the  description  v(  rou¬ 
tine  uses.  The  description  of  safeguards  is  clarified  to  reflect  the 
fact  that  access  restrictions  apply  to  background  information.  The 
description  of  retention  and  disposal  practices  is  clarified  to  reflect 
the  two-year  retention  of  certain  information  about  former  Com¬ 
missioners  and  key  staff  members.  The  title  of  the  system  manager 
has  been  changed  to  Public  Information  Assistant. 

FTC — 3:  A  new  System  location  is  indicated.  Salary  information 
is  no  longer  a  category  of  information  in  the  System,  and  what  was 
heretofore  descril^  as  “history  of  work  activity"  has  been 
clarified  as  “all  case  and  project  information  both  past  and 
present.” 

FTC — 4:  The  description  of  the  categories  of  records  in  the 
System  has  been  revised  to  clarify  the  fact  that  information  about 
accidents  involving  personal  injuries  is  also  included.  The  descrip¬ 
tion  of  routine  uses  has  been  similarly  revised.  Under  the  heading 
“Retrievability”  the  word  “incident”  has  replaced  the  word 
“accident.” 

FTC — 7:  The  System  name,  location  and  manager  have  been 
revised  to  reflect  the  establishment  of  a  special  unit  within  the 
Genera)  Counsel's  Office  that  maintains  the  congressional  cor¬ 
respondence  files.  Congressional  committees  and  constituents  have 
been  deleted  from  the  description  of  categories  of  individuals 
covered  by  the  System  because  (1)  committees  are  not  individuals 
and  (2)  records  concerning  constituents  are  not  organized  or  filed  in 
such  a  way  as  to  be  part  of  a  system  of  records.  The  reference  to 
storage  in  a  lockable  room  has  been  deleted,  while,the  description 
of  safeguards  has  been  revised  to  reflect  the  fact  that  the  records 
are  stored  in  lockable  metal  cabinets.  The  reference  to  constituents 
has  been  deleted  as  a  record  source  category. 

FTC — 8:  The  System  location  and  System  manaiger's  address 
have  been  revised  to  conform  with  the  Dallas  Regional  Office’s 
new  address. 

FTC — 11:  The  System  location  and  System  manager’s  address 
have  been  revised  to  conform  with  the  Atlanta  Regional  Office’s 
new  address. 

FTC — 14:  The  description  of  the  categories  of  individuals 
covered  by  the  System  has  been  revised  to  refer  to  individuals 
rather  than  letters  and  forms.  For  clarification,  the  individual's 
name  and  address  have  been  added  to  the  description  of  the  catego¬ 
ries  of  records  in  the  System. 

FTC — 16:  The  description  of  the  categories  of  individuals 
covered  by  the  System  has  been  revised  to  include  individuals 
against  whom  complaints  are  received.  (Such  individuals  are 
covered  only  in  the  rare  instances  when  a  complaint  refers  to  an  in¬ 
dividual  and  not  a  company  or  other  business  entity.)  For  clarifica¬ 
tion,  the  individual’s  name  and  address  have  been  added  to  the 
description  of  the  categoms  of  records  in  the  System. 

FTC— 17:  The  description  of  the  categories  of  individuals 
covered  by  the  System  has  been  revised  to  refer  to  individuals 
rather  than  addresses.  For  clarification,  the  individual’s  business 
title,  if  any,  has  been  addbd  to  the  description  of  the  categories  of 
records  in  the  System.  The  descriptions  of  storage,  safeguards,  and 
retention  and  disposal  practices  have  been  revis^  to  reflect  the  use 
of  Daconics  rather  than  Lexitron  data  storage  equiment.  To  the 
description  of  retention  and  disposal  practices  has  been  added  the 
fact  that  the  mailing  list  is  revisra  at  least  annually. 


FTC — 22:  The  name  of  the  Division  of  Legal  and  Public  Records, 
found  under  System  location,  has  been  changed  to  the  “Records 
Division.’’  A  statement  has  been  added  at  the  end  of  the  System 
notice  reiterating  that  this  is  an  exempt  system  pursuant  to  S  U.S.C. 
Sec.  552a(k)  (2). 

FTC — 25:  The  retrievability  of  records  in  the  System  is  by  cor¬ 
respondent’s  name  only,  and  the  System  notice  has  been  revised 
accordin^y.  The  description  of  retention  and  disposal  practices  has 
been  revised:  copies  of  correspondence  and  the  correspondent 
index  card  are  retained  for  only  six  months  from  the  date  of  the 
Commission  response,  and  records  are  disposed  of  in  wastebaskets. 
The  title  of  the  System  manager  has  been  changed  from  (Thief  to 
Supervisor. 

FTC — 26:  Under  System  location,  the  addresses  of  the  Atlanta 
and  E)allas  Regional  CKfices  have  been  changed,  and  the  address  of 
the  Denver  Regional  Office,  which  heretofore  was  inadvertently 
omitted,  has  been  added. 

FTC — 28:  The  name  of  the  Division  of  Legal  and  Public  Records, 
referred  to  under  System  location,  has  been  changed  to  the 
“Records  Division.”  The  fact  that  records  are  also  sent  to  the 
Federal  Records  Center  in  Suitland,  Md.,  has  been  added  to  the 
descripiion  of  retention  and  disposal  practices.  A  statement  has 
been  added  at  the  end  of  the  System  notice  reiterating  that  this  is 
an  exempt  system  pursuant  to  5  U.S.C.  Sec.  5S2a(kK2). 

FTC — 29:  A  statement  has  been  added  at  the  end  of  the  system 
notice  reiterating  that  this  is  an  exempt  system  pursuant  to  5  IJ.S.C. 
Sec.  552a(kK2). 

FTC — 33:  Under  System  location,  the  addresses  of  the  Atlanta. 
Dallas,  and  Denver  Regional  Offices  have  been  changed.  The 
description  of  retention  and  disposal  practices  has  been  clarified  to 
reflect  the  fact  that  records  are  transferred  to  the  Records  Division 
(formerly  the  Division  of  Legal  and  Public  Records)  only  if  the 
preliminary  investigation  becomes  a  formal  investigation;  otherwise 
the  records  are  retained  by  the  office  that  conducted  the  prelimina¬ 
ry  investigation.  The  fact  that  there  is  no  disposal  system  at  present 
has  also  been  added  to  the  description.  At  the  end  of  the  System 
notice  a  statement  has  been  added  reiterating  that  this  is  an  exempt 
system  pursuant  to  5  U.S.C.  Sec.  S52a(kX2). 

FTC — 34:  The  System  location  and  System  manager’s  address 
have  been  revised  to  conform  with  the  Atlanta  Regional  Offlee’s 
new  address. 

FTC — 35:  The  description  of  the  categories  of  individuals 
covered  by  the  System  has  been  revised  to  include  selected  media 
and  organizations  to  be  reached  on  specific  FTC  matters.  The 
description  of  the  routine  uses  of  the  information  has  been 
clarified:  the  records  are  used  to  produce  address  labels  for  mailing 
of  FTC  materials  by  Office  of  Public  Information  and  other  Com¬ 
mission  personnel.  The  creation  of  formatted  statistical  reports  has 
been  discontinued  and.  accordingly,  has  been  deleted  as  a  routine 
use.  The  description  of  record  retrievability  has  been  clarified: 
labels  for  individual  addressees  can  be  retrieved  by  name  as  well  as 
computer-assigned  identification  number.  The  description  of 
safeguands  has  been  reworded  for  greater  clarity.  To  the  description 
of  retention  and  disposal  practices  has  been  added  the  fact  that 
news  media  and  spedal  interest  (for,  organ^tions  to  be  reached 
on  specific  FTC  matters)  addressees  are  retained  indefinitely  or  for 
a  specified  length  of  time  unless  removal  from  the  list  is  requested 
by  the  individud. 

FTC — 39:  The  title  of  the  Assistant  General  Counsel  for  Legal 
Services,  referred  to  under  System  location  and  System  manager, 
has  been  changed  to  Assistant  General  Counsel  for  Legal  Counsel. 

FTC — 41:  Under  System  location,  the  addresses  of  the  Atlanta 
and  Dallas  Regional  Oiffices  have  been  changed. 

FTC — 43:  The  System  location  has  been  revised  to  indicate  the 
location  of  the  computer  rather  than  the  location  of  the  computer 
terminal. 

FTC — 44;  FTC — 46;  FTC — 48;  The  name  of  the  Division  of 
Legal  and  Public  Records,  referred  to  under  System  location,  has 
been  changed  to  the  “Records  Division.” 

FTC — 49:  The  name  of  the  Division  of  Legal  and  Public  Records, 
referred  to  under  System  location,  has  been  changed  to  the 
“Records  Division.”  Records  in  this  System  are  also  located  in  the 
Information  Division  of  the  Secretary’s  Office  and  in  the  Office  of 
the  General  Counsel,  and  the  description  of  Sy^em  location  has 
been  revised  accordingly.  The  description  of  routine  uses  has  been 
revised  to  clarify  that  r^y  request  and  appeal  letters,  and  agency 
responses  thereto,  are  avadal^  to  the  pubbe  for  inspection  and 
copying.  The  description  of  storage  practices  has  been  revised  to 
refl^  the  fact  that  records  in  the  System  are  stored  in  three  loca¬ 
tions,  not  just  one.  The  fact  that  Freedom  of  Information  Act 
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requests  are  iiHkxed  by  suoject  matter  has  been  deleted  from  the 
description  of  record  retrievability  since  only  retrieval  by  personal 
identifiers  is  relevant  for  Privacy  Act  purposes.  The  description  of 
safeguards  has  been  revised  to  include  lockable  file  cabinets.  The 
description  of  retention  and  disposal  practices  has  been  clarified: 
the  records  are  maintained  indefinitely,  and  there  is  no  disposal 
system  at  present.  The  Assistant  General  Counsel  for  Legal  Coun¬ 
sel  has  been  added  as  a  System  Manager. 

FTC — 51:  Records  in  this  System  are  located  in  the  Information 
Division  of  the  Office  of  the  Secretary  and  in  the  Office  of  the 
General  Counsel,  and  the  description  of  System  location  has  been 
revised  accordtn^y.  The  descnption  of  retention  and  disposal  prac¬ 
tices  has  been  claiified:  the  records  are  maintained  indefinitely,  and 
there  is  no  disposal  system  at  present.  The  Assistant  General  Coun¬ 
sel  for  Legal  Counsel  has  been  added  as  a  System  Manager. 

FTC— 52:  The  description  of  record  source  categories  has  been 
revised  to  include  visual  identification  by  administrative  officers  in 
the  Commission’s  regional  offices. 

DELETIONS  OF  SYSTEMS 

For  the  reasons  given  below  the  Commission  deletes  the  follow¬ 
ing  systems  of  records: 

FTC— 2.  CaU  for  Comment  Mailing  List  (41  FTl  39711):  The 
"Call  for  Comment”  publication  and  mailing  list  have  been  discon¬ 
tinued. 

FTC— 6,  CompLiint  Cards,  Dallas  Regional  Office  (41  FR  39712): 
Records  are  no  longer  retrievable  by  personal  identifier. 

FTC — 12,  Consumer  Complaint  Files,  Cleveland  Regional  Office 
(41  FR  39714):  Records  are  no  longer  retrievable  by  personal  identi¬ 
fier. 

FTC — 20.  Correspondence  with  Members  of  Congress  and  Agen¬ 
cy  Officials  (41  IR  39717):  Files  are  no  longer  maintained;  all  con¬ 
gressional  correspondence  filed  in  FTC — 7,  Congressional  Cor¬ 
respondence  Coordination  Unit  Records,  Office  of  General  Coun¬ 
sel. 

FTC— 27.  Health  Unit  Records  (41  FR  39720):  FTC  Health  Unit 
records  are  now  covered  by  system  number  HSA  BMS  (X)01.03 
(Division  of  Federal  Employee  Health,  Employee  Health  Records 
HEW/HSA/BMS)  of  the  Department  of  Health,  Education,  &  Wel¬ 
fare. 

FTC — 30,  Page  Count  Sheet  Tabulation,  Dallas  Regional  Office 
(41  FR  39721):  Records  are  no  longer  maintained. 

FTC — 37,  Pubhc  Information  Mailing  Lists,  Dallas  Regional  Of¬ 
fice  (41  FR  39724):  Addresses  are  now  listed  by  title  only,  not  per¬ 
sonal  name. 

FTC — 47,  Consumer  Complaint/Information  Files,  Chicago  Re¬ 
gional  Office  (41  FR  39728):  Records  are  no  longer  retrievable  by 
personal  identifier. 

NEW  SYSTEMS 

The  Commission  is  establishing  the  following  five  addiuonal 
systems  of  records: 

F’rC — 2,  Correspondence  Control  System 
FTC — 6,  Mail  Order  Rule  Complaint  l>etters.  Abstracts  of 
FTC — 15,  Application  for  Compensation  for  Participation  in 
Rulemaking  Proceedings 
FTC — 20,  Employee  Locator  System 
FTC — 38,  Public  Information  Mailing  List,  Seattle  Regional 
Office 

The  notices  for  these  systems  are  set  forth  below  with  those  for 
the  existing  systems.  A  report  of  the  new.  systems  was  filed  with 
the  Director,  Office  of  Man^ment  and  Budget  (OMB),  the 
Speaker  of  the  House,  the  President  of  the  Senate,  and  the  Chair¬ 
man  of  the  Privacy  Protection  Study  Commission  on  August  8, 
1977. 

The  routine  uses  described  in  the  new  systems’  notices  include 
both  intra-agency  uses  (disclosures  to  agency  employees  who  have 
a  need  for  such  access  in  the  performance  of  their  official  duties 
within  the  agency)  and  other  than  intra-agency  uses.  In  accordance 
with  Section  552a(eXll)  of  the  Privacy  Act,  interested  persons  may 
submit  comments  pertaining  to  those  routine  uses  set  forth  in  the 
five  new  systems’  notices  that  are  not  intra-agency  uses.  The  Com¬ 
mission  will  consider  all  comments  received  on  or  before  (date  30 
days  after  publication  of  this  notice  in  the  Federal  Register).  Com¬ 
ments  should  be  addressed  to  the  Secretary,  Federal  Trade  Com¬ 
mission,  6th  Street  and  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20580.  Those  routine  uses  that  are  not  intra-agency  uses  will 
be  adopted  as  of  the  closing  date  of  the  comment  period  unless 
notice  to  the  contrary  is  published  as  a  result  of  the  comments 
received. 


The  Commission  has  requested  from  OMB  a  waiver  of  the  60- 
day  advance  notice  requirement  of  OMB  Circular  No.  A- 108.  If  this 
waiver  is  granted,  the  five  new  ■systems’  notices,  including  the 
intra-agency  routine  use  disclosures,  will  be  put  into  effect  on  the 
publication  date  of  this  notice  or  the  date  of  the  waiver,  whichever 
IS  later.  The  routine  uses  that  are  not  intra-agency  disclosures  will 
he  effective  on  the  date  of  their  adoption  if  the  waiver  is  granted  or 
at  the  end  of  the  60-day  advance  notice  period  if  the  waiver  is  not 
granted. 

By  direction  of  the  Commission  dated  August  16,  1977. 

Carol  M  Thomas, 

.Secretary. 

TABLE  OF  C0NTF:NTS 

FTC — 1:  Biiigraphies  of  Commissioners  and  Key  Staff  Members 
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FTC — 3.  Case/Ptoject  Tracking  System 
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FTC — 13:  Consumer  Complaint  F'iles,  Division  of  Marketing 
Practices;  Bureau  of  Consumer  Protection 

FTC — 14:  Consumer  Complaint  Files,  Ixis  Angeles  Regional  Of¬ 
fice 

FTC — 15:  Applications  for  Compensation  for  Participation  in  Rule- 
making  Proceedings 

FH  C — 16:  Consumer  Complaint  Letters,  Seattle  Rc^onal  Office 
FTC — 17:  Consumer  Mailing  List,  Ixis  Angeles  Re^onal  Office 
FTC — 18;  Consumer  Redress  lasts.  Compliance  Division;  Bureau 
of  Consumer  Protection 

FTC — 19;  Correspondence  with  Compliance  Division,  Bureau  of 
Consumer  Protection,  Concerning  Parties  Subject  to  Commission 
Orders 

FTC — 20;  Employee  I>ocator  System 
FTC — 21:  Counselling  Records 
FTC — 22:  Disciplinary  Action  Investigatory  Files 
FTC — 23:  Financial  Mcinagement  System 
FTC — 24:  Financial  Statement  of  Commissioners-elect 
FTC — 25:  General  Correspondence  Records 
FTC — 26:  General  Personnel  Records  ((Wficial  Personnel  Fokler 
and  Records  Related  Thereto),  Dupheate  Personnel  Files  and  Auto¬ 
mated  Records 

FTC — 27:  (reserved) 

FTC — 28:  Investigational,  Legal  and  Public  Records 
FTC — 29:  Litigation  Information  Management  System  for  In¬ 
vestigations,  Rulemaking,  and  Adjudicatory  Proceedings 
FTC — 30:  (reserved) 

FTC — 31:  Payroll  Processing  System 
FTC — 32;  Payroll — Retirement  Cards 
FTC — 33:  FVeliminary  Investigation  Files 

FTC— 34:  Public  Contact  Report  System,  AtlanU  Regional  Office 
FTC — 35:  Public  Information  Maili^  List 

FTC — 36:  Public  Information  Mailing  Lists,  Boston  Regional  Of- 
ficc 

FTC— 37:  (reserved) 

FTC— 38:  Public  Information  Mailing  List.  Seattle  Regional  Of¬ 
fice 

FTC — 39:  Staff  Advisory  Opinion  Records 

FTC— 40:  Statement  of  Employment  and  Financial  Interests 

FTC — 41:  Unofficial  Personnel  Records 

FTC— 42:  Basis  Computerizerd  System,  Bureau  of  Competition 
FTC— 43:  Internal  Assignment  Tracking  System  Office  of 
General  Counsel 

FTC— 44:  Assurances  of  Voluntary  Compliance  (AVO 
FTC— 45:  Automated  Serials  Routing  System  (ASRS) 

FTC — 46:  Clearance  to  Participate  Applications  and  the  Commis¬ 
sion’s  Responses  Thereto 
FTC — 47:  (reserved) 
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FTC — 48;  Contacts  by  Persons  Outside  the  Commission  Relating 
to  Investigations  or  Cases 

FTC — 49:  Freedom  of  Information  Act  Requests  and  Appeals 
from  Other  Than  Governmental  Agencies  and  the  Commission's 
Responses  Thereto 

FTC — 50;  Holders  of  Registered  Indentification  Numbers 
FTC — 51:  Privacy  Act  Requests  and  Appeals 
FTC — 52:  Equal  F^mployment  Opportunity  Statistical  Repotting 
System 


FTC— 1 


System  name:  Biographies  of  Commissioners  and  Key  Staff  Mem¬ 
bers— FTC 

Office  of  Public  Information — Room  496 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington.  D  C.  20580 

Categories  of  individuals  covered  by  the  system:  Commissioners 
and  key  Federal  Trade  Commission  Staff  members  (former  and 
current). 

Categories  of  records  in  the  system:  Contains  name,  biographical 
data  (such  as  education,  employment,  etc.),  and  in  some  cases  a 
photograph  and-or  news  release  on  the  individual's  appointment. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Resource  material  for 
writing  news  releases  and  FTC  publications,  and  for  filling  requests 
for  information  from  members  of  the  media;  used  by  OPI  staff 
members.  (With  concurrence  of  individual  concerned,  information 
is  prepared  in  biographical  sketch  format  for  release  to  news  media 
and  general  public  upon  request.) 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Written  documents  and  glossy  photographs  in  manila  fol¬ 
ders  in  lockable  file  cabinet. 

Retrievability:  Indexed  by  name. 

Safeguards:  Access  to  background  information  restricted  to  OPI 
staff  and  other  agency  personnel  whose  responsibilities  require  ac¬ 
cess. 

Retention  and  disposal:  Upon  departure  from  Commission,  in¬ 
dividual's  biographical  sketch  and  ^otograph  are  filed  alphabeti¬ 
cally  in  a  folder  for  former  Commissioners  and  staff  and  are 
retaiined  approximately  two  years.  All  other  information  from  in¬ 
dividual's  folder  is  ^sposed  of.  In  either  case  information  is 
disposed  of  in  wastebasket. 

System  managerfs)  and  address: 

Public  Information  Assistant 
Office  of  Public  Information 
Room  496,  Federal  Trade  Conunission 
6th  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notificatioa  procure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,. ad¬ 
dress^  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D  C.  20580. 

Record  access  procedures:  Same  as  above.  * 

Contesting  record  prccedures:  Same  as  above. 

Record  source  categories:  Individual  whose  biography  and/or  pic¬ 
ture  is  contained  in  the  system. 


FTC— 2 


System  name:  Correspondence  Control  System— FTC 
System  location:  x 

Optiguun  Systems  Incorporated  (“OSI") 

5615  Fishers  Lane 
Rockville,  Maryland  20652 


Categories  of  individuals  covered  by  the  system:  All  individuals 
formally  requesting  information  from,  or  submitting  complaints  to. 
the  Federal  Trade  Commission  (including  regional  offices)  in  writ¬ 
ing;  staff  members  assigned  to  respond  to  correspondence. 

Categories  of  records  in  the  system:  Writer's  name  tind  address; 
nature  of  inquiry  or  complaint,  including  product  and  violation 
ccxles;  name  of  staff  members  assigned  to  respond  to  letter. 

Authority  (or  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  headquarters 
and  regional  office  staff  as  a  management  tool  for  tracking  cor¬ 
respondence  coming  into  the  Federal  Trade  Commission  (including 
regional  offices),  including  keeping  abreast  of  assignments  and 
response  deadlines.  Non-personal  information  is  abstracted  to  pro¬ 
vide  statistical  data  on  the  number  and  types  of  correspondence  to 
which  the  Conunission  responds. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Daily  data  temporarily  held  on  Daconks'  magnetic  disk 
at  FTC;  data  is  then  forwarded  (daily)  to  OSI  for  long-term  storage 
on  an  OSI  magnetic  disk. 

Retrievability:  By  name. 

Safeguards:  Access  restricted  to  personnel  whose  responsibilities 
require  access.  Access  to  OSI  computer  restricted  to  personnel  who 
have  knowledge  of  computer  password. 

Retention  and  disposal:  Records  are  retained  in  OSI  computer  for 
6  months  after  response  to  correspondence  has  been  maide,  then 
purged  from  system  aft'zr  nonpersonal  data  has  been  added  to  a 
staUstical  accounting  file.  Retention  beyond  six  months  is  possible 
if  circumstances  so  require. 

System  manager(s)  and  address: 

Chief,  Information  Systems  Branch 

Federal  Tiude  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  nvailing  or  delivering  a  written  request 
bearing  the  individuals'  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request.  Office  of  the  Secretary, 
Federal  Trade  Conunission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington.  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained;  supervisors. 

FTC— 3 

System  name:  Case/Project  Tracking  System— FTC 
System  location: 

Optimum  Systems  Inc. 

5615  Fishers  Lane 
Rockville.  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  All  FTC  profes¬ 
sional  and  semi-professional  employees  and  some  clerical  em¬ 
ployees 

Categories  of  records  in  the  systenu  Contains  name,  FTC  ID 
number,  organization,  occupation  category,  all  cases  and  projects 
assigned,  all  case  and  project  information  both  and 
present. 

Authority  (or  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pmpoaes  of  such  uses:  Management  and  bi^et- 
ing  tool  within  Commission.  Responses  to  congressional  inquiries. 
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Di!tck>sure  may  be  made  to  a  congressional  oiiice  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

PolicMS  and  practkes  tor  slorinK,  retrieving,  acccasiiig,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage!  Magnetic  disk  and  tape 

Rrtrievability:  By  ca.se,  program,  organization,  individual  (ID  no. 

Of  name) 

Safeguards:  Password.  Access  restricted  to  those  agency  person¬ 
nel  whose  responsibilities  require  access. 

Retention  and  disposal:  Perpetual  retention 
System  managerts)  and  address: 

Executive  Director 

Federal  Trade  Commission 

6lh  and  Pennsylvania  Avenue,  N.W. 

Washington.  D.C.  20580 

Notifkatioa  prondure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6lh  Street  &  Pennsylvania  Avenue, 

N  W  .  Washington,  D  C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  weekly  activity  reports. 
FTC-^ 

System  name:  Claimants  Under  Federal  Tort  Claims  Act  and  Milita¬ 
ry  Personnel  and  Civilian  Employees'  Claims  Act — FTC 
System  location: 

Federal  Trade  Commission 
Room  555 

6ih  Street  &  Pennsylvania  Avenue,  N.W. 

Washington.  D  C.  20580 

Categories  of  individuals  covered  by  the  system:  livlividuals  who 
have  claimed  reimbursement  from  FTC  under  Federal  Tort  Claims 
Act  and  Military  Personnel  and  Civilian  Employees'  Claims  Act 
Categories  of  records  in  the  system:  Information  relating  to  traffic 
accidents  and  other  accidents  in  which  the  FTC  may  be  liable  for 
property  damage  or  loss  or  personal  injuries. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
28  u  s  e.  Sec.  2671  et  seq.  Military  Personnel  and  Civilian  Em¬ 
ployees'  Qaims  Act,  31  U.S.C.  Sec.  241  et  seq. 

Routine  uses  of  records  maintained  in  Uwsystem,  inclutiing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  whether 
the  FTC  should  honor  claims  for  personal  injuries  or  loss  or 
damage  to  property  in  incidents  involving  FTC  einployees.  Referral 
to  Department  of  Justice,  GSA,  or  other  federal  agency  when  the 
matter  comes  within  the  jurisdiction  of  such  agency.  Used  by  Tort 
Claims  Officer,  other  FTC  personnel  reviewing  clam,  and  person¬ 
nel  of  other  agencies  to  whom  a  matter  is  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposii^  of  records  in  the  system: 

Storage:  Stored  in  manila  file  folders  in  file  cabinet. 

Retrievability:  The  system  is  filed  alphabetically  by  name  of  the 
FTC  employee  involved  in  each  incident. 

Safeguards:  The  files  are  stored  in  an  unlocked  file  cabinet  in  the 
Office  of  the  Tort  Claims  Officer.  Access  restricted  to  those  agen¬ 
cy  personnel  whose  responsibilities  require  access. 

Retention  and  disposal;  The  records  are  stored  for  10  years  and 
then  deposited  in  a  wastebasket. 

System  managerfs)  and  address: 

Executive  Director 
Federal  Trade  Commission 
Washington,  D.C.  20580 

Notlficatian  procedure:  By  mailing  or  debvering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  toUows:  Privacy  Act  Request,  Office  of  die  Secretary. 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D  C.  20580. 

Recmtl  access  procedures:  Same  as  above. 

Coaleating  recard  proocdarcs:  Same  as  above. 


Record  source  categories:  intormauon  is  obtained  from  claimant. 
FTC  employee  involved  in  incident,  official  police  report  (if  any), 
witnesses,  and  insurance  company  represenung  claimant  (if  any). 

FTC— 5 

Sy.stem  name:  Cummi-ssion  Minutes — FTC 
S>’stem  location: 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

R(Xim  174 

Washington,  D.C.  20580 

Categories  of  indiiidiials  covered  by  the  system:  Individual  respon¬ 
dents  and  ptoposed  respondents  in  Ctimmission  pnx;eedings  and  in¬ 
vestigations.  mdividuals  requesting  advisory  opinions,  and  those 
subject  to  (L^ommission  disciplinary  proceedings  and  Commission 
orders. 

Categories  of  records  in  the  system:  Information  on  individuals 
gencially  concerns  relations  or  transactions  with  or  knowledge 
about  respondents,  or  general  business  and  isolated  personal  infor- 
mauon  on  individual  respondents,  and  other  items  of  information 
relating  to  the  individual's  involvement  in  the  matter  m  question. 

Authority  for  maintenance  bf  *hc  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintMned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  by  the  Commis¬ 
sioners  and  their  staff,  staff  of  the  Secretaiv’s  Office,  and  the  staff 
of  tlic  Cieneral  Counsel's  Office,  as  history  and  record  of  Commis¬ 
sion  actions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Bound  volumes 

Retrievability:  Indexed  by  respondents'  names 
Safeguards:  Kept  in  locked  safe.  Access  restricted  to  those  agen¬ 
cy  personnel  whose  responsibilities  require  access. 

Retention  and  disposal :  Permanent  retention 
System  managerts)  and  addres: 

Secretary 
Room  174 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Nodfleatian  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  in^vidual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary. 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesdiig  record  proccduiTs:  Same  as  above. 

Record  source  categories:  Commission  records 
FTC— 6 

System  name:  Mail  Order  Rule  Complaint  Letters,  Abstracts 
of-FTC 
System  location: 

Optimum  Systems  Incorporated 
5615  Fishers  Lane 
Rockville,  Maryland  208S2 

Categories  of  individuals  covered  by  the  system:  Any  individual 
whose  complaint  against  a  company  or  organization  concerns,  or  is 
relevant  to  the  Federal  Trade  Commission's  Trade  Regulation  Rule 
concerning  Mail  Order  Merchandise.  16  C.F.R.  Sec.  435. 

Categories  of  records  in  the  system:  name;  address;  nature  of 
complaint  (violation  code  and  product  code);  date  of  transaction 
complained  of,  dollar  amount  of  transaction  complained  of,  if 
given;  name  of  company  complained  against. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  computer,  system  is 
used  to  produce  listi^s  summarizing  complaints  received  about 
mail  order  merchandising,  which  in  turn  assist  Bureau  of  Consumer 
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Protectiun  and  regional  office  staffs  in  taking  or  determining 
whether  to  take  le^  action  against  companies  complained  of  that 
may  violating  the  Mail  Order  Merchandise  Rule. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  the  matter 
has  been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disk  and  tape. 

Retrievability:  By  name. 

Safeguards:  Access  is  restricted  to  those  agency  personnel  whose 
responsibilities  require  access  and  who  have  knowledge  of  com¬ 
puter  password. 

Retentkm  and  disposal:  Information  is  retained  indefinitely;  no 
disposal  system  at  present. 

System  managerfs)  aiul  address: 

Chief,  Information  Systems  Branch 
Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W.  i 

Washington,  D.C.  20S80 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  Nignature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvama  Avenue, 
N.W.  Washington,  D  C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  proccduies:  Same  as  above. 

Record  source  categories:  Individuals  who  write  complaints. 

FTC— 7 

System  name:  Congressional  Correspondence  Coordination  Unit 
Records,  Oflice  of  General  Counsel— FTC 

System  location:  Congressional  Correspondence  CiKirdination 
Uiut 

Rixim  581 

Office  of  General  Counsel 
Federal  Trade  Conunission 
Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress. 

Categories  of  records  in  the  system:  Name;  address,  title;  any 
other  personal  information  in  letter. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
goverrunent  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Referral  to  per.>on,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Polictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  folders. 

Retrievability:  Indexed  by  name  of  congressman. 

Safeguards:  Stored  in  lockable  metal  cabinets.  Access  restricted 
to  those  agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Transferred  to  Federal  Records  Center  at 
end  of  six  years. 

System  managerfs)  and  address:  Congressional  Correspondence 
Coordinator 
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(Kfice  of  General  Counsel 
Federal  Trade  Commission 
Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivenng  a  written  request 
bearing  the  individual  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N  W.,  Washington,  D  C.  20580 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Congressmen. 


FTC— 8 


System  name:  Congressional  Inquiry  Files,  Dallas  Regional  Office — 
FTC 

System  location: 

Dallas  Regional  Office 
2001  Bryan  Tower 
Suite  2665 
Dallas.  Texas  75201 


Categories  of  individuals  covered  by  the  .system:  Constitutents  who 
have  written  their  congressional  representative  for  aid  in  resolving 
consumer  problems  and  members  of  Congress 

Categories  of  records  in  the  system:  Contains  consumer  letter, 
letter  from  member  of  Congress  transmitting  the  complaint.  FTC's 
acknowledgement  of  the  complaint,  and  the  FTC’s  reply  to  the  con-  ^ 
gressional  representative  ' 

Authority  for  maintenance  of  the  system:  FTC  Administrative 
Manual,  1-201.1;  Federal  Records  Act,  Section  506(a);  GSA  Regula¬ 
tions  (Sec. 101-11. 209-3).  Federal  Trade  Commission  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FlC  may  be  warranted.  Referral  to  other  federal,  state,  or  locsil 
governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdication  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred  I 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual  , 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  generally  on  letterhead  forms 
Retrievability:  Indexed  by  name  of  member  of  Congress 
Safeguards:  Records  are  maintained  in  a  file  cabinet  locked  by 
key.  Access  restricted  to  those  agency  personnel  whose  responsi¬ 
bilities  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely 
System  manageris)  and  adilress: 

Regional  Director 
Federal  Trade  Commission 
Dallas  Re^onal  Office 
2001  Bryan  Tower 
Suite  2665  . 

Dallas.  Texas  75201 


1 


1 

i 

I 

1 
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Notification  procedure:  By  mailing  or  delivenng  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad-  i 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission.  6th  Street  &  Pennsylvania  Avenue,  I 
N.W.,  Washington.  D.C.  20580 

Record  access  procedures:  Same  as  above.  j 

Contesting  record  procedures:  Same  as  above.  I 

Record  source  categories:  Individual  on  whom  record  is  main-  l 
tained,  members  of  Congress.  | 

FTC— 9 

System  name:  Consultant  Files.  Division  of  National  Advertising; 
Bureau  of  Consumer  Protection — FTC  • 

System  location:  ^ 

Division  of  National  Advertising  * 
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Federal  Trade  CommisMon 
Star  Building 

1 101  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Calegarin  al  iadividnala  covered  by  the  systcoi:  Consultants  con¬ 
sisting  of  experts  in  various  fields  including  medical  and  scientific. 

Categories  of  records  hi  the  system:  Contains  name,  curriculum 
vitae,  resume  of  employment,  lists  of  publications  in  field,  copies 
of  application  forms  sulmitted  to  FTC. 

Authority  for  meintmaarr  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  auintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  medical 
doctors,  scientists  and  other  experts  who  are  available  on  a  con¬ 
sultant  basis  to  advise  professional  staff  members  of  Division  of 
National  Advertising,  FTC.  Used  by  staff  members  of  the  Division. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  in  the  system: 

Storage:  Letter  size  files  in  regulation  cabinet 

Retricvability:  Indexed  by  name 

Safeguards:  Secured  as  are  other  files  by  locking  of  office  door  at 
night.  Building  guard  stationed  at  building  entrance.  Access 
restricted  to  those  agency  personnel  whose  responsibilities  require 
access. 

Retention  and  disposal:  Maintained  indefinitely  for  future 
reference 

System  managrits)  and  address: 

Assistant  Director 

Division  of  National  Advertising 

Federal  Trade  Commission 

Room  6124 

Star  Building 

1101  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Notification  procure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

FTC— 10 

System  name:  Consumer  and  Industry  Correspondence  Files,  Divi¬ 
sion  of  Special  Statutes;  Bureau  <A  Consumer  Protection — FTC 

System  location: 

Division  of  Special  Statutes 
633  Indiana  Avenue,  N.W. 

Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Consumer  and  In¬ 
dustry  Correspondents 

Categories  of  records  in  the  system:  Correspondence 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act,  Truth  in  Lending  Act,  Fair  Credit  Reporting  Act,  Hobby 
Protection  Act,  Textile,  Wool  &  Fibers  Act,  Fair  l^cka^ng  and 
Labeling  Act,  Equal  Credit  Opportunity  Act,  Fair  Credit  Billing 
Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
government^  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  lo  an  inqi^  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  aoccssing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders 

RetrievabilUy:  Indexed  by  name — usually  corporate  name 

Safeguards:  Maintained  in  file  cabinets.  Access  restricted  to  those 
agency  personnel  whose  responsibilities  require  access. 

Retention  and  dfaposal:  Retained  indefinitely 

System  managerfs)  and  address: 

Assistant  Director  for  Specud  Statutes 
Bureau  of  Consumer  Protection 
633  Indiana  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  proradurc:  By  mailing  or  delivering  a  written  request 
bearing  the  ii^vidual's  name,  return  ackhess,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington.  D.C.  20580 

Record  accca  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual 
FTC— II 

System  name:  Consumer  Complaint  Files,  Atlanta  Regional  Of¬ 
fice — FTC 

System  location: 

Atlanta  Regional  Office 

1718  Peachtree  Street,  N.W.,  Room  1000 

Atlanta,  Georgia  30309 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
general  public. 

Categorim  of  records  in  the  system:  Consists  of  letters  from  in¬ 
dividuals  filing  complaints  as  to  unsatisfactofry  conunercial  transac¬ 
tions  and  practices  of  various  firms,  businesses  and  individuals. 
System  also  includes  a  complaint  log  identifyii^  individual  complai¬ 
nants  and  a  card  file  naming  individual  complainants. 

Authority  for  maintenance  of  the  systenu  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintahied  in  the  system,  including  catego¬ 
ries  of  users  ruid  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
government^  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  Commission  staff  or  by  another 
federal,  state,  or  lo^  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  ii^uiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  Maintained  in  letter  size  file  folders  and  3  inch  by  5  inch 
index  cards 

Retricvability:  Filed  alphabetically  by  name 

Safeguards:  Filed  in  metal  file  cabinet.  Office  locked  when  unat¬ 
tended.  Access  restricted  to  those  agency  personnel  whose  respon¬ 
sibilities  require  access. 

Retention  and  disposal:  Retained  for  a  minimum  of  one  year  and 
destroyed  by  delivering  to  and  placing  the  material  in  local  govern¬ 
ment  operated  iiKinerator 

System  maiuigerfs)  and  address: 

Regional  Director 

Atlanta  Regional  Office 

1718  Peachtree  Street,  N.W.,  Room  1000 

Atlanta,  Georgia  30309 

Notification  proredure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  aiKl  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
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Federal  Trade  Commission.  6lh  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington.  D.C.  20580 
Record  acccas  procedures:  Same  as  above. 

Coolcstiiig  record  procedures;  Same  as  above. 

Record  source  categories:  From  individual  members  of  the  public 
and  occasionally  from  other  federal  agencies. 

FTC— 13 

System  name:  Consumer  Complaint  Files,  Division  of  Marketing 
Practices;  Bureau  of  Consumer  Protection — FTC  ^ 

System  location: 

Division  of  Marketing  Practices 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
Washington,  D.C.  20S80 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complauits  or  requesting  information 

Category  of  records  in  the  system:  Name;  address;  transaction 
history  with  persons,  partnerships  or  corporations 
Authority  for  maintenance  of  the  system:  Section  5  of  the  Federal 
Trade  Cotiunission  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
gi^vemmental  agerKies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Varied  size  documents 

Retrievability:  Name,  company  inverived,  or  alleged  practice 
Safeguards:  Filing  cabinets  in  secure  buildings.  Access  restricted 
to  those  agency  personnel  whose  responsibilities  require  access 
Retention  and  disposal:  Records  maintained  until  enforcement  ac¬ 
tion  is  final  and  then  removed  to  General  Service  Administration 
for  permanent  storage 

System  managerfs)  and  address: 

Assistant  Director  for  Marketing  Practices 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
*  Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Peimsylvania  Avenue, 
N.W..  Washington,  D  C.  20580 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Consumer;  federal,  state  or  local  en¬ 
forcement  agencies;  private  organizations  (e.g..  Better  Business  Bu¬ 
reaus,  consumer  hot  lines)  that  receive  consumer  complaint  letters 

FTC— 14 

System  name:  Consumer  Complaint  Files,’ Los  Angeles  Regional  Of¬ 
fice —  FTC 
System  iocatioa: 

Federal  Trade  Conunission 
11000  Wilshire  Boulevard,  Room  13209 
^  Los  Angeles,  California  90024 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
submit  complaints  against  companies,  practices,  individuals  in  the 
Los  Angeles  Office  area.  * 

Categories  of  records  in  the  system:  Name;  address;  information 
about  the  practices,  activities,  policies  of  organizations  or  in¬ 
dividuals  suDDiitted  by  various  coinplainants. 


Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  iiKludlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  detemune  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
government^  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partmrship,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqmry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  dLspiising  of  records  in  the  system: 

Storage:  File  folders 

Retrievability:  Indexed  in  log  book  by  name  of  complainant. 

Safeguards:  Stored  in  file  cabinets.  Access  restricted  to  those 
agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  for  one  year,  then  disposed  of  in 
wastepaper  basket. 

System  nuuiager(s)  and  address: 

Assistant  Regional  Director 
Federal  Trade  Commission 
11000  Wilshire  Boulevard,  Room  13209 
Los  Angeles,  California  90024. 

Notificatioo  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  ti^vidual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Peimsylvania  Avenue, 
N.W..  Washington.  D.C.  20580 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Consumers  and  business  complainants. 

FTC— 15 

System  name:  Applications  for  Compensation  for  Participation  in 
Rulemaking  Proceedings — FTC 

System  Iocatioa: 

Division  of  l>egal  Information 

Office  of  the  Secretary 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Office  of  the  Director — Room  460 

Bureau  of  Consumer  Protection 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue.  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Persons  filing  ap¬ 
plications  for  con^iensation  for  participation  in  rulemaking 
proceedings. 

Categories  of  records  in  the  system:  name;  address;  applicant's  in¬ 
terest  in  the  rulemaking  proceeding;  applicant's  reasons  why 
representation  of  his  interest  is  necessary;  applicant's  reasons  why 
his  interest  would  not  otherwise  be  adequately  represented;  appli¬ 
cant's  reasons  why  he  is  unable  effectively  to  participate  in  the  ru¬ 
lemaking  proceeding  without  financial  assistance,  including  infor¬ 
mation  relating  to  the  apfdicant's  economic  stake  in  the  pro^eding, 
his  ability  or  inability  to  contribute  to  the  costs  of  participation, 
and  his  financial  resources  and  status;  expenses  for  which  applicant 
seeks  compensation. 

Authority  for  maintenance  of  the  system:  Section  18(h)  of  the 
Federal  Trade  Commission  Act. 

Routine  usa  of  records  maintained  in  the  system,  iiKluding  calo¬ 
rics  of  users  and  the  purposes  of  such  uses:  Used  by  the  officers 
presiding  over  rulemaking  proceedings  and  the  staff  of  the  Offices 
of  the  Director  and  Assistant  Directors,  Bureau  of  Clonsumer  Pro¬ 
tection,  Office  of  the  General  Counsd,  and  Office  of  Policy 
Planning  and  Evaluation  in  determining  whether  to  compensate  ap¬ 
plicant^  for  expenses  to  be  incurred  in  participating  in  rulemaking 
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priKcedings.  All  material  submitted  by  applicants,  related  cor¬ 
respondence,  and  all  determinations  by  the  Director  of  the  Bureau 
of  Consumer  Protection  are  placed  on  the  public  record  (1)  in  the 
rulemaking  record  and  (2)  in  binders  devoted  solely  to  such  applica¬ 
tions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individu^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainii^, 
and  disposing  of  records  is  the  system: 

Storage:  (1)  Stored  in  binders  on  the  public  record  in  the  Public 
Reference  Room;  (2)  duplicates  and  related  internal  memoranda  stored 
in  file  folders  in  Room  460. 

Retrievability:  Filed  under  title  of  rulemaking  proceeding  and  in¬ 
dexed  by  name  of  applicant. 

Safeguards:  Maintained  in  lockable  offices. 

Retentioa  and  disposal:  Retained  indefinitely;  no  present  disposal 
program. 

System  manageits)  and  address: 

Secretary  ' 

Federal  Trade  Commission 
(address  same  as  System  Location) 

Special  Assistant  for  Compensation 
(Office  of  the  Director 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Nodficatioa  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580.  In  order  for  personal  information  in 
this  system  to  he  retrieved,  a  request  must  specify  the  title  of  the 
rulemaking  proceeding. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  applicant  and  commenting 
third  parties,  if  any. 

FTC— 16 

System  name:  Consumer  Complaint  Letters,  Seattle  Regional  Of¬ 
fice — FTC 

System  location:  Seattle  Regional  Office,  Federal  Trade  Commis¬ 
sion,  2840  Federal  Building,  915  Second  Avenue,  Seattle,  Washing¬ 
ton  98174 

Categories  of  individuals  covered  by  the  system:  Those  persons 
who  direct  a  consumer  complaint  or  request  for  assistance  or  infor¬ 
mation  to  the  Seattle  Regional  Office,  FTC,  or  those  forwarding  a 
complaint  from  a  consumer  such  as  a  member  of  the  media  or 
another  federal,  state  or  local  agency;  individuals  against  whom 
complaints  are  received.  — - 

Categories  of  records  in  the  system:  Name;  address;  nature  of  the 
consumer's  complaint,  the  name  and  location  of  the  party  com¬ 
plained  of,  and  the  supporting  documents  where  provided. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act;  FTC  Operating  Manual  provides  for  processing  of  con¬ 
sumer  complaints. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Conunission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  alphabetically  in  file  cabinet 


Retrievability:  Alphabetical  by  name 

Safegua^:  Files  are  maintained  in  folders  in  a  file  cabinet; 
responsibility  of  file  clerk.  Access  restricted  to  t  >ose  agency  per¬ 
sonnel  whose  responsibilities  require  access. 

Retentiun  and  disposal:  Held  two  years  and  ther  destroyed 

System  manager(s)  and  address:  Regional  Di  ector,  Seattle  Re¬ 
gional  Office,  2840  Federal  Building,  915  Secor.  1  Avenue,  Seattle. 
Washington  W174. 

Notifk-ation  proMdure:  By  mailing  or  delivering  a  written  request 
bearing  the  ii^vidual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  CXfice  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W..  Wasliington,  DC.  20580 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories;  Those  consumers  who  have  submitted  a 
complaint  or  a  request  for  assistance  or  information. 

FTC— 17 

System  name:  Consumer  Mailing  List,  Los  Angeles  Regional  Of¬ 
fice— FTC 

System  location: 

Federal  Trade  Commission 

11000  Wilshire  Boulevard,  Room  13209 

Los  Angeles.  California  90024 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  publications  from  la>s  Angeles  Regional  Office 
publications,  FTC  publications,  and  individuals  who  receive  local 
call  for  comment. 

Categories  of  records  in  the  system:  Name;  mailing  address;  busi¬ 
ness  tide,  if  any. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  Includ^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  mail  I^  An¬ 
geles  Regional  Office  publications,  FTC  publications,  and  local  call 
for  comment  to  listed  names.  Used  by  Regional  Office  personnel. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  praetkea  for.  storing,  retrieving,  accessing,  retaining, 
and  ihsposing  of  records  in  the  system: 

Storage:  Daconics  magnetic  disk. 

Retrievability:  By  name 

Safeguards:  Daconics  disk  stora^.  Access  restricted  to  those 
agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  By  disk  erasure  when  consumer  no  longer 
desires  publications,  or  local  (Tall  for  Comment.  List  is  revised  at 
least  annually. 

System  maimgerls)  and  address: 

Assistant  Director  , 

Lx>s  Angles  Regional  Office 
Federal  Trade  Commission 
1 1000  Wilshire  Boulevard,  Room  13209 
Los  Angeles,  California  90024 

Notification  prottdure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W..  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC- 18 

System  name:  Consumer  Redress  Lists,  Compliance  Division;  Bu¬ 
reau  of  Consumer  Protection — FTC 

System  location: 

Compliance  Division 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
1726  M  Street,  Suite  1100 
Washington,  D.C.  20036 

Categories  of  individuals  covered  by  the  system:  Consumers  enti¬ 
tled  to  redress  pursuant  to  Commission  or  court  order. 
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Categories  of  records  In  the  system:  Name,  address,  and  other  in¬ 
formation  pertinent  to  identifying  consumers  qualifying  for  con¬ 
sumer  redress  in  specific  proceedings. 

Authority  tor  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  consumers 
qualifying  for  consumer  redress  pursuant  to  Commission  or  court 
order.  Used  by  Compliance  Division  personnel,  other  FTC  person¬ 
nel,  and  personnel  of  other  fedei^  agencies  participating  in 
proceedings  involving  consumer  redress. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acceadng,  retaining, 
and  disposing  at  records  in  the  system: 

Storage:  Manila  file  folders 
Retrievability:  Indexed  by  name 

Safeguards:  Access  restricted  to  those  ageiKy  personnel  whose 
responsibilities  require  access. 

Retention  and  dispasai:  Records  maintained  until  consumer 
redress  is  completed,  then  disposal 
System  manager(s)  and  address: 

Assistant  Director  for  Compliance 
Division  of  Compliance 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
1726  M  Street,  Suite  1100 
Washington,  D.C.  20036 

Nodfkatioo  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  erf  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580.  In  order  for  personal  information  in 
this  system  to  be  retrieved,  a  request  must  specify  the  name  erf  the 
firm  e>r  proceeeling. 

Receird  accen  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  semree  categories:  Affected  consumers  and  other  members 
of  the  public;  persons,  partnerships,  or  ce>rpe>ratie>ns  subject  to  exm- 
sumer  reelress  eMders. 

FTC— 19 

System  name:  Correspondence  With  Compliance  Division,  Bureau 
of  Consumer  Protection,  Concerning  Parties  Subject  to  Com¬ 
mission  Orders — FTC 
System  locatkm: 

Compliance  Division 
Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
1726  M  Street,  N.W.,  Suite  1100 
Washington,  D.C.  20036 

Categories  of  individuals  covered  by  the  system:  Persons  cor¬ 
responding  with  Compliance  Division  concerning  parties  subject  to 
Commission  orders 

Categories  of  records  in  the  system:  Correspondence 
Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  further  law  enforcement  or  other 
action  by  FTC  may  be  warrant^.  Referral  to  other  federal,  state, 
or  local  governmental  agencies  for  appropriate  action  when  matter 
complained  of  or  inquir^  about  comes  within  the  jurisdiction  of 
such  agency.  Used  by  FTC  employees  and  by  personnel  of  any 
agency  to  which  the  matter  is  referr^. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
fedecri,  state,  or  lo^  governinental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqi^  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  atressing,  ictaiaing, 
and  disposing  of  records  in  the  system: 


Storage:  Manila  file  folders 

Retrievability:  Indexed  by  name  of  correspondent  within  file  of 
each  compliant  matter. 

Safegua^:  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 

Retention  and  disposal:  Records  maintained  until  civil  penalty  ac¬ 
tion  or  other  proceedings  terminated,  then  shipped  to  Legal  and 
Public  Records  Division  of  FTC 

System  manager(s)  and  address: 

Assistant  Director  of  Compliance 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  iiidividual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580.  In  order  for  personal  information  in 
this  system  to  be  obtained,  a  request  must  specify  the  name  of  the 
firm  or  proceeding. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  2ibove. 

Record  source  categories:  Individuals  corresponding  with  Com¬ 
pliance  Divis'on. 

FTC— 20 

System  name:  Employee  Locator  System — FTC 

System  location: 

Optium  Systems  Incorporated 
5<M)1  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
Trade  Commission  employees. 

Categories  of  records  in  the  system:  Name;  employee  number; 
building  code  and  room  number;  office  telephone  number;  cor- 
respondeiKe  code;  contact  code;  mail  drop  code. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  produce  Federal 
Trade  Commission  telephone  book  used  by  aU  agency  personnel 
and  mail  locator  listings  used  by  mail  room  personnel;  used  by 
library  staff  to  ascertain  an  employee’s  identification  number  for 
subsequent  use  in  retrieving  information  from  the  Automated  Seri¬ 
als  Routing  System  (FTC— 45). 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sioal  office  made  at  the  request  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disk  and  tape. 

Retrievability:  By  name  or  employee  number 

Safeguards:  Access  restricted  to  those  agency  personnel  with 
knowl^ge  of  the  computer  password  for  the  system. 

Retention  and  disposal:  Information  is  continuously  updated;  ob¬ 
solete  data  is  erased  from  system. 

System  managerfs)  and  address: 

(Thief,  Information  Systems  Branch 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Acrf  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  prr‘'>dure5:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained;  administrative  officers. 

FTC— 21 

System  name:  (Tounseling  Records — FTC 

System  location: 

Division  of  Personnel 
Federal  Trade  Commission 
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Washington,  D.C.  20580 

Categories  of  individiiab  covered  by  the  system:  Current  em¬ 
ployees  of  the  Federal  Trade  Commission 
Categories  of  records  in  the  system:  • 

a.  Upward  Mobility:  Individual  Development  Plan  and 
counseling  notes. 

b.  Professional  Training:  Individual  Developnnent  Plan 
and  counseling  notes. 

c.  Executive  Development:  Individual  Development  Plan 
and  counsetifw  notes. 

d.  Employee  Relations:  Counseling  notes, 
unofficial  memoranda  about  or  ^ven  to  employee 
concerning  problem!  s)  which  arise. 

e.  Debt  Letters:  Letters  from  creditors  about  debts 
owed  by  current  employees  and  copies  of  employee 
responses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Chapter  41 ;  Ex¬ 
ecutive  Order  11348;  EEO  Act  1972;  Executive  Order  11478;  Title  5 
U.S.C.  735.207;  Executive  Order  9830;  5  U.S.C.  Sro.  230.101; 
Federal  Personnel  Manual  Chapter  250. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Upward  Mobility, 
Professional  Training  and  Executive  Development— Used  by  pixv 
gram  director  or  others  whose  official  duties  require  such  informa¬ 
tion  to  provide  a  record  of  employee  goals  and  objectives  2uid 
classes  needed  to  obtain  those  objectives  and  to  maintain  a  record 
of  courses  taken. 

Employee  Relations  and  Debt— Used  by  Employee  Relation  Spe¬ 
cialist  or  others  whose  official  duties  require  such  information.  In¬ 
formation  provides  a  record  of  counseling  provided  and  resolution 
of  problem!  s).  If  problem  results  in  a  disciplinary  action,  informa¬ 
tion  in  file  may  become  part  of  an  official  record. 

Referral  to  the  Civil  Service  Commission  concerning  pay, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  Commission  to  carry  out  its  Government-wide  personnel 
management  functions. 

Disclosure  inay  be  made  to  a  congressional  office  from  the 
r^ord  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  stored  in  lockable  metal  filing  cabinets. 
Access  to  and  use  of  these  records  are  limited  to  those  persons 
whose  official  duties  require  such  access. 

Retention  and  disposal:  Destroyed  upon  completion  of  the  pro¬ 
gram  (Upward  Mobility,  Professional  and  Executive  Development 
Programs)  or  upon  employee’s  separation  from  the  agency 
(Employee  Relations  and  I^bt  Counseling). 

System  manager(s)  and  address: 

Director  of  Persoruiel 
Federal  Trade  Commission 
Washington,  D.C.  20580 

Notification  procure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Permsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  records  pertain,  su¬ 
pervisor,  program  manager,  counselor. 

FTC— 22 

System  name:  Disciplinary  Action  Investigatory  Files — FTC 
System  locatkm: 

Records  Division 
Office  of  the  Secretary 
Federal  Trade  C^ommission 
6th  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  indivhliiak  covered  by  tbe  eyslm  FTC  personnel, 
counsel  for  parties  under  investigatory  or  adjudicatory  proceeding, 
and  others  participating  in  FTC  matters,  subject  to  investigation  for 
possible  improper  or  unethical  conducL 


Categories  of  records  in  the  system:  Name,  address,  current  em¬ 
ployment  status,  subject  matter  of  investigation. 

Authority  (or  maintenance  of  the  system:  Federal  Trade  Conunis- 
sion  Act  (15  U.S.C.  41)  dated  9-26-14;  Executive  Order  No.  10450 
dated  8-5-54. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determination  of 
whether  discipbnary  action,  including  suspension  or  disbarment 
from  practice  before  Commission,  is  warranted;  could  include 
transfer  of  information  to  Civil  Service  Commission,  to  a  court,  or 
to  a  Bar  Association.  Used  by  agency  personnel  assigned  to  in¬ 
vestigate  and  handle  matter  and  by  personnel  of  other  agencies, 
court,  or  Bar  Association  to  whom  matter  is  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  letter  size  file  cabinets,  in 
Record  Center  Storage  Containers,  on  microfilm  or  microfiche. 

Retrievability:  Indexed  by  individual  name,  company  name,  in¬ 
dustry  investigation  title,  file  or  docket  number. 

Safeguards:  Unlocked  file  cabinets  with  normal  Kiilding  security, 
record  center  storage  iind  security.  Access  restricted  to  those  agen¬ 
cy  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  (Tosed  investigatory  matters  retained  five 
years  and  then  history  portion  transferred  to  National  Archives; 
remainder  destroyed  by  shredding  or  burning.  Docketed  records 
retained  five  years  and  then  transferred  to  National  Archives. 

System  manager(s)  and  address:  Secretary,  Federal  Trade  Com¬ 
mission  (same  address  as  in  System  Location) 

Notification  procedure:  Records  in  this  system  are  generally  ex¬ 
empt  from  mandatory  disclosure  under  5  U.S.C.  Sec.  552a(kK2). 
However,  some  individual  records  may  be  disclosable,  and  access 
to  them  may  be  requested  by  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  DC.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  w’hom  the  record  is  main¬ 
tained,  complainants,  informants,  witnesses,  and  Commission  per¬ 
sonnel  having  knowledge  or  providing  analysis  of  matter. 

SysteaM  exempted  from  ccrtala  proriskNU  of  the*  Act:  Pursuant 
to  5  U.S.C.  Sec.  552a(kK2),  records  in  this  system  generally  are  ex¬ 
empt  from  the  requirements  of  subsections  (cK3),  (d),  (eXD, 
(cK4XG),  (H),  and  (I),  and  (f)  of  5  U.S.C.  Sec.  552a.  See  ^tion 
4.13(m)  of  the  Feder^  Trade  Commission  Rules  of  Practice,  16 
C.F.R.  Sec.  4.13(m). 

FTC— 23 

System  name:  Financial  Management  System — FTC 

System  location: 

Division  of  Budget  and  Finance 
Federal  Trade  Commission 
6th  &  Pennsylvania  Avenue,  N.W, 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  FTC  personnel 
who  travel  or  otherwise  might  be  involved  in  reimbursement  of  ex¬ 
penses  situations. 

Categories  of  records  in  the  system:  Contains  nsune  and  employee 
number  of  person  involved  in  travel  or  otherwise  reimbursed  for 
expenses  ccmducted  in  performance  of  official  duties  of  FTC.  In¬ 
formation  relating  to  travel  expenses. 

Authority  for  maintenance  of  the  system:  Standard  Government 
Travel  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identif^tkm  and 
retrieval  for  use  in  financial  reports  of  FTC.  .Recording  information 
relat^  to  expenses  incurred  by  FTC  personnel  in  performance  ot 
official  duties. 

Disclosure  may  be  made  to  a  congressk^  office  from  the 
record  of  an  in^vidual  in  response  to  an  in()uiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 
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Policies  and  practices  for  storinK,  retrievioK,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Used  hy  personnel  of  Divi¬ 
sion  of  Budget  and  Finance. 

Storage:  Computer  hardcopy  listing;  computerized  taped  vendor 
file. 

Retrievability:  Indexed  by  name  and  employee  number. 

Safeguards:  Records  are  maintained  in  division  files  and  com¬ 
puter  file;  access  limited  to  Budget  and  Finance  personnel. 

Retention  and  disposal:  Retained  per  GSA  retention  schedules, 
generally  3  years;  then  destroyed. 

System  manageHs)  and  address:  Chief,  Division  of  Budget  and 
Finance  (same  address  as  System  Location> 

Notification  procure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6lh  Street  &  Pennsylvania  Avenue, 
N.W  ,  Washington,  D.C.  205«0. 

Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  personnel  system. 

I<TC— 24 

System  name:  Financial  Statements  of  Conumssioners-elect — FTC 
System  location: 

Office  of  General  Counsel,  Rm  568 
Federal  Trade  Commission 
Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  FTC  Commis- 
sioners-elect. 

Categories  of  records  in  the  system:  Financial  statements  of  Com- 
missioners-elect — list  of  personal  property,  stocks,  bonds,  indebted¬ 
ness,  etc. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reviewed  for  adequacy 
of  disclosure  and  potential  conflict  of  interest  purposes  when  a  new 
Commissioner-elect  requests  assistance  with  his  financial  state¬ 
ments.  Used  by  General  Counsel  and  staff. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  a  legal  size  accordion  folder. 

Retrievability:  Indexed  by  name. 

Safeguards:  Maintained  in  a  wooden  locked  cabinet  in  GC's 
Secretary’s  Office.  Access  restricted  to  those  agency  personnel 
whose  responsibilities  require  access. 

Retention  and  disposal:  Held  since  1970.  Retention  indefinite. 
System  managerfs)  and  address: 

General  Counsel 
Federal  Trade  Commission 
Washington,  D.C.  20580 

Notification  proradure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20580 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC— 25 

System  name:  General  Correspondence  Records— FTC 
System  locatioa: 

Federal  Trade  Conunission 
Room  701 

6th  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 


Categories  of  individuals  covered  hy  the  system:  Consumers;  in¬ 
dividuals;  public  officials;  company  and  corporation  officers;  attor¬ 
neys;  members  of  consumer  groups,  student  groups  and  commit¬ 
tees. 

Categories  of  records  in  the  system:  I.etters  of  complaint,  inqtury, 
comment,  petition,  and/or  conununications  concerning  FTC  actions 
and  activities. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  auiy  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
governmenud  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

Disclosure  may  be  nuide  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recorcLs  in  the  system: 

.Storage:  Legal-size  standard  file  cabinets;  conserva  files,  regular 
size,  and  3  inch  by  5  inch  drawers. 

Retrievability:  Indexed  by  correspondent’s  name. 

Safeguards:  Unlocked  file  cabinets.  Office  security:  blue  seal 
IcKked  dtKirs.  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 

Retention  and  disposal:  Copies  of  correspondence  and  correspon¬ 
dent  index  are  retained  for  6  months  from  date  of  Conunission 
response  Records  disposed  of  in  wastebasket. 

System  managerfs)  and  address:  Supervisor,  Correspondence  Sec¬ 
tion,  Office  of  iht  Secretary,  Federal  Trade  Commission,  Washing¬ 
ton,  D  C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


FTC— 26 

System  name:  General  Personnel  Records  (Official  Personnel  Folder 
and  records  related  thereto):  Duplicate  Personnel  files  and  Au¬ 
tomated  Records — FTC. 

System  location: 

Automated  Records 
Division  of  Personnel 
Federal  Trade  Commission 
Washington,  D.C. 

Duplicate  Records 
Federal  Trade  Commission 
6th  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Atlanta  Regional  Office 

1718  Pteachtree  Street,  N.W.,  Room  1(K)0 

Atlanta,  Georgia  30309 

Boston  Regional  Office 

150  C!auseway  Street 

Boston,  Massachusetts  02144 

Chicago  Regional  Office 

55  East  Monroe  Street 

Chicago,  fllinois  60603 

Qeveland  Regional  Office 

1339  Federal  Office  Building 

1240  East  9th  Street 

Cleveland,  Ohio  44199 

Dallas  Regioiud  Office 

2001  Brvan  Tower,  Suite  2665 

Dallas,  Texas  75201 
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Denver  Regional  Office 
I40S  Curtis  Street 
Suite  2900 

Denver,  Colorado  80202 
Los  Angles  Regional  Office 
1 3209  Federal  Building 
1 1000  Wilshire  Boulevard 
Los  Angeles,  California  90024 
New  York  Regional  Office 
2243-EB  Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 
San  FraiKisco  Regional  Office 
450  Golden  Gate  Avenue 
San  Francisco,  California  94102 
Seattle  Regional  Office 
28lh  Floor  Federal  Building 
915  Second  Avenue 
Seattle,  Washington  98174 
Washiiigton,  D.C.,  Regional  Office 
2120  L  Street,  N.W. 

Washington,  D.C.  20037 

Categories  of  individiials  covered  by  the  system:  Current  Federal 
Trade  Commission  employees. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  detemtinations 
made  about  an  individual  while  employed  in  the  Federal  service. 
These  records  contain  information  about  an  individual  relating  to 
birth  date;  Social  Security  Number;  veteran  preference;  tenure; 
handicap;  past  aixl  present  salaries,  grades,  and  position  titles; 
letter  of  commendation,  reprimand,  charges,  and  decision  on 
charges;  notice  ci  reduction-in-force;  locator  files;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  training; 
minority  group  designator;  records  relating  to  life  insurance,  health 
benefits,  and  designation  of  beneficiary;  performance  ratings;  data 
documenting  the  reasons  for  persoiuiel  actions  or  decisions  made 
about  an  individual;  awards;  and  other  information  relating  to  the 
status  of  the  individual. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.  Sections 
1302,  2951,  4118,  4308,  4506,  and  Executive  Order  10561,  Sep¬ 
tember  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

a.  By  agency  officials  for  purposes  of  review  in  connection  with 
appointments,  transfers,  promotions,  reassignments,  adverse  ac¬ 
tions,  disciplinary  actions,  and  determination  of  qualifications  of  an 
individual. 

b.  By  the  Civil  Service  Commission  for  purposes  of  making  a 
decision  when  a  Federal  employee  or  former 

Federal  employee  is  questioning  the  vali^ty  of  a  specific  docu¬ 
ment  in  an  individual's  record. 

c.  By  the  district  courts  to  render  a  decision  when  an  agency  has 
refused  to  release  to  current  or  former  Federal  employees  a  record 
under  the  Freedom  of  Information  Act. 

d.  To  provide  information  to  a  prospective  employer  of  a 
Government  employee  or  former  Fedei^  employee. 

e.  To  provide  data  for  the  automated  Center  Personnel  Data  File 
(CPDF). 

f.  To  provide  data  to  update  Federal  Automated  Career  Systems 
(FACS),  Executive  Inventory  File,  and  Security  investi^tions 
index  on  new  hires,  adverse  actions,  and  terminations. 

g.  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  woiit  force. 

h.  To  provide  information  cv  disclose  to  a  Federal  ageiKy,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  ageiKy’s 
decision  on  the  matter. 

i.  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  infomiation,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  or  other  pertinent  information  to  an  agency  deci¬ 
sion  concerning  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit 


j.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

k  As  a  data  source  for  inanagement  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  fimction  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  locate  specific  individuals  for  person¬ 
nel  research  or  other  personnel  management  functions. 

Disclosure  may  be  ..made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polidcs  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  punched  cards. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number. 

Safeguards:  Duplicate  records — Records  are  located  in  lockable 
metal  file  cabinets  or  in  metal  file  cabinets  in  secured  rooms  with 
access  limited  to  those  whose  official  duties  require  access.  Auto¬ 
mated  files — Restricted  password  to  access  data. 

Retention  and  disposal:  Duplicate  files — The  Official  Personnel 
Folder  (OPF)  is  retained  indefinitely.  The  OPF  is  sent  to  the  Na¬ 
tional  Personnel  Records  Center  within  30  days  of  the  date  of  the 
employee’s  separation  from  the  Federal  service.  Some  records  such 
as  letters  of  reprimand,  indebtedness,  and  vouchers  are  maintained 
for  two  years  or  destroyed  when  an  individual  resigns,  transfers,  or 
is  separated  from  the  Federal  service.  Automated  files — Files  of  in¬ 
dividuals  are  erased  after  they  leave  the  FTC;  only  statistical  tur¬ 
nover  information  is  retained. 

System  managerfs)  and  address:  Duplicate  file — Regional 
Director,  Regional  Office  (see  name  and  address  of  regional  office 
Usted  in  location  above).  Automated  records — Director  of  Person¬ 
nel,  Division  of  Personnel,  Federal  Trade  Commission,  Washing¬ 
ton,  D  C.  20580. 

Notification  procedure:  By  maibng  or  delivering  a  written  request 
bearing  the  inidividual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  accc»  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  Uk  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

PTC— 28 

System  name:  Investigational,  L^al,  and  Public  Records — FTC 

System  locathm:  Records  Division 
Federal  Trade  Commission 
6th  Street  and  Permsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 
(Record  Center,  Suitland,  Maryland) 

Categories  of  individuals  covered  by  the  systm:  Respondents, 
proposed  respondents,  and  others  in  Commission  investigations  and 
law  enforcement  proceedings;  parties  requesting  formal  advisory 
opinions. 

Categories  of  records  in  the  system:  Name  and  some  or  all  of  the 
following:  address;  cmnpany  affiliation;  age;  date  of  birth;  of 
birth;  employment;  financial,  credit,  and  personal  history 
background,  in  the  records  contained  in  this  systefli.  This  system  is 
composed  of  the  following  files:  fcumal  investigation  files; 
docketed  and  consent  matters;  assurances  of  voluntary  compliance; 
and  advisory  opinmns,  but  is  limited  to  those  files  from  which  per¬ 
sonal  information  is  retrieved  by  the  name  of  an  individual  or  other 
identifying  particular  assigned  to  the  individual. 

Authority  for  maintenance  of  the  quten:  Federal  Trade  Commis¬ 
sion  Act  a^  Executive  Order  No.  1(M50,  dated  8-S-S4. 

Routine  uses  of  records  maintained  fas  the  nrsteni,  including  catego¬ 
ries  of  ustes  and  the  purposes  of  such  uses:  For  use  by  Commission 
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staff  in  investigative  and  adjudicative  prtxreedings,  enforcement 
tions,  penalty  proceedings,  enforcement  of  compliance  orders,  is¬ 
suance  of  complaints,  negotiation  of  consent  orders,  issuance  of 
cease  and  desist  orders,  and  advisory  opinions.  Referral  to  federal, 
state,  or  local  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  action  or  regulatory  order.  Used  by 
Commission  staff  assigned  to,  reviewing,  or  supervising  matter; 
used  by  Commission  personnel  with  recoi^eeping,  managerial,  and 
budgeting  responsibilities;  used  by  personnel  of  other  agencies  to 
whom  a  matter  is  referred. 

Referral  to  experts,  when  considered  appropriate  by  Commission 
staff. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  standard  letter  &  legal  size  paper;  mag- 
card  tapes;  microfilm,  microfiche. 

Retrievability:  Indexed  by  respondent  or  correspondent  name; 
company  name;  industry  investigation  title;  FTC  internal  7-digit  or 
4-digit  investigation  number  or  complaint  assigned  number. 

Safeguards:  Metal  legal  and  letter  size  file  cabinets;  official 
records  center  containers;  access  restricted  to  those  agency  person¬ 
nel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  at  FTC  offices  for  S  years,  after 
which  transferred  to  National  Archives  and  Feder^  Records 
Center,  Suitland,  Md.  Investigatory  files,  except  history  portion, 
destroyed  by  shredding  or  burning  after  S  years. 

System  managerfs)  and  address:  Secretary 
Federal  Trade  Conunission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  Public  records  contained  in  this  system 
are  available  upon  request,  as  indicated  below.  Otherwise,  records 
in  this  system  generally  do  not  contain  personal  information  about 
individuals  and  are  generally  exempt  from  mandatory  disclosure 
under  5  U.S.C.  Sec.  552a  (k)(2).  However,  some  personal  informa¬ 
tion  relating  to  individuals  may  be  iiKluded  and,  if  retrievable,  may 
be  disclosable;  access  to  such  information  may  be  requested  by 
maihng  or  delivering  a  written  request  bearing  the  individual's 
name,  return  address,  and  signature,  addressed  as  follows:  Privacy 
Act  Request,  Office  of  the  Secretary,  Federal  Trade  Commission, 
6th  Street  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20580.  In  order  for  personal  information  in  this  system  to  be 
retrieved,  a  request  must  specify  the  name  of  the  party  subject  to 
the  investigation  or  adjudicatory  proceeding. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  respondent  or  proposed 
respondent,  company  records,  complainants,  informants,  witnesses 
or  other  third  pa^es. 

SysteaM  exempted  from  certaia  prorisioBS  of  the  Act:  Pursuant 
to  5  U.S.C.  Sec.  552a(kX2),  records  in  this  system  generally  are  ex¬ 
empt  from  the  requirements  of  subsections  (cK3).  (d),  (eKD, 
(eK4KG),  (H),  and  (I),  and  (0  of  5  U.S.C.  Sec.  552a.  See  Section 
4.l3<m)  of  the  Federal  Trade  Commission  Rules  of  Practice.  16 
C.F.R.  Sec.  4  13(m). 

FTC— 29 

System  name:  IJtigation  Information  Management  System  for  In¬ 
vestigations,  Rulemaking,  Adjudicatory  Proceedings — FTC 

System  location: 

Suite  452 

13th  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individual  respon¬ 
dents.  witnesses,  informants,  and  interested  parties  in  certain 
selected,  complex  investigations,  or  rulemaking  or  adjudicatory 
proceedings;  individuals  submitting  comments  or  named  in  records 
obtained  in  the  course  of  such  investigations  or  proceedings. 

Categories  of  records  in  the  system:  Information  on  individuals 
generally  concerns  relations  or  transactions  with  or  knowledge 
about  respondents,  or  general  business  and  isolated  personal  infor¬ 
mation  on  individual  respondents,  and  other  items  of  information 
relating  to  the  individual’s  involvement  in  the  matter  in  question. 


Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  computer  system  is 
only  utilized  in  certain  select,  complex  matters  where  data  storage, 
retrieval,  and  mampulation  r^uires  such  use.  It  is  used  for  general 
law  enforcement  purposes  (including  investigation,  litigation,  and 
rulemaking)  by  Commission  employees;  used  by  management  in  al¬ 
locating  resources  and  in  assessing  progress  of  programs;  used  to 
provide  information  to  Congress;  used  by  consultants  and  contrac¬ 
tors  to  create  data  bases  and  to  perform  calculations  and  interpret 
data  for  FTC  attorneys;  used  to  refer  matters  to  federal,  state,  or 
local  enforcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  or  regulatory  order. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  original,  microform  and  computer  data 
bases. 

Retrievability:  Retrieved  by  name,  title,  date,  company  con¬ 
cerned,  or  any  fact  entered  on  data  entry  form  (document  control 
form). 

Safeguards:  Access  to  records  only  to  those  working  on  the  par¬ 
ticular  matter  aixl  only  within  their  particular  function.  Security  and 
confidentiality  controls  prevent  unauthorized  access  to  original 
records  and  computerized  records. 

Retention  and  disposal:  Retained  for  life  of  program  plus  any  ad¬ 
ditional  retention  period  specified  by  Commission.  Disposal  is  by 
shredding,  burmng,  or  other  physical  destruction. 

System  managerfs)  and  address: 

Manager,  litigation  Support  Division 
Room  452 

1 3th  &  Pennsylvania  Avenue.  N.W. 

Washington,  D  C. 

Notification  procedure:  Records  in  this  system  generally  do  not 
contain  personal  information  about  iixlividu^s  and  are  generally  ex¬ 
empt  from  mandatory  disclosure  under  5  U.S.C.  Sec.  552a(kX2). 
However,  some  personal  information  relating  to  individuals  may  be 
included  and  may  be  disclosable;  and  access  to  such  information 
may  be  requested  by  mailing  or  delivering  a  written  request  bearing 
the  individual's  name,  return  address,  and  signature,  addressed  as 
follows:  Privacy  Act  Request,  Office  of  the  Secretary,  Federal 
Trade  Commission,  6th  Street  &  Pennsylvania  Avenue.  N.W., 
Washington,  D.C.  20580.  In  order  for  personal  information  in  this 
system  to  be  retrieved,  a  request  must  specify  the  name  of  the 
party  subject  to  the  investigation  or  adjudicatory  proceeding. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Public  and  confidential  information 
received  from  industry,  government,  and  individuals. 

Systems  exempted  from  certaia  prorisioas  of  the  Act:  Pursuant 
to  5  U.S.C.  Sec.  552a(kX2),  records  in  this  system  generally  are  ex¬ 
empt  from  the  requirements  of  subsections  (cX3),  (d),  (eXD, 
(eX4XG),  (H),  and  (I),  and  (f)  of  5  U.S.C.  Sec.  552a.  See  Section 
4.13(m)  of  the  Federal  Trade  Commission  Rules  of  Practice,  16 
C.F.R.  Sec.  4.13(m). 

FTC— 31 

System  name:  Payroll  Processing  System — Federal  Trade  Commis¬ 
sion 

System  location: 

Division  of  Budget  and  FinarKe 

Federal  Trade  Commission 

6th  Street  &  Permsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  All  FTC  person¬ 
nel. 

Categories  of  records  in  the  sy^m:  All  payroll  information  on  in¬ 
dividual  FTC  employees  itKluding  basic  employment  information, 
pay  and  deduction  information,  arid  leave  and  tax  information. 

Authority  for  maintenance  of  the  system:  Public  Law  89-554,  Sec. 
1;  S  U.S.C.  Sec.  1301;  Federal  Personnel  Manual. 
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PRIVACY  ACT  ISSUANCES 


RoMtiiic  uses  of  records  mamtained  in  the  system,  includinc  c*(*8o* 
fVs  of  users  and  the  purposes  at  such  uses:  Salary  and  wage 
processing  in  accordance  with  applicabte  laws  and  regulations. 
Used  by  Division  of  Budget  and  Finance  personnel  and  by  other 
agency  personnel  whose  responsibilities  include  salary  and  wage 
processing  and  evaluation. 

Referral  of  unemployment  compensation  information  to  state  and 
local  unemployment  compensation  boards. 

Referral  to  the  Civil  Service  Commission  concerning  pay, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  Conunission  to  carry  out  its  Uovemmern-wide  personnel 
management  functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retmning, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  comprehensive  computer  listing  and  on 
computer  tape  by  the  Treasury  Department  in  Philadelphia. 

RetrievahilUy:  By  name,  social  security  number. 

Safeguards:  Access  restricted  to  those  agency  personnel  whose 
responsibilities  require  access. 

Retention  and  disposal:  Maintained  according  to  GSA/Archives 
schedules  of  retention  and  disposal. 

System  minagrrts)  and  addres: 

Chief,  Division  of  Budget  and  Finance 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  deUvering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission.  6lh  Street  &  Pennsylvania  Avenue, 
N  W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Pay  forms  completed  by  individual  on 
whom  the  records  are  maintained;  personnel  system. 

FTC— 32 

System  name:  Payroll — Retirement  Cards — FTC 

System  location: 

Division  of  Budget  and  Finance 

Federal  Trade  Commission 

hth  Street  &  Pennsylvania  Avenue,  N.W. 

Washington.  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  All  Federal  Trade 
Commission  personnel  who  quality  for  Federal  retirement  benefits. 

Categories  of  records  in  the  system:  Payroll  information  relating  to 
reUrement  benefits. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Secs.  5301, 
5501,  6101,  6301,  8301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u^:  Calculation  of  retirement 
benefits.  Referred  to  succeeding  employer  of  U.S.  Government 
Agency  or  otherwise  to  Civil  Service  Commission  upon  withdrawal 
or  retirement  from  Federal  Service. 

Referral  to  the  Civil  Service  Commission  concerning  pay, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  Commission  to  carry  out  its  Government-wide  personnel 
management  functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accesing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Maintained  on  8  inch  by  10  1/2  inch  card 

Retrievability:  Indexed  by  name 

Safeguards:  Locked  3-drawer  file  cabinet.  Access  restricted  to 
those  agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Held  for  length  of  service  of  employee 
while  at  FTC;  information  forwarded  to  next  employing  agency  or 
Civil  Service  Commission. 

System  managerts)  and  address: 

Chief,  Division  of  Budget  and  Finance 
(address  same  as  System  Location) 


Notification  procedure:  By  mailing  or  delivering  a  written  request  ^ 

bearing  the  individual's  name,  return  address,  and  signature,  ad-  i 

dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary.  | 
Federal  Trade  Commission,  6th  Street  A  Pennsylvania  Avenue, 
N.W.,  Washington,  D  C.  20580. 

Record  acccs  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  PayniU  system;  personnel  system 

FTC— 33  I 

System  name:  Preliminary  Investigation  Files — FTC 
System  location:  Indiana  Building 
633  Indiana  Avenue,  N.W. 

Washington,  D.C. 

Star  Building 

1 101  Pennsylvania  Avenue.  N.W. 

Washington.  D.C. 

Gelman  Building 
2120  L  Street.  N.W. 

Washington,  D.C. 

Pennsylvania  Building 
425  13th  Street.  N.W. 

Washington,  D.C. 

M  Street  Building 
1726  M  Street.  N.W. 

Washington,  D.C. 

6th  Street  A  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Atlanta  Regional  Office 
1718  Peachtree  Street,  N.W. 

Atlanta,  Georgia  30309 

Boston  Regional  Office 

1 50  Causeway  Street 

Boston,  Massachusetts  02114 

Chicago  Regional  Office 

55  East  Monroe  Street 

Chicago,  Illinois  (i0603 

Cleveland  Regional  Office 

Anthony  J.  Cclebrezze  Federal  Office  Building 

1240  F!ast  9th  Street 

Cleveland.  Ohio  44199 

Dallas  Regional  Office 

2001  Bryan  Tower  Suite  2665 

Dallas,  Texas  75201 

Denver  Regional  Office 

1405  Curtis  Street 

Suite  2900 

Denver,  Colorado  80202 
Ixis  Angeles  Regkmal  Office 
1 3209  Federal  Building 
1 1000  Wilshire  Boulevard 
l>os  Angeles,  California  90024 
New  York  Regional  Office 
2243-EB  Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 
San  Francisco  Regional  Office 
450  Golden  Gate  Avenue 
San  Francisco.  California  94102 
5>eattle  Regional  Office 
28th  Floor  Federal  Building 
915  Second  Avenue 
Seattle,  Washington  98174 
Washington,  D.C.,  Regional  Office 
2120  L  Street.  N.W 
'Washington.  D.C.  20037 

Categories  of  individuals  covered  by  the  system:  Respondents  and 
correspondents  in  preliminary  investigations. 

Categories  of  records  in  the  system:  Information  on  individuals 
generally  concerns  relations  or  transactions  with  or  knowledge 
about  respondents,  or  general  business  and  isolated  personal  infor¬ 
mation  on  individual  respoi^nts,  and  other  items  of  information 
relating  to  the  individual's  involvement  in  the  matter  in  question. 
This  system  is  composed  of  files  of  preliminary  investigations 
(investigations  which  have  not  yet  become  fonnal  and  assigned  a  7- 
digit  number),  but  is  limited  to  those  files  frorn  which  personal  in¬ 
formation  is  retrieved  by  the  name  of  an  individual  or  other  identi¬ 
fying  particular  assigned  to  the  individual. 
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Authority  lor  imintciuuice  of  the  system:  Federal  Trade  Commis- 
skm  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  whether  a 
formal  investigation  or  other  action  is  appropriate.  Referral  to 
federal,  state,  or  local  enforcement  authorities  for  investigation  and 
possible  criminal  prosecution,  civil  action,  or  regidatory  order. 
Used  by  Commission  staff  assigned  to,  reviewing,  or  supervising 
matter;  used  by  Commission  personnel  with  recordkeeping, 
managerial,  and  budgeting  responsibilities;  used  by  personnel  of 
other  agencies  to  whom  a  matter  is  referred. 

Referral  to  experts,  when  considered  appropriate  by  Commission 
staff. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Poiidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  respondent  or  correspondent. 

Safeguards:  Access  to  use  of  these  records  is  limited  to  those 
whose  official  duties  require  such  access. 

Reteatioa  and  disposal:  Records  are  transferred  to  the  Records 
Division  if  the  preliminary  investigation  becomes  a  formal  in- 
vesugation;  otherwise  records  are  retained  by  office  that  conducted 
the  preliminary  investigation.  No  dispiosai  system  at  present. 

System  nuuiager(s)  and  address:  Directs  of  Bureau  or  Regional 
Office  conducting  investigation. 

Nodficatioa  procedure:  Records  in  this  system  generally  do  not 
contain  personal  information  about  individuals  and  are  generally  ex¬ 
empt  from  mandatory  disclosure  under  S  U.S.C.  Sec.  S52a(kK2). 
However,  some  personal  information  relating  to  individuals  may  be 
included  and,  if  retrievable,  may  be  disclosable;  access  to  such  in¬ 
formation  may  be  requested  by  mailing  or  delivering  a  written 
request  bearing  the  individual's  name,  return  address,  and  signa¬ 
ture,  addressed  as  follows:  Privacy  Act  Request,  Office  of  the 
Secretary,  Federal  Trade  Commission,  6th  Street  a^  Pennsylvania 
Avenue,  N.W.,  Washington.  D.C.  20580.  In  order  for  personal  in¬ 
formation  in  this  system  to  be  retrieved,  a  request  must  specify  the 
name  of  the  party  subject  to  the  investigation  or  adjudicatory 
proceeding.  The  request  should  also  specify  the  Bureau  (and  Divi¬ 
sion,  if  possible)  or  Regional  Office  conducting  the  investigation. 

Record  access  procedures:  Same  as  above. 

Cootesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  respondent  or  proposed 
respondent,  comply  records,  compliance,  informants,  witnesses 
or  other  third  parties. 

SysteaM  exempted  from  certain  prorisioiis  of  the  Act:  Pursuant 
to  5  U.S.C.  Sec.  5S2a(kX2),  records  in  this  system  generally  are  ex¬ 
empt  from  the  requirements  of  subsections  (cM3),  (d),  (eXD, 
(eX4XG).  (H).  and  (I),  and  (f)  of  5  U.S.C.  Sec.  552a.  See  Section 
4.l3(m)  of  the  Federal  Trade  Commission  Rules  of  Practice,  16 
C.F.R.  Sec.  4.13(m). 

FTC— 34 

System  name:  Public  Contact  Report  System,  Atlanta  Regional  Of¬ 
fice—  FTC 

System  location: 

Atlanta  Regional  Office 

1718  Peachtree  Street.  N.W.,  Room  1000 

Atlanta.  Georgia  30309 

Categories  of  faKtividuals  covered  by  the  system:  Individual  mem¬ 
bers  of  the  public  who  file  complaints  or  request  information  either 
by  telephone  or  in  person  concerning  matters  believed  to  be  erf  in¬ 
terest  or  within  the  jurisdiction  of  the  FTC. 

Categories  of  records  in  the  system:  Consists  of  comoleted  form 
listing  the  name  of  the  individual,  name  of  the  comoany  about 
which  the  individual  inquires  or  coniplains  and  the  matter  com¬ 
plained  of.  System  also  includes  an  index  of  the  individual  with 
whom  contact  was  made. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act  ^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Filed  for  future 
reference  as  to  possible  witnesses  if  company  complained  of  should 


come  under  investigation  by  the  FTC.  Also  may  be  used  for 
reference  to  another  office  of  the  FTC  or  other  federal  agerKies  for 
law  errforcement  purposes  when  deemed  approoriate.  Used  bv  At¬ 
lanta  Regional  Office  personrtel  and  by  oersonnei  of  other  FTC 
umts  or  other  agerwies  to  whom  a  matter  is  referred. 

Referral  to  experts,  when  considered  appropriate  by 
C^ommission  stafT 

Disclosure  may  be  made  to  a  congressioruil  trffice  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Public  contact  forms  maintained  in  letter  size  file  fol¬ 
ders;  index  cards  consists  of  3  irKh  by  5  inch  cards  maintained  in 
card  file. 

Retrievability:  Contact  form  filed  alphabetically  by  name  of  com¬ 
pany;  index  caird  filed  alphabetically  by  name  of  individual. 

Safeguanls:  Ckmtact  forms  in  standard  file  cabinet  and  index 
cards  in  standard  card  file.  Access  restricted  to  those  agerKy  per- 
sormel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  for  a  minimum  of  one  year  and 
disposed  of  by  delivery  to  and  placing  in  a  local  government  in¬ 
cinerator. 

'  System  managerfs)  and  addres: 

Regional  Director 

1718  Peachtree  Street.  N.W.,  Room  KMX) 

Atlanta,  Georgia  30309 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  ft^ws;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual. 

FTC— 35 

System  name:  Public  Information  Maibng  List — FTC 

System  locatioa:  | 

Office  of  Public  Information — Room  496  j 

Federal  Trade  Commission  i 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington.  D.C.  20580 

Categories  of  imlivkluals  covered  by  the  system:  Individuals,  busi¬ 
nesses,  and  organizations  which  have  indicated  an  interest  in 
receiving  FTC  materials;  selected  media  and  organizations  to  be 
reached  on  specific  FTC  matters. 

Categories  of  records  in  the  system:  Contains  some  or  all  of  the 
following:  name,  title,  company  or  organization,  mailing  address, 
occupation,  and  capacity/interest  codes. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  ases  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  l^oducing  address  labels 
for  mailing  of  FTC  materials  by  Office  of  Pubbe  Iirformation  and 
other  Commission  personnel. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disk  storage 

Retrievability:  Labels  for  individual  addressees  can  be  retrieved 
by  name  or  computer-assigned  identification  number. 

Safeguards:  Retrieval  of  records  is  restricted  to  Office  of  Public 
Information  and  computer  support  personnel  who  have  knowledge 
of  computer  password. 

Retention  and  disposal:  Records  are  retained  until  a  purge  action 
occurs  or  a  request  to  delete  is  received.  A  purge  action  occurs 
when  an  affirmative  response  to  a  purge  inquiry  is  not  received, 
and  each  list  entry  receives  a  purge  inquiry  aruiually.  News  media 
and  special  interest  addressees  are  retain^  indefinitely  or  for  a 
specified  len^  of  time  unless  removal  from  the  list  is  requested  by 
tiw  individu^. 
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System  nuiuicerts)  and  address: 

Director.  Office  of  Public  Information 
Room  496.  Federal  Trade  Commission 
6th  Street  &  Pennsylvania  Avenue.  N.W. 

Washington,  D.C.  M580 

Notifkadon  procure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request.  Office  of  the  Secretary. 
Federal  Trade  Commission.  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington.  DC.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  who  wishes  to  receive  FTC 
material,  and  FTC  material,  and  FTC  staff  referring  mailing  Ust 
requests. 

FTC— 36 

System  name:  Public  Information  Mailing  Lists.  Boston  Regkmal 
Office— FTC 

System  locatiao: 

Boston  Regional  (Xfice 
Suite  1301 

150  Causeway  Street 

Boston,  Mass.  021 14  * 

Categories  of  individuals  covered  by  the  system:  News  media  per¬ 
sonnel,  heads  of  consumer  organizations.  Attorneys  General  and 
key  staff,  heads  of  business  organizations,  selected  key  individuals 
such  as  legislators,  government  leaders,  professors,  etc.  concerned 
with  consumerism. 

Categories  of  records  in  the  system:  Cortains  ruune.  title,  or- 
gaiuzation  and  address. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
staff  for  purposes  of  mailing  or  distributing  press  releases  und  other 
information  materials. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,'  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  a  typed  listing  which  is  periodically  up¬ 
dated 

Retrievability:  Indexed  by  name  and  organization. 

Safeguards:  Lists  are  maintained  in  a  steel  file  in  the  PIO’s  Of¬ 
fice.  Access  restricted  to  those  agency  personnel  whose  responsi¬ 
bilities  require  access. 

Retentioo  and  disposal:  Lists  are  maintained  until  outdated. 

System  managerfs)  and  address: 

Public  Information  Officer 
Boston  Regional  Office 
150  Causeway  St. — Suite  1301 
Boston,  Mass.  021 14 

Nodfkatioa  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  Sc  Pennsylvania  Avenue, 
N  W..  Washington,  D  C.  20580 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

*  Record  source  categories:  Boston  Regional  Office  staff,  the 
media,  consumer  organizations,  materials  and  information  supplied 
by  the  public,  directories,  and  government  officials. 

FTC— 38 

System  name:  Public  Information  Mailing  List,  Seattle  Regional  Of¬ 
fice— FTC 

System  location: 

Seattle  Regional  Office, 

28th  Floor,  Federal  Building 
915  Second  Avenue 
Seattle,  Washington  98174 


Categories  of  individuals  covered  by  the  system:  News  media  per¬ 
sonnel;  heads  of  consumer  organizations.  Attorneys  General, 
directors  of  Legal  Services  offices;  county  prosecutors;  private  at¬ 
torneys;  fteelaiiM  writers;  educators. 

Categories  of  recorxls  in  the  system:  Name;  title;  organization;  ad¬ 
dress;  telephone  number. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
staff  to  mail  or  distribute  press  releases  and  other  information 
materials. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  S"  x  8"  file  cards,  in  a  notebook,  and  on 
magnetic  computer  tape. 

RetrievaMlity:  Indexed  by  name  of  individual. 

Safeguards:  Information  maintained  in  lockable  office. 

Retentidb  and  disposal:  Information  is  retained  until  outdated  or 
until  deletion  is  requested  by  individual.  List  is  updated  at  least  an¬ 
nually. 

System  managerfs)  and  address: 

Public  Information  Officer 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  iiidividual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue. 
N.W.,  Washington.  D  C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Information  supplied  by  the  public, 
directories,  and  government  officials. 

FTC- 3* 

System  name:  Staff  Advisory  Opinion  Records — FTC 

System  location:  Office  of  Assistant  General  Counsel 
Legal  Counsel,  Room  No.  576 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Applicants  for  ad¬ 
visory  opinions  under  Sec.  1.1  of  the  Commission’s  Rules  of  Prac¬ 
tice  and  Procedure. 

Categories  of  records  in  the  system:  Name  and  address  of 
requester;  business  information;  proposed  courses  of  business  ac¬ 
tion. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  staff  advice 
responsive  to  public  request;  to  maintain  record  of  advice  given  for 
use  of  the  staff  for  preparation  of  future  staff  or  Commission 
opinions  and  to  coor^nate  and  assure  consistency  of  position; 
possible  referral  to  other  parts  of  the  FTC  or  to  appropriate  federal 
or  state  agencies  for  advice  or  where  law  enforcement  action  may 
be  warranted;  used  by  staff  of  Office  of  General  Counsel  and  other 
FTC  personnel  or  agencies  to  whom  a  matter  is  referred. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders;  file  cabinets. 

Retrievability:  Generally  indexed  by  name  of  requesting  party. 

Safeguards:  Maintained  in  lockable  file  cabinets  and  office.  Ac¬ 
cess  restricted  to  those  agency  personnel  whose  responsibilities 
require  access. 

Retention  and  diqjMwal:  Maintained  from  6-1-62;  no  present 
disposal  program. 
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System  manaitcfis)  and  address:  Assistant  tieneral  Counsel  for 
l>egal  Counsel. 

Room  No.  576 

Federal  Trade  Commission 

6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington.  D.C.  20580 

Notificatioa  procure:  By  mailing  or  delivering  a  written  request 
hearing  the  inidividual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington.  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  proprietorship,  corporation, 
or  other  business  o^ani^tion,  or  counsel  representing  any  of 
them,  seeking  or  receiving  a  staff  advisory  opinion. 

FTC— 40 

System  name:  Statement  of  Flmpkiyment  and  Financial  Interests — 
FTC 

System  location: 

Office  of  the  Executive  Director 
Federal  Trade  Commission 
6th  &  Pennsylvania  Avenue.  N.W. 

Washington,  D  C.  20580 

Categories  of  individuals  covered  by  the  system:  Personnel 
required  by  FTC  regulations  to  file  statements  of  employment  and 
finaiKial  interests 

Categories  of  records  in  the  system:  Contains  name,  organization, 
statement  of  employment  and  finaiKial  interests 
Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11222  and 
5  CFR  Part  735 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  of  statement  of 
employment  and  financi^  interests  to  ascertain  whether  a  conflict 
of  interest  or  apparent  conflict  of  interest  exists,  and  if  so,,  to  in¬ 
sure  that  appropriate  action  is  taken  to  remove  conflict.  Used  by 
senior  Commission  employees  and  members  of  the  GeiKral  Coun¬ 
sel's  Office. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  an  8  inch  by  K)  1/2  iiKh  paper 
Retrievability:  Indexed  by  name 

Safeguards:  Records  are  maintained  in  a  combination  steel  vault. 
Access  restricted  to  those  agency  personnel  whose  responsibilities 
require  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely 
System  managerfs)  and  address: 

Executive  Director 
Room  426 

Federal  Trade  Commission 
Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
hearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission.  6th  A  Pennsylvania  Avenue,  N.W. 
Washington.  D.C.  20580 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC— 41 

System  name:  Unofficial  Personnel  Records — FTC 
System  location: 

Federal  Trade  Commission  ^ 

6th  Street  A  Pennsylvania  Avenue,  N.W, 

Washington,  D.C.  20580 

Indiana  Building 

633  Indiana  Avenue,  N.W. 

Washington,  D.C. 


Star  Building 

1101  Pennsylvania  Avenue.  N.W. 

Washington,  D.C. 

(ielman  Building 
2120  L  Street,  N.W. 

Washington,  D.C. 

Pennsylvania  Building 
425  13th  Street.  N  W. 

Washington.  D  C. 

M  Street  Building 
1726  M  Street.  N  W. 

Suite  1100 
Washington.  D  C. 

Regional  ( iffices: 

Atlanta  Regional  OffKe 
1718  Peachtree  Street.  N.W., 

Atlanta,  Cieorgia  30.309 
Boston  Regional  Office 
1 .50  Causeway  Street 
Boston.  Massachusetts  02144 
Chicago  Regional  Office 
55  East  Monroe  .Street 
Chicago,  Illinois  60603 
Cleveland  Regional  Office 
1339  Federal  Office  Building 
1240  East  9th  Street 
Cleveland,  Ohio  44199 
D.illas  Regional  Office 
2001  Bryan  Tower,  .Suite  2665 
Dallas,  Texas  75201 
I>os  Angeles  Regional  (Kfice 
13209  Federal  Building 
1 1000  Wilshire  Boulevard 
1  x>s  Angeles,  California  90024 
New  York  Regional  Office 
2243-EB  Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 
San  Francisco  Regional  Office 
450  Golden  Gate  Avenue 
San  FraiKisco,  California  94102 
Seattle  Regional  Office 
28th  Floor  Federal  Building 
915  Second  Avenue 
Seattle.  Washington  89174 

Washington  ,  D.C.,  Regional  Office  ' 

2120  E  Street.  N.W 
Washington.  D.C.  20037 

Categories  of  individuals  covered  by  the  system:  Current  and 
fomKr  employees  of  the  Federal  Trade  Commission. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  ckKuments  about  the  employment  and  work 
history  of  individual  employees.  The  types  of  records  maintained 
vary  with  each  supervisor  and  Commission  unit.  Each  supervisor 
may  maintain  some  or  all  of  the  following  records:  written  notes  or 
memoranda  on  employee  performaiKe  (i.e..  Attorney  Evaluation 
Employment  Forms),  leave,  work  assignments,  disciplinary 
problems. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  Sections 
4301-4308;  5}ections  6101-6106;  Sections  6301-6326;  Sections  7301- 
7352;  Sections  7501-7533. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  • 
lies  of  users  and  the  purposes  of  such  uses:  To  be  used  by  the  em¬ 
ployee's  supervisor  in  evaluating  performance,  preparing  promotion 
and  award  recommendations,  preparing  informal  or  form^  discipli¬ 
nary  actions,  approving  leave,  making  work  assignments. 

Referral  to  the  Civil  Service  Commission  coiKeming  pay, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  Commission  to  carry  out  its  Government-wide  personnel 
management  fuiKtions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  naiiKS  of  in¬ 
dividuals  on  whom  they  are  maintained. 
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SafcKuards:  Access  to  and  use  of  these  records  are  limited  to 
those  whose  official  duties  require  such  access.  Personnel  screening 
is  used  to  prevent  unauthorized  disclosure. 

Retentioa  and  disposal;  Records  are  destroyed  when  no  lon^r 
relevant  to  the  purpi^se  for  which  they  were  compiled  and  main¬ 
tained  Generally,  records  are  destroyed  when  the  employee  no 
longer  works  in  the  Bureau  or  Office  which  compiled  and  main- 
taii^  the  information. 

System  managerts)  and  address:  Hmployee  supervisor.  Federal 
Trade  Commission. 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
hearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request.  Office  of  the  Secretary. 
Federal  Trade  Cianmission.  6ih  Street  &  Pennsylvania  Avenue. 
N  W  .  Washington.  D  C.  20580 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  record  pertains;  su- 
pervisiirs  of  employee. 

FTC— 42 

System  name:  Basis  Computerized  System.  Bureau  of  Competi¬ 
tion — FTC 

System  location: 

Computer  Services  Corporation 
Infunct  Center 
650  N.  Sepulveda  Boulevard 
Lx>s  Angeles.  California  90245 

Categories  of  individuals  covered  by  the  system:  Professional  staff 
of  the  Bureau  of  Competition. 

Categories  of  records  in  the  system:  Name  of  professional  staff 
member,  sequence  number  (assigned  to  attorney),  case  assignment, 
deadline,  expenditure  of  time,  supervising  attorney,  assistant 
director  responsible  for  overall  case. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per- 
^nnel  of  Bureau  of  Competition  for  manajgement  purposes,  includ¬ 
ing  management  of  caselo^  and  as  budgeting  tool. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  discs  indexed  by  data  basis. 

Retrievability:  By  name  of  professional,  sequence  number,  or 
other  data  element. 

Safeguards:  By  password  only.  Access  restricted  to  those  agency 
personnel  whose  responsibilities  require  access. 

Retentioa  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address: 

Assistant  Director  for  Evaluation 
Bureau  of  (Competition 
Federal  Trade  (Commission  * 

Notificatioa  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad- 
*  dressed  as  follows;  Privacy  Act  Request.  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  &  Pennsylvania  Avenue.  N.W., 
Washington,  D.C.  20S80. 

Record  acces  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  reports  from 
Assistant  Directors,  Bureau  of  Competition,  and  from  professional 
assigned  to  case. 

FTC— 43 

System  name:  Internal  Assignment  Tracking  System.  Office  of 
General  Counsel — FTC. 

System  location: 

Computer  Sciences  Corp. 

INFONET 

81S  Commerce  Drive 

Oak  Brook.  Illinois  60S21 


Categortes  of  individuals  covered  by  the  system:  Professional  staff 
of  the  Office  of  General  Cininsel. 

Categories  of  records  in  the  system:  Control  number,  subject  and 
status  of  assignment,  supervising  attorney,  date  received,  current 
deadline,  original  deadline,  date  completed,  and,  if  Freedom  of  In¬ 
formation  Act  appeal,  whether  access  granted. 

Authority  (or  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  reciuds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Used  by  supervisory  per¬ 
sonnel  of  (ieneral  (’ounscl's  (Kfice  for  management  purposes,  in¬ 
cluding  controlling  attorney  workload,  trackinq  the  status  of  assign 
ments.  and  evaluating  attorney  performance 

Wsclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Stored  in  computer. 

Retrievability:  By  name  of  attorney,  control  number,  or  other 
data  clement. 

Safeguards:  By  password  only.  Access  restricted  to  those  agency 
personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerts)  and  address: 

Administrative  Officer 
Office  of  Cicneral  Counsel 
Rixim  566 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue.  N.W. 

Washington.  D  C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follow:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue. 
N.W..  Washington.  D  C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  aKive. 

Record  source  categories:  Assignments  under  responsibility  of  Of¬ 
fice  of  General  Counsel  and  instructions  from  staff. 

FTC— 44 

System  name:  Assurances  of  Voluntary  Compliance  (AVC) — FTC 

System  locathm:  Records  Division  • 

(Xfice  of  the  Secreta^ 

Federal  Trade  Commission 

6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington.  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Corporation,  com¬ 
pany.  partnership,  or  private  enterprise  official(s)  with  matter  pend¬ 
ing  before  the  (Commission  or  under  investigation  by  the  Commis¬ 
sion. 

Categories  of  records  in  the  system:  Name,  address  and  title  of  of¬ 
ficial  representing  the  outside  entity,  identity  of  subject  matter  of 
possiNe  violation  of  the  law.  file  number,  and  AVC  number. 

Authority  (or  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  odc^o- 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commission 
staff  and  members  of  the  puHic.  Used  for  law  enforcement  and 
mana^ment  purposes  by  Commission  staff.  AvailaMe  for  public  in¬ 
spection,  with  no  limitation  or  restriction  on  use  by  the  public  of 
tiM  information  contained  in  the  assurance. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqiury  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practica  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  binders  in  Public  Reference  Room. 

Retrievability:  Indexed  by  firm  name  and  by  individuals 
(corporate  officers). 

Safeguards:  Maintained  in  lockable  office.  Available  to  the  puMic. 

Retention  and  disposal:  No  present  disposal  program. 

System  managerfs)  and  address:  Secretary 
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Federal  Trade  Commission 
(address  same  as  System  Lxtcation) 

Nodfkatkm  prowdurc:  By  mailing  or  delivering  written  request 
bearing  the  in^vidual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission.  6th  Street  and  Pennsylvania  Avenue. 
N.W.,  Washington.  D  C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC— 45 

System  name:  Automated  Serials  Routing  System  (ASRS)— FTC 
System  location;  Library,  Federal  Trade  Conunission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington.  D.C.  20S80 

Categories  of  individuals  covered  by  the  system:  Readers  of  FFC 
Library  periodicals  wishing  to  be  on  the  routing  system. 

Categories  of  records  in  the  system:  Name  and  ltx:ation  of  reader, 
employee  number,  and  name  and  number  of  periodical. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  manage  serials  rout¬ 
ing  among  readers.  Used  by  staff  of  FTC  Library  and  other  FTC 
employees  with  a  need  to  use  this  system. 

Disclosure*  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  computer  disk/tape. 

Retrievability:  By  periodical  number  and  employee  number. 
Safeguards:  Access  limited  to  authorized  users  by  means  of  pass¬ 
word. 

Retention  and  disposal:  Record  maintained  as  long  as  reader 
wishes  to  be  on  the  routing  system. 

System  managerfs)  and  address:  librarian 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  nuiiling  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington.  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FrC-46 

System  name:  Qearance  to  participate  applications  and  the  Com¬ 
mission’s  responses  thereto — FTC 
System  location:  Records  Division 
Office  ot  the  Secreta^ 

Federal  Trade  Conunission 

6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Former  members 
or  em(Moyees  of  the  Commission  requesting  authorization  to  appear 
or  participate  in  a  proceeding  or  investigation,  formal  or  informal, 
which  was  pending  in  any  manner  in  the  Commission  while  such 
former  member  or  employee  served  with  the  Conunission. 

Categories  of  records  hi  the  system:  Name,  address,  current  em¬ 
ployment  status,  nature  of  any  connection  with  the  proceeding  or 
investigation  during  service  wiUi  the  Conunission. 

Authority  (or  maintenaace  of  the  system:  Federal  Trade  Conunis¬ 
sion  Act 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Conunissum 
staff  and  members  of  the  public.  Used  by  the  staff  for  the  purpose 
of  making  recommendations  and  determinations  with  respect  to  ap¬ 
plications  for  cleanuice.  No  limitation  oh  use  by  the  public. 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
suuial  office  made  at  the  request  of  that  individual. 

Poiidm  and  practiem  (or  storing,  retrieving,  accessing,  retainiiig, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  binders  in  Public  Reference  Room.  Available 
to  the  public. 

Retrievability:  Indexed  by  name  of  applicant,  by  name  of  in¬ 
vestigation  or  proceeding,  and  by  date. 

Safeguards:  Maintained  in  lockable  office. 

Retention  and  disposal:  Maintained  from  1-1-69;  no  present 
disposal  program. 

System  managerts)  and  address:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures;  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC-48 

System  name:  Contacts  by  Persons  Outside  the  Commission  Relat¬ 
ing  to  Investigations  or  Clases — FTC 
System  location:  Records  Division 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue.  N.W. 

Washington.  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Persons  outside 
the  Commission  making  an  oral  communication  to  a  Commission 
employee  concerning  an  investigation  or  case  pending  within  the 
Commission,  with  whom  contact  would  not  normally  be  made  in 
the  routine  handling  of  the  investigation  or  case.  This  includes,  but 
is  not  limited  to,  a  member  of  Clongress  or  his  staff,  an  official  of 
another  government  agency  or  of  the  executive  branch,  or  other 
person  in  public  or  private  life  not  directly  involved  in  the  matter. 

Categories  of  records  in  the  system:  Name  and  title  of  outside  per¬ 
son  who  made  contact,  identity  of  pending  Commission  investiga¬ 
tion  or  case,  file  or  docket  number,  name  and  position  of  Commis¬ 
sion  employee  contacted,  date  and  time  of  contact,  brief  descrip¬ 
tion  of  subject(s)  discussed. 

Authority  (or  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commission 
staff  and  members  of  the  public  to  determine  who  has  contacted 
Commission  employees  ab^t  an  investigation  or  case,  who  has 
been  contacted,  and  a  description  of  the  subject(s)  discussed. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practica  (or  storing,  retrieving,  accessing,  retaiidng, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  files  in  Public  Reference  Room. 

Retrievability:  Indexed  alphabetically  by  name  of  outside  contact. 
Safeguards:  Maintained  in  lockable  office.  Available  to  the  public. 
Retention  and  disposal:  Maintained  from  3-26-74;  no  present 
disposal  program. 

System  managerfs)  and  addres:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Nodficatioa  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary. 
Federal  Trade  (Commission.  6th  Street  and  Pennsylvania  Avenue, 
N.W,.  Washington.  D.C.  20580. 

Record  acoeas  procedures;  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 
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PRIVACY  ACT  ISSUANCES 


Record  source  calcgorics;  Individual  on  whom  the  record  is  main¬ 
tained 


FTC— 49 

System  name:  Freedom  of  Information  Act  Requests  and  App^ 
from  Other  Than  Cjovemmental  Agencies  and  the  Commis¬ 
sion's  Responses  Thereto — FTC 
System  location: 

Records  Division 
Office  of  the  Secretary 
t  Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  DC.  20580 
InformaUon  Division 
Office  of  the  Secreta^ 

Federal  Trade  Commission 

6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  DC.  20.S80 
Office  of  the  General  Counsel 
Room  551 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  DC.  20580 

Categories  of  individuals  covered  by  the  s^em:  Persons  filing 
requests  for  access  to  information  under  the  Freedom  of  Informa¬ 
tion  Act. 

Categories  of  records  in  the  system:  Name,  address,  sometimes 
purpose  of  request,  and  intended  use  of  information,  and  agree¬ 
ment  to  pay  fees,  if  any. 

Authority  tor  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act;  Freedom  of  Information  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  of  the 
Secretary's  Office,  General  Counsel's  Office,  enforcement  Bureaus 
with  respect  to  active  or  pending  investigations  or  proceedings,  and 
of  the  Commissioners,  to  make  recommendations  and  determina¬ 
tions  in  response  to  Freedom  of  Information  Act  requests  and  ap¬ 
peals.  Referral  to  the  Office  of  Management  and  Budget  and  to  the 
Congress  for  annual  reports  required  by  the  Freedom  of  Informa¬ 
tion  Act.  Referral  to  federal  enforcement  authorities  to  assist  with 
administrative  processing  and  litigation. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Request  and  app^  letters,  and  agency  responses  thereto,  are 
available  to  the  public  for  inspection  and  copying. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  I.  Copies  of  request  and  appeal  letters,  and  agency 
responses  thereto,  are  stored  in  binders  in  the  Public  Reference 
Room  (available  to  the  public).  2.  Original  request  letters,  cc^es  of 
appeal  letters  (if  any)  and  agency  responses,  and  relat^  internal 
memoranda,  are  stored  in  folders  in  lockable  file  cabinets  in  the 
Freedom  of  Information  and  Privacy  AcU  Branch  of  the  Informa¬ 
tion  Division.  3.  Original  appeal  letters,  copies  of  request  letters 
and  agency  responses,  and  related  intern^  memoranda  are  stored  in 
folders  in  lockable  file  cabinets  in  General  Counsel's  Office. 
Retrievability:  Generally  indexed  by  name  of  requesting  party. 
Safeguards:  Maintained  in  lockable  file  cabinets  or  office. 
Retention  and  disposal:  Maintained  indefinitely;  no  disposal 
system  at  present. 

System  managerfs)  and  address: 

Secretary 

Federal  Trade  Commission 
(address  same  as  System  Lxication) 

Assistant  General  Counsel  for  Le^  Counsel 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  nccrat  procedures:  Same  as  above. 

Cootesdng  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


Fit:— 50 

System  name:  Holders  of  Registered  Identification  Numbers — FTC 

System  locatkm:  Division  of  Special  Statutes 
Feder^  Trade  Commission 
633  Indiana  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Persons  marketing 
wool  products,  textile  fiber  products,  or  fur  or  fur  products,  in 
commerce,  who  have  filed  an  application  with  the  Secretary  of  the 
Commission  for  issuance  of  a  requested  identification  number  pur- 
smuit  to  the  Commission's  Rules  of  Practice,  16  C.F.R.  1.32. 

Categories  of  records  in  the  system:  Name  of  appUcant,  address, 
nature  of  business,  nature  of  product 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act,  Wool  Pnxlucts  l.abeling  Act  of  1939,  Fur  Products  Label¬ 
ing  Act,  Textile  Fiber  Pnxlucts  Identification  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Applications  are  used  by 
the  Commission  to  issue  registered  identdication  numbers  to 
qualified  appheants;  such  numbers  are  for  use  as  required  identifi- 
cauon  in  lieu  of  the  name  of  the  person  to  whom  the  number  has 
been  issued  in  satisfying  the  identification  requirement  for  labeling 
under  the  respective  Acts  identified  above.  Used  by  staff  of  the 
Division  of  Special  Statutes  and  available  to  the  pubhe. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policiei  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  files.  Available  to  the  public. 

Retrievability:  Indexed  alphabetically  by  name  of  applicant  and 
indexed  in  numerical  sequence. 

Safeguards:  Maintained  in  file  cabinets. 

Retention  and  disposal:  Maintained  from  1-1-51;  no  present 
disposal  program. 

System  managerfs)  and  address:  Assistant  Director  of  Special 
Statutes 

Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
633  Indiana  Avenue,  N.W. 

Washington,  D.C.  20580 

Nodheatkm  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  acces  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

FTC— 51 

System  name:  Privacy  Act  Requests  and  Appeals — FTC 

System  location: 

Information  Division 

Office  of  the  Secretary 

Federal  Trade  Commission 

6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 
Office  of  the  General  Counsel 
Room  563 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
requests  for  access  to.  correction  of,  or  an  accounting  of  disclo- 
stires  ot  personal  information  contain^  in  system  of  records  main¬ 
tained  by  the  Commission,  pursuant  to  the  Pnvacy  Act  of  1974. 

Categories  of  records  in  the  system:  Name,  address;  sometimes 
purpote  of  request;  intended  use  of  infonnation;  agreement  to  pay 
fees,  if  any,  a^  nature  of  correction  of  infewmation  requested. 

Authority  for  maintenance  of  the  tystem:  Federal  Trade  Commis¬ 
sion  Act;  Privacy  Act  of  1974. 
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Routine  uses  of  recordi  maintained  in  the  system,  includim  catem* 
rica  of  users  and  the  purposes  at  such  uses:  Used  by  stan  of  the 
Secretary’s  Office;  Genei^  Counsel’s  Office,  and  Commissioners, 
to  make  recommendations  and  determinations  in  response  to  Priva¬ 
cy  Act  requests  and  appeals.  Referral  to  the  Office  of  Management 
and  Bu^et  and  to  the  Congress  for  annual  reports  required  by  the 
Privacy  Act.  Referral  to  federal  enforcement  authorities  to  assist 
with  administrative  processing  and  litigation. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sioftal  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Initial  requests  stored  in  lockable  files  in  Secretary’s  Of¬ 
fice.  Appeals  stored  in  lockable  files  in  General  Counsel’s  Office. 

Retrlevability:  Italexed  by  request  index  number,  date  of  request, 
and  name  of  requester  or  appelliutt. 

Safeguards:  Maintained  in  lockable  offices.  Access  restricted  to 
those  ageiKy  persoiuiel  whose  responsibilities  require  access. 

Retentiou  and  disposal:  Maintairted  indefinitely;  no  disposal 
system  at  present. 

System  managerfs)  and  address: 

Secretary 

Federal  Trade  Commission 
(address  same  as  System  Location) 

Assistant  General  (Tounsel  for  Legal  Counsel 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notifkatfon  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Petmsylvania  Avenue, 
N.W..  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

FTC— 52 

System  name:  Equal  Employment  Opportunity  Statistical  Reporting 
System— FTC 

System  location:  Optimum  Systems.  Iik.,  Rockville,  Md. 

Categories  of  individuals  covered  by  the  system:  Current  FTC  em¬ 
ployees. 

Categories  of  records  in  the  system:  Coded  minority  group 
designations. 

Authority  for  mainteiumce  of  the  system:  S  U.S.C.  Sections  1301, 
3301,  7151,  7154,  and  Executive  Order  10577,  Nov.  22,*  1954. 

Routine  uses  of  records  nuintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Equal  Em¬ 
ployment  Opportunity  EMrector  in  composite  statistical  form  only, 
for  analyses  aiKl  reports  within  the  Commission  atul  to  the  Ci>^ 
Service  Conunission  as  required  by  law. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  disk. 

Retrlevability:  Minority  group  designations  may  be  retrieved  by 
name  or  group,  or  by  cross-reference  to  title  and  grade  information 
contained  in  FTC  System  26,  Geiteral  Persoiuiel  Records  (Official 
Personnel  Folder  and  Records  Related  Thereto):  Duplicate  Person¬ 
nel  Files  and  Automated  Records. 

Safnuards:  Access  may  be  obtained  only  by  written  authoriza¬ 
tion  of  the  Equal  Employment  Opportunity  Director. 

Retention  and  disposal:  Coded  information  is  erased  when  the  in¬ 
dividual  ceases  employment  at  the  FTC. 

System  managerfs)  and  address:  Equal  Employment  Opportunity 
Director 

Federal  Trade  Commission 

6th  Street  A  Pennsyvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows;  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Permsylvania  Avenue, 
N.W.,  Washington,  D  C.  20580. 


Record  acccs  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Visual  identification  of  each  employee 
by  Division  of  Personnel  staff  and  administrative  officer  in  each 
regional  office. 
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PRIVACY  ACT  ISSUANCES 


HARRY  S.  TRUMAN  SCHOLARSHIP 
FOUNDATION 
PRIVACY  ACT  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  S  U.S.C.  SS2a(eX4),  the  Harry  S.  Truman  Scholarship 
Foundation  hereby  publishes  the  systems  of  records  as  currently 
maintained  by  the  Foundation.  No  changes  have  occurred  since  the 
last  annual  publication,  August  27,  1976  (41  FR  36222). 

August  24,  1977. 

Robert  E.  Cleary, 

Executive  Secretary. 

TABLE  OF  CONTENTS 

TSF-1  Payroll  Records — Harry  S.  Truman  Scholarship  Foundation 
TSF-2  General  Financial  Records — Harry  S.  Truman  Scholarship 
Foundation 

TSF-3  General  Informational  Files — Harry  S.  Truman  Scholarship 
Foundation 

TSF-4  Applicant's  Records — Harry  S.  Truman  Scholarship  Founda¬ 
tion 

TSF-I 

System  name:  Payroll  Records — Harry  S.  Truman  Schobrship 
Foundation 

System  location:  General  Services  Administration.  Region  3  Of¬ 
fice;  copies  held  by  the  Foundation.  (GSA  holds  records  for  the 
Foundation  under  contract.) 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Foundation  employees. 

Categories  of  records  in  the  sy.stem:  Varied  payroll  records,  in¬ 
cluding.  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records;  requests  for  deductions;  tax  forms;  W-2  forms;  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by  Foun¬ 
dation  and  GSA  employees  to  maintain  adequate  payroll  informa¬ 
tion  for  Foundation  employees,  and  otherwise  by  Foundation  and 
GSA  employees  who  have  a  need  for  the  record  in  the  performance 
of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  disclosed  to  GAO  for  audits;  to  the  Intemid  Revenue  Serv¬ 
ice  for  investigation;  and  to  private  attorneys,  pursuant  to  a  power 
of  attorney.  Records  are  also  disclosed  by  providing  a  copy  of  an 
employee’s  Federal  Treasury  Form  W-2,  "Wage  and  Tax  State¬ 
ment"  to  the  State,  city,  or  other  local  jurisdiction  which  is 
authorized  to  tax  the  employee's  compensation.  The  record  will  be 
provided  in  accordance  with  a  withholding  agreement  between  the 
.State,  city,  or  other  local  jurisdiction  and  the  Department  of  the 
treasury  pursuant  to  5  U.S.C.  5516.  5517,  and  5520  or  in  the 
absence  thereof,  in  response  to  a  written  request  for  an  appropriate 
official  of  the  taxing  jurisdiction  to  the  Executive  Secretary,  Harry 
S.  Truman  Scholarship  Foundation.  712  Jackson  Place,  N.W., 
Washington.  D  C.  20006.  In  the  latter  case,  the  request  must  in¬ 
clude  a  copy  of  the  applicable  statute  or  ordinance  authorizing  the 
taxation  of  compensation  and  the  solicitation  of  the  Social  Security 
number,  and  should  indicate  whether  the  authority  of  the  jurisdic¬ 
tion  to  tax  the  employee  is  based  on  place  of  residence,  place  of 
employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (5  U.S.C.  5520).  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  a  written  request  from  an  appropriate  city  official  to  the  Execu¬ 
tive  Secretary.  Harry  S.  Truman  'Scholarship  Foundation,  712 
Jackson  Place,  N.W..  Washington.  D  C.  20006. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 


System  manager(s)  and  address:  Executive  .Secretary,  Harry  .S. 
Truman  .Scholarship  Foundation.  712  Jackson  Place,  N.W.. 
Washington,  D.C.  20006. 

Notification  procedure:  Refer  to  Foundation  access  regulations 
contained  in  45  CFR  1800. 

Record  access  procedures:  Refer  to  Foundation  access  regulations 
contained  in  45  CFR  1800. 

Contesting  record  procedures:  Refer  to  Foundation  access  regula¬ 
tions  contained  in  45  CFR  1800. 

Record  source  categories:  The  subject  individual;  the  Foundation. 
TSF.2 

System  name:  General  Financial  Records— Harry  S.  Truman 
Scholarship  Foundation 

System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Foundation.  (GSA  holds  records  for  the  Founda¬ 
tion  under  contract.) 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Foundation  and  members  of  its  Board  of  Trustees. 

Categories  of  records  in  the  system:  SF-1038,  Application  and  ac¬ 
count  Lir  advance  of  funds;  Vendor  register  and  vendor  payment 
tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  Foundation  who  have  a  need  for  the  record  in  the 
performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
also,  the  Foundation's  authorizing  legislation.  Pub.  L.  93-642  (20 

u  s  e.  2001). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix:  Records 
also  are  released  to  GAO  for  audits;  to  the  IRS  for  investigation; 
and  to  private  attorneys,  pursuant  to  power  of  attorney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape. 

Retrievability  :  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Dispivsition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GAS  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  Executive  Secretary,  Harry  S. 
Truman  Scholarship  Foundation,  712  Jackson  Place.  N.W.. 
Washington.  D.C.  20006. 

Notification  procedure:  Refer  to  Foundation  access  regulations 
contained  in  45  CFR  1800. 

Record  access  procedures:  Refer  to  Foundation  access  regulations 
contained  in  45  CFR  1800. 

Contesting  record  procedures:  Refer  to  Foundation  access  regula¬ 
tions  contained  in  45  CFR  1800. 

Record  source  categories:  The  subject  individual,  the  Foundation. 
TSF.3 

System  name:  General  Informational  Files— Harry  S.  Truman 
Scholarship  Foundation 

System  location:  Harry  S.  Truman  Scholarship  Foundation,  712 
Jackson  Place.  N.W..  Washington.  D  C.  20006. 

Categories  of  individuals  covered  by  the  system:  Foundation  em¬ 
ployees  and  members  of  its  Board  of  Trustees. 

Categories  of  records  in  the  system:  General  personnel  informa¬ 
tion.  including,  among  other  data,  copies  of  training  and  travel 
records,  applications,  suggestions,  position  descriptions,  request  for 
and  notification  of  personnel  action,  employee  performance  ratings 
and  promotion  appraisals,  time  and  attendance  records,  security 
clearances,  titles,  date  of  birth,  grade,  salary,  employment  history, 
home  address,  age,  marital  status.  Social  Security  Number,  home 
telephone  number,  resumes,  general  correspondence,  and  letters  of 
recommendation.  System  also  contains  copies  of  official  Civil  Ser¬ 
vice  Commission  and  Foundation  personnel  forms. 

Authority  for  maintenance  of  the  system:  5  U.S.C.,  generally;  also, 
the  Foundation's  authorizing  legislation.  Pub.  L.  93-642  (20  U.S.C. 
2001 ). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Comple¬ 
tion  of  agency  forms  for  requests  for  personnel  actions,  security 
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vk'arjnccs.  training  aulhoii/alions.  travel  autht>ri/.alion\.  time  and 
attendance  records,  reports,  etc.  Also  used  for  issuing  pusses, 
motor  pool  II).  etc  Information  is  used  "in  house"  for  personnel 
evaluation  and  management.  Information  is  disclosed  to  persons 
outside  the  agency  for  verifying  employnient/sulary.  preparing  let¬ 
ters  of  reference  at  the  request  of  the  employee,  making  travel  and 
training  arrangements,  and  furnishing  copies  of  performance  ap¬ 
praisals  to  other  government  agencies  when  employees  have  ap¬ 
plied  for  )ohs  elsewhere. 

Puiiries  and  practices  fi>r  storing,  retrieving,  acressing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files 
Ketrievability:  Manual,  by  name 

Safeguards:  Stored  in  guaided  building,  released  i>nly  to 
.luthori/ed  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
civrdunce  with  the  HH  CiSA  Records  Maintenance  and  Disposition 
System  (O.AD  P  1820.2). 

.System  manager(s)  and  addrevs:  l;xecutive  Secretary.  Harry  .S. 
Truman  .Scholarship  I'oundation.  712  Jackson  Place.  N.W., 
Washington,  D.C.  2(H)0(i 

Notification  procedure:  Refer  to  I  oundation  access  regulations 
ontjined  in  4'i  C  l  R  IH(K) 

Record  access  procedures:  Refer  to  I'oundation  access  regulations 
contained  in  45  CTR  l8tK). 

Contesting  record  procedures:  Refer  to  Foundation  access  regulations 
contained  in  45  CFR  I8<K). 

Record  source  categories:  Official  personnel  records,  (iSA  Per- 
siMinel  and  Finance  Offices.  Supervisors,  letters  of  reference  or 
recivmmendation  furnished  by  agency  officials  or  persons  from 
private  industry,  educational  information  supplied  by  colleges  and 
universities,  the  subject  individual 

TSF-4 

System  name:  Applicant’s  Records— Harry  S.  Truman  Scholarship 
F'oundatitin 

System  location:  Harry  S.  1  rumun  Scholarship  Foundation.  7I2 
Jackson  PIqcc.  N  W  .  Washington.  D  C.  2tHK)6,  and  F'ducationul 
Testing  Service.  Princeton,  N  J. 

Categories  of  individuals  covered  by  the  system:  Persons 
nominated  by  colleges  and  universities  in  the  United  .States,  for 
consideraiion  as  potential  Truman  Scholars. 

Categories  of  records  in  the  system:  Documents  and  certifications 
to  assist  l\>undation  staff  in  evaluating  a  person's  application  for  a 
Truman  Scholarship,  including,  among  other  diKuments.  a  listing  of 
leadership  positions  held  in  high  school  and  college,  and  of  public 
service  activities;  letters  of  recommendation;  test  results;  personal 
essay  on  the  applicant's  interest  in  entering  public  service;  a  state¬ 
ment  aif  intent  to  enter  the  public  service;  certifications  as  to  U.S. 
citi/enship  and  academic  standings;  test  scores. 

Authority  lor  maintenance  of  the  system:  The  l^iundatitm's 
authorizing  legislation.  Pub.  L.  93-642  (20  U.S.C.  2001). 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  experts  and  consultants  hired  by  the  I’ounda- 
tion  or  Its  administrative  agent.  F'ducational  Testing  Service,  for 
evaluation  and  recommendation  with  respect  to  applicants’  qualifi¬ 
cations  for  a  Truman  .Scholarship.  , 

Policies  and  practices  for  storing,  retries iivg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 


Retrievabilily:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  a  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disp«>sal:  I'oundation  retains  records  only  of  those 
chosen  as  finalists  in  competitnin  (Truman  Scholars  and  alternates); 
all  others  are  destroyed. 

System  manager(s)  and  address;  Executive  Secretary.  Harry  S. 
Truman  Scholarship  Foundation,  712  Jack.son  Place.  N.W.. 
Washington,  D.C.  2()()06. 

Notifkatinn  procedure:  Refer  to  Foundation  access  regulations 
contained  in  45  CFR  1 800. 

Record  access  procedures:  Refer  to  Foundation  access  regulations 
contained  in  45  CFR  1 800. 

Contesting  record  procedures:  Refer  to  Foundation  access  regula¬ 
tions  contained  in  45  CFR  1 800. 

Record  source  categories:  The  subject  individual;  the  nominating 
institution;  reference  supplied  by  the  subject  individual. 
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In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law.  whether,  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal.  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  any  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuaiKc  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  ivsuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  .Service  Commission  in  accordance  with  the  agency's  respon¬ 
sibility  for  evaluation  and  oversight  of'Federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  Federal  agency  for  purposes  of  audit. 

A  record  from  this  system  of  records  may  be  aisclosed  as  a  rou¬ 
tine  use  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  abirul  whom  the  record  is  main¬ 
tained. 
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PRIVACY  ACT  ISSUANCES 


INTER-AMERICAN  FOUNDATION 


PRIVACY  ACT  OF  1974 


Systems  of  Records;  Annual  Publication 

In  accordance  with  552a(eX4)  of  the  Privacy  Act  of  1974,  the  Inter- 
American  Foundation  hereby  publishes  the  Systems  of  Records  current¬ 
ly  maintained  by  the  Foundation.  No  changes  have  occurred  since  the 
last  annual  publication  on  November  8,  1976  (41  FR  pp.  49470-49472). 

Hugh  B.  Key. 

Acting  President. 
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lAF-l 

System  aamc:  Conflict  of  Interest  Files— lAF. 

System  tocatioa:  Inter-Amerkan  Foundation,  ISIS  Wilson  Blvd., 
Rosslyn,  Va.  22209. 

Categories  of  iodividiials  covered  by  tbe  system:  Employees  of 
Foundation  at  GS  13  level  and  above. 

Categories  of  records  in  the  system:  Title;  Date  of  Appointment; 
Employment  and  financial  interests,  position  in  organization,  nature 
of  financial  interest;  names  and  addresses  of  creditors,  character  of 
indebtedness;  interests  in  real  property,  nature  of  interest,  type  of 
property  and  address;  name,  address,  and  nature  of  subject  matter 
of  other  persons  supplying  iiiformation. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  categ^ 
rics  of  users  and  the  purposes  of  such  uses:  Information  is  used  “in 
house”. 

(a)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civQ,  criminal  or  regulatory  m  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  t^reto. 

(b)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  bcenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  tiw  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
b',atter. 

Storage:  Paper  Files. 

Retrievability:  Manual.  Identifier— Name. 

Safeguards:  Filed  in  locked,  steel  cabinets;  records  available  to 
authorized  persons  only. 

Retention  and  disposal:  Destroyed  after  two  years  of  inactivity 
(Being  negotiated). 

System  managers)  and  address:  General  Counsel,  Inter-American 
Foundation,  ISIS  Wilson  Blvd.,  Rosslyn,  Va.  22209. 

Notification  procedure:  Contact  individual  listed  above,  or 
Director,  Administration  and  Finance,  Inter-American  Foundation, 
ISIS  Wilson  Blvd.,  Rosslyn,  Va.  22209. 


Record  access  pirocedurcs;  lAF  access  procedures  are  contained  in 
Rules  Safeguarding  Personal  Information  in  lAF  Record 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
contained  in  Rules  Safeguarding  Personal  Information  in  I.AF 
Records. 

Record  source  categories;  Individual  himself  and  people  named  by 
inihvidual  to  supply  information. 

IAF-2 

System  name:  Foundation  Fellowship  Program  Files— lAF. 

System  location:  Inter-American  Foundation,  ISIS  Wilson  Blvd  , 
Rosslyn,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Candidates  for 
Fellowship  Program  who  have  submitted  applications  and  Fellows 
chosen  for  the  program. 

Categories  of  records  in  the  system:  General  personnel  information 
including  home  and  work  phone  numbers,  citizenship,  date  and 
place  of  birth,  age,  name  and  citizenship  of  spouse,  social  security 
number,  num^r  and  ages  of  children,  educational  history,  employ¬ 
ment  history,  travel  experience,  health  status,  language  capabihty, 
honors  and  publications,  personal  resume,  letters  of  recommenda¬ 
tion,  grade  transcripts,  comments  by  Screening  Committee, 
research  prospectus 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  nf  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  “m 
house”  for  personnel  ev^uation  and  management. 

(a)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  slate,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

(b)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  &e  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Storage:  Paper  Files. 

Retrievability:  Manual.  Identifier— Name. 

Safe^ards:  Filed  in  locked,  steel  cabinets;  records  available  to 
authorized  persons  only. 

Retention  and  disposal:  Disposed  after  three  years  of  inactivity. 
(Being  negotiated). 

System  managerfs)  and  address:  Fellowship  Coordinator,  Inter- 
American  Foundation,  1515  Wilson  Blvd..  Rosslyn,  Va.  22209. 

Notification  procedure;  Contact  individual  listed  above,  or 
Director,  Administration  and  Finance,  Inter-American  Foundation, 
1515  Wilson  Blvd.,  Rosslyn.  Va.  22209. 

Record  access  procedures:  LAF  access  procedures  are  contained  in 
Rules  Safeguardmg  Personal  Information  in  LAF  Records. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
also  contained  in  Rules  Safeguarding  Personal  Information. 

Record  source  categories:  Individual  himself,  educational  institu- 
tiops  attended;  medical  doctors  named  by  individual;  letters  of 
recommendation  by  people  identified  by  individual. 

IAF-3 

System  name:  Informal  Personnel  Files— lAF. 

System  location:  Inter-American  Foundation,  1515  Wilson  Blvd., 
Rosslyn.  Va.  22209. 
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Citcforfes  of  individuals  covered  by  the  sysUm:  Applicants  for 
Employment  and  Employees. 

Cateitoriei>  of  records  in  the  system:  (ieneral  personnel  information 
including  position  descriptions,  training  records,  request  for  notifi¬ 
cation  of  personnel  action,  performance  appraisals,  time  and  at¬ 
tendance  records,  security  clearances,  employment  history,  home 
address,  titles,  service  comp  dates,  date  of  biilh,  grade  and  salary, 
age,  social  security  number,  home  telephone  number,  resume,  let¬ 
ters  of  recommendation,  security  investi^tion  data  for  non-sensi- 
tive/non-critical  positions,  personal  qualifications  statement,  recom¬ 
mendation  for  performance  recognition,  employment  staffing  re¬ 
port,  payroll  change  slip,  notice  of  injury  or  occupational  disease. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  hKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  "in 
house"  (non-routine  uses)  for  personnel  evaluation  and  manage¬ 
ment. 

(a)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  m  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regubtion,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

(b)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benent  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

Storage:  Paper  Files. 

Retrievability:  Manual.  Identifier— Name. 

Safeguards:  Filed  in  locked,  steel  cabinets;  records  available  to 
authorized  persons  only. 

Retention  and  disposal:  Destroyed  after  three  years  of  inactivity 
(Being  negotiated). 

System  manager(s)  and  address:  Personnel  Officer,  Inter- Amer¬ 
ican  Foundation,  ISIS  Wilson  Blvd.,  Rosslyn,  Va.  22209. 

Notifkatioa  procedure:  Contact  individual  listed  above,  or 
Director,  Administration  and  Finance,  Inter-American  Foundation, 
ISIS  Wilson  Blvd.,  Rosslyn,  Va.  22209. 

Record  access  procedures:  lAF  access  procedures  are  contained  in 
Rules  Safeguarding  Personal  Information  in  lAF  records. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
also  contained  in  Rules  Safeguarding  Personal  Information. 

Record  source  categories:  Individual  himself;  educational  institu¬ 
tions;  previous  employers;  letters  of  recommendations  named  by 
individual  himself. 

IAF-4 

System  name:  Travel  Records— LAF. 

System  location:  Inter-American  Foundation,  1515  Wilson  Blvd., 
Rosslyn,  Vuginia  22209. 

Categories  of  individuals  covered  by  the  system:  LAF  employees 
who  travel  and  invitational  persons. 

CatcMiies  of  records  in  the  system:  Passports,  Travel  Vouchers, 
Official  Travel  Authorizations,  Home  address,  home  telephone 
number,  date  and  place  of  birth,  marital  status,  citizenship,  social 
security  number,  spouse's  name,  number  of  children,  immuniza¬ 
tions  records,  travel  advances. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  "in 
house”  for  management  of  travel. 


(a)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  m  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  tlMreto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

(b)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  hs  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  License,  grant,  or  other 
^nefit  by  the  requesting  agency,  to  the  extent  that  die  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

Storage:  Paper  Files. 

Retrievability:  Manual.  Identifier— Name. 

Safeguards:  Filed  in  locked  file  drawer  at  desk;  records  available 
to  authorized  persons  only. 

Retention  and  disposal:  Destroyed  after  three  years  of  inactivity 
(Being  negotiated). 

System  man^r(s)  and  address:  Administrative  Assistant,  Travel 
Division,  Administration  and  Finance,  Inter-Amerkan  Foundation, 
1515  Wilson  Blvd.,  Rosslyn,  Va.  22209. 

Notification  procedure:  Contact  individual  listed  above,  or 
Director,  Administration  and  Finance,  Inter-American  Foundation, 
1515  Wilson  Blvd.,  Rosslyn.  Va.  22209. 

Record  access  procedures:  LAF  access  procedures  are  contained  in 
Rules  Safeguardmg  Personal  Information  in  LAF  Records. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
contained  in  Rules  Safeguarding  Personal  Information  in  lAF 
Records. 

Record  source  categories:  Individual  himself. 

IAF-5 

System  name:  Inter-Americhn  Foundation— General  Financial 
Records. 

System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  Inter-American  Foundation.  (GSA  holds 
records  for  the  Foundation  under  contract.) 

Categories  of  records  hi  the  system:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records,  requests  for  deductions;  tax  forms,  W-2  forms,  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by  the 
Foundation  and  GSA  employees  to  maintain  adequate  payroll  infor¬ 
mation  for  the  Foundation  employees,  and  otherwise  by  Founda¬ 
tion  and  GSA  employees  who  have  a  need  for  the  record  in  the 
performance' of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally. 
Also.  91-175. 

Routine  uses  of  records  maintained  in  the  ^tem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  See  Appendix.  Records 
also  are  disclosed  to  GAO  for  audits;  to  the  Internal  Revenue  Ser¬ 
vice  for  investigation;  and  to  private  attorneys,  pursuant  to  a  power 
of  attorney. 

A  copy  of  an  employee's  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  jurisdiction  which  is  authorized  to  tax  the  employee's 
comMnsation.  The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  local  ju¬ 
risdiction  and  the  Department  of  the  Treasury  pursuant  to  5  U.S.C. 
5516,  5517,  or  5520,  or,  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropriate  official  of  ^e  taxing  jurisdic¬ 
tion  to  the  Executive  Officer,  In  ter- American  Foundation,  1515 
Wilson  Blvd,  Rosslyn,  Va.  22209.  The  request  must  include  a  copy 
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of  the  applicable  statute  or  ordinance  authorizing  the  taxation  of 
compensation  and  should  indicate  whether  the  authority  of  the  ju¬ 
risdiction  to  tax  the  employee  is  based  on  place  of  residence,  place 
of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (S  U.S.C.  SS20),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  written  request  from  an  appropriate  city  official  to  the  Executive 
Officer. 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnish^  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  S^tion  7  of  the  Privacy  Act,  PubUc  Law  93-579. 

Policies  and  practices  for  storing,  retrieviiig,  accessing,  rctainiBg, 
and  disposing  of  records  in  the  systea: 

Storage:  Paper  and  microfilm. 

Retrievability:  ScKial  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retentioa  and  dinosal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenanc:e  and  Disposition 
System  (OAD  P  1820.2). 

System  maaager(s)  and  address:  Accountant,  Administration  and 
Finance,  Inter-American  Foundation,  I5IS  Wilson  Blvd,  Rosslyn, 
VA.  22209. 

Nodfkatim  procedure:  Refer  to  lAF  access  regulations  contained 
in  22  CFR  1003. 

Record  access  procedures:  Refer  to  LAF  access  regulations  con¬ 
tained  in  22  CFR  1003. 

Contcstliig  record  procedures:  Refer  to  LAF  access  regulations 
contained  in  22  CFR  1003. 

Record  source  categories:  The  subject  individual:  the  Inter- Amer¬ 
ican  Foundation. 

APPENDIX-INTER-AMERfCAN  FOUNDATION 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
ol  law,  whether  civil,  criminal  or  regulatory  in  ruture,  and  whether 
arising  by  general  statute  or  partkiihu’  program  statute,  or  by  regu¬ 
lation.  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 


with  the  responsibility  of  investigation  or  prosecuting  such  violation 
or  charged  with  enforcing  or  unplementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  fedei^,  state  or  local  agency  maintaining  civil, 
crimirud  or  other  relevant  enforcement  inrormation  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  tte  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benent. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investi^tor,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  a^ncy  for  purposes  of  audit. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  l^slation  as  set  rorth  in  OMB  Circular 
No.  A-I9  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  m  that  Circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Member  of  Congress  or  to  a  Congressional  staff 
member  in  response  to  an  ii^uiry  of  the  Congressioiud  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  GSA. 
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JAPAN-UNITED  STATES  FRIENDSHIP 
COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

In  accordance  with  552a(eK4)  of  the  Privacy  Act  of  1974,  the  Japan- 
United  States  Friendship  Commission  hereby  publishes  the  systems  of 
records  currently  maintained  by  the  Commission.  No  changes  have 
occurred  since  the  last  complete  annual  publication  on  November  12, 
1976  (41FR50196). 

Dated  at  Washington,  D  C.  on  August  4,  1977. 

Ivan  P.  Hall, 

Assistant  Executive  Director. 
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JUSFC- 1 

System  name:  Payroll  Records— Japan-United  States  Friendship 
Commission 

System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  the  Commission.  (GSA  holds  records  for  the 
Japan-United  States  Friendship  Commission  under  contract.) 

Categories  of  records  in  the  system:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records,  requests  for  deductions;  tax  forms,  W-2  forms,  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by  Com¬ 
mission  and  GSA  employees  to  maintain  adequate  payroll  informa¬ 
tion  for  Commission  employees,  and  otherwise  by  Commission  and 
GSA  employees  who  have  a  need  for  the  record  in  the  performance 
of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally. 
Also,  Public  Law  94-118. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Records 
also  are  disclosed  to  GAO  for  audits;  to  the  Internal  Revenue  Ser¬ 
vice  for  investigation;  and  to  private  attorneys,  pursuant  to  a  power 
of  attorney. 

A  copy  of  an  employee’s  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  jurisdiction  which  is  authorized  to  tax  the  employee's 
compensation.  The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  local  ju¬ 
risdiction  and  the  Department  of  the  Treasury  pursuant  to  5  U.S.C. 
3516,  3317,  or  3320,  or,  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropriate  official  of  the  taxing  jurisdic¬ 
tion  to  the  Assistant  Executive  Director,  Japan-United  States 
Friendship  Commission,  1875  Connecticut  Avenue,  NW.,  Washing¬ 
ton,  D.C.  20009.  The  request  must  include  a  copy  of  the  applicable 
statute  or  ordinance  authorizing  the  taxation  of  compensation  and 
should  indicate  whether  the  authority  of  the  jurisdiction  to  tax  the 
employee  is  based  on  place  of  residence,  place  of  employment,  or 
both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (3  U.S.C.  3320),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  written  request  from  an  appropriate  city  official  to  the  Assistant 
Executive  Director. 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  Section  7  of  the  Privacy  Act,  Public  Law  93-579. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 


Retentioa  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managerts)  and  address:  Assistant  Executive  Director, 
Japan-United  States  Friendship  Commission,  1873  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20009. 

Notification  procedure:  Refer  to  Commission  access  regulations 
contained  in  22  CFR  Chapter  XII. 

Record  access  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  22  CFR  Chapter  XII. 

Contesting  record  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  22  CFR  Chapter  XII. 

Record  source  categories:  The  subject  individual;  the  Commission. 

JUSFC-2 

System  name:  General  Financial  Records— Japan-United  States 
Friendship  Commission 

System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Commission.  (GSA  holds  records  for  the  Japan- 
United  States  Friendship  Commission  under  contract.) 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Japan- United  States  Friendship  Commission  and  members  of  its 
Commission. 

Categories  of  records  in  the  system:  SF-i038,  Application  and  ac¬ 
count  for  advance  of  funds;  Vendor  register  and  vendor  payment 
tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  Commission  who  have  a  need  for  the  record  in  the 
performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
also.  Public  Law  94-1 18. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  GAO  for  audits;  to  the  IRS  for  investigation; 
and  to  private  attorneys,  pursuant  to  power  of  attorney. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape. 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition. 

System  manager(s)  and  address:  Assistant  Executive  Director, 
Japan-United  States  Friendship  Commission,  1875  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20009. 

Notification  procedure:  Refer  to  Commission  access  regulations 
contained  in  22  CFR  Chapter  XII. 

Record  access  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  22  CFR  Chapter  XII. 

Contesting  record  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  22  CFR  Chapter  XII. 

Record  source  categories:  The  subject  individual;  the  Commission. 

JUSFC -3 

System  name:  General  Informal  Personnel  Files— Japan-United 
States  Friendship  Commission 

System  location:  Japan-United  States  Friendship  Commission, 
1875  Connecticut  Avenue,  NW.,  Washington,  D.C.  20009. 

Categories  of  individuals  covered  by  the  system:  The  Commission 
members,  staff  and  consultants,  past  and  present. 

Categories  of  records  in  the  system:  Personnel  action  requests  and 
notifications,  statements  of  employment  and  financial  interests, 
training  material  and  correspondence  with  members  of  the  Commis¬ 
sion,  7-B  cards,  delegations  of  authority. 

Authority  (or  maintenance  of  the  system:  Title  3,  U.S.C., 
generally.  Also  Public  Law  94-118. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Manual. 
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Safeguards:  Stored  in  lockable  file  cabinets,  released  only  to 
authorized  personnel.  * 

Retention  and  disposal;  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  GSA  records  maintenance  and  disposition 
system. 

System  manager(s)  and  address:  Assistant  Executive  Director, 
Japan-United  States  Friendship  Commission,  1875  Connecticut 
Avenue,  NW.,  Washington,  D.C.  20009. 

Notification  procedure:  Refer  to  Commission  access  regulations 
contained  in  22  CFR  Chapter  XII. 

Record  access  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  22  CFR  Chapter  Xll. 

Contesting  record  procedures:  Refer  to  Commission  access  regula¬ 
tions  contained  in  22  CFR  Chapter  XII. 

Record  source  categories:  The  subject  individual;  the  Commission. 

APPENDIX— Japan-United  States  Friendship  Commission 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  viobtion  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  w  hether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation.  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 


letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  ol  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  or  a 
gnevance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency's  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
priHress  as  set  forth  in  that  Circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  GSA. 

(FR  Doc.77-a3aia  Filed  a-l»-77:8:45  am] 
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MARINE  MAMMAL  COMMISSION 

PRIVACY  ACT  OF  1974  ‘ 


Systems  of  Records;  Annual  Publication 


The  purpose  of  this  document  is  to  give  notice  that  the  systems  of 
records  identiHed  in  a  notice  published  in  the  Federal  Register  at  41 
F.R.  39731,  as  amended  by  a  notice  published  at  41  F.R.  S087S, 
continue  in  effect.  The  only  subsequent  change  is  in  the  location  of  the 
systems  of  records  listed  as  Systems  MMC-I  and  MMC-3.  This  notice 
is  published  in  accordance  with  Section  3  of  the  Privacy  Act  of  1974,  S 
U.S.C.  Section  SS2a(eX4). 


August  8,  1977. 


John  R.  Twiss,  Jr., 

Executive  Director. 


CONTENTS 

MMC — 1  Applications  for  Permits  to  Take  or  Import  Marine 
Mammals  or  to  Import  Marine  Mammal  Products  for  Purposes  of 
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MMC— 2  Personnel  Files  on  Current,  Past,  and  Prospective  Em¬ 
ployees  and  Members  of  the  Marine  Mammal  Commission  and  its 
Committee  of  Scientific  Advisors — MMC 
MMC— 3  Research  Proposals  and  Contracts — MMC 
MMC — 4  General  Financial  Records — MMC 
MMC — 5  Payroll  records — MMC 
Appendix  MMC 


MMC-I 

System  name:  Applications  for  Permits  to  Take  or  Import  Marine 
Mammals  or  to  Import  Marine  Mammal  Products  for  Purposes 
of  Scientific  Research  or  Public  Display— MMC. 

System  location:  Commission  Offices,  162S  I  Street,  NW.,  Room 
307,  Washington,  D.C.  20006;  Commission  Members’  Offices, 
presently: 

Dr.  Donald  B.  SinifT 

108  Zoology  Building  ' 

University  of  Minnesota 
Minneapolis,  Minnesota  3S4SS 
Dr.  Douglas  O.  Chapman 
College  of  Fisheries 
University  of  Washington 
Seattle,  Washington  9819S 
Dr.  Richard  A.  Cooley 
Division  of  Environmental  Studies 
University  of  California 
SanU  Cruz,  California  9S064 

Committee  of  Scientific  Advisors  Members*  Offices,  presently: 

Dr.  Robert  L.  Brownell,  Jr. 

National  Fish  and  Wildlife  Laboratory 
USNM,  Smithsonian  Institution 
Washington,  D.C.  20S60 
Dr.  Paul  K.  Dayton 
Asst.  Professor  of  Oceanography 
Scripps  Institution  of  Oceanography 
La  Jolla.  California  92037 
Dr.  L.  Lee  Eberhardt 
2528  West  Klamath  Avenue 
Kennewick,  Washington  99336 
Mr  Karl  W.  Kenyon 
1 1990  Lakeside  Place,  N.W. 

Seattle,  Washington  98125 
Mr.  John  H.  Prescott 
New  England  Aquarium 
Central  Wharf 
Boston,  Massachusetts  02110 


‘Thi>  document  was  published  on  August  IS,  1977  (42  FR  41 190).  It  is  being  republished  at 
this  lime,  along  with  the  Privacy  Act  Rules  and  Regulations  of  the  Marine  Mammal 
Commission,  as  part  of  the  1977  Privacy  Act  Compilation. 


Dr.  Clayton  E.  Ray 
National  Museum  of  Natural  History 
Smithsonian  Institution 
Washington,  D.C.  20560  ~ 

Dr.  Sam  H.  Ridgway 
Biomedical  Division 
Naval  Undersea  Center 
San  Diego,  California  92132 
Dr.  Tim  D.  Smith 
Department  of  Zoology 
University  of  Hawaii  at  Manoa 
Honolulu,  Hawaii  96822 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  applications,  as  required  by  the  Marine  Mammal 
Protection  Act  of  1972  and  regulations  of  the  Departments  of  In¬ 
terior  and  Commerce,  for  permits  to  take  or  import  marine  mam¬ 
mals  or  to  import  marine  mammal  products. 

Categories  of  records  in  the  system:  Name,  mailing  address, 
telephone  number,  date  of  birth,  height,  weight,  color  of  hair,  color 
of  eyes,  sex,  business  or  institutional  affiliation,  education  and/or 
experience  of  the  applicant  which  qualifies  him/her  to  conduct  the 
proposed  activities. 

Authority  for  maintenance  of  the  system:  Title  II.  Section  206(5) 
of  the  Marine  Mammal  Protection  Act  of  1972,  16  U.S.C.  1406(5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Informa¬ 
tion  contained  in  permit  applications  is  used  by  the  Commission,  its 
Committee  of  Scientific  Advisors,  the  Executive  Director  and  his 
staff  for  the  purpose  of  reviewing  such  applications  and  making 
recommendations  thereon,  regarding  proper  disposition  of  the  appli¬ 
cation,  to  the  Secretaries  of  Commerce  and  Interior  in  order  to 
carry  out  the  duties  assigned  to  the  Commission  by  the  Marine 
Mammal  Protection  Act  of  1972.  Subsequent  to  final  disposition  of 
the  application,  records  are  maintained  for  use  in  connection  with 
the  review  of  future  applications  submitted  by  the  same  individuals. 
The  records  contained  in  the  system  also  are  available  for  inspec¬ 
tion  by  members  of  the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Maintained  in  8  1/2  by  11 
inch  folders  in  vertical  file. 

Retrievability:  Manual— indexed  by  name  of  applicant. 

Safeguards:  Records  are  maintained  in  an  office  which  is  accessi¬ 
ble  only  to  authorized  persons. 

Retention  and  disposal:  Records  will  be  retained  in  the  Commis¬ 
sion  offices  during  the  life  of  the  Commission.  Copies  forwarded  to 
the  offices  of  individual  Commissioners  and  Committee  members 
are  disposed  of  after  disposition  of  the  permit  application,  or  at 
such  other  times  as  are  deemed  appropriate  by  the  Commissioners 
and  Committee  members. 

Method  of  disposal:  No  particular  method  of  disposal  is  fol¬ 
lowed. 

System  manager(s)  and  address:  Executive  Director,  Marine 
Mammal  Commissipn,  1625  I  Street,  NW.,  Room  307,  Washington, 
D.C.  20006. 

Notification  procedure:  An  individual  may  obtain  notification  of 
whether  the  system  of  records  contains  a  record  pertaining  to 
him/her  by  forwarding  an  inquiry  to  the  System  Manager,  or  by  ap¬ 
pearing  in  person,  at  the  al^ve  address.  See  Commission  regula- 
•  tions  in  50  CFR  Part  501.3. 

Record  access  procedures:  See  Commission  access  regulations  in 
50  CFR  Parts  501.4,  501.5. 

Contesting  record  procedures:  The  Commission’s  rules  for  con¬ 
testing  contents  of  records,  and  for  appealing  adverse  determina¬ 
tions  with  respect  thereto,  are  contained  in  50  CFR  Part  502.6 
through  501.8.  Assistance  in  obtaining  access  to  or  contesting  the 
contents  of  records  can  be  obtained  from  the  System  Manager  at 
the  above  address. 

Record  source  categories:  Subject  applicants. 

MMC— 2 

System  name:  Personnel  files  on  current,  past  and  prospective  em¬ 
ployees  and  members  of  the  Marine  Mammal  Commission  and 
its  Committee  of  Scientific  Advisors— MMC. 

System  location:  Commission  offices,  1625  I  Street,  NW.,  Room 
307,  Washington,  D.C.  20006. 
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Catc(oric«  of  hidividuab  covered  by  the  ayaten:  Preaent  and  past 
employeea,  individuals  who  have  submitted  solicited  or  unsolicited 
applications  for  employment,  members  of  the  Commission  and 
Committee  of  Scientific  Advisors,  and  individuals  who  have  been 
invited  to  submit  personal  information  for  consideration  as  a  poten¬ 
tial  member  of  the  Committee. 

Categories  of  records  in  the  systeni:  Name,  address,  telephone 
number,  educational  background,  employment  history,  special  em¬ 
ployment  qualifications,  honors  and  awards,  research  and  other  ac¬ 
tivities  relating  to  position,  publications,  letters  of  recommendation, 
and  memoranda  regarding  conversations  between  Commission  staff 
members  and  previous  employers  concerning  quality  of  job  per¬ 
formance. 

Authority  for  maintenance  of  the  system:  Title  II.  Section  206(5) 
of  the  Marine  Mammal  Protection  Act  of  1972,  16  U.S.C.  1406(5). 

Routine  uses  of  records  maintained  in  the  systeni.  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Informa¬ 
tion  contained  in  the  system  is  used,  in  conjunction  with  data  sup¬ 
plied  on  Standard  Civil  Service  Commission  forms,  for  the  purpose 
of  assessing  the  qualification  of  subject  individuals  for  appointment 
to  the  various  positions  described  above.  The  Chairman  of  the 
Commission,  the  Executive  Director,  and  the  Administrative  Of¬ 
ficer  are  authorized  users  of  the  System. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  8  1/2  by  il  inch  folders  in  a  locked  verti¬ 
cal  file. 

Retrievahiiity:  Manual— indexed  by  name. 

Safeguards:  The  system  is  maintained  in  a  locked,  metal  safe,  the 
access  combination  to  which  is  known  only  by  the  Executive 
Director,  his  Administrative  Officer,  and  one  member  of  his  sup¬ 
port  staff.  Other  members  of  the  staff  have  been  instructed  that 
they  are  under  no  circumstances  to  make  any  use  of  the  system  ex¬ 
cept  in  accordance  with  procedures  promulgated  by  the  agency  pur¬ 
suant  to  Subsection  552a(f)(3)  of  the  Privacy  Act. 

Retention  and  disposal:  Records  in  the  system  will  be  retained 
during  the  life  of  the  Commission. 

Method  of  disposal;  No  particular  method  of  disposal  is  fol¬ 
lowed. 

System  manager<s)  and  address:  Executive  Director,  Marine 
Mammal  Commission,  1625  1  Street,  NW.,  Room  307,  Washington, 
D.C.  20006. 

Notification  procedure:  An  individual  may  obtain  notification  of 
whether  the  system  of  records  contains  a  record  pertaining  to 
him/her  by  forwarding  an  inquiry  to  the  System  Manager,  or  by  ap¬ 
pearing  in  person,  at  the  alwve  address.  See  Commission  regula¬ 
tions  in  50  CFR  Part  SOI. 3. 

Record  access  procedures:  See  Commission  access  regulations  in 
50  CFR  Parts  501.4,  501.5. 

Contesting  record  procedures:  The  Commission’s  rules  for  con¬ 
testing  contents  of  records,  and  for  appealing  adverse  determina¬ 
tions  with  respect  thereto,  are  contained  in  50  CFR  Parts  501.6 
through  501.8.  Assistance  in  obtaining  access  to  or  contesting  the 
contents  of  records  can  be  obtained  from  the  System  Manager  at 
the  above  address. 

Record  source  categories:  Subject  individuals;  former  and/or 
present  employers  of  subject  individuals;  and  others  familiar  with 
the  individual  and  whom  the  individual  has  suggested  as  a 
reference. 


MMC— 3 


System  name:  Research  proposals  and  contracts— MMC. 

System  location:  Commission  offices,  1625  I  Street,  NW.,  Room 
307,  Washington,  D.C.  20006;  Commission  Members’  Offices, 
presently: 

Dr.  Donald  B.  SinifT 
108  2Ux)logy  Building 
University  of  Minnesota 
Minneapolis,  Minnesota  55455 
Dr.  Douglas  G.  Chapman 
College  of  Fisheries 
University  of  Washington 
Seattle,  Washington  98195 


Dr.  Richard  A.  Cooley 
Division  of  Environmental  Studies 
University  of  California 
Santa  Cruz,  California  95064 

Committee  of  Scientiflc  Advisors  Members’  Offices,  presently: 

Dr.  Robert  L.  Brownell,  Jr. 

National  Fish  and  Wildlife  Laboratory 
USNM,  Smithsonian  Institution 
Washington,  D.C.  20560 
Dr.  Paul  K.  Dayton 
Asst.  Professor  of  Oceanography 
Scripps  Institution  of  Oceanography 
La  Jolla,  California  92037 
Dr.  L.  Lee  Eberhardt 
2528  West  Klamath  Avenue 
Kennewick,  Washington  99336 
Mr.  Karl  W.  Kenyon 
11990  Lakeside  Place,  N.W. 

Seattle,  Washington  98125 

Mr.  John  H.  Prescott 

New  England  Aquarium 

Central  Wharf 

Boston,  Massachusetts  02110 

Dr.  Clayton  E.  Ray 

National  Museum  of  Natural  History 

Smithsonian  Institution 

Washington,  D.C.  20560 

Dr.  Sam  H.  Ridgway 

Biomedical  Division 

Naval  Undersea  Center 

San  Diego,  California  92132 

Dr.  Tim  D.  Smith 

Department  of  Zoology 

University  of  Hawaii  at  Manoa 

Honolulu,  Hawaii  96822 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  proposals  to  conduct  scientific  research,  including 
those  to  whom  research  contracts  have  been  awarded. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  educational  background,  employment  history,  honors  and 
awards,  part  research  activities,  publications,  records  of  payments 
made  to  individuals  pursuant  to  research  contracts  that  have  been 
awarded. 

Authority  for  maintenance  of  the  system:  Title  II,  Section  206(5) 
of  the  Marine  Mammal  Protection  Act  of  1972,  16  USC  1406(5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Research 
proposals,  containing  personal  qualifications  information,  are  util¬ 
ized  by  the  Scientific  Program  Director  and  other  members  of  the 
Commission  staff,  outside  consultants,  and  Members  of  the  Com¬ 
mission  and  the  Committee  for  the  purpose  of  determining  the 
merit  of  such  proposals.  Records  of  contract  payments  are  utilized 
by  the  Scientific  Program  Director,  the  Executive  Director  and  his 
staff,  and  members  of  the  Commission  and  Committee  for  purposes 
of  budgeting,  contract  review,  and  evaluation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  8  1/2  by  11  inch  folders  in  a  vertical  file. 

Retrievahiiity:  Manual— indexed  by  name. 

Safeguards:  Records  are  maintained  in  an  office  which  is  accessi¬ 
ble  only  to  authorized  persons. 

Retention  and  disposal:  Records  in  the  system  will  be  retained 
during  the  life  of  the  Commission 
Method  of  disposal;  None 

System  manager(s)  and  address:  Executive  Director,  Marine 
Mammal  Commission,  1625  I  Street,  NW.,  Room  307,  Washington, 
D.C.  20006. 

Notification  procedure:  An  individual  may  obtain  notification  of 
whether  the  system  of  records  contains  a  record  pertaining  to 
him/her  by  forwarding  an  inquiry  to  the  System  Manager,  or  by  ap¬ 
pearing  in  person,  at  the  alwve  address.  See  Commission  regula¬ 
tions  in  50  CFR  Part  501.3. 

Record  access  procedures:  See  Commission  access  regulations  in 
50  CFR  Parts  501.4,  501.5. 

Contesting  record  procedures:  The  Commission’s  rules  for  con¬ 
testing  contents  of  records,  and  for  appealing  adverse  determina¬ 
tions  with  respect  thereto,  are  contained  in  50  CFR  Parts  501.6 
through  501.8.  Assistance  in  obtaining  access  to  or  contesting  the 
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contents  of  records  can  be  obtained  from  the  System  Manager  at 
the  above  address. 

Record  source  categories:  Subject  individuals.  Research  Program 
Director,  and  othe  Commission  personnel  administering  contract 
payments. 

MMC— 4 

System  name:  General  Financial  Records— MMC 

System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Commission.  (GSA  holds  records  for  Commis¬ 
sion  under  contract.) 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees. 

Categories  of  records  in  the  system:  SF  1038,  Application  and  ac¬ 
count  for  advance  of  funds;  Vendor  register  and  vendor  payment 
tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  Commission  who  have  a  ned  for  the  record  in  the 
performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
Section  20(S(S)  of  the  Marine  Mammal  Protection  Act  of  1972,  16 
U.S.C.  1406(5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  GAO  for  audits;  to  the  IRS  for  investigation; 
and  to  private  attorneys,  pursuant  to  a  power  of  attorney. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  and  tape. 

Retrievability:  Manual  and  automated  by  name. 

Safe^ards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintnance  and  Disposition 
System  (OAD  P  1820.2)/ 

System  manager(s)  and  address:  Executive  Director,  Marine 
Mammal  Commisson,  1625  I  Street,  NW.,  Washington,  D.C.  20006, 
Room  307. 

Notification  procedure:  See  Commission  access  regulations  in  50 
CFR  Part  501.3. 

Record  access  procedures:  See  Commission  access  regulations  in 
50  CFR  Parts  501.4,  501.5. 

Contesting  record  procedures:  See  Commission  regulations  in  50 
CFR  Part  501.6  through  501.8. 

Record  source  categories:  The  subject  individual;  the  Commission. 

MMC— S 

System  name:  Payroll  records;— MMC 

System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  the  Commission  (GSA  holds  for  Commission 
under  contract.) 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Commission  employees.% 

Varied  payroll  records,  including,  among  other  documents,  time 
and  attendance  cards;  payment  vouchers;  comprehensive  listing  of 
employees;  health  benefits  records;  requests  for  deductions,  tax 
forms;  W2  forms;  overtime  requests;  leave  data;  retirement 
records.  Records  are  used  by  Commission  and  GSA  employees  to 
maintain  adequate  payroll  information  for  Commission  employees 
and  otherwise  by  Commission  and  GSA  employees  who  have  a 
need  for  the  record  in  the  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C. ,  generally. 

Routine  uses  of  records  maintained  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  GAO  for  audits;  to  the  Internal  Revenue  Ser¬ 
vice  for  investigation;  and  to  private  attorneys,  pursuant  to  a  power 
of  attorney. 

A  copy  of  an  employee’s  Deparment  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or  other 
locid  jurisdiction  which  is  authorized  to  tax  the  employee’s  compensa¬ 
tion.  The  record  will  be  provided  in  accordance  with  a  withholding 
agreement  between  the  State,  city,  or  other  local  jurisdiction  and  the 
Department  of  the  Treasury  pursuant  to  5  U.S.C.  5516,  5517,  or  5520, 
or,  in  the  absence  thereof,  in  response  to  a  written  request  from  an 
appropriate  official  of  the  taxing  jurisdiction  to  the  Executive  Director, 
Marine  Mammal  Commission,  1625  1  Street,  N.W.,  Room  307,  Wash¬ 
ington,  D  C.  20006.  The  request  must  include  a  copy  of  the  applicable 
statute  or  ordinance  authorizing  the  taxation  of  compensation  and 


should  indicate  whether  the  authority  of  the  jurisdiction  to  tax  the 
employee  it  based  on  place  of  residence,  place  of  employment,  or  both. 

Pursuant  to  a  withholding  aneement  between  a  city  and  the  Depart¬ 
ment  of  the  Treasury  (5  U.S.C.  5520),  copies  of  executed  city  tax 
withholding  certificates  shall  be  furnished  the  city  in  response  to 
written  request  from  an  appropriate  city  official  to  the  Executive 
Director  of  the  Marine  Mammal  Commission. 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  indepc^ent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance  with 
section  7  of  the  Privacy  Act,  Pub.  L.  93-579. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2)/ 

System  manager/s)  and  address:  Executive  Director,  Marine 
Mammal  Commission,  1625  I  Street,  NW.,  Washington,  D.C.  20006. 

Notification  procedure:  See  Commission  access  regulations  in  50 
CFR  Part  501.3. 

Record  access  procedures:  See  Commission  access  regulations  in 
50  CFR  Parts  501.4,  501.5. 

Contesting  record  procedures:  See  Commission  regulations  in  50 
CFR  Parts  501.6  through  501.8. 

Record  source  categories:  The  subject  individual;  the  Commission. 


APPENDIX  MMC 

In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract 
or  the  issuance  of  a  license  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  information  it  relevant  and  necessary  to 
the  requesting  agency’s  decision  in  the  matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints 
examiner,  equal  employment  opportunity  investigator, 
arbitrator  or  other  duly  authorized  official  engaged  in 
investigation  or  settlement  of  a  grievance,  complaint,  or 
appeal  filed  by  an  employee. 

A  record  from  this  system  of  records  may  be  disclosed  to  the 
United  States  Civil  Service  Commission  in  accordance  with 
the  agency’s  responsibility  for  evaluation  and  oversight  of 
Federal  personnel  management. 

A  record  from  this  system  of  records  may  be  disclosed  to 
officers  and  employees  of  a  Federal  agency  for  purposes  of 
audit. 

A  record  from  this  system  of  records  may  be  disclosed  to  officers 
and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  GSA. 

Disclosure  may  be  made,  as  a  routine  use,  to  a  Congressional  of¬ 
fice  from  the  record  of  an  individual  contained  in  any  of  the  Com¬ 
mission’s  systems  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 
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NATIONAL  FOUNDATION  ON  THE  ARTS 
AND  THE  HUMANITIES 
PRIVACY  ACT  OF  1974 

Systems  of  Records;  Annual  Publication 

In  accordance  with  section  552a(eX4)  of  the  Privacy  Act  of  1974 
(Pub.  L.  No.  93-579)  notice  is  hereby  given  that  the  records  of  the 
National  Foundation  on  the  Arts  and  the  Humanities  identified  in 
notices  published  in  the  Federal  Register  (41  F.R.  55308)  of  December 
17,  1976  continue  in  effect. 

Robert  J.  Kingston. 

Acting  Chairman  and  Deputy  Chairman. 
National  Endowment  for  the  Humanities. 

Nancy  Hanks, 

Chairman,  National  Endowment  for  the  Arts. 
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NFAH— 1 

System  name:  Consultants— NFAH — 1. 

System  location:  NEA— 2401  E  St.  NW,  Washington,  D.C.  20506. 

•  System  location:  NEH— 806  ISth  St  NW.  Washington.  b.C. 
20506. 

Categories  of  indlvidnals  covered  by  the  system:  Past  and  pregnnt 
members  of  the  National  Council  on  the  Arts,  the  National  Council 
on  the  Humanities,  Advisory  Panels  to  the  Arts  Endowment  and 
Advisory  Panels  to  the  Hum^ties  Endourment 

Categories  of  records  in  the  qrslem:  Contains  name,  address  and 
telephone  number  of  individu^.  Contains  compensation  claims, 
travel  diaries,  notification  of  personnel  actions,  correspondence. 
May  contain  curriculum  vitae  a^  press  clippings. 

Authority  for  maintenance  of  the  mrstem:  National  Foundatioa  on 
the  Arts  and  the  Humanities  Act  of  1963,  as  amended  (20  U.S.C. 
951  et  seq.). 

Routine  uses  of  records  maintained  in  the  systmn,  Inclndlng  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  Founda¬ 
tion  consultants  and  their  activities;  disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  concessional  office  made  at  the  request  of  the 
individual  about  whom  the  record  is  maintained. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  diqMMing  of  records  in  the  system: 

Storage:  Maintained  in  9  inch  by  12  inch  folders. 

Rctrievability:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  lockable  drawers  or  file 
cabinets. 

Retention  and  disposal:  Retained  indefinitely. 

System  numager(s)  and  address:  Director,  Program  Of¬ 
fices— NEA/NEH,  Director,  Program  Information — NEA,  Director, 
Public  InformatioQ — NEH,  Director,  Planning — NEA,  Secretary  to 


the  |4ational  Council  on  the  Arts— NEA,  Office  of  the  General 
Counsel— NEH. 

NEA-2401  E  St.  NW.  Washington,  D.C.  20506. 

NEH— 806  15th  St  NW,  Washington,  D.C.  20506 
Notification  procodure:  See  Title  45  CFR  Part  1115. 

Record  acecos  procedures:  Same  as  above. 

Record  sourco  categories:  Individual  on  whom  record  is  main- 
lamed,  newspapers  and  journals.  Foundation  employees. 

NFAH- 2 

System  naam:  ContracU— NFAH— 2 
System  iocatloa:  NEA — Office  of  General  Counsel,  Room  1338, 
2401  E  St  NW.  Washington.  D.C.  20506. 

System  location:  NEH— Office  of  the  General  Counsel,  Room 
1000.  806  ISth  St  NW.  Washington,  D.C.  20506. 

Categories  of  individoals  covered  by  the  system:  Individuals  who 
have  entered  into  contracts  arith  the  Foundation. 

Cal^oiies  of  records  In  the  system:  Contains  contract,  including 
name  and  address  of  contractor,  specific  and  genend  contract 
provisions,  contract  amendments,  correspondence,  relevant  jack¬ 
up  material. 

Authority  (or  msintruance  of  the  mrstemt  National  Foundation  oo 
the  Arts  and  the  Humanities  Act  of  1965,  as  amended  (20  U.S,C. 
951  et  seq.).  , 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Accounting  Of¬ 
fice  audits,  general  congressional  oversight;  disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  ii^uiry  from  the  congressional  office  made  at  the 
request  of  the  individual  about  whom  the  record  is  maintained. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  12  inch  by  10  inch  folders. 

Retrievahllity:  Indexed  by  name  and  number 

Safeguards:  Records  are  maintained  in  a  lockable  file  cabinet. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  General  Counsel— NEA,  Room 
.1338,  2401  E  St.  NW.  Washington.  D.C.  20506.  General  Coun¬ 
sel— NEH.  Room  1000,  806  15th  St  NW.  Washington,  D.C.  20506. 
Notification  procedure:  Sm  Title  45  CFR  Part  1115. 

Record  aceem  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Foundation  employees  involved  in  contract  development, 
administration,  and  execution. 

NFAH— 3 

System  name:  Employee  payroll  and  leave  and  attendance  records 
and  files— NFAH— 3 

System  location:  Finance  Office,  NFAH,  806  15th  St.  NW, 
Washington.  D.C.  20506. 

Categories  of  indhiduala  covered  by  the  system:  Foundation  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Records  consist  of  manual 
files  containing  payroll-related  information  for  Foundation  em¬ 
ployees.  Payroll  and  leave  and  attendance  records  and  information 
includes  many  records  or  information  also  maintained  in  em¬ 
ployee’s  officii  personnel  folder  and  related  files  maintained  in  ac¬ 
cordance  with  Civil  Service  (jommission  regulations  and  of  which 
notice  has  been  given  by  the  Commission  in  its  notice  of  Govera- 
mentwide  systems  of  pmonnel  records.' PayroQ  and  related  infor¬ 
mation  consists  of  various  forms  which  disclose  on  a  biweekly, 
year-to-date,  and  in  some  cases  an  annual  basis,  payroll  and  leave 
data  for  each  employee  relating  to  rate  and  anoount  of  pay,  leave, 
and  hours  worited,  and  leave  balances;  tax  and  retirement  deduc¬ 
tions;  life  insurance  and  health  insurance  deductions;  savings  allot¬ 
ments;  savings  bond  and  charity  deductions;  mailing  addresses  and 
home  addresses. 
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AullMMlty  for  nuiiiiteiiaacc  of  the  sytlcBi:  NajA>nal  Foundation  on 
the  Arts  and  the  Humanities  Act  of  l%5.  aa  amended  (20  U.S.C.  951 
ct  teq.).  Federal  Personnel  Manual  and  Treasury  Fiscal  Require¬ 
ments  Manual- 

Routine  nacs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  prepare  p^roU 
and  to  meet  Government  payroll  recordkeeping  and  reporting 
requirements,  and  for  retrieving  and  supplying  payroll  and  leave  in¬ 
formation  as  required  for  agency  needs.  Civil  Service  Commission 
Notice  of  Govemmentwide  Systems  of  Personnel  Records: 
“C.S.C. — General  Personnel  Recces  (Official  Personnel  folder  and 
records  related  thereto)”;  disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
ii^uiry  from  the  congressional  office  made  at  the  request  of  the  in- 
dii^ual  about  whom  the  record  is  maintained. 

Pulicics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Time  and  attendance  files  maintained  on  8  inch  by  5 
inch  cards  included  with  other  information  mainlined  in  9  inch  by 
12  inch  folders. 

Rctrievability:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  lockable  file  cabinet. 
Retention  and  disposal:  Records  maintained  for  three  years  or 
until  audited  by  the  (ieneral  Accounting  Office. 

System  manager(s)  and  address:  Finance  Manager,  Room  807, 
Shoreham  Building,  806  ISth  St.  NW,  Washington,  D.C.  20506. 
Notificatioo  procedure:  See  Title  45  CFR  Part  1115. 

Record  access  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NFAH— 4 

.System  uamdi  'Equal  Employment  Opportunity  Case 
File-NFAH— 4. 

System  locatioa:  Room  812,  806  15th  St.  NW,  Washington,  D.C. 
20506. 

Categories  of  individuals  covered  by  the  system:  Foundation  em¬ 
ployees  and  job  applicants. 

Categories  of  records  in  the  system:  Contains  transcripts,  docu¬ 
mentation  ceoceming  pre-complaint  counseling  activities,  documen¬ 
tation  concerning  filing  of  complaint,  written  records  of  terms  of 
adjustment  and  disposition  of  complainL 
Authority  for  asalutenancc  of  the  system:  Title  5  CFR  Chapter  I, 
Part  713. 

Rootine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Implementation  of  Foun¬ 
dation  program  for  equal  opportunity  in  employment  and  personnel 
operations;  disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  aif  individuri  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  the  individual  about  whom 
the  record  is  maintained. 

Policies  and  practices  for  storing,  re|rteving,  acccssiiig,  letainiiig, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  9  inch  by  12  inch  folders. 

Rctrievability:  Retrievable  by  name. 

Safeguards:  Maintained  in  lockable  filing  cabinets. 

Rctentloa  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  Equal  Employment  Opportunity 
Officer,  Room  812,  806  I5th  St.  NW,  Washington,  D.C.  20506. 

'  Notificatioa  procedure:  See  Title  45  CFR  Part  1115. 

Record  accem  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tamed.  Foundation  employees  involved  in  the  claim  or  proceeding. 

NFAH/NEA— 5 

System  nanm:  Grant  Applications— NFAH/NEA— 3. 

System  locriton:  2401  E  St  NW,  Washington,  D.C.  20506. 
Categories  of  Indiridnals  covered  by  the  system:  Individuals  apply¬ 
ing  to  the  National  Endowment  for  the  Aits  for  .financial 
assistance. 

Categories  of  records  in  the  system:  <3rant  application,  sample  of 
work  where  appropriate. 


Authority  for  maintenance  of  the  inratcm:  National  Foundation  on 
the  Arts  and  the  Hqmanities  Act  of  1965,  as  amended  (20  U.S.C. 
951  et  seq.). 

Routine  nacs  of  records  maintained  in  the  system,  inclndi^  catego¬ 
ries  of  users  and  the  purpoocs  of  such  uses:  General  Admiiustration 
of  grant  review  process;  statistical  research;  congressional  over¬ 
sight  and  analysis  of  trends;  disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
ii^uiry  from  the  congressional  office  made  at  the  request  of  the  in¬ 
dividual  about  whom  the  record  is  maintained. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Storage:  9  inch  by  12  inch  folders. 

RetrievabilUy:  Indexed  by  name  and  number. 

Safeguards:  Records  are  maintained  in  a  lockable  file  cabinet. 
Retentioo  and  disposal:  After  receipt  of  final  reports,  retired  to 
National  Archives.  Retained  in  National  Archives  for  three  years. 
Then  shipped  to  St.  Louis,  Mo. 

System  managerfs)  and  address:  Grants  Officer,  Room  1 101 ,  2401 
E  St.  NW,  Washington,  D.C,  20506. 

Notification  procedure:  See  Title  45  CFR  Part  1115. 

Record  access  procedures:  Same  as  above. 

'  Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NFAH/NEH— 6 

System  name:  Grant  Applications — NFAH/NEH — 6. 

System  location:  806  15th  St  NW,  Washington,  D.C.  20506. 
Categories  of  individuals  covered  by  the  system:  Individuals  and 
institutions  applying  to  the  National  Endowment  for  the  Humanities 
for  financial  assistance. 

Categories  of  records  in  the  system:  Grant  application,  sample  of 
work  where  appropriate. 

Authority  (or  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1965,  as  amended  (20  U.S.C. 
951  et  seq.). 

Routiiic  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such,  uses:  General  administration 
of  grant  review  process;  statistical  research;  congressional  over¬ 
sight  and  analysis  of  trends;  disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  resord  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  the  in- 
dividuri  about  whom  the  record  is  maintained. 

Policica  and  practices  (or  storing,  cetrieving,  accessing,  rHaining, 
and  disporing  of  recordslhsthe  system: 

Storage:  9  inch  by  12  inch  folders. 

JRetrievability:  Indexed  by  name  of  apfdicant 
Safeguards:  Records  are  maintained  in  a  lockable  filing  cabinet 
Retention  and  disposal:  After  receipt  of  final  reports,  retired  to 
National  Archives.  Retained  in  National  Archives  for  three  years. 
Then  shipped  to  St.  Louis,  Mo. 

System  managa<s)  and  addrem:  Grants  Officer— NEH,  Room  . 
522,  806  15th  St  NW,  Washington,  D.C.  20506. 

Notification  proceduret  Seq  Title  45  CFR  Part  1115. 

Record  accem  procedures:  Same  as  above. 

Record  source  categories:  Individual  arid  institution  on  whom  the 
record  is  maintained. 

.  NFAH/NEA— T 

System  name:  Grants  to  Individuals  NFAH/NEA— 7. 

System  location:  2401  E  St  NW,  Washington,  D.C.  20506. 
Categories  of  individuals  covered  by  the  system:  Individuals 
receiving  grant  awards  (fellowships)  frmn  the  National  Endouonent 
for  the  Alto. 

Categories  of  records  la  the  systeas:  Grant  application,  including 
sample  of  work  where  appropriate,  award  notificatioa  letter,  grant 
awaid  acceptance  agreement,  payment  schedule,  relevant  cor¬ 
respondence,  final  report 

<  Authority  (or  maintenance  of  file  system:  National  Foundation  m 
the  Arts  and  the  Humanities  Act  of  1965,  as  amended  (20  U.S.C. 
951  et  seq.). 

Routine  uses  of  records  maintaiurd  In  the  system,  inrlmUin  catepsl- 
ries  of  users  and  the  purposes  of  such  uses:  General  admimstration 
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of  grant  review  and  award  process;  sutistkal  research;  congres¬ 
sional  oversight  and  analysis  of  trends;  disclosure  may  be  madb  to 
a  coiyressional  office  from  the  record  of  an  individu^  in  response 
to  an  inouiry  from  the  congressional  office^mi^  at  the  request  of 
the  iodividuu  about  whom  tM  record  is  maintained. 

Paliriti  and  practkss  lor  storing,  retrieving,  acccasiag,  retaining, 
and  diqporing  ol  records  in  the  system: 

Storage:  Maintained  in  9  inch  by  12  inch  folders. 

RetrievabOity:  Indexed  by  name  and  number/ 

Salcgnards:  Records  are  maintained  in  lockable  filing  cabinets. 

Retention  and  disposat:  After  receipt  of  final  reports,  retired  to 
National  Archives.  Retained  in  National  Archives  for  thrM  years. 
Then  shipped  to  St.  Louis,  Mo. 

System  numagecfs)  and  addrcsR  Grants  Officer,  Room  11(M,  2401 
E  SL  NW,  Washington,  D.C.  20S06. 

Notification  proccdnre:  See  Title  4S  CFR  Part  lllS. 

Record  acoem  procednrcs:  Same.as  above. 

Record  sonrce  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Employees  involved  in  administration  of  the  grant. 

NFAH/NEH— 8 

System  name:  Grants  to  Individuals  and  Institutions — 8 

System  location:  806  ISth  St.  NW,  Washington,  D.C.  20S06. 

Categories  of  ifMHvhhmls  covered  by  the-  system:  Individuals  and 
institutions  receiving  grant  kwards  from  the  National  Endowment 
for  the  Humanities. 

Categories  of  records  in  the  system:  Grant  application  including 
sample  of  work  where,  appropriate,  award  notification  letter,  grant 
awanl  acceptance  agreement,  payment  schedule,  relevant  cor¬ 
respondence,  fiiud  report. 

Anthority  for  mahitcnaace  of  the  sysira:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1963,  as  amended  (20  U.S.C. 
931  et  seq.). 

Routine  nscs  of  records  maintained  in  the  system,  incindlng  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  Administrative 
processing,  general  statistical  research,  congressiorud  analysis  of 
trends;  disclosure  may  be  made  to  a  congressional  ofHce  from  the 
record  of  an  individuri  in  response  to  an  irtquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual  about  whom  the 
record  is  maintained. 

Information  concerning  grantees,  principal  investigator’s  location 
of  grantee,  title  of  grant,  field  of  study,  type  of  grantee,  special 
chawteristics,  length  of  award,  application  date,  date  of  recom¬ 
mendation,  grant  number,  division  and  program  element,  urMxmt 
and  brief  description  ot  purpose  of  award  is  routinely  forwarded  to 
the  Smithsonian  Science  Information  Exchange  (SSIE)  and  the 
Foreign  Area  Research  Unit  (FARU)  in  the  Intelligence  and 
Researeh  Office  of  the  Department  of  State. 

Policies  and  practices  for  storing,  'retrieving,  accessing,  rettining, 
and  disposing  of  records  la  the  system:  _ _ 

Storage:  Maintained  in  9  ittch  by  12  inch  folders. 

RetrievahiUty:  Iitdexed  by  name  of  individual,  name  of  institu- ' 
tion,  and  number. 

Safegoards:  Records  are  maintaine<rin~a  lockable  niing  cabinet 

Rctentloa  ami  dispaaal:  After  receipt  of  final  reports,  retired  to 
Natiorud  Archives.  Retained  in  Natimul  Archives  for  three  years. 
Then  shipped  to  St  Louis,  Mo. 

System  managerfs)  and  address:  Grants  Officer — NEH,  Room 
322,  806  13th  St  NW,  Washington,  D.C.  20306. 

Notificatioa  proccdnre:  See  Title  43  CFR  Part  1113. 

Record  aceem  proeednres:  Same  as  above. 

Rccofd  eoarcc  categorier:  Individual  on  whom  the  record  is  main¬ 
tained.  Employees  involved  hi  administration  of  the  grant 

NFAH— 9 

System  name:  Personnel  Records— NFAH— 9. 

System  locatioa:  Room  410,  806  13th  St  NW,  Washington,  D.C. 
20306. ' 

Categories  of  ImBvIdaals  covered  by  the  system:  Foundation  em¬ 
ployees. 

Categories  of  records  in  the  qrstem:  Contains  copies  of  official 
personnel  records,  consultants*  employment  fOes. 


AnthorRy  for  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1963,  as  amended  (20  U.S.C. 
931  et  seq.). 

Roadae  uses  of  records  matetalned  in  the  system,  lacludiiH  catego¬ 
ries  of  aaers  and  the  pnrpooes  of  snch  nses:  Identification  ofFounda- 
tion.Employees  and  then  personnel  records.  Used  for  internal  re¬ 
porting;  also  referred' to  any  appropriate  agency,  private  organiza¬ 
tion  or  official  in  the  course  of  an  employment  or  security 
clearance  investigation;  disclosure  may  be  made  to  a  congressioi^ 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  conmssional  office  made  at  the  request  of  the  individual 
about  whom  Uie  record  is  maintained. 

Policies  and  practlcm  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  9  iiKh  by  12  iiKh  folders. 

Rctrievability:  Retrieved  by  name. 

Safegnards:  Stored  in  lockable  file  cabinets. 

Retentioa  and  diaposal:  Retained  duri^  course  of  employment 
and  for  one  nranth  subsequent  to  termination  thereof;  &reafter 
sent  to  St.  Louis,  Mo. 

System  nmnagerfs)  and  address:  Personnel  Officer,  Room  410,  806 
13th  St  NW,  Washington.  D.C.  20306. 

Notification  procedure:  See  Title  43  CFR  Part  1113. 

Record  accem  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Foundation  employees. 

NFAH/NEH— 10 

System  naam:  Reviewer  File— NFAH/NEH— 10 
System  location:  Room  1104.  806  13th  Street,  NW.,  Washington, 
D  C.  20506. 

Categorim  of  individuals  covered  by  the  system:  Scholars  and  ex¬ 
perts  in  humanities  who  are  willing  to  donate  time  to  comment  oa 
applications  received  by  the  Endowment. 

Categories  of  records  In  the  system:  Contains  addresses,  fields  of 
expertise,  and  notations  of  applications  forwarded  for  review. 

Authority  for  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1963,  as  amended  20  U.S.C. 
931  et  seq. 

Rondne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  sneb  uses:  llie  records  are  used  by 
Endowment  staff,  principally  in  the  division  of  research  grants  for 
the  purpose  of  m^ing  appliutions  to  appropriate  scholars  for  their 
evaluations,  which  are  the  basis  of  our  peer  review  system;  disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  reco^  of  an 
individuri  in  response  to  an  inqui^  from  the  congressional  office 
made  at  the  request  of  the  individual  about  whom  the  record  is 
maintained. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dlspneing  of  records  In  the  system: 

Storage:  Maintained  on  S  inch  by  8  iiKh  cards  filed  in  boxes  by 
field  and  on  3  inch  by  3  inch  cards  alphabetically  by  name. 
Rctrievability:  Retrieved  by  discipline  and/or  name. 

Safeguards:  Room  locked  after  office  hours;  files  are  not  per¬ 
mitted  to  be  removed  at  any  time  from  room. 

Rctcntkm  and  disposal:  Retained  even  when  no  longer  used. 

System  manager(s)  and  address:  Deputy  Director,  Division  of 
Research  Grants,  Room  1101,  806  ISth  Street,  NW.,  Washington, 
D.C.  20506. 

Notificatiem  procedarc:  See  Title  43  CFR  Part  1113. 

Record  accem  proeednres:  Available  to  NEH  staff,  through  Divi¬ 
sion  of  Research  Grants. 

Record  SDurce  categories:  Individual  to  whom  the  record  pertains; 
foundation  employees  note  use  of  records  on  cards. 

NFAH/NEA— 11 

System  name:  Interns— NFAH/NEA— 1 1 
System  location:  NEA— Office  of  Staff  Development  Officer, 
Room  1230,  2401  E  St..  NW..  Washington.  D.C.  20306. 

Categories  ol  iadividnals  covered  by  the  systm:  Past  and  present 
paiticqMnts  in  (he  Endowment’s  W<^  Experience  Internship  Pro¬ 
gram. 

Categories  of  records  in  the  system:  Contains  resume  and  essay 
submitt^  by  candidate,  letters  of  recommendation,  grant  award 
letter,  cash  request,  correspondence. 
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AutlMrity  for  maintciuMicc  of  the  svetem:  Nalionol  Foundation  on 
the  Alta  and  the  Humanities  Act  of  1%S,  as  amended  (20  U.S.C. 
951  et  seq.) 

Roiitiiic  Macs  of  records  maintained  in  the  srstem,  inclndinf  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Identification  of  past  and 
present  participants  in  Work  Experience  Internship  nrogram, 
general  reference  purposes;  disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
ii^uiry  from  the  congressional  office  made  at  the  request  of  the  in¬ 
dividual  about  whom  the  record  is  maintained. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining,' 
and  disposing  of  records  in  the  system: 


Storage:  Maintained  in  9  inch  by  12  inch  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  lockable  filing  cabinets. 
Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  Staff  Development  Officer, 
Room  1250,  2401  E  St.,  NW.,  Washington.  D.C.  20506. 

Notificatioo  procedure:  Sec  Title  45  CFR  Part  1115. 

Record  accem  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  reference  sources  for  individual. 

(FR  Doc.77-2734a  PUed  9-10-77:8:45  am] 
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NATIONAL  SECURITY  COUNCIL 


PRIVACY  ACT  OF  1974 


Systems  of  Records;  Annual  Publication 

In  accordance  with  Section  552a(eX4)  of  the  Privacy  Act  of  1974  the 
National  Security  Council  hereby  publishes  the  system  of  records 
currently  maintained.  No  changes  have  occurred  since  last  published  on 
September  9.  1975  (40  FR  41985). 

Christine  Dodson, 

Staff  Secretary. 
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NSC  1.1. 

System  name:  Central  Research  Index  1.1— NSC. 

Security  classiflcatioo:  Top  Secret. 

System  location:  NSC  Staff  Secretariat,  National  Security  Coun¬ 
cil,  Old  Executive  Office  Building,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  U.S.  Government 
officials  and  members  of  the  public  who  correspond  with  or  par¬ 
ticipate  in  foreign  policy  decision  making  with  the  President  or  his 
Assistant  for  National  Security  Affairs, 

Categories  of  records  in  the  system:  Computerized  management 
records  of  material  processed  through  the  NSC  Staff  Secretariat 
for  Indexing,  Control,  and  Staffing. 

Authority  for  maintenance  of  the  system:  50  U  S.C.  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  Government 
agencies  as  part  of  status  determinations  on  action  requests  of  par¬ 
ticular  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  computer  storage  form. 

Retrievability:  Indexed  by  name  of  public  correspondent  or  U.S. 
Government  source  or  participant. 

Safeguards:  Safeguarded  as  required  for  the  control  of  Top 
Secret  materials  pursuant  to  Executive  Order  11652  (37  FR  5207, 
March  10,  1972)  and  as  described  in  the  implementing  National 
Security  Council  directive  governing  the  classification,  downgrad¬ 
ing,  declassification  and  safeguarding  of  national  security  informa- 
Uon  of  May  17,  1972. 

Retention  and  disposal:  System  contains  both  working  and  per¬ 
manent  records.  References  to  institutional  NSC  files  are  main¬ 
tained  on  an  active  file  while  records  which  point  to  Presidential 
documents  are  retired  at  the  change  of  administration. 

System  manager(s)  and  address:  Staff  Secretary,  National  Securi¬ 
ty  Council,  Old  Executive  Office  Building,  Washington,  D.C. 
20506.  Telephone:  202-395-3440. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Documents  furnished  by  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  the  index  for  other  NSC  files,  except  agency  person¬ 
nel  records  and  files,  and  may  be  exempt  from  the  provisions  of 
the  Privacy  Act  pursuant  to  5  U.S.C.  552A  (KKl).  Files  to  which 
this  index  refers  may  not  be  covered  by  the  Privacy  Act  and  to  the 
extent  they  are  subject  to  the  Act,  they  may  also  be  exempt  under 
section  (KKl). 

NSC  1.2. 

System  name:  NSC  Correspondence  Files  1.2 — NSC. 

Seenrity  classification:  Top  Secret. 


System  location:  NSC  Staff  Secretariat,  National  Security  Coun¬ 
cil,  Old  Executive  Office  Building,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Individuals  cor¬ 
responding  with  the  NSC  staff  for  the  purposes  described  below. 

Categories  of  records  in  the  ayalcm:  Requests  by  students, 
scholars,  researchers,  other  Government  agencies  and  the  general 
public  for  access  to  official  records. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  401. 

Routine  uses  of  records  maintained  in  the  system ,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  naes:  Referral  to  other  agen¬ 
cies  for  appropriate  assistance  in  responding  to  requests. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  in  folders  files  by  control  number  as¬ 
signed  upon  receipt  of  the  document.  A  working  copy  of  the  diKU- 
ment  is  maintained  on  microfiche. 

Retrievability:  The  Central  Research  Index  (NSC  1.1)  consitutes 
the  index  to  this  file. 

Safeguards:  Safeguarded  as  required  for  the  control  of  Top 
Secret  materials  pursuant  to  E.O.  11652  (37  FR  5207,  March  10, 
1972)  and  as  described  in  the  implementing  National  Security  Coun¬ 
cil  directive  governing  the  classification,  downgrading,  declassifica- 
tion,  and  safeguarding  the  national  security  information  of  May  17. 
1972. 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
in  NSC  files. 

.System  managcr(s)  and  address:  Staff  Secretary,  National  Securi¬ 
ty  Council.  Old  Executive  Office  Building,  Washington,  D.C. 
20506.  Telephone:  202-395-3440. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Correspondence  with  members  of  the 
public  and  U.S.  Government  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  (KKO- 

NSC  1.3. 

System  nan  e:  NSC  Meetings  Registry  1.3— NSC. 

Security  classification:  Secret. 

System  location:  NSC  Staff  Secretariat.  National  Security  Coun¬ 
cil,  Old  Executive  Office  Building,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Participants  in 
meetings  of  the  NSC  and  subordinate  bodies  held  since  January  20, 
1969. 

Categories  of  records  in  the  sy.stcm:  Identifies  U.S.  Government 
officials  who  attended  or  participated  in  these  meetings. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  The  Central  Research  Index  (NSC  1.1)  is  the  index 
to  this  file. 

Safeguards:  Safeguarded  as  required  for  the  control  of  Top 
Secret  materials  pursuant  to  E.O.  11652  (37  FR  5207,  March  10, 
1972)  and  as  described  in  the  implementing  National  Security  Coun¬ 
cil  directive  governing  the  classification,  downgrading,  declassifica¬ 
tion,  and  safeguarding  of  national  security  information  of  May  17, 
1972. 

Retention  and  disposal:  Records  are  permanent  and  are  main¬ 
tained  in  NSC  files. 

System  manager(s)  and  address:  Staff  Secretary,  National  Securi¬ 
ty  Council,  Old  Executive  Office  Building,  Washington,  D.C. 
20506. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Records  of  NSC  meetings. 

Systems  exempted  from  certain  provisions  of  the  act:  (KKl). 
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NSC  1.4. 

System  name:  Agency  Personnel  Records  and  Files  1.4— NSC. 

Security  classificatinn:  Unclassified. 

System  location:  Administrative  Office,  National  Security  Coun¬ 
cil,  Old  Executive  Office  Building,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Employees  ap¬ 
pointed  to  the  NSC  staff  and  payrolled  from  NSC  funds  and  em¬ 
ployees  of  other  agencies  detailed,  cither  on  a  reimbursable  or  non¬ 
reimbursable  basis,  to  the  NSC  staff. 

Categories  of  records  in  the  system:  For  each  employee  payrolled 
to  the  NSC  staff,  the  following  information  is  maintained: 

I.  Official  personnel  folder  with  contents: 

A.  SF-86  Security  Investigation  Data  for  Sensitive  Position. 

B.  SF-I7I  Personnel  Qualification  Statement. 

Q.  SF-50  Notification  of  Personnel  Action. 

D.  SF-61  Oath  of  Office. 

E.  SF-176  l.ife  Insurance  Elective,  Declination  or  Waiver. 

F.  SF-2809-2810  Health  Benefits  Form. 

G.  Treasury  Form  TUS  426D  (or  equivalent) — Payroll  Change 
Slip,  Bi-Weekly. 

H.  Memoranda  of  Performance  Ratings  together  with  memos 
requesting  promotion. 

I.  Letters  of  commendation. 

J.  Treasury  Form  TUS  492— Notice  of  Leave  Category. 

K.  SF-2813  Employee  Service  Statement. 

L.  SF-1150  Record  of  Leave  Data. 

2.  Service  record  card— SF-7  History  of  Employment  with  the 
agency. 

3.  Retirement  Records — SF-2806  and  2807,  Records  of  Retirement 
Monies  withheld  from  Individual  Employee’s  Salary. 

4.  Health  BeneHts — 2809,  2810,  and  2811,  Record  of  Individual’s 
Enrollment  in  One  of  the  Health  flans  Available  Through  U.S. 
Government. 

5.  SF-50  Chronos. 

6.  Term  of  Service  Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  401,  U.S.  Civil 
Service  Commission  authority,  and  implementing  regulations  in  the 
Federal  Personnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  investigative 
pre-employment  checks. 

Policies  and  practices  for  storing,  retrieving,' accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  personnel  jackets. 

Retrievability:  Indexed  alphabetically  for  OPF’s;  SF-7’s;  SF-2806. 
SF-1 13— indexed  by  month  and  year. 

Safeguards:  File.d  in  combination  safes  which  are  accessed  only 
by  administrative  office  personnel  and  which  are  secured  each 
evening. 

Retention  and  disposal:  OPF  retained  until  employee  leaves  NSC 
staff  by  transfer  at  which  time  the  file  is  sent  to  the  receiving  agen¬ 
cy.  Upon  resignation  or  retirement  the  file  is  sent  to  the  Federal 
Records  Center  in  St.  Louis,  Missouri.  Upon  death  appropriate 
forms  are  submitted  and  distributed  in  accordance  with  CSC  regula¬ 
tion  and  the  remainder  of  the  file  is  sent  to  the  Federal  Record 
Center  in  St.  Louis,  Missouri. 

SF-7  Retained  as  a  permanent  service  record  in  the  agency. 

SF-2806  and  2807  Forwarded  to  CFC  retirement  office  when 
employee  leaves  by  transfer,  resignation,  retirement,  or  death. 

SF-113A  Copy  remains  in  agency  and  is  destroyed  after  five  to 
ten  years. 

Term  of  service  records  copy  remains  in  agency  files  which  are 
periodically  purged  at  the  discretion  of  the  administrative 
office  personnel.  — 

System  manager(s)  and  address:  Staff  Secretary,  National  Securi¬ 
ty  Council,  Old  Executive  Office  Building,  Washington,  DC. 
20506. 

NotificatHHi  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories: 

SF-171  from  employee. 

SF-186  from  employee. 


All  other  forms  shown  under  item  one  are  standanzed  within 
the  U.S.  Government  and  are  used  as  directives  by  the  Civil 
Service  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NSC  2.1. 

System  name:  Presidential  Correspondence  Files  2.1  — NSC 
Security  classification:  Unclassified 

System  location:  The  White  House  Office.  Washington.  DC 
20500 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
correspond  with  the  President  or  the  Assistant  to  the  President  for 
National  Security  Affairs  on  issues  of  foreign  policy  and  national 
security  affairs  whose  correspondence  has  been  referred  to  the 
NSC  Secretariat  for  Logging,  Control,  and  Staffing 
Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  401 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  other  agen¬ 
cies  for  required  assistance  in  responding  to  public  inquiries 
Systems  exempted  from  certain  provisions  of  the  act:  These  files 
are  maintained  by  the  White  House  Staff  in  support  of  the  Pres¬ 
ident  and  are  not  covered  by  the  Privacy  Act  of  1974  in  that  under 
the  Privacy  Act  the  White  House  is  not  considered  an  agency. 

NSC  2.2.  i 

System  name:  Presidential  Advisory  Files  2.2— NSC.  ■  1 

Security  classification:  Top  Secret.  ; 

System  location:  The  White  House.  Washington,  D  C.  20500. 
Categories  of  individuals  covered  by  the  system:  Individuals, 
primarily  U.S.  and  foreign  government  officials,  who  correspond 
with  or  participate  in  meetings  with  the  President  or  the  Assistant 
to  the  President  for  National  Security  Affairs  on  matters  of  foreign 
policy. 

Categories  of  records  in  the  system:  Correspondence  and  records 
of  meetings  with  the  President  and  the  Assistant  for  National 
Security  Affairs. 

Authority  for  maintenance  of  the  system:  50  U  S.C  401  ’ 

Routine  u.ses  of  records  maintained  in  the  system,  including- catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  The  Central  Research  Index  (NSC  LI)  is  used  to 
identify  specific  records. 

Safeguards:  Safeguarded  as  required  for  the  control  of  classified 
materials  pursuant  to  E.O.  11652  (37  FR  520"’,  March  10.  1972)  and 
is  describ^  in  the  implementing  National  Security  Council  directive 
governing  the  classification,  downgrading,  declassification,  and 
safeguarding  of  national  security  information  of  May  17.  1972 

Retention  and  disposal:  Records  are  removed  from  the  \^hite 
House  Office  after  the  change  of  a  Presidential  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  These  materi¬ 
als  are  maintained  in  support  of  the  President  and  his  Assistant  for 
National  Security  Affairs  by  NSC  staff  personnel,  acting  on  behalf 
of  the  President  As  a  result  these  records  which  are  maintained  in 
the  W’hite  House  Office  are  not  subject  to  the  provisions  of  the 
Privacy  Act  1974  (5  U.S.C  552A) 

NSC  2.3. 

System  name:  Presidential  Contact  File  2.3  — NSC. 

Security  classification:  Unclassified. 

System  location:  Staff  Secretary.  National  Security  Council.  Old 
Executive  Office  Building,  Washington,  D  C  20506 

Categories  of  individuals  covered  by  the  system:  Individuals  par¬ 
ticipating  in  meetings  between  the  President  and  foreign  officials 
Categories  of  records  in  the  system:  Records  of  the  President’s 
meetings.  , 

Authority  for  maintenance  of  the  system;  50  U  S.C  401.  I 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Steratc:  Paper  records. 

RetrieTability:  The  Central  Research  Index  it  used  to  identify 
specific  records. 

SafeRuards:  Documents  are  controlled  within  the  NSC  staff  of¬ 
fices  as  required  by  the  safeguards  for  control  of  classified  materi¬ 
als  pursuant  to  F.O.  11652  (37  FR  5207,  March  10.  1972)  and  as 
described  in  the  implementing  National  Security  Council  directive 
governing  the  classification,  downgrading,  declassification,  and 
safeguartTing  of  national  security  information  May  17,  1972.  Within 


the  White  House  Office  these  documents  are  considered  proprietary 
materials  and  are  not  released  to  members  of  the  public. 

Retention  and  dbposal:  Records  are  removed  from  the  White 
House  Office  after  the  change  of  a  Presidential  administration. 

Systems  exempted  from  certain  provisions  of  the  net:  These 
records  are  maintained  in  support  of  the  Office  of  the  President 
and  are  in  no  way  related  to  the  function  of  the  National  Security 
Council.  As  a  result  these  records  are  not  covered  by  the  Privacy 
Act  of  1974  (5  u  s  e.  552A). 

[PR  Doc.r7-37343  Filed  »-lB-77;8:45  am) 
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NATIONAL  TRANSPORTATION  SAFETY 
BOARD 


PRIVACY  ACT  OF  1^74 


Systems  of  Records;  Annual  Publication 

Pursuant  to  S  U.S.C.  SS2a(eK4),  the  National  Transportation  Safety 
Board  republishes  notice  of  the  maintenance  of  its  systems  of  records. 
The  complete  text  of  the  Board's  systems  of  records  was  last  published 
at  41  FR  S2038,  November  24,  1976.  In  that  notice  the  Board  proposed 
additional  routine  uses  for  several  systems  of  records.  Those  additional 
routine  uses  became  effective  on  Dumber  27,  1976,  when  the  Board 
had  not  published  notice  to  the  contrary.  There  have  been  no  other 
changes  in  the  systems  of  records. 

Approved  by  the  National  Transportation  Safety  Board  at  Washing¬ 
ton,  D.C.,  this  10th  day  of  August,  1977. 

Kay  Bailey, 

Vice  Chairman. 

TABLE  OF  CONTENTS 

NTSB— 1  Claimants  under  Federal  Tort  Claims  Act 
NTSB — 2  Personnel  Nonpermanent  Records 
NTSB — 3  Security  Records 
NTSB — 4  Travel  Records  of  Employees 

NTSB — S  Reports  of  Employees’  Financial  Interests  and  Outside 
Employment 

NTSB — 6  Employee  Payroll,  Leave,  and  Attendance  Records 
NTSB — 7  Equal  Employment  Opportunity  Complaint  Records 
NTSB — 8  Privacy  Act  Request  Records 
NTSB — 9  Employee  Locator  Cards 

NTSB — 10  Disciplinary  Action,  Adverse  Action,  Grievance  and 
Appeal  Files 

NTSB — 11  Parking  Permit  Records 

PREFATORY  STATEMENT  OF  GENERAL  ROUTINE  USES 

The  following  previously  published  routine  uses  apply  to  and  are 
incorporated  by  reference  into  each  system  of  records  set  forth  below: 

1.  Referral  to  law  enforcement  agencies  of  violations  of  the  law. 

2.  Disclosure  for  discovery  purposes  ordered  by  a  court. 

3.  Disclosure  to  a  congressional  office  of  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

NTSB— 1 

System  name:  Claimants  under  Federal  Tort  Claims  Act— NTSB 
System  location: 

National  Transportation  Safety  Board 

800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Catef^ries  of  individuals  covered  by  the  system:  Persons  with 
claims  against  the  Government  for  damage  to  or  loss  of  property, 
or  personal  injury  or  death,  caused  by  the  negligent  or  wrongful  act 
or  omission  of  any  NTSB  employee  acting  within  the  scope  of  his 
employment  (provided  that  any  award,  compromise,  or  settlement 
in  excess  of  twenty-five  thousand  dollars  may  effected  only  with  the 
prior  written  approval  of  the  Attorney  General  or  his  designee). 

Categories  of  records  in  the  system:  Contains  claim,  subrogations, 
legal  opinion  as  to  liability  of  the  Government  with  respect  to  the 
claim,  linal  determination,  and  supporting  receipts. 

Authority  for  maintenance  of  the  system:  Tort  Claims  Procedure, 
28  U.S.C.  2671. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  establish  liability  and  the  amount  of  such  liability.  Routine  use 
includes,  but  is  not  limited  to,  referral  to  potential  employers  and 
for  security  clearance;  also,  see  routine  uses  in  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  system  is  maintained  on  an  8  1/2-  by  10 
1 /2-inch  form. 


Rctrievability:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  manuaUy  kept  and  are 
retained  for  one  year  after  disposition  of  the  claim  and  then  sent  to 
the  Federal  Records  Center,  NARS,  where  they  are  retained  for  at 
least  six  years. 

System  managerfs)  and  address: 

Comptroller 

Bureau  of  Administration 

National  Transportation  Safety  Board 

800  Independence  Avenue,  SW. 

Washington,  D.C.  20S94 

Notifkatioa  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  aceem  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Claimant  and  employee  or  employees  of 
the  Government  involved  in  the  claim  and  witnesses  to  the  incident 
or  accident. 

NTSB-2 

System  name:  Personnel  Nonpermanent  Records— NTSB 

System  location: 

National  Transportation  Safety  Board 

800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees  of 
NTSB. 

Categories  of  records  in  the  system:  Personnel  nonpermanent 
records  not  required  to  be  kept  by  CSC,  usually  of  a  personal  na¬ 
ture. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  et  seq.,  im¬ 
plemented  by  5  CFR  PUrt  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  carry  out  authorized  personnel  programs,  such  as  promotions. 
Routine  use  mcludes,  but  is  not  limited  to,  referral  to  potential  em¬ 
ployers  and  for  security  clearance;  also,  see  routine  uses  in  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  SF  66,  on  left-hand  side  of 
folder. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  locked  cabinets. 

Retention  and  disposal:  Records  are  manually  kept  and  are 
retained  until  individual's  employment  at  NTSB  terminates,  at 
which  time  the  records  are  destroyed. 

System  maaager(s)  and  address: 

Personnel  Officer 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Pan  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Working  papers  developed  during 
course  of  employment;  e.g.,  from  supervisors,  including  per¬ 
formance  evaluation,  letters  of  commendation,  and  documents 
w^ch  are  not  permanently  retained. 

NTSB— 3 

System  name:  Security  Records— NTSB 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees, 
prospective  employees,  and  potential  contractors. 
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Cate|orics  of  records  in  the  system:  Matters  pertaining  to  loyalty 
qualifications  of  the  individuals— loyalty  checks,  character  evalua¬ 
tions,  crimes,  past  employment  records,  military  ser¬ 
vice-investigated  by  NTSB  and  other  agencies  such  as  FBI,  DOD, 
or  CSC. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
determine  qualification  of  an  individual  for  employment  by  NTSB, 
or  as  a  contractor  with  NTSB;  also,  see  routine  uses  in  Prefatory 
Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  system  is  stored  in  9-  by  12-incb  file  fol¬ 
ders. 

Retrievability:  Information  is  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  safes. 

Retention  and  disposal:  Records  are  kept  manually  and  are 
retained  by  NTSB  while  the  individual  is  employed  by  I^SB  or  is 
under  contract  with  NTSB.  Thereafter,  that  portion  of  the  records 
representing  information  originating  from  I^SB  investigation  is 
destroyed.  Investigation  reports  of  other  agencies  are  returned  to 
the  originating  agency. 

System  managerfs)  and  address: 

Personnel  Of  fic  er 

Director,  Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Loyalty  checks,  inquiries,  NTSB  field 
investigation  reports,  and  other  reports  of  NTSB  and  other  Govern¬ 
ment  agencies. 

Systems  exempted  from  certain  provisioos  of  the  act:  Security 
Record.  System  is  partially  exempt  from  the  privacy  Act  of  1974  (5 
u  s  e.  552a(k))  and  NTSB  regulation  49  CFR  Part  802  (40  FR 
40134). 


NTSB— 4 

System  name:  Travel  Records  of  Employees— NTSB 

System  location: 

National  Transportation  Safety  Board 

800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  traveled  pursuant  to  authorized  official  business  of  NTSB. 

Categories  of  records  in  the  sy^m:  Travel  vouchers,  which  in¬ 
clude,  e.g.,  hotel  bills,  commercial  car  rentals,  meals,  telephones, 
mileage  ^owances,  and  training. 

Authority  for  maintenance  of  the  system:  Travel  Expiense  Amend¬ 
ments  Act  of  1975  (Pub.  L.  94-22). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Vouchers  are  used  to 
determine  amounts  to  be  paid  to  an  employee  for  authorized  and 
official  travel  for  NTSB.  Routine  use  includes,  but  is  not  limited  to, 
referral  to  potential  employers,  and  for  security  clearance;  also,  see 
routine  uses  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in^he  system: 

Storage:  Information  in  system  is  maintained  on  an  8  1/2-  by  10 
1/2-inch  form. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  naintained  in  files  with  locks. 

Retention  and  disposal:  Records  are  manually  kept  and  are  main¬ 
tained  by  NTSB  for  one  year  after  payment  of  allowable  travel 
espenses  to  employee.  Thereafter,  they  are  sent  to  the  Feder^ 
Records  Center,  NARS,  where  they  are  retained  for  at  least  six 
years. 


System  managcr(s)  and  addrem: 

Comptroller 

Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D  C.  20594 

Notification  prooedure:  Address  inquiries  to  Director,  Bureau  of  I 
Administration.  I 

Record  aceem  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Employee  submitting  vouchers. 

NTSB— 5 

System  name:  Reports  of  Employees'  Financial  Interests  and  Out-  , 

side  Employment.  , 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  NTSB  employees. 

Categories  of  records  in  the  system:  Confidential  statements  of 
financial  interests  and  outside  employment  required  of  certain  em¬ 
ployees.  The  statements  set  forth  the  financial  interests  of  the  em¬ 
ployees  and  members  of  their  immediate  families  and  specify  the 
employment  of  the  members  of  the  immediate  family  or  any  other 
employment  of  the  NTSB  employees  involved. 

Authority  for  maintenance  of  the  system:  5  CFR  Part  735  (Federal 
Personnel  Manual),  implemented  by  49  CFR  Part  805.  ^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  I 

ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used  | 

by  authorized  personnel  for  ascertaining  conflicts  or  apparent  con-  | 
fUcts  of  interest  and  for  recommending  appropriate  action  to  NTSB  3 
employees.  In  the  event  of  a  violation  or  potential  violation  of  law,  I 

whet^r  civil,  criminal,  or  regulatory,  the  records  may  be  refeired  I 

to  the  appropriate  agency.  Routine  use  includes,  but  is  not  limited  | 
to,  referral  to  potential  employers  and  for  security  clearance;  also,  | 
see  routine  uses  in  Prefatory  Statement.  | 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  | 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  8  1/2-  by  10  1/2-inch  forms 
kept  in  a  manila  folder. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Records  are  stored  in  a  locked  safe.  I 

Retention  and  disposal:  Records  are  manually  kept  during  em-  i 

ployment  of  the  individual  and  then  destroyed.  I 

System  maaager(8)  and  address: 

Personnel  Officer 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  NTSB  employees. 

NTSB— 6 

System  name:  Employee  Payroll,  Leave,  and  Attendance 
Records— NTSB 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  NTSB  employees. 

Categories  of  records  in  the  system:  Manual  files  and  computer- 
retrievable  data  containing  payroll-related  information  covering 
NTSB  employees.  Payroll,  leave,  and  attendance  records  include 
records  or  information  also  maintained  in  the  employees’  Personnel 
Nonpennanent  Records  and  related  files  kept  in  accordance  with 
Civil  Service  Commission  regulations  and  noticed  by  the  Commis- 
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sion  in  its  govemmentwide  systems  of  personnel  records.  Payroll 
and  related  information  consists  of  various  forms  and  computer* 
retrievable  data  which  discloses  on  a  biweekly,  year-to-date,  and/or 
annual  basis,  payroll  and  leave  data  for  each  l^SB  employee.  This 
data  relates  to  the  rate  and  amount  of  pay,  leave,  hours  worked, 
and  leave  balances.  It  also  includes  tax  and  retirement  deductions, 
life  insurance  and  health  deductions,  savings  allotments,  savings 
bond  and  charity  deductions,  mailing  addicsses,  and  tiome  ad¬ 
dresses. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  Treasury  Fiscal  Requirements  Manual;  and  Pub.  L.  93- 
633,  88  Stat.  2168  (sec.  303(cX3)  of  the  Independent  Safety  Board 
Act  of  1974.  49  U.S.C.  1902). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  preparation  of 
payroll,  to  fulfill  Government  payroll  recordkeeping  and  reporting 
requuements,  and  to  retrieve  and  supply  payroll  and  leave  informa¬ 
tion  as  required  for  NTSB  needs.  Other  routine  uses  for  certain 
records  are  specified  in  the  Civil  Service  Commission  notice: 
“C.S.C. — General  Personnel  Records  (Official  Personnel  Folder 
and  records  related  thereto).”  Routine  use  includes,  but  is  not 
limited  to,  referral  to  potential  employers,  and  for  security 
clearance;  also,  see  routine  uses  in  Prefatory  Statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Storage  for  NTSB  is  maintained  by  the  Federal  Highway 
Administration  (FHWA),  400  7th  Street,  SW.,  Washington,  D.C. 
20590. 

Retrievability:  Time  cards  are  machine-printed,  7  1/2-  by  3  1/2- 
inch  cards  (FHWA  Form  320A);  tapes  are  standard  2,400-fuot  IBM 
tapes. 

Safeguards:  There  are  no  safeguards  for  the  time  cards.  The 
tapes,  however,  are  maintained  in  the  computer  center  and  access 
is  permitted  only  to  certain  specified  FHWA  employees  or  ap¬ 
propriate  employees  of  contractor  agencies. 

Retention  and  dispoul:  The  time  cards  are  maintained  in  the  of¬ 
fice  for  the  current  and  prior  year  and  are  thereafter  sent  to  the 
Federal  Records  Center  m  St.  Louis.  The  tapes  are  retained,  based 
on  the  cycle  of  the  partKular  system.  The  disposal  occurs  when  the 
cycle  ends.  The  tapes  are  kept  by  employee  number,  svhich  is  a 
number  assigned  to  the  employee  on  hiring. 

System  manager(s)  and  address: 

Personnel  Officer 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Inujpendence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedure}:  Same  as  above. 

Record  source  categories:  NTSB  employees. 

NTSB— 7 

System  name:  Equal  Employment  Opportunity  Complaint 
Records— NTSB. 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categoria  of  individuals  covered  by  the  system:  Employees  of 
NTSB  or  job  applicants  who  file  complaints  of  discrimination  with 
NTSB. 

Categories  of  records  in  the  system:  Investigative  files  pertaining 
to  equ^  employment  opportunity  complaints  and  problems. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478; 
Pub.  L.  92-261 ;  Civil  Service  Regulations  (S  CFR  Part  713);  Federal 
Personnel  Manual,  Chapter  713. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Equal  Em¬ 
ployment  Opportunity  Officer,  EEO  counselors,  investigators,  and 
other  agency  employees  and  their  representatives  where  ap¬ 
propriate  to  resolve  discrimination  complaints.  When  appeals  are 
taken,  may  be  reviewed  by  officials  of  the  Civil  Service  Commis¬ 
sion’s  Board  of  Appeals  and  Review;  officers  of  the  courts,  and  at¬ 


torneys  for  the  parties;  also,  see  routine  uses  in  Prefatory  State¬ 
ment. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  file  folders. 

Retrievability:  Indexed  by  name  of  complainants. 

Safeguards:  Folders  are  located  in  lockable,  metal  file  cabinets  to 
which  access  is  controlled  by  an  NTSB  employee. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  general  records  disposal  schedules  prescribed  by  the 
General  Services  Administration. 

System  manager(s)  and  address: 

Bureau  of  Administration 
Equal  Employment  Opportunity  Officer 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

NuUlkatioo  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu- 
labon  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Persons  filing  complaints,  their 
representatives,  EEO  officials,  and  persons  affected  by  or  having 
an  involvement  in  the  area  covered  by  the  complaint. 

NTSB-8 

System  name:  Privacy  Act  Request  Records— NTSB. 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  personal  information  from  the  records  systems  of 
the  Safety  Board. 

Categories  of  records  in  the  system:  Requests  from  the  individual, 
and  related  correspondence  and  memoranda. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552a,  sec.  2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  iLsers  and  the  purposes  of  such  uses:  Used  by  NTSB  em¬ 
ployees  to  record  and  efficiently  process  requests  made  under  the 
Privacy  Act  of  1974.  Users  are  each  system  manager  for  a  record 
system  covered  by  the  Privacy  Act,  and  those  employees  under  his 
supervision  who  maintain  and  control  the  files  for  which  a  request 
is  made  under  the  provisions  of  the  Act;  also,  see  routine  uses  in 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  file  folders. 

Retrievability:  Indexed  by  name  of  requester. 

Safeguar'.i  >:  Folders  are  located  in  lockable,  metal  file  cabinets  to 
which  access  is  controlled  by  an  NTSB  employee  assigned  such 
responsibility. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  general  records  disposal  schedules  prescribed  by  the 
General  Services  Administration. 

System  managcr(s)  and  address: 

Director,  Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notificatioa  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  requesting  access  to  records 
and  employees  processing  such  requests. 

NTSB-9 

System  name:  Employee  Locator  Cards— NTSB 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 
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CateKorics  of  individtuils  covered  by  the  tystem:  All  employees  of 
NTSB 

Catr)(ories  of  records  in  the  system:  Employee  names,  office  loca¬ 
tions  and  telephone  extensions,  home  addresses  and  telephone 
numbers,  and  names  of  persons  and  telephone  numbers  us^  for 
notification  in  the  event  of  emergency. 

Authority  for  maintenance  of  the  system:  Pub.  L.  93-633  and  Title 
5  u  s  e.  55:!a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Operations  and 
Facilities  Division  to  provide  information  to  the  public  by  telephone 
concemmg  office  location  and  office  telephone  extension  of  NTSB 
employees  and  to  provide  information  to  supervisors  and  other 
management  officials  of  employees’  home  telephones  or  addresses 
in  the  event  of  official  or  personal  emergencies.  Routine  use  in¬ 
cludes,  but  IS  not  hmited  to,  referral  to  potential  employers,  and  for 
secunty  clearance;  also,  see  routine  uses  in  Prefatory  Statement. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  cards. 

Retrievahility:  Filed  alphabetically  by  last  name  of  employee. 
Safeguards:  Records  are  maintained  in  lockable,  metal  file 
cabinets  to  which  access  is  controlled  by  an  NTSB  employee. 

Retentitm  and  disposal:  Files  are  destroyed  when  an  individual’s 
employment  terminates. 

System  managerts)  and  address: 

Office  Services  Manager 
Operations  Facilities  Division 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration 

Record  access  procedures;  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  NTSB  employees  whose  names  appear 
in  the  records  system. 

NTSB- 10 

System  name:  Disciplinary  Action,  Adverse  Action,  Grievance  and 
Appeal  Files— NTSB 
System  location: 

Office  of  Personnel 

National  Transportation  Safety  Board 

800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees 
against  whom  disciplinary  or  adverse  actions  are  taken  by  NTSB  or 
who  appeal  such  actions  or  file  grievances. 

Categories  of  records  in  the  system:  Case  files  showing  all  per¬ 
tinent  records  relating  to  employee  disciplinary  actions,  adverse  ac¬ 
tions,  grievances,  and  appeals. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  7501,  7511, 
7512.  7521,  7531,  7532,  7533,  and  7701,  as  implemented  by  5  CFR 
Parts  752,  771 .  and  772. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  an  official 
file  on  actions  cited  above  for  use  of  agency,  concerned  employees 
and  their  representatives,  and  appellate  bodies  in  connection  with 
determination  of  disciplinary  actions,  adverse  actions,  grievances, 
and  appeals  before  the  NTSB  and  the  Civil  Service  Commission. 
Routine  use  includes,  but  is  not  limited  to,  referral  to  potential  em¬ 
ployers,  and  for  security  clearance;  also,  see  routine  uses  in  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Records  are  maintained  in  individual  file  folders  indexed 
by  name  of  employee  against  whom  action  is  proposed  or  taken,  or 
by  whom  appeal  is  filed. 

Retrievahility:  Filed  alphabetically  by  last  name  of  employee. 
Safeguards:  Folders  are  located  in  lockable,  metal  file  cabinets  to 
which  access  is  controlled  by  an  NTSB  employee. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  general  records  disposal  schedules  prescribed  by  the 
General  Services  Administration. 

System  manager(s)  and  address: 

Personnel  Officer 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154) 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supervisors  or  management  officials  in¬ 
itiating  or  acting  on  adverse  personnel  actions  against  employees 
and  their  representatives,  personnel  investigators,  hearing  officers 
or  admmistrative  law  judges,  affected  employees  and  their 
representatives,  and  other  persons  affected  by  or  having  an  in¬ 
volvement  in  the  action  proposed  or  taken. 

NTSB-11 

System  name:  Parking  Permit  Records— NTSB 
System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  NTSB  employees 
who  have  applied  for  or  who  have  been  issued  parking  permits. 

Categories  of  records  in  the  system:  Application  cards  containing 
information  on  permit  applicant  and  members  of  his  car  pool,  if 
any. 

Authority  for  maintenance  of  the  system:  Pub.  L.  93-633. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Used  to  determine 
whether  or  not  an  employee  is  entitled  to,  or  possesses,  a  parking 
permit.  Routine  use  mcludes,  but  is  not  limited  to,  referral  to 
potential  employers,  also,  and  for  security  clearance;  also,  see  rou¬ 
tine  uses  in  neiatory  Statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  5  by  10  inch  cards. 
Retrievahility:  Indexed  by  name  of  permit  holder. 

Safeguards:  Maintained  in  a  locked  cabinet. 

Retention  and  dispoml:  Records  are  maintained  while  employee 
holds  a  parking  permit.  Record  is  destroyed  when  employee  no 
longer  has  parking  permit. 

System  manager(s)  and  address: 

Office  Services  Manager 
Operations  and  Facilities  Division 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu- 
laUon  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 
Contesting  record  procedures:  Same  as  above. 

Record  source  cat^ories:  Information  provided  by  employees 
desiring  parking  permits. 
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PRIVACY  ACT  OF  1974 


Systems  of  Records;  Annual  Publication 

Pursuant  to  S  U.S.C.  5S2a(eK4),  the  OfTice  of  Management  and 
Budget  hereby  publishes  the  Systems  of  Records  as  currently  main¬ 
tain^  by  this  agency.  The  Systems  were  last  published  in  their  entirety 
in  the  Federal  Register  on  October  7,  1976,  41  FR  44292.  The  only 
change  to  the  Systems  has  been  a  revision  to  System  Notice 
OMB/PERSL/OI,  Recruiting  and  Applicant  Records  (41  FR  SS006, 
December  16,  1976). 

Velma  N.  Baldwin, 

Assistant  to  the  Director  for  Administration. 
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OMB/SPD/01 

System  aamc:  Clearance  Office  Information  System 

Security  classification:  None 

System  kcatioo:  Office  of  Management  and  Budget,  Clearance 
Office,  Statistical  Policy  Division,  Room  10201  New  Executive  Of¬ 
fice  Building,  726  Jackson  Place,  N.W.,  Washington,  DC  20S03. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Executive  Office  of  the  President  and  employees  of  agencies  sub¬ 
ject  to  the  provisions  of  the  Federal  Reports  Act  who  are  reviewing 
or  who  have  submitted  for  review  requests  for  clearence  under  the 
Federal  Reports  Act. 

Categories  of  records  in  the  system:  These  records  contain  a 
docket  number  for  every  request  for  clearance  under  the  Federal 
Reports  Act;  all  materials  submitted  by  the  agency  requesting 
clearance,  including  the  names  of  agency  employees  directly 
responsible  for  the  request  and  the  names  of  those  authorized  to 
submit  it;  all  material  received  from  interested  persons,  including 
the  names  of  the  persons;  records  of  all  consultations  including 
names  of  persons  consulted;  minutes  of  any  public  meeting  or 
hearings,  including  the  names  of  persons  attending;  a  worksheet 
containing  0MB  reviewer  notes  and  recommended  action;  a  copy 
nf  the  OMB  action  s^ned  by  the  Clearance  Officer;  and  copies  of 
the  approved  materials.  They  also  include  computer-generated 
records  and  reports  which  show  the  name  of  the  OMB  employee 
assigned  to  the  review  of  each  pending  request  for  clearance;  the 
name  of  the  employee  assigned  to  the  review  of  each  completed 
review;  the  name  of  each  agency  clearance  officer;  summary  re¬ 
ports  of  the  number  of  reviews  assigned  to  and  completed  by  each 
employee  for  the  last  completed  month  and  for  the  year  to  date; 
and  a  record  of  each  docket  borrowed  by  an  OMB  employee  with 
the  name,  room  number  and  phone  number  of  the  borrower. 

Antborky  for  asaiatmance  of  the  system:  44  U.S.C.  3501-351 1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  dividual  in  response  to  an  inquiry  from  the 
congressiooal  office  made  at  the  request  of  that  individual 


and  to  officers  and  employees  of  OMB  in  connection  with 
the  performance  of  their  official  duties  for  the  agency  (See 
*Retrievability‘). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system: 

Storage:  These  records  are  stored  in  three  electric-powered  rotary 
files,  on  a  reference  table  within  the  Clearance  Office,  and  in  the 
OMB  Records  Depository.  In  addition,  docket  information  is  stored 
on  computer  disk  for  use  in  preparing  inventory  and  control  reports 
and  listings.  Materials  stored  on  the  reference  table  for  immediate 
access  consist  of  the  current  inventory  of  reporting  and  record¬ 
keeping  requirements  cleared  by  OMB  under  the  Federal  Reports 
Act,  the  inventory  of  requests  for  clearance  under  the  Federal  Re¬ 
ports  Act  presently  under  review,  and  the  inventory  of  OMB 
completed  clearance  actions  for  the  current  and  preceding  months. 

Retrievabilky:  Records  arc  filed  by  OMB  docket  number  except 
for  some  computer  generated  records  which  may  be  retrieved  by 
agency  clearance  officers  or  the  OMB  reviewer  number.  Access  to 
materials  in  the  Records  Depository  is  limited  to  the  staff  of  the 
OMB  Records  Unit.  There  are  no  restrictions  on  access  to  materi¬ 
als  in  the  rotary  files  except  that  no  docket  may  be  withdrawn  from 
the  file  except  by  a  member  of  the  Clearance  Office  staff  or  by  a 
member  of  the  OMB  staff  or  a  member  of  an  agency  staff  working 
under  the  instruction  of  a  member  of  the  Clearance  Office  staff. 
Except  as  provided  below  (see  Safeguards)  there  are  no  restrictions 
to  access  of  the  material  that  is  stored  on  the  reference  table  for 
immediate  use.  Material  processed  in  the  OMB  computer  center  is 
released  only  to  authorized  Clearance  Office  staff. 

Safeguards:  All  records  are  under  the  immediate  surveillance  of 
Clearance  Office  staff  during  working  hours.  The  materials  in  the 
rotary  files  are  locked  at  all  other  times.  The  Records  Depository  is 
locked  during  nonoffice  hours.  The  Computer  Center  is  in  a 
secured  area. 

Rctcntloa  and  dispoul:  Active  dockets  are  retained  in  the 
Clearance  Office  Information  System  until  the  period  of  time  for 
which  they  have  been  cleared  expires.  They  are  then  transferred  to 
the  OMB  Records  Depository  for  destruction  or  transfer  to  Na¬ 
tional  Archives  under  existing  regulations. 

System  managcr(s)  and  address:  Clearance  Officer,  Statistical  Pol¬ 
icy  Division,  Office  of  Management  and  Budget,  New  Executive 
Office  Building,  Washington,  D.C.  20503. 

NoUficatkNi  procedure:  Requests  to  be  notified  whether  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  17th  and 
Pennsylvania  Avenue,  N.W.,  (See  also  Chapter  III,  Pari  1302  of 
Title  5,  Code  of  Fedei^  Regulations,  (40  F.R.  34165).) 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  material 
submitted  by  agency  requesting  clearance  and  internal  OMB  work 
plans. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/UBRY/01 
System  nanm:  Library  Circulation  System 

Security  classification:  None 

System  location:  Office  of  Management  and  Budget  Library,  New 
Executive  Office  Building,  726  Jackson  Place,  N.W.,  Washington, 
D.C.  20503. 

Categories  of  faidividuals  covered  by  the  system:  Employees  of  the 
Executive  Office  of  the  President. 

Categories  of  records  in  the  system:  These  records  contain  titles 
and  other  identifying  data  on  materials  borrowed  from  the  OMB 
Library;  name,  room  number,  organization,  and  telephone  number 
of  borrower;  and  the  return  date  for  each  item  borrowed. 

Authorky  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act,  Title  II,  Sec.  202(bKI).  40  U.S.C. 
483(bKl). 
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PRIVACY  ACT  ISSUANCES 


RowUnc  iiact  •!  records  lainlsiocd  ia  tbe  tysteai,  iacUdiag  catego* 
lies  of  users  aud  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  0MB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Polkks  and  practices  tor  storiag,  rctiicvfait,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  These  records  are  stored  at  the  circulation  desk  of  the 
0MB  Library. 

Retrievability:  Records  are  arranged  alphabetically  by  last  name 
of  borrower,  by  title  of  item  borrowed,  by  organization  to  which 
borrower  belongs,  and  by  order  of  input  into  the  system. 

Safeguards:  Access  to  records  is  under  constant  surveillance  by 
Head  of  Reference  and  Loan  Section  during  normal  working  hours. 
Secured  in  locked  room  after  work  hours. 

Retention  and  disposal:  Records  are  retained  on  individual  library 
loans  only  until  the  item  is  returned  to  the  Library.  Reports  on  the 
status  of  loans  are  generated  daily;  current  and  preceding  day's  re¬ 
ports  are  retained. 

System  maaager(s)  and  addrem:  Librarian,  Office  of  Management 
and  Budget,  New  Executive  Office  Building,  726  Jackson  Hace, 
N.W..  Washington,  D.C.  20503. 

Notification  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contams  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building.  17th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20S03.  (See  also 
Chapter  III,  Part  1302  of  Title  S,  Code  of  Federal  Regulations  (40 
F.R.  34165).)  " 

Record  aceem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  individual  to 
whom  it  pertains  and  from  physical  examination  of  materials  bor¬ 
rowed. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/BUDGO/01 

System  name:  Payroll  and  Leave  Records 

Security  classiBcation:  None 

System  location:  Office  of  Management  and  Budget,  New  Execu¬ 
tive  Office  Building,  726  Jackson  Place,  N.W.,  Washington,  D.C. 
20503. 

Categories  of  Individnals  covered  by  tbe  system:  Former  and  cur¬ 
rent  employees  of  the  Office  of  Management  and  Budget,  the 
Domestic  Council,  and  the  Council  of  Economic  Advisers. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  individuals  name.  Social  Security  number, 
age,  sex.  marital  status,  appointment,  tenure,  employment  status, 
and  occupation  series.  These  records  also  contain  data  as  of  the 
year  to  date  and  the  most  recent  pay  period  with  regard  to  leave 
earned,  used,  and  balances,  withholdings,  and  allotments  to  finan¬ 
cial  institutions. 

Authority  for  maintenance  of  (be  system:  5  U.S.C.  301,  31  U.S.C. 
66a.  44  U.S.C.  3101,  3309. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  'Retrievability'). 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  filed  in  a  file  cabinet  in  the  Payroll  Office 
or  in  Federal  Records  Center  Boxes  in  the  OMB  Records  Depository. 

Retrievability:  Records  are  filed  in  chronological  order  by  calen¬ 
dar  year  and  by  name.  Access  u  limited  to  the  staff  of  tbe  Budget 
and  Management  Office  and  the  Records  Unit,  and  the  appropriate 
supervisory  officials,  the  Assistant  to  the  Director  for  Administra¬ 
tion,  tbe  Deputy  Director,  and  the  Director. 

Safeguards:  Only  Budget  and  Management  Office  staff  and  the 
Records  Unit  staff  have  access  on  a  regular  basis.  Both  the  Budget 


and  Management  Office  and  the  Records  Depository  are  locked 
during  nonworking  hours  and  under  visual  surveillance  during 
working  hours. 

Retention  and  disposal:  Temporary  records  subject  to  General 
Accounting  Office  audit  are  retained  until  completion  of  the  audit 
which  generally  occurs  every  2-4  years/>  Permanent  records.  Com¬ 
prehensive  Listing  of  Employee  Master  File  (Form  TUS  404),  are 
retired  to  National  Archives  after  6  years. 

System  managerfs)  and  addrem:  Budget  and  Management  Officer, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington.  D.C.  20503. 

Notification  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  17th  & 
Pennsylvania  Avenue.  N.W.,  Washington.  D.C.  20503.  (See  also 
Chapter  III,  Part  1302  of  Title  5.  Code  of  Federal  Regulations  (40 
F.R.  34165).) 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  employees 
application  for  employment,  and  withholding  statements  prepared 
by  the  employee. 

Systems  exempted  from  certain  provisioas  of  the  act:  Not  applica¬ 
ble. 

OMB/BUDGO/03 
System  name:  Personnel  Summary 

SccurRy  classification:  None 

System  location:  Budget  and  Management  Office,  Office  of 
Management  and  Budget,  New  Executive  Office  Building, 
Washington,  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Office  of  Manageir<‘nt  and  Budget,  regardless  of 
their  type  of  appointment.  A  recoro  of  the  employment  as  of  the 
end  of  the  preceding  fiscal  year  is  also  maintained. 

Categories  of  records  in  the  system:  These  records  contain  the  fol¬ 
lowing  information  on  each  employee:  (a)  name,  (b)  date  of  birth, 
(c)  sex,  (d)  minority  status,  (e)  degree,  (0  date  employee  entered  on 
duty  with  OMB  or  BOB,  (g)  type  of  appointment,  (h)  status  of  em¬ 
ployment,  (i)  division  and  branch  where  employed,  (j)  occupational 
classification,  (k)  professional  or  nonprofessional  identification,  (1) 
grade  and  step,  (m)  annual  salary,  (n)  daily  rate,  (o)  service  compu¬ 
tation  date,  (p)  date  of  last  promotion,  (q)  person  years  of  employ¬ 
ment.  and  (r)  occupation  code. 

Authority  for  matetcnancc  of  tbe  system:  5  U.S.C.  301  and  44 
u  s  e.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  sucb  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  'Retrievability'). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Record  is  maintained  on  a  computer  from  a  commercial 
time-sharing  ^jrm  under  contract  with  OMB. 

Retrievability:  Access  from  the  computer  is  restricted  by  an  ac¬ 
cess  code  and  is  limited  to  two  employees  in  the  Budget  and 
Management  Office.  The  record,  which  is  updated  monthly  is  dis¬ 
tributed  to  the  Assistant  to  the  Director  for  Administration  and  the 
staffs  of  the  Budget  and  Management  Office  and  tbe  Personnel  Of¬ 
fice.  Upon  request  a  copy  is  made  available  to  OMB’s  Equal  Em¬ 
ployment  Opportunity  Officer  or  his/her  designee. 

Safeguards:  Access  and  distribution  is  limited  as  described  above. 
In  addition  the  terminals  by  which  access  can  be  obtained  are 
located  in  the  Budget  and  Management  Office  which  is  locked  dur¬ 
ing  nonworking  hours.  Copies  of  the  record  that  are  distributed  in¬ 
ternally  as  specified  above  are  secured  in  a  locked  room  or  locked 
file  cabinet  during  nonworking  hours. 

Retention  and  disposal:  The  record  covering  the  most  recent  pay 
period  and  a  record  as  of  tbe  end  of  the  fiscal  year  are  maintained. 
Prior  copies  are  destroyed. 
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Syxtca  Banagcr(s)  and  addrns:  Budget  and  Management  Officer, 
Office  of  Management  and  Budget.  New  Executive  Office  Build¬ 
ing,  Washington,  D.C.  20503. 

NotUicattoa  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  17th  & 
Pennsylvania  Avenue,  N.W..  Washington.  D.C.  20503.  Must  pro¬ 
vide  (wilding  pass  or  some  other  form  of  verification  that  the  in¬ 
dividual  is  current  or  former  employee  of  OMB.  (See  also  Chapter 
III.  Part  1302  of  Title  5.  Code  of  Federal  Regulations,  (40  F.R. 
34165).) 

Record  acccas  procedures:  Same  as  above. 

Coatestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  employees 
application  (SF  171)  and  subsequent  Notification  of  Personnel  Ac¬ 
tions  (SF  50). 

Systeuu  exeaiptcd  from  certain  provisions  of  tlie  act:  Not  applica¬ 
ble. 

OMB/LEGIS/01 

System  name:  Private  Relief  Legislation 
Security  classification:  Generally  none. 

System  location:  Legislative  Information  Center.  Office  of 
Management  and  Budget.  New  Executive  Office  Building,  726 
Jackson  Place.  N.W.,  Washington.  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  proposed  or  enacted  private  relief  legislation. 

Categories  of  records  in  the  system:  The  information  contained  in 
these  records  consists  of  only  those  private  relief  bills  requiring  Of¬ 
fice  of  Management  and  Budget  review  as  specified  in  OMB  Circu¬ 
lar  No.  A-19.  Revised.  The  information  maintained  may  include  co¬ 
pies  of  a  draft  bill  proposed  by  an  agency  as  defined  in  the  Circu¬ 
lar.  copies  of  bills  introduced  in  the  Congress,  and.  if  applicable. 
Congressional  committee  reports,  agency  memorandums  and  let¬ 
ters,  OMB  memorandums  and  letters,  and  other  documents  as  may 
be  needed  in  connection  with  the  legislative  coordination  and 
clearance  process.  Certain  individual  records  may  also  contain  cor¬ 
respondence  from  and  to  the  individual  about  whom  the  informa¬ 
tion  is  maintained. 

Authority  for  maintenaiicc  of  the  system:  Office  of  Management 
and  Budget  Circular  No.  A-19,  Revised  July  31,  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability’). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  The  records  are  stored  in  an  electronically  powered  ro¬ 
tary  file. 

Rctrievability:  Information  is  retrieved  by  name  of  individual,  bill 
number,  or  private  law  number.  Access  is  limited  to  the  Director. 
Deputy  Director,  General  Counsel,  staff  of  the  -Legislative 
Reference  Division.  OMB  program  analysts  and  their  supervisors. 

Safeguards:  Rotary  power  file  is  locked  during  nonworking  hours 
and  under  visual  surveillance  during  working  hours. 

Retention  and  disposal:  Permanent  records  are  maintained  on 
private  rehef  bills  introduced  during  the  current  and  prior  two  ses¬ 
sions  of  Congress  and  then  transferred  to  the  National  Archives. 

System  manageris)  and  address:  Supervisor,  Legislative  Informa¬ 
tion  Center,  Office  of  Management  and  Budget,  New  Executive 
Office  Building,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Nodficatioo  procedure:  Assistant  to  the  Director  for  Administra¬ 
tion,  Office  of  Management  and  Budget,  Old  Executive  Office 
Building,  17th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20503.  (See  also  Chapter  HI.  Part  1302  of  Title  5,  Code  of  Federal 
Regulations  (40  F.R.  34165).  State  name,  date  of  birth,  private  relief 
bill  number,  if  known,  or  the  approximate  date  the  bill  was  in¬ 
troduced  and  a  general  statement  of  the  relief  requested  or  granted. 
Record  access  procedures:  Same  as  above. 

Coatestiag  record  procedarcs:  Same  as  above. 

Record  source  categories:  See  item  06. 


Systeau  exempted  from  certaia  provisioBS  of  the  act:  Not  applica¬ 
ble. 

OMB/PERSL/01 

System  name:  Recruiting  and  Applicant  Records. 

Security  claasificatioas:  None. 

System  location:  Personnel  Office,  Office  of  Management  and  Budget, 
New  Executive  Office  Building.  726  Jackson  Place,  N.W.,  Washington, 
D  C.  20503. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  or  who  have  been  referred  for  employment  consideration  or  who 
otherwise  seek  an  association  with  the  (Office  of  Management  and 
Budget.  The  automated  index  to  the  system  consists  of  persons  who  have 
been  included  by  the  OMB  Personnel  staff  in  the  Office’s  computer  Hie  of 
active  OMB  employment  candidates. 

Categories  of  records  ia  the  system:  These  records  contain  information 
relating  to  the  education  and  training;  employment  history  and  earnings; 
apprai^  of  pi^  performance;  convictions  for  offenses  against  the  law; 
results  of  written  tests;  appraisal  of  potential;  honors,  awards,  or 
fellowships;  military  service,  veterans  prrference,  birthpla^,  birth  date; 
social  security  number,  names  of  relives  who  are  employed  in  the 
Federal  service;  legal  residence;  and  home  addrem  of  persons  who  have 
applied  for  employment  with  the  Office  of  Management  and  Budget  or 
have  been  referred  for  e^loyment  consideration  by  the  Office  of 
Management  and  B^get.  The  automated  index  consists  of  information 
concerning  the  availability.  Civil  Service  status.  Federal  employer  (if 
applicable),  race,  sex,  handicap  (if  declared),  veterans  preference,  legal  or 
voting  residence,  birth  date,  education  and  OMB  job  eligibility  of 
candidates. 

Authority  for  maintenance  of  the  system:  Title  S.  U.S.C.  Section  3109, 
3301, 3302, 3304, 3309, 3318, 3319and  Executive  Orders  10377  and  1 1 103. 

Routine  uses  of  records  asaiatained  ia  the  system  induding  categories  of 
users  aad  purposes  of  such  uses: 

a.  U.S.  Civil  Service  Commission  to  the  extent  the  information  is 
relevant  to  the  Commission’s  decision  oc  an  OMB  request 

b.  A  congressional  office  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  applicant’s  request 

c.  A  requesting  Federal  agency.  Commission  or  other  public  office  if 
the  applicant  has  indicated  to  OMB  that  he  or  she  is  available  for  referral 
to  other  agencies  for  consideration. 

d.  To  anyone  r^uesting  statistical  information  (without  personal 
identification  of  individual  applicants)  under  the  Freedom  of  Information 
Act. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systens: 

Storage:  Records  are  maintained  in  two  forms:  files  of  documents 
retained  in  the  Personnel  Office  and  an  index  maintained  on  a  computer 
tape  file. 

Retrievability:  Individual  records  are  indexed  by  name.  OMB  control 
number  (if  applicable)  and  date  of  most  recent  contact  Records  to  be 
referred  for  employment  consideration  are  retrieved  by  applicant  status, 
availability,  education,  and  OMB  job  eligibiUty  codes.  Statistical  sum¬ 
maries  and  other  analyses  of  the  applicant  inventory  data-base  will  be 
conducted  utilizing  all  pertinent  categories  of  data  contained  in  the 
automated  index.  (See  Categories  of  Records  in  the  System.) 

Safeguards:  Access  to  and  use  of  the  system  and  its  records  is  limited  to 
employees  of  the  OMB  Personnel  st^  whose  official  duties  require 
having  access.  Files  are  kept  in  the  OMB  Personnel  Office  and  in  the 
OMB  computer  center.  Both  facilities  are  locked  and  alarmed.  All  output 
reports  from  the  computer  system  will  be  placed  in  locked  boxes  in  the 
computer  center  until  retrieved  by  authorized  personnel. 

Retention  aad  disponal:  Records  are  retained  and  disposed  of  according 
to  the  recency  of  the  date  of  last  contact  with  the  individual  on  whom  tlw 
record  is  maintained  under  the  OS  A  general  records  schedule  1. 

System  manager  and  addren:  Personnel  Officer,  Office  of  Management 
and  Budget,  New  Executive  Office  Building,  726  Jackson  Place,  N.W., 
Washington,  D.C.  20503. 

Notification  procedures:  Individuals  should  contact  the  system  man¬ 
ager.  The  request  should  be  made  in  writing,  giving  full  name,  date  of 
birth,  the  approximate  date  of  most  recent  applintion  or  when  and  where 
contact  with  an  OMB  representative  was  most  recently  made,  if 
applicable. 


FEDERAL  REGISTER,  VOL.  42,  NO.  182— TUESDAY,  SEPTEMRER  20,  1977 


I 


J 


47448 


PRIVACY  ACT  ISSUANCES 


Record  occcM  proccdiiree:  (See  Notirication  Procedures.) 

CoaUatiag  record  proccdores:  (See  Notiftcation  Procedures.) 

Record  soorcc:  Informatioii  in  this  system  of  records  either  comes  from 
the  individual  to  whom  it  applies  or  is  derived  from  mformation  he  or  she 
supplied,  except  reporu  from  medical  personnel  or  physical  qualiflca- 
tioos,  results  of  examination  which  are  made  known  to  applicants  and 
vouchers  supplied  by  references. 

SyatcoM  exanpted  from  ccrtaia  prorisioas  of  the  act:  None. 

OMB/RECDS/01 

System  aaaM:  Researcher  Request  File 

Security  classificatioa:  None 

System  locatioa:  Office  of  Management  and  Budget,  New  Execu- 
uve  Office  Building,  726  Jackson  Place,  N.W.,  Washington,  D.C. 
20503. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  to  examine  official  records  or  reference  materials 
prepared  by  the  Bureau  of  the  Budget  or  the  Office  of  Management 
and  Budget. 

Category  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  initial  letter  submitted  by  individuals  asking  to  examine 
the  official  agency  records,  including  a  statement  as  to  the  nature 
and  purposes  of  the  research,  their  present  occupation,  home 
and/or  place  of  employment.  Brief  desenptions  and  locations  of  the 
records  reviewed,  examined  atid  copied  are  also  maintained  in  the 
file 

AutborRv  for  maintenaacc  of  the  system:  S  U.S.C.  301,  Title  44, 
U.S.C  3101-3103,  3105,  3106. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  E>isclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  mquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  'Retrievability'). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  These  records  are  maintained  in  file  folders  and  on 
mdex  cards  located  m  the  OMB  Records  Depository. 

RetrievaWIKy:  The  records  are  indexed  and  alphabetically  ar¬ 
ranged  by  names  of  individuals  and  cross-referenced  by  record  or 
research  subject.  Access  is  restricted  to  the  Assistant  to  the 
Director  (or  Administration -land  the  Records  Unit. 

Safeguards:  Records  Depository  is  locked  dunng  nonworking 
hours  and  k  under  the  visual  surveillance  of  Records  Unit  staff 
dunng  working  hours. 

Retention  and  disposal:  Files  are  retained  for  a  period  of  eight 
years  and  then  destroyed. 

System  managerts)  and  address;  Records  Officer,  Office  of 
Management  and  Budget,  726  Jackson  Place,  Washington,  D.C. 
20503. 

Nutifkation  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  17th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20503.  See  also 
Chapter  III,  Part  1302  of  Title  5,  Code  of  Federal  Regulations  (40 
F.R.  34165). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Personal  information  is  received  only 
from  the  individual.  No  additional  data  concerning  the  individual  is 
added  to  the  file. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble' 

OMB/ADSER/01 
System  name:  Staff  Directory  Card 

Security  classification:  None. 

System  location:  Administrative  Services,  Office  of  Management 
and  Budget,  New  Executive  Office  Building,  726  Jackson  Place, 
N.W..  Washington,  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Current  OMB  em¬ 
ployees. 


Categories  of  records  in  the  system:  lliis  system  of  records  con¬ 
tains  information  on  each  employee  consisting  of  name,  address, 
person  to  notify  in  an  emergency,  home  address,  residence 
telephone  number,  office  room  number.  Division  or  unit  symbol, 
and  office  telephone  extension. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 

3101 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purpoacs  of  such  nacs:  Disclosure  may  he  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Policies  and  praetkea  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Forms  are  maintained  in  a  metal  file  cabinet  specially 
adapted  for  directory  cards. 

Retrievability:  Records  are  filed  in  alphabetical  order.  Access  to 
the  record  is  restricted  to  Administrative  Services  Office  and 
Budget  and  Management  Office  employees.  In  emergency  situa-  | 
tions,  the  records  may  be  accessed  by  the  employee's  supervisor. 

Safe^ards:  The  Administrative  Services  Offke  is  locked  during 
nonoffice  hours. 

Retention  and  disposal:  Record  is  destroyed  when  employee  ter¬ 
minates  employment  with  OMB. 

System  managerts)  and  address:  Administrative  Services  Officer,  I 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Assistant  to  the  Director  for  Administra¬ 
tion,  Office  of  Management  and  Budget,  Old  Executive  Office 
Building,  17th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20503.  See  also  Chapter  III,  Part  1302  of  Title  5,  Code  of  Federal 
Regulations  (40  F.R.  34165).  Supply  name  and  building  pass. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/ADSER/02 
System  name:  Staff  Parking  Applkation  File 

Security  classifkatioa:  None 

System  location:  Administrative  Services,  Office  of  Management 
and  Budget,  New  Executive  Office  Building,  726  Jackson  Place, 
N.W.,  Washington,  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  OMB  employees 
who  have  applied  for  parking  permits  during  the  previous  year  and 
individuals  employed  by  other  agencies  and  private  concerns  who 
are  riders  in  their  carpools. 

Categories  of  records  in  the  system:  The  system  contains 
completed  OMB  Forms  73  submitted  by  OMB  employees  who 
desire  a  parking  permit.  The  form  contains  the  following  informa¬ 
tion  on  person  making  the  application;  name,  GS  grade,  office  or 
divison,  room  number,  telephone  extension,  years  of  Federal  ser¬ 
vice,  home  address,  home  telephone  number,  zip  code,  make  of  car 
and  for  each  rider,  name,  home  address,  employer,  and  years  of 
Federal  service,  if  applicable. 

Authority  for  maintenance  of  the  system:  General  Services  Ad¬ 
ministration  Federal  Management  Circular  74-1,  Suppl.  2  dated 
November  15,  1974  and  Office  of  Management  and  Budget  Office 
Memorandum  No.  75-23.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  naes:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at- the 
request  of  that  individual  and  to  ofHcers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  are  maintained  in  a  three-ring  binder. 

Retrievability:  Records  are  kept  in  numerical  order  by  parking 
permit  number  and  by  name.  Access  is  limited  to  the  Assistant  to 
the  Director  for  Administration,  staff  of  the  Administrative  Ser- 
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vices  Office,  and  upon  request,  the  individual  to  which  the  infor¬ 
mation  pertains. 

Safcgaards:  Administrative  Services  Office  is  locked  during  non- 
working  hours. 

RctcatkM  and  dkpoaal:  The  file  is  mamtaincd  for  one  year  fol¬ 
lowing  the  close  of  the  parking  year  (March  I). 

System  managcrfs)  and  addrcm:  Administrative  Services  Officer, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

NotIlieadoB  procedure:  Assistant  to  the  Director  for  Administra¬ 
tion.  Office  of  Management  and  Budget,  Old  Executive  Office 
Building,  17th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20503.  (^e  also  Chapter  III,  Part  1302  of  Title  5  Code  of  Federal 
Regulations  (40  F.R.  34165).) 

Record  aceem  procedures:  Same  as  above. 

CoatesUng  record  procedures:  Same  as  above. 

Record  source  categortes:  Information  contained  in  the  system 
was  obtained  from  the  individual  to  whom  record  pertains. 

Systeass  exempted  from  certain  provisioos  of  the  act:  Not  applica¬ 
ble. 

OMB/BUDGO/02 
System  name:  Staff  Travel  Records 

Security  classificatioa:  None. 

System  location:  Office  of  Management  and  Budget,  New  Execu¬ 
tive  Office  Building,  726  Jackson  Place,  N.W.,  Washington,  D.C. 
20503. 

Categories  of  individuals  covered  by  the  system:  Employees 
(current  and  former)  of  the  Office  of  Management  and  Budget,  the 
Domestic  Council,  and  the  Council  of  Economic  Advisers  re¬ 
gardless  of  type  of  appointment,  and  other  individuals,  who  have 
performed  travel  at  government  expense  on  official  business. 

Categories  of  records  in  the  system:  These  records  contain  the  ap¬ 
proved  travel  authorization,  the  travel  vouchers  submitted  by  the 
individual,  memos  of  approval  for  special  conveyance  or  actual 
subsistence,  and  receipts  as  may  be  required  by  the  Federal  Travel 
Regulations  (FPMR  101-7). 

Authority  for  mafatcaance  of  the  system:  31  U.S.C.  66a,  44  U.S.C. 
3101,  3102,  3301,  3309,  and  General  Accounting  Office  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies,  Title  8, 
Chapter  2,  Sections  4  and  5. 

Routiac  asm  of  records  matntaiard  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  'congressional  office  made  at  the 
request  of  that  mdividual  and  to  officers  and  employees  of  0MB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Policies  and  practices  for  storing,  retrieviag,  accessing,  rctaiafaig, 
and  dkposing  of  records  is  the  system: 

Storage:  Current  records  are  maintained  in  folders  in  metal  file 
cabinets.  Noncurrent  records  are  filed  in  Federal  Records  Center 
Boxes  in  the  0MB  Records  Depository. 

Retrievability:  Records  are  alphabetically  arranged  by  name  ac¬ 
cording  to  fiscal  year.  Access  to  the  records  described  herein  is 
restricted  to  staff  of  the  Budget  and  Management  Office,  the  ap¬ 
propriate  supervisory  officials,  the  Assistant  to  the  Director  for  Ad¬ 
ministration,  the  General  Counsel,  or  his  designee,  the  Deputy 
Director,  Director,  Executive  Director,  Domestic  Council,  and 
Chairman.  Council  of  Economic  Advisers. 

Safeguards:  Only  Budget  and  Management  Office  staff  and  the 
Records  Unit  staff  have  access  on  a  regular  basis.  Both  the  Budget 
and  Management  Office  and  the  Records  Depositor  are  locked 
during  nonworking  hours  and  under  visual  surveillance  during 
working  hours. 

Rcteutlou  and  dispoaal:  Current  records  are  maintained  in  the 
Budget  and  Management  Office  until  they  have  been  audited  by  the 
General  Accounting  Office.  Noncurrent  records  are  maintained  by 
the  Records  Unit  for  6  years  following  which  time  they  are 
disposed  of  in  accordance  with  the  Records  Disposition  Schedules 
established  by  the  General  Services  Administration  General 
Schedule  No.  9. 

Sntem  managcr(s)  and  addresK  Budget  and  Management  Officer, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Race,  N.W.,  Washington,  D.C.  20503. 


,  Notlfkatloa  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  perUuning  to  an  individual  should  be  ad 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  Washing¬ 
ton,  D.C.  20503.  (See  also  Chapter  III,  Part  1302  of  Title  5.  Code  of 
Federal  Regulations,  (40  F.R.  M165).) 

/ 

Record  access  procedures:  Same  as  above. 

Coutesting  record  procedures:  Same  as  above. 

Record  source  categories:  Content  of  records  is  obtained  from  the 
individual  to  whom  the  information  pertains.  Additional  information 
may  be  added  by  the  Budget  and  Management  Office  staff  as  a 
result  of  an  internal  audit. 

Systems  exempted  from  certain  provMons  of  the  act:  Not  applica¬ 
ble. 

OMB/CAVAD/01 

System  name:  Veterans  Education  and  Training  Load  Model 

Security  classification:  None 

System  location:  Office  of  Management  and  Budget  Computer 
Center,  New  Executive  Office  Building,  726  Jackson  Place,  N.W., 
Washington.  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Veterans  and 
other  eligibles  using  VA  GI  Bill  education  benefits. 

Catei^ies  of  records  in  the  qrstm:  These  records  contain 
beneficiary  name,  address,  identification  number,  as  well  as  the 
name  and  address  of  the  training  institution,  type  of  training, 
amount  of  training,  and  number  of  dependents,  date  of  s^aration 
from  the  armed  forces,  remaining  eligibility,  remaining  entitlement, 
and  other  accounting  data. 

Authority  for  maintciuuKC  of  the  system:  Budget  and  Accounting 

Act.  1921  (31  U.S.C.  1-24) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*), 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  on  magnetic  tape,  provided  by  the 
VA,  and  when  not  being  used  on  the  computer  for  the  extract  run, 
are  in  a  tape  storage  area. 

RetrievabiUty:  Records  are  arranged  in  numerical  sequence  by 
identification  number,  usually  Social  Security  number. 

Safeguards:  Data  is  on  tape,  therefore  there  is  no  direct  access. 
The  tapes  are  locked  in  the  computer  room  when  hot  actually  being 
used  by  the  machine  and  are  accessible  only  to  one  computer  job. 
The  tapes  are  removed  from  NEOB  back  to  VA  when  the  job  is 
completed. 

Retention  and  disposal:  Upon  completion  of  the  extract  run.  the 
tapes  are  returned  to  the  VA. 

System  managerfs)  and  addrcm:  Veterans  Unit,  CVA  Division, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Since  this  file  is  only  a  duplicate  of  the 
VA  Master  Education  File,  no  changes  can  be  made  at  this  site 
which  will  affect  the  utility  of  any  of  the  records.  For  notification 
of  whether  the  system  contains  data  on  a  particular  individual, 
inquiry  should  be  made  to  the  Assistant  to  the  Director  for  Ad¬ 
ministration,  Office  of  Management  and  Budget,  Old  Executive  Of¬ 
fice  BuUdinjg,  17th  &  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20503.  (See  also  Chapter  m.  Part  1302  of  Title  5,  Code  of 
Federal  Regulations  (40  F.R.  34165).) 

Record  aceem  procedura:  Same  as  above. 

Contesting  record  procedura:  Same  as  above. 

Record  source  categoria:  Information  obtained  from  individual 
applicant  for  training,  the  training  institution,  and  the  appropriate 
branch  of  the  armed  services. 

Systems  exempted  from  certaM  provisioas  of  the  act:  Not  applica¬ 
ble. 
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OVERSEAS  PRIVATE  INVESTMENT 
CORPORATION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication  ' 

Pursuant  to  5  U.S.C.  SS2a(eX4)  of  the  Privacy  Act  of  1974,  the 
Overseas  Private  Investment  ^rporation  (the  “Corporation”)  hereby 
publishes  its  systems  of  records  as  currently  maintained.  The  Corpora¬ 
tion’s  systems  of  records  were  originally  published  at  40  FR  36880, 
August  22,  197S 

In  addition,  the  Corporation  publishes  a  revised  system,  OPlC-19, 
and  hereby  proposes  to  continue  the  following  routine  use  for  all 
systems  of  records; 

A  record  maintained  by  the  Corporation  to  carry  on  its  function  may 
be  disclosed  to  a  Congressional  office  in  response  to  an  inquiry  from 
the  Congressional  office  made  at  the  request  of  the  individual  to  whom 
the  record  pertains. 

The  revised  system  concerns  travel  advances.  The  purpose  of  the 
system  remains  unchanged.  The  specific  changes  are  that  records  will 
be  stored  on  magnetic  Upe  and  disks  in  addition  to  file  folders,  records 
will  be  retrieved  by  surname  and  coded  employee  number  (not  SSAN), 
and  records  will  be  stored  in  computer  files  by  alphanumeric  coding. 
Special  entry  codes  will  be  needed  to  access  the  daU.  Tbe  computer 
transaction  records  will  be  maintained  for  four  years  after  which  the 
daU  files  will  be  erased.  The  changed  system  will  become  operative  on 
October  1,  1977. 

Written  comments  on  the  proposed  revised  system  and  new  routine 
use  may  be  addressed  to  Director  of  Personnel,  Overseas  Private 
Investment  Corporation,  1129  20th  Street,  NW.,  Washington,  D.C. 
20527.  These  additional  routine  uses  will  bwome  effective  October  1, 
1977  unless  otherwise  noted  in  the  Federal  Register. 

For  convenience,  she  systems  published  below  include  the  revised 
routine  use  proposed  herein. 

Dated:  August  4,  1977. 

Rutherford  M.  Poats, 

Acting  President.] 
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OPIC— I 

System  name:  Applicants  (General)— OPIC 
System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

.  Washington,  D.C.  20527 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
applicants  for  employment  by  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  applications  for 
employment;  (ii)  letters  concerning  employment;  (iii)  other  informa¬ 


tion  relevant  to  employment;  (iv)  interview  sheets;  (v)  letters  of 
recommendation;  (vi)  file  on  tire  status  or  disposition  of  all  applica¬ 
tions. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to  (i) 
furnish  candidates  for  job  vacancies;  (ii)  provide  information  in  the 
record  to  the  personnel  office  of  another  federal  agency  at  the 
request  of  said  federal  agency  upon  the  transfer  or  potential 
transfer  to  that  federal  agency  of  the  individual  to  whom  the  infor¬ 
mation  in  the  record  pertains. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders 
and  on  cardex  file. 

Retrievability— indexed  alphabetically  by  surname. 

Safeguards— stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal— files  on  applicants  retained  as  long  as 
applicant  is  employment  prospect  but  no  longer  than  two  (2) 
years.  File  on  status  and  disposition  retained  throughout  life 
of  the  Corporation.  Disposed  of  by  burning  and/or  by  return 
to  applicant. 

System  managcr(8)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527 
Telephone;  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  All  sources  of  recruitment  used  by 
OPIC,  including  without  limitation,  responses  to  OPIC  advertise¬ 
ments;  referrals;  walk-ins;  unsolicited  information  from  applicants; 
university  placement  offices. 

OPIC— 2 

System  name:  Applicants  (General  Counsel) — OPIC 

System  location: 

Office  of  the  General  Counsel, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W.. 

Washington,  D.C.  20527 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  as  attorney  in  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  Contains  (i)  letters  from  appli¬ 
cants;  (ii)  resumes  and  Standard  Forms  171  of  applicants;  (iii)  intra¬ 
office  memoranda;  (iv)  letters  from  the  Corporation  to  applicants 
concerning  interviews,  offers  of  employment,  refusals  to  offer  em¬ 
ployment;  (v)  copies  of  advertisements  for  employment;  (vi) 
Request  and  Authorization  of  Official  Travel  forms;  (vii)  letters  of 
recommendation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to 
select  qualified  attorneys  for  employment  in  the  Office  of  the 
General  Counsel. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  trf  records  in  the  system:  Storage — kept  in  accordion 
file  folders. 
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Retrievability — indexed  alphabetically  by  surname. 

Safeguards— stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal — retained  as  long  as  applicant  appears 
interested  in  employment  by  the  Corporation  but  in  no  event 
longer  than  two<2)  years.  Disposed  of  by  burning  and/or  by 
return  to  applicant. 

System  managerfs)  and  address: 

General  Counsel, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

Washington.  D.C.  20.527 
Telephone:  (202)  632-1766 
NoUficatloa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual.  Persons  who  refer  appli¬ 
cants. 

OPIC— 3 

System  name:  Attendance  and  Leave  Records— UPIC 
System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W.. 

Washington.  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Present  em¬ 
ployees.  Former  employees  during  first  sixty  (60)  days  following 
date  of  their  separation  from  the  Corporation.  - 

Categories  of  records  in  the  system:  Contains  (i)  timekeeper 
records  and  payroll  change  slips;  (ii)  recurring  and  special  payroll 
reports;  (iii)  annual  leave  restoration  records,  memoranda  and  spe¬ 
cial  studies;  (iv)  special  tours  of  duty  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  individual 
file  folders  and  on  cardex  file. 

Retrievability — indexed  alphabetically  by  surname. 

Safeguards — payroll  change  slips  and  timekeeper  records 
stored  in  key-locked  metal  file  cabinet.  Other  records  stored 
in  metal  file  cabinet  secured  by  combination  lock. 

Retention  and  Disposal— retained  until  end  of  first  sixty  (60) 
days  following  date  of  individual's  separation  from  the 
Corporation.  Disposed  of  by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 4 

System  name:  Awards — OPIC 
System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W.. 

Washington.  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
officers  and  employees  who  have  received  an  award  from  the  Cor¬ 
poration. 

Cat^ories  of  records  in  the  system:  Contains  (i)  supporting 
material  for  nominations  for  and  grants  of:  Quality  Increases  and 


other  honor  or  cash  awards;  (ii)  copies  of  certificates  of  award 
granted  to  officers  and  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  fpr  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to 
provide  information  to  the  Director  of  the  Civil  Service  Commis¬ 
sion,  or  any  of  his  or  her  authorized  representatives,  in  the  course 
of  the  performance  of  the  duties  of  the  Civil  Service  Commission. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— kept  in  file  folders. 
Retrievability— filed  by  category  of  award  or  incentive  with 
information  therein  indexed  alphabetically  by  surname. 
Safeguards— stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal— retained  for  first  two  (2)  years 
following  granting  of  award.  Disposed  of  by  burning. 

System  manager(s)  and  addrem: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W.. 

Washington.  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Officers,  employees,  records,  forms 
and  files  of  the  Corporation. 

OPIC— 5 

System  name:  Biographies  of  Key  Employees  and  Board  Mem¬ 
bers— OPIC 

System  location: 

Office  of  Public  Affairs, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

Washington,  D.(^.  20527. 

Categories  of  individuals  covered  by  the  system:  Officers,  profes¬ 
sional  staff  and  members  of  the  Board  of  Directors  of  the  Corpora¬ 
tion. 

Categories  of  records  in  the  system:  Contains  biographies  of  of¬ 
ficers,  professional  staff  and  members  of  the  Board  of  Directors  in 
the  form  of  general  biographies  and  prepared  press  releases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  (i)  for  news 
releases  to  local,  national  and  international  communications  media 
in  connection  with  publicizing  the  role  of  the  Corporation  in 
furthering  the  development  assistance  objectives  of  the  United 
States;  (ii)  in  publications  of  the  Corporation  in  connection  with 
publicizing  the  role  of  the  Corporation  in  furthering  the  develop¬ 
ment  assistance  objectives  of  the  United  States. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  cong^ressional  office  ia  response  to  an  inquiry 
t  from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— kept  in  file  folders. 

Retrievability— indexed  alphabetically  by  surname. 

Safeguards— Stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal— examined  every  two  (2)  years. 
Biographies  of  individuals  no  longer  employed  by  the 
Corporation  or  no  longer  on  the  Board  of  Directors  disposed 
of  by  burning. 

System  manager(s)  and  address:  Vice  President  for  Public  Affairs, 
Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W.. 

Washington.  D.C.  20527. 

Telephone:  (202)  632-1854. 
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Notificatioii  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

ContestiuK  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual;  WHO'S  WHO  IN 
AMERICA;  THE  INTERNATIONAL  WHO'S  WHO;  WORLD 
WHO'S  WHO  IN  COMMERCE  AND  INDUSTRY;  other  recog¬ 
nized  biographical  directories  catalogued  at  the  Library  of  Con¬ 
gress. 

OPIC— 6 

System  name:  Compensation — OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Corporation. 

Categories  of  records  in  the  system:  Contains  records  relating  to 
(i)  denials  of  within  grade  increases;  (ii)  appeals  of  denials  of  within 
grade  increases;  (iii)  pay  adjustments  for  Administratively  Deter¬ 
mined  (“AD”)  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintain^, or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability— indexed  alphabetically  by  surname. 

Retention  and  Disposal— records  of  within  grade  denial 
retained  as  long  as  individual  is  employed  by  the  Corporation 
and  during  first  sixty  (60)  days  following  date  of  individual's 
separation  from  the  Corporation.  Other  records  retained  two 
(2)  years  after  matter  finally  resolved.  Disposed  of  by 
burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 7  i 

System  name:  Conduct  and  Discipline — OPIC  I 

System  location: 

Office  of  Personnel  and  Administration,  | 

Overseas  Private  Investment  Corporation,  I 

1129  2(Hh  Street,  N.W.,  I 

Washington,  D.C.  20527.  j 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Corporation  (i)  a^inst  whom  disciplinary  action  has  ^en  taken  j 
or  is  being  taken;  (ii)  who  have  filed  a  grievance  or  an  appeal  in  ^ 
connection  with  a  disciplinary  action  initiated  by  the  Corporation.  i 

Categories  of  records  in  the  system:  Contains  (i)  files  of  charges  of 
the  Corporation  and  supporting  documents;  (ii)  employee's 
response  to  charges  of  the  Corporation;  (iii)  notice  of  hearing,  if 
contemplated,  and  report  of  hearing,  if  held;  (iv)  hearing  recom¬ 
mendations  or  decision;  (v)  information  relating  to  employee's  ' 
grievance  and  appeal;  (vi)  conference  reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  I 
lies  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related  I 
personnel  management  functions  or  manpower  studies. 


A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability— indexed  alphabetically  by  surname. 

Retention  and  Disposal — retained  as  long  as  individual  is 
employed  by  the  Corporation  and  during  first  sixty  (60)  days 
following  date  of  individual's  separation  from  the 
Corporation.  Disposed  of  by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W.. 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Officers,  employees,  records,  files  and 
forms  of  the  Corporation. 

OPIC— 8 

System  name:  Conflicts  of  Interest — OPIC 

System  location: 

Office  of  the  General  Counsel, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
employees  of  the  Coqraration  (i)  with  a  grade  of  GS-13  and  above; 
(ii)  holding  special  positions  of  confidence. 

Categories  of  records  in  the  system:  Contains  Statements  of  Em¬ 
ployment  and  Financial  Interest. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Used  to  provide  con¬ 
fidential  counseling  on  conflicts  of  interest  regulations  and  potential 
financial  conflicts  between  official  duty  and  personal  financial  in¬ 
terests. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  ii^uiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability— indexed  alphabetically  by  surname. 

Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal — retained  for  one  (I)  year  after 
individual's  date  of  separation  from  the  Corporation. 

Disposed  of  by  burning. 

System  manager(s)  and  address: 

Deputy  General  Counsel, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

!  Washington,  D.C.  20527. 

Telephone:  (202)  632-1766. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual. 

OPIC— 9 

System  name:  Employee  Health  and  Life  Insurance — OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

Washington.  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
employees  of  the  Corporation  who  have  had  a  problem  in  connec¬ 
tion  with  health  or  life  insurance  obtained  through  the  Corporation 
requiring  claims  assistance. 

Categories  of  records  in  the  system:  Contains  record  of  problems 
and  their  settlement. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Polickfl  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— kept  in  file  folders. 
Retrievability— filed  by  category  of  insurance  with  information 
indexed  therein  alphabetically  by  surname. 

Safeguards— stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal— retained  as  long  as  individual  is 
employed  by  the  Corporation  and  during  first  sixty  (60)  days 
following  date  of  individual’s  separation  from  the 
Corporation.  Disposed  of  by  burning. 

System  managcr(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W.. 

Washington.  D.C.  20S27. 

Telephone:  (202)  632-38S8. 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 10 

System  name:  Employment  (Excepted  Positions)— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
employees  of  the  Corporation. 

CateroriM  of  records  in  the  system:  Contains  (i)  copies  of  requests 
to  the  Civil  Service  (Commission  for  establishment  and/or  filling  of 
excepted  positions;  (ii)  periodic  and  special  reports,  in  connection 
with  non-competitive  employment;  (iii)  supporting  documentation 
for  nomination  and  approval  of  individual  members  of  the  Board  of 
Directors  of  the  Corporation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to 
furnish  the  Civil  Service  Commission  with  verification  of  com¬ 
pliance  with  Civil  Service  Commission  reporting  requirements  on 
Excepted  Positions. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practicca  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability— filed  by  category  of  excepted  position  with 
information  indexed  therein  alphabetically  by  surname. 
Retention  and  Disposal — retained  as  long  as  individual  is 
employed  by  the  Corporation  and  for  first  sixty  (60)  days 
following  date  of  individual's  separation  from  the 
Corporation.  Disposed  of  by  burning. 

System  managerfs)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 


Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 11 

System  name:  Evaluations— OPIC 
System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  2(hh  Street.  N.W., 

Washington.  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Corporation  serving  under  non-temporary  appointment. 

Cate^ries  of  records  in  the  system:  Contains  (i)  performance 
evaluations;  (ii)  supporting  material  for  performance  ratings  of  un¬ 
satisfactory  or  outstanding;  (iii)  documentation  of  employee  appeals 
of  performance  ratings. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed, to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability— indexed  alphabetically  by  surname. 

Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal — retained  as  long  as  individual  is 
employed  by  the  Corporation  and  during  first  sixty  (60)|,days 
following  date  of  individual's  separation  from  the 
Corporation..  Disposed  of  by  burning. 

System  managerfs)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 
lI29  2(Hh  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 12 

System  name:  Photographs — OPIC 
System  location: 

Office  of  Public  Affairs, 

Overseas  Private  Investment  Corporation, 

1 129  2(Hh  Street.  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Officers,  em¬ 
ployees  and  members  of  the  Board  of  Directors  of  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  portrait  shots 
(head  and  shoulders)  of  officers,  employees  and  members  of  the 
Board  of  Directors;  (ii)  candid  shots  of  same  individuals  taken 
while  performing  an  official  function. 

Routine  uses  of  rerards  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Portrait  shots  used  in 
releases  to  local,  national  and  international  communications  media 
(i)  upon  appointment  of  individual  to  post  with  the  Corporation;  (ii) 
as  supplement  to  biographies;  (iii)  when  individual  makes  an  official 
appearance.  Candid  shots  used  in  (i)  releases  to  local,  national  and 
international  communications  media  in  connection  with  publicizing 
the  role  of  the  Corporation  in  furthering  the  development  assistance 
objectives  of  the  United  States;  (ii)  in  publications  of  the  Corpora¬ 
tion. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 
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Policies  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Um  system:  Storage — kept  in  file  folders. 
Retrievability— indexed  alphabetically  by  surname. 

Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal— examined  every  two  (2)  years. 
Photographs  of  individuals  no  longer  employed  by  the 
Corporation  or  no  longer  on  the  Board  of  Directors  are 
disposed  of  by  burning. 

System  managerfs)  aad  addram:  Vice  President  for  Public  Affairs, 
Overseas  Private  Investment  Corporation, 

1 129  20lh  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-1854. 

NotIficathMi  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coutestiag  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual.  Photographs  taken  by 
employees  or  agents  of  the  Corporation. 

OPIC— 13 

System  name:  Placement  of  Handicapped  Individuals — OPIC 

System  locatkm: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  :0th  Street,  N.W., 

Washington,  D.CT.  20527. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
employees  of  the  Corporation  who  serve  (served)  under  competi¬ 
tive  appointment. 

Categories  of  records  in  the  system:  Contains  records  and  reports 
of  placement  by  the  Corporation  of  handicapped  individuals. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
desenptive  statistics  and  analytical  studies  in  support  of  the  func- 
tioir  for  which  records  arc  collected  and  maintained  or  for  related 
personnel  management  functions  or  ri^anpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folder. 
Retrievability — indexed  alphabetically  by  surname. 

Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal — retained  as  lon|{  as  individual  is 
employed  by  the  Corporation  and  dunng  first  sixty  (60)  days 
following  date  of  individual's  separation  from  the 
Corporation.  Disposed  of  by  burning. 

System  manageris)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D  C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Officers,  employees,  records,  files  and 
forms  of  the  Corporation. 

OPIC— 14 

System  name:  Position  Classification — OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527.  •* 

Categories  of  individuals  covered  by  the  system:  All  employees 
serving  under  Classification  Act. 

Categories  of  records  in  the  system:  Contains  (i)  appeals  to  the 
Civil  Service  Commission  of  position  classificbtioif  allocations;  (ii) 
Whitten  Amendment  survey  reports;  (iii)  survey  reports  and  clas¬ 
sification  audits. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inijuiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability— filed  by  category  of  position  with  information 
therein  alphabetically  by  surname. 

Safeguards— stored  in  metal  file  cabinet  secured  by 
combination  lock 

Retention  and  Disposal — Audit  reports  retaineJ  throughout  life 
of  the  Corporation.  Appeals  retained  until  one  (1)  year 
following  final  disposition  of  case.  Disposed  of  by  burning. 
System  managcr(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D  C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 15 

System  name:  Recruitment — OPIC 
System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C!.  20527. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
employees  of  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  special  reports 
and  studies  on  recruitment  efforts  and/or  recruitment  needs;  (ii) 
reemployment  priority  list  of  past  and  current  employees  of  the 
Corporation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability — filed  by  category  of  report  or  study  with 
information  filed  therein  alphabetically  by  surname. 
Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal— reports  and  studies  retained  three  (3) 
yevs.  Individual  name  removed  from  reemployment  priority 
list  two  (2)  years  after  date  of  separation  of  career 
employees  and  one  (1)  year  after  date  of  separation  of  career 
conditional  employees.  Disposed  of  by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notifkation  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 
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OPIC— 16 

System  luunc:  Retirement — OPIC 

System  location: 

Office  of  Personnel  and  Administration. 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W.. 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
employees  of  the  Corporation  within  one  (1)  year  of  retirement  age 
or  of  eligibility  for  retirement.  All  former  officers  and  employees  of 
the  Corporation  who  have  retired  within  immediately  preceding 
twelve  (12)  months. 

CategoriM  of  records  in  the  system:  Contains  (i)  reports  and  stu¬ 
dies  on  retirement;  (ii)  problem  cases  (history  and  settlement). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— kept  in  file  folders. 

Retrievability— filed  chronologically  with  information  indexed 
therein  alphabetically  by  surname. 

Safeguards— stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal — retained  for  twelve  (12)  months 
following  date  of  individual's  separation  from  the 
Corporation.  Disposed  of  by  burning. 

System  managcr(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation. 

1129  20th  Street,  N.W.. 

Washington.  D  C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  flies  and  forms  of  the  Cor¬ 
poration. 

OPIC— 17 

System  name:  Security  and  Investigations — OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington.  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Officers  and  em¬ 
ployees  of  the  Corporation.  Applicants  for  employment. 

Categories  of  records  in  the  system:  Contains  copies  of  requests 
for  security  clearances  and  for  investigations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  in 
requesting  the  Auditor  General,  Agency  for  International  Develop¬ 
ment,  to  conduct  an  investigation  or  a  security  check  on  in¬ 
dividuals. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folder. 

Retrievability— filed  chronologically  with  information  indexed 
therein  alphabetically  by  surname. 

Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 


Retention  and  Disposal — retained  as  long  as  individual  is 
employed  by  the  Corporation  and  during  first  sixty  (60)  days 
following  date  of  individual's  sep^tion  from  the 
Corporation.  Disposed  of  by  burning. 

System  managcr(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W.. 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 18 

System  name:  Security  Violations — OPIC 
System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

Washington.  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Officers  and  em¬ 
ployees  of  the  Corporation  who  have  committed  a  security  viola¬ 
tion. 

Categories  of  records  in  the  system:  Contains  (i)  Notice  of  a 
Security  Violations  forms;  (ii)  Record  of  Violation  forms;  (iii)  let¬ 
ters  of  notice  of  security  violation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analvtical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
piersonnel  management  functions  or  manpower  studies.  Used  in 
furnishing  notices  of  security  violations  to  the  Auditor  General, 
Agency  for  International  Development. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individu^ 
to  whom. the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability — indexed  alphabetically  by  surname.  # 
Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal — record  retained  one  (I)  year 
subsequent  to  violation.  Disposed  of  by  fire. 

System  manageris)  and  address: 

Director  of  Personnel  and  Administration/ 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington.  D.fT.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  cate^ries:  Security  guards.  Records,  files  and 
forms  of  the  Corporation. 

OPIC— 19 

System  nasM:  Travel  Advances — OPIC 
System  locathm: 

Office  of  the  Treasurer 

Overseas  Private  Investment  Corporation 

1129  2(Xh  Street,  N.W. 

Washington,  D.C.  20527 

Categories  of  individnals  covered  by  the  system:  All  employees  of  the 
Corporation  who  travel. 

Categories  of  records  in  the  system:  Contains  (i)  travel  advance  cards; 
(ii)  travel  authorizations;  (iii)  return  copm  of  travel  authorizations;  (iv) 
travel  advances  maintained  on  magnetic  tape  and  disk  (the  magnetic 
tapes  duplicate  the  manual  files). 

Routine  uses  of  records  maintained  ia  the  systeai,  indudiag  categories 
of  users  and  the  parpoaes  of  such  uses:  l^ed  as  a  data  source  for 
management  information  and  for  ^  production  of  summary  descrip- 
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tive  statistics  and  analytical  studies  in  support  of  the  function  for  which 
records  are  collected  and  maintained  or  for  related  personnel  manage¬ 
ment  functions  or  manpower  studies.  Used  to  properly  account  for 
funds  spent.  Used  to  provide  information  (either  entire  records  or 
statistical  data)  to  the  Assistant  Administrator,  or  any  of  his  duly 
authorized  represenUtives,  Bureau  for  Program  and  Management 
Services,  Agency  for  International  Development. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function  may 
be  disclosed  to  a  congressional  ofTice  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual  to  whom  the 
record  pertains. 

PoUcks  and  practices  for  storing,  retricTiag,  accessiag,  retainiBg,  and 
rfispneiag  of  rctmrds  in  the  system: 

Storage:  Kept  in  file  folders,  maintained  on  magnetic  Upe  and  disks. 

Retrievability:  Indexed  alphabetically  by  surname  and  random  and 
sequential  retrieval  based  on  coded  employee  number. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  a  combination 
lock  and  alphanumeric  coding  on  computer  files  preventing  direct 
translation.  Also  special  entry  codes  are  needed  to  access  the  data. 

Reteatioa  and  disposal:  Retained  for  two  (2)  years  aAer  the  date  of 
.uavel  authorization.  Disposed  of  by  sending  to  Federal  Records 
Center.  Computer  transaction  records  maintained  for  four  (4)  years 
aAer  which  data  files  are  erased. 

System  managrrls)  and  address: 

Treasurer 

Overseas  Private  Investment  Corporation 
1 129  20th  Street.  N.W. 

Washington,  D.C.  20S27 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual,  records.  Ales  and  forms  of 
the  Corporation. 

OPIC— 20 

System  name:  Travel  Obligations — OPIC 

System  location: 

Office  of  the  Treasurer, 

Overseas  Private  Investment  Corporation, 

1129  20lh  Street,  N.W., 

Washington,  D  C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Corporation. 

Categories  of  records  in  the  system:  Conuins  (i)  travel  authoriza¬ 
tion  forms;  (ii)  reimbursement  claims  of  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  (or  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to 
properly  account  for  funds  spent.  Used  to  provide  information  to 
the  Assistant  Administrator,  or  any  of  his  duly  authorized  represen¬ 
tatives,  Bureau  for  Program  and  Management  Services,  Agency  for 
International  Development  in  the  course  of  the  performance  of  the 
duties  of  the  Agency  for  International  Development. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability — indexed  alphabetically  by  surname. 

Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal — retained  for  two  (2)  years  after  the 
date  of  travel  authorization.  Disposed  of  by  sending  to 
Federal  Records  Center 

System  managerfs)  and  address: 

Treasurer, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

Washington,  D.C.  20S27. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


Record  source  categories:  The  individual,  records,  files  and  forms 
of  the  Corporation. 

OPIC— 21 

System  name:  Directors  (Current)— OPIC 

System  location: 

Office  of  the  Corporate  Secretary. 

Overseas  Private  Investment  Corporation. 

1129  20th  Street.  N.W., 

Washington,  D.  C.  20527 

Categories  of  individuals  covered  by  the  system:  Current  directors 
of  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  resumes;  (ii)  date 
of  appointment  to  Board  of  Directors;  (hi)  date  of  swearing  in. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposa  of  such  uses:  Used  to  distribute  to  the 
general  public,  communications  media,  the  Board  of  Directors,  of¬ 
ficers  and  employees  of  the  Corporation  general  biographical  infor¬ 
mation  on  Board  members. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  .the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability— indexed  alphabetically  by  surname. 

Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal— retained  throughout  life  of 
Corporation. 

System  manager(s)  and  address: 

Corporate  Secretary, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

Washington.  D.C.  20527 
Telephone;  (202)  632-1839. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual.  Files  of  the  Corporation. 

OPIC— 22 

System  name:  Directors  (Former) — OPIC 

System  location: 

Office  of  the  Corporate  Secretary, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington.  D.  C.  20527 

Categories  of  individuals  covered  by  the  system:  Former  directors 
of  the  (Torporation. 

Categories  of  records  in  the  system:  Contains  (i)  resumes;  (ii)  date 
of  appointment  to  Board  of  Directors;  (iii)  date  of  swearing  in;  (iv) 
date  of  separation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  distribute  to  the 
general  public,  communications  media,  the  Board  of  Directors,  of¬ 
ficers  and  employees  of  the  Corporation  general  biographical  infor¬ 
mation  on  Board  members. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  res^nse  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — kept  in  file  folders. 
Retrievability — indexed  alphabetically  by  surname. 

Safeguards — stored  in  metal  file  cabinet  secured  by 
combination  lock. 

Retention  and  Disposal — retained  throughout  life  of 
Corporation. 

System  manager(s)  and  address: 

Corporate  Secretary, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527 
Telephone:  (202)  632-1839. 
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Nodfkatioa  procedure:  Same  as  above. 

Record  acc«M  procedures:  Same  as  above. 

CoBtcstiog  record  procedures:  Same  as  above. 

Record  source  cale(orles:  The  individual.  Files  of  the  Corporation. 

OPIC— 23 

System  naoie:  Employees*  Payroll  Records — OPIC  System  Loca¬ 
tion: 

a. 

Office  of  Personnel  and  Administration 
Overseas  Private  Investment  Corporation 
1 1 29  20th  Street.  NW.  ' 

Washington,  D.C.  20527 

b. 

Office  of  Data  Management 
Agency  for  International  Development 
l^S  Connecticut  Avenue,  NW. 

Washington.  D  C.  20523 

c. 

For  Retired  Files: 

National  Personnel  Records  Center 
GSA 

111  Winnebago  Street 
St.  Louis,  Missouri 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Corporation. 

Categories  of  records  in  the  system:  The  Corporation's  system 
consists  of  four  (4)  files  all  of  which  are  manual  files.  Most  of  the 
same  records  held  by  the  Corporation  are  also  kept  by  the  Agency 
for  International  Development  as  published  on  September  13,  1976 
at  40  Federal  Register  39482.  The  four  (4)  Corporation  files  are 
described  below: 

a.  Personnel  Records  File — This  file  consists  in  relevant  part  of 
the  employees’  S.F.-50's,  copies  of  health  benefits  forms  and  life 
insurance  forms. 

b.  Employee  Payroll  Costs  File — This  file  contains  the  following 
'  types  of  records:  Name,  Social  Security  Account  Number, 

timekeeper  code,  gross  bimonthly  earnings,  retirement  and  health 
insurance  deductions.  FICA  and  FIGLA  deductions. 

c.  Service  Record  File— These  records  contain  name.  Social 
Security  Account  Number,  birthdate,  effective  date  of  pay  change 
and/or  suspense  action  pay  plan  grade  level. 

d.  Time  Card  and  Pay  Change  Slip  File — This  contains  name,  S»o- 
cial  Security  Account  Number,  leave  severance  pay,  state  and 
federal  tax  deductions,  FICA  and  comments  relating  to  bonds, 
leave  and  W-2  mailing  address. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  trans¬ 
mitted  to  Agency  for  International  Development  which  in  turn 
transmits  them  to  the  following: 

Treasury  Department  for  payroll  purposes. 

Treasury  Department  for  issuance  of  savings  bonds. 

Civil  Service  Commission  for  retirement,  health  and  life  in¬ 
surance  purposes. 


The  Social  Security  Administration  for  Federal  Insurance  Com¬ 
pensation  Act. 

The  Internal  Revenue  Service  for  taxable  earnings  and  withhold¬ 
ing  purposes. 

The  Combined  Federal  Campaign  for  charitable  contribution  pur¬ 
poses. 

American  Federation  of  Government  Employees  for  union  dues. 

The  States  of  California,  New  York,  Pennsylvania,  Maryland. 
Virginia  and  the  District  of  Columbia  for  state  income  purposes  and 
to  other  states  and  other  tax  jurisdictions  as  may  become  necessa- 

The  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  ’  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  a  legal  representative  of  the  Executive 
Branch  agencies. 

The  Internal  Revenue  Service  for  audit  and  inspection  and  in¬ 
vestigation  purposes. 

The  Department  of  Health,  Education  and  Welfare  for  microfilm¬ 
ing  and  producing  microfiche. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  praetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  sumante. 

Safeguards:  All  records  stored  in  key  locked  metal  file  cabinet. 

Retention  and  disposal:  (i)  Personnel  Records  File  is  retained  until 
end  of  first  thirty  (30)  days  following  date  of  individual’s  separation 
from  the  Corporation  if  the  individual  is  not  thereafter  employed  by 
a  Federal  Agency.  After  the  thirty  (30)  days,  records  are  sent  to 
National  Personnel  Records  Center,  GSA,  111  Winnebago  Street. 
St.  Louis,  Missouri.  However,  if  following  the  separation  from  the 
Corporation,  the  individual  is  employed  by  a  Federal  Agency, 
records  are  maintained  until  that  Federal  Agency  requests  said 
records  from  the  Corporation;  (ii)  Employee  Payroll  Cost 
File — Retained  until  one  (1)  year  followii^  date  of  individual’s 
separation  from  the  Corporation;  (iii)  Service  Record 
File— Retained  until  end  of  first  two  (2)  years  following  date  of  in¬ 
dividual’s  separation  from  the  Corporation;  (iv)  Time  Card  and  Pay 
Change  Slip  File — Retained  until  end  of  first  two  (2)  years  follow¬ 
ing  date  of  individual's  separation  from  the  Corporation. 

System  managcr(s)  and  addren: 

Director  of  Personnel  and  Administration 
Overseas  Private  Investment  Corporation 
1129  20th  Street.  NW. 

Washington,  D.C.  20527 
Telephone  (202)  632-3858 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 


[FR  Doe.77-a7345  Filed  9-18-77;  8:45  am] 
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PRESIDENTS  COMMISSION  ON 
PERSONNEL  INTERCHANGE 

PRIVACY  ACT  OF  1974 
Systems  of  Records 

In  accordance  with  5S2a(eX4)  of  the  Privacy  Act  of  1974,  the 
President’s  Commission  on  Personnel  Interchange  hereby  publishes  the 
systems  of  records  currently  maintained  for  the  Commission.  No  changes 
have  occurred  since  the  last  annual  publication  on  September  16.  1976, 
page  41  FR  40050. 

Barbara  M.  Otis, 
Assistant  Director/Administration. 

TABLE  OF  CONTENTS 

PCPI — 1  Executive  Interchange  Program  Records 

PCPl— 1 

System  name:  Executive  Interchange  Program  Records— PCPL 

System  location; 

President's  Commission  on  Personnel  Interchange 

Room  1316 

1900  E  Street.  NW. 

Washington,  D.C.  2041 S 

Categories  of  individuals  covered  by  the  system:  Nominees  and 
participants  in  Executive  Interchange  Program. 

Categories  of  records  in  the  system:  Nomination  forms,  nominee’s 
biographical  forms,  personal  qualifications  statements  (resumes), 
midyear  and  end-of-year  evaluation  forms,  notice  and  acknowledge¬ 
ment  of  applicable  conflict-of-interest  provisions  of  law,  miscel¬ 
laneous  correspondence. 

Authority  for  maintenance  of  the  system:  Executive  Order  114SI 
of  January  19,  1969. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biographical  information 
on  nominees  for  Executive  Interchange  assignments  is  furnished  to 
private  and  pubUc  sector  organiroitions  which  provide  assignments 
and  otherwise  participate  in  the  Executive  Interchange  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  See  Storage,  Retrievability. 
Safeguards,  Access,  Retention,  and  Disposal  below.  ^ 

Storage:  The  records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  and  retrievable  by  name. 

Safeguards:  Records  are  maintained  in  filing  cabinets  in  a  secured 
office  and  are  available  only  to  pysonnel  authorized  by  the  Com¬ 
mission  on  Personnel  Interchange. 

Retention  and  disposal:  Records  pertaining  to  Executives  are 
retained  in  the  offices  of  PCPl  for  three  (3)  years  and  then  for¬ 
warded  to  the  Federal  Records  Center  at  Suitland.  Maryland  where 
they  are  stored  indefinitely.  Records  on  nominees  who  do  not 
receive  Executive  assignments  are  immediately  forwarded  to  the 
records  center. 

System  managcr(s)  and  address: 

Barbara  Otis 

Assistant  Director  for  Administration 
President’s  Commission  on  Personnel  Interchange 
Room  1316 
1900  E  Street.  NW. 

Washington,  D.C.  20415 

Notification  procedure:  An  individual  may  be  notified  whether  the 
systems  of  records  contains  a  record  pertaining  to  him  by  furnish¬ 
ing  the  following  information;  (I)  Full  name.  (2)  Date  of  birth. 

Record  access  procedures:  Information  on  the  procedures  for 
gaining  access  to  and  contesting  the  records  may  be  obtained 
throu^  the  system  manager  and  at  the  address  indicated  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Nominees  for  Executive  Interchange  as¬ 
signments,  nominating  officials,  private  and  public  sector  host  or¬ 
ganizations,  and  supervisory  personnel  at  host  organizations. 


(FR  Doc.77-a734«  Piled  »-19-77;8:45  am) 
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SELECTIVE  SERVICE  SYSTEM 

PRIVACY  ACT  OF  1974 
Systemi  of  Records;  Annual  Publication 

In  accordance  with  SS2a(eX4)  of  the  Privacy  Act  of  1974,  the 
Selective  ‘  Service  System  her^y  publishes  the  systems  of  records 
currently  maintained.  No  changes  have  occurred  since  last  annual 
publication  on  December  9.  1976  (41  FR  33%2). 

August  8,  1977. 

Robert  E.  Shuck, 

Acting  Dinctor. 

TABLE  OF  CONTENTS 

SSS — 2  General  Files,  A  Subsidiary  of  Registrant  Processing 
Records. 

SSS — 3  Reconciliation  Service  Records. 

SSS — 4  Registrant  Information  Bank  (RIB)  Records. 

SSS — 3  Registrant  Processing  Records. 

SSS — 6  Reserve  and  National  Guard  Personnel  Records. 

SSS — 7  Uncompensated  Personnel  Records. 

SSS — 8  Violator  Inventory  Monitoring  System  (VIMS). 

SSS — 9  Master  Pay  Record. 

SSS-2 

Syaica  mubc:  General  Files— SSS,  a  subsidiary  of  Registrant 
Processing  Records. 

Setni'Uji  claaalllcaUou: 

Syaica  locadon:  National  Headquarters,  Selective  Service 
System,  600  E  Street,  N.W.,  Washington,  D.C.  20433. 

Catetorlcs  of  indlvldnals  covered  by  the  system:  Registrants  of  the 
Selective  Service  System  and  other  individuals  and  organizations. 

Categories  of  records  in  the  system:  Contains  current  and  previous 
correspondence  with  individual  registrants,  private  individuals  and 
Government  agencies,  request^  information  or  resolution  of 
specific  problems  related  to  registrant  processing  or  agency  opera¬ 
tions. 

Authority  for  mafatenaiicc  of  the  system:  Section  I0(bK3).  Military 
Selective  Service  Act  (30  U.S.C.  App.  460(b)(3)),  E.O.  9979,  E.O. 
9992,  E.O.  11623. 

Routine  uses  of  records  maintafaMd  in  the  system,  iucIndlBg  catego¬ 
ries  of  users  and  the  piurpooca  of  such  uses:  Department  of 
Justice— Refer  reiMits  received  as  to  possible  violations  of  the  Mili¬ 
tary  Selective  Serke  Act. 

Federal  Bureau  of  Investigation— Refer  reports  received  as  to 
possible  violations  of  the  Military  Selective  Service  Act 

Department  of  Defense — Exchange  of  information  respecting 
status  of  individuals  subject  to  the  provisions  of  the  Military  Selec¬ 
tive  Service  Act. 

Immi^tion  and  Naturalization  Service— Response  to  inquiries 
concerning  aliens. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retain^, 
and  dlspoaing  of  records  hi  the  system:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposal  below: 

Storage:  Paper  copies  maintained  in  routine  filing  equipment. 

Retrievabil^:  Indexed  by  name  and/or  Selective  Service  Number 
and  date  of  birth. 

Safeguards:  Maintained  in  filing  areas  restricted  to  Selective  Ser¬ 
vice  personnel. 

Retention  and  disposal:  Hold  ffle  intact  for  five  years  from  date 
of  latest  correspondence,  purge  1  percent  sample  for  Archives  and 
destroy  balance.  If  I  percent  sample  is  not  accepted  by  Archives, 
the  1  percent  sample  is  also  destroyed. 

System  maaagerfs)  and.  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street.  N.W. 

Washington,  D.C.  20435 
Attn:  Records  Manager 

Nodficatfou  procedure:  Same  as  the  above. 

Record  aceem  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  registrants  and  private  in¬ 
dividuals  and  organizations.  Members  of  the  Congress  acting  on  be¬ 
half  of  constituents. 


Systems  exempted  horn  certain  provisions  of  the  act:  None. 

SSS-3 

System  name:  Reconciliation  Service  Records— SSS 

Security  classificatlou: 

System  location: 

Reconciliation  Service  Division 
National  Headquarters,  SSS 
600  E  Street.  N.W. 

Washington.  D.C.  20433 

Categories  of  individuals  covered  by  the  system:  Vietnam  era  draft 
evaders  and  military  deserters  who  have  qualified  for  a  period  of 
alternate  service  as  a  condition  for  reconcilmtion  under  Presidential 
Proclamation  4313,  signed  September  16.  1974. 

Categories  of  records  in  the  system:  Assignment  File  Folder — A 
folder  m  which  all  documents  pertaining  to  an  enroOee’s  period  of 
Reconciliation  Service  are  maintained. 

Computer  Printouts— Individual’s  name,  address,  place  of  enroll¬ 
ment,  Selective  Service  or  Reconciliation  Service  Control  Number, 
date  of  birth,  term  of  service,  source  of  referral,  enroUee  job 
proposal  codes,  date  of  status  and  enroUee  status. 

Authority  for  maintenance  of  the  system:  Presidential  Proclama- 
Uon  4313,  E.O.  11804,  5  U.S.C.  553,  50  U.S.C.  App.  460(bK3). 

Routiiic  uses  of  records  maintained  in  the  system,  iucludiug  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  Referral  to  the  Depart¬ 
ment  of  Justice  for  appropriate  action  in  cases  involving  unsatisfac¬ 
tory  participation. 

Referral  to  the  appropriate  military  referring  authority,  upon 
request,  in  cases  involving  the  updating  of  military  discharges. 

Referral  to  the  Presidential  Clemency  Board,  upon  request,  in 
cases  necessitating  additional  review. 

Refenal  to  Office  of  Management  and  Budget,  upon  request,  in 
cases  undergoing  investigative  review,  in  conjunction  with  the 
specific  functions  of  these  agencies. 

Exchange  of  information  with  Reconciliation  Service  employers 
regarding  the  placement,  supervision  of  and  performance  of  Recon- 
ci^tion  Service  by  returnees  who  have  agreed  to  perform  such  ser¬ 
vice. 

Policies  and  practices  for  storing,  retrieving,  accesskag,  retaintog, 
and  disposing  of  records  in  the  system:  See  Storage,  Retrievability, 
Safegu^s,  Access,  Retention  and  Disposal  below. 

Storage:  Print-out  files  are  maintained  in  print-out  binders.  Docu¬ 
ments  pertaining  to  an  enroUee’s  status  are  maintained  in  assign¬ 
ment  ffle  folders.  General  office  files  are  maintained  in  indexed  file 
folders.  All  files  are  stored  in  either  metal  or  wood  storage  and  file 
cabinets. 

Retrievability:  The  system  is  alphabetically  indexed  by  state  and 
last  name. 

Safeguards:  Office  building  is  secured  after  3:00  PM  by  security 
guard.  Entrance  to  the  buflding  is  limited  to  authorized  personnel 
only. 

Retention  and  disposal:  Print-out  records  are  retained  for  60  days 
and  then  destroyed  by  shredding.  AU  other  records  are  retained 
until  disposal  instructions  are  received  from  the  Director. 

System  manager(s)  and  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Attn:  Reconciliation  Service  Division 

Notification  procedure:  Same  as  above.  An  individual  seeking  to 
ascertain  whether  or  not  his  record  is  in  the  system,  should  include 
his  name,  address  and  Reconciliation  Service  Control  Number 
when  presenting  his  request. 

Record  access  procedures:  An  individual  desiring  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  may  write  to: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20433 

Attn:  Reconciliation  Service  Division 

Contesting  record  procedures:  See 
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Record  accen  procedHres;  above. 

Record  soorce  categories:  Sources  of  records  in  the  system  are 
primarily  established  by  the  individual  at  the  time  and  place  of  en¬ 
rollment,  based  on  oral  and  written  information  given  by  the  enrol- 
lee.  Other  sources  of  mformation  include  the  Report  of  Separation 
From  Active  Duty  (DD  Form  214),  referral  documents  from  the 
referring  authority  and  information  provided  by  an  enrollee's  em¬ 
ployer. 

Systems  exempted  from  certain  provisioos  of  the  act:  None. 

SSS— 4 

System  name:  Registrant  Information  Bank  (RIB)  Records— SSS 

Security  classification: 

System  location: 

Computer  Service  Center 
Selective  Service  System 
2SS0  Huntington  Avenue 
Alexandria,  Virginia  22303 

Categories  of  individuals  covered  bv  the  system:  Selective  Service 
Registrants  commencing  with  Year  of  Birth  1955. 

Selective  Service  Registrants  who  are  medical  specialists  or 
medical  specialty  students  bom  prior  to  the  Year  1955  who  have 
not  reached  age  35. 

Categories  of  records  in  the  system:  The  Registrant  Information 
Bank  (RIB)  is  an  automated  data  processing  system  which  stores 
information  furnished  by  the  local  boards  concerning  registration, 
classification,  examination,  assignment  and  induction  of  Selective 
Service  Registrants. 

Authority  for  maintenance  of  the  system:  Section  1(KbK3)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  46(KbX3)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of 
Justice— for  exchange  of  information  on  prosecutive  processing  of 
registrants  suspected  of  violation  of  the  Military  Selective  Service 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  The  records  are  maintained  on  tape,  input  (OCR)  forms 
and  computer  printouts. 

Retrievability:  The  system  is  indexed  by  Selective  Service 
Number. 

Safeguards:  a.  No  access  to  RIB  from  terminals. 

b.  Records  are  handled  by  authorized  personnel  of  the  Selective 
Service  System  only. 

c.  Prembes  are  locked  when  authorized  personnel  not  on  duty. 

d.  Periodic  security  checks  and  emergency  planning. 

Retention  and  disposal:  When  eligible  for  disposal,  the  tapes  are 
erased.  The  records  stored  on  tape  m  the  Registrant  Information 
Bank  (RIB)  are  retained,  as  follows: 

a.  Records  of  medical  specialists  and  medical  specialty  students 
are  retained  until  age  35,  at  which  time  they  are  automatically 
dropped  from  the  system. 

b.  All  others  are  retained  until  age  26. 

The  computer  printoub  are  dbtiibuted  to  the  National  Headquar¬ 
ters,  and  destroyed  when  they  have  served  their  purpose  by 
maceration,  shredding  or  burning. 

System  managcr(s)  and  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Notification  procedure:  The  address  of  the  agency  office  to  which 
inquiries  should  be  addressed  is: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W.  "ni  . 

Washington,  D.C.  20435  >:r 

Attn:  Manpower  Mobilization  Planning  Div.  Man. 

It  b  necessary  to  fumbh  the  following  iqiCoQRat^n  in  order  to 
identify  the  individual  whose  records  are  request^., 

a.  Full  name  of  the  individual. 


b.  Date  of  birth. 

c.  Selective  Service  Number. 

d.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  aceem  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records 
through: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Attn:  Manpower  Mobilization  Planning  Div.  Man. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  OCR  forms  prepared  by  the  field  ele¬ 
ments  are  the  input  documents  for  all  information  recorded  in  the 
SSS— Registrant  Information  Bank  (RIB)  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

sss-s 

System  name:  Registrant  Processing  Records— SSS 

Security  classification: 

System  location:  Records  are  stored  in  the  Federal  Records 
Center  serving  the  State  until  eli^ble  for  destruction,  with  the  ex¬ 
ception  of  certain  records  transmitted  to  the  National  Headquarters 
for  storage,  destruction,  or  eventual  transfer  to  the  Federal 
Records  Center.  Consult  National  Headquarters. 

Categories  of  individuals  covered  by  the  system:  Registrants  of  the 
Selective  Service  System. 

Categories  of  records  in  the  system:  Individual  Processing 
Records: 

a.  Registration  Card— a  locator  card  identifying  the  re^strant. 

b.  Registrant  File  Folder  and  Contents— contains  all  information 
necessary  for  registrant's  processing,  including  forms,  statements, 
correspondence,  and  copies  of  documents  relevant  to  inclusion  for, 
or  exemption  or  deferment  from  training  and  service  under  the 
Military  Selective  Service  Act  and  Regulations. 

General  Processing  Records: 

a.  Correspondence  File,  Alphabetical— contains  information  relat¬ 
ing  to  registrants  for  whom  a  Registrant  File  Folder  has  not  been 
prepared. 

b.  Administrative  Processing  Records— relating  to  processing  of 
registrants  for  classification,  examination,  induction  or  civilian 
work  assignmenb. 

Authority  for  maintenance  of  the  system:  Section  3,  I(XbK3)  and 
15(b)  of  the  Military  Selective  ServKe  Act  (50  U.S.C.  App.  453, 
460(bK3),  465(b)),  E.O.  9979,  E.O.  9992,  E.O.  11623. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of 
Defense— for  exchange  of  information  concerning  registration,  clas¬ 
sification,  enlistment,  examination  and  induction  of  individuals,  and 
availability  of  Standby  Reservists. 

Alternate  service  employers— for  exchange  of  information  with 
employers  regarding  a  registrant  who  b  a  conscientious  objector  for 
the  purpose  of  placement  in  and  supervision  of  performance  of  al¬ 
ternate  service  in  lieu  of  induction  into  military  service. 

Department  of  Justice— for  review  and  processing  of  suspected 
violations  of  the  Military  Selective  Service  Act,  or  for  perjury,  and 
for  defense  of  a  civil  action  arising  from  administrative  processing 
under  such  Act. 

Federal  Bureau  of  Investigation— for  location  of  an  individual 
when  suspected  of  violation  of  the  Milit^  Selective  Service  Act. 

Immi^ation  and  Naturalization  Service— to  provide  information 
for  use  in  determining  an  individual’s  eligibility  for  re-entry  into  the 
United  States. 

Department  of  State— for  determination  of  an  alien's  eli^bility 
for  possible  entry  into  the  United  States  and  United  States  citizen¬ 
ship. 

Office  of  Veterans'  Reemployment  Rights,  United  States  Depart¬ 
ment  of  Labor— to  assist  veterans  in  need  of  information  concern¬ 
ing  reemployment  rights. 

General  ^blk— Registrant's  Name,  Selective  Service  Number. 
Date  of  Birth  and  Classification.  Military  Selective  Service  Act 
Section  6,  50  U.S.C.  App.  456. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system:  See  Storage,, Retrievability, 
Safeguards,  Access,  Retention  and  Dbposal  below. 
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Storacc:  Records  are  maintained. on  manually  prepared  forms  in 
file  folders,  computer  printouts  and  correspondence  files. 

RctrterabUlty:  The  system  is  indexed  by  name  (within  local 
board)  and  Selective  Service  Number. 

Safctaards:  Measures  that  have  been  taken  to  prevent 
unauthorized  disclosure  of  records  are: 

a.  Records  are  maintained  by  authorized  personnel  only,  who 
have  been  trained  in  the  rules  anid  regulations  concerning  disclosure 
of  information;  offices  are  locked  when  authorized  personnel  not 
on  duty. 

b.  Periodic  security  checks  and  other  emergency  planning 

c.  Records  transferred  for  storage  are  boxed  and  taped;  records 
in  transit  for  temporary  custody  of  another  office  are  sealed. 

Records  eligible  for  destruction  are  destroyed  by  maceration, 
shredding  or  Imming. 

Rctcattou  and  disposal:  Individual  Processing  Records; 

1.  Registration  Card— Retained  as  permanent  record;  active  to 
age  35. 

2.  Registrant  Fie  Folder  and  Contents— Normally  destroyed  at 
age  26,  with  the  following  exceptions; 

a.  Files  of  registrants  processed  as  medical  specialists  are 
retained  to  35. 

b.  Files  of  registrants  who  are  aliens  (including  former 
American  Citizens  who  have  expatriated  themsel'.-es)  who 
were  last  classified  in  an  available  class,  or  4-C  or  whose  last 
classification  was  5-A  immediately  preceded  by  Class  4-C, 
are  retained  as  Mrmanent  records. 

General  Processing- Records: 

1.  Correspondence  File,  Alphabetical— Retained  or  destroyed,  the 
same  as  2  above. 

2.  Administrative  Processing  Records— Summ^  of  processing  is 
retained  as  long  retention  records.  Other  administrative  processing 
records  are  destroyed  when  administrative  needs  are  fulfilled. 

Systcas  managcr(s)  and  address: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

NotfficatloB  procedure:  The  agency  office  address  to  which  inqui¬ 
ries  should  be  addressed  and  the  location  at  which  an  individual 
may  present  a  request  as  to  whether  the  Registrant  Processing 
Recoids  System  contains  records  pertaining  to  h^self  is: 

Mr.  Byron  V.  Pephone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 
Attn;  Records  Manager 

It  is  necessary, to  furnish  the  following  information  in  order  to 
identify  the  individual  whose  records  are  requested: 

1.  Full  name  of  the  individual. 

2.  Selective  Service  Number  or  date  of  birth  and  address  at  time 
of  registration  if  Selective  Service  Number  is  not  known. 

3.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaming  access  to  and  contesting  records 
through: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 
Attn:  Records  Manager 

Cootcstfng  record  procedures:  See  above. 

Record  source  categories:  Information  contained  in  the  Registrant 
Processing  Records  System  is  obtained  from  the  individual,  and 
supporting  documents  from  other  persons,  federal,  state  and  local 
government  agencies,  and  institutions. 

Systems  exempted  from  certain  provfaioas  of  the  act:  None. 

SSS— 6 

System  name:  Reserve  and  National  Guard  Personnel 
Records— SSS 


Security  clamWiration: 

System  locatloa: 

Manpower  Administration  Division 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 

Categories  of  individuals  covered  by  the  system:  Currently  as¬ 
signed  officers  and  Warrant  Officers  of  the  Reserve  and  National 
Guard  assimed  to  the  Selective  Service  System,  and  officers  and 
Warrant  Onkers  formerly  so  assigned. 

Categories  of  records  in  the  system:  The  records  contain  informa¬ 
tion  reUting  to  selection,  placement  and  utilization  of  milkary  per¬ 
sonnel,  such  as  name,  nmk.  Social  Securky  Account  Number,  date 
of  birth,  physical  profde,  residence  and  business  addresses,  and 
telephone  numbers.  Information  is  also  recorded  on  unk  of  assign¬ 
ment,  occupational  codes  and  data  pertaining  to  training,  cost  fac¬ 
tors,  efficiency  ratings  and  mobOiution  assimments  and  duties, 
and  other  information  relating  to  the  status  of  the  member. 

Authority  for  maintenance  of  the  system:  Section  10(bK2)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  460(bX2)). 

Routine  uses  of  records  maintained  in  the  system,  incindlag  entego- 
rics  of  nsers  and  the  purposes  of  such  uses:  To  provide  information 
to  the  mdividual  member’s  branch  of  the  Armed  Forces  as  required 
in  connection  with  his  assignment  to  the  Selective  Service  System. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaiaiag, 
and  disposfaig  of  records  in  the  system:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders  and  magnetic  tape 
or  disk. 

Retrievability:  Records  are  indexed  by  name  and  Service 
Number. 

Safegaar^:  Use  of  the  records  or  any  information  contained 
therein  is  limited  to  employees  or  Reserve  Forces  Members  whose 
official  duties  require  access.  The  records  are  maintained  in  locka¬ 
ble  file  containers. 

Retention  and  disposal:  Personnel  records  for  SS  Reserve  Forces 
are  retained  for  one  (1)  year  after  separation  and  then  disposed  of 
in  accordance  with  procedures  provided  by  each  Branch  of  Service. 

System  managcr(s)  and  nddrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street.  N.W. 

Washington,  D.C.  20435 

Notiffcatioa  prooedare:  Inquiries  should  include  name,  address, 
and  Social  Security  Account  Number  and  be  forwarded  to: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street.  N.W. 

Washington.  D.C.  20435 

Attn:  Administrative  and  Logistics  Division  Manager 

Record  aceem  procedures:  Same  as  the  above.  SS  Reserve  Forces 
Members  or  former  members  who  wish  to  g^  access  to  their 
records  should  make  their  r^uest  in  writing,  including  their  full 
name,  ranks.  Branch  of  Service,  address,  and  Social  Security  Ac¬ 
count  Number. 

Contesting  record  procednres:  Same  as  the  above. 

Record  source  categories:  Information  in  this  system  is  obtained 
directly  from  the  individual  to  whom  k  applies  or  is  derived  from 
information  he  supplied  or  is  provided  by  the  individual  Branch  of 
the  Armed  Forces. 

Systems  exempted  from  certain  provWoas  of  the  act:  None. 

SSS-7 

1 

System  name:  Uncompensated  Personnel  Records— SSS 

SeenrUy  classification: 

System  locatloa:  The  Administrative  and  Logistics  Division 
Manager,  National  Headquarters,  Selective  Service  System,  600  E 
Street,  N.W.,  Washington.  D.C.  20435. 

Categories  of  indhrldnals  covered  by  the  system:  Currently  ap¬ 
pointed  uncompensated  local  board  and  appeal  board  members,  and 
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others  appointed  in  advisory  or  administrative  capacity,  and  former 
members  appointed  in  an  uncompensated  capacity. 

Cntafortei  af  records  la  the  system:  The  records  contain  informa¬ 
tion  relatinc  to  the  selection,  appointment  and  separation  of  appoin¬ 
tees.  such  as  name,  date  of  birth,  mailing  address,  residence  and 
business  telephone  numbers,  state  and  county  of  legal  residence, 
organizational  location,  position  title,  mmority  group  code,  sex 
code,  date  of  appointment,  physical  characteristics  (i.e.  height, 
weight,  etc.),  len^  of  service  and  occupational  title. 

Authority  for  matetrnanrr  of  the  system:  Section  10(bK3)  of  the 
Military  Selective  Service  Act  (SO  U.S.C.  App.  46(KbK3)). 

Routiuc  nan  of  records  malntainrd  in  the  system,  Inclndiag  catego- 
rtes  of  users  and  the  purpoan  of  such  nan:  Department  of 
Justice— exchange  of  information  when  required  in  connection  with 
processing  of  alleged  violations  of  the  Military  Selective  Service 
Act. 

Pottetes  and  praetkn  for  storing,  retrieving,  accessing,  retaining, 
and  dispnsing  of  records  in  the  system:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders  and  magnetic  tape. 

Retrievahility:  Records  are  indexed  by  name  of  individual,  record 
identification  number  and  location. 

Safeguards:  Use  of  the  records  or  any  information  contained 
therein  is  limited  to  employees  whose  official  duties  require  such 
access.  The  records  are  maintained  in  lockable  file  containers. 

Retcatioa  aad  dl^osal:  Personnel  Records  for  uncompensated  ap¬ 
pointees  arc  maintained  for  one  (1)  year  after  separation  at  the  ser¬ 
vicing  personnel  office,  aad  then  forwarded  to  a  Federal  Records 
Center  for  destruction  7S  years  after  date  of  birth  of  the  appointee. 

System  mauagerfs)  aad  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20433 

Nodficathm  procedure:  Inquiries  should  include  name,  address 
(state  in  which  appomted),  date  of  birth,  and  Social  Security  Ac¬ 
count  Number  for  former  appointees,  or  record  Identification 
Number  for  current  appointees  to: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street.  N.W. 

Washington,  D.C.  20435 

Attn:  Administrative  and  Logistics  Division  Manager 

Record  aceem  procedures:  Same  as  the  above.  Appointees  who 
wish  to  gam  access  to  their  records  should  make  requests  in  writ¬ 
ing,  including  their  full  name,  address  (state  in  which  appointed), 
date  of  birth  and  Social  Security  Account  Number  for  former  ap¬ 
pointees,  or  record  Identification  Number  for  current  appointees. 

Conteriiag  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  in  this  system  is  obtained 
directly  from  the  individual  or  is  derived  from  information  he  has 
supply,  or  is  provided  by  the  agency  official  with  authority  to  ap¬ 
point  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSS-8 

System  aame:  Violator  Inventory  Monitoring  System  (VIMS) — SSS 

SetufRy  clamification: 

System  locatioa: 

Computer  Service  Center 
Selective  Service  System 

2550  Huntington  Avenue  " 

Alexandria,  Virginia  22303 

Categories  of  iadividaals  covered  by  the  system:  Alleged  violators 
of  the  Military  Selective  Service  Act  (50  U.S.C.  App.  451  et  seq.). 

Categories  of  records  fas  the  system:  Contains  the  name.  Selective 
Service  Number  (if  any),  report  of,  and  disposition  data  of,  alleged 
violations  of  the  Militaiy  Selective  Service  Act. 

Authority  for  aMteteaance  of  the  system:  Section  l(KbK3)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  46(Kb)(3)). 


Roudac  asm  af  records  maintained  in  the  system,  including  catego- 
rtee  of  users  aad  the  purposes  at  such  asm:  Exchange  of  information 
with  the  Department  of  Justice  respecting  alleged  violations  of  the  I 
Military  SelMtive  Service  Act. 

Polkies  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
aad  disposiag  records  in  the  system:  See  Storage,  Retrievability, 
Safeguards.  Access,  Retention  and  Disposal  below. 

Storage:  The  records  are  maintained  on  tape,  input  (OCR)  forms 
and  computer  printouts. 

Retrievahility:  Indexed  by  Selective  Service  Number. 

Safeguards:  a.  No  access  to  VIMS  from  terminals. 

b.  Records  are  available  to  authorized  SSS  personnel  only. 

c.  Office  is  locked  when  authorized  personnel  are  not  on  duty. 

d.  Periodic  security  checks. 

Retenthm  aad  disposal:  Upon  final  disposition  of  violator  case, 
the  tapes  are  erased. 

The  OCR  input  forms  are  destroyed  by  maceration,  shredding  or 
burning  immediately  after  the  information  has  been  recorded  in 
VIMS. 

Computer  printouts  distributed  to  local  boards.  State  Headquar¬ 
ters  and  National  Headquarters  are  destroyed  when  they  have 
served  their  temporary  purposes  by  maceration,  shredding  or  burn¬ 
ing. 

System  managerfs)  aad  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street.  N.W. 

Washington,  D.C.  20435 

Notification  procedure:  Same  as  the  above.  It  is  necessary  to 
furnish  the  following  information  in  order  to  identify  the  indiv^ual 
whose  records  are  requested: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Selective  Service  Number. 

d.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  aceem  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records 
through: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street,  N.W. 

Washington,  D.C.  20435 
Attn:  General  Counsel 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  OCR  forms  prepared  by  the  General 
Counsel  are  the  input  documents  for  all  information  recorded  in 
VIMS  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSS— » 

System  name:  Master  Pay  Record— SSS 

Security  classification: 

System  location: 

Computer  Service  Center 
Selective  Service  System 
2550  Huntington  Avenue 
Alexandria,  Virginia  22303 

Categories  of  individuals  covered  hy  the  system:  Currently  as¬ 
signed  civilian  employees  and  former  civilian  employees  who  have 
separated  during  the  current  year  and  first  prior  calendar  year. 

Categories  of  records  in  the  system:  Contains  payroll  information 
such  as  name,  grade,  annual  salary,  hourly  rate,  address.  Social 
Security  Account  Number,  birth  date,  date  of  hire,  service  compu¬ 
tation  date,  annual  leave  category,  life  insurance  and  health 
benefits  deductions,  Savings  Bond  data,  and  other  information 
relating  to  the  status  of  the  employee. 

Authority  for  maintenance  of  the  system:  Section  10(bK2)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  46(KbK2))  and  Title 
5,  U.S.C. 
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Rovtiac  ucs  of  recordf  maiaUfaicd  ia  the  syttcra,  incladiag  catc^ 
rtes  of  BMn  the  pupooca  of  loch  aacs:  Selected  infonnatioa  oy 
name  and  Social  Security  Account  Number  ia  furnished  the  Internal 
Revenue  Service,  and  State  and  Chy  taxing  authorities. 

Selected  information  by  name,  date  of  birth  and  Social  Security 
Account  Number  ia  furnished  the  Civil  Service  Commission  for 
retirement,  life  insurance  and  health  benefit  accounts.  * 

Policies  aad  practices  for  storing,  retrieviag,  accessing,  retain^, 
and  dispasfag  of  records  ia  the  system:  See  Storage,  Retrievabdity, 
Safegu^s,  Access,  Retention  a^  Disposal  below. 

StM^e:  Records  are  maintained  in  binders,  on  microfiche  and 
magnetic  tape. 

RctrievabUity:  Records  are  indexed  by  Social  Security  Account 
Number. 

Salcgaards:  Use  of  the  records  or  any  information  contained 
therein  is  limited  to  employees  whose  official  duties  r^uire  such 
access.  records  are  maintained  in  lockable  file  containers. 

Rrtratioa  aad  diapoaai:  The  information  on  the  magnetic  tapes  is 
retained  for  two  years,  then  erased. 

The  microfiche  copies  are  retained  for  one  year,  then  destroyed 
by  burning. 

The  computer  printouts  are  retained  until  updated,  then 
destroyed  by  shredding. 

System  maaagerfs)  aad  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 


National  Headquarters 
Selective  Service  System 
600  E  Street,  N.W. 

Washington,  D.C.  2043S 

Notiflcatioa  procedure:  Inquiries  should  include  name.  Social 
Security  Account  Number,  duty  station  (former  employees  should 
indicate  last  duty  station  with  this  agency)  and  mailing  address  to 
which  the  reply  should  be  mailed.  Inquiries  should  be  mailed  to: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

600  E  Street.  N.W. 

Washington,  D.C.  2043S 

Attn:  Administrative  and  Logistics  Division  Manager 

Record  accem  procedures:  Same  as  the  above.  Current  employees 
or  former  employees  who  wish  to  gain  access  to  their  records 
should  make  t^ir  reqhest  in  writing,  including  their  fuD  name,  ad¬ 
dress  and  .Social  Srcurity  Account  Number  and  duty  station. 
Former  employees  should  indicate  last  duty  station  with  this  agen¬ 
cy. 

Contesting  record  proccdores:  Same  as  the  above. 

Record  source  categories:  Information  m  this  system  is  obtained 
from  the  individual  to  whom  it  applies  or  is  derived  from  informa¬ 
tion  the  individual  supplied,  or  is  provided  by  the  agency  official 
with  authority  to  appomt  the  individual. 

Systeau  cxenp'ed  from  certain  provisioas  of  the  act:  None. 


(FR  Doc.77-27847  Filed  0-19-77:8:48  am] 
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PRIVACY  ACT  ISSUAMCES 


UNITED  STATES  ARMS  CXJNTROL  AND 
DISARMAMENT  AGENCY 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice,  in  accordance  with  the 
requirements  of  the  Privacy  Act,  5  U.S.C.  552a(eX^),  that  the  systems  of 
records  identified  in  notices  published  in  the  Federal  Register  on 
December  17. 1976(41  FR  55314-55319)  and  amended  on  December  22, 
1976  (41  FR  55734-55735),  continue  in  effect. 

There  arc  no  substantive  changes.  The  only  changes  are:  minor 
editorial  changes,  changes  of  room  numbers  for  some  system  managers,  a 
reduction  in  repetition  of  routine  uses,  and  the  addition  of  a  table  of 
contents  as  required  by  the  Publication  Guidelines  of  the  Office  of  the 
Federal  Register  published  on  April  8,  1977  (42  FR  18760). 

In  order  to  save  space  and  avoid  duplication,  a*Prefatory  Statement  of 
Routine  Uses  precedes  the  compilation  of  the  systems  of  records.  This 
Statement  contains  routine  uses  which  apply  to  more  than  one  system  of 
records.  The  systems  of  records  to  which  a  routine  use  applies  arc 
indicated  after  that  routine  use,  and  by  reference,  in  the  description  of 
routine  uses  which  appears  in  the  desenption  of  each  system  of  records. 
This  Prefatory  Statement  is  not  a  change  in  routine  uses,  but  rather  sets 
out  common  routine  uses  in  one  spot  a^  thereby  avoids  duplication  of 
each  use  in  each  system  of  records. 

As  required  by  5  U.S.C.  552a(eK4)  the  U.S.  Arms  Control  and 
Disarmament  Agency  hereby  gives  annual  notice  of  the  existence  and 
character  of  its  systems  of  records,  previously  published  in  the  Federal 
Register  on  December  17,  1976  (41  FR  55314-55319)  and  amended  on 
December  22,  1976  (41  FR  55734-55735),  as  set  forth  below.  This 
compilation  will  henceforth  be  used  in  referring  to  the  Agency’s  systems 
of  records. 

Effective  date.  This  notice  shall  be  effective  on  the  date  of  publication. 

Paul  C.  Wamke, 

Director. 

TABLE  OF  CONTENTS 
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PreftUory  Statement  of  Routiiie  Uses 

The  following  routine  uses  apply  to,  and  are  incorporated  by  reference 
into,  each  system  of  records  as  indicated  in  the  parenthesis  which  follows 
each  routine  use. 

1.  Disclosure  may  be  made  to  a  congressional  office  as  a  routine  use 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

(All  ACDA  systems  of  recofds) 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  officers  and 
employees  of  a  Federal  agency  for  purposes  of  audit. 

(All  ACDA  systems  of  records) 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  officers  and 
employees  of  the  General  Services  Administration  in  connection  with 
administrative  services  provided  to  this  agency  under  agreement  with 
GSA. 

(Ail  ACDA  systems  of  records) 

4.  In  the  event  that  these  records  indicate  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or  by 
regulation,  rxile  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  uae,  to  the  appropriate 
agency,  whether  Federal,  State,  local,  or  foreign,  charged  wi^  the 
responsibility  of  investigating  or  prosecuting  such  violation  or  charged 


with  enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

(ACDA  systems  of  records — numbers  1,  2,  3,  5,  6,  8,  9,  13,  14) 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

(ACDA  systems  of  records— numbers  I,  2,  3,  5,  6,  8,  9,  13,  14) 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other  benefit  by  the  requesting  agency, 
to  the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

(ACDA  systems  of  records — numbers  I,  2,  3,  5,  6,  8,  9,  13,  14) 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  of  a  grievance, 
complaint,  or  appeal  filed  by  an  employee. 

(ACDA  systems  of  records — numbers  1,  3,  5,  6,  8,  13,  14) 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  the  United 
States  Civil  Service  Commission  in  accordance  with  that  agency’s 
responsibility  for  evaluation  and  oversight  of  Federal  personnel  manage¬ 
ment. 

(ACDA  systems  of  records — numbers  1,  2,  3,  8,  13,  14) 

9.  The  information  contained  in  this  system  of  records  will  be  disclosed 
to  the  Office  of  Management  and  Budget  in  connection  with  the  review 
of  private  relief  legislation  as  set  forth  in  OMB  Circular  No.  A- 19  at  any 
stage  of  the  legislative  coordination  and  clearance  process  as  set  forth  in 
that  circular. 

(ACDA  systems  of  records — numbers  1,  3,  8,  13,  14) 

ACDA— I 

System  name:  Official  Personnel  Records— ACDA 

System  locatkm:  Agency  Headquarters,  Department  of  Slate 
Building,  320  21st  St.,  NW.,  Washington,  D.C.  20451 

Categories  ol  individuals  covered  hy  the  system:  All  ACDA  per¬ 
sonnel,  including  consultants. 

Categories  of  records  in  the  system;  Records  relating  to  employ¬ 
ment,  including  but  not  limited  to  personal  qualifications  statement, 
performance  rating,  personnel  actions,  insurance  and  conflict  of  in¬ 
terest,  except  to  the  extent  controlled  by  the  CSC. 

Authority  for  maintenance  of  the  system;  Executive  order  10561. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  ACDA 
management  officials  for  use  in  evaluating  performance  and  entitle¬ 
ment  to  rights  under  the  Federal  Personnel  System.  Also  generally 
available  to  management  officials  in  other  agencies  in  connection 
with  pre-employment  verification. 

Disclosure  may  be  made  to  financial  and  credit  institutions  for 
loan  and  credit  purposes  to  verify  the  employee’s  employment  with 
ACDA,  date  of  employment,  present  and  past  positions,  titles, 
grades,  salaries,  and  duty  stations. 

Routine  uses  of  records  maintained  in  this  system  shall  include 
providing  a  copy  of  an  employee’s  Department  of  the  Treasury  Form 
W-2,  Wage  and  Tax  Statement,  to  the  State,  city  or  other  local 
jurisdiction  which  is  authorized  to  tax  the  employee’s  compensiiion.  The 
record  will  be  provided  in  accordance  with  a  withholding  .agreement 
between  the  State,  city,  or  other  local  jurisdiction  and  the  Department  of 
the  Treasury  pursuant  to  5  U.S.C.  5516,  5517,  or  5520,  or  in  the  absence 
thereof,  in  response  to  a  written  request  from  an  appropriate  oflicial  of  the 
taxing  jurisdiction  to  the  Executive  Officer,  U.S.  Arms  Control  and 
Disarmament  Agency,  32021st  St..  N.W.,  Washington,  D.C.  20451.  The 
request  must  i:.clude  a  copy  of  the  applicable  statute  or  ordinance 
authorizing  the  taxation  of  compensation  and  should  indicate  whether 
the  authority  of  the  jurisdiction  to  tax  the  employee  is  based  on  place  of 
residence,  place  of  employment,  or  both.  Pursuant  to  a  withholding 
agreement  between  a  city  and  the  Department  of  the  Treasury  (5  U.S.C. 
5520),  copies  of  executed  city  tax  withholding  certificates  shall  be 
furnished  the  city  in  response  to  a  written  request  from  an  appropriate 
city  official  to  the  Executive  Officer  of  the  Agency.  In  the  al^nce  of  a 
withholding  agreement,  the  social  security  number  will  be  furnished  only 
to  a  taxing  jurisdiction  which  has  furnish^  this  agency  with  evidence  of 
its  independent  authority  to  compel  disclosure  of  the  social  security 
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number,  in  accordance  with  Section  7  of  the  Privacy  Act,  Public  Law 
93-579. 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  t,  2,  3,  4,  S,  6,  7,  8,  and  9,  apply  to,  and  are  incorporated  by 
reference  into,  this  system  of  records. 

Polickfl  and  practkca  for  storing,  retrieving,  accessing,  reUdning, 
and  disposing  of  records  in  the  system:  The  policies  and  practices  of 
the  agency  regarding  storage,  retrievability,  access  control,  reten¬ 
tion  and  disposal  of  these  records  are  directed  by  the  Civil  Service 
Commission  in  accordance  with  Federal  Personnel  Manual  Supple¬ 
ment  296-31. 

Storage:  Same  as  above.  > 

Retrievability:  Same  as  above. 

Safeguards:  Same  as  above. 

Retention  and  disposal:  Same  as  above. 

System  manager(s)  and  address:  Personnel  Officer,  Rm  5720. 

Notification  procedure:  Privacy  Act  Officer,  Rm.  3534. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Both  internal  agency  sources  and  other 
federal  agencies  which  have  previously  employed  an  ACDA  em¬ 
ployee. 

ACDA— 2 

System  name:  Pending  Personnel  Files— ACDA 

System  location:  Agency  Headquarters 

Categories  of  individuals  covered  by  the  system:  All  individuals 
currently  under  consideration  for  employment,  including  pending 
consultants. 

Cate^ries  of  records  in  the  system:  Forms  relating  to  employ¬ 
ment,  including  but  not  limited  to  personal  qualifications  statement, 
resume,  and  tenure,  health  insurance  and  life  insurance  forms. 

Authority  tor  maintenance  of  the  system:  22  U.S.C.  2581 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  ACDA  manage¬ 
ment  for  the  evaluation  of  employment  potential  and  to  establish 
entitlement  to  rights  under  the  Federal  Personnel  System. 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1, 2, 3, 4, 5, 6,  and  8,  apply  to,  and  are  incorporated  by  reference 
into,  this  system  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders. 

Retrievability:  By  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  a  bar-lock  steel  cabinet. 

Retention  and  disposal:  Records  are  maintained  only  until  a  final 
decision  is  made  regarding  employment  and  are  then  either 
destroyed  or  replaced  by  an  official  personnel  folder;  access  limited 
to  ACDA  management  on  a  need-to-know  basis. 

System  manager(s)  and  address:  Personnel  Officer,  Rm.  5720. 

Notification  procedure:  Privacy  Act  Officer,  Rm.  5534. 

Record  access  procedures:  Privacy  Act  Officer,  Rm.  5534. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  previous  employers,  internal  agency  sources. 

ACDA— 3 

System  name:  Security  Records — ACDA 

System  location:  Agency  Headquarters 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  ACDA  employees,  including  employees  of  contractors. 

Categories  of  records  in  the  system:  Contains  questionnaires 
completed  by  the  individual.  Personal  qualifications  statement, 
AECI  (Parts  I  &  II),  AEC— 0115  security  acknowledgement, 
release  forms.  Contains  forms  relating  to  security  clearances,  in¬ 
cluding  letter  requesting  investigation,  investigative  reports,  memo 
of  security  clearance,  notification  of  “Q"  clearance,  reports  of 
security  violations  and  classified  visit  requests,  may  also  contain 
memo  of  medical  determination  and  memo  advising  of  eligiblity  for 
special  clearances. 


Airtbority  for  maiutcnancc  of  the  lystem:  22  U.S.C.  2585 

Routine  uaes  of  records  maintained  in  the  system,  inclndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  a  limited 
number  of  ACDA  management  officials  and  management  ohicials 
of  other  agencies  to  evaluate  employment  potential,  suitability  for 
federal  employment,  and  access  to  classified  information. 

Also  see  the  Prefatory  Sutement  of  Routine  Uses;  the  routine  ii«of 
numbered  1,  2,  3,  4,  5,  6,  7,  8,  and  9,  apply  to,  and  are  incorporated  by 
reference  into,  this  system  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders. 

Retrievability:  By  last  name  of  individual. 

Saf^uards:  Files  maintained  in  accordance  with  the  strictest 
security  requirements  applicable  to  classified  documents,  records 
maintained  in  a  three-wqy  combination  lock  steel  container,  access 
only  on  a  need-to-know  basis,  based  on  the  above  routine  uses. 

Retention  and  disposal:  Records  once  established  are  maintained 
indefinitely. 

System  manageris)  and  address:  Chief  of  Security.  Rm  5731. 

Notification  procedure:  Privacy  Act  Officer,  Rm.  5534. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Federal  investigative  'agencies.  State 
Department  Medical  Bureau,  individual  on  whom  the  record  is 
mamtained,  internal  agency  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  Investigatory 
material  compiled  solely  for  the  purpose  of  determining  suitability, 
eligibility,  or  qualifications  for  federal  civilian  employment,  military 
service,  federal  contracts,  or  access  to  classified  information  is  ex¬ 
empted  from  the  provisions  of  the  act,  in  accordance  with  subsec¬ 
tion  (KKS)  of  the  act  and  section  603.7(AK3)  of  the  agency  regula¬ 
tions  concurrently  published,  but  only  to  the  extent  that  the  disclo¬ 
sure  of  such  material  would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  government  under  an  express  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  or, 
prior  to  the  effective  date  of  this  section,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence.  In¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  is  also 
exempted  from  the  provisions  of  the  act,  in  accordance  with  sub¬ 
section  (KK2)  of  the  act  and  section  603.7(AK2)  of  the  agency  regu¬ 
lations  concurrently  published,  provided  however  that  if  any  in¬ 
dividual  is  denied  any  right,  privilege,  or  benefit  to  which  he  would 
otherwise  be  entitled  by  federal  law,  or  for  which  he  would  other¬ 
wise  be  eligible,  as  a  result  of  the  maintenance  of  such  material, 
such  material  sh^l  be  provided  to  such  individual,  except  to  the  ex¬ 
tent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date  of  this  section,  under  an 
implied  promise  that  the  identity  of  the  source  would  be  held  in 
confidence. 


ACDA— 4 

System  name:  Statements  by  principals  during  the  Strategic  Arms 
Limitation  Talks,  Mutual  Balanced  Force  Reduction  Negotia¬ 
tions,  and  the  Standing  Consultative  Committee— ACDA. 

System  location:  Agency  Headquarters. 

Categories  of  individuals  covered  by  the  system:  Members  of 
Delegations  of  U.S.  and  foreign  governments  concerned  with  the 
subject  negotiations. 

Categories  of  records  in  the  system:  Transcripts  of  official  state¬ 
ments  made  by  principals  in  negotiating  sessions. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  2551;  Execu¬ 
tive  Order  11044,  Sec.  4. 

Routine  uses  of  records  maintained  in  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  as  necessary 
background  material  to  ACDA  officers  and  management  officials  of 
other  agencies  concerned  with  the  formulation  and  implementation 
of  U.S.  Arms  Control  objectives. 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1.  2,  and  3,  apply  to,  and  are  incorporated  by  reference  into, 
this  system  of  records. 
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PRIVACY  ACT  ISSUANCES 


Poikka  and  practkes  for  storiag,  rctrkvtag,  occcMiiif,  reUioliig, 
mod  dkpoaiiig  of  records  In  the  syatcn: 

Storatc:  Maintained  on  computer  tape. 

RctrkTability:  Indexed  by  several  data  elements,  including  last 
name  of  principal.  Discs  are  stored  in  accordance  with  strictest 
security  measures  applicabk  to  secret/restricted  data.  They  are 
loaded  only  upon  request.  Listings  prepared  from  tapes  are  main¬ 
tained  in  accordance  with  security  requirements,  according  to  the 
highest  classification  on  the  list. 

Safeguards:  Access  limited,  on  a  need-to-know  basis,  to  ACDA 
managers  and  management  of  other  federal  ageiKies  with  ap¬ 
propriate  security  clearatKes,  who  are  involved  in  formulation  of 
arms  control  policy. 

Retentk»  and  disposal:  Records  are  maintained  indefinitely. 

SyatcB  maaagcrfs)  and  address:  Chief,  Coirununications  and  ^r- 
vice  Section,  Rm.  5666. 

Notifkatioa  procedure:  Privacy  Act  Officer,  Rm.  5534. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  SaitM  as  above. 

Record  source  categories:  Transcripts  of  negotiations. 

System  name: 

Systems  exempted  from  certain  provisions  of  the  act:  Because  the 
information  contained  in  this  system  is  data  classified  for  reasons 
of  lutional  security  pursuant  to  Executive  Order  11652,  it  has  been 
rukd  exempt  from  the  disclosure  provisions  of  the  act  by  section 
603.7(AK1)  of  concurrently  published  ageiKy  regulations  in  ac¬ 
cordance  with  sec.  (KHD  of  the  act. 

ACDA— 5 

System  name:  Top  Secret  Document  Control  File — ACDA 

System  location:  Agency  Headquarters. 

Categories  of  individnab  covered  by  the  system:  Any  individual 
holding  a  top  secret  document  under  ACDA'S  physical  control. 

Categories  of  records  in  the  system:  Contains  a  listing  of  those 
Top  S^ret  Documents  to  which  an  individual  has  had  access  and 
for  which  he  is  accountable. 

Authority  for  maintenance  of  the  system:  Executive  Order  11652, 
Sec.  6(E). 

Routiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  ACDA 
management  to  determine  personal  accountability  for  Top  Secret 
Documents  also  available  as  a  routine  use  to  Federal  law  enforce¬ 
ment  officials  to  determine  access  to  and  accountability  for  top 
secret  documents. 

Abo  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1, 2, 3, 4, 5, 6,  and  7,  apply  to,  and  are  incorporated  by  reference 
into.  Urn  system  of  records. 

Policies  and  practkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  data  index  cards. 

Retrkvability:  Through  card  sorting. 

Safeguards:  Records  maintained  in  bar-lock  steel  cabinet.  Access 
limited,  on  a  need-to-know  basis. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  addrem:  Chief,  Communications  and  Ser¬ 
vices  Section,  Rm.  5666. 

Notifkathm  procednre:  Privacy  Act  Officer.  Rm.  5534. 

Record  accem  procednres:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Internal  agency  sources. 

ACDA— 6 

System  name:  Document  (Classifier  Data  Index— ACDA 

System  location:  Agency  Headquarters 

Categories  of  individaab  covered  by  the  system:  ACDA  personnel 
with  authority  under  Executive  Order  11652  to  ebssify  documents 
in  the  interests  of  national  security. 

Categories  of  records  in  the  system:  Contains  names  listing  of 
documenb  ebssified  by  a  particuhu’  individual. 

Aathority  for  maintenance  of  the  system:  Executive  Order  11652, 
Sec.  13. 


Rondae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Avaibble  to  ACDA 
management  officials  and  management  officials  of  other  agencies 
on  a  need-to-know  basis,  for  the  purpose  of  determining  the 
original  ebssifier  of  a  ebssified  document  and  to  identify  any  mis¬ 
use  of  the  National  Security  Classification  Authority. 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1,2, 3.4, 5, 6,  and  7,  apply  to,  and  are  incorporated  by  reference 
into,  this  system  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  dab  index  cards. 

Retrkvability:  Retrieved  by  card  sorting. 

Safeguards:  Records  maintained  in  a  sbndard  bar-lock  steel 
cabinet. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Communications  and  Ser¬ 
vices  Section,  Rm.  5666. 

Notificatioa  procedure:  Privacy  Act  Officer,  Rm.  5534. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Internal  agency  sources. 

ACDA— 7 

System  name:  Congressional  Information  and  Attitudes 
FUe— ACDA 

System  location:  Agency  Headquarters 

Categories  of  individuab  covered  by  the  system:  Selected  U.S. 
Senators  and  Represenbtives 

Categories  of  records  in  the  system:  Contains  biographical  materi¬ 
al,  voting  records.  Public  Sbtemenb  by  members  of  Congress 
rebting  to  arms  control  issues,  correspondence  and  records  of  con¬ 
versations  and  briefings  by  ageiKy  personnel. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  2551. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Avaibble  to  agency  offi- 
ciab  for  background  and  briefing  purposes. 

Also  see  the  Prefatory  Sutement  of  Routine  Uses;  the  routine  uses 
numbered  1,  2,  and  3,  apply  to,  and  are  incorporated  by  reference  into, 
this  system  of  records. 

Policks  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  ffle  folders. 

Retrkvability:  Filed  by  bst  name. 

Safeguards:  Maintained  in  bar-lock  steel  cabinet. 

Retenthm  and  disposal:  Maintained  until  the  Subject  Member  of 
Congress  leaves  office. 

System  numagerfs)  and  addrem:  Congressional  Ibson  officer,  Rm. 
5634. 

Notification  procednre:  Privacy  Act  Officer,  Rm.  5534. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  Congressional  Directory,  Congressional 
Quarterly,  Con^ssional  Records,  Members  of  Congress  on  whom 
records  are  maintained,  public  speeches  and  minutes  of  meetings. 

ACDA— 8 

System  name:  External  Contracts  (Other  than  Small 

Purchases) — ACDA 

System  location:  Control  Data  Corp.,  6003  Executive  Blvd. 
Rockville,  Md.  20852. 

Categorks  of  individnab  covered  by  the  system:  Individuab  per¬ 
forming  work  on  contracb  for  the  agency. 

Categories  of  records  in  the  system:  Name  of  individual,  amount 
of  contract,  date  of  award,  title  of  contract,  research  category, 
fiscal  year,  type  of  business,  reporting  requirements. 

Authority  (or  maintenance  of  the  system:  22  U.S.C.  2571,  2581;  40 
U.S.C.  481. 

Routine  uses  of  records  maintained  in  the  systm,  including  catM<^ 
ries  of  users  and  the  purposes  of  such  uses:  Avaibbb  to  agency  offi¬ 
cials  for  the  purpose  of  determining  progress  on  agency  contracts, 
including  research  and  completed  research  in  various  categories  and 
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dollar  amount  by  fiscal  year.  Also  available  to  Congressional  com¬ 
mittees  for  purposes  of  authorization  hearings. 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1,  2,  3,  4,  S,  6.  7,  8,  and  9.  apply  to,  and  are  incorporated  by 
reference  into,  this  system  of  record. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  tape. 

Rctrievability:  By  last  name  of  contractor  or  project  number. 

Safeguards:  Computer  printouts  are  kept  in  bar-lock  steel 
cabinets;  access  limited  on  a  need-to-know  basis,  in  accordance 
with  the  above  routine  uses. 

Retention  and  disposal:  Records  are  maintained  for  six  years  after 
final  settlement  and  then  destroyed. 

System  auuugerts)  ana  addrem:  Contracts  officer,  Sute  Department 
Annex  No.  6,  Room  SOS. 

Notifkatton  procedure:  Privacy  Act  Officer,  Rm.  SS34. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  internal  agency  sources. 

ACDA— 9 

System  name:  Privacy  Act  Requests  File— ACDA 

System  location:  Agency  Headquarters 

Categories  of  individuals  covered  ^  the  system:  Requesters  for  in¬ 
formation  or  other  services  provided  by  the  agency  under  The 
Privacy  Act  of  1974. 

Categories  of  records  in  the  system:  Requests  for  information  or 
other  services  provided  by  the  agency  under  The  Privacy  Act  of 
1974,  including  but  not  limited  to  agency  responses  thereto. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  SS2A. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  agency  offi¬ 
cials  for  use  in  monitonng  and  evaluating  requests  for  infonnation 
or  other  services  provided  by  the  agency  under  The  Privacy  Act  of 
1974. 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1, 2,  3, 4,  5,  and  6,  apply  to,  and  are  incorporated  by  reference 
into,  this  system  of  records. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders. 

Retrievability:  By  last  name  of  individual  requester. 

Safeguanis:  Records  are  maintained  in  a  bar-lock  steel  cabinet. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the 
systems  of  records  which  have  been  the  subject  of  Privacy  Act 
requests  are  active,  or  for  a  period  of  five  years  after  the  agency 
response  to  the  request,  whichever  is  longer. 

System  maaagerts)  and  address:  Privacy  Act  Officer,  Rm.  SS34. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Authors  of  Privacy  Act  requests. 

ACDA— 10 

System  name:  Freedom  of  Information  Act  Requests 

System  location:  Agency  Library,  Department  of  State  Building, 
Rm.  5672,  320  21st  St.,  NW.,  Washington.  D  C.  20451. 

Categories  of  individuals  covered  by  the  system:  Requesters  for  in¬ 
formation  under  the  Freedom  of  Infonnation  Act. 

Categories  of  records  in  the  system:  Requests  for  infonnation 
under  the  Freedom  of  Information  Act  and  agency  disposition 
thereof. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  agency  offi¬ 
cials  for  use  in  momtonng  and  evaluating  requests  for  information 
under  the  Freedom  of  Information  Act. 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1,  2,  and  3,  apply  to,  and  are  incorporated  by  reference  into, 
this  system  of  records. 


Policies  and  practices  for  storing,  retrieving,  accearfng,  retaiahig, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  standard  3x5  file  cards. 

Retrievability:  By  last  name  of  individual  requester. 

Safeguards:  Records  are  maintained  in  a  bar-lock  steel  cabinet 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  maaagfris)  and  address:  Freedom  of  Infoimation  Officer,  Rm. 
5534. 

Notificatioa  procedure:  Privacy  Act  Officer,  Rm.  5334. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Authors  of  Freedom  of  Infonnation  Act 
requests. 

ACDA— 11 

System  name:  World  Military  Expenditures  Mailing  List— ACDA 

System  locatioa:  Agency  headquarters.  Department  of  State 
Building,  320  21st  St.  NW.,  Washington.  D  C.  20451. 

Categories  of  individuals  covered  by  the  system:  Requesters  of  the 
publication  "World  Military  Expenditures  and  Anns  Transfers". 

Categories  of  records  in  the  system:  Names  and  addresses  of 
requesters  of  the  publication. 

Authority  for  maintenance  of  the  system:  22U.S.C.  2551. 

Routine  uses  of  records  maintained  in  the  system,  including  catMO- 
rles  of  users  and  the  purposes  of  such  uses:  Available  to  Agency  offi¬ 
cials  for  use  in  disseminating  current  editions  of  the  publication 
"World  Military  Expenditures  and  Arms  Transfers". 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1.  2,  and  3,  apply  to,  and  are  incorporated  by  reference  into, 
this  system  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  standard  3x5  file  cards. 

Retrievability:  By  last  name  of  requester. 

Safeguards:  Records  are  maintained  in  a  bar-lock  steel  cabinet. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerts)  and  address:  Project  Officer  for  WMEAT,  Rm. 
4660. 

Notificatioa  procednre:  Privacy  Act  Officer,  Rm.  5534. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Authors  of  requests  for  the  publication. 

ACDA— 12 

System  name:  ACDA  mailing  list 

System  locatioa:  State  Department  Computer  Bank,  Department 
of  State  Building,  320  21st  St.,  NW.,  Washington,  D.C.  20451. 

Categories  of  individuak  covered  by  the  system:  Requesters  of  in¬ 
formation  on  arms  control  and  related  affairs. 

Authority  for  maintenance  of  the  system:  Authority  for  main¬ 
tenance  of  the  system:  22  U.S.C.  2551. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  Availat^  to  Agency  offi¬ 
cials  for  use  in  disseminating  public  information  and  publications 
concerning  arms  control  and  related  affairs. 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1,  2,  and  3,  apply  to,  and  are  incorporated  by  reference  into, 
this  system  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  tape. 

Retrievability:  By  last  name  of  requester. 

Safeguards:  Records  are  maintained  in  the  computer  which  has 
limited  access  for  official  use  only  by  authorized  personnel. 

Retentioa  and  disposal:  Records  are  maintained  for  two  years  at 
which  time  the  individuals  are  sent  an  address  card  which  must  be 
filled  out  and  returned  or  the  name  and  address  of  the  individual 
concerned  will  be  removed  from  the  list. 

System  amaagerts)  and  addresK  Deputy  Public  Affairs  Advisor,  Rm. 
4936. 

Nodfieatioa  procedure:  Privacy  Act  Officer,  Rm.  5534. 
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Record  occen  proccdura:  Same  as  above. 

Coatcadag  record  procedarea:  Same  as  above. 

Record  aoarcc  ralunrkr  Authors  of  requests  (or  information  on 
arms  control  and  related  affairs. 

ACDA— 13 

System  aaaM:  Travel  Authorization  File— ACDA 
System  locathm:  Agency  Headquarters,  Department  of  State 
Building.  230  21st  St.  NW..  Washington,  D.C.  204S1. 

Categories  of  iadhridnals  covered  by  the  system:  Covered  by  the 
system:  Any  individuals  who  travel  on  Agency  business. 

Categories  of  records  la  the  system:  Categories  of  records  in  the 
system:  Travel  authorizations  a^  completed  travel  vouchers. 

Aathoiity  (or  mahstTBsarT  of  the  system:  31  U.S.C.  200;  31  U.S.C. 
66a. 

Roatiae  ases  of  records  asaiatalaed  la  the  system,  including  catego¬ 
ries  of  asers  and  the  parpooes  of  sacb  uses:  Available  to  Agency  offi¬ 
cials  for  use  in  monitoring  official  Agency  travel. 

Routine  uses  of  records  maintained  in  this  system  shall  include 
.  providing  a  copy  of  an  employee’s  Department  of  the  Treasury  Form 
W-2,  Wage  and  Tax  Statement,  to  the  State,  city  or  other  local 
jurisdiction  which  is  authorized  to  tax  the  employee’s  compensation.  The 
record  will  be  provided  in  accordance  with  a  withholdmg  agreement 
between  the  State,  city,  or  other  local  jurisdiction  and  the  Department  of 
the  Treawry  pursuant  to  S  U.S.C.  SS16,  SS17,  or  SS20,  or  in  the  absence 
thereof,  in  response  to  a  written  request  from  an  appropriate  official  of  the 
taxing  jurisdiinion  to  the  Executive  OfTicer,  U.S.  Arms  Control  and 
Disannament  Agency,  320  21st  St.,  N.W.,  Washington,  D.C.  2045 1.  The 
request  must  include  a  copy  of  the  af^icable  statute  or  ordinance 
authorizing  the  taxation  of  compensation  and  should  indicate  whether 
the  authority  of  the  jurisdiction  to  tax  the  employee  is  based  on  place  of 
residence,  idace  of  employment,  or  both.  Pursuant  to  a  withholding 
agreement  between  a  city  and  the  Department  of  the  Treasiu^  (5  U.S.C. 
5520),  copies  of  executed  city  tax  withholding  certificates  shall  be 
fumbhed  the  city  in  response  to  a  written  request  from  an  appropriate 
city  official  to  the  Executive  Officer  of  the  Agency.  In  the  absence  of  a 
withholding  agreement,  the  social  security  number  will  be  furnished  only 
to  a  taxing  jurndiction  which  has  furnish^  this  agency  with  evidence  of 
its  indepoident  authority  to  compel  disclosure  of  the  social  security 
number,  in  accordance  with  Section  7  of  the  Privacy  Act,  Public  Law 
93-579. 

Also  sec  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  1,  2,  3.  4,  5,  6,  7,  8,  and  9,  apply  to,  and  are  incorporated  by 
reference  into,  this  system  of  records. 

PoUdes  and  practices  (or  storing,  retrieving,  acccssiiig,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Maintain^  in  standard  file  folders. 

Retrievability:  By  last  name  of  traveler. 


Safeguards:  Records  are  maintained  in  a  bar-lock  steel  cabinet. 

Retentkm  and  disposal:  Records  are  maintained  three  years. 

System  managerfs)  and  addrem:  Budget  Officer,  State  Department 
Annex  No.  6,  Rm.  805. 

Nodllcatioa  proeedarc:  Privacy  Act  Officer,  Rm.  5534. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  who  travel  on  official  Agen¬ 
cy  business. 

ACDA— 14 

System  name:  Confidential  Statement  of  Employment  and  Financial 
Interests  Records— ACDA 

Svstem  location:  Agency  Headquarters,  Department  of  State 
Building,  320  21st  St,  NW.,  Washington,  D  C.  20451. 

Categories  of  individaab  covered  by  the  system:  Sp^ial  Govern¬ 
ment  employees  (consultants)  of  the  Agency  and  in^viduals  occu¬ 
pying  positions  listed  in  22  CFR  606.735-71  (a). 

Categories  of  records  in  the  system:  Statements  of  Employment 
and  Financial  Interests  and  letters  and  memoranda  relating  thereto, 
except  to  the  extent  controlled  by  the  CSC. 

Authority  (or  maintenance  of  the  system:  Executive  Order  1 1222. 

Routine  uses  of  records  maintained  in  the  systm.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  the  Agency 
Ethics  Counselor  and  Deputy  Ethics  Counsel  and  to  other  Agency 
personnel  on  a  need-to-know  basis  as  may  be  required  in  the  per¬ 
formance  of  their  duties.  Records  in  the  system  may  also  be  used 
as  follows,  except  that  information  from  a  statement  may  be  dis¬ 
closed  only  upon  the  determination  of  the  CSC  or  the  ACDA 
Director  that  such  disclosure  is  for  good  cause  shown; 

Also  see  the  Prefatory  Statement  of  Routine  Uses;  the  routine  uses 
numbered  I,  2,  3,  4,  5,  6,  7,  8,  and  9,  apply  to,  and  are  incorporated  by 
reference  into,  this  system  of  records. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders. 

Retrievability:  By  last  name  of  employee. 

Safeguards:  Records  are  maintained  in  a  three-way  combination 
lock  steel  container  located  in  the  office  of  the  Deputy  Ethics 
Counselor. 

Retentkm  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Ethics  Counselor,  Rm.  5534. 

Notifleatioa  proeedarc:  Privacy  Act  CXIicer,  Rm.  5534. 

Record  access  procedures:  Same  as  above. 

CoatestiBg  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  who  file  Confidential  State¬ 
ments  of  Employment  and  Financial  Interests  with  the  Agency. 
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U.S.  RAILROAD  RETIREMENT  BOARD 
PRIVACY  ACT  OF  1974 
Systems  of  Records,  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice  of  the  existence  and 
character  of  this  agency's  systems  of  records  as  required  by  5  U.S.C. 
5S2a(eK4).  The  last  such  notice  was  published  in  the  Federal  Register  on 
September  16.  1976  (41  FR  40051-40073). 

Subsequent  to  this  notice  a  new  system  of  records,  Regional  Rail 
Reorganization  Act  Reimbursement  System  (RRB-38),  was  established. 
Notice  of  this  system  was  issued  December  16,  1976  (41  FR  55012). 

This  document  also  gives  notice  of  changes  to  the  rolitine  uses  of  the 
records  in  four  systems  of  records,  the  addition  of  a  record  source 
category  to  a  system,  the  addition  of  categories  of  records  to  a  system  and 
editorial  changes  made  for  clarity.  In  addition.  Appendices  I  and  II  have 
been  revised  due  to  location  and  organizational  changes  in  the  listed 
offices. 

Routine  uses  "a”  and  “e”  of  Record  System  RRB-20,  Health  Insurance 
and  Supplementary  Medical  Insurance  Enrollment  and  Premium  Pay¬ 
ment  System  (Medicare),  are  being  expanded  to  include  the  Health  Care 
Financing  Administration.  The  Health  Care  Financing  Administration  is 
also  being  added  to  RRB-20  as  a  record  source  category. 

Routine  uses  “g”  and  “k”  of  Record  System  RRB-22,  Railroad 
Retirement,  Survivor,  and  Pensioner  Benefit  System,  are  being  expanded 
to  include  the  Health  Care  Financing  Administration.  The  categories  of 
records  in  this  system  are  also  being  clarified  by  including  the  wording 
“suspension  and  termination  dates,  health  insurance  effective  date, 
option,  premium  rate  and  deduction,  direct  deposit  data  and  employer 
pension  information." 

Routine  use  “b”  is  being  added  to  both  Record  System  RRB-25, 
Research  Master  Record  for  Survivor  Beneficiaries  Under  the  Railroad 
Retirement  Act  and  Record  System  RRB-26,  Research  Master  Record 
for  Retired  Railroad  Employees  and  their  Dependents.  These  additions 
authorize  the  Internal  Revenue  Service  to  obtain  the  records  in  these 
systems. 

Members  of  the  public  are  invited  to  send  their  comments  on  these 
changes  to  the  Secretary  of  the  Board,  U.S.  Railroad  Retirement  Board, 
844  Rush  Street,  Chicago,  Illinois  6061 1,  no  later  than  30  days  from  the 
date  of  this  edition  of  the  Federal  Register. 

Dated:  August  24,  1977. 

By  authority  of  the  Board.  _ 

R.  F.  Butler. 

Secretary. 
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RRB-1 

System  name:  Social  Security  Benefit  Vouchering  System— RRB 
System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  Applicants  after 
December  31,  1974,  for  benefits  under  Title  II  of  the  Soci^  Securi¬ 
ty  Act  who  have  completed  ten  years  of  creditable  service  in  the 
railroad  industry,  the  spouse  or  survivor  of  such  an  individual. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number,  type  and  amount  of  benefit,  suspension  and  termination 
information. 

Authority  for  maintenance  of  the  system:  Section  7(bK2)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bX2)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Benefit  rate  information  may  be  disclosed  to  primary 
beneficiaries  regarding  secondary  beneficiaries  (or  vice  versa)  when 
the  addition  of  such  beneficiary  affects  either  the  entitlement  or 
benefit  payment. 

b.  In  the  event  the  Board  has  determined  to  designate  a  person  to 
be  the  representative  payee  of  an  incompetent  beneficiary,  disclo¬ 
sure  of  information  concerning  the  benefit  amount  and  other  similar 
information  may  be  made  to  the  representative  payee  from  the 
record  of  the  individual. 

c.  Benefit  rates,  names  and  addresses  may  be  released  to  the 
Treasury  Department  to  control  for  reclamation  and  return  of  out¬ 
standing  benefit  checks,  to  issue  benefit  checks,  act  on  reports  of 
non-deUvery,  and  to  insure  delivery  of  check  to  the  correct  address 
of  the  beneficiary  or  representative  payee. 

d.  Beneficiary’s  name,  address,  check  rate  and  date  plus  support¬ 
ing  evidence  may  be  released  to  the  U.S.  Postal  Service  for  in¬ 
vestigation  of  alleged  forgery  or  theft  of  railroad  retirement  or  so¬ 
cial  security  benefit  checks. 

e.  Beneficiary’s  name,  effective  date,  benefit  rate  and  months 
paid  may  be  disclosed  to  the  Veterans  Administration  to  verify  con¬ 
tinued  entitlement  to  benefits. 
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f.  Benefit  rates  and  effective  dates  may  be  disclosed  to  the  Social 
Security  Administration,  Bureau  of  Supplement  Security  Income, 
to  federal,  state  and  local  welfare  or  public  aid  agencies  to  aswl 
them  in  processing  applications  for  benefits  under  their  respective 
programs. 

g.  Last  addresses  information  may  be  disclosed  to  the  Depart¬ 
ment  of  Health.  Education,  and  Welfare  in  conjunction  with  the- 
I^rent  Locator  Service. 

h.  Benefit  rates,  entitlement  and  other  necessary  information  may 
be  released  to  the  Department  of  Labor  in  conjunction  with  pay¬ 
ment  of  benefits  under  the  Federal  Coal  Mine  and  Safety  Act. 

i.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act. 
information  regarding  the  Board’s  payment  of  ^nefits,  the 
methods  by  which  such  benefits  are  calculated,  entitlement  data 
and  present  address  may  be  released  to  the  requesting  employer  for 
the  purposes  of  determining  entitlement  to  and  the  rates  of  private, 
supplemental  pension  benefits  and  to  calculate  estimated  benefits 
due. 

j.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  infor¬ 
mation  from  the  record  of  the  individual  concerning  his  benefit  or 
anticipated  benefit  and  concerning  the  method  of  calculating  that 
benefit  may  be  disclosed  to  the  labor  organization  official. 

k.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

l.  Information  may  be  released  to  conUactors  to  fulfill  contract 
requirements  pertaining  to  specific  activities  related  to  the  Railroad 
Retirement  Act. 

m.  Records  may  be  disclosed  to  the  General  Accounting  Office 
for  auditing  purposes  and  for  collection  of  debts  arising  from  over¬ 
payments  under  Title  II  of  the  Social  Security  Act,  as  amended. 

n.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Retire¬ 
ment  Act  and  may  be  disclosed  during  the  course  of  an  administra¬ 
tive  appeal  hearing  in  which  such  records  are  relevant  to  the  issue. 

o.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

p.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  an  individual  in  connection  with  that  in¬ 
dividual’s  claim  for  benefits  under  the  Railroad  Retirement  Act  or 
Title  II  of  the  Social  Security  Act,  as  amended,  upon  receipt  of  a 
written  letter  or  declaration  stating  the  fact  of  representation,  sub¬ 
ject  to  the  same  procedures  and  regulatory  prohibitions  as  the  sub¬ 
ject  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dnposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape  and  microforms. 

Retrievabilhy:  Social  security  account  number,  full  name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public;  buildings  are  secured  (guard  service). 

Retention  and  disposal:  Paper:  Individual  claim  folders  with 
records  of  all  actions  pertaining  to  the  payment  of  claims  are 
shredded  2S  years  after  the  date  of  last  payment  or  denial  activity. 
Other  paper  listings  are  destroyed  one  year  after  date  of  issue,  ex¬ 
cept  for  accounts  receivable  listings  which  are  destroyed  only  after 
General  Accounting  Office  audit.  Magnetic  tape:  Tapes  are  updated 
at  least  monthly,  writing  over  obsolete  data.  Microforms:  Originals 
are  kept  for  five  years;  duplicates  for  one  year;  destroyed  by 
shredding. 

System  managerls)  and  address: 

Director  of  Retirement  Claims 
844  Rush  Street 
Chicago,  Illinois  60611 

Nodficatkm  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  records  should  be  in  writing  addressed  to  the  System 


Manager  u^entified  above,  including  full  name  and  social  security 
number  of  the  individual.  Before  any  information  about  any  record 
will  be  released,  the  System  Manager  may  require  the  individual  to 
provide  proof  of  identity  or  require  the  requester  to  furnish  an 
authorization  from  the  individual  to  permit  release  of  information. 

Record  ncccss  procedures:  See  Notification  section  above. 

Contesting  record  procednres:  See  Notification  section  above. 

Record  source  categories:  Individual  applicant  or  his  or  her 
authorized  representative,  the  Social  Security  Administration,  other 
record  systems  maintained  by  the  Railroad  Retirement  Board. 

RRB-2 

System  name:  Medical  Examiner’s  Index— RRB. 

System  locatioa:  District  Offices;  See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Physicians  who 
have  agreed  to  examine  applicants. 

Categories  of  records  in  the  system:  Physician's  name,  address, 
telephone  number,  medical  field  and  specialties,  special  equipment 
available,  fees,  names  of  those  examined  and  dates  of  examina¬ 
tions. 

Authority  for  maintcuauce  of  the  system:  Section  7(bM6)  of  the 
Railroad  Retirement  Act  of  1974  (43  U.S.C.  231f(bM6))  Section  12(1) 
of  the  Railroad  Unemployment  Insurance  Act  (43  U.S.C.362(I)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records,  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions,  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
this  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  sute,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Name  of  physician. 

Safeguards:  Kept  in  a  s|Kcial,  separate  file  in  an  area  of  the  of¬ 
fice  accessible  only  to  district  office  employees.  The  office  is 
locked  during  non-business  hours. 

Retention  and  disposal:  Maintained  indefinitely;  cards  will  be 
removed  and  destroyed  upon  request  of  the  doctor.  If  the  physi¬ 
cian’s  service  has  proved  to  be  too  slow  or  otherwise  unsatisfacto¬ 
ry.  the  record  is  destroyed  by  shredding. 

System  manager(i)  and  address: 

Director  of  Retirement  Claims  * 

844  Rush  Street 
Chicago.  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  account  number  of  the  individual.  Before  information  about  any 
record  will  be  released,  the  System  Manager  may  require  the  in¬ 
dividual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  Sec  Notification  section  above. 

Record  source  categories:  Physician. 

RRB-3 

System  name:  MEDICARE,  Part  B  (Supplementary  Medical  In¬ 
surance)  Payment  System — Contracted  to  The  Travelers  In¬ 
surance  Company— RRB. 

System  location: 

Main  Office:  The  Travelers  Insurance  Company 
One  Tower  Square 

Hartford,  Connecticut  06113  Field  Offices:  See  Appendix  II 
for  addresses. 

Categories  of  iadivMuals  covered  by  the  system:  Qualified  railroad 
retirement  beneficiaries  covered  by  MEDICARE,  Part  B,  who  file 
claims  under  the  medical  insurance  program. 
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Calcforict  of  rccoriU  in  Uw  lyitcm:  Name,  health  insurance  claim 
number,  address,  telephone  number,  description  of  illness  and 
treatment  pertaining  to  claim,  indication  of  other  health  insurance 
or  medical  assistance  pertinent  to  claim,  date(s)  and  place(s)  of 
physician  service,  description  of  medical  procedures,  services  or 
supplies  furnished,  nature  of  illness(es),  medical  charges  name,  ad¬ 
dress  and  telephone  of  physician.  Part  B  entitlement  date.  Part  B 
deductible  status. 

Authority  for  maintenance  of  the  system:  Section  7(d)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  23lf(d)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  In  the  event  the  Board  has  determined  to  designate  a  person  to 
be  the  representative  payee  of  an  incompetent  beneficiary,  disclo¬ 
sure  of  information  concerning  the  benefit  amount  and  other  similar 
information  may  be  made  to  the  representative  payee  from  the 
record  of  the  individual. 

b.  Information  regarding  payments  and  deductibles  may  be 
released  to  the  Social  Security  Administration  for  use  in  administer¬ 
ing  Title  XVIII  of  the  Social  Security  Act,  as  amended,  and  to 
establish,  audit  and  maintain  account  and  vouchering  records. 

c.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  under  Title  XVIII  of  the  Social  Security  Act,  as 
amended,  and  may  be  disclosed  during  the  course  of  an  appeal 
hearing. 

d.  Records  may  be  disclosed  to  the  General  Accounting  Office 
for  auditing  purposes  and  for  collection  of  debts  arising  from  over¬ 
payments  under  Title  XVIII  of  the  Social  Security  Act. 

e.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

f.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act, 
information  regarding  the  status  of  a  qualified  railroad  retirement 
beneficiary’s  enrollment  in  Medicare  and  premium  payment  status 
may  be  released  to  the  requesting  employer  for  the  purposes  of 
coordinating  employee  supplemental  welfare  benefits. 

g.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  infor¬ 
mation  from  the  record  of  the  individual  concerning  his  entitlement 
and  premium  status  may  be  disclosed  to  the  labor  organization  offi¬ 
cial. 

h.  In  the  event  that  this  system  of  records  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

i.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  an  individual  in  connection  with  that  in¬ 
dividual's  claim  for  benefits  under  the  Railroad  Retirement  Act  or 
Title  XVIII  of  the  Social  Security  Act,  as  amended,  upon  receipt  of 
a  written  letter  or  declaration  stating  the  fact  of  representation, 
subject  to  the  same  procedures  and  regulatory  prohibitions  as  the 
subject  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape  and  microforms. 

RetrievabilHy:  Health  insurance  claim  number,  name. 

Safeguards:  The  Travelers  Insurance  Company  is  bound  by  the 
contract  set  forth  by  the  Railroad  Retirement  Board  which  contains 
specific  instruction  regarding  its  responsibility  in  claim  information 
handled  and  released.  It  is  also  bound  by  the  same  regulations  re¬ 
garding  disclosure  and  security  of  information  as  the  Board  itself. 

Reteatioa  and  disposal:  Each  Travelers’  office  retains  material  for 
27  months.  At  the  end  of  27  months  the  material  is  sent  to  the 
Federal  Records  Center.  After  2  years  the  Federal  Records  Center 
destroys  the  material. 

System  managers)  and  address: 

Director  of  Retirement  Claims 
844  Rush  Street 
Chicago,  Illinois  6061 1 


Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  :my  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Claimant,  his  authorized  representative 
or  his/her  survivors,  the  Social  Security  Administration,  physicians, 
hospitals. 

RRB-4 

System  name:  Microfiche  of  Estimated  Annuity,  Total  Compensa¬ 
tion  and  Residual  Amount  File— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 

Chicago,  Illinois  6061 1  District  Offices:  See  Appendix  I  for 
addresses. 

Categories  of  individuals  covered  by  the  system:  Individual  record 
for  all  railroad  employees  who  worked  in  the  current  reporting  year 
or  one  who  had  at  least  120  service  months  and  never  filed  an  ap¬ 
plication  for  annuity  or  been  reported  to  be  deceased. 

Categories  of  records  in  the  system:  Individual  name,  account 
number,  service  record  and  creditable  compensation,  year  last 
worked,  date  of  birth,  sex,  employer  identification  number,  gross 
residual,  basic  annuity  rate  and  computational  data. 

Authority  for  maintenance  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bK6) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Entitlement  information  may  be  disclosed  to  primary  beneficia¬ 
ries  regarding  seconda^  beneficiaries  (or  vice  versa)  when  the  ad¬ 
dition  of  such  beneficiary  affects  either  the  entitlement  or  benefit 
payment. 

b.  Information  may  be  disclosed  to  contractors  to  fulfill  contract 
requirements  pertaining  to  specific  activities  related  to  the  Railroad 
Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

d.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act, 
information  regarding  the  Board’s  estimated  payment  of  unemploy¬ 
ment,  sickness  or  retirement  benefits,  the  methods  by  which  such 
benefits  are  calculated  and  entitlement  data  may  be  released  to  the 
requesting  employer  for  the  purposes  of  determining  entitlement  to 
and  the  rates  of  private  supplemental  pensions,  sickness  or  un¬ 
employment  benefits  and  to  calculate  estimated  benefits  due. 

e.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  infor¬ 
mation  from  the  record  of  the  individual  concerning  his  anticipated 
benefit  and  concerning  the  method  of  calculating  that  benefit  may 
be  disclosed  to  the  labor  organization  official. 

f.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  an  individual  in  connection  with  that  in¬ 
dividual’s  claim  for  benefits  under  the  Railroad  Retirement  Act  or 
the  Railroad  Unemployment  Insurance  Act,  upon  receipt  of  a  writ¬ 
ten  letter  or  declaration  stating  the  fact  of  representation,  subject  to 
the  same  procedures  and  regulatory  prohibitions  as  the  subject  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfiche. 

Retrievability:  Social  security  number. 

Safeguards:  Only  authorized  personnel  have  access  to  these 
records.  Fiche  are  kept  in  offices  locked  at  the  close  of  business 
each  day  until  start  of  business  the  next  day. 

Retention  and  disposal:  Shredded  upon  receipt  of  annual  updated 
microfiche. 
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PRIVACY  ACT  ISSUANCES 


System  maaager(s)  and  addren: 

Director  of  Data  Processing  and  Accounts 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories;  Furnished  to  district  offices  by 
headquarters  who  secured  the  information  from  the  original  master 
records. 

RRB-5 

System  name:  Master  File  of  Railroad  Employees’  Creditable  Com¬ 
pensation— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  All  individuals 
with  compensation  creditable  under  the  Railroad  Retirement  Act 
and  the  Railroad  Unemployment  Insurance  Act. 

Categories  of  records  in  the  system:  Individual  name,  social 
security  account  number,  claim  number,  gross  residual  amount.  last 
employer  identification  number,  master  file  of  service  and  compen¬ 
sation  1937-current. 

Authority  for  maintenance  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bK6))  and  Section 
12(1)  of  the  Railroad  Unemployment  Insurance  Act  (45  U.S.C. 
362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Records  may  be  transferred  to  the  Social  Security  Administra¬ 
tion  to  correlate  disability  freeze  actions  and  in  cases  where  the 
railroad  employee  does  not  acquire  120  creditable  service  months 
before  retirement  or  death,  or  has  no  current  connection  with  the 
railroad  industry,  to  enable  SSA  to  credit  the  employee  with  the 
compensation  and  to  pay  or  deny  benefits. 

b.  Service  months  and  years  may  be  released  to  the  respective 
employees  through  their  employers  furnishing  cumulative  and 
yearly  creditable  compensation  and  service  months. 

c.  Service  months  and  earnings  may  be  released  to  employers  or 
former  employers  for  correcting  or  reconstructing  earnings  records 
for  railroad  employees. 

d.  Information  may  be  released  to  contractors  to  fulfill  contract 
requirements  pertaining  to  specific  activities  related  to  the  Railroad 
Retirement  Act  and/Or  the  Railroad  Unemployment  Insurance  Act. 

e.  Employee  identification  and  potential  entitlement  may  be 
furnished  to  the  Social  Security  Administration,  Bureau  of  Supple¬ 
mental  Security  Income,  to  Federal,  State  and  local  welfare  or 
public  aid  agencies  to  assist  them  in  processing  application  for 
benefits  under  their  respective  programs. 

f.  Employee  identification  and  other  pertinent  information  may 
be  released  to  the  Department  of  Labor  in  conjunction  with  pay¬ 
ment  of  benefits  under  the  Federal  Coal  Mine  and  Safety  Act. 

g.  The  last  employer  information  may  be  disclosed  to  the  Depart¬ 
ment  of  Health,  Education,  and  Welfare  in  conjunction  with  the 
Parent  Locator  Service. 

h.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  irom  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

i.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act, 
information  regarding  the  employee’s  potential  eligibility  for  unem¬ 
ployment,  sickness  of  retirement  benefits  may  be  released  to  the 
requesting  employer  for  the  purpose  of  determining  entitlement  to 
and  the  rates  of  private  supplemental  pension,  sickness  or  unem¬ 
ployment  benefits  and  to  caJculate  estimated  benefits  due  from  the 
employer. 


j.  If  a  r^uest  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  infor¬ 
mation  from  the  record  of  the  individual  concerning  his  anticipated 
benefit  may  be  disclosed  to  the  labor  organization  official. 

k.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Retire¬ 
ment  Act  or  the  Railroad  Unemployment  Insurance  Act  and  may  be 
disclosed  during  the  course  of  an  administrative  appeal  hearing  in 
which  such  records  are  relevant  to  the  issue. 

l.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  sute,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

m.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  an  individual  in  connection  with  that  in¬ 
dividual’s  claim  for  benefits  under  the  Railroad  Retirement  Act  or 
the  Railroad  Unemployment  Insurance  Act,  upon  receipt  of  a  writ¬ 
ten  letter  or  declaration  stating  the  fact  of  represenUtion,  subject 
to  the  same  procedures  and  regulatory  prohibitions  as  the  subject 
individual. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper. 

RetrievabilMy:  Social  security  number,  claim  number,  name. 

Safeguards:  Magnetic  tapcT-computer  and  computer  storage 
rooms  are  restricted  to  authorized  personnel.  Paper— bound  in  hard 
covers  and  stored  on  steel  shelving;  available  to  authorized  unit 
personnel. 

Retention  and  disposal:  Magnetic  tape— permanent  retention;  up¬ 
dated  annually.  Paper— retained  five  years  and  destroyed;  last  year 
ledger  put  in  storage  when  current  year  ledger  complete. 

System  managers)  and  address: 

Director  of  Data  Processing  and  Accounts 
844  Rush  Street 
Chicago,  llUnois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contestiug  record  procedures:  Sec  Notification  section  above. 

Record  source  categories:  Railroad  employer. 

RRB-6 

System  name:  Unemployment  Insurance  Record  File— RRB 

System  locatioa:  District  Offices:  See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
unemployment  benefits  under  the  Railroad  Unemployment  In¬ 
surance  Act  and  their  respective  employers. 

Categories  of  records  in  the  system:  Development  file  containing 
letters  from  claimants,  report  of  Railroad  Unemployment  Insurance 
Act  fraud  investigations  and  supporting  evidence,  erroneous  pay¬ 
ment  investigations,  protest  and  appeal  requests  and  responses. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  mafntained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses: 

a.  Beneficiary  identifying  information  may  be  released  to  third 
party  contacts  to  determine  if  incapacity  of  the  beneficiary  or 
potential  beneficiary  to  understand  or  use  benefits  exists,  and  to 
determine  the  suitability  of  a  proposed  representative  payee. 

b.  Benefit  rate,  name  and  address  may  be  referred  to  the  Treasu¬ 
ry  Department  to  control  for  reclamation  and  return  of  outstanding 
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benefit  checks,  to  issue  benefit  checks,  reconcile  reports  of  non¬ 
delivery,  and  to  insure  delivery  of  check  to  the  correct  address  of 
the  beneficiary  or  representative  payee. 

c.  Beneficiary's  name,  address,  check  rate,  date  and  number, 
plus  supporting  evidence  may  be  released  to  the  U.S.  Postal  Ser¬ 
vice  for  investigation  of  alleged  forgery  or  theft  of  railroad  unem¬ 
ployment  or  sickness  benefit  checks. 

d.  Identifying  information  such  as  full  name,  address,  date  of 
birth,  social  security  number,  employee  identification  number,  and 
date  last  worked,  may  be  released  to  any  last  employer  to  verify 
entitlement  for  benefits  under  the  Railroad  Unemployment  In¬ 
surance  Act. 

e.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act, 
information  regarding  the  Board’s  payment  of  unemployment  or 
sickness  benefits,  the  methods  by  which  such  benefits  are  calcu¬ 
lated,  entitlement  data  and  present  address  may  be  released  to  the 
requesting  employer  for  the  purposes  of  determining  entitlement  to 
and  rates  of  private  supplemental  pension,  sickness  or  unemploy¬ 
ment  benefits  and  to  calculate  estimated  benefits  due. 

f.  Benefit  rates  and  effective  dates  may  be  released  to  the  Social 
Security  Administration,  Bureau  of  Supplemental  Security  Income, 
to  Federal,  State  and  local  welfare  or  public  aid  agencies  to  assist 
them  in  processing  applications  for  benefits  under  their  respective 
programs. 

g.  In  the  event  the  Board  has  determined  to  designate  a  person  to 
be  the  representative  payee  of  an  incompetent  beneficiary,  disclo¬ 
sure  of  information  concerning  the  benefit  amount  and  other  similar 
information  may  be  made  to  the  representative  payee  from  the 
record  of  the  individual. 

h.  Records  may  be  disclosed  to  the  General  Accounting  Office 
for  auditing  purposes  and  for  collection  of  debts  arising  from  over¬ 
payments  under  the  Railroad  Unemployment  Insurance  Act,  as 
amended. 

i.  The  last  addresses  and  employer  information  may  be  disclosed 
to  the  Department  of  Health,  Education,  and  Welfare  in  conjunc¬ 
tion  with  the  Parent  Locator  Service. 

j.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  the  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

k.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  infor¬ 
mation  from  the  record  of  the  individual  concerning  this  benefit  or 
anticipated  benefit  may  be  disclosed  to  the  labor  organization  offi¬ 
cial. 

l.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Unem¬ 
ployment  Insurance  Act  and  may  be  disclosed  during  the  course  of 
an  administrative  appeal  hearing  in  which  such  records  are  relevant 
to  the  issue. 

m.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto. 

n.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  an  individual  in  connection  with  that  in¬ 
dividual’s  claim  for  benefits  under  the  Railroad  Unemployment  In¬ 
surance  Act,  upon  receipt  of  a  written  letter  or  declaration  stating 
the  fact  of  representation,  subject  to  the  same  procedures  and  regu¬ 
latory  prohibitions  as  the  subject  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

Retrievability:  Name,  social  security  number 

Safeguards:  Kept  in  steel  file  cabinets  away  from  the  general 
public  and  are  available  only  to  district  office  and  regional  office 
personnel. 

Retention  and  disposal:  Shredded  five  years  after  end  of  benefit 
year  in  which  originated. 


System  managetfs)  and  address: 

Director  of  Unemployment  and  Sickness  Insurance 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  fur  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identiy  or  require  the  requester  to 
furnish  an  authoriz.ation  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  Sec  Notification  section  above. 

Record  source  categories:  Individual  claimant  or  his  authorized 
representative,  employers.  State  employment  and  unemployment 
claims  records.  Federal,  and  Social  Security  Administration  em¬ 
ployer  compensation  reports. 

RRB-7 

System  name:  Applications  for  Unemployment  Benefits  and  Place¬ 
ment  Service  under  the  Railroad  Unemployment  Insurance 
Act— RRB. 

System  location:  District  Offices;  See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  application  for  unemployment  benefits  and  employment 
service. 

Categories  of  records  in  the  system:  Name,  address,  account 
number,  age,  sex,  education,  height,  weight,  veteran  status,  em¬ 
ployer,  occupation,  rate  of  pay,  reason  not  working  and  last  date 
worked,  personal  interview  record,  results  of  investigations. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (43  U.S.C.  362(1)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Selected  information  may  be  disclosed  to  prospective  em¬ 
ployers  for  potential  job  placement. 

b.  In  the  event  the  Board  has  determined  to  designate  a  person  to 
be  the  representative  payee  of  an  incompetent  beneficiary,  disclo¬ 
sure  of  information  concerning  the  benefit  amount  and  other  similar 
information  may  be  made  to  the  representative  payee  irom  the 
record  of  the  individual. 

c.  Beneficiary  identification  and  entitlement  information  may  be 
released  to  third  party  contacts  to  determine  if  incapacity  of  the 
beneficiary  or  potential  beneficiary  to  understand  or  use  benefits 
exists,  and  to  determine  the  suitability  of  a  proposed  representative 
payee. 

d.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

e.  Beneficiary  identification,  entitlement  and  benefit  rate  infor¬ 
mation  may  be  released  to  the  Treasury  Department  to  control  for 
reclamation  and  return  of  outstanding  benefit  checks,  to  issue 
benefit  checks,  reconcile  reports  of  nondelivery  and  to  insure 
delivery  of  check  to  the  correct  address  of  the  beneficiary  or 
representative  payee. 

f.  Information  may  be  referred  to  the  U.S.  Postal  Service  for  in¬ 
vestigation  of  alleged  forgery  or  theft  of  railroad  unemployment  or 
sickness  benefit  checks. 

g.  Beneficiary  identification,  entitlement,  and  benefit  rate  infor¬ 
mation  may  be  released  to  the  Social  Security  Administration,  Bu¬ 
reau  of  Supplemental  Security  Income,  to  federal,  state  and  local 
welfare  or  public  aid  agencies  to  assist  them  in  processing  applica¬ 
tions  for  benefits  under  their  respective  programs. 

h.  The  last  addresses  and  employer  information  may  be  disclosed 
to  Department  of  Health,  Education,  and  Welfare  in  conjunction 
with  the  Parent  Locator  Service. 

i.  Information  may  be  released  to  contractors  to  fulfill  contract 
requirements  pertaining  to  specific  activities  related  to  the  Railroad 
Unemployment  Insurance  Act. 
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j.  Records  may  be  disclosed  to  the  General  Accounting  Office  for 
auditing  purposes  and  for  collection  of  debts  arising  from  overpay¬ 
ments  under  the  Railroad  Unemployment  Insurance  Act,  as 
amended. 

k.  Identifying  information  such  as  full  name,  address,  date  of 
birth,  social  security  number,  employee  identification  number,  and 
date  last  worked,  may  be  released  to  any  last  employer  to  verify 
entitlement  for  benehts  under  the  Railroad  Unemployment  In¬ 
surance  Act. 

l.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

m.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act, 
information  regarding  the  Board's  payment  of  unemployment  or 
sickness  benefits,  the  methods  by  which  such  benefits  are  calcu¬ 
lated,  entitlement  data  and  present  address  will  be  released  to  the 
requesting  employer  for  the  purposes  of  determining  entitlement  to 
and  rates  of  private  supplemental  pension,  sickness  or  unemploy¬ 
ment  benefits  and  to  calculate  estimated  benefits  due. 

n.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  iiifor- 
mation  from  the  record  of  the  individual  concerning  his  benefit  or 
anticipated  benefit  and  concerning  the  method  of  calculating  that 
benefit  may  be  disclosed  to  the  labor  organization  official. 

o.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Unem¬ 
ployment  Insurance  Act  and  may  be  disclosed  during  the  course  of 
an  administrative  appeal  hearing  in  which  such  records  are  relevant 
to  the  issue. 

p.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  may  be  referred, 
as  a  routine  use,  to  the  appropriate  agency,  whether  federal,  state, 
local  or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation  or  order  issued- pursuant  thereto. 

q.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  an  individual  in  connection  with  that  in¬ 
dividual's  claim  for  benefits  under  the  Railroad  Unemployment  In¬ 
surance  Act,  upon  receipt,  of  a  written  letter  or  declaration  stating 
the  fact  of  representation,  subject  to  the  same  procedures  and  regu¬ 
latory  prohibitions  as  the  subject  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Social  security  number. 

Safeguards:  Only  authorized  personnel  have  access  to  the 
records;  offices  locked  during  nonbusiness  hours. 

Retention  and  disposal:  In  routine  cases,  held  for  three  years 
after  end  of  benefit  year  in  which  originated.  In  those  with  adverse 
activities  (claims  denied),  held  for  five  years  after  end  of  benefit 
year  in  which  originated.  At  end  of  both  periods,  files  are  shredded. 

System  manager(s)  and  address: 

Director  of  Unemployment  and  Sickness  Insurance 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notiflcation  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Individual  applicant  or  his  authorized 
representative,  present  and  former  employers,  state  and  federal  de¬ 
partments  of  employment  security.  Social  Security  Administration 
and  labor  organizations. 


RRB-8 

System  name:  Railroad  Retirement  Tax  Reconciliation 
System— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  em¬ 
ployee  representatives  covered  under  the  Railroad  Retirement  Act. 

Categories  of  records  in  the  system:  Employers'  quarterly  or  an¬ 
nual  railroad  retirement  report  of  compensation  and  taxes. 

Authority  for  maintenance  of  the  system:  Section  IS  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231n) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Service  and  earnings  information  may  be  released  lo  the  Inter¬ 
nal  Revenue  Service  and  the  Treasury  Department  to  refund  excess 
taxes. 

b.  Records  may  be  disclosed  to  the  General  Accounting  Office 
for  auditing  purposes. 

c.  Service  and  earnings  information  may  be  released  to  em¬ 
ployers  or  former  employers  for  correcting  or  reconstructing 
earnings  records  for  railroad  retirement,  supplemental  or  unemploy¬ 
ment/sickness  employment  tax  purposes  only,  not  to  be  construed 
as  an  extension  of  the  statutory  time  limitation  to  amend  such 
records. 

d.  In  the  event  that  this  system  of  records  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  or  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  punch  cards. 

Retrievability:  Name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed  without  authorization; 
secured  building. 

Retention  and  disposal:  Employer  and  employee  representatives 
quarterly  tax  returns  and  tax  reporting  reconciliation  file  are  sent  to 
Federal  Records  Center.  The  General  Services  Administration  will 
destroy. 

System  managcr(s)  and  address: 

Director  of  Budget  and  Fiscal  Operations  * 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notificatioa  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  tax  reports,  creditable  and  tax¬ 
able  compensation. 

RRB-9 

System  name:  Protest  and  Appeals  under  the  Railroad  Unemploy¬ 
ment  Insurance  Act — RRB. 

System  location:  Regional  Offices:  See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  tbe  system:  Railroad  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number,  employment  data,  record  of  investigation  on  adverse  ac¬ 
tion. 
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Authority  for  moiatcnaacc  of  the  systeai:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  In  the  event  the  Board  has  determined  to  designate  a  person  to 
be  the  representative  payee  of  an  incompetent  beneficiary,  disclo¬ 
sure  of  information  concerning  the  benefit  amount  and  other  similar 
information  may  be  made  to  the  representative  payee  from  the 
record  of  the  individual. 

b.  Identifying  information  such  as  full  name,  address,  date  of 
birth,  social  security,  number,  employee  identification  number,  and 
date  last  worked,  may  be  released  to  any  last  employer  to  verify 
entitlement  for  benefits  under  the  Railroad  Unemployment  In¬ 
surance  Act. 

c.  Beneficiary  identification,  entitlement  and  benefit  rates  may  be 
released  to  the  Social  Security  Administration,  Bureau  of  Supple¬ 
mental  Security  Income,  to  federal,  state  and  local  welfare  or 
public  aid  agencies  to  assist  them  in  processing  applications  for 
benefits  under  their  respective  programs. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

e.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Unemployment  Insurance  Act,  information  regarding  the 
Board's  payment  of  unemployment  or  sickness  benefits,  the 
methods  by  which  such  benefits  are  calculated,  entitlement  data 
and  present  address  may  be  released  to  the  requesting  employer  for 
the  purposes  of  determining  entitlement  to  and  rates  of  private  sup¬ 
plemental  pension,  sickness  or  unemployment  benefits  and  to  cal¬ 
culate  estimated  benefits  due. 

f.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  the  individual  concerning 
his  benefit  or  anticipated  benefit  may  be  disclosed  to  the  labor  or¬ 
ganization  official. 

g.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Unem¬ 
ployment  Insurance  Act  and  may  be  disclosed  during  the  course  of 
an  administrative  appeal  hearing  in  which  such  records  arc  relevant 
to  the  issue. 

h.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  this  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

i.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  such  individual  in  connection  with  the  in¬ 
dividual’s  claim  for  benefits  under  the  Railroad  Unemployment  In¬ 
surance  Act,  upon  receipt  of  a  written  letter  or  declaration  stating 
the  fact  of  representation,  subject  to  the  same  procedures  and  regu¬ 
latory  prohibitions  as  the  subject  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Name,  social  security  number. 

Safeguards:  Only  authorized  personnel  have  access  to  these 
records  which  are  kept  in  an  office  that  is  locked  at  the  close  of 
business  each  day  and 'remains  so  until  start  of  business  the  next 
day. 

Retention  and  disposal:  Destroyed  by  shredding  no  later  than  five 
years  after  the  end  of  the  fiscal  year  in  which  originated. 

System  managerfs)  and  address: 

Director  of  Unemployment  and  Sickness  Insurance 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 


Record  access  proccdores:  See  Nottfication  section  above. 

Coatestfat  record  procedares:  See  Notification  section  above. 
Record  soarcc  calcforfcs:  Employee,  employer  and  district  office 
records. 

RRB-lf 

System  aanse:  Legal  Opinion  Files— RRB. 

System  locatioa: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  iadividaals  covered  by  the  system:  ApplicanU  for 
benefits  under  the  Railroad  Retirement  Act  or  the  Railroad  Unem¬ 
ployment  Insurance  Act. 

Categories  of  records  in  the  system:  The  files  include  a  copy  of 
the  question  submitted  to  the  Bureau  of  Law  for  an  opinion  and  a 
copy  of  the  legal  opinion  rendered  by  the  Bureau  of  Law.  There 
may  be  copies  of  any  correspondence  between  the  Board  and  the 
individual  or  his  employer  concerning  the  question  presented. 

Authority  for  maiateBaacc  of  the  system:  Section  7(bX6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bM6))  and  Section 
12(1)  of  the  Railroad  Unemployment  Insurance  Act  (45  U.S.C. 
362(1)) 

Routine  uses  of  records  maintained  hi  the  system,  inrinding  rateis 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records,  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions,  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
this  system  of  records  may  be  referred,  as  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  rctrievteg,  leUdning, 

and  disposiiig  of  records  in  the  system: 

Storage:  Paper 
Retrievability:  Name 

Safeguards:  Stored  in  locking  file  cabinets;  access  to  these  files  is 
restricted  to  attorneys,  other  employees  in  the  Bureau  of  Law,  and 
other  Board  employees  with  express  permission  of  the  head  of  the 
clerical  section  of  the  Bureau  of  Law. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address: 

General  Counsel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name,  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 
Contesting  record  procedures:  See  Notification  section  aboye. 
Record  source  categories:  The  individual  or  his  or  her  authorized 
representative,  other  record  systems  maintained  by  the  Railroad 
Retirement  Board,  employers. 

RRB-11 

System  name:  Files  on  Concluded  Litigation— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  em¬ 
ployees,  retired  railroad  employees,  and  individuals  with  some 
creditable  railroad  service  who  aye  involved  m  litigation  in  which 
the  Railroad  Retirement  Board  has  some  interest  as  a  party  or 
otherwise. 
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Categories  ol  records  ia  tke  sjnten:  Legal  briefs,  reports  on  legal 
or  factual  issues  involved  copies  of  subpoenas  which  may  have 
been  issued,  copies  of  any  motions  filed,  transcripts  of  any  deposi¬ 
tions  taken,  correspondence  received  and  copies  of  any  correspon¬ 
dence  released  by  the  Board  pertaining  to  the  case,  copies  of  any 
court  rulings  on  motions,  and  copies  of  the  final  decision  in  the 
case. 

Authority  for  maintenance  of  the  system:  Section  7(bKb)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  23lf(b)(6))  and  Section 
12(1)  of  the  Railroad  Unemployment  Insurance  Act  (45  U.S.C. 
362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records,  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions,  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
this  system  of  records  may  be  referred  ,  as  a  routine  use,  to  the  at>- 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Name. 

Safeguards:  Stored  in  locking  file  cabinets;  access  to  these  files  is 
restricted  to  attorneys,  other  employees  in  the  Bureau  of  Law,  and 
other  Board  employees  with  express  permission  of  the  head  of  the 
clerical  section  of  the  Bureau  of  Law. 

Retention  and  disposal:  Permanent  retention. 

System  maaagcr(s)  and  address: 

General  Counsel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611. 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  The  individual  himself  or  his  authorized* 
representative,  other  record  systems  maintained  by  the  Railroad 
Retirement  Board,  employers,  the  Social  Security  Administration. 

RRB-12 

System  name:  Railroad  Employees’  Registration  File— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  em¬ 
ployees. 

Categories  of  records  in  the  system:  Railroad  employee’s  name, 
address,  social  security  number,  date  of  birth,  place  of  birth, 
mother’s  and  father’s  names,  sex,  occupation  and  employer. 

Authority  (or  maintenance  of  the  system:  Section  7(b)(6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bK6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Name,  date  and  place  of  birth,  social  security  number,  and 
parents’  names  may  be  disclosed  to  the  Social  Security  Administra¬ 
tion  to  verify  social  security  number  and  date  of  birth. 

b.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Retire¬ 
ment  Act,  or  Railroad  Unemployment  Insurance  Act  and  may  be 
disclosed  during  the  course  of  an  administrative  appeal  hearing  in 
which  such  records  are  relevant  to  the  issue. 


c.  Records  may  be  released  to  contractors  to  fulfill  contract 
reqinrements  peitaining  to  sp^ific  activities  related  to  the  Railroad 
Retirement  Act  and/or  the  Railroad  Unemployment  Insurance  Act. 

d.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  such  individual  in  connection  with  the  in¬ 
dividual’s  claim  for  benefits  under  the  Railroad  Retirement  Act  or 
the  Railroad  Unemployment  Insurance  Act,  upon  receipt  of  a  writ¬ 
ten  letter  or  declaration  stating  the  fact  of  representation,  subject 
to  the  same  procedures  and  regulatory  prohibitions  as  the  subject 
individual. 

Poliricf  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposlag  of  records  ia  the  system: 

Storage:  Paper,  microfilm. 

Retrievability:  Social  security  number. 

Safeguards:  Stored  in  steel  cabinets;  available  to  authorized  unit 
personnel. 

Retention  aad  disposal:  Permanent  retention. 

System  maaager(s)  and  address: 

Director  of  Data  Processing  and  Accounts 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  (or  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  Sec  Notification  section  above. 

Record  source  categories:  Railroad  employee  and  employer. 

RRB-13 

System  name:  Disclosure  of  Information  Files — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  em¬ 
ployees,  railroad  retirement  annuitants,  and  other  individuals  with 
some  creditable  railroad  employment  on  whose  records  a  request 
for  information,  in  the  form  of  a  subpoena  or  otherwise,  has  been 
received  by  the  Board. 

Categories  of  records  in  the  system:  Copies  of  the  request  or  sub¬ 
poena  and  any  related  correspondence  received  or  released  by  the 
Board.  Reports  on  and  copies  of  any  motions  filed  to  quash  a  sub¬ 
poena.  Copies  of  any  records  which  may  have  been  disclosed. 

Authority  (or  maintenance  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bK6))  and  Section 
12(1)  of  the  Railroad  Unemployment  Insurance  Act  (45  U.S.C. 
362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Last  name. 

Safeguards:  Stored  in  locking  file  cabinets  in  the  Bureau  of  Law. 
Access  to  these  files  is  restricted  to  attorneys,  other  employees  in 
the  Bureau  of  Law,  and  other  Board  employees  with  express  per¬ 
mission  of  the  head  of  the  clerical  section  of  the  Bureau. 

Retention  and  disposal:  Retained  permanently. 

System  managcr(s)  and  address: 

General  Counsel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notifkation  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
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Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Individual  himself,  person(s)  seeking  in¬ 
formation  about  the  individual,  and  other  records  systems  main¬ 
tained  by  the  Board. 

RRB-14 

System  name:  Freedom  of  Information  Act  Register— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 

Chicago,  Illinois  6061 1  Regional  Offices:  See  Appendix  I  for 
addresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
requests  for  records  fall  within  the  scope  of  the  Freedom  of  Infor¬ 
mation  Act. 

Categories  of  records  in  the  system:  Lists  inquiries  which  fall 
within  the  scope  of  the  Freedom  of  Information  Act.  Also  shows 
the  action  taken  in  handling  the  inquiry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  SS2,  Public 
Law  93-502  ^ 

Routine  uses  of  records  maintailihd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
furnished  to  the  Freedom  of  Information  Committee,  the  Depail- 
ment  of  Justice  and  to  the  Office  of  Management  and  Budget  in 
fulfilling  their  requirements  under  this  Act. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Claim  number  and  name. 

Safeguards:  Records  are  maintained  in  areas  unaccessible  to  the 
general  public;  only  authorized  personnel  have  access  to  these 
records. 

Retention  and  disposal:  Destroyed  by  shredding  five  years  after 
the  annual  report  is  furnished  to  Congress. 

System  managerfs)  and  address: 

_  Chief  Executive  Officer 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Inquirer 

RRB-15 

System  name:  Covered  Abandoned  Railroads— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individnals  covered  by  the  system:  Railroad  em¬ 
ployees 

Categories  of  records  in  the  system:  Service  and  compensation 
records  of  employees  of  abandoned  railroads  prior  to  1937. 

Authority  for  maintenance  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  23If(bK6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


a.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Retire¬ 
ment  Act,  or  Railroad  Unemployment  Insurance  Act  and  may  be 
disclosed  during  the  course  of  an  administrative  appeal  hearing  in 
which  such  records  are  relevant  to  the  issue. 

b.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  infor¬ 
mation  from  the  record  of  the  individual  concerning  his  benefit  or 
anticipated  benefit  and  concerning  the  method  of  calculating  that 
benefit  may  be  disclosed  to  the  lalrar  organization  official. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Name,  payroll  number. 

Safeguards:  Available  only  to  authorized  unit  personnel;  building 
secured. 

Retention  and  dbposal:  Permanent  retention 

System  manager(s)  and  address: 

Director  of  Data  Processing  and  Accounts 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  Sec  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  employer 

RRB-16 

System,  name:  Social  Security  Administration  Summary  Earnings 
File-RRB 
System  location; 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  em¬ 
ployees  and  their  auxiliary  beneficiaries. 

Categories  of  records  in  the  system:  Social  security  account 
number,  name,  date  of  birth,  sex,  social  security  claim  status, 
creditable  earnings  from  1937  to  date. _ 

Authority  (or  maintenance  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231(bK6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  use  only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape 

Retrievability:  Social  security  account  number,  name 

Safeguards:  Computer  and  computer  storage  rooms  are  restricted 
to  authorized  personnel;  secured  building. 

Retention  and  disposal:  Permanent  retention 

System  manager(s)  and  address: 

Director  of  Data  Processing  and  Accounts 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name,  social  security 
account  number  and  claim  number  of  the  individual.  Before  infor¬ 
mation  about  any  record  will  be  released,  the  System  Manager  may 
require  the  individual  to  provide  proof  of  identity  or  require  the 
requester  to  furnish  an  authorization  from  the  individual  to  permit 
release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Social  Security  Administratran. 


FEDERAL  REGISTER.  VOL  42,  NO.  112— TUESDAY,  SEPTEMBER  20,  1977 


47478 


PRIVACY  ACT  ISSUANCES 


RRB-17 

Systra  Bame:  Appeal  Decisions  from  Initial  Denials  for  Benefits 
Under  the  Provisions  of  the  Railroad  Retirement  Act — RRB. 

System  locnUon: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Appellants  under 
the  provisions  of  the  Railroad  Retirement  Act. 

Categories  of  records  ia  the  system:  Narrative  of  the  facts  and  law 
pertinent  to  the  decision  made  by  the  appeals  referee. 

Authority  for  maintenance  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  23If(bK6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sion^  office  made  at  the  request  of  that  individual. 

b.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act,  information  regarding  the  Board’s  payment  of 
benefits,  the  methods  by  which  such  benefits  are  calculated,  entit¬ 
lement  data  and  present  address  may  be  released  to  the  requesting 
employer  for  the  purposes  of  determining  entitlement  to  and  rates 
of  private  supplemental  pension,  sickness  or  unemployment 
benefits  and  to  calculate  estimated  benefits  due. 

c.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  infor¬ 
mation  from  the  record  of  the  individual  concerning  his  benefit  or 
anticipated  benefit  and  concerning  the  method  of  calculating  that 
benefit  may  be  disclosed  to  the  labor  organization  official. 

d.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Retire¬ 
ment  Act  and  may  be  disclosed  during  the  course  of  an  administra¬ 
tive  appeal  hearing  in  which  such  records  are  relevant  to  the  issue. 

e.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatbry  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

f.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  such  individual  in  connection  with  the  in¬ 
dividual's  claim  for  benefits  under  the  Railroad  Retirement  Act 
upon  receipt  of  a  letter  or  declaration  stating  the  fact  of  representa¬ 
tion,  subject  to  the  same  procedures  and  regulatory  prohibitions  as 
the  subject  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Claim  number  or  social  security  number. 

Safeguards:  Decision  books  are  limited  to  review  by  authorized 
Board  personnel. 

Retention  and  disposal:  The  decisions  which  are  bound  into  book 
form  are  kept  permanently. 

System  manager(s)  and  address: 

Director  of  Hearings  and  Appeals 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 


Record  source  categories:  Information  contained  in  the  claim 
folder  of  an  individual  consisting  of  evidence  furnished  by  doctors 
on  the  appellant’s  behalf,  and  Board-designated  doctors  as  well  as 
any  wd  all  information  the  appellant  desires  to  submit.  Social 
Security  Administration,  Veterans  Administration. 

RRB-18 

System  name:  Travel  and  Miscellaneous  Voucher  Examining 
System— RRB. 

System  locatton: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  Retire¬ 
ment  Board  employees. 

Categories  of  records  in  the  system:  Travel  vouchers,  miscellane¬ 
ous  reimbursement  vouchers. 

Authority  for  maintenance  of  the  system:  Section  7(b)<6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  23lf(bK6)  and  Section 
12(1)  of  the  Railroad  Unemployment  Insurance  Act  (45  U.S.C. 
362(1)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Identifying  information  and  check  amount  may  be  released  to 
the  Treasury  Department  to  issue  checks. 

b.  Records  may  be  disclosed  to  the  General  Accounting  Office 
for  auditing  purposes. 

c.  Identifying  information,  check  number,  date  and  amount  may 
be  released  to  the  U.S.  Postal  Service  for  investigation  of  alleged 
forgery  or  theft  of  reimbursement  checks. 

d.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

Retrievability:  Name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed  without  authorization; 
secured  building. 

Retention  and  disposal:  Retain  at  headquarters  for  two  years  then 
to  Chicago  Federal  Records  Center — GSA  will  destroy  when 
authorized  by  General  Accounting  Office. 

System  manager(s)  and  address: 

Director  of  Budget  and  Fiscal  Operations 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Employees  travel  records,  memoranda 
from  Regional  Directors,  and  purchase  orders. 

RRB-19 

System  name:  Payroll  Record  System— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 
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Categories  of  individuals  covered  by  the  system:  Railroad  Retire¬ 
ment  Board  employees. 

Categories  of  records  in  the  system:  Time,  leave  and  payroll  infor¬ 
mation. 

Authority  for  maintenance  of  the  system:  Pay  Acts  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Salary  and  tax  information  may  be  disclosed  to  Internal 
Revenue  Service,  state  and  city  taxing  authorities  for  tax  purposes. 

b.  Service  history  including  pay,  benefits,  salary  deductions  for 
retirement  and  other  information  necessary  may  be  disclosed  to 
Civil  Service  Commission  for  use  in  computation  of  civil  service 
annuities  and  to  carry  out  its  Government-wide  personnel  manage¬ 
ment  functions. 

c.  Computer  check  issue  tapes  may  be  released  to  the  Depart¬ 
ment  of  Treasury  for  issuance  of  salary  checks. 

d.  Identification  information,  check  number,  data  and  amount, 
plus  other  supporting  evidence  may  be  forwarded  to  the  U.S.  Postal 
Service  for  investigation  of  alleged  forgery  or  theft  of  salary 
checks. 

e.  The  last  addresses  and  employer  information  may  be  released 
to  Department  of  Health,  Education,  and  Welfare  in  conjunction 
with  the  Parent  Locator  Service. 

f.  Records  may  be  disclosed  to  the  General  Accounting  Office 
for  auditing  purposes. 

g.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

h.  A  copy  of  the  employee’s  Form  W-2,  Wage  and  Tax  Statement, 
or  other  similar  form  containing  the  name,  social  security  number, 
taxable  earnings  and  amounts  withheld,  may  be  released  to  the  State, 
city  or  other  local  jurisdiction  which  is  authorized  to  tax  the  em¬ 
ployee's  compensation  in  accordance  with  a  withholding  agreement 
between  the  State,  city  or  other  local  jurisdiction  and  the  Depart¬ 
ment  of  the  Treasury,  or  in  absence  thereof,  in  response  to  a  written 
request  from  an  appropriate  official  of  the  taxing  jurisdiction  to  the 
Director  of  Budget  and  Fiscal  Operations,  U.S.  Railroad  Retirement 
Board, 844  Rush  Street. Chicago,  Illinois, 6061 1. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper,  tape  and  microfilm. 

Retrievability:  Social  security  number  and  name. 

Safeguards:  Housed  in  secured  building  and  maintained  in  areas 
not  accessible  to  the  public;  information  released  only  at  em¬ 
ployee’s  request  or  to  approved  federal  and  local  authorities. 

Retention  and  disposal:  Consolidated  pay  tapes,  first  two  master 
tapes,  and  last  two  master  tapes  for  each  year.  Destroy  record 
three  years  after  close  of  calendar  year  in  which  prepared  by  eras¬ 
ing  tape.  Security  record— current  check  issue  tape.  Dispose  when 
National  Personnel  Records  Center  receives  second  subsequent 
document  covering  same  type  of  payment. 

System  managerfs)  and  address: 

Director  of  Budget  and  Fiscal  Operations 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  of  the  individual.  Before  information  about  any  record 
will  ^  released,  the  System  Manager  may  require  the  individual  to 
provide  proof  of  idenUty  or  require  the  requester  to  furnish  an 
authorization  from  the  individual  to  permit  release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  Retirement  Board  employees 
personnel  action,  time  and  attendance  reports,  deduction  authoriza¬ 
tions. 


RRB-20 

System  name:  Health  Insurance  and  Supplementary  Medical  In¬ 
surance  Enrollment  and  Premium  Payment  System 
(MEDICARE)-RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 

Chicago,  Illinois  60611  District  and  Regional  Offices — 

See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Qualified  Railroad 
Retirement  beneficiaries  who  are  eligible  for  medicare  coverage,  at¬ 
tending  physicians,  chiropractors  and  physical  therapists. 

Categories  of  records  in  the  system:  Claim  number,  social  security 
number,  name,  address,  type  of  beneficiary  under  the  Railroad 
Retirement  Act,  date  of  birth,  method  of  Supplementary  Medical 
Insurance  premium  payment,  enrollment  status,  amount  of  premi¬ 
um,  paid-thru  date,  third  party  premium  payment  information, 
coverage  jurisdiction  determination,  direct  premium  billing  and 
premium  refund  accounting,  correspondence  from  beneficiaries, 
physicians  suspected  of  overutilization  and  those  suspended  from 
payment  by  Medicare. 

Authority  for  maintenance  of  the  system:  Section  7(d)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(d)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Beneficiary  identification,  enrollment  status  and  premium 
deductions  information  may  be  released  to  the  Social  Security  Ad¬ 
ministration  and  the  Health  (^re  Financing  Administration  to  correlate 
actions  with  the  administration  of  Title  II  and  Title  XVIII  (MEDI¬ 
CARE)  of  the  Social  Security  Act. 

b.  Beneficiary  identification  may  be  disclosed  to  third  party  con¬ 
tacts  to  determine  if  incapacity  of  the  beneficiary  or  potential 
beneficiary  to  understand  or  use  benefits  exists,  and  to  determine 
the  suitabUity  of  a  proposed  representative  payee. 

c.  In  the  event  the  Board  has  determined  to  designate  a  person  to 
be  the  representative  payee  of  an  incompetent  beneficiary,  disclo¬ 
sure  of  information  concerning  the  benefit  amount  and  other  similar 
information  may  be  made  from  the  record  of  the  individual  to  the 
representative  payee. 

d.  Data  may  hie  disclosed  to  Department  of  Health,  Education, 
and  Welfare  for  reimbursement  for  work  done  under  reimburse¬ 
ment  provisions  of  Title  XVIII  of  the  Social  Security  Act,  as 
amended. 

e.  Jurisdictional  clearance,  premium  rate,  coverage  election,  paid 
thru  date,  and  amounts  of  payments  in  arrears  may  be  released  to 
the  Social  Security  Administration  and  the  Health  Care  Financing 
Administration  to  assist  that  agency  in  administering  Title  XVIII  of  the 
Social  Security  Act. 

f.  Beneficiary  identification,  premium  rate  and  paid-thru  date 
may  be  released  to  effect  state  buy-in  and  third  party  premium  pay¬ 
ments. 

g.  Payment  data  may  be  disclosed  to  consultants  to  determine 
reasonable  charges  for  hospital  insurance  payments  in  Canada. 

h.  Entitlement  data  may  be  disclosed  to  primary  beneficiaries  re¬ 
garding  secondary  beneficiaries  (or  vice  versa)  when  the  addition  of 
such  beneficiary  affects  entitlement. 

i.  Records  may  be  released  to  contractors  to  fulfill  contract 
requirements  pertaining  to  specific  activities  related  to  the  Railroad 
Retirement  Act  and  Social  Security  Act,  as  amended. 

j.  The  last  addresses  information  may  be  disclosed  to  Department 
of  Health,  Education,  and  Welfare  in  conjunction  with  the  Parent 
.  Locator  Service. 

k.  Beneficiary  identification,  entitlement  data  and  rate  informa¬ 
tion  may  be  referred  to  the  Department  of  State  and  embassy  offi¬ 
cials  to  aid  in  the  development  of  applications,  supporting  evidence 
and  the  continued  eligibility  of  beneficiaries  and  potential  beneficia¬ 
ries  living  abroad- 

l.  Records  may  be  released  to  the  General  Accounting  Office  for 
auditing  purposes  and  for  collection  of  debts  arising  from  overpay¬ 
ments  under  Title  XVIII  of  the  Social  Security  Act,  as  amended. 

m.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

n.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act, 
information  regarding  the  Board’s  determination  of  medicare  entit¬ 
lement,  entitlement  data  and  present  address  may  be  released  to  the 
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requesting  employer  for  the  purposes  of  determining  entitlement  to 
and  rates  of  supplemental  benefits  payable  under  private  employee 
welfare  benefit  plans. 

o.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  infor¬ 
mation  from  the  record  of  the  individual  concerning  his  entitlement 
to  medicare  may  be  disclosed  to  the  labor  organization  official. 

p.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Retire¬ 
ment  Act,  or  Social  Security  Act  and  may  be  disclosed  during  the 
course  of  an  administrative  appeal  hearing  which  such  records  are 
relevant  to  the  issue. 

q.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in- 
ves^ating  or  prosecuting  such  violation  or  charged  wtth  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

r.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  such  individual  in  connection  with  the  in¬ 
dividual's  claim  for  l^nefits  under  the  Railroad  Retirement  Act  and 
Title  XVIII  of  the  Social  Security  Act,  as  amended,  upon  receipt  of 
a  written  letter  or  declaration  stating  the  fact  of  representation, 
subject  to  the  same  procedures  and  regulatory  prohibitions  as  the 
subject  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape  and  microfilm. 

Retrievability:  Claim  number,  social  security  number,  full  name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  by  the 
public  and  are  not  permitted  to  be  removed  from  headquarters 
without  authorization. 

Retention  and  disposal:  Paper:  Computer  printouts  are  retained 
for  three  months,  then  burned;  applications  materials  are  kept  per¬ 
manently.  Magnetic  tape:  Updated  weekly;  obsolete  tape  written 
over.  Microfilm:  Retained  for  18  months,  then  shredded. 

System  manager(s)  and  address: 

Director  of  Retirement  Claims 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  records  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  scKial  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Applicant  (the  qualified  railroad 
beneficiary),  his/her  representative.  Social  Security  Administration, 
Health  Care  Financing  Administration,  The  Travelers  Insurance  Com¬ 
pany,  federal,  state  or  local  agencies,  third  p^y  premium  payers,  all 
other  Railroad  Retirement  Board  files,  physicians. 

RRB-21 

System  name:  Railroad  Unemployment  and  Sickness  Insurance 
Benefit  System— RRB.  ^ 

System  lontion: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 

Chicago,  Illinois  60611  Regional  and  District  Offices:  See 
Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
claimants  for  unemployment  and  sickness  (including  maternity) 
benefits  under  the  Railroad  Unemployment  Insurance  Act;  some 


railroad  employees  injured  at  work  who  did  not  apply  for  Railroad  ^ 
Unemployment  Insurance  Act  benefits;  all  railroad  employees  paid  # 
separation  allowances.  ^ 

Categories  of  records  in  the  system:  Information  pertaining  to  pay-  i 
ment  or  denial  of  an  individual's  claim  for  benefits  under  the  Rail¬ 
road  Unemployment  Insurance  Act:  name  address,  sex,  social 
security  number,  date  of  birth,  total  months  of  railroad  service 
(including  creditable  military  service),  total  creditable  compensation 
for  base  year,  last  employer  and  date  last  worked  before  applying 
for  benefits,  last  rate  of  pay  in  base  year,  reason  not  working,  ap¬ 
plications  and  claims  filed,  benefit  payment  information  for  each 
claim  filed,  disqualification  periods  and  reasons  for  disqualification, 
entitlement  to  benefits  under  other  laws,  benefit  recovery  informa¬ 
tion  about  personal  injury  claims  and  pay  for  time  not  worked, 
medical  reports,  placement  data,  correspondence  and  telephone 
inquiries  to  and  about  the  claimant,  record  of  protest  or  appeal  by 
clmmant  of  adverse  determinations  made  on  his  claims. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  Us  U.S.C.  3S1,  et.  seq.)  ^ 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego-  1 

ries  of  users  and  the  purposes  of  such  nses:  j 

a.  Beneficiary  identifying  information  may  be  disclosed  to  third  ^ 
party  contacts  to  determine  if  incapacity  of  the  beneficiary  or 
poten^l  beneficiary  to  understand  or  use  benefits  exists,  and  to 
determine  the  suitability  of  a  proposed  representative  payee. 

b.  In  the  event  the  Board  has  determined  to  designate  a  person  to 

be  the  representative  payee  of  an  incompetent  beneficiary,  disclo¬ 
sure  of  information  concerning  the  benefit  amount  and  other  similar 
information  may  be  made  to  the  representative  payee  from  the 
record  of  the  in^vidual.  j 

c.  Beneficiary  identifying  information,  address,  check  rate,  date 
and  number  may  be  releas^  to  the  Treasury  Department  to  control 
for  reclamation  and  return  of  outstanding  benefit  checks,  to  issue 
benefit  checks,  respond  to  reports  of  non-delivery  and  to  insure 
delivery  of  check  to  the  correct  address  of  the  beneficiary  or 
representative  payee. 

d.  Beneficiary  identifying  information,  address,  check  rate,  date  i 
and  number,  plus  other  necessary  supporting  evidence  may  be 
released  to  the  U.S.  Postal  Service  for  mvestigation  of  alleged  for¬ 
gery  or  theft  of  railroad  unemployment/sickness  benefit  checks. 

e.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  the  issuance  of  a  Ucense,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

f.  Under  Section  2(f),  the  Railroad  Retirement  Board  has  the 
right  to  recover  benefits  paid  to  an  employee  who  later  receives 
remuneration  for  the  same  period,  therefore,  the  Railroad  Retire¬ 
ment  Board  may  notify  the  person  or  company  paying  the  remu¬ 
neration  of  the  Board's  right  to  recovery  and  the  amount  of 
benefits  to  be  refunded. 

g.  Under  Section  12(o),  the  Railroad  Retirement  Board  is  entitled 
to  reimbursement  of  sickness  benefits  paid  on  account  of  the  in¬ 
firmity  for  which  damages  are  paid,  consequently,  the  Railroad 
Retirement  Board  may  send  a  notice  of  lien  to  the  liable  party,  and, 
upon  request  by  the  liable  party,  advise  the  amount  of  benefits  sub¬ 
ject  to  reimbursement. 

h.  Records  may  be  disclosed  to  contractors  to  fulfill  contract 
requirements  pertaining  to  specific  activities  related  to  the  Railroad 
Unemployment  Insurance  Act. 

i.  Beneficiary  identifying  information,  rate  and  entitlement  data 
may  be  released  to  the  Sr^ial  Security  Administration  to  correlate 
actions  with  the  administration  of  the  Social  Security  Act. 

j.  The  last  addresses  and  employer  information  may  be  released 
to  Department  of  Health,  Education,  and  Welfare  in  conjunction 
with  the  Parent  Locator  Service. 

k.  Benefit  rate,  entitlement  and  periods  paid  may  be  disclosed  to 
the  Social  Security  Administration,  Bureau  of  Supplemental  Securi¬ 
ty  Income,  to  federal,  state  and  local  welfare  or  public  aid  agencies 
to  assist  them  in  processing  applications  for  benefits  under  their 
respective  programs. 

l.  Beneficiary  identifying  information,  entitlement,  rate  and  other 
pertinent  data  may  be  released  to  the  Department  of  Labor  in  con¬ 
junction  with  payment  of  benefits  under  the  Federal  Coal  Mine  and 
Safety  Act. 
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m.  Beneficiary  identifying  information  and  medical  evidence  may 
be  refused  to  state  or  local  agencies  required  by  state  or  local  law 
to  be  informed  of  the  existence  of  a  legally  reportable  medical  con¬ 
dition,  when  discovered  in  connection  with  an  application  for  disa¬ 
bility  or  sickness  benefits. 

n.  Records  may  be  referred  to  the  General  Accounting  Office  for 
auditing  purposes  and  for  collection  of  debts  arising  from  overpay¬ 
ments  unde  the  Railroad  Unemployment  Insurance  Act. 

o.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization,  of  which  the  individual  is  a 
member,  information  from  the  record  of  the  individual  concerning 
his  benefit  or  anitcipated  benefit  and  concerning  the  method  of  cal¬ 
culating  that  benefit  may  be  disclosed  to  the  labor  organization  offi¬ 
cial. 

p.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act, 
information  regarding  the  Board’s  payment  of  unemployment  or 
sickness  benefits,  the  methods  by  which  such  benefits  are  calcu¬ 
lated,  entitlement  data  and  present  address  may  be  released  to  the 
requesting  employer  for  the  purposes  of  determining  entitlement  to 
and  rates  of  private  supplemental  pension,  sickness  or  unemploy¬ 
ment  benefits  and  to  calculate  estimated  benefits  due. 

q.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

r.  Records  may  be  disclosed  in  a  court  proceeding  relating  to  any 
claims  for  benefits  by  the  beneficiary  under  the  Railroad  Unem¬ 
ployment  Insurance  Act  and  may  be  disclosed  during  the  course  of 
an  administrative  appeal  hearing  in  which  such  records  are  relevant 
to  the  issue. 

s.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  function,  indicates  a 
violation,  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  ttereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

t  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  such  individual  in  connectiofi  with  the  m- 
dividual’s  claim  for  benefits  under  the  RaHroad  Unemployment  In¬ 
surance  Act,  upon  receipt  of  a  written  letter  or  declaration  stating 
the  fact  of  representation,  subject  to  the  same  procedures  and  regu¬ 
latory  prohibitions  as  the  subject  individual. 

u.  Beneficiary  identifying  information,  entitlement  data,  benefit 
rates  and  periods  paid  may  be  released  to  the  Veterans  Administra¬ 
tion  to  verity  continued  entitlement  to  benefits. 

~  V.  Identifying  information  such  as  full  name,  social  security 
number,  employee  identification  number,  date  last  worked,  occupa¬ 
tion  and  location  last  worked  may  be  released  to  any  last  employer 
to  verify  entitlement  for  benefits  under  the  Railroad  Unemployment 
Insurance  Act. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper,  magnetic  tape  and  microforms. 

Rctrievabiitty:  Social  Security  number  (claim  number)  and  name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed  from  headquarters 
without  authorization. 

Retention  and  disposal:  Paper-transferred  to  the  Chicago  Federal 
Records  Center  one  year  after  the  end  of  the  benefit  year  during 
which  the  case  was  closed.  Destroyed  by  the  General  ^rvices  ad¬ 
ministration  five  years  after  the  end  of  the  benefit  year.  In  appeal 
cases,  retention  is  permanent.  In  benefit  recovery  cases,  the  file  is 
transferred  to  the  Federal  Records  Center  if  there  has  been  no 
recent  activity;  the  file  is  not  destroyed  until  five  years  after 
recovery  has  been  completed.  Magnetic  tape-destroyed  ten  years 
after  tlw  end  of  the  benefit  year.  Mkroforms-destroyed  ten  years 
after  the  end  of  the  benefit  year. 

System  managerfs)  and  addren: 

Director  of  Unemployment  and  Skkness  Insurance 
U.S  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  6061 1 


Nitifleatloo  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  acceu  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Applicant,  claimant  or  his  representa¬ 
tive.  physkians,  employers,  unemployment  claims  agents,  labor  or¬ 
ganizations,  federal,  state,  and  local  government  agencies,  all  Rail¬ 
road  Retirement  Board  files,  insurance  companies,  attorneys,  con¬ 
gressmen,  liable  parties  (in  personal  injury  cases),  funeral  homes 
and  survivors  (for  payment  of  death  benefits). 

RRB-22 

System  name:  Railroad  Retirement,  Survivor,  and  Pensioner  Benefit 
System-RRB. 

System  locatioa: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 

Chicago,  Illinois  60611  Regional  and  District  Offices:  See 
Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
retirement  and  survivor  benefits,  their  dependents  (spouses,  chil¬ 
dren,  parents,  grandchildren),  individuals  who  filed  for  lump  sum 
death  benefits  and/or  residual  payments. 

Categories  of  records  in  the  system:  Information  pertaining  to  the 
payment  or  denial  of  an  individual's  claim  for  benefits  under  the 
Railroad  retirement  Act:  name,  address,  social  security  number, 
claim  number,  proofs  of  age,  marriage,  relationship,  and  military 
service,  creditable  earnings  and  service  months  (including  military 
service),  entitlement  to  benefits  under  the  Social  Security  Act, 
Veterans  Administration  or  other  benefit  systems,  rates,  effective 
dates,  medkal  reports,  correspondence  and  telephone  inquires  to 
and  about  the  beneficiary,  record  of  determination  and  appeal  by 
beneficiary,  suspension  and  termination  dates,  health  insurance  effective 
date,  option,  premium  rate  and  deduction,  direct  deposit  data  and 
employer  pension  information. 

Authority  for  raaiatcnancc  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f  (bX6)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Benefkiary  identifying  information  may  be  disclosed  to  third 
party  contacts  to  determine  if  incapacity  of  the  beneficiary  or 
potential  benefkiary  to  understand  or  use  benefits  exists,  and  to 
determine  the  suitability  of  a  proposed  representative  payee. 

b.  In  the  event  the  Board  has  determined  to  designate  a  person  to 
be  the  representative  payee  of  an  incompetent  benefkiary,  disclo¬ 
sure  of  information  concerning  the  benefit  amount  and  other  similar 
information  may  be  made  to  the  representative  payee  from  the 
record  of  the  individual. 

c.  Entitlement  and  benefit  rates  may  be  released  to  primary 
beneficiaries  regarding  secondary  beneficiaries  (or  vke  versa)  when 
the  addition  of  such  benefkiary  affects  either  the  entitlement  or 
benefit  payment. 

d.  Identifying  information  such  as  full  name,  address,  date  of 
birth,  social  security  number,  employee  identification  number,  and 
date  last  worked,  may  be  released  to  any  last  employer  to  verify 
entitlement  for  benefits  under  the  Railroad  Retirement  Act. 

e.  Beneficiary  identifying  information,  address,  check  rate, 
number  and  date  may  be  released  to  the  Treasury  Department  to 
control  for  reclamation  and  return  of  outstanding  benefit  checks,  to 
issue  benefit  checks,  reconcile  reports  of  non-delivery,  and  to  in¬ 
sure  delivery  of  check  to  the  correct  address  of  the  beneficiary  or 
representative  payee. 

f.  Beneficiary  identifying  information,  address,  check  rate,  date, 
number  and  other  supporting  evidence  may  be  released  to  the  U.S. 
Postal  Servke  for  investigation  of  alleged  forgery  or  theft  of  rail¬ 
road  retirement  or  social  security  benefit  checks. 

g.  Benefkiary  identifying  information,  entitlement  data,  medical 
evidence  and  related  evaluatory  data,  and  benefit  rate  may  be 
released  to  the  Social  Security  Administration  and  the  Health  Care 
Financing  Administration  to  correlate  actions  with  the  administration  of 
Title  II  and  Title  XVIII  of  the  Social  Security  Act,  as  amended. 
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h.  Beneficiary  identifying  information,  including  social  security 
account  number,  and  supplemental  annuity  amounts  may  be 
released  to  the  Internal  Revenue  Service,  State  and  local  taxing 
authonties  for  tax  purposes  (Form  G-IO^,  for  those  annuitants 
receiving  supplemental  annuities). 

i.  Beneficiary  identifying  information,  entitlement,  benefit  rates, 
medical  evidence  and  related  evaluatory  data  and  months  paid  may 
be  released  to  the  Veterans  Administration  to  verify  continued  en¬ 
titlement  to  benefits. 

].  Beneficiary  identifying  information,  entitlement  data  and 
benefit  rates  may  be  released  to  the  Department  of  State  and  em¬ 
bassy  officials  to  aid  in  the  development  of  applications,  supporting 
evidence  and  the  continued  eligibility  of  beneficiaries  and  potential 
beneficiaries  living  abroad. 

k  Beneficiary  identifying  information,  entitlement,  benefit  rates 
and  months  paid  may  be  released  to  the  Social  Security  Administra¬ 
tion,  Bureau  of  Supplemental  Security  Income,  Health  Care  Financing 
Administration,  to  Federal,  State  and  local  welfare  or  public  aid  agencies 
to  assist  them  in  processing  applications  for  benefits  under  their 
respective  programs. 

l.  The  last  addresses  and  employer  information  may  be  released 
to  the  Department  of  Health,  Education,  and  Welfare  in  conjunc¬ 
tion  with  the  Parent  Locator  Service. 

m.  Beneficiary  identifying  information,  entitlement,  rate  and 
other  pertinent  data  may  be  released  to  the  Department  of  Labor  in 
conjunction  with  payment  of  benefits  under  the  Federal  Coal  Mine 
and  Safety  Act. 

n.  Beneficiary  identifying  information  and  medical  evidence  may 
be  released  to  state  or  local  agencies  required  by  state  or  local  law 
to  be  informed  of  the  existence  of  a  legally  reportable  medical  con¬ 
dition,  when  discovered  in  connection  with  an  application  for  a  dis¬ 
ability  annuity. 

o.  Medical  evidence  may  be  released  to  Board-appointed  medical 
examiners  to  carry  out  their  functions. 

p.  Information  obtained  in  the  administration  of  Title  XVJII 
(Medicare)  which  may  indicate  unethical  or  unprofessional  conduct 
of  a  physician  or  practitioner  providing  services  to  beneficiaries 
may  be  released  to  Professional  Standards  Review  Organizations 
and  State  Licensing  Boards. 

q.  Information  necessary  to  study  the  relationship  between 
benefits  paid  by  the  Railroad  Retirement  Board  and  civil  service 
annuities  may  be  released  to  the  (!ivil  Service  Commission. 

r.  Records  may  be  disclosed  to  the  General  Accounting  Office 
for  auditing  purposes  and  for  collection  of  debts  arising  from  over¬ 
payments  under  Title  II  and  Title  XVIII  of  the  Social  Security  Act, 
as  amended,  or  the  Railroad  Retirement  Act. 

s.  Records  may  be  released  to  contractors  to  fulfill  contract 
requirements  pertaining  to  specific  activities  related  to  the  Railroad 
Retirement  Act. 

t.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

u.  Pursuant  to  a  request  from  an  employer  covered  by  the  Rail¬ 
road  Retirement  Act  or  the  Railroad  Unemployment  Insurance  Act, 
information  regarding  the  Board’s  payment  of  retirement  benefits, 
the  methods  by  which  such  benefits  are  calculated,  entitlement  data 
and  present  address  may  be  released  to  the  requesting  employer  for 
the  purposes  of  determining  entitlement  to  and  rates  of  private  sup¬ 
plemental  pension,  sickness  or  unemployment  benefits  and  to  cal¬ 
culate  estimated  benefits  due. 

V.  If  a  request  for  information  pertaining  to  an  individual  is  made 
by  an  official  of  a  labor  organization  of  which  the  individual  is  a 
member  and  the  request  is  made  on  behalf  of  the  individual,  infor¬ 
mation  from  the  record  of  the  individual  concerning  his  benefit  or 
anticipated  benefit  and  concerning  the  method  of  calculating  that 
benefit  may  be  disclosed  to  the  labor  organization  official. 

w.  Records  may  be  disclosed  in  a  court  proceeding  relating  to 
any  claims  for  benefits  by  the  beneficiary  -under  the  Hailroad 
Retirement  Act,  and  may  be  disclosed  during  the  course  of  an  ad¬ 
ministrative  appeal  hearing  in  which  such  records  are  relevant  to 
the  issue. 

X.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 


vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

y.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  such  individual  in  connection  with  the  in¬ 
dividual's  claim  for  benefits  under  the  Railroad  Retirement  Act, 
upon  receipt  of  a  written  letter  or  declaration  stating  the  fact  of 
representation,  subject  to  the  same  procedures  and  regulatory 
prohibitions  as  the  subject  individual. 

z.  The  amount  of  a  residual  lump  sum  payment  and  the  identity 
of  the  payee  may  be  released  to  the  Internal  Revenue  Service  for 
tax  audit  purposes. 

aa.  The  amount  of  any  death  benefit  or  annuities  accrued  but  un¬ 
paid  at  death  and  the  identity  of  such  payee  may  be  released  to  the 
appropriate  state  taxing  authorities  for  tax  assessment  and  auditing 
purposes. 

bb.  Beneficiary  identifying  information,  including  but  not  limited 
to  name,  address.  siKial  security  account  number,  payroll  number 
and  iKCupation.  the  fact  of  entitlement  and  benefit  rate  may  be 
released  to  the  Pension  Benefit  (iuaranty  Corporation  to  enable  that 
agency  to  determine  and  pay  supplemental  pensions  to  qualified 
railroad  retirees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

-Storage:  Paper,  magnetic  tape  and  microforms. 

Retrievability:  Claim  number,  social  security  number,  full  name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public,  offices  are  locked  during  non-business  hours. 

Retention  and  disposal:  Paper:  Individual  claim  folders  with 
records  of  all  actions  pertaining  to  the  payment  or  denial  of  claims 
are  shredded  25  years  after  the  date  of  last  payment  or  denial  ac¬ 
tivity.  Other  paper  listings  are  destroyed  one  year  after  date  of 
issue,  except  for  accounts  receivable  Ustings  which  are  destroyed 
only  after  General  Accounting  Office  audit.  Magnetic  tape:  Tapes 
are  updated  at  least  monthly,  writing  over  obsolete  data. 
Microforms:  Originals  arc  kept  for  five  years;  duplicates  for  one 
year.  Destroyed  by  shredding. 

System  manngerfs)  and  address: 

Director  of  Retirement  Claims 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Individual  applicants  or  their  represen¬ 
tatives.  railroad  employers,  other  employers,  physicians,  labor  or¬ 
ganizations,  federal,  state  and  local  government  agencies,  attor¬ 
neys,  funeral  homes,  congressmen,  schools,  foreign  governments. 

RRB-Z3 

System  name:  ’  Four  Percent  Wage  History  of  Railroad  Wor¬ 
kers— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  tbc  system:  Individuals  with 
service  creditable  under  the  Railroad  Retirement  Act  having  a  so¬ 
cial  security  number  ending  in  30,  35,  80  or  85. 

Categories  of  records  in  the  system:  Service  earnings  and  retire¬ 
ment  and  death  data  for  these  selected  individuals. 

Authority  for  maintenance  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bK6)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  released 
to  contractors  to  fulfill  contract  requirements  pertaining  to  specific 
activities  related  to  the  Railroad  Retirement  Act  and  the  Railroad 
Unemployment  Insurance  Act. 
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Polkict  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  microfilm. 

RctrievabilHy:  By  claim  number. 

Safegaards:  Magnetic  and  microfilm  available  to  authorized  per¬ 
sonnel  only. 

Retention  and  disposal:  Magnetic  tape  retained  for  two  years  then 
written  over.  Microfilm  retained  for  one  year  and  shredded. 

System  managerfs)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notifleatioo  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procednres:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Benefit  award  forms.  Social  Security 
Administration,  application,  disability  rating  and  freeze  determina¬ 
tions,  and  other  Railroad  Retirement  Board  files. 

RRB-27 

System  name:  Railroad  Retirement  Board-Social  Security  Adminis¬ 
tration  Financial  Interchange  System— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  One-percent  sam¬ 
ple  of  present  and  former  railroad  employees  and  members  of  their 
families  who  would  have  been  eligible  for  social  security  benefits  if 
railroad  employment  had  been  covered  by  the  social  security 
system. 

Categories  of  records  in  the  system:  Claim  number,  social  security 
number,  date  of  birth,  and  administrative  cost  and  payment  data  on 
imputed  and  actual  social  security  benefits. 

Authority  for  maintenance  of  the  system:  Section  7(c)(2)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  23If(cK2)) 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Findings,  including  individual  records,  may  be  released  to  the 
Social  Security  Administration,  determining  amounts  which,  if 
added  to  or  subtracted  from  the  OASDI  Trust  Funds,  would  place 
the  Social  Security  Administration  in  the  position  it  would  have 
been  if  employment  covered  by  the  Railroad  Retirement  Act  had 
been  covert  by  the  Social  Security  Insurance  Contributions  Acts. 

b.  Information  may  be  released  to  the  General  Accounting  Office 
for  auditing  purposes. 

c.  Records  may  be  released  to  contractors  to  fulfill  contract 
requirements  pertaining  to  specific  activities  related  to  the  Railroad 
Retirement  Act  and  the  Railroad  Unemployment  Insurance  Act. 

Polktes  aad  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposiag  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper. 

Rctrievahility:  Claim  and  social  security  account  numbers. 

Safegnards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed.  ^ 

Retention  and  disposal:  Retained  indefinitely,  except  that  periodi¬ 
cally,  inactive  materials  are  sent  to  the  Federal  Records  Center  to 
be  retained  for  ten  years,  then  destroyed  by  the  General  Services 
Administration. 

System  managcr(s)  aad  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  6061 1 


Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  account  number  and  claim  number  of  the  individual.  Before  in¬ 
formation  about  any  record  will  be  released,  the  System  Manager 
may  require  the  individual  to  provide  proof  of  identity  or  require 
the  requester  to  furnish  an  authorization  from  the  individual  to  per¬ 
mit  release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Annuitants,  the  Social  Security  Ad¬ 
ministration,  and  other  Railroad  Retirement  Board  files. 

RRB-28 

System  name:  One  Percent  Historical  File  of  Railroad  Unemploy¬ 
ment  and  Sickness  Beneficiaries— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Cat^ories  of  individuals  covered  by  the  system:  Individuals 
receiving  unemployment  and  sickness  benefits  whose  social  securi¬ 
ty  number  ended  in  30  for  years  I939-I%5  and  00  for  years  l%7  to 
date. 

Categories  of  records  in  the  system:  Benefit  data  relating  to  the  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  released 
to  contractors  to  fulfill  contract  requirements  pertaining  to  specific 
activities  related  to  the  Railroad  Unemployment  Insurance  Act. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Tape. 

Retrievability:  Social  security  account  number  sequence. 

Safeguards:  Secured  building. 

Retention  and  disposal:  Permanent  file. 

System  manager(s)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Data  is  secured  from  benefit  payment 
file  used  by  Bureau  of  Unemployment  and  Sickness  Insurance. 

RRB-29 

System  name:  Railroad  Employees’  Cumulative  Gross  Earnings 
Master  File — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  Railroad  workers 
whose  social  security  account  number  ends  in  “30"  who  have 
worked  in  the  railroad  industry  from  1951  through  the  present. 

Categories  of  records  in  the  system:  Gross  earnings  by  individual 
by  month,  quarter  or  year. 

Authority  for  maintenance  of  the  system:  Section  7(c)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(c)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Records  may  be  released 
to  contractors  to  fulfill  contract  requirements  pertaining  to  specific 
activities  related  to  the  Railroad  Retirement  Act  and  ^e  Railroad 
Unemployment  Insurance  Act. 
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PRIVACY  ACT  ISSUANCES 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Social  Security  account  number. 

Safeguards:  Secured  building. 

Retention  and  dbposal:  Permanent  retention. 

System  manager(s)  and  address: 

Director  of  Research 

U.S.  Railroad  Retirement  Board 

844  Rush  Street 

Chicago.  Illinois  6061 1  ... 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Data  is  secured  from  reports  to  the 
Board  by  railroad  employers. 

RRB-24 

System  name:  Research  Master  Record  for  Lump  Sum  and  Residual 
Awards  Under  the  Railroad  Retirement  Act— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  A  lump-sum  is 
paid  to  widow  or  payer  of  burial  expenses  when  there  is  no  person 
eligible  for  a  monthly  insurance  benefit.  Residual  payment  is  made 
to  a  designated  beneficiary  whenever  entitlement  to  all  other  types 
of  benefits  has  ended,  provided  the  gross  residual  amount  has  not 
been  exhausted  by  other  payments. 

Categories  of  records  in  the  system:  Master  benefit  file  contains 
beneficiary  characteristics,  payment  and  administrative  data  for 
deceased  employees  with  respect  to  whom  lump-sum  and/or 
residual  benefits  were  paid. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bK6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  released 
to  contractors  to  fulfill  contract  requirements  pertaining  to  specific 
activities  related  to  the  Railroad  Retirement  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:- Magnetic  tape  and  microfilm. 

Retrievability:  By  claim  number. 

Safeguards:  Magnetic  tape  and  microfilm  available  to  authorized 
personnel  only. 

Retention  and  disposal:  Magnetic  tape  retained  for  two  years  then 
written  over.  Microfilm  retained  for  one  year  and  shredded. 

System  managerfs)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Data  entered  from  benefit  award  forms 
and  application. 


RRB-25 

System  name:  Research  Master  Record  for  Survivor  Beneficiaries 
Under  the  Railroad  Retirement  Act— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  Individuals  covered  by  the  system:  Widowed 
mothers,  aged  and  disabled  widow(er)s,  children  and  parents,  sur¬ 
vivor  option  annuitants. 

Categories  of  records  in  the  system:  Survivor  master  benefit  file 
contains  historical,  computational  and  statistical  benefit  data  in  nu¬ 
merical  sequence  by  claim  number. 

Authority  for  maintenance  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(b)(6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Records  may  be  released  to  contractors  to  fulfill  contract  require¬ 
ments  pertaining  to  specific  activities  related  to  the  Railroad  Retirement 
Act. 

b.  Records  may  be  released  to  the  Internal  Revenue  Service  for  the 
purpose  of  their  checking  amounts  shown  on  individual  tax  returns  as 
pensions  and  annuities  received  under  the  Railroad  Retirement  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  microfilm. 

Retrievability:  By  claim  number. 

Safeguards:  Magnetic  tape  and  microfilm  available  to  authorized 
personnel  only. 

Retention  and  dbposal:  Magnetic  tape  retained  for  two  years  then 
written  over.  Microfilm  retained  for  one  year  and  shredded. 

System  manager(s)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Application,  benefit  award  forms,  disa¬ 
bility  determinations  and  Social  Security  Administration. 

RRB-26 

System  name:  Research  Master  Record  for  Retired  Railroad  Em¬ 
ployees  and  their  Dependents— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuab  covered  by  the  system:  Retirement  and 
pension  annuitants,  spouse  and  ineli^ble  person  (IPI)  included  in 
benefit  paid. 

Categories  of  records  in  the  system:  Retirement  master  benefit  file 
contains  historical,  computational  and  statistical  benefit  data. 

Authority  for  maintenance  of  the  system:  Section  7(bK6)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  23If(bK6)) 

Rontine  uses  of  jrecords  maintiAncd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Records  may  be  released  to  contractors  to  fulfill  contract  require¬ 
ments  pertaining  to  specific  activities  related  to  the  Railroad  Retirement 
Act. 

b.  Records  may  be  released  to  the  Internal  Revenue  Service  for  the 
purpose  of  their  checking  amounts  shown  on  individual  tax  returns  as 
pensions  and  annuities  received  under  the  Railroad  Retirement  Act. 
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Policies  and  practices  for  storiax,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Magnetic  tape,  paper  listings,  punch  cards. 

Retrievability:  Social  security  account  number. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed;  secured  building. 

Retention  and  disposal:  Paper  and  punch  cards  are  kept  for  10 
years,  then  disposed  of  by  the  Federal  Records  Center.  Updated 
historical  magnetic  tape  is  kept  permanently. 

System  maaagerfs)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notificatioo  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  account  number  and  claim  number  of  the  individual.  Before  in¬ 
formation  about  any  record  will  be  released,  the  System  Manager 
may  require  the  individual  to  provide  proof  of  identity  or  require 
the  requester  to  furnish  an  authorization  from  the  individual  to  per¬ 
mit  release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures;  See  Notification  section  above. 

Record  source  categories:  Railroad  employers. 

RRB-30 

System  name:  Current  Year  Wage  Study  File— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  tbe  system:  All  railroad  wor¬ 
kers  with  service  and  compensation  in  current  year. 

Categories  of  records  in  the  system:  Service  and  compensation  by 
individual  for  the  year. 

Authority  for  maintenance  of  the  system:  Section  7(b)<6)  of  the 
Railroad  Retirement  Act  of  1974  (4S  U.S.C.  23lf(bK6)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Social  security  account  number  sequence. 

Safeguards:  Secured  building. 

ReCention  and  disposal:  One  year  retention;  tapes  written  over 
and  reused. 

System  manager(s)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  employers. 

RRB-31 

System  name:  Twenty  Percent  Unemployment  and  Sickness  Annual 
Summary  File— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 


Categories  of  individuals  covered  by  the  system:  All  individuals 
receiving  unemployment  and  sickness  benefits  in  a  year,  whose  so¬ 
cial  security  account  number  ends  in  0  or  5. 

Categories  of  records  in  the  system:  Unemployment  and  sickness 
benefits  per  individual  by  year. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Social  security  account  number  sequence. 

Safeguards:  Secured  building. 

Retention  and  disposal:  Five  year  retention;  disposal  by  writing 
over  tapes. 

System  manager(s)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedare:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procednres:  See  Notification  section  above. 

Record  source  categories:  Data  is  secured  from  benefit  payment 
file  used  by  Bureau  of  Unemployment  and  Sickness  Insurance. 

RRB-32 

System  name:  Twenty  Percent  Unemployment  and  Sickness 
Monthly  Summary  File— RRB.  " 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  -individnals  covered  by  the  system:  Individuals 
receiving  unemployment  and  sickness  benefits  in  the  year  whose 
social  security  account  number  ends  in  0  or  S. 

Categories  of  records  fai  the  system:  Unemployment  and  Sickness 
benefits  per  individual  per  month. 

Authority  for  maintcnaace  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  and  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposcs  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Social  security  account  number  sequence. 

Safeguards:  Secured  building. 

Retention  and  disposal:  One  year  retention;  disposal  by  writing 
over  tapes. 

System  nianager(s)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  lUinots  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  and  claim  number  of  tbe  individual.  Before  information 
about  any  record  will  be  released,  the  System  Man^r  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester 
to  furnish  an  authorization  from  the  individual  to  permit  release  of 
information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record* procednres:  See  Notification  section  above. 
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Rccvrd  aovrcc  catctorics:  Data  is  secured  from  benefit  payment 
file  used  by  Bureau  of  Unemployment  and  Sickness  Insurance. 

RRB-33 

System  name:  Federal  Employee  Incentive  Awards  System— RRB. 

System  locatmo: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  60611 

Categories  of  mdividnals  covered  by  the  system:  Railroad  Retire¬ 
ment  Board  employees  who  have  submitted  suggestions  or  have 
been  nominated  for  awards. 

Categories  of  records  ia  the  system:  Employee  suggestions,  special 
achievement  awards,  quality  increase  awards,  public  service 
awards,  government-sponsored  awards. 

Aathority  for  amintenaace  ol  tbe  system:  Chapter  4S,  Title  S,  U.S. 
Code. 

Roatiae  uses  of  records  mamtaiaed  ia  tbe  system,  iacladiag  catego¬ 
ries  of  users  aad  tbe  purposes  of  such  uses: 

a.  Information  may  be  released  to  the  public  media  for  public 
relations  purposes. 

b.  Records  may  be  disclosed  to  the  General  Accounting  Office 
for  auditing  purposes. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaiaiag, 
aad  disposiag  of  records  in  the  system: 

Storage:  Paper. 

RetrievaMIHy:  System  indexed  by  number  assigned  when  sug¬ 
gestion  or  nomination  is  received.  Suggestions  are  cross-referenced 
by  name  of  suggester  and  subject  of  suggestion. 

Safeguards:  Only  authorized  staff  has  access  to  the  files. 

Retention  aad  disposal:  Denied  suggestions  are  pur^d  and 
destroyed  3  years  after  denial  date.  Adopted  suggestions  are 
retained  permanently  as  are  all  special  achievement  and  quality  in¬ 
crease  recommendations. 

System  managerfs)  aad  address: 

Chairman.  Incentive  Awards  Committee 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  6061 1 

Notificatioa  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  securi¬ 
ty  number  of  the  individual.  Before  information  about  any  record 
will  be  released,  the  System  Manager  may  require  the  individual  to 
provide  proof  of  identity  or  require  the  requester  to  furnish  an 
authorization  from  the  in^vidual  to  permit  release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Coutesdng  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Suggestion  or  award  submitted  by  sug¬ 
gester  or  nominator.  Suggestions  submitted  by  employees;  recom¬ 
mendations  for  award  submitted  by  supervisory  personnel. 

RRB-34 

System  name:  Employee  Personnel  Management  Files— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  6061 1 

Regional  and  District  Offices: 

See  Appendix  I  of  publication  for  addresses. 

Categories  of  individuals  covered  by  tbe  system:  Current  em¬ 
ployees  of  the  U.S.  Railroad  Retirement  Board. 

Categories  of  records  ia  the  ^stem:  Name,  address  and  phone 
number  of  the  person  to  notify  in  case  of  emergency  and  personal 
physician;  copies  of  (1)  pay  change  slip,  (2)  bi-weekly  statement  of 
earnings  aud  leave,  (3)  SF-52,  Request  for  Personnel  Action,  (4) 
SF-50,  Personnel  Action,  (S)  service  computation  date  form.  (6) 
written  requests  for  leave,  (7)  performance  ratings.  (8)  promotion 
appraisals,  (9)  incentive  awards  program  suggestions  and  awards, 
(10)  other  awards  and  nominations  for  recognition,  (II)  supervisory 
informal  and  formal  written  notes,  memorandums,  etc.,  relative  to 
admonishment,  caution,  warnings,  reprimand  or  similar  notices, 
(12)  within-grade  increase  materials,  (13)  SF-171,  Employment  Ap¬ 
plication,  (14)  credit  or  debt  correspondence,  (IS)  letters  of  com¬ 
mendation,  (16)  official  position  descriptions,  (17)  probationary  let¬ 


ters,  (18)  task  lists  and  performance  standards,  (19)  information 
concerning  training  received  and  seminars  attended,  and  (20) 
miscellaneous  correspondence. 

Authority  (or  naintenaacc  of  (be  system:  Section  7(bK9)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  23If(b)(9))  and  the 
Federal  Personnel  Manual  293-31— Subchapter  S-8. 

Routiuc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses: 

a.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

b.  Records  may  be  disclosed  in  a  court  proceeding  and  may  be 
disclosed  during  the  course  of  an  administrative  appeal  hearing  in 
which  such  records  are  relevant  to  the  issue. 

c.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  rele'  ant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

d.  In  the  event  that  this  system  of  records,  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  t^reto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

e.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  such  individual,  upon  receipt  of  a  written 
letter  or  d^laration  stating  the  fact  of  representation,  subject  to 
the  same  procedures  and  regulatory  prohibitions  as  the  subject  in¬ 
dividual. 

PoUcict  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabilhy:  Name  of  employee. 

Safeguards:  Kept  in  lockable  file  cabinets  or  lockable  desks  in 
secured  buildings,  with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  The  folde'  and  its  contents  will  be 
destroyed  by  hand-shredding  within  30  days  after  the  employee 
leaves  the' bureau  or  region.  Specific  materials  iii  these  files  are 
disposed  of  in  accordance  with  applicable  Civil  Service  Commis¬ 
sion  and  GSA  instructions  or  regulations  and/or  applicable  internal 
administrative  directives. 

System  managcr(s)  and  address:  The  system  managers  are  listed 
below. 

For  departmental  employees: 

Director  of  Personnel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

For  field  employees: 

Regional  Director  of  region  where  person  is  employed 
(See  Appendix  I  of  publication  for  addresses). 

NotHkatlnn  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  addressed  to  the  System  Manager 
identified  above,  including  the  full  name  and  social  security  number 
of  the  individual.  Before  information  about  any  record  will  be 
released,  the  System  Manner  may  require  the  individual  to  provide 
proof  of  identity  or  require  the  requester  to  furnish  an  authoriza¬ 
tion  from  the  individual  to  permit  release  of  information. 

Record  accen  procedures:  Sec  Notification  procedure  above. 

Contesting  record  procedures:  See  Notification  procedure  above. 

Record  source  categories:  Employee,  agency  officials  and  manage¬ 
ment  personnel. 

RRB-3S 

System  name:  Employee  Promotion  Evaluation  File— RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
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Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Current  Railroad 
Retirement  Board  employees  excluding:  (I)  all  employees  who  oc¬ 
cupy  positions  at  the  GS-14  level  and  above;  (2)  district  managers, 
GS-13;  (3)  Board  appointees;  and  (4)  medical  personnel,  attorneys 
and  actuaries. 

Categories  of  records  in  the  system:  Board  seniority  date;  em¬ 
ployee  appraisal;  supervisory  appraisal;  application  for  promotions 
or  reassignment  to  supervisory  field  positions;  and  an  extract  from 
the  official  personnel  folders  showing  experience,  education,  spe¬ 
cial  skills,  and  a  synopsis  of  unsatisfactory  or  outstanding  per¬ 
formance  rating  memoranda,  denials  of  within-grade  increases,  let¬ 
ters  of  commendation,  work-related  awards,  and  disciplinary  action 
memoranda  and  warning  notices. 

Authority  for  maintenance  of  the  system:  Railroad  Retirement 
Board  Order  7S-3,  written  in  accordance  with  section  7(bK9)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bK9)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

b.  Disclosure  may  be 'made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

c.  Records  may  be  disclosed  in  a  court  proceeding  and  may  be 
disclosed  during  the  course  of  an  administrative  appeal  hearing  in 
which  such  records  are  relevant  to  the  issue. 

d.  Information  in  this  system  of  records  regarding  an  individual’s 
work  performance  for  the  Railroad  Retirement  Board  may  be 
released  to  the  attorney  representing  such  individual,  upon  receipt 
of  a  written  letter  or  declaration  stating  the  fact  of  representation, 
subject  to  the  same  procedures  and  regulatory  prohibitions  as  the 
subject  individual. 

Polidet  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahilhy:  Name  of  employee. 

Safeguards:  Kept  in  lockable  file  cabinets  in  a  secured  building, 
with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Retained  until  the  employee  terminates 
employment  with  the  Board  or  enters  into  one  of  the  positions  ex¬ 
empted  under  “Categories  of  individuals’’  above.  The  material  is 
updated  as  new  information  is  received.  The  employee  appraisals 
and  supervisory  appraisals  are  updated  evei^  six  months.  Super¬ 
seded  materials  are  destroyed  by  l^nd-shredding. 

System  maaager(s)  and  address: 

Director  of  Personnel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in- 
dividudfs  record  should  be  addressed  to  the  System  Manager 
identified  above  and  should  include  *he  name  and  social  security 
number  of  the  individual.  Before  information  about  any  record  will 
be  released,  the  System  Manager  may  require  the  individual  to  pro¬ 
vide  proof  of  identity  or  require  the  requester  to  furnish  an 
authorization  from  the  individu^  to  permit  release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  The  individual  to  whom  it  applies,  his 
official  personnel  folder  and  supervisory  personnel. 

RRB-36 

System  name:  Negotiated  Grievance  File — RRB 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 

Chicago,  Illinois  6061 1  , 


Categories  of  individuals  covered  by  the  system:  Railroad  Retire¬ 
ment  Board  employees  who  have  filed  a  grievance  under  negotiated 
grievance  procedures. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  and  documents  relating  to  the  filing  of  a  grievance 
under  negotiated  grievance  procedures.  It  will  contain  a  copy  of  the 
grievance  memorandum  submitted  by  the  employee  and  a  copy  of 
the  final  determination  made  by  the  agency.  It  may  contain 
evidence  submitted  by  the  employee  and/or  agency  in  support  of  or 
contesting  the  grievance. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

b.  Information  in  this  system  of  records  may  be  released  to  the 
attorney  representing  such  individual,  upon  receipt  of  a  written 
letter  or  declaration  stating  the  fact  of  representation,  subject  to 
the  same  procedures  and  regulatory  prohibitions  as  the  subject  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahilhy:  Name  of  employee. 

Safeguards:  Kept  in  lockable  file  cabinets  in  a  secured  building, 
with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Maintained  for  five  years,  then  destroyed 
by  hand-shredding. 

System  manager(s)  and  address: 

Director  of  Personnel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  addressed  to  the  System  Manager 
identified  above  and  should  include  the  name  and  social  security 
number  of  the  individual  involved.  Before  information  about  any 
record  will  be  released,  the  System  Manager  may  require  the  in¬ 
dividual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  ncccm  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Remrd  source  categories:  The  information  in  this  system  of 
records  is  obtained  from  the  Railroad  Retirement  Board  employee, 
the  employee’s  supervisor,  bureau  heads,  regional  directors,  and 
the  chief  executive  officer. 

RRB-37 

System  name:  Medical  Records  on  Railroad  Retirement  Board  Em¬ 
ployees— RRB 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  iadividnals  covered  by  the  system:  Railroad  Retire¬ 
ment  Board  headquarters’  employees  grade  GS-12  and  above,  age 
45  and  older,  and  any  building  employee  involved  in  a  radical 
emergency  requiring  further  medical  treatment. 

Categories  of  records  in  the  system:  Name,  date  of  examination, 
date  of  birth,  brief  narrative  statement  of  the  employee’s  general 
health  and  significant  medical  problem,  chief  complaint,  physical 
findings  and  recommended  action. 

Authority  for  maintenance  of  the  system:  Railroad  Retirement 
Board  Order  75-6,  written  in  accordance  with  section  7(bK9)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  23If(bK9)) 

Routine  uses  of  records  maintained  in  the  system,  fascluding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Name. 
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Safeguards:  Locked  filing  cabinets,  only  authorized  pt:rsonnel  are 
permitted  to  access. 

Retentioa  aad  disposal:  Maintained  until  the  employee  terminates 
employment  with  the  Railroad  Retirement  Board,  then  hand- 
shr^ded. 

System  managerts)  and  address: 

Chief  Medical  Officer 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

NoUfkatioa  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  records  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  full  name  and  social  security 
number  of  the  individual.  Before  any  information  about  any  record 
will  be  released,  the  System  Manager  may  require  the  individual  to 
provide  proof  of  identity  or  require  the  requester  to  furnish  an 
authorization  from  the  individual  to  permit  release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procednres:  See  Notification  section  above. 

Record  sonree  categories:  Physician,  medical  personnel.  Railroad 
Retirement  Board  employee. 

RRB-38 

System  name:  Regional  Rail  Reorganization  Act  Reimbursement  Sys¬ 
tem — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  Any  railroad  employee 
who  may  be  eligible  for  displacement,  separation,  termination  or  moving 
expense  payments  under  Title  V  of  the  Regional  Rail  Reorganization  Act 
of  1973  (45  u  s  e.  sections  771-779). 

Categories  of  records  in  the  system:  Information  as  to  the  amount  of 
displacement,  separation,  termination  or  moving  expenses  paid  by  the 
employer  to  the  employee,  the  basis  for  the  payment,  the  kind  of  payment 
made,  and  if  applicable,  the  period  for  which  payment  was  made,  RUIA 
benefits  paid  and  recovered,  railroad  retirement  taxes  paid  on  payments 
covered  under  Regional  Rail  Reorganization  Act  Reimbursement 
System,  RUIA  contributions  paid,  hours  worked  in  railroad  service, 
effective  date  of  separation,  health/welfare  premiums,  FICA  contribu¬ 
tions,  moving  and  related  expenses.  Identifying  information  includes  the  | 
name  of  the  employee,  his  social  security  account  number,  his  employee 
identification  number,  job  and  employer  code. 

Authority  for  maintenance  of  the  system:  Title  V,  Section  509  of  the 
Regional  Rail  Reorganization  Act  of  1973  (45  U.S.C.  section  779). 

Routine  uses  of  records  maintained  in  the  system,  including  categories  of 
users  aad  the  purposes  of  such  uses: 

a.  Information  received  from  sources  other  than  the  employer  which 
conflicts  with  information  furnished  by  the  employer  in  support  of  its 
reimbursement  claims  may  be  released  to  the  employer  to  the  extent 
needed  to  resolve  the  conflict. 

b.  A  list  of  RU I A  benefit  claimants,  amounts  paid  and  periods  covered, 
plus  identifying  information,  may  be  disclosed  to  any  employer  request¬ 
ing  reimbursement  for  displacement,  separation,  termination  or  moving 
expenses  for  which  a  reimbursement  set-off  must  be  made. 

c.  If  a  request  for  information  pertaining  to  an  employee  is  made  by  an 
official  of  a  labor  organization  of  which  the  employee  is  a  member  and  the 
request  is  made  on  behalf  of  the  employee,  information  may  be  released  to 
the  extent  needed  to  respond  to  the  inquiry. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
employee’s  record  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  the  employee. 

e.  Information  in  this  system  of  records  regarding  a  reimbursement 
claim  pertaining  to  an  employee  may  be  released  to  the  attorney 
representing  such  employee,  with  respect  to  such  claim,  upon  receipt  of  a 
written  letter  or  declaration  stating  the  fact  of  representation,  subject  to 
the  same  procedures  and  regulatory  prohibitions  as  the  subject  employee. 

f  Information  may  be  released  to  private  contractors  to  the  extent 
needed  to  fulfill  contract  requirements. 


g.  Information  may  be  released  to  the  General  Accounting  Office  for 
auditing  purposes  and  for  collection  of  debts  arising  from  overpayments 
under  the  Regional  Rail  Reorganization  Act  of  1973  or  the  Railroad 
Unemployment  Insurance  Act  (45  U.S.C.  section  351  et  seq.). 

h.  Information  may  be  released  to  the  Department  of  Justice  and  to 
courts  of  competent  jurisdiction  in  response  to  properly  issued  subpoe¬ 
nas. 

i.  In  the  event  that  this  system  of  records  maintained  by  the  Railroad 
Retirement  Board  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records 
in  this  system  of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  state,  or  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape  and  microforms. 

Retrievability:  Social  security  number  and  name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the  public 
and  are  not  permitted  to  be  removed  from  headquarters  without 
authorization. 

Retention  and  disposal:  Retained  until  authorized  to  destroy  by  the 
General  Accounting  Office. 

■  System  managerts)  and  address: 

Director  of  Unemployment  and  Sickness  Insurance 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  individ¬ 
ual's  record  should  be  in  writing  addressed  to  the  System  Manager 
identified  above,  including  the  full  name  and  social  security  number. 
Before  information  about  any  record  will  be  released,  the  System 
Manager  may  require  the  individual  to  provide  proof  of  identity  or 
require  the  requester  to  furnish  an  authorization  from  the  individual  to 
permit  release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Employee  or  his  representative,  employers, 
unemployment  claims  agents,  labor  organizations,  and  all  Railroad 
Retirement  Board  files. 

APPENDIX  I 

OFFICES  OF  THE  U.S.  RAILROAD  RETIREMENT 
BOARD 

A.  Regional  Offices: 

Region  I 

730  Peachtree  Street,  N.E. 

Room  980 

Atlanta,  Georgia  30308 

Region  2 
Federal  Building 
Room  3415 
26  Federal  Plaza 
New  York,  New  York  10007 

Region  3 

Anthony  J.  Celebreeze  Federal  Building 
Room  493 

1240  East  Ninth  Street 
Cleveland,  Ohio  44199 

Region  4 
Federal  Building 
Room  257  ^ 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Region  5 
Federal  Building 
Room  18043 

450  Golden  Gate  Avenue 
Box  36043 

San  Francisco,  California  94102 
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B.  District  Offtces; 

Alabama 
2121  Building 
Room  1532 

2121-8th  Avenue  North 
Birmingham,  Alabama  35203 
Federal  Office  Building 
Room  lOOOB 
109  St.  Joseph  Street 
Mobile,  Alabama  36602 
Arizona 

301  West  Congress 
Room  4-M 

Tucson,  Arizona  8S701 
Arkansas 

Combined  Communications  Center 
Room  308 

3rd  A  Louisiana  Streets 
Little  Rock,  Arkansas  72201 
California 

U.S.  Courthouse  Building 
Room  1507 

312  North  Spring  Street 

Los  Angeles,  California  90012 

Federal  Building 

1515  Clay  Street 

Oakland,  California  94612 

Federal  Building 

Room  E-1821 

2800  Cottage  Way 

Sacramento,  California  95825 

380  West  Court  Street 

San  Bernardino,  California  92401 

Federal  Building 

450  Golden  Gate  Avenue 

P.O.  Box  36045 

San  Francisco,  California  94102 
Colorado 

183  Custom  House 
20th  A  Stout  Streets 
P.O.  Box  8869 
Denver,  Colorado  80201 
Connecticut 
770  Chapel  Street 
New  Haven,  Connecticut  06510 
D.C. 

1925  L  Street,  N.W. 

Washington,  D.C.  20036 
Florida 

400  West  Bay  Street 
Room  244 
P.O.  Box  35026 
Jacksonville,  Florida  32202 
168  S.E.  First  Street 
Room  809 

Miami,  Florida  33131 
Federal  Building 
Room  707 
700  Twiggs  Street 
Tampa,  Florida  33602 
Georgia 

730  Peachtree  Street,  N.E. 

Room  980 

Atlanta,  Georgia  30308 
719  East  65th  Street 
Savannah,  Georgia  31405 
Idaho 

106  Federal  Building  A  Courthouse 
150  South  Arthur  Avenue 
P.O.  Box  1297 
Pocatello,  Idaho  83201 
Illinois 

Federal  Building 
31st  Floor 
230  South  Dearborn 
Chicago,  Illinois  60604 
132  South  Water  Street 
Suite  517  P.O.  Box  1291 
Decatur,  Illinois  62525 
Federal  Building 
650  Missouri  Avenue 


U.S.  RAILROAD  RETIREMENT  BOARD 


East  St.  Louis.  Illinois  62201 
Indiana 

Lakeside  II  Office  Building 
Suite  145 

2250  Lake  Avenue 
Fort  Wayne,  Indiana  46805 
475  Broadway 
Room  504 

Gary,  Indiana  46402 
Federal  Building 
Room  105 

575  North  Pennsylvania  Street 
Indianapolis.  Indiana  46204 
Iowa 

Federal  Building 
Room  709 
210  Walnut  Street 
Des  Moines,  Iowa  50309 
Kansas 

Federal  Building 

Room  303 

444  S.E.  Quincy  ' 

Topeka,  Kansas  66683 
The  Litwin  Building 
Suite  100-A 

1 10  North  Market  Street 
.  Wichita,  Kansas  67202 
Kentucky 
Federal  Building 
Room  377A 
600  Federal  Place 
P.O.  Box  3702 
Louisville.  Kentucky  40201 
Louisiana 

Tidewater  Marine  Building 
Suite  422 

3308  Tulane  Avenue 

New  Orleans.  Louisiana  70119 

Federal  Building 

U.S.  Courthouse 

SOO  Fannin  Street 

Room  3B04 

Shreveport,  Louisiana  71101 
Maine 

Federal  Building 
Room  2041 
P.O.  Box  3590 
151  Forest  Avenue 
Portland,  Maine  04101 
Maryland 

George  H.  Fallon  Federal  Office  Building 
Room  112 
31  Hopkins  Plaza 
Baltimore,  Maryland  21201 
Massachusetts 

John  W.  McCormack  P.O.  A  Courthouse 
Room  1802  P.O.  Square 
Boston,  Massachusetts  02109 
Federal  Building  A  U.S.  Courthouse 
Room  411 
436  Dwight  Street 
Springfield,  Massachusetts  01 103 
Michigan  . 

Book  Building 
Room  1811 

1249  Washington  Boulevard 
Detroit,  Michigan  48226 
Carlson  Buiten  Building 
965  North  Division  Street 
Grand  Rapids,  Michigan  49503 
Minnesota 
Federal  Building 
Room  135 

515  West  First  Street 
Duluth,  Minnesota  55802 
1821  University  Avenue 
Room  193 

St.  Paul,  Minnesota  55104 
Mississippi 
301  Building 
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301  North  Lamar  Street 
Room  407 
P.O.  Box  2468 
Jackson,  Mississippi  3920S 
Missouri 
Federal  Building 
Room  2S8 

601  East  12th  Street 
Kansas  City,  Missouri  64106 
Federal  Building 
Room  109 

319  South  Lamine  Avenue 
Sedalia,  Missouri  65301 
210  North  12th  Boulevard 
Room  233 

St.  Louis,  Missouri  63101 
Landmark  Building 
Room  371 

309  North  Jefferson  Street 
Springfield,  Missouri  65806 

Montana 
Federal  Building 
Room  1443 
316  North  26th  Street 
P.O.  Box  1351 
Billings,  Montana  59103 
Nebraska 

New  Federal  Building 
Room  1010 
215  North  17th  Street 
Omaha,  Nebraska  68102 
New  Jersey 
New  Federal  Building 
Room  707 
970  Broad  Street 
Newark,  New  Jersey  07102 
New  Mexico 

1900-A  Carlisle  Boulevard,  N.E. 

P.O.  Box  30203 

Albuquerque,  New  Mexico  87110 

Federal  Building 

Hill  Avenue  and  Third  Street 

Room  130 

P.O.  Box  910 

Gallup,  New  Mexico  87301 
New  York 

Leo  W.  O'Brien  Federal  Building 
Room  116 

Clinton  Avenue  and  North  Pearl  Streets 
Albany,  New  York  12207 
Federal  Building 
Room  1106 

1 1 1  West  Huron  Street 
Buffalo,  New  York  14202 
183  Broadway 
Third  Floor,  Room  310 
Hicksville,  New  York  11801 
U.S.  Post  Office  Building 
Room  327 

Elmira,  New  York  14901 

Federal  Building 

Room  3404 

26  Federal  Plaza 

New  York,  New  York  10007 

U.S.  Courthouse  &  Federal  Building 

100  S.  Clinton  Street 

Room  525 

Syracuse,  New  York  13202 
North  Carolina 
Mart  Office  Building 
Room  BB-503 

800  Briar  Creek  Road  (at  Independence) 
Charlotte,  North  Carolina  28205 
Federal  Building 
Room  238 

310  New  Bern  Avenue 
Raleigh,  North  CaroUna  27611 

North  Dakota 
U.S.  Post  Office  Building 
Room  219 


657  Second  Avenue,  North 
P.O.  Box  383 

Fargo,  North  Dakota  58102 
Ohio 

Federal  Building 

Room  1030 

550  Main  Street 

Cincinnati,  Ohio  45202 

Anthony  J.  Celebrezze  Federal  Building 

Room  401 

1240  East  9th  Street 
Cleveland,  Ohio  44199 
Federal  Building 
U.S.  Courthouse 
Room  124 

85  Marconi  Boulevard 
Columbus,  Ohio  43215 
Federal  Building 
Room  321 
234  Summit  Street 
Toledo,  Ohio  43604 
Dollar  Bank  Building 
Room  601 
Central  Square 
Youngstown,  Ohio  44503 
Oklahoma 

U.S.  Post  Office  Building 
Room  146 

3rd  &  North  Robinson  Streets 
Oklahoma  City,  Oklahoma  73102 
Oregon 

U.S.  Courthouse 
Room  301 

620  Southwest  Main  Street 
P.O.  Box  8369 
Portland,  Oregon  97205 
Pennsylvania 
615  Howard  Avenue 
Room  10 
P.O.  «ox  990 

Altoona,  Pennsylvania  16603 

Federal  Building 

Room  500 

228  Walnut  Street 

Box  B 

Harrisburg,  Pennsylvania  17108 
William  J.  Green,  Jr.  Federal  Building 
Room  7224 
600  Arch  Street 

Philadelphia,  Pennsylvania  19106 

Park  Building 

Room  311 

355  Fifth  Avenue 

Pittsburgh,  Pennsylvania  15222 

U.S.  Post  Office  and  Courthouse 

Washington  Avenue  and  Linden  Street 

Room  301 

Scranton,  Pennsylvania  18503 
Tennessee 

1 1 1 1  Northshore  Drive 
Building  1 

Room  237,  Drawer  139 
Knoxville,  Tennessee  37919 
Clifford  Davis  Federal  Building 
Room  31 

167  North  Main  Street 
Memphis,  Tennessee  38103 
Federal  Building 
U.S.  Courthouse 
Room  184 
801  Broadway 
Nashville,  Tennessee  37203 
Texas 

Herring  Plaza 
Room  1107 
P.O.  Box  H-4394 
Amarillo,  Texas  79101 
1100  Commerce  Street 
Room  3  D  14 
Dallas,  Texas  75242 
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303  North  Oregon 
P.O.  Box  S3II 
El  Paso.  Texas  79954 
819  Taylor  Street 
Room  10A36 
Fort  Worth,  Texas  76102 
Federal  Office  Building 
Room  2615 
515  Rusk  Street 
P.O.  Box  61166 
Houston.  Texas  77208 
Federal  Building 
Room  B-404 
727  East  Durango 
San  Antonio,  Texas  78206 
Utah 

IRS  Building 
Suite  102 

469  South  400  East 
Salt  Lake  City.  Utah  841 II 
Virginia 

Stanwick  Building 
Room  147 

3661  Virginia  Beach  Boulevard,  East 
Norfolk,  Virginia  23502 
Federal  Office  Building 
Room  1207 

400  North  Eight  Street 
P.O.  Box  10006 
Richmond,  Virginia  23240 
Richard  Poff  Federal  Building 
Room  516 

210  Franklin  Road,  S.W. 

P.O.  Box  270 
Roanoke,  Virginia  24011 

Washington 
Federal  Building 
Room  942 

915  Second  Avenue 
Seattle,  Washington  98174 
U.S.  Courthouse 
Room  492 

West  920  Riverside  Avenue 
Spokane,  Washington  99201 
West  Virginia 
1415  6th  Avenue 
P.O.  Box  2153 

Huntington,  West  Virginia  25722 
Wisconsin 

Lewis  Center  Building 
Room  410 

615  East  Michigan  Street 
Milwaukee.  Wisconsin  53202 

APPENDIX  II 

RAILROAD  PART  B  FIELD  OFFICES 
Arkansas 

700  South  University  Avenue 
P.O.  Box  51 

Little  Rock,  Arkansas  72203 

Phone  (501 )  664-5085 _ _ 

Colorado 

■  101  University  Boulevard 
Denver,  Colorado  80206 
Phone  (303)  321-2333 
Georgia 
P.OTBox  10066 
Augusta,  Georgia  30903 
Phone  (404)  736-4451 
Illinois 

2200  East  170th  Street 
Lansing,  Illinois  60438 
Phone  (312)  895-0700 
Indiana 

3833  North  Meridian  Street 
Indianapolis,  Indiana  46208 
Phone  (317)  923-3471 

211  West  Washington  Avenue 
South  Bend,  Indiana  46601 
Phone  (219)  232-1481 
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Kansas 

202  West  First  Street 
Wichita,  Kansas  67202 
Phone  (316)  262-1881 
9800  Metcalf  Avenue 
Overland  Park,  Kansas  62212 
Phone  (913)  967-4000 
Louisiana 

551  Corporate  Boulevard 
P.O.  Box  2711  70821 
Baton  Rouge.  I^uisiana  70808 
Phone  (504)  927-9800 
Michigan 
(Detroit  Office) 

1000  Travelers  Tower 
Southfield,  Michigan  48076 
Phone  (313)  355-5000 
200  Ottawa  Avenue,  N.W. 

Grand  Rapids,  Michigan  49502 
Phone  (616)  454-8381 
Minnesota 
500  IDS  Center 
Minneapolis,  Minnesota  55402 
Phone  (612)  340-4000 
North  Federal  Building 
386  North  Wabasha  Avenue 
St.  Paul.  Minnesota  55102 
Phone  (612)  222-4171 
Missouri 
522  Olive  Street 
St.  Louis.  Missouri  63101 
Phone  (314)  231-6900 
Nebraska 

1815  Capitol  Avenue 
Omaha.  Nebraska  68102 
Phone  (402)  341-0860 
New  Mexico 

300  San  Mateo,  N.E.,  Suite  200 
Albuquerque,  New  Mexico  87108 
Phone  (505)  266-551 1 
New  York 
P.O.  Box  395 
Albany,  New  York  12201 
Phone  (518)  459-8900 
Ohio 

1300  Fifth  and  Race  Tower 
Cincinnati,  Ohio  45202 
Phone  (513)  369-3100 
1801  East  I^nth  Street 
Cleveland,  Ohio  44114 
Phone  (216)  241-4646 
921  Chatham  Lane 
Columbus,  Ohio  43221 
Phone  (614)  457-2250 
3450  West  Central  Avenue 
Toledo,  Ohio  43606 
Phone  (419)  531-3391 
,  Oklahoma 

Jamestown  Office  Park 
3035  Northwest  63rd  Street 
Oklahoma  City,  Oklahoma  73187 
Phone  (405)  848-7881 
Texas 

Two  North  Park  East 
Dallas,  Texas  75231 
Phone  (214)  750-4000 
1401  Montana  Street 
P.O.  Box  10082-79991 
El  Paso,  Texas  79902 
Phone  (915)  544-1122 
Four  Greenway  Plaza  East 
Houston,  Texas  77046 
Phone  (713)  627-6211 
Utah 

P.O.  Box  30050 
Salt  Lake  City,  Utah  84125 
Phone  (801)  486-3161 
Wisconsin 

811  East  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53202 
Phone  (414)  276-0820 
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WATER  RESOURCES  COUNCIL 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

In  accordance  with  SS2a(eX4)  of  the  Privacy  Act  of  1974,  the  Water 
Resources  Council  hereby  publishes  the  systems  of  records  currently 
maintained  by  the  Council.  No  changes  have  occurred  since  the  last 
annual  publication  on  December  23,  1976,  41  FR  page  SS963. 

Dated  at  Washington,  D.C.  on  August  18,  1977. 

Gary  D.  Cobb, 

Acting  Director. 

TABLE  OF  CONTENTS 

WRC — 2  General  Financial  Records 

WRC — 3  Operating  Personnel  Records 

WRC — 4  Payroll  Records 

Appendix 

WRC-2 

System  name;  General  Financial  Records— U.S.  Water  Resources 
CouncU  (WRC). 

System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Council  at  2120  L  Street,  NW.,  Washington, 
D  C.  20037.  (GSA  holds  records  for  the  Council  under  contract.) 

Categories  of  individuals  covered  by  the  system:  Council  em¬ 
ployees. 

Categories  of  records  in  the  system:  SF  1038,  application  and  ac¬ 
count  for  advance  of  funds;  vendor  register  and  vendor  payment 
tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  offices  and  employees 
of  GSA  and  the  Council  who  have  a  need  for  the,  record  in  the  per¬ 
formance  of  their  duties. 

Authority  for  maintenance  of  the  s,vstem:  31  U.S.C.,  generally;  42 
U.S.C  l%2a  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Records 
also  are  released  to  GAO  for  adults;  to  the  IRS  for  investigation; 
and  to  private  attorneys,  pursuant  to  a  power  of  attorney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape. 

Retrievability:  Manual  and  automated  by  name. 

Safeguards;  Stored  in  guarded  building,'  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address: 

Administrative  Officer 
U.S.  Water  Resources  Council 
2120  L  Street.  NW. 

Washington.  D  C.  20037 

Notification  procedure:  Contact  system  manager  listed  above. 

Record  access  procedures:  See  Council  access  regulations  in  18 
CFR  section  701.305. 

Contesting  record  procedures:  See  Council  access  regulations  in 
18  CFR  section  701.307. 

Record  source  categories:  The  subject  individual;  the  Council. 

WRC-3 

System  name:  Operating  Personnel  Records— U.S.  Water  Resources 
Council  (WRC). 

System  location:  Office  of  Program  Coordination  and  Manage¬ 
ment,  U.S.  Water  Resources  Council,  2120  L  Street,  NW., 
Washington,  D.C.  20037 

Categories  of  individuals  covered  by  the  system:  Council  em¬ 
ployees. 

Categories  of  records  in  the  system:  These  records  basically  con¬ 
sist  of  copies  of  information  which  is  contained  in  the  Official  Per¬ 
sonnel  Folders  maintained  for  the  Council  by  the  Agency  Liaison 
Division,  General  Services  Administration.  As  such,  they  are 
generally  limited  to  personal  qualifications  statements,  training 
records,  position  descriptions,  locator  files,  performance  appraisals. 


commendations,  incentive  awards,  personnel  actions,  and  adverse 
actions. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  I%2a  et  seq; 
Federal  Personnel  Manual  Supplement  293-31,  Subchapter  S8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Informa¬ 
tion  in  these  records  may  be  used  by  Council  employees  having  a 
need  to  know  in  connection  with  a  variety  of  personnel  actions  in¬ 
cluding  transfers,  promotions,  qualifications  determinations,  and 
selection  for  training.  Information  may  also  be  disclosed  to  educa¬ 
tional  institutions  for  training  purposes,  to  other  agencies  to  the  ex¬ 
tent  relevant  and  necessary,  and  to  prospective  employees  and 
other  organizations  at  the  request  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Manual  by  name. 

Safeguards:  Retained  in  locked  file  cabinet  in  secured  office; 
released  only  to  authorized  persQnnel. 

Retention  and  disposal:  Records  are  maintained  during  the  in¬ 
dividual’s  employment  with  the  Council.  When  the  employee  leaves 
the  Council  through  transfer  or  other  separation,  the  record  is  for¬ 
warded  to  the  Agency  Liaison  Division,  Genera)  Services  Adminis¬ 
tration,  which  maintains  the  Official  Personnel  Folder.  There  it  is 
screened  to  insure  that  it  contains  no  documents  that  should  be  per¬ 
manently  filed  in  the  Official  Personnel  Folder  other  than  exact 
duplicates  of  papers  already  so  filed.  The  record  and  its  contents 
are  then  destroyed. 

System  manager(s)  and  address: 

Administrative  Officer 
U.S.  Water  Resources  Council 
2120  L  Street,  NW. 

Washington,  D.C.  20037 

Notifkation  procedure:  Contact  system  manager  listed  above. 

Record  access  procedures:  See  Council  access  regulations  in  18 
CFR  secUon  701. .305. 

Contesting  record  procedures:  See  Council  access  regulations  in 
18  CFR  secUon  701.307. 

Record  source  categories:  Information  in  this  system  of  records 
cither  comes  from  the  individual  to  whom  it  applies  or  is  derived  ) 
from  information  the  individual  supplied,  except  information  pro¬ 
vided  by  GSA  or  Council  officials  on  pay,  leave,  and  allowance 
records. 

WRC— 4 

System  name:  Payroll  Records— U.S.  Water  Resources  Council 
(WRC). 

System  location:  General  Services  Administration  Region  3  Of¬ 
fice;  copies  held  by  the  Council  2120  L  Street,  NW.,  Washington, 
D.C.  20037.  (GSA  holds  records  for  the  Council  under  contract. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Council  employees. 

Categories  of  records  in  the  system:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records;  requests  for  deductions;  tax  forms;  W-2  forms;  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by 
Council  and  GSA  employees  to  maintain  adequate  payroll  informa¬ 
tion  for  Council  employees,  and  otherwise  by  Council  and  GSA 
employees  who  have  a  need  for  the  record  in  the  performance  of 
theu-  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally;  42 
U.S.C.  l%2a  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Records  ^ 
also  are  disclosed  to  GAO  for  audits;  to  the  Internal  Revenue  Ser¬ 
vice  for  investigation;  and  to  private  attorneys,  pursuant  to  a  power 
of  attorney. 

A  copy  of  an  employee’s  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  jurisdiction  which  is  authorized  to  tax  the  employee's 
compensation. 

The  record  will  be  provided  in  accordance  with  a  withholding 
agreement  between  the  State,  city,  or  other  local  jurisdiction  and 
the  Department  of  the  Treasury  pursuant  to  5  U.S.C.  5516,  5517,  or 
5520,  or,  in  the  absence  thereof,  in  response  to  a  written  request 
from  an  appropriate  official  of  the  taxing  jurisdiction  to  the  Ad- 
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ministrative  Officer,  U.S.  Water  Resources  Council.  2120  L  Street, 
NW.,  Washington.  D.C.  20037.  The  request  must  include  a  copy  of 
the  applicable  statute  or  ordinance  authorizing  the  taxation  of  com¬ 
pensation  and  should  indicate  whether  the  authority  of  the  ju¬ 
risdiction  to  tax  the  employee  is  based  on  place  of  residence,  place 
of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (3  U.S.C.  3320),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  written  request  from  an  appropriate  city  official  to  the  Adminis¬ 
trative  Officer,  U.S.  Water  Resources  Council.  2120  L  Street,  NW., 
Washington,  D.C.  20037. 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  Section  7  of  the  Privacy  Act,  Public  Law  93-379. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retricvability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  will  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address: 

Administrative  Officer 
U.S.  Water  Resources  Council 
2120  L  Street.  NW. 

Washington,  D.C.  20037 

Notification  procedure:  Contact  system  manager  listed  above. 

Record  access  procedures:  Sec  Council  access  regulations  in  18 
CFR  secUon  701  305. 

Contesting  record  procedures:  See  Council  access  regulations  in 
18  CFR  section  701.307. 

Record  source  categories:  The  subject  individual;  the  Council. 

APPENDIX— WRC 

Ip  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 


lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  char|^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benent. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  ageiKy,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner 
equal  employment  opportunity  investigator,  arbitrator,  or  other 
duly  authorized  officiu  engag^  in  investigation  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  Federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  Federal  agency  for  purposes  of  audit. 

Information  contained  in  this  system  of  records  will  be  disclosed 
to  the  Office  of  Management  a^  Budget  in  connection  with  the 
review  of  private  relief  leuslation  as  set  forth  in  OMB  Circular  No. 
A- 1 9  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  imuiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  GSA. 


\ 
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CHAPTER  II— AGENCY  FOR  INTERNA¬ 
TIONAL  DEVELOPMENT.  DEPARTMENT 
OF  STATE 


PART  215 — REGULATIONS  FOR  IMPLE¬ 
MENTATION  OF  PRIVACY  ACT  OF  1974 

Sec. 

315.1  Purpose  end  scope. 

315.3  Deflaltlons. 

315.3  Procedures  for  requests  pertaining  to 

Individual  records  in  a  system  of 
records. 

315.4  Times,  places  and  requirements  for 

Identification  of  Individuals  mak¬ 
ing  requests. 

315.5  Access  to  requested  Information  by 

Individuals. 

315.6  Special  procedures;  Medical  records. 

315.7  Req'iest  for  correction  or  amendment 

to  record. 

315.8  Agency  review  of  request  for  correc¬ 

tion  or  amendment  to  record. 
315il  Appeal  of  Initial  adverse  agency  de¬ 
termination  on  ccHTSCtlon  or 
amendment. 

315.10  Disclosure  of  record  to  person  other 

than  the  Individual  to  whom  It 
pertains. 

315.11  Fees. 

315.13  Penalties. 

315.13  General  exemptions. 

315.14  Specific  exemptions. 

Appendix  A 

AnTHoarrr:  Sec.  631.  Foreign  Assistance 
Act  of  1961,  as  Amended.  (33  U.S.C.  3381;  75 
Stat.  445):  secs.  3.  4.  Administrative  Proce¬ 
dures  Act  (5  n.s.c.  553;  60  Stat.  337):  Pri¬ 
vacy  Act  of  1974  (Pub.  L.  93-379;  5  VS.C. 
553a:  88  SUt  1896) . 

§215.1  Purpose  and  scope. 

(a)  It  Is  the  purpose  and  obj^tive  of 
the  Agency  for  International  Develop¬ 
ment  to  c<^ect  information,  revise  per¬ 
sonal  data  collection  forms  or  processes, 
and  maintain  Agency  records  in  a  man¬ 
ner  that  will  prevent  an  imwarranted 
invasion  of  privacy  of  those  individuals 
who  are  the  subjects  of  Agency  records. 

(b)  These  regulations  establish  the 
procedures  by  which  an  individual  may 
obtain  notification  of  the  existence  of 
Agency  records  pertaining  to  that  indi¬ 
vidual.  gain  access  to  those  records,  re¬ 
quest  an  amendment  or  cmrection  to  the 
records,  and  appeal  adverse  decisions  to 
requests  for  amendment  or  correction  of 
Agency  records. 

(c)  The  Agency  separately  staies  and 
publishes  in  the  Federal  Register  a  pub¬ 
lic  notice  of  the  existence  and  character 
of  systems  maintained  by  the  Agency, 
pursuant  to  the  provisions  of  sections 
<e)  (4)  and  (e)  (11)  of  the  Privacy  Act  of 
1974  (5  n.S.C.  552a;  88  Stat.  1896). 

§  215.2  Definitfams. 

(a)  “Act"  means  the  Privacy  Act  of 
1974  (5  n.S.C.  552a;  88  Stat.  1896) ; 

(b)  “Agency"  means  the  Agency  for 
International  Development,  its  offices, 
bureaus,  divisions,  and  posts  abroad; 

(c)  "Amend”  shall  include  the  amend¬ 
ment  or  correction  of  a  record ; 

(d)  “Individual”  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence; 


(e)  “Maintain"  includes  maintain,  col¬ 
lect.  use  or  disseminate; 

(f)  “Record"  means  any  item,  collec¬ 
tion.  or  grouping  of  Information  about 
an  individual  that  is  maintained  by  an 
agency,  including,  but  not  limited  to,  his 
education,  financial  transactions,  medi¬ 
cal  history,  and  criminal  or  employment 
history  and  that  contains  his  name,  or 
the  identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the 
individual,  such  as  a  finger  or  voice  print 
or  a  photograph; 

(g)  “Routine  use”  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  it 
wascoUected; 

(h)  "Statistical  Record"  means  a  rec¬ 
ord  in  a  system  of  records  maintained 
for  statistical  research  or  reporting  pur¬ 
poses  only  and  not  used  in  whcde  or  in 
part  in  making  any  determination  about 
an  identifiable  individual,  except  as  pro¬ 
vided  by  section  8  of  title  13; 

(i)  “System  of  Records"  means  a  group 
of  any  records  under  the  control  of  any 
agency  from  which  information  is  re¬ 
trieved  by  the  name  of  the  individual  or 
by  some  identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
the  individual. 

§  215.3  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a  sys¬ 
tem  of  records. 

(a)  Requests  for  notification  of,  access 
to,  or  amendment  of  Agency  records  con¬ 
tained  in  a  system  of  record  pertaining 
to  an  individual  may  be  made  in  person 
or  by  mall  as  follows: 

Ik  Pbson 

DUector,  Office  of  Personnel  and  Manpower 
(SER/PM),  Agency  for  International  De¬ 
velopment,  Rosslyn  Plaza,  Room  105,  1601 
North  Kent  Street,  ArUngton,  Virginia 
33309. 

BT  Mail 

Director.  Office  of  Personnel  and  Manpower 
(SER/PM),  Agency  for  International  De¬ 
velopment.  330  3l8t  Street,  N.W..  Washing¬ 
ton,  D.C.  30533.  Attention;  Privacy  Liaison 
Officer. 

(b)  Such  request  should  include  infor¬ 
mation  necessary  to  identify  the  record, 
e.g..  the  individual’s  full  name,  date  of 
birth,  place  of  birth,  present  mailing  ad¬ 
dress.  system  of  record  identification 
name  and  number,  if  known,  and.  to 
facilitate  the  retrieval  of  records  con¬ 
tained  in  those  systems  of  records  which 
are  retrievable  by  social  security  num¬ 
bers,  the  social  security  number  of  the 
individual  to  whom  the  record  pertains. 

■  (c)  With  respect  to  a  system  of  records 
which  may  be  maintained  by  the  Agency 
in  offices  outside  the  United  States,  an 
individual  may  inquire  whether  he  or 
she  is  the  subject  of  an  Agency  reciRXl  or 
may  request  access  to  or  amendment  of 
such  records  by  appearing  in  person  or 
by  writing  to  the  Privacy  liaison  Officer, 
Agency  for  International  Development, 
at  the  address  given  for  the  applicable 
country  in  Appendix  A,  of  this  part. 

(d)  The  Diiector,  Office  of  Personnel 


and  Manpower,  or  his  or  her  designee,  or, 
in  the  case  of  an  office  abroad,  the  Pri¬ 
vacy  Liaison  Officer,  or  his  or  her  desig¬ 
nee,  shall,  within  t^  (10)  working  days 
of  receipt  of  the  request,  furnish  in 
writing  to  the  requesting  individual 
notice  of  the  existence  or  nonexistence  of 
any  records  described  in  the  request. 

§  215.4  'Times,  places,  and  requirements 
for  identification  of  individuals  mak¬ 
ing  requests. 

(a)  Individuals  making  personal  re¬ 
quests  for  notification,  access  or  contest 
may  do  so  at  the  place  designated  in 
paragraph  (a)  of  S  215.3,  which  is  open 
from  9  a.m.  to  5  p.m.  daily,  except  Satiu*- 
days.  Sundays,  and  Legal  Public  Holi¬ 
days. 

(b)  Individuals  making  personal  re¬ 
quests  for  notification,  access  or  contest 
at  offices  outside  the  ITnited  States  may 
do  so  at  the  places  designated  in  para¬ 
graph  (c)  of  §  215.3,  during  the  regular 
business  hours  of  those  offices. 

(c)  An  individual  requesting  such  in¬ 
formation  in  person  shall  provide  such 
personal  idoitlfication  as  is  reasonable 
under  the  circumstances  to  verify  the 
individual’s  identity;  e.g.,  driver’s  license, 
employee  identification  card,  or  medicare 
card. 

(d)  An  individual  requesting  such  in¬ 
formation  by  mail  shall  include  in  his 
or  her  request  a  signed  notarized  state¬ 
ment  to  verify  his  or  her  identity  and 
which  stipulates  that  the  individual  un¬ 
derstands  that  knowingly  or  willfullv 
seeking  or  obtaining  access  to  records 
about  another  individual  under  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000,  as  provided  in  section  (1)(3)  of 
the  Act 

(e)  Verification  of  identitv  as  set  forth 
in  paragraphs  (c)  and  (d)  of  this  section 
shall  not  be  required  of  individuals  seek¬ 
ing  access  to  records  otherwise  available 
to  any  member  of  the  public  under  the 
Freedom  of  Information  Act  (5  U.8.C. 
552;  88  Stat  1561). 

(f)  An  individual  who  wishes  to  be 
accompanied  by  another  person  when 
reviewing  a  record  shall  furnish  the 
Agency  with  a  written  statement  author¬ 
izing  discussion  of  his  or  her  record  in 
the  presence  of  the  accompanying  per¬ 
son.  Such  statement  need  not  contain 
any  reasons  for  the  access  or  for  the 
accompanying  person’s  presence. 

§  215.5  Access  to  requested  information 
by  individuals. 

(a)  Upon  receipt  of  a  request  by  an 
individual  made  in  accordance  with  the 
provisions  of  S  215.3,  such  individual  shall 
be  granted  access  to  any  record  pertain¬ 
ing  to  him  or  her  which  is  contained  in  a 
system  of  records  maintained  by  the 
Agency. 

(b)  Notwithstanding  the  provisions  of 
paragraph  (a)  of  this  section,  access  will 
not  be  allowed  an  individual  to  informa¬ 
tion  or  records  compiled  by  the  Agency 
in  reasonable  anticipation  of  a  civil  or 
criminsil  action  or  proceeding. 

(c)  Whenever  possible,  access  to  re¬ 
quested  records  will  be  granted; 
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(1)  Where  the  request  Is  presented  in 
person  and  the  record  Is  readily  available, 
promptly  upon  receipt  of  the  request  for 
access,  determination  that  access  to  the 
record  may  be  granted,  verification  of 
the  identi^  of  the  Individual  seeking 
access,  and,  where  applicable,  receipt  of 
consent  to  discuss  the  record  with  a  per¬ 
son  accompanying  the  individual; 

(2)  Where  the  request  is  made  by  mail, 
the  record  will,  whenever  possible,  be 
provided  within  ten  (10)  working  days  of 
receipt  of  the  request. 

(d)  Where  access  to  a  record  cannot 
reasonably  be  granted  as  provided  in 
paragraph  (c)  (1)  and  (2)  of  this  section, 
the  Agency  will  acknowledge  in  writing 
receipt  of  the  request  for  access  and  indi¬ 
cate  a  reasonable  time  within  which  ac¬ 
cess  to  the  record  can  be  granted. 

(e)  Where  no  reasonable  means  exist 
for  an  individual  to  have  success  to  his 
or  her  record  in  person,  a  copy  of  the 
record  may  be  provided  through  the  mall. 
No  fee  will  te  charged  for  providing 
copies  pursuant  to  this  subsection. 

§  215.6  Special  procedures:  Medical 
records. 

If  the  Director.  Office  of  Personnel  and 
Manpower,  determines  that  the  release 
directly  to  the  Individual  of  medical  rec¬ 
ords  maintained  by  the  Agency  could 
have  an  adverse  effect  upon  such  individ¬ 
ual,  the  director  will  attempt  to  arrange 
an  acceptable  alternative  (such  as  the 
release  of  said  information  to  a  doctor 
named  by  the  individual)  in  granting 
access  to  such  record. 

§  215.7  Request  for  correction  or 
amendment  of  record. 

(a)  An  individual  may  request  the 
Agency  to  correct  or  amCnd  a  record  per¬ 
taining  to  him  or  her  which  the  individ¬ 
ual  believes  is  not  accurate,  relevant, 
timely  or  complete. 

(b)  Such  request  must  be  in  writing 
and  must  be  presented,  in  person  or  by 
mall  as  follows; 

In  PXBSOH 

Director,  Office  of  Personnel  and  Manpower 
(SXR/PM),  Agency  for  International  De¬ 
velopment,  Rosslyn  Plaza,  Room  105,  1601 
North  Kent  Street,  Arlington,  Virginia 
23309.  Attention:  Privacy  Liaison  Officer. 

Bt  Mail 

Director,  Office  of  Peraonnel  and  Manpower 
(8ER/PM),  Agency  for  International  De¬ 
velopment,  330  31st  Street,  N.W..  Washlng- 
Um.  D.C.  30623.  Attention:  Privacy  Liaison 
Officer. 

(c)  Such  requests,  whether  or  not  sub¬ 
mitted  on  forms  provided  therefor,  must 
set  forth  the  following  information: 

( 1 ) .  Identification  of  the  system  of  rec¬ 
ords  ‘in  which  the  particular  record  is 
maintained; 

(2)  The  portion(s)  of  the  record  to  be 
amended  or  corrected; 

(3)  The  desired  amendment  or  correc¬ 
tion; 

(4)  The  reasons  for  the  amendment  or 
correctkm;  and  the  request  must  be  ac- 
cmnpanied  by  evidence,  documentation, 
or  other  information  in  sumTort  of  the 
request. 


(d)  Assistance  in  preparing  a  request 
to  amend  a  record  may  be  obtained  from : 

Privacy  Liaison  Officer,  Rosslyn  Plaza.  Room 
106,  1601  North  Rent  Street,  Arlington, 
Virginia  23300. 

§  215.8  Agency  review  of  requcsU  for 
amendment  of  record. 

(a)  The  Agency  will  examine  the  in¬ 
formation  requested  to  be  amended  to 
determine  its  accuracy,  timeliness,  and 
completeness,  and  its  relevancy  and 
necessity  to  accomplish  a  purpose  of  the 
Agency  required  to  be  accomplished  by 
statute  or  by  executive  order. 

(b)  Within  ten  (10)  working  days 
after  the  receipt  by  the  Director.  Office 
of  Personnel  and  Manpower,  of  a  request 
made  in  accordance  with  this  section, 
the  Director  shall  acknowledge  in  writing 
such  receipt  and  shall,  after  examination 
in  accordance  with  the  provisions  of 
paragraph  (a)  of  this  section,  promptly 
either: 

(1)  Make  any  amendment  of  any  por¬ 
tion  thereof  which  the  Individual  believes 
is  not  accurate,  relevant,  timely  or  com¬ 
plete,  and  notify  the  individual  of  the 
amendment  made;  or 

(2)  Inform  the  individual  of  the 
Agency's  refusal  to 'amend  the  record  In 
accordance  with  the  request,  the  rea- 
s(m(8)  for  the  refusal,  and  the  proce¬ 
dures  established  by  the  Agency  for  the 
individual  to  request  a  review  of  that 
refusal. 

(c)  If  the  Agency  agrees  with  the  in¬ 
dividual’s  request  to  amend  a  record,  in 
addition  to  proceeding  as  set  forth  in 
paragraph  (b)  (1)  of  this  section,  it  shall 
promptly  advise  all  previous  recipients  of 
the  record  of  the  fact  that  the  amend¬ 
ment  was  made  and  the  substance  of  the 
amendment  where  an  accounting  of  dis¬ 
closures  has  been  made. 

(d)  If  unusual  circumstances  prevent 
the  completion  of  Agency  action  on  the 
request  to  amend  within  30  days  after  the 
receipt  thereof  by  the  Director,  the  indi¬ 
vidual  will  be  promptly  advised  of  the 
delay,  the  reasons  for  the  dday,  and  of 
the  date  by  which  the  review  is  expected 
to  be  cmnpleted. 

(e)  If  the  Agency,  after  its  initial  ex- 
amination  of  the  record  and  the  request 
tar  Amendment,  disagrees  with  all  or  any 
part  of  the  individual’s  request  to  amend, 
It  shall: 

(1)  To  the  extent  the  Agency  agrees 
with  any  part  of  the  individual’s  request 
to  amend,  proceed  as  described  in  para¬ 
graphs  (b)  (1)  and  (c)  of  this  section; 

(2)  Advise  the  individual  of  its  refusal 
and  the  reason (s)  therefor; 

(3)  Inform  the  individual  that  he  or 
she  may  request  a  further  review  by  the 
Administrator  or  by  an  officer  of  the 
Agency  designated  by  the  Administrator; 
and 

(4)  Describe  the  procedures  for  re¬ 
questing  such  a  review,  including  the 
name  and  address  of  the  official  to  whom 
the  request  should  be  directed. 

(f)  No  piurt  of  these  regulations  shall 
be  construed  to  permit: 

(1)  ’Ihe  altvation  of  evidence  pre¬ 
sented  in  the  course  of  judicial,  quasi- 
judicial  or  quasi-legislative  proceedings; 


(2)  Collateral  attack  upon  any  matter 
which  has  been  the  subject  of  judicial  or 
quasi- Judicial  action;  or 

(3)  An  amendment  or  correction 
which  would  be  in  violation  of  an  exist¬ 
ing  statute,  executive  order  or  regula¬ 
tion. 

§  215.9  Appeal  of  initial  advene  agency 
deteraiiMtion. 

(a)  An  Individual  who  disagrees  with 
the  denial  or  partial  denial  of  his  or  her 
request  to  amend  a  record  may  file  a  re¬ 
quest  for  review  of  such  refusal  within 
60  days  after  the  date  of  notification  of 
the  denial  or  partial  denial. 

(b)  The  request  for  review  must  be  in 
writing  and  may  be  presented  in  person 
or  by  mail  to: 

Admlnlatrator,  Agency  tor  International  De¬ 
velopment.  320  31at  Street,  N.W..  Washing¬ 
ton,  D.C.  20633.  Attention:  Executive  Sec¬ 
retary.  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should 
be  clearly  marked:  Attention:  Executive 
Secretary,  Privacy  Review  Request.  Such 
request  should  include  any  documenta¬ 
tion.  information  or  statements  ad¬ 
vanced  for  the  amendment  of  the  record, 
and  a  copy  of  the  initial  adverse  deter¬ 
mination. 

(c)  Upon  receipt  of  the  request  for  re¬ 
view.  the  Administrator,  or  an  (rfficer  of 
the  Agency  designated  in  writing  by  the 
Administrator,  shall  undertake  an  In¬ 
dependent  review  of  the  initial  determi¬ 
nation. 

(d)  If  someone  other  than  the  Admin¬ 
istrator  is  designated  to  conduct  the  re¬ 
view,  he  or  she  shsdl  be  an  officor  who  is 
organizatioiially  independent  of  or  senior 
to  the  officer  or  employee  who  made  the 
initial  determination. 

(e)  In  conducting  the  review,  the  re¬ 
viewing  official  may,  at  his  or  her  coi¬ 
tion,  request  such  additional  Information 
as  is  deemed  necessary  to  establish  that 
the  reomd  contains  only  that  infonna- 
tlon  which  is  accurate,  timely,  comitete 
and  necessary  to  susure  faimw  in  any 
determination  which  may  be  nutde  about 
the  individual  <m  the  basis  of  the  record. 

(f)  WKhln  30  days  after  receipt  (ff  the 
request  for  review,  the  Admfiiistrator,  or 
the  official  designated  to  conduct  the  re¬ 
view,  shall  advise  the  individual  of  the 
Agency’s  final  decision.  If  unusual  cir¬ 
cumstances  prevent  the  comi^etkm  of  the 
review  within  the  30-day  period,  the 
Agency  shall,  prku:  to  the  expiration  of 
the  30-day  period,  advise  the  individual 
in  writing  tk  the  circumstances  prevent¬ 
ing  the  completion  of  such  review  and 
Inform  him  or  her  of  the  date  by  which 
the  review  is  expected  to  be  completed. 

(g)  If  the  reviewing  official  determines 
that  the  record  should  be  amended  in  ac¬ 
cordance  with  the  individual’s  request, 
the  Agency  shall: 

(1)  Amend  the  record  accmdingly; 

(2)  Advise  the  individual  of  the 
amendmmt;  and 

(3)  Where  an  accounting  of  disclos¬ 
ures  has  been  made,  advise  all  previous 
recipients  of  the  fact  that  the  amend¬ 
ment  was  made  and  the  nature  of  the 
amendment. 


/ 
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(h)  If.  after  conducting  the  review,  the 
reviewing  official  refuses  to  ammd  the 
record,  in  whole  or  in  part,  in  accmdance 
with  the  individual’s  request.  Agency 
shall  advise  the  individual: 

(1)  Of  its  rriusal  and  the  reasons 
therefor; 

(2)  Of  the  individual’s  right  to  file  a 
concise  statement  of  his  or  her  reasons 
for  disagreeing  with  the  Agency’s  deci¬ 
sion: 

(3)  Of  the  procedures  for  filing  a  state¬ 
ment  of  disagreement; 

(4)  That  any  such  statement  wlU  be 
made  available  to  anyme  to  whom  the 
record  is  subsequently  disclosed,  together 
with  a  brief  statement  by  the  Agency 
summarizing  its  reasons  for  refusing  to 
amend  the  record; 

(5>  That  to  the  extent  an  accounting 
of  disclosure  was  maintained,  prior  recip¬ 
ients  of  the  disputed  record  will  be  pro¬ 
vided  a  copy  cd  any  statement  of  dis¬ 
agreement  and  of  the  Agency’s  statement 
summarizing  its  reasons  for  refusing  to 
amend  the  record;  and 

(6)  Of  the  individual’s  right  to  seek 
judicial  review  of  the  Agency’s  refusal 
to  amend  a  record  as  provided  for  in  sec¬ 
tion  (g)  (1)  (a)  of  the  Act. 

§  215.10  Disdosare  of  record  to  person 
other  than  the  iadividiial  to  whom  it 
pertains. 

(a)  Subject  to  the  conditions  of  para¬ 
graphs  (b)  and  (c)  of  this  section,  the 
Agency  shall  not  disclose  any  record 
which  is  contained  in  a  system  of  records 
by  any  means  of  communication  to  any 
person  or  other  agency  who  is  not  the 
individual  to  whom  the  record  pertains. 

(b)  Upon  written  request  ot  with  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains,  the  Agency 
may  disclose  any  such  record  to  a  person 

to  another  agency  as  requested  or  au- 
th(Mlzed. 

(c)  Notwithstanding  the  absence  (rf 
written  ransmt  from  the  individual  to 
whean  the  record  pertains,  the  Agoicy 
may  disclose  any  such  record  provided 
such  disclosure  is: 

(1)  ’To  those  cheers  and  emjdoyees  of 
the  Agoicy'who  have  a  need  for  the 
record  in  the  performance  of  their  duties; 

(2)  Requii^  under  the  Freedom  <rf  In¬ 
formation  Act  (5  n.S.C.  552) : 

(3)  For  a  routine  use  as  defined  in 
1215.2; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  (banning  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  ’Title  13  of 
the  United  States  Code; 

(5)  To  a  reciirient  who  has  provided 
the  Agency  with  adequate  advance  writ¬ 
ten  assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  re¬ 
potting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  in¬ 
dividually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suffi¬ 
cient  historicsd  or  other  value  to  warrant 
Its  continued  preservation  by  the  United 
States  Government,  or  for  evaluation  by 
the  Administrator  of  General  Services 
or  his  or  her  designee,  to  determine 


whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  authorized  by  law: 
Provided.  The  head  of  the  agency  or  in¬ 
strumentality  has  made  a  prior  written 
request  to  the  Director,  Office  of  Person¬ 
nel  and  Manpower,  specifying  the  partic¬ 
ular  record  and  the  law  enforcement  ac¬ 
tivity  for  which  it  is  sought; 

(8)  To  a  responsible  person  pursuant  to 
a  showing  of  compelling  circumstances 
affecting  the  health  or  safety  of  an  in¬ 
dividual  if  upon  such  disclosure  notifica¬ 
tion  will  be  transmitted  to  the  last  known 
address  of  such  individual; 

(9)  To  either  House  of  Congress,  and 
to  the  extent  of  a  matter  within  ite  ju¬ 
risdiction.  any  committee  or  subcommit¬ 
tee,  or  joint  committee  of  Congress,  or 
subcommittee  of  such  joint  committee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  or  her  authorized  representa¬ 
tives.  in  the  course  of  the  performance  of 
the  duties  ol  the  General  Accounting  Of¬ 
fice;  or 

(11)  Pursuant  to  an  order  of  a  court 
of  competent  jurisdiction. 

§215.11  Fees. 

(a)  Except  as  provided  in  paragraph 
(b)  of  this  section,  and  §  215.5(e).  fees 
for  copies  of  records  and  documents  will 
be  charged  at  the  rate  of  10  cents  per 
page  (one  side),  limited  to  size  6V2”  by 
14”  or  smaller. 

(b)  No  fees  will  be  charged  for  pro¬ 
viding  the  first  copy  of  a  record  or  any 
portion  thereof  to  individuals  to  whom 
the  record  pertains. 

(c)  If  special  handling  or  other  than 
first-class  mall  is  requested  or  required, 
the  costs  thereof  shall  be  added  to  the 
basic  fee. 

(d)  Remittance  may  be  in  the  form  of 
a  check,  bank  draft  on  a  bank  in  the 
United  States,  or  postal  money  order, 
payable  to  the  Treasurer  of  the  United 
States,  or  cash. 

(e)  A  receipt  for  fees  paid  will  be 
given  only  upon  request. 

§215.12  Penalties  and  rrnicdies. 

•rhe  provisions  of  the  Act  relating  to 
penalties,  and  remedies  are  summarized  . 
below: 

(a)  An  individual  may  bring  a  civil 
action  against  the  Agency  when  the 
Agency:  ' 

(1)  Makes  a  determination  not  to 
amend  a  record  in  accordance  with  the 
individual’s  request; 

(2)  Refuses  to  comply  with  an  in¬ 
dividual’s  request  pursuant  to  5  U.S.C. 
552a  (d)(1); 

(3)  Fails  to  maintain  a  record  cem- 
ceming  an  individual  with  such  accuracy, 
relevance,  timeliness  and  completeness  as 
is  necessary  to  assure  fairness  in  any 
determination  relating  to  the  qualifica¬ 
tions,  character,  rights,  or  opportunities 
of,  or  benefits  to  the  individual  that  may 
be  made  on  the  basis  of  such  record,  and 
as  a  result  thereof  a  determination  is 
made  which  is  adverse  to  the  individual; 
or 


(4)  Falls  to  comply  with  any  other 
provision  of  section  (d)  of  the  Act  in 
such  a  way  as  to  have  an  adverse  effect 
on  an  individual. 

(b)  'The  court  may  order  the  correc¬ 
tion  or  amendment  of  the  record,  may  en¬ 
join  the  Agency  from  withholding  the 
records,  may  order  the  Agency  to  produce 
any  records  Improperly  withheld,  and 
may  assess  attorneys’  fees  and  costs. 

(c)  Where  a  court  of  competent  juris¬ 
diction  makes  a  determination  that  the 
Agency  action  was  willful  or  intentional 
with  respect  to  5  U  S.C  552a  (g)(1)  (c) 
or  (d),  the  United  States  shall  be  liable 
for  actual  damages  of  no  less  than  $1,000. 
the  costs  of  the  action,  and  attorneys’ 
fees. 

(d)  Criminal  penalties  may  be  Imposed 
against  an  officer  or  employee  of  the 
Agency  who  willfully  discloses  material 
which  he  or  she  knows  is  prohibited  from 
disclosure,  or  who  maintains  a  system  of 
records  without  complying  with  the 
notice  requirements. 

( e )  Criminal  penalties  may  be  imposed 
against  any  person  who  knowingly  and 
willfully  requests  or  obtains  any  record 
concerning  an  individual  from  an  agency 
under  false  pretenses.  The  offenses 
enumerated  in  paragraph  (d)  of  this  sec¬ 
tion  and  this  paragraph  (e)  are  mis¬ 
demeanors,  with  fines  not  to  exceed 
$5,000. 

§215.13  Crnrral  exemption!!. 

(a)  Pursuant  to  5  U.S.C.  552a  (j)(2), 
the  Administrator  may,  where  there  is  a 
compelling  reason  to  do  so,  exempt  a 
system  of  records  within  the  Agency  from 
any  part  of  the  Act,  except  subsections 
(b),  (c)  (1)  and  (2),  (e)(4)(A)  through 
(F).  (e)  (6),  (7),  (9),  (10),  and  (11), 
and  (1)  thereof,  if  the  system  of  records 
is  maintained  by  the  Agency  or  com¬ 
ponent  thereof  which  performs  as  its 
principal  function  any  activity  pertaining 
to  the  enforcement  of  criminal  laws,  in¬ 
cluding  police  efforts  to  prevent,  control, 
or  reduce  crime  or  to  apprehend  crimi¬ 
nals.  and  the  activities  of  prosecutors, 
courts,  correctional,  probation,  pardon, 
or  parole  authorities,  and  which  con¬ 
sists  of : 

(1)  Information  compiled  for  the  pur¬ 
pose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  con¬ 
sisting  only  of  identifying  data  and  no¬ 
tations  of  arrests,  the  nature  and  dis¬ 
position  of  criminal  charges,  sentencing, 
confinement,  release,  and  parole  and  pro¬ 
bation  status; 

(2)  Information  compiled  for  the  pur¬ 
pose  of  a  criminal  investigation,  includ¬ 
ing  reports  of  Informants  and  investiga¬ 
tors,  and  associated  with  an  identifiable 
individual:  or 

(3)  Reports  identifiable  to  an  individ¬ 
ual  compiled  at  any  stage  of  the  process 
of  enforcement  of  the  criminal  laws  from 
arrest  or  indictment  through  release 
from  supervision. 

(b)  Each  notice  of  a  system  of  records 
that  is  the  subject  of  an  exemption  under 
this  section  will  include  a  statement  that 
the  system  has  been  exempted,  the  rea¬ 
sons  therefor,  and  a  reference  to  the 
Federal  Register  issue  where  the  exemp- 
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tion  rule  can  be  found. 

(c)  The  systems  of  records  to  be  ex¬ 
empted  under  section  (j)(2)  of  the  Act. 
the  provisions  of  the  Act  from  which  they 
are  being  exemoted,  and  the  iustiPcatlon 
for  the  exemptions,  are  set  forth  below: 

(1)  Criminal  Law  Enforcement  Rec¬ 
ords.  This  system  of  records  is  to  be  ex¬ 
empted  from  sections  (c)  (3)  and  (4), 

(d) .  (e)  (1).  (2),  and  (3),  (e)  (4)  (G), 
(H).  and  (I),  (e)  (5)  and  (8).  (f).  (g) 
and  (h)  of  the  Act.  These  exemptions  are 
necessary  to  insure  the  proper  function¬ 
ing  of  the  Jaw  enforcement  activity,  to 
protect  confidential  sources  of  Informa¬ 
tion.  to  fulfill  promises  of  confidentiality, 
to  maintain  the  integrity  of  the  law  en¬ 
forcement  procedures,  to  avoid  prema¬ 
ture  disclosure  of  the  knowledge  of  crim¬ 
inal  activity  and  the  evidentiary  bases  of 
possible  enforcement  actions,  to  prevent 
Interference  with  law  enforcement  pro¬ 
ceedings,  to  avoid  the  disclosure  of  inves¬ 
tigative  techniques,  and  to  avoid  the  en¬ 
dangering  of  law  enforcement  personnel. 

# 

§215.14  Specific  expinplions. 

fa)  Pursuant  to  5  U.S.C.  552a(k)  the 
Administrator  may,  where  there  is  a 
compelling  reason  to  do  so,  exempt  a  sys¬ 
tem  of  records,  from  any  of  the  provi¬ 
sions  of  subsections  (c)(3),  (d),  (e)(1), 

(e)  (4)  (G) .  (H) .  and  (I) .  and  (f )  of  the 
Act  if  a  system  of  records  is; 

(1)  Subject  to  the  provisions  of  5 
U.S.C.  552(b)(1): 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other  than 
material  within  the  scope  of  subsection 

(j)(2)  of  the  Act:  Provided,  however, 
That  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  to  which  he  or 
she  would  otherwise  be  eligible,  as  a 
result  of  the  maintenance  of  such  ma¬ 
terial,  such  material  shall  be  provided 
to  such  individual,  except  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence; 

(3)  Maintained  in  connection  with 
providing  protective  services  to  the  Pres¬ 
ident  of  the  United  States  or  other  in¬ 
dividuals  pursuant  to  18  U.S.C.  3056; 

(4)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records: 

(5)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  or  access 
to  classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or.  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence; 

•  (6)  Testing  or  examination  material 


used  solely  to  determine  Individual  qual¬ 
ifications  for  appointment  or  promotion 
in  the  Federal  service,  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process;  or 

(7)  Elvaluation  material  used  to  de¬ 
termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  Information  to  the  Govern¬ 
ment  under  an  expre.ss  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  this  section,  under  an  implied  promise 
that  the  Identity  of  the  source  would  be 
held  In  confidence. 

(b)  Elach  notice  of  a  system  of  records 
that  is  the  subject  of  an  exemption  im- 
der  5  U.S.C.  552a(k)  will  include  a  state¬ 
ment  that  the  system  has  been  exempted, 
the  reasons  therefor,  and  a  reference  to 
the  Federal  Register  issue  where  the  ex¬ 
emption  rule  can  be  found. 

(c)  The  systems  of  records  to  be  ex¬ 
empted  under  section  (k)  of  the  Act,  the 
provisions  of  the  Act  from  whiih  they 
are  being  exempted,  and  the  justification 
for  the  exemptions,  are  set  forth  below: 

(1)  Criminal  Law  Enforcement  Rec¬ 
ords.  If  the  5  U.S.C.  552a(j)(2)  exemp¬ 
tion  claimed  under  paragraph  (c)  of 
i  215.13  and  on  the  notice  of  systems  of 
records  to  be  published  in  the  EYderal 
Register  on  this  same  date  is  held  to  be 
invalid,  then  this  system  is  determined 
to  be  exempt,  under  5  U.S.C.  552  (a)  Tk) 
(1)  and  (2)  of  the  Act,  from  the  provi¬ 
sions  of  5  U.S.C.  552a  (C)(3).  (d).  (eXl), 
(e)(4)  (G).  (H).  and  (I).  and  (f). 
ITie  reasons  for  asserting  the  exemptions 
are  to  protect  the  materials  required  by 
Ebcecutive  Order  to  be  kept  secret  in  the 
interest  of  the  national  defense  or  for¬ 
eign  policy,  to  prevent  subjects  of  in¬ 
vestigation  from  frustrating  the  investi¬ 
gatory  process,  to  insure  the  proper 
functioning  and  integrity  of  law  enforce¬ 
ment  activities,  to  prevent  disclosure  of 
investigative  techniques,  to  maintain  the 
ability  to  obtain  necessary  information, 
to  fulfill  commitments  made  to  sources 
to  protect  their  identities  and  the  con¬ 
fidentiality  of  information  and  to  avoid 
endangering  these  sources  and  law  en¬ 
forcement  personnel. 

(2)  Personnel  Security  and  Suitability 
Investigatory  Records.  This  system  is 
exempt  under  U.S.C.  552a  (k)  (1).  (k)  (2). 

(k)(3),  and  (k)  (5)  from  the  provisions 
of  5  U.S.C.  552a  (c)(3),  (d).  (e)(1).  (e) 
(4).  (G),  (H),  and  (I).  and  (f).  These 
exemptions  are  claimed  to  protect  the 
materials  required  by  Executive  Order  to 
be  kept  secret  in  the  interest  of  national 
defense  or  foreign  policy,  to  prevent  sub¬ 
jects  of  investigation  from  frustrating 
the  investigatory  process,  to  insure  the 
proper  functioning  and  integrity  of  law 
enforcement  activities,  to  prevent  dis¬ 
closure  of  investigative  techniques,  to 
assure  the  protection  of  the  President,  to 
maintain  the  ability  to  obtain  candid 
and  necessary  information,  to  fulfill 
commitments  made  to  sources  to  protect 
the  confidentiality  of  Information,  to 
avoid  endangering  these  sources  and. 


ultimately,  to  facilitate  proper  selection 
or  continuance  of  the  best  applicants  or 
persons  for  a  given  position  or  contract. 
Special  note  is  made  of  the  limitation  on 
the  extent  to  which  this  exemption  may 
be  asserted. 

(3)  Litigation  Records.  This  system  is 
exempt  under  5  U.S.C.  552a  (k)(l),  (k) 

(2) ,  and  (k)  (5)  from  the  provisions  of  5 
use.  552a  (c)(3).  (d),  (e)(1).  (e)(4) 

(G) .  (H),and  (I),and  (f) .  These  exemp¬ 
tions  are  claimed  to  protect  the  mate¬ 
rials  required  by  Executive  Order  to  be 
kept  secret  in  the  interest  of  national  de¬ 
fense  or  foreign  policy,  to  prevent  sub¬ 
jects  of  investigation  from  frustrating 
the  investigatory  process,  to  insure  the 
proper  functioning  and  Integrity  of  law 
enforcement  activities,  to  prevent  dis¬ 
closure  of  investigative  techniques,  to 
maintain  the  ability  to  obtain  candid 
and  necessary  information,  to  fulfill 
commitments  made  to  sources  to  protect 
the  confidentiality  of  information,  to 
avoid  endangering  these  sources  and. 
ultimately,  to  facilitate  proper  selection 
or  continuance  of  the  b^t  applicants  or 
persons  for  a  given  position  or  contract. 

(4)  Employee  Equal  Employment  Op¬ 
portunity  Complaint  Investigatory  Rec¬ 
ords.  This  system  is  exempt  under  5 
U.S.C.  552a  (k)(l).  (k)(2).  (k)(4).and 
(k)  (5)  from  the  provisions  of  5  U.S.C. 
552a  (c)(3).  (d).  (e)(1).  (e)(4),  (G). 

(H) .  and  (I),  and  (f) .  These  exemptions 
are  claimed  to  protect  the  materials  re¬ 
quired  by  Executive  Order  to  be  kept 
secret  in  the  interest  of  national  defense 
or  foreign  policy,  to  prevent  subjects  of 
investigation  from  frustrating  the  inves¬ 
tigatory  process,  to  insure  the  proper 
functioning  and  integrity  of  law  enforce¬ 
ment  activities,  to  prevent  disclosure  of 
investigative  techniques,  to  maintain  the 
ability  to  obtain  candid  and  necessary 
information,  to  fulfill  commitments 
made  to  sources  to  protect  the  confiden¬ 
tiality  of  information,  to  avoid  endan¬ 
gering  these  sources  and,  ultimately,  to 
facilitate  proper  selection  or  continuance 
of  the  best  applicants  or  persons  for  a 
given  position  or  contract,  and  to  pre¬ 
vent  interference  with  a  legitimate,  Con- 
gressionally  sanctioned  activity. 

(5)  llie  following  systems  of  records 
are  exempt  under  5  U.S.C.  552a  (k)  (5) 
from  the  provisions  of  5  U.S.C.  552a  (c) 

(3) .  (d).  (e)(1).  (e)(4)  (G).  (H).  and 

(I)  .  and  (f ) : 

(i)  Ehnployee  Conduct  and  Discipline 
Records 

(ii)  Employee  Relations  Records. 

This  exemption  is  claimed  for  these 
systems  of  records  to  maintain  the  abil¬ 
ity  to  obtain  candid  and  necessary  in¬ 
formation.  to  fulfill  commitments  made 
to  sources  to  protect  the  confidentiality 
of  information,  to  avoid  endangering 
these  sources  and,  ultimately,  to  facili¬ 
tate  proper  selection  or  continuance  of 
the  best  applicants  or  persons  for  a  given 
position  (H*  contract.  Special  note  is  made 
of  the  limitation  on  the  extent  to  which 
this  exemption  may  be  asserted.  The 
existence  and  general  character  of  the 
information  exempted  will  be  made 
known  to  the  individual  to  whom  it  per¬ 
tains. 
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ArriNDix  A  — /or  Intertulioiml  DtvOopmtia,  •d4rtt$  and  UedLiant  of  aglet*  rtftrtnttd  in  Ike  rtgulalient  and 

nalk** 


MklUng  Mldrass 


liOekUon 


I.  In  tha  UnlUd 
SUtaa: 
omcx 

8Uta  Department...  A.I.D.,  WasMnfton,  D.C.  a062> . >30 31st  St.  NW.,  Washinfton,  D.C. 

State  Department . do . Sli23d  St.  NW.,  WMhtncton,  D.C. 

Annei  3. 

SUte  Department,  . do .  1901  PennsyWanla  Aee.  NW.,  Washincton, 

Annei  5.  D.C. 

StaU  Department . do .  1101  Wilson  Bled.,  ArUntton,  Va. 

Annei  II. 

...do . 


Universal  North 
Buildlnf. 

Pomponlo  Plasa 
Biuldliw. 

Rosslyn  Plata 
“E'^  Building. 

Roeslyn  Plata 
••C’’  Building. 

New  Cumberland...  A.I.D.  Eicess  Property  Division,  Bulldli^ 
M-S,  New  Cumberland  Army  Depot, 
New  Cumberland,  Pa.  17070. 

11.  Abroad: 

MUSION 

Alghanlstan . USAID  to  Afghanistan,  e/o  American 

Embassy,  Kabul,  Afghanistan. 

Bangladesh .  USAID,  c/o  American  Embassy,  Dacca, 

Bangladesh. 

Bratll .  USAID  to  Bratil,  CAIZA  Postal  14-3m, 

Brasilia  D.F.,  Bratll 


1975  Florida  Avo.  NW.,  Washington,  D.C. 

do .  I7S5  North  Lynn  St.,  ArUngton,  Va. 

do . . . . .  1031  N.  Kent  St.,  Arlington,  Va. 

.do . leoi  N.  Kent  St..  ArUi«ton.  Va. 

Building  S4-5,  New  Cumberland  Army 
Depot,  New  Cumberland,  Pa.  17070. 


Watlr  Abkar  Khan  Mina,  Kabul,  Afghan- 
IstAII. 

Adamjee  Court  Bldg.  Montllheel,  ■  Dacca, 
Barwiadesh. 

Ed.  Bandelrantes,  8C8  Q.  17.  Lota  3/5, 
Brasilia.  Bratil. 


British  Honduras _ American  Consulate,  Bellte  City,  British  Uabourel  Lane  and  Hutaon  St..  Bellte  City. 

"  —  Bellte. 

MS  Almlrante  Orau  St.,  La  Pas,  Bolivia. 

Rue  du  Lt.  Col.  Colonoa  d’Omano,  N'L|a- 
mena.  Chad. 

Rue  Nachtlgal,  Yaounde,  Cameroon. 

Avenlda  B.  O’HIgglns  No.  IIM,  Santiago, 
Chile. 

Carrera  10  Nr  30-49,  Bogota.  Colombia. 

Avenlda  S  CaUe  I,  San  Joaa,  Costa 
Rlea. 

Calls  Cesar  Nloolas  Penaen  and  Calls- 
Leopoldo  Navarro,  Santo  Domingo,  Do, 
mlnlcan  RepubUc. 

120  Avenlda  Patria,  Quito,  Ecuador. 


Honduras. 

Bolivia . USAID  to  Bolivia,  c/o  American  Embassy, 

La  Pat,  Bolivia  * 

Chad . Country  Development  Officer,  c/0  Ameri¬ 

can  Embassy,  N'Djamena,  Cbaid. 

Cameroon . Area  Development  Office,  e/o  American 

Embassy,  Yaounde,  Cameroon. 

Chile .  USAID  to  Chile,  c/o  American  Embassy, 

Santiago,  Chile. 

Colombia .  USAID  to  Colombia,  c/o  American  Em- 

bamy,  Bogota,  Colombia. 

Costa  Rica . Office  of  AID  Affairs,  cjo  American  Em¬ 

bassy,  San  Jose,  Costa  Rica. 

Dominican  Republic.  USAID  to  Dominican  RepubUc,  c/o  Ameri¬ 
can  Embassy,  Santo  Domingo,  Dominican 
RsmbUe. 

Ecuador.. .  USAID  to  Equador,  c/0  American  Em- 

bamy,  Quito,  Ecuador. 


Egypt .  USAID,  American  Embassy,  Cairo,  Egypt..  5  Sharia  Latin  America,  Carlo,  Egypt. 

El  wvador .  USAID  to  El  Salvador,  eA>  American  Em-  No.  12n,  35  Avenlda  Norte,  San  Mv 

bassy,  San  Salvador,  El  Salvador.  El  f 

_ U  said  to  Rthiopto,eA>  American  Embassy,  Crow 


Ethiopia.. 


Ouatemala  City,  Oiiatemala. 

05  Main  St.,  Georgetown,  Guyana. 

American  Embassy,  Harry  Truman  Blvd., 
Port  an  Priitce,  Haiti. 

Avenlda  La  Pat,  Tegucigalpa,  Honduras. 

LanfasTcgur  21,  Reykjavik,  Iceland. 


Norte,  San  Salvador, 

i  Salvador. 

...  ..  Crown  Prince  Aslaw  Woasen  St.,  Addis 

Addis  Ababa,  Ethimila.  Ababa,  Ethiopia. 

France .  U.S.  Mission  to  the  OECD,  e/o  American  U  Villa  Croti  mvort,  Paris,  France. 

Embassy,  Paris,  France. 

Ghana .  USAID,  P.O.  Bos  lOM,  Accra,  Ghana . .  Liberia  and  Rowe  Roads,  Accra,  Gharm. 

Guatemala .  USAID/ROCAP,  ch  American  EmbM^,  U8AID/ROCAP,  7-80,  Sth  St.,  Zone  9, 

Guatemala  City,  Guatemala.  . 

Gnyaiuk .  USAID  to  Guyana,  e/o  American  Embassy, 

Georgetown  Guyana. 

Haiti . Office  of  AID  Reprmentatlve,  American 

Embassy,  Port  au  Prince,  Haiti. 

Honduras .  USAID  to  Honduras,  e/o  American  Em¬ 

bassy,  TegudgalpajBondnras. 

Iceland . . American  Embassy,  Reykjavik,  Iceland _ ...  .,^,.4...., - 

India .  USAID  to  India,  e/o  Aniiwican  Embassy,  Shantl  Path,  Chanakyapuri  21,  New  Delhi, 

New  Delhi,  India  11.  India. 

Indonasis. .  USAID  to  Indonaala,  e/o  American  Em-  Medan  Merdaka,  Selatan  5,  Jakarta,  Indo- 

baasy,  Jakarta,  Indonesia.  nesla. 

Italy . American  Embassy,  Rome,  Italy . Via  Vaneto  119,  Rome,  Italy. 

Ivory  Coast .  Regional  Economic  Development  Services  5,  Roe  Jesse  Owens,  AUdh^  Ivory  Coast. 

Officaa/West  Africa,  ^  American  Em¬ 
bassy,  Abidlan,  Ivory  Coast. 

Jamaica. . Office  of  AID  Affairs,  e/o  American  Em-.  American  Embassy,  tt  Duke  St.,  Kingston, 

bassy,  Klngstop,  Janialca.  Jamaica. 

Jordan. . .  American  Embassy,  Amman,  Jordan . Jebel  Anunan.  Amntan.  Jordan. 

Kenya. .  USAID  to  Kenya,  P.O.  BoxtaOl,  Nairobi,  Cotts  HouscTEllot  St.,  Nalrobl,Kanya. 

Kenya. 

Korea. .  USAID  to  Korea,  e/o  American  Embassy, 

Seoul,  Korea. 

AID  Regional  Training  Office,  e/o  Ameri¬ 
can  Embassy.  Beirut,  Lebanon. 


New  Seoul  Bl^.  1500  82-7, 2-KA,  Chungrau- 
Ro;  Chung-Ku,  Seoul,  Korea. 

Comlche  at  Rue  Aiv  Mreisaeh,  Beirut, 
Lebanon. 


Roe  Tastard  and  Rne  Mohamad  V,  Bamako, 
Matt. 

American  Embassy,  Nouakchott,  Mauri- 


Morocco. 


Liberia -  USAID,  P.O.  ^xI445|Moim>v1a,  Liberia...  United  Nations  Dr.,  Monrovia,  LIbela. 

Matt . Country  DavekMornant  Officer,  c/o  Ameri-  -  —  •  ■  ■  -  . - 

can  Embassy,  Bamako,  Mall. 

Mauritania. . Country  DavMopuMut  Officer,  e/o  American 

Embassy,  Nouakchott,  Mauritania. 

. Office  of  AID  Affairs,  e/o  American  Em¬ 
bassy.  iSeTioo  D.F.  Mexico. 

. USAID  to  Morocco,  e/o  Amatloan  Embassy, 

Rabat,  Morocco. 

Nepal . .  USAID  to  Nepal,  e/o  Amarlean  Embassy,  Rahl  Bhawan,  Kathmandu,  Nepal 

Kathmandu,  NapiM. 

NIcatagua .  USAID  to  Nieiutil|na,  0/0  American  Em 

bMt^  MftntCQta 

Niger _ _ _ Area  Devalapinent  Offiee,  e/o  American  Taatala  Road,  Niamey,  Niger. 

Embany,  Niamey,  Niger. 

Nigeria .  U§AID  tojflgarla,  ^  American  Embassy,  1/8  Molonay  St.,  Lagoa,  Nigeria. 

Pakistan . 


Cor.  Danubio  and  Paseo  de  la  Reforma,  806, 
Colonia  Cuauhtemoc.  Mexleo  D.F.  Mexico. 
2  Ave.  de  Marrakech,  Rabat,  Morocco. 


Boulevard  Somota,  Managua,  Nicaragua. 


.-USaK’,  P^^x  loss,  Idamabad,  Paki¬ 


stan. 


Panama . . . USAID  to  Panama,  e/o 

bamy,  Panama  City,  Panama. 


Diplomatic  Enclave,  Ranma  4,  Islamabad, 
Pakistan. 

American  Em-  USAID  Main  Bldg.,  Cemanto  Patumu 
Bldg.,  Manuel  Bs^iMsa  Batlria,  Panama 
City,  Pattama. 
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MaUlnc  addraM 


Location 


Paracuay.... 

P«u . 

PhlUppines.. 

Pottugal . 

Puerto  Rico. 

Saoagal . 

Sri  Lanka... 

Sudan . 

SwaBlland... 

SwiUarland. 
Syria . 

Taiwan . 

Tantanla.... 

Thailand.... 

To|o . 

Tunlala . 

Turkey . 

Upper  Volta. 

Urufuay _ 

Ycnien _ 

Zalie . 


USAID  to  Paracuay,  c/o  American  Em- 
baMV,  Afundon,  Paracuay. 

USAID  to  Peru,  c/o  American  EmbaMy, 
Lima,  Peru. 

USAID  to  the  Repuhlle  cft  the  PhlUpplnea, 
c/o  American  EmbaMy,  Manila,  Philip¬ 
pi  nea. 

American  EmbaMy,  Llabon,  APO  New 
York  00078. 

c/o  Aaaistant  Secretary,  International  Ei- 
chan^  Department  o(  State,  Common- 
wealto  of  Puerto  Rlcc ,  San  Juan,  Puerto 
Rico. 

Area  Development  OflBee,  c/o  American 
EmbaMjL  Dakar,  Senec al. 

Office  of  AID  ReprecentatlTe,  c/o  American 
Embaisy,  CMombo,  Sri  Lanka. 

AID  Aflain  OAoe,  e/o  EmbaMy  of  the 
Natherlande,  Ehartoum,  Sudan. 

OfBoe  of  Southern  African  Recional  Actle- 
ItlM,  Coordlnattoo/Mbabane,  e/o  AmMl- 
can  Embaaey,  MhMane,  Swaxlland. 

U.S.  Mltrion  to  International  Orcanltatlon, 
c/o  Amemb.  Oeoeva.  Swltacrland. 

OSee  of  A.I.D.  RenremtatlTe,  c/o  Ameri¬ 
can  Bmhamy,  Damaacua,  Syria  Arab 
Republic. 

Offloe  of  AID  Affalra,  e/o  American  Bm- 
baHT,  Talpai,  Taiwan. 

USAID  to  Uuted  Republic  of  Tantanla, 
e/o  American  EmbaMy,  Dar  ea  Salaam, 
Tantanla. 

USOM,  e/o  American  Embaaay,  Banfkok, 
Thailand. 

Area  Development  Offloer,  e/o  Americah 
Embaaay,  Niamey,  Niger. 

USAID  to  Tuniala.  e/o  American  Bm- 
baaey  Tunla.  Tuniala. 

USAID,  PKM,  Cankaya,  Ankara,  Turkey.. 

AID  Country  DevelMment  Offloer  <Vo 
Ameilean  EmbaMy,  Ouagadoucou,  Upper 
Volta. 

Offlee  of  AID,  RepraeantativVMontevldeo, 
c/o  American  EmbaMy,  Montevideo, 
Uruguay. 

Offloe  of  AID  Affaire,  c/o  American  Em¬ 
bassy,  Sana,  Yemen. 

USAID  to  Republic  of  Zaire,  c/o  American 
EmbaMy,  Klnahaaa,  Republic  of  Zaire. 


100  KubltacbMc,  Asuncion,  Paraguay. 
Av.  Eapana  MO,  Lima,  Pam. 

1680  Roxm  Blvd.,  Manila.  PhlUpplnea. 


Avenida  Duque  de  Louie  No.  M,  Llabon, 
Portugal. 

OTC,  San  Juan,  Puerto  Rico. 


BIAO  Bunding,  Place  de  I’ Independence, 
Dakar,  Senegal. 

44  OaUe  Road,  Colpetty,  Colombo,  Sri 
Lanka. 

Oambouria  Ave.,  Khartoum,  Sudan. 

OSA  RAC-HdqU,  218  OlUfUan  St.,  Mbabane, 
Swatlland. 

80  Rue  de  Lauaanne,  Oeneva,  Swltterland. 

Chare  (Ave.)  Al-Manaour,  Abo,  Rommanlb, 
Damaacua,  Syria. 

No.  2  Chung  Hsiao  West  Road,  Second 
Sectiori,  Talpai,  Taiwan. 

National  Bank  of  Commerce  Bldg,  on  City 
Drive,  Dar  ea  Salaam,  Tantanla. 

05  WlrelCM  Road,  BangkiA,  Thailand. 

Rue  Pelletier  Caventor  and  rue  Vanban, 
Lome,  Togo. 

140  Aveneue  de  la  Llberte,  Tunis,  Tunisia. 

Clnnah  Caddesl,  No.  16,  Ankara,  Turkey. 

Bolte  Poatale  15,  Ouagadougou,  Upper  Volta. 


Lauro  Muller  1776,  Montevideo,  Uruguay. 


American  EmbaMy,  Sana,  Yemen  Arab 
Republic. 

SIO  Ave.  des  Avlateun,  Klnsbam,  Zaire.' 
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PRIVACY  ACT  ISSUANCES 


Title  1 — General  Provisions 
CHAPTER  IV— MISCELLANEOUS 
AGENCIES  (PRIVACY  REGULATIONS) 

PART  415— BOARD  FOR  INTERNATIONAL 
BROADCASTING— PRIVACY  ACT  IMPLE¬ 
MENTATION 

Sec. 

416.1  Purpose  and  scope. 

416.3  Deflultlons. 

416.3  Procedures  for  requests  pertaining  to 

Individual  records  In  a  record 
system. 

415.4  Times,  places  and  requirements  for 

the  Identification  of  the  Individual 
making  a  request. 

416.5  Disclosure  of  requested  Information 

to  the  record. 

416.6  Access  to  the  accounting  of  dlsclo* 

sures  from  records. 

415.7  Request  for  correction  or  amendment 

to  the  record. 

415.8  Agency  review  of  request  for  cor¬ 

rection  dr  amendment  of  the 
record. 

415.9  Appeal  of  an  Initial  adverse  agency 

determination  on  correction  or 
amendment  of  the  record. 

416.10  Disclosure  of  record  to  a  person  other 

than  the  Individual  to  whom  the 
record  peitalns. 

415.11  Fees. 

Authority:  6  U.S.C.  652a;  Pub.  L.  93-570. 
§415.1  Purpose  and  scope. 

The  purposes  of  these  regulations  are 
to: 

(a)  Elstablish  a  procedure  by  which  an 
individual  can  determine  if  the  Board 
for  International  Broadcasting  (here¬ 
after  known  as  the  Board)  maintains 
a  system  of  records  which  includes  a 
record  pertaining  to  the  individual;  and 

(b)  Establish  a  procedure  by  which  an 
individutd  can  gain  access  to  a  record 
pertaining  to  him  or  her  for  the  purpose 
of  review,  amendment  and/or  correction. 

§  415.2  Definilions. 

For  the  purpose  of  these  regulations — 

(a)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence; 

(b)  The  term  "maintain”  includes 
maintain,  collect,  use  or  disseminate; 

(c)  The  term  “record  means  any  item, 
collection  or  grouping  of  information 
about  an  individual  that  is  maintained 
by  the  Board,  including,  but  not  limited 
to,  his  or  her  employment  history,  payroll 
Information,  and  financial  transactions 
and  that  contains  his  or  her  name,  or  the 
identifying  number,  ssmbol,  or  other 
identifying  particular  assigned  to  the 
individual,  such  as  social  security 
number; 

(d)  The  term  “system  of  records” 
means  a  group  of  any  records  under 
the  control  of  tlje  Board  from  which  in¬ 
formation  is  retrieved  by  the  name  of  the 
individual  or  by  some  identifying  num¬ 
ber,  symbol,  or  other  Identifying  par¬ 
ticular  assigned  to  the  individual;  and 


(e)  The  term  “routine  use”  means, 
with  respect  to  the  dlrolosure  of  a  rec¬ 
ord,  the  use  of  such  record  for  a  purpose 
which  Is  comptalble  with  the  purpose  for 
which  it  w'as  collected. 

§  415.3  Proccdurca  fur  roqursls  pertain¬ 
ing  to  individual  records  in  a  record 
system. 

An  individual  shall  submit  a  request 
to  the  Budget  and  Administrative  Ofli- 
cer  of  the  Board.  Suite  430,  1030  Fif¬ 
teenth  Street,  Northwest,  Washington, 
D.C.  20005,  in  person  or  in  writing,  to 
determine  if  a  system  of  records  named 
by  the  individual  contains  a  record  per¬ 
taining  to  the  individual,  or  if  the  Board 
maintains  any  systems  of  record  which 
pertain  to  the  individual.  The  individual 
shall  submit  a  request  to  the  Budget  and 
Administrative  OfiDcer  of  the  Board 
which  states  the  individual’s  desire  to 
review  his  or  her  record.  Individuals  who 
require  assistance  in  Identifying  systems 
of  record,  or  in  preparing  requests  identi-  . 
fylng  systems  of  record  for  access,  or  who 
need  assistance  in  requesting  amend¬ 
ments,  may  address  such  requests  to  the 
Budget  and  Administrative  Officer  of  the 
Board.  Suite  430  1030  Fifteenth  Street, 
Northwest,  Washington,  D.C.  20005. 

§  415.4  Times,  j>laccs,  and  requireiiieiits 
for  the  identification  of  the  individ¬ 
ual  making  a  request. 

An  individual  making  a  request  to  the 
Budget  and  Administrative  Officer  of  the . 
Board  pursuant  to  S  415.3  shall  present 
the  request  at  the  Board  offices.  Suite  430, 
1030  Fifteenth  Street,  NW.,  Washington, 
D.C.  20005,  on  any  business  day  between 
the  hours  of  9  a.m.  and  5:30  p.m.,  or  in 
writing.  The  individual  submitting  the 
request  should  present  himself  or  herself 
at  the  Board’s  offices  with  a  form  of 
Identification  which  will  permit  the 
Board  to  verify  that  the  Indl^dual  is  the 
same  individual  as  contained  in  the  rec¬ 
ord  requested,  such  as  a  valid  driver’s 
permit,  employee  identification  card,  or 
Medicare  card,  or  a  signed  statement 
from  the  individual  asserting  his  or  her 
identity  and  stipulating  that  he  or  she 
understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  individual  under  false  pre¬ 
tenses  is  punishable  by  a  fine  of  up  to 
$5,000.  If  the  individual  seeks  access  by 
mail,  the  Board  will  require  similar  iden¬ 
tification  as  required  of  those  persons 
requesting  access  to  records  in  person,  or 
by  identifying  data  such  as  name,  date 
of  birth,  or  system  persontd  identifier  (If 
known  to  the  individual).  Requests  for 
access  to  systems  of  record  will  be  ac¬ 
knowledged  within  ten  days  of  receipt. 
The  acknowledgement  will  indicate 
whether  or  not  access  can  be  granted 
and.  if  so,  that' it  will  be  within  a  30- 
day  period  unless,  for  g<xxi  cause  sliown, 
the  Board  Is  unable  to  do  so. 


§  415.5  Diftcloaure  of  rcaucslr«l  iiifor- 
malion  to  the  individual. 

Upon  verlfi(»tion  of  Identity  either  in 
person  or  in  written  form  to  the  Budget 
and  Administrative  Officer  of  the  Board, 
Suite  430,  1030  Fifteenth  Street.  North¬ 
west,  Washington.  D.C.  20005,  and  in 
accordance  with  the  identification  pro¬ 
visions  of  S  415.4,  the  Board  shall  dis¬ 
close  to  the  individual  the  Information 
contained  in  the  record  which  pertains 
to  that  individual.  The  individual  may 
be  accompanied  for  the  purpose  by  a 
person  of  his  or  her  choosing.  Upon  re¬ 
quest  of  the  individual  to  whom  the  rec¬ 
ord  pertains,  all  Information  in  the  ac¬ 
counting  of  disclosures  will  be  made 
available.  If.  for  any  unforeseen  circum¬ 
stances.  or  in  an  unusual  situation  when 
it  may  be  necessary  to  deny  a  person  ac¬ 
cess,  the  individual  will  be  advised  of  the 
reasons  therefor,  and  his  or  her  right 
to  Judicial  review  under  5  U.S.C.  552a 

(f)(4). 

§  415.6  Aceem  to  the  accounting  uf  dis- 
clofinres  from  records. 

Tlie  Privacy  Act  requires  that  with 
some  limited  exceptions  individuals  may 
request  access  to  a  list  of  those  to  whom 
records  about  them  have  been  disclosed. 
Individuals  seeking  access  to  the  ac¬ 
counting  of  disclosures  from  records  per¬ 
taining  to  them  should  follow  the  same 
'procedures  as  established  above  for  ac¬ 
cess  to  the  records  themselves  (see 
SS  415.3.  415.4,  415.5). 

§  415.7  Rripieiil  for  correction  or  aniciul- 
ment  to  the  record. 

'The  individual  should  submit  a  request 
to  the  Budget  and  Administrative  Officer 
of  the  Board  which  states  the  individ¬ 
ual’s  desire  to  correct  or  to  amend  his  or 
her  record  This  request  is  to  be  made  in 
accord  with  the  provisions  of  S  415.4. 

§  4 1 5.8  Agency  review  of  request  for  cor¬ 
rection  or  amendment  of  the  record. 

Within  ten  working  days  of  the  receipt 
of  the  request  to  correct  or  to  amend  the 
record,  the  Budget  and  Administrative 
Officer  of  the  Board  will  acknowledge  in 
writing  such  receipt  and  promptly 
either — 

(a)  Make  any  correction  or  amend¬ 
ment  or  any  portion  thereof  which  the 
individual  believes  is  not  accurate,  rel¬ 
evant,  timely,  or  complete;  or 

(b)  Inform  the  individual  of  his  or 
her  refusal  to  correct  or  to  amend  the 
record  in  accordance  with  the  request, 
the  reason  for  the  refusal,  and  the  pro¬ 
cedures  established  by  the  Board  for  the 
individual  to  request  a  review  of  that 
refusal.  Corrections  or  amendments  will 
be  sent  to  prior  recipients  of  the  record 
in  question,  to  the  extent  that  the  Board 
has  an  accounting  of  the  disclosure  of 
the  record  of  that  information. 
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§  415.9  Appeal  of  an  initial  advene 
agency  determination  on  correction 
or  amendment  of  the  record. 

An  individual  who  disagrees  with  the 
refusal  of  the  Budget  and  Administrative 
oncer  of  the  Board  to  correct  or  to 
amend  his  or  her  record  may  submit  a 
request  for  a  review  of  such  refusal  to 
the  Executive  Director  of  the  Board  for 
International  Broadcasting,  Suite  430, 
1030  Fifteenth  Btreet,  NW..  Washington. 
D.C.  20005.  The  Executive  Director  will, 
not  later  than  thirty  working  days  from 
the  date  on  which  the  individual  re¬ 
quests  such  review,  complete  such  review 
and  make  a  final  determination  unless, 
for  good  cause  shown,  the  Executive  Di¬ 
rector  extends  such  thirty  day  period.  If, 


after  his  or  her  review,  the  Executive 
Director  also  refuses  to  correct  or  to 
amend  the  record  in  accordance  with 
the  request,  the  individual  may  file  with 
the  Board  a  concise  statement  setting 
forth  the  reasons  for  his  or  her  disagree¬ 
ment  with  the  refusal  of  the  Board  and 
may  seek  judicial  review  of  the  Executive 
Director's  determination  imder  5  n.S.C. 
552a(g)  (IXA).  A  copy  of  the  corrected 
record  or  statement  of  dispute  will  be 
provided  to  prior  recipients  of  the  infor¬ 
mation  in  question,  to  the  extent  that 
the  Board  has  an  accounting  of  the  dis¬ 
closure  of  that  information. 

S  415.10  DUcloture  of  record  to  a  per¬ 
ron  other  than  the  individual  to  whom 
the  record  pertains. 


The  Board  will  not  disclose  a  record  to 
any  individual  other  than  to  the  individ¬ 
ual  to  whom  the  record  pertains  without 
receiving  the  prior  written  consent  of 
the  individual  to  whom  the  record  per¬ 
tains,  except  as  required  or  permitted 
under  5  U.S.C.  552a(b). 

§415.11  Fees. 

If  an  individual  requests  copies  of  his 
or  her  record,  he  or  she  shall  be  charged 
ten  cents  per  page  for  any  copying 
charges  In  excess  of  $25.00.  Bi  cases  of 
indigency,  the  Board  may  waive  such 
fees.  In  cases  where  copjrlng  charges  ex-, 
ceed  $25.00,  advance  payment  will  be 
required. 
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Title  36— Parlts,  Forests,  end 
Public  Property 

CHAPTER  X— COMMISSION  OF  FINE  ARTS 

PART  1002— RULES  FOR  COMPLIANCE 
WITH  5  U.S.C.  552s,  THE  PRIVACY  ACT 
OF  1974 

Sec. 

1003.1  Rules  for  determining  if  an  individ¬ 

ual  U  the  subject  of  a  record. 

1002.2  Requests  for  access. 

1002.3  Access  to  the  accounting  of  disclo- 
'  sure  from  records. 

1002.4  Requests  for  copies  of  records. 

1003.6  Requests  to  amend  records. 

1002.6  Requests  for  review. 

1002.7  Schedule  of  fees. 

Authoritt:  Pub.  L.  93-679,  88  Stat.  1896  <5 
U.S.C.  652a(f)). 

§  1002.1  Rules  for  determining  if  an  in¬ 
dividual  is  the  subject  of  a  record. 

(a)  Individuals  desiring  to  know  if  a 
specific  system  of  records  maintained  by 
the  Commission  of  Fine  Arts  contains  a 
record  pertaining  to  them  should  address 
their  Inquiries  to  the  Secretary.  Commis¬ 
sion  of  Fine  Arts,  708  Jackin  Place. 
N.W..  Washington,  D  C.  20006.  The  writ¬ 
ten  inquiry  should  contain  a  specific 
reference  to  the  system  of  records  main¬ 
tained  by  CFA  listed  in  the  CFA  Notices 
of  Systems  of  Records  or  it  should  de¬ 
scribe  the  type  of  record  in  sufficient  de¬ 
tail  to  reasonably  identify  the  system  of 
records.  Notice  of  CFA  Systems  of 
Records  will  be  made  in  the  Federal 
Register  and  copies  of  the  notices  will  be 
available  upon  request  to  the  Secretary 
when  so  publlshri.  A  compilation  of  such 
notices  will  also  be  made  and  published 
by  the  Office  of  the  Federal  Register  in 
accordance  with  section  5  U.S.C.  552a(f). 

(b)  At  a  minimum,  the  request  should 
contain  sufficient  Identifying  information 
to  allow  CFA  to  determine  if  there  is  a 
record  pertaining  to  the  individual  mak¬ 
ing  the  request  in  a  particular  system  of 
records.  In  instances  where  identifica¬ 
tion  is  insufficient  to  insure  disclosure  to 
the  individual  to  whom  the  information 
pertains  in  view  of  the  sensitivity  of  the 
information,  CFA  reserves  the  right  to 
solicit  from  the  requester  additional 
identifying  information. 

(c)  Ordinarily  the  requester  will  be 
Informed  whether  the  named  system  ol 
records  contains  a  record  pertaining  to 
the  requester  within  10  days  of  the  re¬ 
ceipt  of  such  a  request  (excluding  Satur¬ 
days,  Sundays,  and  legal  Federal  holi¬ 
days)  .  Such  a  response  win  also  c<mtain 
or  reference  the  procedures  which  must 
be  foUowed  by  the  individual  making  the 
request  in  order  to  gain  access  to  the 
record. 

(d)  Whenever  a  response  cannot  be 
made  within  10  days,  the  Secretary  wlU 
inform  the  requester  of  the  reasmis  for 
the  delay  and  the  date  by  which  a  re¬ 
sponse  may  be  anticipated. 

§  1002.2  ReqaeeU  for  access. 

(a)  Requirement  for  written  requests. 
Individuals  desiring  to  gain  access  to  a 


record  pertaining  to  them  in  a  system  of 
records  malntamed  by  CFA  must  sub¬ 
mit  their  request  in  writing  in  accmtl- 
ance  with  the  procedures  set  forth  in 
subsection  (b) ,  bdow. 

(b)  Procedures.  (1)  Content  of  the 
request.  The  request  for  access  to  a  rec¬ 
ord  in  a  system  of  records  shall  be  ad¬ 
dressed  to  the  Secretary,  at  the  address 
cited  above;  and  shall  name  the  system 
of  records  or  contain  a  description  (as 
concise  as  possible)  of  such  system  of 
records.  The  request  should  state  that 
the  request  is  pursuant  to  the  Privacy 
Act  of  1974.  In  the  absence  of  such  a 
statement,  if  the  request  is  for  a  record 
pertaining  to  the  requester  maintained 
by  CFA  in  a  system  of  records,  the  re¬ 
quest  will  be  presumed  to  be  made  under 
the  Privacy  Act  of  1974.  The  requester 
shoxUd  include  any  other  information 
which  may  assist  in  the  rapid  identlflca- 
tion  of  the  record  for  which  access  is 
being  requested  (e.g..  maiden  name, 
dates  of  emplosrment.  etc.). 

(2)  Requirements  for  identification 
will  normally  be  limited  to  the  presen¬ 
tation  of  any  standard  picture  and  sig¬ 
nature  or  signature  identification  card, 
such  as  drlver*k  license,  so  that  a  com¬ 
parison  of  the  signature  and  the  signa¬ 
ture  on  the  original  request  may  be 
made.  The  appearing  individual  will  be 
read  paragraph  (3),  subsection  (i)  to 
Title  5  CFR  552a  which  specifies  the 
penalty  for  knowingly  or  willfully  re¬ 
questing  or  obtaining  a  record  concern¬ 
ing  an  individual  from  an  agency  under 
false  pretenses  and  asked  to  sign  a 
statement  attesting  to  the  fact  that  he  or 
she  understands  the  paragraph  and  that 
he  or  she  is.  in  fact,  the  individual  who 
made  the  request  (or  the  individual  au¬ 
thorized  to  receive  the  disclosure  by  the 
requesting  individual).  This  signature 
will  be  compared  with  the  other  two.  If 
the  appearing  individual  is  other  than 
the  requesting  individual,  then  he  or  she 
must  also  present  a  letter  of  introduc¬ 
tion  signed  by  the  requesting  individual 
so  that  the  comparison  of  signature  may 
be  made. 

(c)  CFA  action  on  request  (1)  A  re¬ 
quest  for  access  will  ordinarily  be  an¬ 
swered  within  10  days  (excluding  Satur¬ 
days,  Simdays,  and  legal  Federal  holi¬ 
days)  ,  except  when  the  Secretary 
determines  otherwise,  in  whi(^  case  the 
requester  will  be  informed  of  the  reason 
for  the  delay  and  an  anticipated  date  by 
which  the  request  will  be  answered. 
When  the  request  can  be  answered  with¬ 
in  10  days,  it  shall  include  the  following: 

(i)  A  statonent  that  there  is  a  record 
as  requested  or  a  statement  that  there  is 
not  a  record  in  the  system  of  records 
maintained  by  CFA; 

(il)  A  statement  as  to  whether  access 
will  be  granted  only  by  providing  a  copy 
of  the  record  throuidi  the  mail;  or  the 
address  of  the  location  and  the  date  and 
time  at  vdiich  the  record  may  be  ex¬ 
amined.  In  the  evoit  the  requester  is 
unable  to  meet  the  specified  date  and 
time,  alternate  arrangements  may  be 
made  with  the  official  specified  in  para¬ 
graph  (b)  (1)  of  this  section; 


(ill)  A  statement,  when  appropriate, 
that  examination  in  person  will  be  the 
sole  means  of  granting  access  only  when 
the  Secretary  has  determined  that  it 
would  not  unduly  impede  the  requester’s 
right  of  access; 

(iv)  The  amount  of  fees  charged,  if 
any  (see  Si  1002.4  and  1002.7) ;  and 

(V)  The  name,  title,  and  teleii^ne 
number  of  the  CFR  official  having  opera- 
tiopal  control  over  the  record. 

(A)  Access  by  the  parent  of  a  minor, 
or  legal  guardian.  A  parent  or  a  minor, 
upon  presenting  suitable  personal  iden¬ 
tification.  may  access  on  behalf  of  the 
minor  any  record  pertaining  to  the  minor 
maintained  by  CFA  in  a  system  of  rec¬ 
ords.  A  legal  guardian  may  similarly  act 
on  behalf  of  an  individual  declared  to 
be  incompetent  due  to  physical  or  moital 
Incapacity  or  age  by  a  court  of  compe¬ 
tent  Jurisdiction,  upon  the  iHresentaUon 
of  dociunents  authorizing  the  legal 
guardian  to  so  act;  and  upon  suitable 
personal  identification  of  the  guardian. 

(B)  Granting  access  when  accom~ 
panied  or  represented  by  another  in- 
dividuaL  When  an  individual  requesting 
access  to  his  or  her  record  in  a  system  of 
records  maintained  by  CFA  wishes  to  be 
accompanied  or  represented  by  another 
individual  during  the  course  of  the  ex¬ 
amination  of  the  record,  the  individual 
making  the  request  shall  submit  to  the 
official  having  opo-ational  control  of  the 
record  a  signed  statement  authorizing 
that  person  access  to  the  record. 

(C)  Access  in  response  to  congres¬ 
sional  inquiries.  Disclosure  may  be  made 
to  a  congressional  office  from  the  record 
of  sin  individual  in  response  to  an  in¬ 
quiry  from  the  congressional  office  made 
at  the  request  of  that  individual. 

(vi)  Medical  records.  The  records  in  a 
system  of  records  which  are  medical  rec¬ 
ords  shall  be  disclosed  to  the  individual 
in  such  a  manner  and  following  such  pro¬ 
cedures  as  the  Secretary  shall  direct. 
When  CTFA,  in  consultation  with  a  physi¬ 
cian,  determines  that  the  disclosure  of 
medical  information  could  have  an  ad¬ 
verse  effect  upon  the  individual  to  whom 
it  pMtains,  CFA  may  transmit  such  in¬ 
formation  to  a  physician  named  by  the 
indlvidusd. 

(vii)  Exceptions.  Nothing  in  this  sec¬ 
tion  shall  be  construed  to  mtitle  an  in¬ 
dividual  the  right  to  access  to  any  infor¬ 
mation  compiled  in  reasonable  anticipa¬ 
tion  of  a  civil  action  or  iMoceedlng. 

§  1002.3  Access  to  the  accounting  of  dis¬ 
closures  from  records. 

Rules  governing  the  granting  of  access 
to  the  accounting  of  disclosures  are  the 
same  as  those  for  granting  access  to  the 
records  outlined  in  S  1002.2.  above. 

§  1(X)2.4  Requests  for  copies  of  records. 

Rules  governing  requests  for  copies 
of  records  are  the  same  as  those  for  the 
-granting  of  access  to  the  records  outlined 
in  §  1002.2,  above  (see  also  S  1002.7  for 
rules  regarding  fees) . 
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§  1002.5  Requests  to  amend  records. 

(A)  Requirement  for  voritten  requests. 
In^viduals  desiring  to  amend  a  record 
that  pertains  to  them  In  a  system  of  rec¬ 
ords  maintained  by  CPA  must  submit 
their  request  In  writing  In  accordance 
with  the  procedures  set  forth  herein  un¬ 
less  the  requirement  Is  waived  by  the  of¬ 
ficial  having  responsibility  for  the  sys¬ 
tem  of  records.  Records  not  subject  to 
the  Privacy  Act  of  1974  will  not  be 
amended  In  accordance  with  these  pro¬ 
visions;  however,  individuals  who  believe 
that  such  records  are  Inaccurate  may 
bring  this  to  the  attention  of  the  CPA. 

(b)  Procedures.  (1)(1)  The  request  to 
amend  a  record  in  a  system  of  records 
shall  be  addressed  to  the  Secretary.  In¬ 
cluded  In  the  request  shall  be  the  name 
of  the  system  and  a  brief  description  of 
the  record  proposed  for  amendment.  In 
the  event  the  request  to  amend  the  rec¬ 
ord  Is  the  result  of  the  Individual’s  hav¬ 
ing  gained  access  to  the  record  as  set 
forth  above,  copies  of  previous  corre¬ 
spondence  ^tween  the  requester  and 
CPA  will  serve  in  lieu  of  a  separate 
description  of  the  record. 

(ii)  Individuals  desiring  assistance  in 
the  preparation  of  a  request  to  amend  a 
record  should  contact  the  Secretary  at 
the  address  cited  above. 

(ill)  The  exact  portion  of  the  record 
the  Individual  seeks  to  have  sunended 
should  be  clearly  Indicated.  If  possible, 
the  proposed  alternative  language  should 
also  be  set  forth,  or,  at  a  minimum,  the 
facts  which  the  individual  believes  are 
hot  accurate,  relevant,  timely,  or  com¬ 
plete,  should  be  set  forth  with  such  par¬ 
ticularity  as  to  permit  CPA  not  only  to 
uhderstand  the  individual’s  basis  for  the 
request,  but  also  to  make  an  appropriate 
amendment  to  Uie  record. 

(iv)  ’The  request  must  also  set  forth 
the  reasons  why  the  individual  believes 
Iris  record  is  not  accurate,  relevant,  time¬ 
ly,  or  complete.  In  order  to  avoid  the  re¬ 
tention  by  CPA  of  personal  information 
merely  to  permit  the  verification  of  rec¬ 
ord,  the  burden  of  persuading  CPA  to 
amend  a  record  will  be  upon  the  indi¬ 
vidual.  The  individual  must  furnish  suffi¬ 
cient  facts  to  persuade  the  official  In 
charge  of  the  system  of  the  inaccuracy. 
Irrelevancy,  timeliness,  or  Incomplete¬ 
ness  of  the  record. 

(2)  CFA  action  on  the  request.  To  the 
extent  possible,  a  decision  upon  a  request 
to  amend  a  record  will  oe  made  within 
10  days  (excluding  Saturdays,  Sundays, 
and  legal  Federal  holidays) .  In  the  event 
that  a  decision  cannot  be  made  within 
this  time  frame,  the  individual  making 
the  request  will  be  informed  within  the 
10  days  of  the  expected  date  for  a  deci¬ 
sion.  Ihe  decision  upon  a  request  for 
amendment  will  include  the  following; 


(I)  The  decision  of  the  Commission  of 
Pine  Arts  whether  to  grant  In  full,  or 
deny  any  part  of  the  request  to  amend 
the  record; 

(II)  ’Ihe  reasons  for  the  determination 
for  any  part  of  the  request  which  Is 
denied; 

(ill)  The  name  and  address  of  the  offi¬ 
cial  with  whom  an  appeal  of  the  denial 
may  be  lodged; 

(iv)  ’The  name  and  addre.ss  of  the  offi¬ 
cial  designated  to  assist,  as  necessary, 
and  upon  the  request  of,  the  Individual 
making  the  request  in  preparation  of  the 
appeal; 

(V)  A  description  of  the  review  of  the 
appeal  within  CFA  (see  1 1002.6) ;  and 

(vl)  A  description  of  any  other  proce¬ 
dures  which  may  be  required  of  the  indi¬ 
vidual  in  order  to  process  an  appeal. 

§  1002.6  Requol  fur  review. 

(a)  Individuals  wishing  to  request  a 
review  of  the  decision  by  CPA  with  re¬ 
gard  to  an  initial  request  to  amend  a  rec¬ 
ord  In  accordance  with  the  provisions  of 
{  1002.5  above,  should  submit  the  request 
for  review  in  writing  and.  to  the  extent 
possible.  Include  the  Information  speci¬ 
fied  in  paragraph  (a)  of  this  section.  In¬ 
dividuals  desiring  assistance  in  the  prep¬ 
aration  of  their  request  for  review 
should  contact  the  Secretary  at  the  ad¬ 
dress  provided  herein. 

Ob)  The  request  for  review  should  con¬ 
tain  a  brief  description  of  the  record  In¬ 
volved  or  In  lieu  thereof,  copies  of  the 
correspondence  from  CFA  In  which  the 
request  to  amend  was  denied  and  also  the 
reasons  why  the  requester  believes  that 
the  disputed  Information  should  be 
amended.  Ihe  request  for  review  should 
make  reference  to  the  Information  fur¬ 
nished  by  the  Individual  In  support  of 
his  claim  and  the  reasons  as  required  by 
i  1002.5  above  set  forth  by  CFA  in  its 
decision  denying  the  amendment.  Ap¬ 
peals  filed  without  a  complete  statement 
by  the  requester  setting  forth  the  rea¬ 
sons  for  the  review  will,  of  course,  be 
processed.  However,  in  order  to  make  the 
appellate  process  as  meaningful  as  pos¬ 
sible,  the  requester’s  disagreement  should 
be  understandably  set  forth.  In  order  to 
avoid  the  unnecessary  retention  of  per¬ 
sonal  information,  CFA  reserves  the  right 
to  dispose  of  the  material  concerning  the 
request  to  amend  a  record  If  po  request 
for  review  in  accordance  with  this  section 
is  received  by  CFA  within  180  days  of  the 
mailing  by  CFA  of  its  decision  upon  an 
initial  request.  A  request  for  review  re¬ 
ceived  after  the  180-day  period  may,  at 
the  discretion  of  the  Secretary,  be  treated 
as  an  Initial  request  to  amend  a  record. 

(c)  ’The  request  for  review  should  be 
addressed  to  ^e  Secretary. 

(d)  Upon  receipt  of  a  request  for  re¬ 


view,  the  Secretary  will  convene  a  review 
group  composed  of  the  Secretary  and  the 
eSudrman.  This  group  will  review  the 
basis  for  the  requested  review  and  will 
develop  a  recommended  course  of  action 
to  the  office’s  Committee  on  Freedom  of 
Information  and  Privacy  (hereinafter 
referred  to  as  the  Committee) .  If  at  any 
time  additional  Information  is  required 
from  the  requestee,  the  Secretary  is  au¬ 
thorized  to  acquire  it  or  authorize  its  ac¬ 
quisition  from  the  requester. 

(e)  The  Committee  Is  composed  of: 

(1)  ’The  Chairman; 

(2)  The  Secretary; 

(3)  Ihe  Assistant  Secretary ; 

(4)  ’The  Administrative  Assistant. 

(f )  The  Committee  will  review  the  re¬ 
quest  for  review  and  the  recommended 
coiurse  of  action  and  will  recommend  a 
decision  on  the  request  for  review  to  the 
Chairman,  who  has  the  final  authority 
regarding  appeals. 

(g)  The  Chairman  will  Inform  the  re¬ 
quester  in  writing  of  the  decision  on  the 
request  for  review  wlth^  30  days  (ex¬ 
cluding  Saturdays.  Simdays,  and  legal 
Federal  holidays)  from  the  date  of  re¬ 
ceipt  by  CFA  of  the  individual’s  request 
for  review  unless  the  Chairman  extends 
the  30-day  period  for  good  cause.  ’The 
extension  of  and  the  reasons  therefor 
will  be  sent  by  C7FA  to  the  requester 
within  the  Initial  30-day  period.  In¬ 
cluded  in  the  notice  of  a  decision  being 
reviewed,  if  the  decision  does  not  grant 
in  full  the  request  for  review,  will  be  a 
description  of  the  st^  the  individual 
may  take  to  obtain  judicial  review  of  such 
a  decision,  and  a  statement  that  the  In¬ 
dividual  may  file  a  concise  statement 
with  CFA  setting  forth  the  individual’s 
reasons  for  his  disagreement  with  the 
decision  upon  the  request  for  review.  ’The 
Secretary  has  the  authority  to  determine 
the  “conciseness”  of  the  statement,  tak¬ 
ing  Into  account  the  scope  of  the  dis¬ 
agreement  and  the  complexity  of  the 
Issues.  Upon  the  filing  of  a  proper  concise 
statement  by  the  Individual,  any  subse¬ 
quent  disclosure  of  the  Information  In 
dispute  will  have  the  information  In  dis¬ 
pute  clearly  noted  and  a  copy  of  the  con¬ 
cise  statement  furnished,  as  well  as  a 
concise  statement  by  CFA  setting  forth 
its  reasons  for  not  making  ttie  requested 
changes.  If  CFA  chooses  to  file  such  a 
statement.  A  copy  of  the  Indlvldiml’s 
statement,  and,  if  it  chooses,  CPA’s  state¬ 
ment  will  be  sent  to  any  prior  transferee 
of  the  disputed  Information  who  Is  listed 
on  the  accounting  required  by  5  U.S.C. 
552a (c). 

§  1002.7  Schedule  of  fees. 

No  fees  will  be  charged  for  search,  re¬ 
view,  or  copies  of  the  record. 
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Aothobity:  5  U.S  C.  552a  (f),  (J).  (k). 

§  603.300  Purpose  and  scope. 

(a)  This  part  is  published  by  the  Farm 
Credit  Administration  pursuant  to  the 
Privacy  Act  of  1974  (Pub.  L.  93-579.  5 
U.S.C.  552a)  which  requires  each  Federal 
agency  to  promulgate  rules  to  establish 
procedures  for  notification  and  disclosure 
to  an  individual  of  agency  records  per¬ 
taining  to  him,  and  for  review,  of  such 
records. 

(b)  The  records  covered  by  this  part 
include : 

(1)  Personnel  and  employment  records 
maintained  by  the  Farm  Credit  Admin¬ 
istration  which  are  not  covered  by 
!§  293.101-293.111  of  the  regulations  of 
the  Civil  Service  Commission  (5  CFR 
293.101-293.111).  and 

(2)  Otlier  records  contained  in  record 
systems  maintained  by  the  Farm  Credit 
Administration. 

§  603.305  Definitions. 

In  this  part: 

(1)  "Individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence: 

(2)  “Maintain”  includes  maintain, 
collect,  use,  or  disseminate: 

(3)  "Record”  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about  an 
individual  that  is  maintained  by  an 
agency  including,  but  not  limited  to.  his 
education,  financial  transactions,  medical 
history,  and  criminal  or  employment  his¬ 
tory,  and  that  contains  his  name,  or  the 
Identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual,  such  as  a  finger  or  voice  print 
or  photograph: 

(4)  “System  of  records”  means  a  group 
of  any  records  under  the  control  of  any 
agency  from  which  information  is  re¬ 
trieved  by  the  name  of  an  Individual  or 
by  some  Identifying  number,  symbol,  or 
other  Identlfjring  particular  assigned  to 
the  individual: 


(5)  “Statistical  record"  means  a  rec¬ 
ord  In  a  system  of  records  maintained  for 
statistical  research  or  reporting  purposes 
only  and  not  used  in  whole  or  In  part  In 
making  any  determination  about  an 
identifiable  individual,  except  as  pro¬ 
vided  b”  13  DJS.C.  8. 

(6)  “Routine  use”  means,  with  respect 
to  Uie  disclosure  of  a  record,  the  use  of 
such  record  for  a  purpose  that  is  compat¬ 
ible  with  the  purpose  for  which  it  was 
collected; 

(7)  “Agency”  includes  the  Farm 
Credit  Administration. 

§  603.310  Procedure*  for  requests  per- 
taininiE  to  individual  records  in  a 
record  system. 

(a)  Any  present  or  former  employee 
of  the  Fann  Credit  Administration  seek¬ 
ing  access  to  his  official  civil  service  rec¬ 
ords  maintained  by  the  Farm  Credit  Ad¬ 
ministration  shall  submit  his  request  in 
such  manner  as  is  prescribed  by  the  Civil 
Service  Commission. 

(b)  Any  individual  seeking  to  dbtaln 
from  the  Farm  Credit  Administration: 

(1)  Notification  whether  the  aigency 
maintains  a  record  pertaining  to  him  in 
a  system  of  records: 

(2)  Notification  whether  the  agency 
has  disclosed  a  record  lor  which  an  ac¬ 
counting  of  disclosure  is  required  to  be 
maintained  and  made  available  to  him: 

13)  A  copy  of  a  record  pertaining  to 
him  or  the  acc(>unting  of  its  disclosure: 
or 

(4)  The  review  of  a  record  pertaining 
to  him  or  the  accounting  of  its  disclosure: 

shall  submit  a  written  request  to  the  Di¬ 
rector,  Administrative  Division,  Office  of 
Administration  (hereafter  referred  to  as 
“Director”),  Farm  Credit  Administra¬ 
tion,  490  LTlnfant  Plaza  East,  SW., 
Wa^ington,  D.C.  20578.  The  request 
shall  state  the  full  name  and  addreu  of 
the  individual  and  identify  the  system  or 
systems  of  records  believed  to  contain  the 
information  or  record  sought. 

§  603.315  Time*,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  nuiking  requests. 

(a)  The  individual  making  written  re¬ 
quests  to  the  Director  for  information  or 
records  ordinarily  will  not  be  required  to 
verify  his  identity.  The  signature  upon 
such  requests  shall  be  deemed  to  be  a  cer¬ 
tification  by  the  requester  that  he  is  the 
individual  to  whom  the  record  pertains, 
or  the  parent  of  a  minor,  or  the  duly  ap¬ 
pointed  legal  guardian  of  the  individual 
to  whom  the  record  pertains.  The  Direc¬ 
tor,  however,  may  require  such  additional 
verification  of  identity  as  he  may  specify 
in  any  instance  in  which  he  deems  it  ad¬ 
visable. 

§  603.320  Disclosure  of  requested  infor¬ 
mation  to  individuals.  ' 

(a)  The  Director  shall,  within  a  rea¬ 
sonable  period  of  time  after  the  date  of 
receipt  of  a  request  for  information  or 
records: 

(1)  Determine  whether  or  not  such 
request  shall  be  granted, 

(2)  Notify  the  requester  of  the  deter¬ 
mination  and,  if  the  request  is  denied,  of 
the  reasons  therefor,  and 


(3)  Notify  the  requester  that  fees  for 
reproducing  copies  of  records  may  be 
charged  as  provided  in  §  603.345. 

(b)  If  access  to  a  record  is  denied  be¬ 
cause  the  information  therein  has  been 
compiled  by  the  Farm  Credit  Adminis¬ 
tration  in  reasonable  anticipation  of  a 
civil  or  criminal  action  proceeding  the 
Director  shall  notify  the  requester  of  his 
right  to  judicial  appeal  imder  5  U.S.C. 
552afg) . 

(c)  (1)  If  access  to  a  record  is  granted 
the  requester  shall  notify  the  Director 
whether  the  requested  record  is  to  be 
copied  and  mailed  to  him  or  whetiier  the 
record  is  to  be  msuie  available  to  him  in 
person. 

(2)  A  requester  who  is  an  indivdual 
may  be  accompanied  by  an  individual 
selected  by  him  when  the  record  is  dis¬ 
closed.  in  which  case  he  may  be  required 
to  furnish  a  written  statement  author¬ 
izing  the  discussion  of  the  record  in  the 
oresence  of  tlie  accompanying  person. 

(d)  If  the  record  is  to  be  made  avail¬ 
able  for  personal  inspection,  the  re- 
ouester  shall  arrange  with  the  Director  a 
mutually  agreeable  time  in  the  offices  of 
the  Farm  Credit  Administration  for  in¬ 
spection  of  the  record. 

§  603.325  Special  procedures  for  medi¬ 
cal  records. 

Medical  records  in  the  custody  of  the 
Farm  Credit  Administration  which  are 
not  subject  to  Civil  Service  Commission 
regulations  shall  be  disclo.sed  either  to 
the  individual  to  whom  they  pertain  or 
his  authorized  or  legal  representative  or 
to  a  licensed  physician  named  by  the  in¬ 
dividual. 

§  603.330  Request  for  amendment  to 
record. 

(a)  If.  after  disclosure  of  the  re¬ 
quested  information,  an  individual  be¬ 
lieves  that  the  record  is  not  accurate, 
relevant,  timely,  or  complete,  he  may 
request  in  writing  that  the  record  be 
amended.  Such  a  request  shall  be  sub¬ 
mitted  to  the  Director  and  shall  con¬ 
tain  identification  of  the  system  of  rec¬ 
ords  and  the  record  or  information 
therein,  a  brief  description  of  the  ma¬ 
terial  requested  to  be  changed,  the  re¬ 
quested  change  or  changes,  and  the  rea¬ 
son  for  such  change  or  changes. 

(b)  The  Director  shall  acknowledge 
receipt  of  the  request  within  10  days  (ex¬ 
cluding  Saturdays,  Sundays,  and  legal 
holidays)  and,  if  a  determination  has  not 
been  made,  advise  the  individual  when  he 
may  expect  to  be  advised  of  action  taken 
on  the  request.  The  acknowledgment 
may  contain  a  request  for  additional  in¬ 
formation  needed  to  make  a  determina¬ 
tion. 

§  603.335  Agency  review  of  request  for 
amendment  of  record. 

Upon  receipt  of  a  request  for  amend¬ 
ment  of  a  record,  the  Director  shall: 

(a)  Correct  any  portion  of  a  record 
which  the  individual  making  the  request 
believes  is  not  accurate,  relevant,  timely, 
or  comolete  and  thereafter  inform  the 
individual  in  writing  of  such  correction, 
or 

(b)  Inform  the  individual  in  writing 
of  refusal  to  amend  the  record  and  of  the 


FfDfRAL  REGISTER,  VOL.  42,  NO.  182— TUESDAY,  SEPTEMBER  20,  1977 


PRIVACY  ACT  ISSUANCES 


47505 


reasons  therefor,  and  advise  him  that  he 
may  appeal  such  determination  as  pro¬ 
vided  in  §  603.340. 

§  603.340  Appeal  of  an  initial  advene 
determination  of  a  request  to  amend 
a  record. 

(a)  Not  more  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  holidays) 
after  receipt  by  an  individual  of  an  ad¬ 
verse  determination  on  his  request  to 
amend  a  record  or  otherwise,  the  indi¬ 
vidual  may  appeal  to  the  Deputy  Gov¬ 
ernor,  Office  of  Administration. 

(b)  The  appeal  shall  be  by  letter, 
mailed  or  delivered  to  the  Deputy  Gov¬ 
ernor,  Office  of  Administration,  Farm 
Credit  Administration,  490  L’Elnfant 
Plaza  East,  SW..  Washington,  D.C.  20578. 
The  letter  shall  identify  the  records  in¬ 
volved  in  the  same  manner  they  were 
identified  to  the  Director,  shall  specify 
the  dates  of  the  request  and  adverse  de¬ 
termination,  and  shall  indicate  the  ex¬ 
pressed  basis  for  that  determination. 
Also,  the  letter  shall  state  briefly  and  suc¬ 
cinctly  the  reasons  why  the  adverse  de¬ 
termination  should  be  reversed. 

(c>  The  review  shall  be  completed  and 
a  final  determination  made  by  the  Dep¬ 
uty  Governor  not  later  than  30  days  (ex¬ 
cluding  Saturdays,  Sundays,  and  legal 
holidays)  from  receipt  of  the  request  for 
such  review,  unless  the  Deputy  Governor 
extends  such  30-day  period  for  good 
cause.  If  the  30-day  period  is  extended 
the  individual  shall  be  notified  of  the 
reasons  therefor. 

(d)  If  the  Deputy  Governor  refuses  to 
amend  the  record  in  accordance  with  the 
request,  the  individual  shall  be  notified 
of  his  right  to  file  a  concise  statement 
setting  forth  his  disagreement  with  the 
final  determination  and  his  right  under 
5  U.S.C.  552a(g)  (1)  (A)  to  a  Judicial  re¬ 
view  of  the  final  determination. 

(e)  If  an  amendment  of  a  record  as 
requested  upon  review  is  refused,  there 
shall  be  included  in  the  disputed  portion 
of  the  record  a  copy  of  the  concise  state¬ 
ment  filed  by  the  individual  together 
with  a  concise  statement  of  the  reasons 
for  not  amending  the  record  as  requested. 
Such  statements  will  be  included  when 
disclosure  of  the  disputed  record  is  made 
to  persons  and  agencies  as  authorized 
under  5  n.8.C.  552a. 

§  603.345  Feet  for  providing  eopiea  of 
records. 

Fees  for  providing  copies  of  records 
shall  be  charged  in  accordance  with 
§  602.265  of  this  chapter. 

§  603.350  Criminal  penalties. 

Section  552a  (I)  (3)  of  the  Privacy 
Act  (5  U.S.C.  552a  (i)  (3)  makes  it  a  mis¬ 
demeanor.  subject  to  a  maximum  fine  of 
$5,000,  to  knowingly  and  willfully  re- 
.  quest  or  obtain  any  record  concerning 
any  individual  from  an  agency  imder 
false  pretenses.  Sections  552a  (i)  (1)  and 
(2)  of  the  Act  (5  U.S.C.  5S2a  (i)  (1), 
(2))  provide  penalties  for  violation  by 
agency  employees  of  the  Act  or  regula¬ 
tions  established  thereunder. 

§  603.355  Specific  exemptions. 

Pursuant  to  5  U.S.C.  552a  (k)  (2) ,  in¬ 
vestigatory  material  compiled  for  law 


enforcement  purposes  in  the  following 
systems  of  records  is  exempt  from  sub¬ 
sections  (c)  (3),  (d),  (e)  (1),  (e)  (4) 
(G),  (H),  and  (I),  and  (f)  of  5  XJ3.C. 
552a  and  from  the  provisions  of  this  part: 

Federal  Land  Bank  Loans — ^FCA. 

Production  Credit  Association  Loans — 
FCA. 
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AuTBOBtrr:  6  US.0. 563a. 

8  1.1  Purpose  and  scope. 

(A)  The  purpose  of  this  part  Is  to  set 
forth  rules  informing  the  public  as  to 
what  .information  is  maintained  by  the 
Fedend  Election  Ccmimlssloa  about  Iden- 
tlflable  individuals  and  to  Inform  those 
Individuals  how  they  may  gain  access  to 
and  correct  or  amend  information  about 
themselves. 

(b)  Hie  regulations  In  this  part  carry 
out  the  requirements  of  the  Privacy  Act 
of  1974  (Pub.  Ii.  93-579)  and  in  particular 
5  UJ3.C.  Sectkm  552a  as  added  by  that 
Act. 

(c)  The  regulatUms  in  this  part  sqiply 
only  to  records  discloeed  or  requested 
under  the  Privacy  Act  of  1974.  and  not  to 
requests  fqg  tnfonnatlcii  made  pursuant 
to  5  nJ3.C.  1552.  the  Freedom  of  In¬ 
formation  Act,  or  requests  frar  reports  and 
statements  filed  with  the  Federal  Slec- 
tlon  Conunission  which  are  pubUo  ree- 
<»ds  and  available  for  Insp^km  and 
copying  pursuant  to  2  U.S.C.  |§  437g(a) 
(6)  (C)  and438(a>  (4). 

§  ll2  Definitions. 

As  defined  in  the  Privacy  Act  of  1974 
and  for  the  purposes  of  this  part,  unless 
otherwise  requixed  by  the  context,  the 
flowing  t«ms  shall  have  these  mean¬ 
ings: 

‘^Individual**  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence. 

“Maintain**  Includes  maintain,  collect, 
use  or  disseminate. 

^  “Record**  means  any  item,  collection, 
or  grouping  of  information  about  an  in¬ 
dividual  that  is  maintained  by  an  agency, 
inrfiirfing  but  not  limited  to  his  or  her 
fin«inHoi  transactioos,  med¬ 
ical  history,  and  criminal  or  employment 
histmy  that  containe  his  or  her 
name,  or  the  identifying  number,  sym¬ 
bol  or  other  identifying  particular  as- 
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signed  to  the  individual,  such  as  fingrr 
or  voice  print  or  a  photograph. 

“Syste^  of  Records’*  means  a  group 
of  any  records  under  the  control  of  the 
Federal  Ejection  Conunission  from  which 
information  is  retrieved  by  the  name  of 
the  Izidlvldual  or  by  some  identifying 
number,  symbol,  or  other  identif3rlng  par¬ 
ticular  assigned  to  the  Individual. 

'“Routine  use’*  means  the  use  of  sucli 
record  for  a  piupose  compatible  with  the 
purpose  for  which  the  information  was 
collected. 

“Commission**  means  the  Federal 
Election  Committee,  Its  C(Hnmissioner8 
and  employees. 

“Commissioners**  means  the  six  ap¬ 
pointees  confirmed  by  the  Senate  who 
are  voting  members  of  the  Conunission. 

“Act**  means  the  Federal  Election 
Campaign  Act  of  1971,  as  amended  and 
Chapters  95  and  96  of  the  Internal  Rev¬ 
enue  Code  of  1954. 

§  1.3  Procedures  for  requesls  pertain¬ 
ing  to  individual  rcco^s  in  a  record 
ayatem. 

(a)  Any  Individual  may  request  the 
Commission  to  inform  him  or  her 
whether  a  particular  record  sirstem 
named  by  the  individual  contains  a  rec¬ 
ord  pertidnlng  to  him  or  her.  The  request 
may  be  made  in  person  or  in  writing  at' 
the  location  and  to  the  person  specified 
in  the  notice  describing  that  record  sys¬ 
tem. 

(b)  An  individual  who  believes  that  the 
Cmnmlssion  nmlntalns  records  pertaining 
to  him  or  her  but  who  cannot  determine 
which  record  sirstem  contains  those  rec¬ 
ords,  nmy  request  assistance  by  mail  or  In 
person  fnun  the  Staff  Director,  Piederal 
Election  Conunission,  1325  K  Str^,  NW., 
Washington.  D.C.  20463  during  the  hours 
ot  9  am.  to  5:30  pin. 

(c)  Requests  under  paragraphs  (a)  or 
(b)  of  this  section  shall  be  acknowledged 
by  the  Commission  within  15  days  from 
the  date  of  receipt  of  the  request  If  the 
Commisrion  is  unable  to  locate  the  infor¬ 
mation  requested  under  paragraphs  (a) 
or  (b)  of  this  section,  it  shall  so  notify 
the  individual  within  15  days  after  re- 
ceh>t  of  the  request.  Such  acknowledge¬ 
ment  may  request  additional  information 
to  assist  the  Commission  InJocatlng:  the 
record  or  it  may  advise  the  Indl^ual 
that  no  record  or  document  exists  about 
that  individual. 

§  1.4  Times,  places,  and  requirementrt 
for  identification  of  individuals  mak¬ 
ing  requests. 

(a)  After  being  informed  by  the  Com¬ 
mission  that  a  record  system  contains  a 
record  pertaining  to  him  or  her,  an  in¬ 
dividual  may  request  the  Conun^on  to 
disclose  that  record  in  the  manner  de¬ 
scribed  in  this  section.  Each  request  for 
the  disclosure  of  a  record  or  a  copy  of 
it  shall  be  made  at  the  Federal  Election 
Commission,  1325  K  Street,  NW..  Wash¬ 
ington,  D.C.  20463  and  to  the  system 
manager  identified  in  the  notice  describ¬ 
ing  the  systems  of  records,  either  in 
writing  or  in  person.  Requests  may  be 
made  by  specifically  authorized  ag^ts  or 
by  parents  or  gusjilians  of  individuals. 


(b)  K'xh  individual  requesting  the 
disclosure  of  a  record  or  copy  of  a  rec¬ 
ord  shall  furnish  the  following  infor¬ 
mation  with  his  or  her  request: 

(1)  The  name  of  the  record  system 
containing  the  record; 

(2)  Proof  as  described  in  paragraph 
(c)  of  this  section  that  he  or  she  is  the 
individual  to  whom  the  requested  record 
relates; 

(3)  Any  other  information  required  by 
the  notice  describing  the  record  system. 

(c)  Proof  of  identity  as  required  by 
paragraph  (b)(2)  of  this  secUon  shall 
be  provided  as  described  in  parstgraph 
(c)(1)  and  (2)  of  this  section.  Requests 
made  by  an  agent,  parent,  or  guardian, 
shsdl  be  in  accordance  with  the  proce¬ 
dures  described  in  8 1.10. 

(1)  Requests  made  in  writing  shall  in¬ 
clude  a  statement,  signed  by  the  indi¬ 
vidual  and  either  notarized  or  witnessed 
by  two.  persons  (including  witnesses*  ad¬ 
dresses).  If  the  individual  appears  be¬ 
fore  a  notary,  he  or  she  shall  submit  ade- 
qusite  proof  of  identification  in  the  form 
of  a  drivers  license,  blrtiti  certificate, 
passport  or  other  identification  accept¬ 
able  to  the  notary.  If  the  statement  is 
witnessed,  it  shall  include  a  sentence 
above  the  witnesses’  signatures  that  they 
personally  know  the  individual  or  that 
the  individual  has  submitted  proof  of  his 
or  her  identification  to  their  satisfac¬ 
tion.  In  any  case  In  which,  because  of  the 
extreme  sensitivity  of  the  record  sought 
to  be  seen  or  copi^,  the  Commission  de¬ 
termines  that  the  identification  is  not 
adequate,  it  may  request  the  individual 
to  submit  additional  proof  of  identiflca- 
tlOR. 

(2)  If  the  request  is  made  in  person, 
the  requestor  shall  submit  proof  of  iden¬ 
tification  similar  to  that  described  in 
paragraidi  (c)  (1)  of  this  section,  accept¬ 
able  to  the  Commission.  The  individual 
may  have  a  person  of  his  or  her  own 
diooslng  accompany  him  or  her  when  the 
record  is  dleoloeed. 

§  1.5  DisckMnre  of  requested  infornui- 
tion  to  individuals. 

(a>  Upon  submission  of  proof  of  iden¬ 
tification  as  required  by  1 1.4,  the  Com¬ 
mission  shall  allow  the  individual  to  see 
and/or  obtain  a  copy  of  the  requested 
record  or  shall  send  a  copy  of  the  record 
to  the  individual  by  rei^tered  mail.  If 
the  individual  requests  to  see  the  record, 
the  Commission  may  make  the  record 
available  either  at  the  location  where  the 
record  is  maintained  or  at  a  place  more 
suitable  to  the  requestor,  if  possible.  The 
record  shall  be  made  available  as  soon  as 
PMsible  but  in  no  event  later  than  15 
days  after  proof  of  identification. 

(b)  The  Commission  must  furnish 
each  record  requested  by  an  individual 
under  this  part  in  a  form  intelligible  to 
that  individual. 

(c)  If  the  Commission  denies  access  to 
a  record  to  an  indivldiial,  he  or  she  shall 
be  advised  of  the  reason  for  the  denial 
and  advised  of  the  right  to  Judicial 
review. 

(d)  Upon  request,  an  individual  will  be 
provided  access  to  the  accounting  of  dis¬ 
closures  frmn  his  or  her  record  under  the 
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same  procedures  as  provided  above  and 
ln§  1.4- 

§1.6  Sprcial  procedure:  medical  rec¬ 
ord*.  I  Reserved] 

§1.7  Request  for  correction  or  amend¬ 
ment  to  record.  | 

(a)  Any  individual  who  has  reviewed  a 
record  pertaining  to  him  or  her  that  was  | 
furnished  imder  tills  part,  may  request  | 
the  Commission  to  correct  or  amend  all 
or  any  part  of  that  record. 

(b>  Each  individual  requesting  a  cor¬ 
rection  or  amendment  shall  send  the  re¬ 
quest  to  the  Commission  through  the 
person  who  furnished  the  record. 

(c)  Each  request  for  a  correction  or 
amendment  of  a  record  shall  contain  the 
following  information: 

(1)  The  name  of  the  individual  re¬ 
questing  the  correction  or  amendment; 

(2)  The  name  of  the  system  of  records 
in  which  the  record  sought  to  be 
amended  is  maintained; 

(3)  The  location  of  the  system  of  rec¬ 
ords  from  which  the  individual  record 
was  obtained; 

(4)  A  copy  of  the  record  sought  to  be 
amended  or  corrected  or  a  sufficiently  de¬ 
tailed  description  of  that  record; 

(5)  A  statement  of  the  material  in  the 
record  that  the  individual  desires  to 
correct  or  amend ; 

(6)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment  in¬ 
cluding  smy  material  that  the  individual 
can  furnish  to  substantiate  the  reasons 
for  the  correction  or  amendment  sought. 

§  1.8  Agency  review  of  request  for  cor¬ 
rection  or  amendment  of  record. 

(a)  The  Commission  shall,  not  later 
than  ten  (10)  days  (excluding  Satur¬ 
days,  Sundays  and  legal  holidays)  after 
the  receipt  of  the  request  for  a  correc¬ 
tion  or  amendment  of  a  record  under 
S  1.7.  acknowledge  receipt  of  the  request 
and  Inform  the  individual  whether  in- 
fonnatlon  is  required  before  the  comc- 
tlon  or  amendment  can  be  considered. 

(b)  If  no  additional  information  is  re¬ 
quired.  within  ten  (10)  dajrs  from  receipt 
of  the  request,  the  Commission  shall 
either  make  the  requested  correction  or 
amendment  or  notify  the  individual  of 
its  refusal  to  do  so,  including  in  the 
notification  the  reasons  for  the  refusal, 
and  the  appeal  procedures  provided  in 
8  1.9. 

(c)  The  Commission  shall  make  each 
requested  correction  or  amendment  to  a 
record  if  that  correction  or  amendment 
will  tend  to  negate  inaccurate.  Irrelevant, 
untimely,  or  Incomplete  matter  in  the 
record. 

(d)  The  Commission  shall  inform 
prior  recipients  of  any  amendment  or 
correction  or  notation  of  dispute  of  such 
individual's  record  if  an  accounting  of 
the  disclosure  was  made.  The  individual 
may  request  a  list  of  prior  recipients  if 
an  accounting  of  the  disclosure  was 
made. 

§  1.9  Appeal  of  initial  adverse  agency 
determination  on  amendment  or  cor¬ 
rection. 

(a)  Any  individual  whose  request  for 
a  correction  or  amendment  has  been 
denied  in  whole  or  in  part,  may  app^ 


that  decision  to  the  Commissioners  no 
later  than  one  hundred  eighty  (180) 
days  after  the  adverse  decision  is 
rendered. 

(b)  The  appeal  shall  be  in  writing  and 
shall  contain  the  following  informatiem: 

(1)  The  name  of  the  Individual  mak¬ 
ing  the  appeal; 

(2)  Identification  of- the  record  sought 
to  be  amended; 

(3)  The  record  system  in  which  that 
record  is  contained; 

(4)  A  short  statement  describing  the 
amendment  sought;  and 

(5)  The  name  and  location  of  the 
agency  official  who  initially  denied  the 
correction  or  amendment. 

(c)  Not  later  than  thirty  (30)  days 
(excluding  Saturdays,  Sundays  and 
legal  holidays)  after  the  date  on  which 
the  Commission  receives  the  appeal,  the 
Commissioners  shall  complete  their  re¬ 
view  of  the  appeal  and  make  a  final  de- 
cisUm  thereon.  However,  for  good  cause 
shown,  the  Commissioners  may  extend 
that  thirty  (30)  day  period.  If  the  Com¬ 
mission's  extend  the  period,  the  individ¬ 
ual  requesting  the  review  shall  be 
promptly  notified  of  the  extension  and 
the  anticipated  date  of  ^  decision. 

(d)  After  review  of  an  appeal,  the 
Commission  shall  send  a  written  notice 
to  the  requestor  containing  the  follow¬ 
ing  infmination: 

(1)  The  decision  and,  if  the  denial  is 
upheld,  the  reasons  for  the  decision; 

(2)  The  right  of  the  requestor  to  in¬ 
stitute  a  civil  action  in  a  Federal  District 
Court  for  Judicial  review  of  the  decision; 
and 

(3)  Ihe  right  of  the  requestor  to  file 
with  the  Commission  a  concise  state¬ 
ment  setting  forth  the  reasons  for  his  or 
her  disagreement  with  the  Commission 
denial  6f  the  correction  or  amoidment. 
The  Commission  shall  make  this  state¬ 
ment  available  to  any  person  to  whom 
the  record  is  later  disclosed,  together 
with  a  brief  statement,  if  appropriate, 
of  the  Commission’s  reasons  for  denying 
the  reQuested  correction  or  amendment. 
The  Commission  shall  also  send  a  copy 
of  the  statement  to  prior  recipients  of 
the  individual’s  record  if  an  accounting 
of  the  disclosures  was  made. 

§J.10  Disclosure"  of '  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  Any  individual  who  desires  to  have 
a  record  covered  by  this  part  disclosed 
to  or  mailed  to  another  person  may 
designate  such  person  and  authorize 
such  person  to  act  as  his  or  her  agoit 
for  that  specific  purpose.  The  authoriza¬ 
tion  shall  be  in  writing,  signed  by  the 
individual  and  notarized  or  witnessed  as 
provided  in  8  1.4(c) . 

(b)  The  parent  of  any  minor  individ¬ 
ual  or  the  legal  guardian  of  any  individ¬ 
ual  who  has  been  declared  by  a  court  of 
ccxnpetent  jurisdiction  to  be  incompe¬ 
tent,  due  to  physical  or  mental  incapac¬ 
ity  or  age,  may  act  on  behalf  of  that 
individual  in  any  matter  covered  by  this 
part.  A  parent  or  guardian  who  desires 
to  act  on  bdudf  of  such  an  individual 
shall  present  suitable  evidence  of  par¬ 
entage  or  guardianship,  by  birth  certifi¬ 


cate,  certified  copy  of  a  court  order,  or 
similar  dociunents,  and  pitxrf  of  the  in¬ 
dividual's  identity  in  a  form  that  com¬ 
plies  with  i  1.4(c)  of  this  part. 

(c)  An  individual  to  whom  a  record  is 
to  be  disclosed  in  person,  pursuant  to  this 
pert  may  have  a  person  (rf  hb  or  her  own 
choosing  accompany  him  or  her  when  the 
record  is  disclosed. 

§  1.11  Fees. 

(a)  The  Commission  shall  not  charge 
an  individiial  for  the  costs  of  mairing  a 
search  for  a  record  or  the  costs  of  re¬ 
viewing  the  record.  When  the  Commis¬ 
sion  makes  a  copy  of  a  reccMxl  as  a  nec¬ 
essary  part  of  the  Process  of  disclosing 
the  record  to  an  individual,  the  Commis¬ 
sion  shall  not  charge  the  individual  for 
the  cost  of  making  that  copy. 

(b)  If  an  individual  requests  the  Com¬ 
mission  to  furnish  a  copy  of  the  record, 
the  Commission  shall  charge  the  indi¬ 
vidual  for  the  Costs  of  inaiHTiy  the  copy. 
Ihe  fee  that  the  Commission  has  estab¬ 
lished  for  making  a  copy  Is  ten  cents 
($.10)  per  page. 

§  1.12  Penalties. 

Any  person  who  makes  a  false  state¬ 
ment  in  connection  with  any  request  for 
a  record,  or  an  amendment  or  correc¬ 
tion  thereto,  under  this  part.  Is  subject 
to  the  penalties  prescribed  in  18  UJS.C. 
88  494  and  495. 

§  1.13  Ceneral  exemptions.  [Reserved] 

§  1.14  Speeifie  exemptions. 

(a)  No  individual,  under  the  provl- 
si<xis  of  these  regulations,  shall  be  en¬ 
titled  to  access  to  materials  compiled  in 
its  systems  of  records  identified  as  REC 
aud^  and  investig^ttions  (FEC  2)  or 
FEC  compliance  actions  (FBC  3).  These 
exempted  systems  relate  to  the  Commis¬ 
sion’s  power  to  exercise  exclusive  civil 
Jurisdiction  over  the  enforcemoit  of  the 
Act  under  2  n.S.C.  8  437d(a)  (6)  and  (e) ; 
and  to  defend  itself  in  ap.tinjrm  filed 
against  it  imder  2  nJ3.C.  S437d(a)(6). 
Further  the  Commission  has  a  duty  to 
investigate  violations  of  the  Act  under 
2  UJS.C.  8  437g(a)  (2) ;  to  cmiduct  audits 
and  investigations  piusuant  to  2  UJS.C. 
8S437d(a)(10),  438(a)(8);  26  n)3.a 
88  9007  and  9038;  and  to  refer  apparent 
vi(dations..  of  the  Act  to  the  Attorney 
General  or  other  law  enforcemrat  au¬ 
thorities  under  2  nH.C.  |8  437g(a)(5) 
and  438(a)  (9) .  mfmmatimi  contained  in 
FEC  systems  2  and  3  contain  the  woA- 
Ing  papers  of  ,  the  Commission  staff  and 
form  the  ba^  for  either  civil  and/or 
criminal  proceedings  pursuant  to  the 
exercise  of  the  powers  and  duties  of  the 
Commission.  These  materials  must  be 
protected  until  such  time  as  they  are 
subject  to  public  accqss  under  the  p:;p- 
vlsion  of  2  UJ3.C.  I  437g(a)  (6)  (C)  or  5 
UJ3.C.  1 552,  or  other  relevant  statutes. 

(b)  'Ihe  provisions  of  paragraph  (a) 
of  this  section  shall  not  apply  to  the  ex¬ 
tent  that  apidicatkm  the  subsection 
would  deny  any  individual  any  right, 
privilege  or  benefit  to  which  he  cm*  she 
would  otherwise  be  entitled  to  receive. 
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CHAPTER  XIV— FEDERAL  LABOR  RELA¬ 
TIONS  COUNCIL  AND  FEDERAL  SERV¬ 
ICE  IMPASSES  PANEL 

PART  2402— PRIVACY 

8«c. 

3403.1  PurpoM  and  scope. 

3403.3  DeOnltlona. 

3403.3  Annual  notice. 

3403.4  Kxlstence  of  records  requests. 

3403J1  Indlvldxial  access  requests. 

3403.6  Initial  decision  on  access  requests. 

3403.7  Special  procedures;  medical  records. 

3403.8  Limitations  on  disclosure. 

3403.0  Accounting  of  disclosures. 

3403.10  Bequests  for  correction  or  amend¬ 

ment  of  records. 

3403.11  Initial  decision  on  correction  or 

amendment. 

3403.12  Amendment  or  correction  of  pre- 

▼Unisly  disclosed  records. 

3403.13  Agency  review  of  refusal  to  correct 

or  amend  a  record. 

3403.14  Fees. 

2403.15  Penalties. 

AuTHoarTT:  Peivact  Act  of  1374,  Pub.  I*. 
03-673. 

§  2402.1  Purpose  and  scope. 

This  part  contains  the  regulations  of 
the  Federal  Labor  Relations  Council  and 
Federal  Service  Impasses  Panel  imple¬ 
menting  the  Privacy  Act  of  1974, 5  U.S.C. 
952a.  The  regulations  apply  to  all  records 
maintained  by  the  Coxmcll  and  the  Panel 
that  are  contained  In  a  system  of  rec¬ 
ords,  as  defined  herein,  and  that  contain 
information  about  an  individual..  The 
regulations  in  this  part  set  forth  proce¬ 
dures  that  (a)  authorize  an  individual's 
access  to  records  maintained  about  the 
individual,  (b)  limit  the  access  of  other 
persons  to  those  records,  and  (c)  permit 
an  individual  to  request  the  amendment 
or  correction  of  records  about  the 
individual. 

§  2402.2  Definitions. 

For  the  purposes  of  this  part — 

(a)  “Coimcil”  means  the  Federal 
Labor  Relations  Cotmcil. 

(b)  “Panel”  means  the  Federal  Serv¬ 
ice  Impasses  Panel. 

(c)  “Individual”  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence. 

(d)  “Maintain”  includes  maintain, 
-^llect,  use  or  disseminate. 

(e)  “Record”  means  any  item,  collec¬ 
tion  or  grouping  of  information  about  ah 
individual  that  is  maintained  by  the 
Council  and  the  Panel  including,  but  not 
limited  to,  his  education,  finAJiHid  trans¬ 
actions.  medical  history,  and  criminal  or 
employment  history  and  that  contains 
his  name,  or  the  Identifying  number, 
symbol,  or  other  identifying  particular 
assigned. to  the  individual,  such  as  a 
finger  or  voice  print  or  a  photoinra]^. 

(f)  “System  of  records”  means  a  group 
or  any  records  imder  the  control  of  the 
Council  and  the  Panti  from  adilch  in¬ 
formation  is  retrieved  by  the  name  of  the 
individual  or  by  some  identifying  par¬ 
ticular  assigned  to  the  individual. 

(g)  “Routine  use”  means,  with  respect 
to  the  disclosure  of  a  reco^  the  use  of 
siich  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  it 
was  collected. 


§  2402.3  Annual  notice. 

The  Coimcil  and  Panel  will  publish 
in  the  Fsosiul  Rioism  an  annual  notice 
describing  the  systems  of  records  that 
the  Council  and  Panel  maintain.  Those 
notices  shall  Include  (a)  thjs  system 
name,  (b)  the  system  location,  (c)  the 
categories  of  individuals  covered  by  the 
system,  (d)  the  categories  of  records  in 
the  system,  (e)  the  Council's  and  Panel's 
authority  to  maintain  the  system,  (f )  the 
routine  uses  of  the  ssrstem.  (g)  the  Coun¬ 
cil’s  and  Panel’s  policies  and  practices 
for  maintenance  the  system,  (h)  ttie 
system  manager,  (1)  the  procedures  for 
notification,  access  to  and  correction  of 
records  in  the  ssrsten*  and  (J)  the  sources 
of  information  for  the  system.  Notices 
shall  also  be  published,  as  required  by  the 
Privacy  Act  of  1974,  of  significant 
changes  in  or  additions  to  the  Council’s 
and  Psmel's  systems  of  records. 

§  2402.4  Existence  of  records  requests. 

(a)  An  individual  who  desires  to  know 
if  a  system  of  records  maintained  by  the 
Council  and  the  Panel  contains  a  record 
pertaining  to  the  individual  must  sub¬ 
mit  a  wrltbm  inquiry  to  the  Adminis¬ 
trative  Officer,  Federal  Labor  Relations 
Council,  1900  E  Street  NW.,  Washington, 
D.C.  20415. 

(b)  The  request  shall  be  in  writing  and 
should  be  clearly  and  prominently  identi¬ 
fied  as  a  Privacy  Act  request.  If  the  re¬ 
quest  is  submitted  by  mall  or  otherwise 
submitted  in  an  envelope  or  other  cover, 
it  should  bear  the  legend  “Privacy  Act 
Request”  on  the  envelope  c:  other  cover. 
If  a  request  does  not  comply  with  the 
provisions  of  this  paragraph,  it  shall  not 
be  deemed  received  until  the  time  it  is 
actually  received  by  the  Administrative 
Officer. 

(c)  The  inquiry  must  include  the 
name  and  address  of  the  individual  and 
reasonably  describe  the  system  of  rec¬ 
ords  in  question  by  the  individual.  De¬ 
scriptions  of  the  systems  of  records 
maintained  by  the  Council  and  the  Panel 
have  been  published  in  the  Fbobbal  Rbc- 

ISTBR. 

(d)  The  Administrative  Ofllcer  will  ad¬ 
vise  the  individual  in  writing  within  10 
working  days  fitxn  receipt  of  the  request 
whether  the  system  of  records  named  by 
the  individual  contains  a  record  pertain¬ 
ing  to  him  or  her. 

§  2402.5  IndMdiud  acccM  reqaests. 

(a)  Any  individual  who  desires  to  in¬ 
spect  or  receive  copies  of  any  record  per¬ 
taining  to  the  individual  which  is  con¬ 
tained  in  a  system  of  records  maintained 
by  the  Council  and  Panel  must  submit 
a  written  request  to  the  Administrative 
Officer,  Federal  Labor  Relations  Council, 
1900  E  Street  NW..  Washington,  D.C^ 
20415,  reasonably  identifying  the  records 
sought  to  be  inspected  or  copied. 

(b)  'The  request  shall  be  in  writing 
and  should  be  clearly  and  prominently 
Identified  as  a  Privacy  Act  request.  If  the 
request  is  submitted  by  mall  or  other¬ 
wise  submitted  in  an  envelope  or  other 

‘  cover,  it  should  bear  the  legend  "Privacy 
Act  Request”  on  the  envelope  or  other 
cover.  If  a  request  does  not  comply  with 


the  provisions  of  this  paragraph,  it  shall 
not  be  deemed  received  until  the  time  it 
is  actually  received  by  the  Administra¬ 
tive  Officer. 

(c)  An  individual  seeking  access  to  a 
record  may.  if  desired,  be  aocompanted 
by  another  person  during  review  oi  the 
records.  If  the  requestor  does  desire  to 
be  accompanied  by  another  person  dur¬ 
ing  the  inspection,  the  requestor  must 
sign  a  statement,  to  be  furnished  to  the 
Council  or  Panel  r^?res«itative  at  the 
time  of  the  inspection,  authorizing  such 
other  person  to  accompany  requestor. 

(d>  Satisfactory  identification  (i.e., 
Mnployee  identification  number,  current 
address,  and  verification  of  signature) 
must  be  provided  to  the  Council  or  Panel 
prior  to  review  of  the  record. 

I  2402.6  Initial  dcciakm  on  acceM  re* 
quest. 

(a)  Within  10  working  days  of  the  re¬ 
ceipt  of  a  request  pursuant  to  i  2402.5, 
the  Administrative  Officer  shall  wnaVf  an 
•initial  decision  whether  the  requested 
records  exist  and  whether  they  will  be 
made  available  to  the  perstm  requesting 
them.  That  initial  decision  shall  imme¬ 
diately  be  communicated,  in  writing  or 
other  appropriate  form,  to  the  person 
•who  has  made  the  request. 

(b)  Where  the  initial  decision  Is  to 
provide  access  to  the  requested  record^ 
the  above  writing  or  other  ai^roprlate 
'communication  shall  (1)  Ixrlefly  describe 
the  records  to  be  made  available.  (2) 
state  whether  any  records  maintained, 
in  the  system  of  records  in  question, 
about  the  individual  making  the  request 
.are  not  being  made  available.  (8)  state 
that  the  requested  records  will  be  avail¬ 
able  during  the  Council’s  and  Panel’s 
ordinary  office  hours  at  1900  E  Street 
NW..  Washington,  D.C.  20415,  and  (4) 
state  whether  any  further  verification  of 
the  Identity  of  the  requesting  Individual 
Is  necessary. 

(e)  Where  the  initial  decision  is  not  to 
provide  access  to  requested  records,  the 
Administrative  Officer  shall  by  writing  or 
other  mnnropriate  communlcatlcm  ex- 
plain  the  reason  for  that  decision.  The 
Administrative  Officer  shall  only  refuse 
'to  provide  an  Individual  access  to  records 
about  the  individual  vdiere  (1)  there  Is 
Inadequate  verification  that  the  request¬ 
ing  individual  is  in  fact  the  person  about 
whom  records  are  maintained.  (2)  in  fact 
no  such  records  are  maintained,  or  (8) 
the  requested  records  have  been  compiled 
in  reasonable  anticipation  of  elvU  or 
criminal  aettem  or  proceedings. 

S  2402.7  Special  proeedaresi  medical 
records. 

(a)  If  medical  records  are  requested 
for  inspection  vddeh.  In  the  oplnl<m  of 
the  Administrative  MBoer,  may  be  harm¬ 
ful  to  the  requestor  if  personally  in¬ 
spected  by  him,  such  records  will  be 
furnished  only  to  a  Ucensed  physician 
designated  to  receive  such  reomds  by  the 
requestor.  Prior  to  such  disclosure,  the 
requestor  must  furnish  a  signed  written 
authorization  to  the  Council  or  Panti  to 
make  such  disclosure  and  the  ph^ddan 
must  furnish  a  written  request  to  the 
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Admlnlstimtlve  Officer  for  the  i>hy8lr  Ian's 
receipt  of  such  records. 

(b)  If  such  authorization  la  not  exe¬ 
cuted  within  the  iiresenoe  of  a  CouncC 
or  Pand  representative,  the  authoriza¬ 
tion  must  be  accompanied  by  a  notarized 
statement  verifying  the  Identification  of 
the  requestor. 

§  2402.8  LimiUitions  oo  disclomire. 

Requests  for  records  about  an  Indi¬ 
vidual  made  by  persons  other  than  that 
Indlvldtial  shall  also  be  directed  to  the 
Administrative  Officer.  Such  records 
shall  only  be  made  available  to  persons 
other  than  that  Individual  In  the  follow¬ 
ing  circumstances : 

(a)  TO  any  person  with  the  prior  writ¬ 
ten  consent  of  the  Individual  about  whom 
the  records  are  maintained; 

(b)  To  oCBcers  and  employees  of  the 
Council  and  Panel  who  need  the  records 
In  the  performance  of  their  official 
duties; 

(c)  For  a  routine  use  compatible  with 
the  purpose  for  which  It  was  collected; 

(d)  To  any  person  to  whom  disclosure 
Is  required  by  the  Freedom  of  Informa¬ 
tion  Act.  5  UJ9.C.  552; 

(e)  TO  the  Bureau  of  the  Census  for 
uses  pursuant  to  title  13.  United  States 
Code; 

(f)  In  a  form  not  Individually  identi¬ 
fiable  to  a  recipient  who  has  provided 
tile  Council  and  Panel  with  stdequate 
assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record; 

(g)  TO  the  National  Archives  of  the 
United  States  or  other  appropriate  entity 
as  a  record  which  has  historical  or  other 
value  warranting  Its  preservation; 

(h)  To  another  agency  or  to  an  In¬ 

strumentality  of  any  governmental  Ju¬ 
risdiction  within  or  under  control  of  the 
united  States  for  a  civil  or  criminal  law 
enforcement  activity  that  is  authorized 
by  law  If  the  head  of  the  agency  or  in¬ 
strumentality  has' made  a  written  re¬ 
quest  for  the  record  to  the  Council  iOr 
Pan^  ft 

(I)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  Individual,  pro¬ 
vided  that  notification  of  such  a  dis¬ 
closure  shall  be  Immediately  mailed  to 
the  last  known  address  of  the  Individual; 

(J)  TO  either  House  of  Congress  or  to 
any  committee  thereof  with  appropriate 
Jurisdiction; 

(k)  To  the  Comptroller  Qeneral  In  the 
performance  of  the  official  duties  of  tiie 
Gkneral  Accounting  Office;  or 

(l)  Piusuant  to  the  order  of  a  court 
of  compentent  Jurisdiction. 

S  2402.9  Aecoanting  of  disdosnies. 

(a)  The  Administrative  Officer  of  the 
Council  shall  maintain  a  record  (“ac¬ 
counting”)  of  every  instance  in 
records  about  an  individual  are  made 
avallabje,  pursuant  to  this  part,  to  any 
person  other  than  (1)  an  officer  or  em¬ 
ployee  oi  the  Council  or  Panel  in  the 
performance  of  his  or  her  duties  or  (2) 
any  persm  pursuant  to  the  Freedom  of 
mformation  Act,  5  UJ3.C.  552. 

(b)  Ihe  accounting  which  shall  be 


retained  for  at  least  5  years  or  the  Ufe 
of  the  record,  whichever  is  longer,  shaU 
contain  the  following  information: 

(1)  A  brief  description  of  records  dis¬ 
closed; 

(2)  The  date,  nature  and,  where 
known,  the  purpose  of  the  dl^osure; 
and 

(3)  The  name  and  address  of  the  per¬ 
son  or  agency  to  whom  the  disclosure  Is 
made. 

§  2402.10  KequeaU  for  correction  or 
amendment  of  records. 

(a)  After  Inspection  of  any  records. 
If  the  individual  disagrees  with  any  In¬ 
formation  In  the  record,  he  or  she  may 
request  that  the  Administrative  Officer 
correct  or  otherwise  amend  the  records 
maintained  about  him  or  her.  Such 
request  shall  specify  the  particular 
l>ortlons  of  the  record  to  be  Eunended  or 
corrected,  the  desir^  amendment  or 
correction,  and  the  reasons  therefor. 

(b)  Such  request  shall  be  In  writing 
and  directed  to  the  Administrative  Offi¬ 
cer,  Federal  lAbor  Relations  CoimcU, 
1900  E  Street  NW.,  Washington,  D.C. 
20415.  It  should  be  clearly  and  promi¬ 
nent  identified  as  a  Privacy  Act  re¬ 
quest  and,  if  submitted  by  mail  or  other¬ 
wise  submitted  In  an  envelope  or  other 
cover,  should  bear  the  legend  “Privacy 
Act  Request”  on  the  envelope  or  other 
cover.  If  a  request  does  not  comply  with 
the  provisions  of  this  paragraph,  it  shall 
not  be  deemed  received  until  the  time  It 
Is  actually  received  by  Che  Administra¬ 
tive  Officer. 

§  2402.11  Initial  decision  on  correction 
or  amendment. 

(a)  Within  10  working  days  from  the 
date  of  receipt  of  a  request  for  correc¬ 
tion  or  amendment,  the  Administrative 
Officer  will  acknowledge  receipt  of  the 
request  and,  under  normal  circum¬ 
stances,  not  later  than  30  days  from 
receipt  of  the  request  the  Administra¬ 
tive  Officer  will  give  the  requesting  In¬ 
dividual  notice,  by  mail  or  other  appro¬ 
priate  means,  of  his  decision  regarding 
the  request 

^  (b)  The  Acfinlnlstratlve  Officer's  notice 
of  decision  shall  include: 

(1)  A  statement  whether  the  request 
has  been  granted  or  denied.  In  whole  or 
In 'part; 

(2)  A  quotation  or  description  of  any 
amendment  or  correction  made  to  any 
records;  and 

(3)  Where  a  request  Is  denied  In  whole 
or  In  part  an  explanation  of  the  reason 
for  that  denial  and  of  the  requesting  In¬ 
dividual's  right  to  M>peal  the  decision  to 
the  Executive  Director  of  the  Council  or 
the  Executive  Secretary  of  the  Panel,  as 
the  case  may  be,  pursuant  to  1 2402.13  of 
this  part 

S  2402.12  Amendment  or  correction  of 
prevknuiy  disclosed  records. 

Whenever  a  record  Is  amended  or  cor¬ 
rected  pursuant  to  i  2402.11  or  a  written 
statement  filed  pursuant  to  1 2402.13.  the 
Administrative  CMBcer- shall  give  notice 
of  that  correction,  amoulment  or  writ¬ 
ten  statement  to  all  persems  to  whom  the 


records  or  coities  thereof  have  been  dis¬ 
closed,  as  recorded  In  the  accounting  kept 
pursuant  to  1 2402.9  of  this  part. 

§  2402.13  Agency  review  of  refusal  to 
correct  or  amend  a  record. 

(a)  Federal  Labor  Relations  Council. 
(1)  Any  Individual  whose  request  for  ac¬ 
cess  to.  or  amendment  or  correction  of. 
records  of  the  Coimcll  has  been  denied  In 
whole  or  In  part  by  an  Initial  decision 
of  the  Administrative  Officer  may  appeal 
that  decision  by  filing  a  written  request 
for  review  ol  that  decision  with  the  Ex¬ 
ecutive  Director,  Federal  Labor  Relations 
Council,  IMO  E  Street  NW..  Washington, 
D.C.  20415,  within  30  days  of  the  receipt 
of  notice  of  the  Initial  decision. 

(2)  The  appeal  shall  describe  (1)  the 
request  Initially  made  by  the  individual 
for  access  to.  or  the  amendment  or  cor¬ 
rection  of,  records.  (11)  the  Administra¬ 
tive  Officer’s  Initial  decision  thereupon 
and  (111)  the  reasons  why  that  initial 
decision  should  be  modified  by  the  Ex¬ 
ecutive  Director. 

(3)  Not  later  than  30  woiklng  days 
fr(xn  receipt  of  a  request  for  review 
(unless  such  period  Is  extended  by  the 
Chairman  of  the  Federal  Labor  Relations 
Coimcll  for  good  cause  shown) ,  the  Ebc- 
ecutlve  Director  shall  make  a  decision, 
and  give  notice  thereof  to  the  appealing 
individual,  whether  to  modify  the  Ad¬ 
ministrative  Officer’s  Initial  decision  In 
any  way.  If  the  Executive  Director  up¬ 
holds  the  Administrative  Officer’s  Initial 
decision  not  to  amend  or  correct  the  rec¬ 
ords  as  requested,  he  shall  notify  the  ap¬ 
pealing  Individual  of  (1)  his  or  her  right 
to  Judicial  review  of  the  Executive 
Director’s  decision  pursxiant  to  5  UJB.C. 
552a(g)(l)(A),  and  (U)  of  his  or  her 
right  to  file  with  the  agency  a  written 
statement  of  disagreement  setting  forth 
the  reasons  why  the  record  should  have 
been  amended  or  corrected  as  requested. 
That  written  statement  of  dlsagieanent 
shall  be  made  a  part  of  the  record  and 
shall  aco(»npany  that  record  In  any  use 
or  disclosure  of  the  record. 

(b)  Federal  Service  Impasses  Panel. 
(1)  Any  individual  whose  request  for  ac¬ 
cess  to,  or  amendment  or  correction  of, 
records  of  the  Panel  has  bem  denied  in 
whole  or  In  part  by  an  Initial  decision 
of  the  Administrative  Officer  may  appeal 
that  decision  by  filing  a  written  request 
for  review  with  the  Executive  Secretary, 
Federal  Service  Impasses  Pand,  1900  E 
Street  NW..  Washington,  D.C.  20415, 
within  30  days  of  the  receipt  of  notice 
of  the  Initial  decision. 

(2)  The  appeal  shall  describe  (1)  the 
request  Initially  made  by  the  Individual 
for  access  to.  or  the  amendment  or  cor¬ 
rection  of,  records.  (11)  the  Administra¬ 
tive  Officer’s  Inltisd  decision  thereupon 
and  (111)  the  reasons  why  that  Initial 
decision  should  be  mot  fled  by  the  Ex¬ 
ecutive  Secretary. - 

(3)  Not  later  than  30  working  days 
fnxn  receipt  of  a  request  for  review 
(unless  such  period  Is  extended  by  the 
Chairman  of  the  Federal  Service  Im¬ 
passes  Pand  for  good  cause  shown) .  the 
Executive  Secretary  shall  make- a  deci¬ 
sion.  and  give  notice  thereof  to  the  ap¬ 
pealing  individual,  whether  to  modffy 
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the  Administrative  Officer’s  Initial  deci¬ 
sion  In  any  way.  If  the  Executive  Secre¬ 
tary  upholds  the  Administrative  Officer’s 
Initial  decision  not  to  amend  or  correct 
the  records  as  requested,  he  shall  notify 
the  appealing  Individual  of  (1)  his  or  her 
right  to  judicial  review  of  the  Executive 
Secretary’s  decision  pursuant  to  5  US.C. 
552a(g)(l)(A).  and  (11)  of  his  or  her 
right  to  file  with  the  agency  a  written 
statement  of  disagreement  setting  forth 
the  reasons  why  the  record  should  have 
been  amended  or  corrected  as  requested. 


’That  written  statement  of  disagreement 
shall  be  made  a  part  of  the  record  and 
shall  accompany  that  record  in  any  use 
or  disclosure  of  the  record. 


§  2402.14  Fees. 

(a)  Upon  request  the  Council  or 
Panel  will  provide  a  copy  of  the  records 
to  the  Individual  to  whom  they  pertain. 
There  will  be  a  charge  of  $0.10  per  page. 

(b)  Any  charges  may  be  waived  or 
reduced  whenever  it  Is  In  the  public  in¬ 


terest  to  do  sa 


§  2402.1S  Penalties. 

Any  person  who  knowingly  and  will¬ 
fully  requests  or  obtains  any  record  con¬ 
cerning  an  Individual  from  the  Council 
or  Panel  under  false  pretenses  shall  be 
subject  to  criminal  prosecution  imder 
6  UJS.C.  6S2a(l)  (3)  which  provides  that 
such  person  shall  be  guilty  of  a  mis¬ 
demeanor  and  fined  not  more  than 
$5,000. 
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TitI*  16— Commercial  Practicas 

CHAPTER  I— FEDERAL  TRADE 
COMMISSION 

SUSCHAPTER  A — PROCEDURES  AND  RULES 
OF  PRACTICE 

PART  4 — MISCELLANEOUS  RULES 


§  4.13  Privacy  Act  rules. 

(a)  Purpose  and  scope.  (1)  This  sec¬ 
tion  is  promulgated  to  implement  the 
Privacy  Act  of  1974  (Pub.  L.  93-579,  5 
U.S.C.  552a)  by  establishing  procedures 
whereby  an  individual  can,  as  to  all 
systems  of  records  maintained  by  the 
Commission  except  those  set  forth  in 
9  4.13(m)  as  exempt  from  disclcisure,  <i) 
request  notification  of  whether  the  Com¬ 
mission  maintains  a  record  pertaining 
to  him  in  any  system  of  records,  (ii)  re¬ 
quest  access  to  such  a  record  or  to  an 
accounting  of  its  disclosure,  (ill)  request 
that  the  record  be  amended  or  corrected, 
and  (iv)  appeal  an  initial  adverse  deter¬ 
mination  of  any  such  request.  This  sec¬ 
tion  also  establishes  those  systems  of 
records  that  are  specifically  exempt  from 
disclosure  and  from  other  requirements. 

(2)  The  procedures  of  this  section  ap¬ 
ply  only  to  requests  by  an  Individual  as 
defined  in  9  4.13(b).  Except  as  otherwise 
provided,  they  govern  only  records  con¬ 
taining  personal  information  in  systems 
of  records  for  which  notice  has  been  pub¬ 
lished  by  the  Commission  in  the  Federal 
Register  pursuant  to  section  552a(e)  (4) 
of  the  Privacy  Act  of  1974  and  which  are 
neither  exempt  from  the  provisions  of 
this  section  nor  contained  in  govern¬ 
ment-wide  systems  of  personnel  records 
for  which  notice  has  ^en  published  in 
the  Federal  Register  by  the  Civil  Serv¬ 
ice  Commission.  Requests  for  notifica¬ 
tion,  access,  and  amendment  of  person¬ 
nel  records  which  are  contained  in  a 
system  of  records  for  which  notice  has 
been  given  by  the  Civil  Service  Commis¬ 
sion  are  go'vemed  by  the  Civil  Service 
Commission’s  notices,  5  CFR  Part  297. 
Access  to  records  which  are  not  subject  to 
the  requirements  of  the  Privacy  Act  are 
governed  by  99  4.8-4.11. 

(b)  Definitions. — The  following  defini¬ 
tions  apply  to  this  section  only ; 

(1)  “Individual”  means  a  natural  per¬ 
son  who  is  a  citizen  of  the  United  States 
or  an  alien  lawfully  admitted  for  per¬ 
manent  residence. 

(2)  “Record”  means  any  item,  collec¬ 
tion,  or  grouping  of  personal  information 
about  an  individual  that  is  maintained 
by  the  Commission,  including,  but  not 
limited  to,  his  education,  financial  trans¬ 
actions,  medical  history,  and  criminal  or 
employment  history  and  that  contains 
his  name,  or  the  identifying  number, 
symbol,  or  other  identifying  particular 
assigned  to  the  individual,  such  as  a 
finger  or  voice  print  or  a  photograph, 
but  does  not  include  information  con¬ 
cerning  proprietorships,  businesses,  or 
corporations. 

(3)  “System  of  records”  means  a  group 
of  any  records  under  the  control  of  the 
Commission  from  which  information  is 


retrieved  by  the  name  of  the  individual 
or  by  some  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  the  individual,  for  which  notice  has 
been  published  by  the  Commission  in  the 
Federal  Register  pursuant  to  5  U.S.C. 
552a(e) (4). 

(c)  Procedures  for  requests  pertain¬ 
ing  to  individual  records  in  a  record  sys¬ 
tem. — An  individual  may  request  access 
to  his  records  or  any  information  per¬ 
taining  to  him  in  a  system  of  records, 
and  notification  of  whether  and  to  whom 
the  Commission  has  disclosed  a  record  for 
which  an  accounting  of  disclosures  is  re¬ 
quired  to  be  kept  and  made  available  to 
him,  using  the  procedures  of  this  subsec¬ 
tion.  Requests  for  the  disclosure  of  rec¬ 
ords  under  this  subsection  or  to  deter¬ 
mine  whether  a  system  of  records  con¬ 
tains  records  pertaining  to  an  individual 
or  to  obtain  an  accounting  of  disclosures, 
shall  be  in  writing  and  if  mailed,  ad¬ 
dressed  as  follows: 

Privacy  Act  Request,  Office  of  the  Secretary. 
Federal  Trade  Commission,  6th  Street  and 
Pennsylvania  Avenue  NW.,  Washington. 
D  C.  20580 

If  requests  are  presented  in  person  at  the 
OflBce  of  the  Secretary,  the  individual 
shall  be  required  to  execute  a  written  re¬ 
quest.  All  requests  must  name  the  sys¬ 
tem  of  records  which  is  the  subject  of  the 
request,  and  must  include  any  additional 
information  specified  in  the  pertinent 
system  notice  as  necessary  to  locate  the 
records  requested.  If  the  requester  desires 
to  permit  a  person  to  accompany  him  to 
review  his  record,  the  request  shall  so 
state.  Nothing  in  this  section  shall  allow 
an  individual  access  to  any  information 
compiled  in  reasonable  anticipation  of  a 
civil  action  or  pr(x;eeding. 

(d)  Times,  places,  and  requirements 
for  identification  of  individuals  making 
requests. — Verification  of  identity  of  per¬ 
sons  making  written  requests  to  the  Sec¬ 
retary  ordinarily  will  not  be  required. 
The  signature  upon  such  requests  shall 
be  deemed  to  be  a  certification  by  the 
person  signing  that  he  is  the  individual 
to  whom  the  record  pertains  or  the  par¬ 
ent  of  a  minor  or  the  duly  appointed  le¬ 
gal  guardian  of  the  individual  to  whom 
the  record  pertains.  The  Secretary  may 
require  additional  verification  of  iden¬ 
tity  as  sFiecified  by  him  when  necessary 
reasonably  to  assure  that  records  are  not 
Improperly  disclosed;  provided,  however, 
that  no  verification  of  identity  will  be 
required  where  the  records  sought  are 
publicly  available  under  the  Freedom  of 
Information  Act. 

(e)  Disclosure  of  requested  information 
to  individuals. — ^Within  ten  (10)  working 
days  of  receipt  of  a  request  under  9  4.13 
(c) ,  the  Secretary  shall  acknowledge  re¬ 
ceipt  of  the  request.  Within  thirty  (30) 
working  days  of  the  receipt  of  a  request 
under  14.13(c),  the  Secretary'shall  in¬ 
form  the  requester  whether  a  system  of 
records  containing  retrievable  informa¬ 
tion  pertaining  to  the  requester  exists, 
and  if  so,  either  that  his  request  has  been 
granted  or  that  the  requested  records  or 
information  is  exempt  from  disclosure 


pursuant  to  9  4.13(m).  When,  for  good 
cause  shown,  the  Secretary  is  unable  to 
respond  within  thirty  (30)  working  days 
of  the  receipt  of  the  request,  he  shall  no¬ 
tify  the  requester  of  that  fact  and  ap¬ 
proximately  when  it  is  anticipated  that 
a  response  will  be  made. 

(f)  Special  procedures:  Medical  rec¬ 
ords. — When  the  Secretary  determines 
that  disclosure  of  a  medical  or  psycho¬ 
logical  record  directly  to  a  requesting  in¬ 
dividual  could  have  an  adverse  effect  on 
Uie  individual,  he  shall  require  the  in¬ 
dividual  to  designate  a  medical  doctor  to 
whom  the  record  will  be  transmitted. 

(g)  Request  for  correction  or  amend¬ 
ment  of  record. — An  individual  to  whom 
access  to  his  records  or  any  information 
pertaining  to  him  in  a  system  of  records 
has  been  granted  may  request  that  any 
r>ortlon  thereof  be  amended  or  corrected 
because  he  believes  it  is  not  accurate, 
relevant,  timely,  or  complete.  An  initial 
request  for  correction  or  amendment  of 
a  record  shall  be  in  writing  whether  pre¬ 
sented  in  person  or  by  mail,  and  if  by 
mail,  addressed  as  in  9  4.13(c).  In  mak¬ 
ing  a  request  under  this  subsection,  the 
requesting  party  shall  state  the  nature 
of  the  information  in  the  record  the 
individual  believes  to  be  inaccurate,  ir¬ 
relevant,  untimely,  or  incomplete,  the 
correction  or  amendment  desired,  and 
the  reasons  therefore. 

(h)  Agency  review  of  request  for  cor¬ 
rection  or  amendment  of  record. — 
Whether  presented  in  person  or  by  mall, 
requests  under  9  4.13(g)  shall  be 
acknowledged  by  the  Secretary  within 
ten  (10)  working  days  of  the  receipt  of 
the  request  if  action  on  the  request  can¬ 
not  be  completed  and  the  individual 
notified  of  the  results  within  that  time. 
Thereafter,  the  Secretary  shall  promptly 
either  make  the  requested  amendment 
or  correction  or  inform  the  requester  of 
his  refusal  to  make  the  amendment  or 
correction,  the  reasons  for  theirefusal, 
and  the  requester’s  right  to  appeal  that 
determination  in  ac(iordance  with  9  4.13 

(i). 

(i)  Appeal  of  initial  adverse  agency 
determination. — (1)  If  the  Secretary  de¬ 
nies  an  initial  request  under  9  4.13(c)  or 
9  4.13(g),  the  requester  may  appeal  that 
determination  to  the  Commission.  The 
appeal  shall  be  in  writing  and  addressed 
as  follows: 

Privacy  Act  Appeal.  Office  of  the  Oeneral 

Counsel,  Federal  Trade  Commission,  6th 

Street  and  Pennsylvania  Avenue  NW., 

Washington.  D  C.  20580. 

'The  Commission  shall  notify  the  re¬ 
quester  within  thirty  (30)  working  days 
of  the  receipt  of  his  appeal  of  the  dis¬ 
position  of  that  appeal,  except  that  the 
thirty  (30)  day  period  may  be  extended 
for  good  cause,  in  which  case  the  re¬ 
quester  Will  be  advised  of  the  approxi¬ 
mate  date  on  which  review  will  be 
completed. 

(2)  (i)  If  the  Commission  refuses  to 
amend  or  correct  the  record  in  accord¬ 
ance  with  a  request  imder  9  4.13(g),  it 
shall  notify  the  requester  of  that  deter- 
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mlnatlon  and  Inform  him  of  his  right  to 
file  with  the  Secretary  of  the  Commis¬ 
sion  a  concise  statement  setting  forth 
the  reasons  for  his  disagreement  with 
that  determination  and  the  fact  that 
such  a  statement  will  be  treated  as  set 
forth  in  subparagraph  <ii).  The  Com¬ 
mission  shall  also  inform  the  requester 
that  judicial  review  of  the  determina¬ 
tion  is  available  by  a  civil  suit  in  the  dis¬ 
trict  in  which  the  requester  resides,  or 
has  his  principal  place  of  business,  or  in 
which  the  agency  records  are  situated,  or 
in  the  District  of  Columbia. 

(ii)  If  the  individual  flies  a  statement 
disagreeing  with  the  Commission’s  de¬ 
termination  not  to  amend  or  correct  a 
record,  it  shall  be  clearly  noted  in  the 
record  Involved  and  made  available  to 
anyone  to  whom  the  record  has  been  dis¬ 
closed  after  September  27,  1975,  or  is 
subsequently  di^losed  together  with,  if 
the  Conunission  deems  it  appropriate,  a 
brief  statement  of  the  reasons  for  refus¬ 
ing  to  amend  the  record. 

( j )  Disclosure  of  record  to  person  other 
than  the  individual  to  whom  it  per~ 
tains. — Except  as  provided  by  5  U,8.C. 


552a(b),  the  written  request  or  prior 
written  consent  of  the  individual  to  whom 
a  record  pertains,  or  of  his  parent  if  a 
minor,  or  legal  guardian  if  incompetent, 
shall  be  required  before  such  record  is 
disclosed.  If  the  individual  elects  to  in¬ 
spect  a  record  in  persvnn  and  desires  to  be 
accompanied  by  another  person,  the  Sec¬ 
retary  may  require  the  individual  to  fur¬ 
nish  a  signed  statement  authorizing  his 
record  to  be  disclosed  in  the  presence  of 
the  accompanying  named  person. 

(k)  Fees.  No  fees  shei!  be  charged  for 
searching  for  a  record,  reviewing  it,  or  for 
copies  of  records  made  by  the  Commis¬ 
sion  for  its  own  purposes  incident  to 
granting  access  to  a  requester.  Copies  of 
records  to  which  access  has  been  granted 
under  this  section  nuiy  be  obtained  by 
the  requester  from  the  Secretary  upon 
payment  of  the  reproduction  fees  pro¬ 
vided  in  i  4.8(c)  (2). 

(l)  Penalties.  Section  552a(i)  (3)  of 
the  Privacy  Act.  5  U5.C.  552a(l)(3). 
makes  it  a  misdemeanor,  subject  to  a 
maximum  fine  of  $5,000.  to  knowingly 
and  willfully  request  or  obtain  any  record 
concerning  an  individual  under  false  pre¬ 
tenses.  Sections  552a(i)  (1)  and  (2)  of 


the  Privacy  Act,  5  n.S.C.  552a(l)  (1)  and 
(2),  provide  penalties  for  violations  by 
agency  employees  of  the  Privacy  Act  or 
regulations  established  thereunder.  Title 
18  UiS.C.  1001,  Crimes  and  Criminal  Pro¬ 
cedures,  makes  it  a  criminal  offense,  sub¬ 
ject  to  a  maximum  fine  of  $10,000  or  im¬ 
prisonment  for  not  more  than  5  years 
or  both,  to  knowingly  and  willfully  make 
or  cause  to  be  made  any  false  or  fraud¬ 
ulent  statements  or  representations  in 
any  matter  within  the  Jurisdlctlcm  of  any 
agency  of  the  United  States. 

(m)  Specific  exemptions. — Pursuant  to 
5  U.S.C.  §  552a(k)  (2),  investigatory  ma¬ 
terial  compiled  for  law  mforcement  pur¬ 
poses  in  the  following  systems  of  records 
is  exempt  from  subv«cti(ms  (e)(3),  (d), 

(e) (1).  (e)(4)  (O),  (H).  and  (I),  and 

(f)  of  6  UJ3.C.  552a.  and  from  the  pro¬ 
visions  of  this  section,  except  as  other¬ 
wise  provided  in  S  552a(k)  (2) : 

DtadpUnary  Action  Investigatory  FUsa — nc. 
Investigational,  Ijegal,  and  Public  Records — 
FTC. 

Litigation  Information  Management  Systems 
for  InvestigatioDs.  Rulemaking,  and  Ad¬ 
judicatory  Proceedings — PTC. 

Preliminary  Investigation  PUes — ^PTC. 
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Title  45 — Public  Welfare 

CHAPTER  XVIII— HARRY  S.  TRUMAN 
SCHOLARSHIP  FOUNDATION 

PART  1800— PRIVACY  ACT  OF  1974 

3«c. 

1800.1  Purpose  and  scope. 

1800.3  Definitions. 

1800J  Procedures  tar  requests  pertaining 
.  to  Individual  records  In  a  record 
system. 

1800.4  nrnes.  places,  and  requirements  lor 

tlis  Identification  of  the  Individ* 
ual  making  a  reauest. 

1800A^  Dlsclosuiti  of  requested  Information 
toMhe  individual. 

1800.6  Bequest -to/  correction  or  amend¬ 

ment  to  tne  record. 

1800.7  Agency  ^review  of  request  for  oor- 

rectlon  or  amendment  of  the  rec¬ 
ord. 

1800.8  Appeal  of  an  Initial  adverse  agency 

determination  on  correction  or 
amendment  of  the  record. 

1800.0  Disclosure  of  record  to  a  person 
other  than  the  Individual  to 
Srhom  the  record  pertains. 

1800.10  Pees. 

AuTHOBirr:  5  UJ8.C.  663a;  Pub.  L.  83-670. 

§  1800.1  Purpose  and  scope. 

The  purposes  of  these  regulations  are 
to: 

(a)  Establish  a  procedure  by  which  an 
Individual  can  determine  If  the  Harry  Q. 
Truman  Scholarship  Foundation  (here¬ 
after  known  gs  the  Foundation)  main¬ 
tains  a  system  of  records  which  Includes 
a  record  pertaining  to  the  Individual; 
and  ' 

(b)  Establish  a  procedure  by  which  an 
Individual  can  gain  access  to  a  record 
pertaining  to  him  or  her  for  the  pxnpose 
of  review,  amendment  and/or  correction. 

§  1800.2  Definitions. 

For  the  purpose  of  these  regulations — 

(a)  The  term  “Individual"  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence: 

(b)  The  term  “maintain”  Includes 
maintain,  collect,  use  or  disseminate; 

(e)  The  term  “record”  means  any  Item, 
collection  or  grouping  of  Information 
about  an  individual  that  is  maintained 
by  the  Foundation,  Including,  but  not 
limited  to.  his  or  her  employment  history, 
payroll  information,  and  flnqnr.tAi  trans¬ 
actions  and  that  contains  his  or  her 
name,  or  the  identlfyring  number,  syndml, 
or  other  identifying  particular  assigned 
to  the  indlvidxial,  such  as  social  security 
numlier: 


(d)  The  term  “system  of  records” 
means  a  group  of  any  records  under  the 
control  of  the  Foundation  from  which 
information  is  retrieved  by  the  name  of 
the  individual  or  by  some  identifying 
number,  symbol,  or  other  identifying  par¬ 
ticular  assigned  to  the  individual:  and 

(e)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collect^. 

§  1800.3  Procedures  for  requests  for  ac- 
cess-lo  individual  records  in  a  record 
system. 

An  individual  shall  submit  a  request 
to  the  Deputy  Executive  Secretary,  of  .the 
Foundation  to  determine  if  a  system  of 
records  named  by  the  individual  contains 
a  record  pertaining  to  the  Individual. 
The  inditddual  shall  submit  a  request  to 
the  Deputy  Executive  Secretary  of  the 
Foimdation  which  states  the  individual’s 
desire  to  review  his  or  her  record. 

§  1800.4  Times,  places,  and  rctrnir^ 
menu  for  the  identification  of  the 
individual  making  a  request. 

An  individual  making  a  request  to  the 
Deputy  Executive  Secretary  of  the 
Foundation  pursuant  to  8  18003  shall 
present  the  request  at  the  Founda¬ 
tion  offices,  712  Jackson  Place.  NW., 
Washington.  D.C.  20006,  on  any  business 
day  between  the  hours  of  9  ajn.  and  5 
pan.  The  individual  submitting  the  re¬ 
quest  should  present  himself  or  herself  at 
the  Foundation’s  offices  with  a  foim  of 
identification  which  will  permit  the 
Foundation  to  vodfy  that  the  individual 
id -the  same  individual  as  contained  in  the 
record  requested. 

§  1800.5  Access  to  requested  informa¬ 
tion  to  the  individual. 

Upon  verification  of  identity  the  Foun¬ 
dation  shall  disclose  to  the  individual 
the  information  contained  in  the  record 
which  pertains  to  that  individual. 

§  1800.6  Request  for  correction  or 
amendment  to  the  record. 

The  Individual  should  submit  a  request 
to  the  Deputy  Executive  Secretary  of  the 
Foundation  which  states  the  indMdual’s 
desire  to  correct  or  to  amend  his  or  her 
record.  This  request  is  to  be  made  in 
accord  with  the  provisions  of^f  1800.4. 

§  1800.7  Agency  review  of  remest  for 
corrcctioh  or  amendment  of  the-  rec¬ 
ord. 

Within  ten  working  days  of  the  receipt 
of  the  request  to  correct  or  to  amend  the 


record,  the  Deputy  Executive  Secretary 
of  the  Foundation  will  acknowledge  in 
writing  such  receipt  and  promptly 
either — 

(a)  Make  any  correction  or  amend¬ 
ment  of  any  portion  thereof  iffiJch  the 
individual  believes  is  not  accurate,  rele¬ 
vant.  timely,  or  complete;  or 

(b)  Inform  the  Individual  of  his  or  her 
refusal  to  correct  or  to  amend  the  record 
in  accordance  with  the  request,  Uie 
reason  for  the  refusal,  and  the  proce¬ 
dures  established  by  the  Foundatiem  for 
the  individual  tn  request  a  review  of  that 
refusal. 

§  1800.8  Appeal  of  an  adveaee 

agency  determination  on  correction 
or  amendment  of  the  record. 

An  individual  who  disagrees  with  the 
refusal  of  the  Deputy  Executive  Secre¬ 
tary  of  the  Foundation  to  eorrect  or  to 
amend  his  or  her  record  may  submit  a 
request  for  a  review  of  such  refusal  to 
the  Executive  Secretary,  Harry  S.  Tru¬ 
man  Scholarship  Foundation.  712  Jack- 
son  Place.  NWh  Washington.  p.C.  20006. 
The  Executive  Secretary  will,  not  later 
than  thirty  woiking  days  from  the  date 
on  which  the  individual,  requests  such 
review,  complete  such  review  and  make 
a .  final  -  determination  unless,  for  good 
cause  shown,  the  Executive  Secretary  ex¬ 
tends  such  thirty  day  period.  If,  after  his 
or  her  review,  the  Ebcecutlve  Secretary 
also  refu^  to  correct  or  to  amend  the 
record  in  accordance  with  the  request, 
the  individual  may  file  wit^  the  Founda¬ 
tion  a  concise  statement  setting  forth 
the  reasons  for  his  or  her  disagreement 
with  the  refusal  of  the  Foun^tion  and 
may  seek  Judicial  review  of  the  Executive 
Secretary’s  determination  under  5  U.S.C. 
552a(g)(l)(A). 

§  1800.9  DiKlerare  of  record  to  a  par- 
-SOB  ochar  than  the  individual  to 
whom  the  record  pertains. 

The  Foxmdation  will  not  disrinee  a 
recturd  to  any  individual  other  thaw  to 
the  individual  to  whom  the  record  per¬ 
tains  without  receiving  the  prior  written 
consent  of  tiie  individual  to  whom  the 
record  pertains,  unless  the  ^Usclosure 
has  been  listed  as  a, “routine  use”  in  the- 
Foimdatlon’s  noticea  of  its  systems  of 
records. 

§1800.10  Fees. 

If  an  individual  requests  copies  of  his 
or  her  record,  he  or  she  shall  be  charged 
ten  cents  per  page,  excluding  the  cost 
of  any  search  for  review  of  the  record, 
madnngeof  reeelpiol  ^jpages. 


FEDEKAL  REGISTER,  VOl.  42,  NO.  182— TUESDAY,  SEPTEM8ER  20,  1977 


47514 


PRIVACY  ACT  ISSUANCES 


TKIa  22 — Foreign  Relations 

CHAPTER  X— INTER-AMERICAN 
FOUNDATION 

PART  1003 — RULES  SAFEGUARDING 
PERSONAL  INFORMATION  IN  lAF 
RECORDS 


1003  1 

Oeneral  policies,  coatHtlons  of  dis¬ 
closure,  accounting  of  certain  dis¬ 
closures,  and  definitions. 

1003.2 

Definitions. 

1003  3 

Access  to  records. 

1003  4 

Inter- American  Foundation  system 
of  records  requirements. 

1003.5 

Access  to  personal  Information  from 
Inter-Aiuerlcan '  Foundation  rec¬ 
ords. 

1003.6 

Administrative  review. 

1003.7 

Judicial  review. 

1003  8 

Exemptions. 

1003  0 

Mailing  lists. 

1003.10 

Reports. 

AwTHORriT:  5  U.S.C.  552r. 

§  1003.1  Crnrrul  ftoliries,  rondiliont  of 
disriobure,  urcounting  of  certain  dis- 
rl<>5ure!t.  und  definitions. 

(a)  Tlie  Inter- American  Foundation 
will  safeguard  an  individual  against  an 
invasion  of  pt-.  onal  privacy.  Except  as 
otherwise  provided  by  law  or  regulation 
Its  officials  and  employees  will: 

(1)  Permit  an  Individual  to  deter¬ 
mine  what  records  pertaining  to  him  or 
her  will  be  collected,  maintained,  used, 
or  disseminated  by  the  Inter-American 
Foundation. 

(2)  Permit  an  individual  to  prevent 
records  pertaining  to  him  or  her.  ob¬ 
tained  by  the  Inter-American  Founda¬ 
tion  for  a  particular  purpose,  from  bting 
used  or  made  available  for  another 
purpose  without  his  or  her  consent. 

(3)  Permit  an  Individual  to  gain  ac¬ 
cess  to  Information  pertsdaing  to  him  or 
her  In  the  Inter-American  Foundation 
records,  to  have  a  copy  made  of  all  or 
any  portion  thereof,  and  to  correct  or 
amend  such  records. 

(4)  Collect,  maintain,  use  or  dissemi¬ 
nate  any  record  of  Identifiable  personal 
information  in  a  manner  that  assures 
that  such  action  is  for  a  necessary  and 
lawful  purpose,  that  the  information  Is 
correct  and  accurate  for  its  intended 
use.  and  that  adequate  safeguards  are 
prodded  to  prevent  misuse  of  suoh 
information. 

(5)  Permit  exemptions  from  records 
requirements  provided  in  5  U.S.C.  552a 
only  where  an  important  public  poUcy 
need  for  such  exemption  has  been  de¬ 
termined  pursuant  to  specific  statutory 
authority. 

(b)  The  Inter-American  Foundation 
will  not  disclose  any  record  contained 
in  a  system  of  records  by  any  means  of 
commimication  to  any  person  or  any 
other  agency  except  by  written  request 
of  or  prior  written  consent  of  the  Indi¬ 
vidual  to  whom  the  record  pertains  un¬ 
less  such  disclosure  Is: 

(1)  To  those  officers  and  employees  of 
the  agency  which  maintains  the  record 
and  who  have  a  need  for  the  record  In 
the  performance  of  their  duties; 

(2)  Required  under  5  UJS.C.  552; 

(3)  For^a  routine  use  of  the  record 
compatible  with  the  purpose  fmr  which 
It  was  collected; 


(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  title  IS.  United  States  Code; 

(5)  To  a  recipient  who  has  provided 
the  Inter-American  Foundatlcm  with  ad¬ 
vance  adequate  written  assurance  that 
the  record  will  be  used  solely  as  a  statis¬ 
tical  research  or  reporting  record,  and 
the  record  Is  to  be  transferred  In  a  torva 
that  is  not  Individually  Identifiable; 

(6)  To  the  National  Archives  of  the 

United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preseiwatlon  by  the 
U.S.  Government,  or  for  evaluation  by 
the  Administrator  of  General  Services 
or  designee  to  determine  whether  the 
record  has  such  value :  ^ 

(7)  To  another  agency  or  to  an  In¬ 
strumentality  of  any  governmental  ju¬ 
risdiction  within  or  under  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  If  the  activity 
Is  authorized  by  law.  and  if  the  head  of 
the  agency  or  instrumentality  has  made 
a  written  request  to  the  Inter-American 
Foundation  specifying  tlie  particular 
portion  desired  and  the  law  ei^forccment 
activity  for  which  the  record  Is  sought; 

I'B)  To  a  person  pursuant  to  a  showing 
of  compelhng  chxum&tances  affecting 
the  health  or  safety  of  an  individual  If 
upon  such  disdosiire  notification  ,is 
transmitted  to  the  last  known  address  of 
such  Individual; 

(9)  To  either  House  of  Congress,  or.  to 
the  extent  of  matter  within  its  jurisdic¬ 
tion.  any  committee  or  subcommittee 
thereof,  any  jednt  committee  of  Congress 
or  subcommittee  of  any  such  Joint  com¬ 
mittee; 

(10)  To  the  Comptroller  General,  or 
any  authorized  representatives.  In  the 
couEse  of  the  performance  of  the  duties , 
of  the  Oeneral  Accounting  Office;  or 

(ID  Pursuant  to  the  order  of  a  court 
of  competent  jiulsdictlon. 

(c)  With  respect  to  each  system  of 
records  (l.e..  a  group  of  records  from 
which  Information  Is  retrieved  by  the 
name  of  the  Individual  or  by  some  Iden¬ 
tifying  number,  symbol,  or  other  Identi¬ 
fying  particular  assigned  to  the  Indivld- 
upl)  under  Inter-American  Foimdation 
control,  the  Inter-American  Foundation 
will  (except  for  disclosures  made  under 
paragraph  (b)  (1)  or  (2)  of  this  section) 
keep  an  accurate  accounting  as  follows: 

(1)  For  each  disclosure  of  a  record  to 
any  person  or  to  another  agency  made 
imder  paragraph  (b)  of  this  section, 
maintain  information  consisting  of  the 
date,  nature,  and  purpose  of  each  dis¬ 
closure,  and  the  name  and  address  of  the 
person  or  agency  to  whom  the  disclosure 
is  made; 

(2)  Retain  the  accounting  made  under 
paragraph  (c)(1)  of  this  section  for  at 
least  5  years  or  the  life  of  the  record, 
whichever  Is  longer,  after  the  disclosures 
for  which  the  accounting  is  made; 

(3)  Except  for  disclosures  made  imder 
paragraph  (b)  (7)  of  this  section,  make 
the  accounting  under  paragraph  (c)Cl) 
of  this  section  available  to  the  Individual 
named  In  the  record  at  his  or  her  re¬ 
quest;  and 


(4)  Inform  any  person  or  other  agency 
about  any  correction  or  notation  of  dis¬ 
pute  made  by  the  agency  of  any  record 
that  has  been  disclosed  to  the  person  or 
agency  If  an  accounting  of  the  disclo¬ 
sure  was  made. 

(d)  Hie  parent  of  any  minor,  or  the 
legal  guardian  of  any  Individual  who  has 
been  declared  incompetent  due  to  physi¬ 
cal  or  mental  incapacity  or  age  by  a 
court  of  competent  jurisdiction,  may  act 
on  b^ialf  of  toe  Individual. 

(e)  Section  552a(i).  title  5,  United 
States  CTode,  provided  that: 

(1)  Any  officer  or  employee  of  toe 
Inter-American  Foundation,  who  by  vir¬ 
tue  of  his  or  her  employment  or  official 
position,  has  possession  of,  or  access  to, 
Inter-American  Foundation  records 
which  contain  Individually  identifiable 
Information  the  disclosure  of  which  Is 
prohibited  by  5  V.8.C.  552a  and  who 
knowing  that  disclosure  of  toe  specific 
material  Is  so  prohibited,  willfully  dis¬ 
closes  toe  material  In  any  manner  to 
any  person  or  agency  not  entitled  to 
receive  It.  shall  be  guilty  of  a  misde¬ 
meanor  and  fined  not  more  than  $5,000. 

(2)  Any  officer  or  employee  of  the 
Inter-American  Foundation  who  will¬ 
fully  maintains  a  system  of  records  with¬ 
out  meeting  the  notice  requirements  of  5 
U.S.C.  552a(e)  (4)  shall  be  guilty  of  a 
misdemeanor  and  fined  not  more  than 
$5,000. 

(3)  Any,  person  who  knowingly  aird 
willfully  r^uests  or  obtains  any  record 
concerning  an  individual  from  toe  Inter- 
American  Foundation  under  false  pre¬ 
tenses  shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000. 

§  1003.2  Definitions. 

The  following  definitions  apply : 

(a)  The  term  “agency"  includes  any 
executive  department,  military  depart¬ 
ment,  Government  corporation.  Govern¬ 
ment  controlled  corporation,  or  other 
establishment  In  toe  executive  branch  of 
toe  government  (Including  the  Executive 
Office  of  toe  President) ,  or  any  Independ¬ 
ent  regulatory  agency. 

(b)  The  term  "Individuar'  means  a 
citizen  of  toe  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence. 

(C)  The  term  “maintain"  includes 
maintain,  collect,  use,  or  disseminate. 

(d)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  Informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  an  agency.  Including,  but  not 
limited  to,  his  or  her  education,  financial 
transactions,  medical  history,  and  crim¬ 
inal  or  employment  history  and  that  con¬ 
tains  his  or  her  name,  or  toe  identifying 
number,  symbol,  or  other  identifying  par¬ 
ticular  assigned  to  toe  individual,  such 
as  a  finger  or  voice  print  or  a  photograph. 

(c)  The  term  “system  of  records” 
mean^  a  grbup  of  any  records  under  toe 
control  of  any  agency  from  which  Infor¬ 
mation  is  retrieved  by  toe  name  of  toe 
individual  or  by  some  identifying  num¬ 
ber.  symbol,  or  other  Identifying  particu¬ 
lar  assigned  to  toe  Individual. 

(f)  Hie  term  “statistical  record" 
means  a  record  In  a  system  of  records 
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maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual 
except  as  provided  by  section  8  of  title 
13.  United  States  Code. 

(g)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  or  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was*  collected. 

§  1003.3  Accesa  to  recorda. 

(a)  Except  as  otherwise  provided  by 
law  or  regulation  any  individual  upon  re¬ 
quest  may  gain  access  to  his  or  her  rec¬ 
ord  or  to  any  information  pertaining  to 
him  or  her  whl«h  is  contained  in  any 
system  or  records  maintained  by  the 
Inter-American  Foundation.  The  in¬ 
dividual  will  be  permitted,  and  upon  his 
or  her  request,  a  person  of  his  or  her 
own  choosing  permitted  to  accompany 
him  or  her,  to  review  the  record  and  have 
a  copy  made  of  all  or  any  portion  thereof 
in  a  form  comprehensible  to  him  or  her. 
The  Inter-American  Foundation  will  re¬ 
quire.  however,  a  written  statement  from 
the  individual  authorizing  discussion  of 
that  individual's  record  in  the  accom¬ 
panying  person’s  presence. 

(b)  Any  individual  may  request 
amendment  of  any  Inter-American 
Foimdation  record  pertaining  to  him  or 
her.  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays)  after  the  date  of  receipt  of 
such  request,  the  Inter-American  Foun¬ 
dation  will  acknowledge  in  writing  such 
receipt.  The  Inter-American  Fbimdatlon 
will  also  promptly  either: 

(1)  Correct  any  part  thereof  which  the 
individual  believes  is  not  accurate,  rele¬ 
vant.  timely,  or  complete;  or 

(2)  Inform  the  individual  of  the  Inter- 
American  Foundation’s  refusal  to  amend 
the  record  in  accordance  with  his  or  her 
request,  the  reason  for  the  refusal,  the 
procedures  by  which  the  individual  may 
request  a  review  of  that  refusal  by  the 
Administrator  or  designee,  and  the  name 
and  address  of  such  ofBcial. 

(c)  Any  individual  who  disagrees  with 
the  Inter- American  Foundation’s  refusal 
to  amend  his  or  her  record  may  request 
a  review  of  such  refusal.  The  Inter- 
American  Foundation  will  complete  such 
review  not  later  than  30  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays)  from  the  date  on  which  the  in¬ 
dividual  requests  such  review  and  make 
a  final  determination  imless,  for  good 
cause  shown,  the  Administrator  extends 
such  30-day  period.  If,  after  review,  the 
Administrator  or  designee  also  refuses 
to  amend  the  record  in  accordance  with 
the  request  the  individual  will  be  advised 
of  the  right  to  file  with  the  Inter-Amer¬ 
ican  Foundation  a  concise  statement  set¬ 
ting  forth  the  reasons  for  his  or  her  dis¬ 
agreement  with  the  Inter-American 
Foundation’s  refusal,  and  also  advised  of 
the  provisions  for  judicial  review  of  the 
reviewing  official’s  determination  (5 
U.S.C.  552a(g)(l)(A)). 

(d)  In  smy  disclosure,  containing  in¬ 
formation  about  which  the  Individual  has 
filed  a  statement  of  disagreement,  oc¬ 
curring  after  the  filing  of  the  statement 


under  paragraph  (c)  of  this  section,  the 
Inter-American  Foundation  will  clearly 
note  any  part  of  the  record  which  is 
disputed  and  provide  copies  of  the  state¬ 
ment  (and,  if  the  Inter- American  Foun¬ 
dation  deems  it  appropriate,  copies  also 
of  a  concise  statement  of  the  Inter- 
American  Foundation’s  reasons  for  not 
making  the  amendments  requested)  to 
persons  or  other  agencies  to  whom  the 
disputed  and  provide  copies  of  the  state- 

(e)  Nothing  in  5  U.S.C.  652a.  how¬ 
ever.  allows  an  individual  access  to  any 
information  compiled  in  reasonable  an¬ 
ticipation  of  a  civil  action  or  proceeding. 

§  1003.4  Inter-American  Foundation 
system  of  records  requirements. 

(a)  The  Inter- American  Foundation 
will  maintain  in  its  records  any  such 
information  about  an  indlvldtial  as  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  Inter-American  Founda¬ 
tion  required  to  be  accomplished  by 
statute  or  Executive  order  of  the  Presi¬ 
dent. 

(b)  The  Inter-Ameiican  Foundation 
will  collect  information  to  the  greatest 
extent  practicable  directly  from  the  sub¬ 
ject  individual  when  the  Information 
may  result  in  adverse  determinations 
about  an  individual’s  rights,  benefits, 
and  privileges  under  Federal  programs. 

(c)  The  Inter- American  Foimdation 
will  Inform  each  individual  whom  it  asks 
to  supply  information,  on  the  form  which 
it  uses  to  collect  the  information  or  on 
a  separate  form  that  can  be  retsdned  by 
the  individual  of : 

(1)  The  authority  (whether  granted 
by  statute  or  Executive  order  of  the 
President)  which  authorizes  the  solicita¬ 
tion  of  the  information  and  whether 
disclosure  of  such  information  is  manda¬ 
tory  or  voluntary ; 

(2)  llie  principal  purpose  or  piuposes 
for  which  the  information  is  Intended  to 
be  used; 

(3)  The  routine  uses  which  may  be 
made  of  the  Information,  ^as  published 
pursuant  to  paragraph  (d)(4)  of  this 
section;  and 

(4)  The  effects  on  him  or  her.  if  any, 
of  not  providing  all  or  any  part  of  the 
request^  information. 

(d)  Subject  to  the  provisions  of  para¬ 
graph  (k)  of  this  section,  the  Inter- 
American  Foundation  will  publish  in  the 
Federal  Register  at  least  annually  a  no¬ 
tice  of  the  existence  and  character  of  its 
system  of  records.  This  notice  will  In¬ 
clude; 

(1)  The  name  and  location  of  the  sys-< 
tern  or  systems; 

(2)  liie  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system  or  systems; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system  or  systems; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system  or  systems,  in¬ 
cluding  the  categories  of  users  and  the 
purpose  of  such  use; 

(5)  The  policies  and  practices  of  the 
Inter-American  Foundation  jpegarding 
storage,  retrlevabUlty,  access  controls, 
retention,  and  disposal  of  the  records; 

(6)  The  title  and  business  address  of 
the  fiiter-Amerlcan  Foundatian  official 


or  officials  responsible  for  the  system  or 
systems  of  records; 

(7)  The  Ihter-American  Foundation 
procedures  ahereby  an  individual  can  be 
notified  at  his  or  her  request  if  the  sys¬ 
tem  or  systems  of  records  c(mtain  a  rec¬ 
ord  pertainfiig  to  him  or  her; 

(8)  The  Znter-Amerlcsm  FoundaUon 
procedures  whereby  an  individual  can  be 
notified  at  his  or  her  request  how  he  or 
she  can  gain  access  to  any  record  per¬ 
taining  to  him  or  her  contained  in  the 
system  or  systems  of  records,  and  how 
he  or  she  can  contest  its  content;  and 

(9)  The  categories  of  sources  of  rec¬ 
ords  in  the  system  or  systems. 

(e)  AU  records  used  by  the  Ihtar- 
American  Foundation  in  firing  any 
deteimlnation  about  any  individual  wlU 
be  maintained  with  the  accuracy,  rele¬ 
vance,  timeliness,  and  completeness  rea¬ 
sonably  necessary  to  assure  fairness  to 
the  Individual  in  the  determination. 

(f)  Before  dissrailnating  any  record 
about  any  individual  to.any  person  other 
than  an  agmey  the  Inter-American 
Foundation  will  make  reasonable  efforts 
to  assure  that  such  records  are  accurate, 
complete,  timely,  and  relevant  for  In¬ 
ter-American  Foundation  purposes  un¬ 
less  the  (Ussunlnation  is  required  pur¬ 
suant  to  S  UB.C.  552. 

(g)  The  Inter-American  Foundation 
will  maintain  no  record  describing  how 
any  individual  exercises  rights  guaran¬ 
teed  by  the  First  Amendment  unless  ex¬ 
pressly  authorized  by  statute  or  by  the 
individual  about  whom  the  record  is 
maintained  or  imless  pertinent  to 
within  the  scope  of  an  authorized  law 
enforcement  activi^. 

(h)  The  Inter-American  Foundation 
will  make  reasonable  efforts  to  serve  no¬ 
tice  on  an  individual  when  smy  record 
on  such  Individuals  is  made  available  to 
any  person  under  compulsiwy  legal  vne- 
ess  whm  such  process  becomes  a  matter 
of  public  record. 

(1)  The  Inter-American  Foundation 
will  establish  rules  of  conduct  for  per¬ 
sons  Involved  In  the  design,  devekgunent, 
operation,  or  maintenance  of  any  system 
of  records,  or  in  maintaining  any  record. 
Each  such  person  will  be  instructed  re¬ 
garding  such  rules  and  the  requiremoits 
of  5  UB.C.  552a.  The  instruction  will  in¬ 
clude  any  other  rules  and  procedures 
adopted  pursuant  to  5  UJB.C.  552a.  and 
the  penalties  it  provides  for  noncompU- 
ance. 

(j)  The  IntM’- American  Foundation 
will  establish  appropriate  administra¬ 
tive,  technical,  and  physical  safegiurds 
to  insure  the  security  and  confidential¬ 
ity  of  records  and  to  protect  against  any 
afiticipated  threats  or  hazards  to  their 
security  or  integrity  which  could  result 
in  substantial  harm,  embeurassment,  in¬ 
convenience,  or  unfairness  to  any  indi¬ 
vidual  on  whom  information  is  main¬ 
tained. 

(k)  At  least  30  dksrs  prior  to  the  pub- 
Ucation  (tf  a  notice  ^  the  Federal'Reg- 
isTER  at  least  annually  regarding  the  rou¬ 
tine  use  of  the  reomis  contained  in  the 
Inter-American  ^undation  system  or 
systems  of  records  inrfiiHhig  the  cate¬ 
gories  of  users  and  the  purpose  of  such 
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c.  I'Utrsuant  tn  par>\KrapU  (d)(4) 
ids  j,..  tlon,  U»e  Iiitcr-Arntrlcpn  Foui' 

•  on  H!! 

1)  a  notice  In  the  Fedeihi. 

Hfctstip  of  any  new  use  or  ititendr.l 
i.spt  ol  the  infprnr.atlon  In  U»e  system  or 

stems;  and 

(2)  Provlrle  an  opportunity  for  inter¬ 
ested  ivrsons  to  submit  \kTltten  data, 
views,  or  arfruments  to  the  Inter-Ameri¬ 
can  FV>unciatlon. 

§  1003.i>  Arrets  to  pemoiud  information 
front  Inter- Ameriran  Foundation  rer* 
ortK. 

a*  Tlic  irh:r- American  Foundation 
will  promulgute  regrulatlons.  as  neces- 
sai  >.  to  insxtre  compliance  w’ith  the  pro- 
vi-sions  of  .•>  fJ.3  C.  552a,  developed  In  ac¬ 
cordance  with  the  provLslons  of  5  U.S.C. 
553,  as  applicable. 

(b)  Any  Lxdlvidual  will  be  notified 
upon  request  if  any  Inter-American 
Foundation  system  of  records  named 
contains  a  record  pertaining  to  him  or 
her.  Such  request  must  be  In  writing, 
over  the  signature  of  the  requester.  The 
request  must  contain  a  reasonable  de¬ 
scription  of  the  Inter-American  Foun¬ 
dation  system  or  systems  of  recm*ds 
meant,  as  described  at  least  annually  by 
notice  publishc-d  in  the  Federal  Registek 
describing  the  existence  and  character 
of  the  Inter-American  Foimdaticm's  sys¬ 
tem  or  systems  of  records.  The  request 
should  be  made  to  the  Ebiecutlve  Officer, 
Inter-American  PVjundation.  1615  Wil¬ 
son  Boulevard,  Rosslyn,.yirtrinla  22209. 
Personal  contacts  should  normally  be 
made  during  the  regular  duty  hovirs  of 
the  office  concerned,  which  are  8:30  am. 
to  4:00  p.m.  Monday  through  Friday. 
Identification  of  the  individual  request¬ 
ing  the  Information  will  be  required  con¬ 
sisting  of  name,  signature,  address,  and 
claim,  insurance  or  other  identifying  file 
number,  if  any,  as  a  minimum. 

(c)  The  department  or  staff  office  hay¬ 
ing  jurisdiction  over  the  records  in¬ 
volved  with  establish  appropriate  dis¬ 
closure  procedures  and  will  notify  the 
individual  requesting  disclosure  of  his 
or  her  record  or  Informatltm  pertaining 
to  him  or  her  (rf  the  time,  place  and  con¬ 
ditions  under  which  the  Inter-AmeticAn 
Foundation  will  comply  to  the  extmt 
permitted  by  law  and  Inter-American 
Foundation  regulation.  Special  proce¬ 
dures  will  be  established  by  the  depart¬ 
ment  or  staff  office  concerned  governing 
the  disclosure  to  an  individual  of  medical 
records,  including  psychological  records 
pertaining  to  him  or  her. 

(d)  The  depsu-tment  or  staff  office  hav- 
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Ing  jurisdiction  over  the  records  Involved 
will  also  estaulioh  profiedures  for  r.-vlew- 
iiiga  ri'-iuest  from  an  Individual  ron-'orn- 
Ing  the  amendment  of  any  rei'oid  in- 
for.  'Mon  purlaltdixg  to  the  individual 
lor  making  a  determination  on  the  re¬ 
quest,  for  an  appeal  within  the  luler- 
Aiiiericaii  Foundatlcm  of  an  initial  ad¬ 
verse  Inter-American  Foundation  de¬ 
termination,  and  for  whatever  additional 
means  may  be  necessary  for  each  in¬ 
dividual  to  be  able  to  exercise  fully  his  or 
her  rights  under  5  U.S.C.  552a. 

(e)  Fees  to  be  charged,  if  any,  to  any 
Individual  for  making  copies  of  hlt>  or  her 
record,  excluding  the  cost  of  any  search 
for  and  review  of  the  record,  will  be  as 
follows: 

(1)  Photocopy  reproductions  from  all 
types  of  copying  processes,  each  repro¬ 
duction  image.  $0.05. 

(2)  Wtiere  the  Inter- American  Foun¬ 
dation  imdertakes  to  perform  for  a  re- 
que.ster  or  for  any  other  person  services; 
which  are  very  clearly  not  required  to  be 
performed  under  section  552a,  title  S. 
United  States  Code,  elth^  voluntarily  or 
because  such  services  are  required  by 
some  other  law  (e.g.,  the  formal  certi¬ 
fication  of  records  as  true  copies,  attesta¬ 
tion  under  the  seal  of  the  Inter-American 
Foundation,  etc.) ,  Ure  question  of  charg¬ 
ing  fees  for  such  services  will  be  deter¬ 
mined  by  the  official  or  designee  author¬ 
ized,  to  release  the  information  imder 
i  1.556,  In  the  light  of  the  Federal  user 
charge  statute,  31  U.6.C.  483a,  and  any 
other  applicable  law. 

§  1003.6  Adminutrative  review. 

(a)  Upon  denial  of  a  request,  the  re¬ 
sponsible  mter-Amerlcan  Foundation  of¬ 
ficial  or  designated  etmdoyee  will  Inform 
the  requester  in  writing  of  the  denial,  cite 
the  reason  or  reasons  and  the  Inter- 
American  Foundation  regulaticms  upon 
which  the  denial  is  bcued,  and  advise 
that  the  denial  may  be  appealed  to  the 
Administrator. 

(b)  The  final  agency  decision  in  such 
appeals  will  be  made  by  the  Administra¬ 
tor  on  Deputy  Administrator. 

§  1003.7  Judicial  review. 

Any  person  may  file  a  complaint 
against  the  Inter-American  Foundation 
in  the  appropiiate  U.S.  district  court,  as 
provided  in  5  UB.C.  552a(g),  whenever 
the  Inter- American  Foundatltm: 

(a)  Makes  a  determination  not  to 
amend  an  individual’s  record  in  accord¬ 
ance  with  his  or  her  request,  or  fails  to 
make-  such  review  in  conformity  with 
that  section; 


(b)  Refuses  to  comply  with  au  indi¬ 
vidual  request; 

(c)  FaiU  to  maintain  any  record  con¬ 
cerning  any  Iniilvldual  with  such  ac¬ 
curacy.  relevance.  timellne.s6,  and  com¬ 
pleteness  as  is  necessary  to  assure  fair¬ 
ness  in  any  determination  relating  to  the 
qualifications,  character,  rights,  or  op¬ 
portunities  of.  or  benefits  to  the  indivi¬ 
dual  that  may  be  made  on  the  basis  of 
such  record,  and  conseqeuutly  a  deter¬ 
mination  is  made  which  Is  adverse  to  the 
individual;  or 

(d)  Fails  to  comply  under  any  other 
provision  of  5  U.S.C.  552a,  or  any  Inter- 
American  Foundation  regulation  pro¬ 
mulgated  thereunder,  in  such  a  way  as 
to  have  an  adverse  effect  on  an  indi¬ 
vidual. 

§  1003.11  Exemptions. 

No  In  ter- American  Poimdation  rec¬ 
ords  system  or  systems  as  such  are  ex¬ 
empted  from  the  provLslons  of  5  U.SiC. 
552a  as  permitted  under  certain  condi¬ 
tions  by  5  UB.C.  552a(j)  and  (k) . 

§  1003.9  Mailing  lists. 

• 

An  Individual’s  name  and  address  may 
not  be  sold  or  rented  by  the  Inter-Amer¬ 
ican  Foundation-  unless  such  action  Is 
specifically  authorized  by  law.  This  sec¬ 
tion  does  not  reqtilre  the  withholding  of 
names  and  addresses  otherwise  permitted 
to  be  made  public. 

§  1003.10  Reports. 

(a)  The  Administrator  or  designee  will 
provide  adetpiate  advance  notice  to  Con¬ 
gress  and  the  Office  of  Management  and 
Budget  of  any  proposal  to  establish  or 
alter  any  Inter-Ameriean  Foundation 
system  or  systems  ol  records,  as  required 
by  5  UB.C.  552a(o>.  This  will  permit  an 
evaluathan  of  the  probable  or  potential 
effect  of  such  proposal  on  the  privacy 
and  other  personal  or  pn^erty  rights  ot 
indlvkhials  or  the  dlsekMure  of  informa¬ 
tion  relating  to  such  Individuals,  and  its 
effect  (» the  preservation  <rf  the  eonstitu- 
Uonal  principles  of  federalism  and  sepa¬ 
ration  of  powers. 

(b)  If  at  any  time  an  Inter-American 
Foundation  system  or  systems  of  records 
is  determined  to  be  exempt  from  the  ap- 
I^cation  of  5  U.8.C.  552a  tn  accordanee 
wdth  the  provisions  of  5  UJ3.C.  652a  0) 
and  (k) ,  the  number  of  records  contained 
in  such  system  or  systems  will  be  sep- 
aratelBr  listed  and  reported  to  the  Office 
of  Management  and  Budget  In  aocord- 
anee  wltti  the  then  prevailing  guklelhyi 
and  InstEwctioaa  at  that  agency. 
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Title  50 — Wildlife  and  Fisheries 

CHAPTER  V— MARINE  MAMMAL 
COMMISSION 

PART  501— IMPLEMENTATION  OF  THE 
PRIVACY  ACT  OF  1974 

Sec. 

fiOl.l  Purpose  and  scope. 

SOI  .2  Deflnlttons. 

601.3  Procedure  for  responding  to  requests 

regarding  the  existence  of  records 
pertaining  to  an  individual. 

501 .4  Requests  for  access — times,  places  and 

requirements  for  Identification  of 
Individuals. 

601.6  Disclosure  of  requested  Information. 

601 .6  Requests  for  correction  or  amendment 

of  a  record. 

601.7  Agency  review  of  requests  for  amend¬ 

ment  or  correction  of  a  record. 

601.8  Appeal  of  Initial  denial  of  a  request 

for  amendment  or  correction. 

501.9  Fees. 

Authoritt:  Sec.  3,  Privacy  Act  of  1974  (6 
U.S.C.  652a(f).) 

§  501.1  Purpose  and  Scope. 

(a)  Purpose.  The  purpose  of  these 
rules  is  to  fulfill  the  responsibilities  of 
the  Marine  Mammal  Commission  (the 
“Commission”)  under  Section  3  of  the 
Privacy  Act  of  1974,  5  U.S.C.  552a(f )  (the 
“Act”)  by  establishing  procedures  where¬ 
by  an  individual  will  be  notified  if  any 
system  of  records  maintained  by  the 
Commission  contains  a  record  pertaining 
to  him  or  her;  by  defining  the  times  and 
places  at  which  records  will  be  made 
available  and  the  identification  require¬ 
ments  which  must  be  met  any  indi¬ 
vidual  requesting  access  to  them;  by 
establishing  procedures  for  disclosure  to 
an  individual,  on  request,  of  any  record 
pertaining  to  him  or  her;  and  by  estab- 
lishlng  procedures  for  processing,  review¬ 
ing,  and  making  a  final  determination 
on  requests  of  individuals  to  correct  or 
amend  a  record  pertaining  to  him  or  her, 
including  a  provision  for  administrative 
appeal  of  initial  sulverse  determinations 
on  such  requests.  These  rules  are  pro¬ 
mulgated  with  particular  attention  to  the 
purposes  and  goals  of  the  Act,  and  in  ac¬ 
cordance  therewith  provide  for  relative 
ease  of  access  to  records  c>ertaining  to  an 
individual,  and  for  maintenance  by  the 
Conunission  of  only  those  records  which 
are  current,  accurate,  necessary,  relevant 
and  complete  with  respect  to  the  pur¬ 
poses  for  which  they  were  collected. 

(b)  Scope.  These  rules  apply  only  to 
“record”  contained  in  “systems  of  rec¬ 
ords,”  defined  by  the  Act  as  follows: 

The  term  “record”  means  any  Item,  collec¬ 
tion,  or  grouping  of  Information  about  an 
Individual  that  is  maintained  by  an  agency, 
,  Including,  but  not  limited  to,  his  education, 
flnanclal  transactions,  medical  history,  and 
criminal  or  employment  history  and  that 
contains  his  name,  or  the  Identifying  num¬ 
ber.  symbol,  or  other  Identifying  particular 
assigned  to  the  Individual,  such  as  a  Anger  or 
voice  print  or  a  photograph; 

The  term  "system  of  records"  .means  of 
group  of  any  record  under  the  control  of  any 
agency  from  which  Information  Is  retrieved 
by  the  name  of  the  Individual  or  by  sctfne 
Identifying  number,  symbol,  or  other  Identi¬ 
fying  particular  assigned  to  the  Individual. 

Notices  with  respect  to  the  systems  main¬ 
tained  by  the  Commission  have  been 


published  in  the  Federal  Register,  as  re¬ 
quired  by  the  Act.  These  rules  pertain 
only  to  the  systems  of  records  disclosed 
in  such  notices,  and  to  any  systems  that 
may  become  the  .subject  of  a  notice  at 
any  time  in  the  future. 

(c)  Nothing  in  these  rules  shall  be 
construed  as  pertaining  to  requests  made 
under  the  Freedom  of  Information  Act, 

5  U.S  C.  552. 

§  501.2  Definitions. 

(a)  As  used  in  this  Part: 

( 1 )  The  term  “Act”  means  the  Privacy 
Act  of  1974,  5  U.S.C.  552a. 

(2)  The  term  “Commission"  means 
the  Marine  Mammal  Commission. 

(3)  The  term  “Director”  means  the 
Executive  Director  of  the  Marine  Mam¬ 
mal  Commission. 

(4)  The  term  “Privacy  Officer”  means 
an  individual  designated  by  the  Director 
to  receive  all  requests  regarding  the 
existence  of  records,  requests  for  access 
and  requests  for  correction  or  amend¬ 
ment;  to  review  and  make  initial  deter¬ 
minations  regarding  all  such  requests; 
and  to  provide  assistance  to  any  individ¬ 
ual  wishing  to  exercise  his  or  her  rights 
under  the  Act. 

(b)  Other  terms  shall  be  used  in  this 
part  in  accordance  with  the  definitions 
contained  in  section  3  of  the  Privacy  Act 
of  1974,  5  U.8.C.  552a(a). 

§  501.3  Procedure  for  responding  to  re¬ 
quests  regarding  the  existence  of 
records  pertaining  to  an  individual. 

Any  individual  may  submit  a  request 
to  be  notified  whether  a  system  of  rec¬ 
ords,  with  respect  to  which  the  Commis¬ 
sion  has  published  a  notice  in  the  Fed¬ 
eral  Register,  contains  a  record  pertain¬ 
ing  to  him  or  her.  Requests  may  be  made 
in  writing  to  the  Privacy  Officer  or  by  ap¬ 
pearing  in  person  at  the  Commission 
offices  located  at  1625  I  Street,  NW., 
Room  307,  Washington,  D.C.  20006  be¬ 
tween  the  hours  of  9:00  a.m.  and  5:00 
p.m.  on  any  working  day.  Systems  of  rec¬ 
ords  that  are  the  subject  of  a  request 
should  be  Identified  by  reference  to  the 
system  name  designated  in  the  Notice 
of  Systems  of  Records  published  in  the 
Federal  Register.  In  the  event  a  system 
name  is  not  known  to  the  individual,  a 
general  request  will  suffice  if  it  indicates 
reasons  for  the  belief  that  a  record  per¬ 
taining  to  the  named  individual  is  main¬ 
tained  by  the  Commission.  Receipt  of  in¬ 
quiries  submitted  by  mail  will  be 
acknowledged  within  10  days  of  receipt 
(excluding  Saturdays,  Sundays,  and  legal 
public  holidays)  unless  a  response  can 
•also  be  prepared  and  forwarded  to  the 
individual  within  that  time 

§  501.4  RrqiicM!.  for  arros: - tinier, 

places  and  roqiiirniiciils  foi  idcnlifi- 
calion  of  individuals. 

Requests  for  access  to  a  system  of 
records  pertaining  to  any  individual  may 
be  made  by  that  individual  by  mail  ad¬ 
dressed  to  the  Privacy  Officer,  or  by  sub¬ 
mitting  a  written  request  in  person  at 
the  Commission  offices  located  at  1625  I 
Street,  NW.,  Room  307,  Washington, 
D.C.  20006,  between  the  hours  of  9  a  m. 
and  5  p.m.  on  any  working  day.  Assi.st- 


ance  in  gainiiig  acce.v>  uiioer  Uiis  sec¬ 
tion,  securing  an  aine/jdiiient  or  coj  rec- 
tlon  under  Section  501  6,  or  preparing  an 
appeal  under  )i)|501.5<di  and  501  6  siiiali 
be  provided  by  tlie  Privacy  Officer  on  le- 
quest  directed  to  the  Commission  office. 
An  individual  appearing  in  i.;erson  at  tlie 
Commission  offices  will  be  granted  im¬ 
mediate  access  to  any  records  to  which 
that  Individual  Is  entitled  under  tiie  Act 
upon  satisfactory  proof  of  Identity  by 
means  of  a  document  bearing  the  indi¬ 
vidual’s  photograph  or  signature  For  re¬ 
quests  made  by  mail,  identification  of  the 
individual  shall  be  adequate  if  estab¬ 
lished  by  means  of  submitting  a  certifi¬ 
cate  of  a  notary  public,  or  equivalent  of¬ 
ficer  empowered  to  administer  oaths, 
substantially  hi  accord  with  the  fol¬ 
lowing: 

City  of. _ _ County  of _ : 

ss  (Name  of  Individual)  who  alAxed  (bis) 
(her)  signature  below  In  my  presence,  came 
before  me,  a  (Title),  In  the  aforesaid  County 

and  State,  this _ day  of _ _  19.., 

and  established  (his)  (her)  Identity  to  my 
satisfaction. 

My  Commission  expires  _ 

The  certificate  shall  not  be  required, 
however,  for  written  requests  pertaining 
to  non-sensitive  information  or  to  in¬ 
formation  which  would  be  required  to  be 
made  available  under  the  Freedom  of 
Information  Act.  The  Privacy  Officer 
shall  determine  the  adequacy  of  any 
proof  of  identity  offered  by  an  individual. 

§  501.5  Disclosure  of  requested  infor¬ 
mation. 

(a)  Upon  request  and  satisfactory 
proof  of  identity,  an  individual  appear¬ 
ing  at  the  Commission  offices  shall  be 
given  immediate  access  to  and  permis¬ 
sion  to  review  any  record,  contained  in 
a  system  of  records,  pertaining  to  him 
or  her,  shall  be  allowed  to  have  a  person 
of  his/her  choosing  accompany  him/her, 
and  shall  be  given  a  copy  of  all  or  any 
portion  of  the  record,  liie  individual  to 
which  access  is  granted  shall  be  required 
to  sign  a  written  statement  authorizing 
the  presence  of  the  person  who  accom¬ 
panies  him  or  her,  and  authorizing  dis¬ 
cussion  of  his  or  her  record  in  the  pres¬ 
ence  of  the  accompanying  person. 

(b)  Requests  made  by  mail  to  the 
Privacy  Officer  at  the  Commission  of¬ 
fices  will  be  acknowledged  within  10  days 
from  date  of  receipt  (excluding  Satur¬ 
days,  Simdays,  and  legal  public  holi¬ 
days)  .  .This  acknowledgement  shall  ad¬ 
vise  the  individual  whether  access  to  the 
record  will  be  granted  and,  if  access  is 
granted,  copies  of  such  records  shall  be 
enclosed. 

(c)  If  the  Privacy  Officer  initially 
determines  to  deny  access  to  all  or  any 
portion  of  a  record,  notice  of  denial  shall 
be  given  to  the  individual  in  writing, 
within  30  days  (excluding  Saturdays, 
Sundays  and  holidays)  after  acknowl¬ 
edgement  is  given,  and  shall  include  the 
following: 

(1)  The  precise  record  to  which  ac¬ 
cess  is  being  denied ; 

(2)  The  reason  for  denial,  including  a 
citation  to  the  appropriate  provisions  of 
the  Act  and  of  these  Rules; 
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(3>  A  statement  that  the  denial  may 
be  appealed  to  the  Director: 

(4 1  A  statement  of  what  steiis  must  be 
taken  to  i>eifect  an  appeal  to  the  Di¬ 
rector;  and. 

t5»  A  statement  that  the  individual 
has  a  ii-’.ht  to  judicial  review  under  5 
U.SC.  a.a2a<pMli  of  any  final  denial 
iMicd  by  the  Director. 

(d*  Adnnm.stiative  appeal  of  an  ini¬ 
tial  denial,  m  whole  or  in  part,  of  any 
rcQue.st  for  access  to  a  record,  shall  be 
available.  An  individual  may  apiveal  by 
submitting  to  the  Director  a  written  re¬ 
quest  for  reconsideration  statiiiR  there¬ 
in  siiecific  reasons  for  reversal  which 
addrc.ss  directly  the  reasons  for  denial 
stated  in  the  initial  notice  of  denial.  If 
access  is  denied  on  api>eal.  a  final  notice 
of  denial  shall  be  sent  to  the  individual 
within  30  days  (excluding  Saturdays. 
Sundavs  and  holidays),  and  .shall  state 
with  particularity  the  grounds  for  re- 
lecting  all  reasons  for  reversal  submitted 
by  the  individual.  The  denial  shall  then 
tie  deemed  final  for  pui  pases  of  obtaining 
mdicial  review. 

§  .'>01.6  Requests  for  eorrretion  or 
anieiidnieiit  of  a  record. 

(a)  Any  Individual  niav  request  the 
correction  or  amendment  of  a  record  per¬ 
taining  to  him  or  her  in  writing  addressed 
to  the  Privacy  Officer  at  the  Commission 
offices.  Verification  of  identity  required 
for  such  requests  shall  be  the  same  as 
that  specified  in  Section  501.4  above  with 
respect  to  requests  for  access.  Records 
sought  to  be  amended  must  be  identified 
with  as  much  specificity  as  is  practicable 
under  the  circumstances  of  the  request, 
and  at  a  minimum,  should  refer  to 
the  system  name  designated  in  the  Notice 
of  System  Records  published  In  the  Fed¬ 
eral  Register,  the  type  of  record  in 
which  the  information  thought  to  be  im¬ 
properly  maintained  or  incorrect  Is  con¬ 
tained,  and  the  precise  information  that 
is  the  subject  of  the  request  (for  ex¬ 
ample,  system  name,  description  of  rec¬ 
ord,  paragraph,  sentence,  line,  words) . 
Assistance  In  identifying  a  record,  and 
in  otherwise  preparing  a  request,  may  be 
obtained  by  contacting  the  Privacy  Of¬ 
ficer  at  the  Commission  offices. 

(b)  A  request  should,  in  addition  to 
identifying  the  individual  and  the  record 
sought  to  be  amended  or  corrected,  in¬ 
clude  : 

(1)  The  spiecific  wording  or  other  in¬ 
formation  to  be  deleted,  if  any; 

(.2)  The  specific  wording  or  other  in¬ 
formation  to  be  inserted,  if  any,  and  the 
exact  place  In  the  record  at  which  it  is 
to  be  inserted,  and, 

(3)  A  statement  of  the  basis  for  the 
requested  amendment  or  correction  (e.g., 
that  the  record  is  inaccurate,  unneces¬ 
sary,  irrelevant,  untimely,  or  incom¬ 
plete),  together  with  supporting  docu¬ 
ments.  if  any,  which  substantiate  the 
statement 

§  501.7  Agency  review  of  requests  for 
amendment  or  correction  of  a  record. 

(a)  Where  possible,  each  request  for 
amendment  or  correction  shall  be  re¬ 
viewed,  and  a  determination  on  the  re¬ 
quest  made,  by  the  Privacy  Officer  within 
10  days  of  receipt  (excluding  Saturdays, 


Sundays  and  holidays) .  Requests  shall  be 
aoknowiedged  within  that  period  where 
insufficient  Information  has  been  pro¬ 
vided  to  enable  action  to  be  taken  An 
acknowledgement  shall  inform  the  in¬ 
dividual  making  the  request  of  the  esti¬ 
mated  time  within  which  a  disposition  of 
the  request  is  expected  to  be  made,  and 
shall  prescribe  such  further  biformation 
as  may  be  necessary  to  proce.ss  the  re¬ 
quest.  The  request  shall  be  granted,  or 
an  initial  decision  to  deny  shall  be  made, 
within  ten  day.s  cf  receipt  of  all  informa¬ 
tion  specified  in  the  acknowledgement 
(excluding  Saturdays.  Sundays  and 
holidays) . 

<b*  Within  30  day.s  'excluding  Satur¬ 
days.  Sundays  and  holidays)  after  ar¬ 
riving  at  a  decision  on  a  request,  the 
Privacy  Officer  shall  either: 

•  1 1  Make  the  requested  amendment 
or  correction,  in  whole  or  in  part,  and 
advise  the  individual  in  writing  of  such 
action:  oi 

(2)  Advise  the  individual  in  writing 
that  the  request  has  been  initially  de¬ 
nied,  in  whole  or  in  part,  stating,  with 
respect  to  those  portions  denied; 

( i)  The  date  of  the  denial ; 

(ii)  The  reasons  for  the  denial,  includ¬ 
ing  a  citation  to  an  appropriate  section 
of  the  Act  and  these  Rules;  and. 

(iii)  The  right  of  the  Individual  to 
pro'-lcute  an  appeal  and  to  obtain  judi¬ 
cial  review  should  a  final  denial  result 
from  the  appeal. 

tc)  In  reviewing  a  reque.st  for  amend¬ 
ment  or  correction  of  a  record,  the  Pri¬ 
vacy  Officer  shall  consider  the  following 
criteria: 

(1)  The  sufficiency  of  the  evidence 
submitted  by  the  individual; 

(2)  The  factual  accuracy  of  the  In¬ 
formation  sought  to  be  amended  or  cor¬ 
rected; 

(3)  the  relevance  and  necessity  of  the 
information  sought  to  be  amended  or 
corrected  in  terms  of  the  purposes  for 
which  it  vraa  collected; 

(4)  The  timeliness  and  currency  of  the 
information  sought  to  be  amended  or 
corrected  in  terms  of  the  purposes  for 
which  it  was  collected; 

(5)  The  dMnpleteness  of  the  informa¬ 
tion  sought  to  be  amended  or  corrected 
in  terms  of  the  purposes  for  which  it  was 
collected; 

(6)  The  degree  of  possibility  that  de¬ 
nial  of  the  request  could  unfairly  result 
in  determinations  adverse  to  the  In¬ 
dividual; 

(7)  The  character  of  the  record  sought 
to  be  corrected  or  amended;  and. 

(8)  ITie  propriety  and  feasibility  of 
complying  with  the  specific  mean-s  of 
correction  or  amendment  requested  by 
the  individual. 

If  an  amendment  or  correction  is  other¬ 
wise  permissible  under  the  Act  and  other 
relevant  statutes,  a  request  shall  be  de¬ 
nied  only  if  the  individual  has  failed  to 
establish,  by  a  preponderance  of  the  evi¬ 
dence.  the  propriety  of  the  amendment 
or  correction  in  light  of  these  criteria. 

§  501.8  Appeal  of  initial  denial  of  a^  re¬ 
quest  for  amendment  or  correction. 

(a)  The  initial  denial  of  a  request  for 
amendment  or  correction  may  be  ap¬ 
pealed  by  submitting  to  the  Director  the 


following  appeal  papers: 

(1*  A  copy  of  the  origiuul  reque.st  foi 
amendment  or  correction , 

(2i  A  copy  of  the  initial  denial:  aim 

« 3  •  A  precise  statement  of  the  reasons 
for  the  individual's  belief  that  the  denial 
is  in  error,  referring  specifically  to  tlu 
criteria  contained  in  5  501.7(c)  (1-8) . 

Tile  appeal  mu.st  be  signed  by  the  indi¬ 
vidual.  While  the.se  papers  normally  will 
constitute  the  entire  Record  on  Appeal, 
the  Director  may  add  additional  in¬ 
formation.  from  sources  other  than  the 
individual,  where  necessary  to  facilitate 
a  final  determination.  Any  such  addi¬ 
tional  information  added  to  the  record 
shall  promptly  be  disclosed  to  the  indi¬ 
vidual  to  the  greatest  extent  possible, 
and  an  opportunity  for  comment  thereon 
shall  be  afforded  prior  to  the  final  deter¬ 
mination.  Appeals  should  be  submitted 
to  the  Director  within  90  days  after  tlie 
date  of  tlie  initial  denial. 

(b)  The  Director  shall  issue  a  final 
determination  on  appeal  within  thirty 
days  (excluding  Saturdays.  Sundays,  and 
legal  public  holidays)  from  the  date  on 
which  a  completed  Record  on  Appeal 
(including  any  additional  information 
deemed  necessary)  Is  received.  Review, 
and  final  determination  by  the  Director, 
shall  be  based  upon  the  criteria  specified 
in  i  a0l.7(C)(l-8). 

(c)  If  the  appeal  is  resolved  favorably 
to  the  individual,  the  final  determination 
shall  specify  the  amendments  or  correc¬ 
tions  to  be  made.  Copies  of  the  final  de¬ 
termination  shall  be  transmitted  prompt¬ 
ly  to  the  Individual  and  to  the  Privacy 
Officer.  The  Privacy  Officer  shall  make 
the  requested  amendment  or  correction 
and  advise  the  individual  in  writing  of 
such  action. 

(d)  If  the  appeal  is  denied,  the  final 
determination  shall  state,  with  par¬ 
ticularity,  the  reasons  for  denial,  in¬ 
cluding  a  citation  to  an  appropriate  sec¬ 
tion  of  the  Act  and  of  these  Rules.  The 
final  determination  shall  be  forwarded 
promptly  to  the  individual,  together  witli 
a  notice  which  shall  inform  the  indi¬ 
vidual  of  his  or  her  right  to  submit  to 
the  Privacy  Officer,  for  inclusion  in  the 
record,  a  concise  statement  of  grounds 
for  disagreement  with  the  final  deter¬ 
mination.  Receipt  of  any  such  statement 
shall  be  acknowledged  by  the  Privacy 
Officer,  and  all  subsequent  and  prior 
users  of  the  record  shall  be  provided 
copies  of  the  statement.  The  notice  shall 
also  inform  the  individual  of  his  or  her 
right,  under  5  U.S.C,  552a(g)(l),  to  ob¬ 
tain  judicial  review  of  the  final  deter¬ 
mination. 

§  501.9  Fees. 

A  fee  of  $0.10  shall  be  charged  for 
each  copy  of  each  page  of  a  record  made, 
by  photocopy  or  similar  process,  at  the 
request  of  an  individual.  No  fee  shall  be 
charged  for  copies  made  at  the  initiative 
of  the  Cfommission  incident  to  granting 
access  to  a  record.  A  total  copying  fee  of 
$2.00  or  less  may  be  waived  by  the 
Privacy  Officer,  but  fees  for  all  requests 
made  contemporaneously  by  an  indi- 
vid”al  shall  be  aggregated  to  detennlne 
the  total  fee. 
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1116.7  Exemptions. 

1116.6  Disclosure  of  records  to  agencies  or 

persons  other  than  the  Individual 
to  whom  the  record  pertains. 

1116.7  Exemptions. 

AirrHosirr:  6  U.S.C.  653a(f). 

§1115.1  Purpose  and  scope. 

This  part  sets  forth  the  National  Foun¬ 
dation  on  the  Arts  and  the  Humanities’ 
procedures  under  the  Privacy  Act  of  1974 
as  required  by  6  U.S.C.  552a(f).  Internal 
guidance  for  Foundation  staff  and  other 
regulations  implementing  the  Privacy  Act 
are  contained  or  will  be  contained  in 
Foundation  circulars. 

§  1115.2  Definitions. 

For  purposes  of  this  Part: 

(a)  “Foundation”  means  the  National 
Foundation  on  the  Arts  and  the 
Humanities.  '  - 

(b)  “Act"  means  the  Privacy  Act  of 
1974  (Pub.  L.  93-579) . 

(c)  “Indiyldual"  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence. 

(d)  “Maintain”,  used  with  reference 
to  a  record  means  to  collect,  to  use,  to 
disseminate,  to  have  control  over  and  re¬ 
sponsibility  for  such  record. 

(e)  “Record"  means  any  Item,  collec¬ 
tion  or  grouping  of  information  about  an 
individual  that  is  maintained  by  the 
Foundation  and  that  is  retrievable  by  his 
or  her  name  or  an  identifying  particular, 
such  as  a  number,  symbol,  fingerprint,  or 
photogra[>h  of  the  individual.  Informa¬ 
tion  maintained  by  the  Foundation  in¬ 
cludes,  but  is  not  limited  to,  education, 
financial  transactions,  medical  history, 
employment  history  and  criminal  history. 

(f )  “Routine  use”  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  a  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  it  was 
collected.  The  routine  uses  of  record  sys¬ 
tems  maintained  by  the  Foundation  were 
established  pursuant  to  notice  in  the 
Federal  Register. 

(g)  “System  of  records"  means  a  group 
of  any  records  under  the  control  of  the 
Foundation  from  which  information 
about  an  individual  is  retrievable  by  his 
or  her  name  or  by  some  identifying 
particular. 


§  1115.3  Procedure*  for  notiftcalion  of 
record*  pertaining  tb  individuals. 

(a)  The  systems  of  records,  as  defined 
In  the  Privacy  Act  of  1974,  maintained 
by  the  National  Foundation  on  the  Arts 
and  the  Humanities  are  listed  annually 
in  the  Federal  Register  as  required  by 
that  Act.  Any  person  who  wishes  to  know 
whether  a  system  of  records  contains  a 
record  pertaining  to  him  may  appear  in 
person  at  the  National  Endowment  for 
the  Arts.  Room  1338,  2401  E  Street  NW.. 
Washington,  D.C.  20506  or  the  National 
Endowment  for  the  Humanities,  Room 
1000,  806  15th  Street  NW..  Washington. 
D.C.  20506,  on  work  days  between  the 
hours  of  9;00  a.m.  and  5:30  p.m.  or  by 
writing  to  the  Office  of  the  General  Coun¬ 
sel.  National  Endowment  for  the  Arts  or 
National  Endowment  for  the  Humanities. 
Washington,  D.C.  20506.  It  is  recom¬ 
mended  that  requests  be  made  in  writing, 
since  in  many  cases  it  will  take  several 
days  to  ascertain  whether  a  record  exists. 

(b)  Requests  for  notification  of  the 
existence  of  a  record  should  specifically 
identify  the  system  of  records  involved 
and  should  state,  if  the  requestor  is  other 
than  the  individual  to  whom  the  record 
pertains,  the  relationship  of  the  requestor 
to  that  individual.  (Note  that  requests 
will  not  be  honored  by  the  Foundation 
pursuant  to  the  Privacy  Act  unless  made 
(1)  by  the  individual  to  whom  the  record 
pertains,  (2)  by  such  individual’s  parent 
if  the  individual  is  a  minor,  or  (3)  by 
such  individual’s  legal  guardian  if  the 
Individual  has  been  declared  to  be  incom¬ 
petent  due  to  physical  or  mental  incapac¬ 
ity  or  age  by  a  court  of  competent 
Jurisdiction) . 

(c)  The  Foundation  will  attempt  to 
respond  to  a  request  as  to  whether  a 
record  exists  within  10  working  days 
from  the  time  it  receives  the. request  or 
from  the  time  any  required  identification 
Is  established,  whichever  is  later. 

§  1115.4  Procedures  for  requests  for 
access  to  or  disclosure  of  records  per¬ 
taining  to  an  individual. 

(a)  Any  person  may  request  review  of 
records  pertaining  to  him  by  appearing 
at  the  National  Endowment  for  the  Arts, 
Room  1338,  2401  E  Street.  NW.,  Wash¬ 
ington,  D.C.  20506,  or  the  National  En¬ 
dowment  for  the  Humanities,  Room  1000, 
806  15th  Street,  NW..  Washington,  D.C. 
20506  on  wor|(  days  between  the  hours  of 
9:00  a.m.  and  5:30  p.m.  or  by  writing  to 
the  Office  of  the  General  Counsel,  Na¬ 
tional  Endowment  for  the  Arts,  or  Na¬ 
tional  Endowment  for  the  Humanities, 
Washington,  D.C.  20506.  (See  paragraphs 
(b)  and  (c)  of  this  section  for  identiflca- 
tion  requirements.)  The  request  shoiild 
specifically  identify  the  systems  or  rec¬ 
ords  involved.  TTie  Foundation  will 
strive  either  to  make  the  record  avail¬ 
able  within  15  working  days  of  the  re¬ 
quest  or  to  inform  the  requestor  of  the 
need  for  additional  identification  or  the 
tendering  of  fees  (as  specified  in  para¬ 
graph  (d)  of  this  section)  within  15 
woiicing  days. 

(b)  In  the  case  of  persons  making  re¬ 
quests  by  appearing  at  the  Foundation, 


the  amount  of  personal  identification  re¬ 
quired  will  of  necessity  vary  with  the 
sensitivity  of  the  record  involved.  Except 
as  indicated  below,  reasonable  identlllca- 
tlon  such  as  employment  IdentlflcatlMi 
cards,  drivers  licenses,  and  credit  cards 
will  normally  be  accepted  as  sufficient 
evidence  of  identity  in  the  absence  of  any 
indlcatlcKis  to  the  contrary.  Records  in 
the  following  systems  of  records,  how¬ 
ever,  are  considered  to  contain  relatively 
sensitive  and/or  detailed  personal  infor¬ 
mation — 

OKAMT  APPUCA'nONS— NBA. 

GRANT  APPUCATIONS— NEH. 

GRANTS  TO  INDIVipUALS— NBA.  _ 

GRANTS  TO  INUlVlDUALB  AND  INSTITU¬ 
TIONS— NEH.  _ 

EQUAL  EMPLOYMENT  OPPORTUNITY 

CASE  PILE— NPAH  NBA/NEH. 

EMPLOYEE  PAYROLL— NPAH. 

PERSONNEL  RECORDS— NPAH. 

Accordingly,  with  respect  to  requests  for 
records  in  these  systems  the  Foundation 
reserves  the  rights  to  require  sufficient 
identification  to  identify  positively  the 
individual  making  the  request.  ’This 
might  involve  independent  verification 
by  the  Foundation  as  by  phone  calls  to 
determine  whether  an  individual  has 
made  a  request,  personal  identification 
by  Foimdation  employees  who  know  the 
individual,  or  such  other  means  aS  are 
considered  appropriate  under  the  cir¬ 
cumstances. 

*  (c)  A  written  request  will  be  honored 
only  if  it  contains  the  following  certifica¬ 
tion  before  a  duly  commissioned  notary 
public  of  any  state  or  territory  (or  sim¬ 
ilar  official  if  the  request  is  made  out¬ 
side  the  United  States) : 

I,  _ _ _ _  do  hereby 

(Printed  name) 

certify  that  I  am  the  Individual  about  whom 
the  record  requested  In  this  letter  pertains 
or  that  I  am  within  the  class  of  persons 
authorized  to  act  on  his  behalf  In  accord¬ 
ance  with  6  U.8.C.  663a(h) . 


Signature 


Date 

In  the  County  of _ 

State  of _ On  this 

_ day  of _ 

(Name  of  Individual) 
who  IS  personally  known  to  me.  did  appear 
before  me  and  sign  the  above  certificate. 


Signature 


Date 

(s)  My  Commission  expires _ 

However,  where  the  record  requested  is 
contained  in  any  of  the  systems  of  rec¬ 
ords  listed  In  paragraph  (b)  of  this  sec¬ 
tion,  the  Foundation  reserves  the  right 
to  require  additional  identification  and/ 
or  to  independently  verify  to  its  satis¬ 
faction,  the  identity  of  the  requestor. 

(d)  Charges  for  copies  of  records  will 
be  at  the  rate  of  $0.10  per  photography  of 
each  page.  Where  records  are  not  sus¬ 
ceptible  to  photo-copying,  e.g.,  punch 
cards,  msignetic  tapes  or  oversize  ma¬ 
terials,  the  amount  charged  will  be  actual 
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cost  as  determined  on  a  case-by-case 
basis.  Only  one  copy  of  each  record  re¬ 
quested  will  be  supplied.  No  charge  will 
be  made  unless  the  charge  as  computed 
above  wotild  exceed  $3.00  for  each  re¬ 
quest  or  related  series  of  requests.  If  a 
fee  In  excess  of  $25.00  would  be  required, 
the  requestor  shall  be  notified  and  the 
fee  must  be  tendered  before  the  records 
will  be  copied. 

§  1 1 15.5  Corrertion  of  records. 

(a)  Any  Individual  Is  entitled  to  re¬ 
quest  amendments  of  records  pertaining 
to  him  pursuant  to  5  U.S.C.  552  a(d)  (2) . 
Such  a  request  shall  be  made  In  writing 
and  addressed  to  the  OflDce  of  the  Gen¬ 
eral  Counsel.  National  Endowment  for 
the  Arts  or  National  Endowment  for  the 
Humsuiitles,  Washington.  D.C.  20506. 

(b)  The  request  should  specify  the 
record  and  systems  of  records  Involved, 
and  should  specify  the  exact  correction 
desired  and  state  that  the  request  Is 
made  pursuant  to  the  Privacy  Act.  An 
edited  copy  of  the  record  showing  the  de¬ 
sired  correction  is  desirable.  Within  10 
working  days  of  the  receipt  of  a  properly 
addressed  request  (or  within  10  working 
days  of  the  time  the  General  Counsel. 
National  Endowment  for  the  Arts  or  the 
General  Counsel,  National  Endowment 
for  the  Humanities  becomes  aware  that 
a  particular  communication  not  ad¬ 
dressed  as  prescribed  above  is  a  request 
for  correction  of  a  record  under  the 
Privacy  Act) ,  the  General  Counsel’s  of¬ 
fice  shall  acknowledge  receipt  of  the 
request. 

(c)  'The  General  Counsel's  office  upon 
receipt  of  such  a  request  shall  promptly 
confer  with  the  office  within  the  Foun¬ 
dation  responsible  for  the  record.  In  the 
event  It  Is  felt  that  correction  is  not 
warranted  In  whole  or  In  part,  the  matter 
shall  be  brought  to  the  attention  of  the 
Deputy  Chairman  of  the  Endowment  in¬ 
volved.  If,  after  review  by  the  Deputy 
Chairman  of  the  Involved  Endowment 
and  discussion  with  the  request  or.  If 
deemed  helpful,  It  Is  determined  that 
correction  as  requested  is  not  warranted, 
a  letter  shall  be  sent  by  the  Deputy 
Chairman’s  office  to  the  requestor  deny¬ 


ing  his  request  and/or  explaining  what 
correction  might  be  made  If  agreeable  to 
the  requestor.  This  letter  shall  set  forth 
the  reasons  for  the  refusal  to  honor  the 
request  for  correction.  It  shall  also  in¬ 
form  him  of  his  light  to  appeal  this  deci¬ 
sion  and  Include  a  description  of  the  ap¬ 
peals  procedure  set  forth  In  paragraph 
(d)  of  this  section. 

(d)  An  appeal  may  be  taken  from  an 
adverse  determination  under  paragraph 
(c)  of  this  section  to  the  Assistant 
Chairman/Management,  National  En¬ 
dowment  for  the  Arts  or  the  Chairman. 
National  Endowment  for  the  Humani¬ 
ties.  Such  appeal  must  be  made  in  writ¬ 
ing  and  should  clearly  Indicate  that  It  Is 
an  appeal.  The  basis  for  the  appeal 
should  be  Included,  and  It  should  be 
mailed  to  the  same  address  as  listed  In 
paragraph  (a)  of  this  section.  A  hearing 
at  the  Foundation  may  be  requested. 
Such  hearing  will  be  Informal,  and  shall 
be  before  the  Assistant  Chairman/Man¬ 
agement,  Niktlonal  Endowment  for  the 
Arts,  the  Chairman.  National  Endow¬ 
ment  for  the  Humanities,  or  an  ap¬ 
pointed  designee.  If  no  hearing  is  re¬ 
quested,  the  request  for  appeal  should 
Include  the  basis  for  the  appeal.  Where 
no  hearing  Is  requested  the  Assistant 
Chairman  or  Chairman  before  whom  the 
appeal  Is  taken  shall  render  his  decision 
within  thirty  working  days  after  receipt 
of  the  written  appeal  at  the  Foundation, 
unless  the  Assistant  Chairman  or  Chair¬ 
man  before  whom  the  appeal  Is  taken, 
for  good  cause  shown,  extends  the  30-day 
period  and  the  appellant  Is  advised  In 
w’riting  of  such  extension.  If  a  hearing  Is 
requested,  the  Foundation  will  attempt 
to  contact  the  appellant  within  five  work¬ 
ing  days  and  arrange  a  suitable  time  for 
the  hearing.  In  such  cases  the  decision  of 
the  Assistant  Chairman  or  Chairman 
shall  be  made  wfihln  30  working  days 
after  the  hearing  unless  the  time  is  ex¬ 
tended  and  the  appellant  Is  advised  In 
writing  of  such  extension. 

(e)  The  final  decision  of  the  Assistant 
Chairman  or  Chairman  In  an  appeal 
shall  be  In  writing,  and.  If  adverse  to 
the  appellant,  set  forth  the  reasons  for 
the  refusal  to  amend  the  record  and 


advise  him  of  this  right  to  appeal  the 
decision  under  6  U8.C.  652a(g)  (1)  (A). 
The  individual  shall  also  be  notified  that 
he  has  the  right  to  file  with  the  Ptounda- 
tion  a  concise  statement  setting  forth 
the  reasons  for  his  disagreement  with 
the  refusal  of  the  Foundation  to  amend 
his  record. 


§  1115.6  Disdosure  of  records  to  agen¬ 
cies  or  persons  other  than  the  indi¬ 
vidual  to  whom  the  record  pertains. 

Records  subject  to  the  Privacy  Act 
that  are  requested  by  any  person  other 
than  the  individual  to  whom  they  per¬ 
tain  will  not  be  made  available  except 
under  the  following  circumstances; 

(a)  Records  required  to  be  made  avail¬ 
able  by  the  Freedom  of  Information  Act 
will  be  released  In  response  to  a  request 
formulated  In  accordance  with  Founda¬ 
tion  regulations  found  at  45  CFR  Part 
1100. 

(b)  Records  not  required  by  the  Free¬ 
dom  of  Information  Act  to  be  released 
may  be  released,  at  the  discretion  of  the 
Foundation,  If  the  written  consent  of  the 
Individual  to  whom  they  pertain  has  been 
obtained  or  if  such  release  wouii  be  au¬ 
thorized  under  5  U.8.C.  552a(u)(l)  or 
(3)-(ll). 


§  1115.7  Exemptions. 

(a)  Fellowships  and  grants.  Pursuant 
to  5  U.S.C.  552a(k)(5).  the  Foundation 
hereby  exempts  from  the  application  of 
section  552  a(d)  any  materials  which 
would  disclose  the  Identity  of  references 
for  fellowship  or  grant  applicants  con¬ 
tained  In  any  of  the  Foundation’s  sys¬ 
tems  of  records. 

(b)  Applicants  for  employment.  Pur¬ 
suant  to  5  U.8.C.  552a(k)  (5) ,  the  Foun¬ 
dation  hereby  exempts  from  the  appli¬ 
cation  of  5  U.8.C.  552a(d)  any  mate¬ 
rials  which  would  disclose  the  Identity 
of  references  of  applicants  for  employ¬ 
ment  at  the  Foundation  contained  In  the 
system  of  records  entitled  “Official  Per¬ 
sonnel  Folders’’. 
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CHAPTER  XXI— NATIONAL  SECURITY 
COUNCIL 

PART  2102— RULES  AND  REGULATIONS 
TO  IMPLEMENT  THE  PRIVACY  ACT  OF 
1974 

Sec. 

2103.1  Introduction. 

2103.2  Purpose  and  scope. 

2102.3  Deflnltlons. 

2102.11  Procedures  for  determining  If  an 
Individual  Is  the  subject  of  a 
lecord. 

2102.13  Requirements  for  requesting  access 
to  a  record. 

3103.15  Requirements  for  requests  to 

amend  records. 

2102.21  Procedures  for  appeal  of  determina¬ 
tion  to  deny  access  to  or  amend¬ 
ment  of  requested  records. 

3102.31  Disclosure  of  record  to  persons 

other  than  the  Individual  to 

whom  It  pertains. 

2102.41  Fees. 

2102.51  Penalties. 

2102.61  Exemptions. 

Authoxity:  5  U.S.C.  652a  (f)  and  (k) 

§  2102.1  Introduction. 

(a)  Insofar  as  the  Privacy  Act  of  1974 
(5  U.S.C.  S52a)  applies  to  the  National 
Security  Council  (hereafter  NSC),  it 
provides  the  American  public  with  ex¬ 
panded  opportunities  to  gain  access  to 
records  maintained  by  the  NSC  Staff 
which  may  pertain  to  them  as  individ¬ 
uals.  These  regulations  are  the  exclusive 
means  by  which  individuals  may  request 
personally  identifiable  records  and  in¬ 
formation  from  the  National  Security 
Council. 

<b)  The  NSC  Staff,  in  addition  to  per¬ 
forming  the  functions  prescribed  in  the 
National  Security  Act  of  1947,  as 
amended  (50  U.S.C.  401),  also  serves  as 
the  supporting  staff  to  the  President  in 
the  conduct  of  foreign  affairs.  In  doing 
so  the  NSC  Staff  is  acting  not  as  an 
agency  but  as  an  extension  of  the  White 
House  Office.  In  that  the  White  House 
Office  is  not  considered  an  agency  for 
the  purposes  of  this  Act.  the  materials 
which  are  used  by  NSC  Staff  personnel 
in  their  role  as  supporting  staff  to  the 
President  are  not  subject  to  the  pro¬ 
visions  of  the  Privacy  Act  of  1974.  A  de- 
.scription  of  these  White  House  Office 
files  is,  nevertheless,  appended  to  the 
NSC  notices  of  systems  of  files  and  will 
be  published  annually  in  the  PY;deral 
Register.  ' 

(c)  In  general.  Records  in  NSC  files 
pertain  to  individual  members  of  the 
public  only  if  these  individuals  have  been 

(1)  employed  by  the  NSC,  (2)  have  cor¬ 
responded  on  a  foreign  policy  matter 
with  a  member  of  the  NSC  or  its  staff,  or 
(3)  have,  as  a  U.S  Government  official, 
participated  in  an  NSC  meeting  or  in 
the  preparation  of  foreign  policy-related 
documents  for  the  NSC. 

§  2102.2  Purpose  and  scope. 

(a)  Theiollowing  regulations  set  forth 
procedures  whereby  individuals  may 
seek  and  gain  access  to  records  concern¬ 


ing  themselves  and  will  guide  the  NSC 
Staff  response  to  requests  under  the  Pri¬ 
vacy  Act.  In  addition,  they  outline  the 
requirements  applicable  to  the  personnel 
maintaining  NSC  systems  of  records. 

(b)  These  regulations,  published  pur¬ 
suant  to  the  Privacy  Act  of  1974,  Public 
Law  93-579,  Section  552a  (f)  and  (k). 
5  U.S.C.  (hereinafter  the  Act) ,  advise  of 
procedures  whereby  an  individual  can: 

(1)  Request  notification  of  whether 
the  NSC  Staff  maintains  or  has  disclosed 
a  record  pertaining  to  him  or  her  in  any 
non-exempt  system  of  records: 

(2)  Request  a  copy  of  such  record  or 
an  accounting  of  that  disclosure; 

(3)  Request  an  amendment  to  a  rec¬ 
ord;  and, 

(4)  Appeal  any  initial  adverse  deter¬ 
mination  of  any  request  under  the  Act. 

(c)  These  regulations  also  specify  those 
systems  of  records  which  the  Nl^  has 
determined  to  be  exempt  from  certain 
provisions  of  the  Act  and  thus  not  sub¬ 
ject  to  procedures  established  by  this 
regulation. 

§  2102.3  Definitions. 

As  used  in  these  regulations: 

(a)  Individual.  A  citizen  of  the  United 
States  or  an  alien  lawfully  admitted  for 
permanent  residence. 

(b)  Maintain.  Includes  maintain,  col¬ 
lect,  use  or  disseminate.  Under  the  Act  it 
is  also  used  to  connote  control  over,  and, 
therefore,  responsibility  for,  systems  of 
records  in  support  of  the  NSC  statutory 
function  (50  U.S.C.  401,  et  seq.). 

(c)  Systems  of  Records.  A  grouping  of 
any  records  maintained  by  the  NSC  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some  other 
identifying  particular  assigned  to  the  in¬ 
dividual. 

(d)  Determination.  Any  decision  made 
by  the  NSC  or  designated  official  thereof 
which  affects  the  Individual’s  rights,  op¬ 
portunities,  benefits,  etc.  and  which  is 
based  in  whole  or  in  part  on  information 
contained  in  that  individual’s  record. 

(e)  Routine  Use.  With  respect  to  the 
disclosure  of  a  record,  the  use  of  such 
a  record  in  a  manner  which  is  compatible 
with  the  purpose  for  which  it  was  col¬ 
lected. 

(f)  Disclosure.  The  granting  of  access 
or  transfer  of  a  record  by  any  means. 

§  2102.4  ProredureK  for  determining  if 
an  individual  in  the  ftubject  of  a  rec¬ 
ord. 

(a)  Individuals  desiring  to  determine 
if  they  are  the  subject  of  a  record  or  sys¬ 
tem  of  records  maintained  by  the  NSC 
Staff  should  address  their  inquiries, 
marking  them  plainly  as  a  PRIVACY 
ACT  REQUEST,  to: 

Stair  Secretary,  National  Security  Council, 

Room  374,  Old  Executive  Office  Building, 

Washington,  D.C.  20506. 

All  requests  must  be  made  in  writing  and 
should  contain: 

(1)  A  specific  reference  to  the  system 
of  records  maintained  by  the  NSC  as 
listed  in  the  NSC  Notices  of  Systems  and 
Records  (copies  available  upon  request) ; 
or 


(2)  A  description  of  the  record  or  sys¬ 
tems  of  records  in  sufficient  detail  to 
allow  the  NSC  to  determine  whether  the 
record  does,  in  fact,  exist  in  an  NSC  sys¬ 
tem  of  records. 

(b)  All  requests  must  contain  the 
printed  or  typewritten  name  of  the  in¬ 
dividual  to  whom  the  record  pertains,  the 
signature  of  the  individual  making  the 
request,  and  the  address  to  which  the 
reply  should  be  sent.  In  instances  when 
the  identification  is  insufficient  to  insure 
disclosure  to  the  individual  to  whom  the 
Information  pertains  in  view  of  the  sen¬ 
sitivity  of  the  information.  NSC  reserves 
the  right  to  solicit  from  the  requestor 
additional  identifying  information. 

(c)  Responses  to  all  requests  under  the 
Act  will  be  made  by  the  Staff  Secretary, 
or  by  another  designated  member  of  the 
NSC  Staff  authorized  to  act  in  the  name 
of  the  Staff  Secretary  in  responding  to  a 
request  under  this  Act.  Every  effort  will 
be  made  to  inform  the  requestor  if  he 
or  she  is  the  subject  of  a  specific 
record  or  system  of  records  within  ten 
working  days  (excluding  Saturdays. 
Sundays  and  legal  Federal  Holidays) 
of  receipt  of  the  request.  Such  u  re¬ 
sponse  will  also  contain  the  procedures 
to  be  followed  in  order  to  gain  access  to 
any  record  which  may  exist  and  a  copy 
of  the  most  recent  NSC  notice,  as  pub¬ 
lished  in  the  Federal  Register,  on  the 
system  of  records  in  which  the  record 
is  contained. 

(d)  Whenever  it  is  not  pos-sible  to  re¬ 
spond  in  the  time  period  specified  above, 
the  NSC  Staff  Secretary  or  a  designated 
alternate  will,  wittiin  ten  working  days 
(excluding  Saturdays.  Sundays  and  legal 
Federal  Holidays),  inform  the  requestor 
of  the  reasons  for  the  delay  (e.g.,  in¬ 
sufficient  requestor  information,  difficul¬ 
ties  in  record  location,  etc.),  steps  that 
need  to  be  taken  in  order  to  expedite  the 
request,  and  the  date  by  which  a  re¬ 
sponse  is  anticipated. 

§  2102.13  Requirements  for  access  to  a 
record. 

(a)  Individuals  requesting  access  to  a 
record  or  system  of  records  in  which 
there  is  Information  concerning  them 
must  address  a  request  in  writing  to  the 
Staff  Secretary  of  the  NSC  (see  Section 
1.  above).  Due  to  restricted  access  to 
NSC  offices  in  the  Old  Executive  Office 
Building  where  the  files  are  located,  re¬ 
quests  cannot  be  made  in  person. 

(b)  All  written  requests  should  con¬ 
tain  a  concise  description  of  the  records 
to  which  access  is  requested.  In  addition, 
the  requestor  should  include  any  other 
information  which  he  or  she  feels  would 
a'isist  in  the  timely  identification  of  the 
record.  Verification  of  the  requestor’s 
identity  will  be  determined  under  the 
same  procedures  used  in  requests  for 
learning  of  the  existence  of  a  record. 

(c)  To  the  extent  possible,  any  re¬ 
quest  for  access  will  be  answered  by  the 
Staff  Secretary  or  a  designated  alternate 
within  ten  working  days  (excluding 
Saturdays.  Sundays,  and  legal  Federal 
holidays)  of  the  receipt  of  the  request. 
In  the  event  that  a  response  cannot  be 
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made  within  this  time,  the  requestor  will 
be  notlfled  by  mail  of  the  reasons  for 
the  delay  and  the  date  upon  which  a 
reply  can  be  expected. 

(d)  The  NSC  response  will  forward 
a  copy  of  the  requested  materials  unless 
further  identification  or  clarification  of 
the  request  is  required.  In  the  event  ac¬ 
cess  is  denied,  the  requestor  shall  be 
informed  of  the  reasons  therefore  and 
the  name  and  address  of  the  individual 
to  whom  an  appeal  should  be  directed. 

§  2102.15  Requirements  for  requests  to 
amend  records. 

(a)  Individuals  w’ishing  to  amend  a 
record  contained  in  the  NSC  systems  of 
records  pertaining  to  them  must  submit 
a  request  in  writing  to  the  Staff  Secre¬ 
tary  of  the  NSC  in  accordance  with  the 
procedures  set  forth  herein. 

(b)  All  requests  for  amendment  or 
correction  of  a  jecord  must  state  con¬ 
cisely  the  reason  for  requesting  the 
amendment  Such  requests  should  in¬ 
clude  a  brief  statement  which  describes 
the  information  the  requestor  believes 
to  be  inaccurate,  incomplete,  or  unneces¬ 
sary  and  the  amendment  or  correction 
desired. 

(c)  To  the  extent  possible,  every  re¬ 
quest  for  amendment  of  a  record  will  be 
answered  within  ten  working  days  (ex¬ 
cluding'  Saturdays.  Sundays,  and  legal 
Federal  holidays)  of  the  receipt  of  the 
request.  In  the  event  that  a  response 
cannot  be  made  within  this  time,  the 
requestor  will  be  notified  by  mall  of  the 
reasons  for  the  delay  and  the  date  upon 
which  a  reply  can  be  expected.  A  final 
response  to  a  request  for  amendment 
will  include  the  NSC  Staff  determination 
on  whether  to  grant  or  deny  the  request. 
If  the  request  is  denied,  the  response 
will  include: 

(1)  The  reasons  for  the  decision; 

(2)  The  name  and  address  of  the  in¬ 
dividual  to  whom  an  appeal  sjiould  be 
directed; 

(3)  A  description  of  the  process  for  re¬ 
view  of  the  appeal  within  the  NSC;  and 

(4)  A  description  of  any  other  pro¬ 
cedures  which  may  be  required  of  the  in¬ 
dividual  in  order  to  process  the  appeal. 

§  2101.21  Prf>cedures  for  appeal  of  de¬ 
termination  to  deny  arceM  to  or 
amendment  or  rcH]uested  records. 

(a)  Individuals  wishing  to  appeal  an 
NSC  Staff  denial  of  a  request  for  access 
or  to  amend  a  record  concerning  them 
must  address  a  letter  of  appeal  to  the 
Staff  Secretary  of  the  NSC.  The  letter 
must  be  received  within  thirty  days  from 
the  date  of  the  Staff  Secretary’s  notice 
of  denial  and.  at  a  mi  J mum.  should 
identify  the  following: 

(1)  The  records  involved; 


(2)  The  dates  of  the  initial  request 
and  subsequent  NSC  determination;  and 

(3)  A  brief  statement  of  the  reasons 
supporting  the  request  for  reversal  of  the 
adverse  determination. 

(b)  Within  thirty  vorklng  days  (ex¬ 
cluding  Saturdays.  Sundays  and  legal 
Federal  Holidays)  of  the  date  of  receipt 
of  the'  letter  of  appeal,  the  Assistant  to 
the  President  for  National  Security  Af¬ 
fairs  (hereinafter  the  "Assistant”),  or 
the  Deputy  Assistant  to  the  President  for 
National  Security  Affairs  (hereinijter 
the  “Deputy  Assistant”),  acting  In  his 
name,  shall  issue  a  determination  on 
the  appeal.  In  the  event  that  a  final  de¬ 
termination  cannot  be  made  within  this 
time  period,  the  requester  will  be  in¬ 
formed  of  the  delay,  the  reasons  there¬ 
for  and  the  date  on  which  a  final  re¬ 
sponse  is  expected 

(c)  If  the  original  request  was  for 
access  and  the  initial  determination  is 
reversed,  a  copy  of  the  records  sought 
will  be  sent  to  the  individual.  If  the 
Initial  determination  is  upheld,  the  re¬ 
quester  will  be  so  advised  and  informed 
of  the  right  to  judicial  review  pursuant 
to  5  U.S.C.  552a(g).  • 

(d)  If  the  initial  denial  of  a  request 
to  amend  a  record  is  reversed,  the  rec¬ 
ords  will  be  corrected  and  a  copy  of  the 
amended  record  will  be  sent  to  the  indi¬ 
vidual.  In  the  event  the  original  deci¬ 
sion  is  upheld  by  the  Assistant  to  the 
President,  the  requestor  will  be  so  ad¬ 
vised  and  informed  in  writing  of  his  or 
her  right  to  seek  Judicial  review  of  the 
final  agency  determination,  pursuant  to 
Section  552a(g)  of  Title  5.  U.S.C.  In 
addition,  the  requestor  will  be  advised 
of  his  right  to  have  a  concise  statement 
of  the  reasons  for  disagreeing  with  the 
final  determination  appended  to  the  dis¬ 
puted  records.  This  statement  should  be 
mailed  to  the  Staff  Secretary  within  ten 
working  days  (excluding  Saturdays.  Sun¬ 
days,  and  legal  Federal  Holidays)  of  the 
date  of  the  requestor’s  receipt  of  the 
final  determination. 

§  2102.31  Disclosure  of  a  record  to  per* 
sons  other  than  the  individual  to 
whom  it  pertains. 

(a)  Except  as  provided  by  the  Privacy 
Act.  5  U.S.C.  552a (b).  the  NSC  will  not 
disclose  a  record  concerning  an  indi¬ 
vidual  to  another  person  or  agency  with¬ 
out  the  prior  written  consent  of  the  in¬ 
dividual  to  whom  the  record  pertains. 

§  2102.41  Fees. 

(a)  Individuals  will  not  be  charged 
for: 

(1)  The  first  copy  of  any  record  pro¬ 
vided  in  response  to  a  request  for  access 
or  amendment; 

(2)  The  search  for,  or  review  of,  rec¬ 


ords  in  NSC  files ; 

(3)  Any  copies  reproduced  as  a  neces¬ 
sary  part  of  making  a  record  or  portion 
thereof  available  to  the  individual. 

(b)  After  the  first  copy  has  been  pro¬ 
vided,  records  will  be  reproduced  at  the 
rate  of  twenty-five  cents  per  page  for  all 
copying  of  four  pages  or  more. 

(c)  ’The  Staff  Secretary  may  provide 
copies  of  a  record  at  no  charge  if  it  is 
determined  to  be  in  the  interest  of  the 
Government. 

(d)  The  Staff  Secretary  may  require 
that  all  fees  be  paid  in  full  prior  to  the 
issuance  of  the  requested  copies.  *• 

(e)  Remittances  shall  be  in  the  form 
of  a  personal  check  or  bank  draft  drawn 
on  a  bank  in  the  United  States,  or  a 
postal  money  order.  Remittances  shall 
be  made  payable  to  tlie  ’’United  States 
Treasury”  and  mailed  to  the  Staff  Sec¬ 
retary.  National  Security  Council,  Wash¬ 
ington,  D  C.  20506. 

(f )  A  receipt  for  fees  paid  will  be  given 
only  upon  request.  Refund  of  fees  paid 
for  services  actually  rendered  will  not 
be  made. 

§2102.51  Penalties. 

•nue  18.  u  se.  Section  1001,  Crimes 
and  Criminal  Procedures,  makes  it  a 
criminal  offense,  subject  to  a  maximum 
fine  of  $10,000  or  imprisonment  for  not 
more  than  five  years  or  both,  to  know¬ 
ingly  and  willfully  make  or  cause  to  be 
made  any  false  or  fraudulent  statements 
or  representations  in  any  matter  within 
the  Jurisdiction  of  any  agency  of  the 
United  States.  SecUon  (i)  (3)  of  the  Pri¬ 
vacy  Act  (5  U  S.C.  552a)  makes  it  a  mis¬ 
demeanor,  subject  to  a  maximum  fiill; 
of  $5,000,  to  knowingly  and  willfully  re¬ 
quest  or  obtain  any  record  concerning  an 
individual  under  false  pretenses.  Sections 
(1)  (1)  and  (2)  of  5  U.S.C.  552a  provide 
penalties  for  violations  by  agency  em¬ 
ployees.  of  the  Privacy  Act  or  regulations 
established  thereunder. 

§  2102.61  Exemptions. 

Pursuant  to  subsection  (k)  of  the  Pri¬ 
vacy  Act.  (5  u  s  e.  552a).  the  Staff  Sec¬ 
retary  has  determined  that  <»rtain  NSC 
systems  of  records  may  be  exempt  in 
part  from  Sections  553  (c)(3),  (d),  (e) 
(1).  (e)(4).  (Q),  (H).  (I).  and  (f)  of 
Title  5.  and  from  the  provisions  of  these 
regulations.  These  systems  of  records 
may  contain  Information  which  is  classi¬ 
fied  pursuant  to  Executive  Order  11652. 
To  the  extent  that  this  occurs,  records 
in  the  following  systems  would  be  exempt 
imder  the  provision  of  5  U.S.C.  552a(k) 
(1) : 

NSC  1.1 — Central  Research  Index, 

NSC  1.2 — NSC  Correspondence  FUes,  and 
NSC  1.3— NSC  Meetings  RegUtry. 
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Title  49 — Transportation 


CHAPTER  Vlil— NATIONAL 
TRANSPORTATION  SAFETY  BOARD 

PART  802— RULES  IMPLEMENTING  THB 
PRIVACY  ACT  OF  1974 


Subpart  A — Applicability  and  Policy 

Seo. 

803.1  Purpooo  and  soopo. 

803.3  DofinltlonA. 

SiApart  8 — InHlal  Procodurat  and  Raqulrannants 
803.5  Procedures  for  requests  pertaining  to 
Individual  records  In  a  record  sys* 
tern. 

803.0  Types  of  requests  and  specification  of 
records. 

803.7  Requests:  bow,  where,  and  when 

presented;  verification  of  Identity 
of  Individuals  making  requests;  ac¬ 
companying  persons;  and  proce¬ 
dures  for  acknowledgment  of  re¬ 
quests. 

Subpait  C — Initial  Oetarmlnations 

803.8  Disclosure  of  requested  Information. 


Subpart  D— Carrsctlen  or  Amendhig  the  Record 

803.10  Request  for  correction  or  amend¬ 

ment  to  recmd. 

803.11  Agency  review  of  request  for  cor¬ 

rection  or  amendment  of  record. 
803.13  Initial  adverse  agency  dsiermlnatlon 
on  correction  or  amendment. 


Subpart  E — Review  of  Initial  AdverM 
Oetaimlnatloa 

803.14  Review  procedure  and  Judicial  re¬ 
view. 


802.15 


Subpait  F — Fees 

Fees. 


Subpart  O— PanaMea 
803.18  Penalties. 

Subpart  H — Specific  Exemptions 
803.30  Security  records. 

AuraoBiTT:  Privacy  Act  of  1974.  Pub.  L. 
93-570,  88  SUL  1885  (5  UB.a  563a):  Inde¬ 
pendent  Safety  Board  Act  oi  1074.  Pub.  h. 
93-833.  88  ^t..2168  (49  UB.O.  1901  et  aeq.); 
and  Freedom  of  Information  Act,  Pub.  Ik 
93-503,  November  21, 1974,  amending  6  UB.O. 
553. 


Sub{>art  A — Applicability  and  Policy 
§  802. 1  Piirp<>>e  and  M-upr. 

The  purpose  of  this  part  is  to  imple¬ 
ment  the  provisions  of  5  U.S.C.  552a 
with  respect  to  the  availability  to  an  in¬ 
dividual  of  records  of  the  National 
Transportation  Safety  Bocu'd  (NTSB) 
maintained  on  individuals.  NTSB  policy 
encompasses  the  safeguarding  of  in¬ 
dividual  privacy  from  any  misuse  of 
Federal  records  and  the  provision  of  ac¬ 
cess  to  individuals  to  NTSB  records  con¬ 
cerning  them,  except  where  such  access 
is  in  conflict  with  the  Freedom  of  Infor¬ 
mation  Act,  or  other  statute. 


§  802.2  DefinItioiM. 

In  this  part: 

“Board”  m<;ans  the  five  Members  of 
the  National  Transportation  Safety 
Board,  or  a  quorum  thereof; 

“Individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence; 

“National  Transportation  Safety 
Board  (NTSB)”  means  the  agency  set 
up  under  the  Independent  Safety  Board 
Act  of  1974; 

“Record”  means  any  item,  collection. 


or  grouping  of  Information  about  an  in¬ 
dividual  that  Is  maintained  imder  the 
control  of  the  NTSB  pursuant  to  Federal 
law  or  in  connection  with  the  transaction 
of  public  business.  Including,  but  not  lim¬ 
ited  to,  education,  financial  transactions, 
medical  history,  and  criminal  or  employ¬ 
ment  history,  and  that  contains  a  name, 
or  an  identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
an  Individual,  such  as  a  finger  or  voice 
imprint  or  photograph; 

“Routine  use”  means  the  use  of  such 
record  for  a  purpose  compatible  with  the 
purpose  for  which  it  was  collected,  in¬ 
cluding,  but  not  limited  to.  referr^  to 
law  enforcement  agencies  of  violations 
of  the  law  and  for  discovery  purposes 
ordered  by  a  court  referral  to  .i^tentlal 
employers,  and  for  security  clearance; 

"Statistical  record"  means  a  record 
in  a  system  of  records  maintained  for 
statistical  research  or  reporting  purposes 
ohly  and  which  is  not  used  wholly  or 
partially  in  any  determination  concern¬ 
ing  an  identifiable  individual; 

“System  Manager”  means  the  agency 
official  who  is  responsible  for  the  policies 
and  practices  oi  his  particular  system 
or  systems  of  record,  as  specified  in  the 
NTSB  notices  of  systems  or  records;  and 

“Sjrstem  of  records”  means  a  group  of 
any  records  imder  the  control  of  the 
NTSB  frmn  which  information  is  re¬ 
trieved  by  the  name  of  an  individual  or 
by  some  identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
the  individual,  whether  presently  in 
existence  or  set  up  in  the  future. 

Subpart  B — Initial  Procedures  and 
Requirements 

§  802.5  Procedures  for  request*  pertain¬ 
ing  to  individual  record  in  ■  record 
system. 

The  NTSB  may  not  disclose  any  record 
to  any  person  or  other  agency,  except 
pursuant  to  a  written  request  by.  or  with 
the  prior  written  consent  of,  the  Indivld- 
uad  to  whom  the  record  pertains,  provided 
the  record  under  the  control  of  the  NTSB 
is  maintained  in  a  system  of  records  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some  iden¬ 
tifying  number,  symbol,  or  other  partic¬ 
ular  assigned  to  such  Individual.  Written 
consent  is  not  required  if  the  disclosure 
is; 

(a)  To  officers  or  employees  of  the 
NTSB  who  require  the  information  in 
the  official  performance  of  their  duties; 

(b)  Required  imder  5  UB.C.  552,  Free¬ 
dom  of  Information  Act; 

(c)  For  a  routine  use  compatible  with 
the  purpose  for  which  it  was  collected; 

(d)  To  the  Bureau  of  the  Census  for 
uses  pursuant  to  Title  13.  UB.  Code; 

(e)  To  i  recipient  who  has  provided 
the  NTSB  with  advance  adequate  assur¬ 
ance  that  the  record  will  be  used  solely 
as  a  statistical  research  or  reporting  rec¬ 
ord  and  that  it  la  to  be  transferred  In  a 
form  not  individually  identifiable;  or 

(f )  Pursuant  to  the  order  of  a  court  of 
competent  Jurisdictlim. 

S  802.6  Types  of  requests  and  sperifira- 
tion  of  records. 

(a)  Tvpes  of  requests.  An  individual 


may  make  the  following  request  respect¬ 
ing  records  about  himself  maintained  by 
NTSB  in  any  system  of  records  subject 
to  the  Act: 

(1)  Whether  information  concerning 
himself  Is  contained  in  any  system  of 
records. 

(2)  Access  to  a  record  concerning 
himself.  Such  request  may  include  a 
request  to  review  the  record  and/or  ob¬ 
tain  a  copy  of  all  or  any  portion  thereof. 

(3)  Correction  or  amendment  of  a  rec¬ 
ord  concerning  himself. 

(4)  Accounting  of  disclosure  to  any 
other  person  or  Government  agency  of 
any  record  concerning  himself  contained 
in  any  systrai  of  records  controlled  by 
NTSB.  except  (i)  disclosures  made  pur¬ 
suant  to  the  FOIA;  (il)  disclosures  made 
within  the  NTSB;  (ill)  disclosures  made 
to  another  Government  agency  or  instru¬ 
mentality  for  an  authorized  law  enforce¬ 
ment  activity  pursuant  to  subsection  (b) 
(7)  of  the  Act;  and  (iv)  disclosures  ex¬ 
pressly  exempted  by  NTSB  from  the  re¬ 
quirements  of  subsection  (c)(3)  of  the 
Act,  pursuant  to  subsection'  (k)  thereof. 

(b)  Specification  of  records.  All  re¬ 
quests  for  access  to  recoil  must  reason¬ 
ably  describe  the  system  of  records  and 
the  individual’s  record  within  the  system 
of  records  in  sufficient  detail  to  permit 
identification  of  the  Requested  record. 
Specific  information  regarding  the  sys¬ 
tem  name,  the  individual’s  full  name,  and 
other  information  helpful  in  identifying 
the  record  or  records  diall  be  included. 
Requests  for  correction  or  amendment  of 
records  shall,  in  addition,  specUy  the 
particular  record  involved,  state  the  na¬ 
ture  of  the  correction  or  amendment 
sought,  and  furnish  Justification  for  the 
correcUon  or  amendment. 

(c)  Inadequate  identification  of  rec¬ 
ord.  Requests  which  do  not  contain  in¬ 
formation  sufficient  to  identify  the  record 
requested  will  be  returned  promptly  to 
the  requester,  with  a  notice  indicating 
what  Information  is  lacking.  Individuals 
making  requests  in  person  wiU  be  in¬ 
formed  of  any  deficiency  in  the  specifica¬ 
tion  of  the  records  at  the  time  the  request 
is  made.  Individuals  making  requests  in 
writing  will  be  notified  of  any  such  de¬ 
ficiency  when  their  request  is  acknowl¬ 
edged. 

S  802.7  Requests:  how,  when,  and  where 
presented;  verification  of  identity  of 
individuals  making  requests;  accom¬ 
panying  persons;  and  procedures  for 
acknowledgment  of  requests. 

(a)  Requests — general.  Requests  may 
be  made  in  person  or  in  writing.  Assist¬ 
ance  regarding  requests  or  other  matters 
relating  to  the  Act  may  be  obtained  by 
writing  to  the  Director,  Bureau  of  Ad¬ 
ministration,  National  Transportation 
Safety  Board,  800  Independence  Avenue 
SW.,  Washington,  D.C.  20594.  The  Di¬ 
rector,  Bureau  of  Administration  or  his 
designee,  on  request,  will  aid  an  individ¬ 
ual  in  preparinig  an  amendment  to  the 
record  or  to  an  appeal  following  denial  of 
a  request  to  amend  the  record,  pursuant 
to  subsection  (f )  (4)  of  the  Act. 

(b)  Written  requests.  Written  requests 
shall  be  made  to  the  Director.  Bureau  of 
Administration  at  the  address  given 


FEDERAL  REGISTER,  VOL  42,  NO.  182— TUESDAY,  SEPTEMBER  2Q,  1977 


47524 


PRIVACY  ACT  ISSUANCES 


above,  and  shall  clearly  state  on  the 
envelope  and  on  the  request  itself.  “Pri¬ 
vacy  Act  Requert,"  “Privacy  Act  State¬ 
ment  of  Disagreement.”  “Privacy  Act 
Disclosure  .Accounting  Request.”  “Appeal 
from  Privacy  .Act  Adverse  Determina- 
ton."  or  "Privacy  Act  Correction  Re¬ 
quest,"  as  the  case  may  be.  Actual  re¬ 
ceipt  by  the  Director.  Bureau  of  Admin¬ 
istration.  or  his  designee,  shall  constitute 
receipt. 

(c)  Requests  made  in  person.  Requests 
may  be  made  in  person  during  official 
working  hours  of  the  NTSB  at  the  office 
where  the  record  is  located,  as  listed  in 
the  “Notice  of  Systems  of  Records”  for 
the  system  in  which  the  record  is  con¬ 
tained. 

(d)  VeriAcation  of  identity  of  re¬ 
quester.  ( 1 )  For  written  requests,  the  re¬ 
quester’s  identity  must  be  verified  before 
the  release  of  any  record,  unless  ex¬ 
empted  under  the  POIA.  This  may  be  ac¬ 
complished  by  adequate  proof  of  identity 
in  the  form  of  a  driver’s  license  or  other 
acceptable  item  of  the  same  type. 

(2)  For  requests  in  person,  the  re¬ 
quester’s  identity  may  be  established  by  a 
single  document  bearing  a  photograph 
(such  as  a  passport  or  identification 
badge)  or  by  two  items  of  identification 
containing  name,  address,  and  signature 
(such  as  a  driver’s  license  or  credit  card) . 

(3)  Where  a  request  is  made  for  re¬ 
produced  records  which  are  to  be  de¬ 
livered  by  mail,  the  request  must  include 
a  notarized  statement  verifying  the  re¬ 
quester’s  identity. 

(e)  Inability  to  provide  requisite  docu¬ 
mentation  of  identity.  A  requester  who 
cannot  provide  the  necessary  documenta¬ 
tion  of  Identity  may  provide  a  notarized 
statement,  swearing  or  affirming  his 
Identity  and  the  fact  that  he  is  aware  of 
the  penalties  for  false  statement  imposed 
pxirsuant  to  18  U.S.C.  1001,  and  subsec¬ 
tion  (1)  (3)  of  the  Act.  Where  requested, 
the  Director,  Bureau  of  Administration, 
or  his  designee,  will  assist  the  requester 
in  formulating  the  necessary  document. 

(f )  Accompanying  persons.  A  requester 
may  wish  to  have  a  person  of  his  choice 
accompany  him  to  review  the  requested 
record.  Prior  to  the  release  of  the  rec¬ 
ord.  the  NTSB  will  require  the  requester 
to  furnish  the  Director.  Bureau  of  Ad¬ 
ministration,  or  his  designee,  with  a 
written  statement  authorizing  disclosure 
of  the  record  in  the  accompanying  per¬ 
son’s  presence. 

(g)  Acknowledgment  of  requests. 

ten  requests  to  verify  the  existence  of.  to 
obtain  access  to,  or  to  correct  or  amend 
records  about  the  requester  maintained 
by  NTSB  in  any  system  of  records  sub¬ 
ject  to  the  Act,  shall  be  acknowledged  in 
writing  by  the  Director.  Bureau  of  Ad¬ 
ministration,  or  his  designee,  within  3 
working  days  after  the  date  of  actual  re¬ 
ceipt  of  the  request  by  the  Director,  Bu¬ 
reau  of  Administration,  or  his  designee. 
The  acknowledgment  shall  advise  the  re¬ 
quester  of  the  need  for  any  additlcmal  in¬ 
formation  to  process  the  request.  Wher¬ 
ever  practicable,  the  acknowledgment 
shaU  notify  the  individual  whether  his 
request  has  been  granted  or  denied. 


When  a  request  is  made  in  person,  every 
effort  will  be  made  to  determine  immedi¬ 
ately  whether  the  request  will  be  granted. 
If  such  decision  cannot  be  made,  the  re¬ 
quest  will  be  processed  in  the  same  man¬ 
ner  as  a  written  request.  Records  will  be 
made  available  for  immediate  inspection 
whenever  possible. 

Subpart  C — Initial  Determination 

§  802.8  Disrloaure  of  requesled  infor¬ 
mation. 

(a)  The  System  Manager  may  mitially 
determine  that  the  request  be  granted. 
If  so.  the  Individual  making  the  request 
shall  be  notified  orally,  or  in  writing,  and 
the  notice  shall  include: 

(1)  A  brief  description  of  the  informa¬ 
tion  to  be  made  available; 

(2)  The  time  and  place  where  the 
record  may  be  insirected.  or  alternatively, 
the  procedure  for  delivery  by  mall  to  the 
requesting  party; 

(3)  The  estimated  cost  for  furnishing 
copies  of  the  record; 

(4)  The  requirements  for  verification 
of  identity; 

(5)  The  requirements  for  authorizing 
discussion  of  the  record  in  the  presence 
of  an  acc(Hnpan3dng  person;  and 

(6)  Any  additional  requirements 
needed  to  grant  access  to  a  specific  sys¬ 
tem  of  records  or  record. 

(b)  Within  10  working  days  after  ac¬ 
tual  receipt  of  the  request  by  the  Di¬ 
rector,  Bureau  of  Administration,  or  his 
designee,  in  appropriate  cases,  the  re¬ 
quester  will  be  informed: 

(1)  That  the  request  does  not  reason¬ 
ably  describe  the  system  of  records  or 
record  sought  to  permit  its  identification, 
and  shall  set  forth  the  additional  In¬ 
formation  needed  to  clarify  the  request; 
or 

(2)  That  the  system  of  records  identi¬ 
fied  does  not  Include  a  record  retrievable 
by  the  requester’s  name  or  other  identify¬ 
ing  particulars. 

(c)  The  System  Manager  shall  advise 
the  requester  within  10  working  days 
after  actual  receipt  of  the  request  by  the 
Director,  Bureau  of  Administration,  or 
his  designee,  that  the  request  for  access 
has  been  denied,  and  the  reason  for  the 
denial,  or  that  the  determination  has 
been  made  to  grant  the  request,  either 
in  whole  or  in  part,  in  which  case  the 
relevant  information  will  be  provided. 
Subpart  D — Correction  or  Amending  the 

Record 

§  802.10  Request  for  correction  or 
amendment  to  record. 

All  requests  for  correcting  or  amend¬ 
ing  records  shall  be  made  in  writing  to 
the  Director,  Bureau  of  Administration, 
National  Transportation  Safety  Board, 
800  Independence  Avenue  SW.,  Washing¬ 
ton,  D.C.  20594,  and  shall  be  deemed  re¬ 
ceived  upon  actual  receipt  by  the  Di¬ 
rector.  Bureau  of  Administration.  The 
request  shall  clearly  be  marked  on  the 
envelope  and  in  the  letter  with  the  legend 
that  it  is  a-^Privacy  Act  Correction  Re¬ 
quest.”  The  request  must  reasonably  set 
forth  the  portion  of  the  record  which  the 
individual  contends  is  not  accurate,  rele¬ 
vant,  timely,  or  complete. 


§  802.11  Agency  review  of  requesU  fot 
correction  or  amendment  of  reeord. 

Within  10  working  days  after  actual 
receipt  of  the  request  by  the  Director, 
Bureau  of  Administration,  or  his  desig¬ 
nee.  to  correct  or  amend  the  record,  the 
System  Manager  shall  either  make  the 
correction  in  whole  or  in  part,  or  inform 
the  individual  of  the  refusal  to  correct 
or  amend  the  record  as  requested,  and 
shall  present  the  reasons  for  any  denials. 

§  802.12  Initial  advene  agency  deter¬ 
mination  on  correction  or  amend¬ 
ment. 

If  the  System  Manager  determines 
that  the  record  should  not  be  corrected 
or  amended  in  whole  or  in  part,  he  will 
forthwith  make  such  finding  in  writing, 
after  consulting  with  the  General  Coun¬ 
sel,  or  his  designee.  The  requester  shsdl 
be  notified  of  the  refusal  to  correct  or 
amend  the  record.  The  notification  shall 
be  in  writing,  signed  by  the  System 
Manager,  and  shall  Include — 

(a)  the  reason  for  the  denial; 

(b)  the  name  and  title  or  position  of 
each  person  responsible  for  the  denlM 
of  the  request; 

(c)  the  appeal  procedures  for  the  in¬ 
dividual  for  a  review  of  the  denial;  and 

(d)  notice  that  the  denial  from  the 
System  Manager  is  appealable  within  30 
days  from  the  receipt  thereof  by  the 
requester  to  the  Board. 

The  System  Manager  is  alloted  10 
working  days  (or  within  such  extended 
period  as  is  provided  in  the  section  con¬ 
cerning  “unusual  circumstances”  infra) 
to  respond  to  the  request  for  review.  If 
the  requester  does  not  receive  an  answer 
within  such  time,  the  delay  shall  consti¬ 
tute  a  denlsd  of  the  request  and  shall  per¬ 
mit  the  requester  immediately  to  appeal 
to  the  Board,  or  to  a  district  court. 

Subpart  E — Review  of  Initial  Adverse 
Determination 

§  802.14  Review  procedure  and  judicial 
review. 

(a)  A  requester  may  appeal  from  any 
adverse  determination  within  30  days 
after  actual  receipt  of  a  denial  from  the 
System  Manager.  The  appeal  must  be  in 
writing  addressed  to  the  Chairman.  Na¬ 
tional  Transportation  Safety  Board.  800 
Independence  Avenue.  SW.,  Washing¬ 
ton,  D.C.  20594.  and  shall  contain  a  state¬ 
ment  on  the  envelope  and  in  the  appeal: 
“Appeal  from  Privacy  Act  Adverse  Deter¬ 
mination.” 

(b)  The  Board  shall  make  a  deter¬ 
mination  with  respect'to  the  appeal  with¬ 
in  30  working  days  after  the  actual  re¬ 
ceipt  of  the  appeal  by  the  Chairman, 
except  as  provided  for  in  “unusual  cir¬ 
cumstances”  infra. 

(c)  (1)  Review  of  denial  of  access.  If 
the  appeal  upholds  the  denial  of  access 
to  records,  the  Board,  shall:  Notify  the 
requester  in  writing,  explaining  the 
Board’s  determination;  state  that  the 
denial  is  a  final  agency  action  and  that 
Judicial  review  is  available  in  a  district 
court  of  the  United  States  in  the  district 
where  the  requester  resides  or  has  his 
principal  place  of  business,  or  where  the 
agency  reemds  are  located,  or  in  the 
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District  of  Columbia;  and  request  a  filing 
with  the  Board  of  a  concise  statement 
enxunerating  the  reasons  for  the  re¬ 
quester’s  disagreement  with  the  denial, 
pursuant  to  subsection  (g)  of  the  Act. 

(2)  Review  of  denial  of  correction  or 
amendment.  If  the  appeal  upholds  the 
denial  in  whole  or  in  part  for  correction 
or  amendment  of  the  record,  the  same 
notification  ahd  Judicial  review  privi¬ 
leges  described  in  paragraph  (c)(1) 
of  this  section  shall  apply. 

(d)  If  the  denial  is  reversed  on  ap> 
peal,  the  Board  shall  notify  the  request¬ 
er  in  writing  of  the  reversal.  The  notice 
shall  include  a  brief  statement  outlining 
those  portions  of  the  individual’s  rec¬ 
ord  which  were  not  accurate,  relevant, 
timely,  or  complete,  and  corrections  of 
the  record  which  were  made,  and  shall 
provide  the  individual  with  a  courtesy 
copy  of  the  corrected  record. 

(e)  Copies  of  all  appeals  and  written 
determinations  will  be  furnished  by  the 
System  Manager  to  the  Board. 

(f)  In  unusual  circumstances,  time 
limits  may  be  extended  by  not  more  than 
10  working  days  by  written  notice  to  the 
individual  making  the  request  The  notice 
shall  Include  the  reasons  for  the  exten¬ 
sion  and  the  date  on  which  a  determina¬ 
tion  is  expected  to  be  forthcoming.  “Un¬ 
usual  circumstances’’  as  used  in  this 
section  shall  include  circumstances 
where  a  search  and  collection  of  the  re¬ 
quested  records  from  field  offices  or  other 
establishments  are  required,  csises  where 
a  voluminous  amount  of  data  is  in¬ 
volved,  and  cases  where  consultations 
are  requii-ed  with  other  agencies  or  with 
others  having  a  substantial. interest  In 
the  determination  of  the  request. 

(g)  Statements  of  Disagreement.  (1) 
Written  Statements  of  Disagreement 
may  be  furnished  by  the  Individual 
within  30  working  days  of  the  date  of 
actual  receipt  of  the  final  adverse  deter¬ 
mination  of  the  Board.  ’They  shall  be 
addressed  to  the  Director,  Bureau  of  Ad¬ 
ministration,  National  Transportation 
Safety  Board,  820  Independence  Avenue 
SW.,  Washington,  D.C.  20594,  and  shall 
be  clearly  marked,  both  on  the  statement 
and  on  the  envelope,  “Privacy  Act  State¬ 
ment  of  Disagreement.’’ 

(2)  The  Director,  Biu*eau  of  Adminis¬ 
tration.  or  his  designee,  shall  be  respon¬ 
sible  for  ensuring  that; 

(i)  The  Statement  of  Disagreement  is 
included  in  the  system  of  records  in 
which  the  disputed  item  of  information 
is  maintained;  and 

(li>  The  original  record  is  marked  to 
indicate  the  information  disputed,  the 
existence  of  the  Statement  of  Disagree¬ 
ment,  and  its  location  within  the  rele¬ 
vant  system  of  records. 

(3)  The  Director,  Bureau  of  Adminis¬ 
tration,  or  his  designee,  may.  if  he  deems 
it  appropriate,  prepare  a  concise  State¬ 
ment  of  Explanation  indicating  why  the 
requested  amendments  or  corrections 
were  not  made.  Such  Statement  of  Ex¬ 
planation  shall  be  included  in  the  sys¬ 
tem  of  records  in  the  same  manner  as  the 
Statement  of  Disagreement.  Courtesy 
copies  of  the  NTSB  Statement  of  Expla¬ 
nation  and  the  notation  of  dispute,  as 


marked  on  the  original  record,  shall  be 
furnished  to  the  individual  who  requested 
correction  or  amendment  of  the  record. 

(h)  Notices  of  correction  and  I  or 
amendment,  or  dispute.  After  a  record 
has  been  corrected  or  a  StatemejiL  of 
Disagreement  has  been  filed,  the  Director. 
Bureau  of  Administration,  or  his  desig¬ 
nee.  shall  within  30  working  days  thereof, 
advise  all  previous  recipients  of  the  af¬ 
fected  record  as  to  the  correction  or  the 
filing  of  the  Statement  of  Disagreement. 
'The  identity  of  such  recipients  shall  be 
determined  pursuant  to  an  accounting  of 
disclosures  required  by  the  Act  or  any 
other  accounting  previously  made.  Any 
disclosure  of  disputed  information  occur¬ 
ring  after  a  Statement  of  Disagreement 
has  been  filed  shall  clearly  identify  the 
specific  information  disputed  and  shall 
be  accompanied  by  a  copy  of  the  State¬ 
ment  of  Disagreement  and  a  copy  of  any 
NTSB  Statement  of  Explanation. 

(i>  Disclosure  to  others  of  records  con¬ 
cerning  individuals.  Neither  the  Board 
nor  other  NTSB  personnel  shall  disclose 
any  record  which  is  contained  in  a  sys¬ 
tem  of  records  maintained  by  NTSB,  by 
any  means  of  communication,  including 
oral  communication,  to  any  person,  or 
to  another  Government  agency,  except 
pursuant  to  a  written  request  by,  or  with 
the  prior  written  consent,  of  the  indi¬ 
vidual  to  whom  the  record  pertains,  un¬ 
less  disclosure  of  the  record  is: 

(1)  To  the  Board  and  NTSB  person¬ 
nel  who  have  a  need  for  the  record  in 
the  performance  of  their  duties; 

(2)  Required  under  the FOIA; 

(3)  For  a  routine  use  published  in  the 
Federal  Register  ; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out 
a  census  or  survey,  or  related  activity 
pursuant  to  the  provisions  of  Title  13  of 
the  United  States  Code ; 

(5)  To  a  recipient  who  has  provided 
N'TSB  with  adequate  advance  written 
assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record  and  that  the  record  is  trans¬ 
ferred  in  a  form  that  is  not  identifiable 
with  respect  to  individuals;  ^ 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
UB.  Government,  or  to  the  Administra¬ 
tor  of  the  General  Services  Administra¬ 
tion,  or  his  designee,  for  evaluation  to 
determine  whether  the  record  has  such 
value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  Ju¬ 
risdiction  within  or  under  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  if  the  activity 


advance  written  statement  of  assur¬ 
ance  shaU  state  tbe  purpose  for  which  the 
record  is  requested  and  certify  that  It  wUl 
be  used  only  for  statistical  purposes.  Prior 
to  release  under  this  paragraph,  the  record 
shaU  be  stripped  of  all  personally  Identifi¬ 
able  information  and  reviewed  to  eiisurethat 
the  Identity  of  any  Individual  ctmnot  rea¬ 
sonably  be  determined  by  combining  two 
or  more  statistical  records. 


is  authorized  by  law.  and  if  the  head 
of  the  agency  or  instrumentality  has 
made  a  written  request  to  NTSB  speci¬ 
fying  the  particular  portion  of  the  rec¬ 
ord  desired  and  the  law  enforcement 
activity  for  which  the  record  is  sought;  * 

(•)  To  any  person  upon  a  showing  of 
compelling  circumstances  affecting  the 
health  or  safety  of  any  Individual; 

(9)  To  either  House  of  Congress  or,  to 
the  extent  of  matter  within  Its  Jurisdic¬ 
tion,  bo  any  committee,  or  subcommittee 
thereof,  or  td  any  Joint  committee  of  the 
Congress,  or  to  any  subcommittee  of  such 
Joint  committee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office; 
or 

(11)  Pursuant  to  the  order  of  a  court  of 
competent  Jurisdiction. 

(J)  Notices  of  subpoenas.  When  records 
concerning  an  indliddual  are  subpoenaed 
or  otherwise  disclosed  pursuant  to  court 
order,  the  NTSB  officer  or  employee 
served  with  the  subpoena  shall  be  respon¬ 
sible  for  assuring  that  the,  individual  Is 
notified  of  the  disclosure  within  S  days 
after  such  subpoena  or  other  order  be¬ 
comes  a  matter  of  public  record.  The  no¬ 
tice  shall  be  mailed  to  the  last  known  ad¬ 
dress  of  the  individual  and  shall  contain 
the  following  information:  (1)  The  date 
the  subpoena  Is  returnable;  (2)  the  court 
In  which  It  Is  returnable;  (3)  the  name 
and  number  of  the  case  or  proceeding; 
and  (4)  the  nature  of  the  information 
sought. 

(k)  Notices  of  emergency  disclosures. 
When  information  concerning  an  indi¬ 
vidual  has  been  disclosed  to  any  person 
under  compelling  circumstances  affecting 
health  or  safety,  the  NTSB  officer  or  em¬ 
ployee  who  made  or  authorized  the  dis- 
>  closure  shall  notify  the  individual  at  his 
last  known  address  within  5  days  of  the 
disclosure.  ’The  notice  shall  contain  the 
following  information:,  (1)  The  nature  of 
the  information  disclosed ;  (2)  the  person 
or  agency  to  whom  the  information  was 
disclosed;  (3)  the  date  of  the  disclosiure; 
and  (4)  the  compelling  circumstances 
Justifying  the  disclosure. 

Subpart  F — Fees 
S  802.15  Fees. 

No  fees  shall  be  charged  for  providing 
the  first  copy  of  a  record,  or  any  portion 
thereof,  to  Individuals  to  whom  the  rec¬ 
ord  pertains.  The  fee  schedule  for  other 
records  is  the  same  as  that  appearing  in 
t  .e  Appendix  to  Part  801  of  this  chapter, 
implementing  the  FOIA,  as  amended 
from  time  to  time,  except  that  the  cost 
of  any  search  for  and  review  of  the  rec¬ 
ord  shall  not  be  included  in  any  fee  under 
this  Act,  pursuant  to  subsection  (f)  (5)  of 
the  Act, 


*A  record  may  be  disclosed  to  a  law  en¬ 
forcement  agency  at  the  initiative  of  NTSB 
if  criminal  conduct  is  suspected,  provided 
that  such  disclosure  has  been  established 
as  a  routine  use  by  publication  in  the  Fed- 
jfAf.  registeb,  and  the  instance  of  miscon¬ 
duct  is  directly  related  to  the  purpose  for 
which  the  record  is  maintained. 
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Subpart  G — Penaltias 
§  802.18  Penalties. 

(a)  An  Indhidual  may  bring  a  civil 
action  against  tlie  NTSB  to  correct  or 
amend  the  record,  or  where  there  Is  a 
refusal  to  comply  with  an  Individual  re¬ 
quest  or  failure  to  maintain  any  record 
with  accuracy,  relevance,  timeliness  and 
completeness,  so  as  to  guarantee  fairness, 
or  failure  to  comply  with  any  other  pro¬ 
vision  of  5  U.S.C.  552a.  The  court  may 
order  the  correction  or  amendment.  It 
may  assess  against  the  United  States 
reasonable  attorney  fees  and  other  costs, 
or  may  enjoin  the  NTSB  from  withhold¬ 
ing  the  records  and  order  the  pioduc- 


tlon  to  the  complainant,  and  it  may  as¬ 
sess  attorney  fees  and  costs, 

(b)  Where  It  is  determined  that  the 
action  was  willful  or  Intentional  with  re¬ 
spect  to  5  U.S.C.  552a(g)(l)  (c)  or  (d), 
the  United  States  shall  be  liable  for  the 
actual  damages  sustained,  but  in  no 
case  less  than  the  sum  of  $1,000  and  the 
costs  of  the  action  with  attorney  fees. 

(c)  Criminal  penalties  may  be  im¬ 
posed  against  an  officer  or  employee  of 
the  NTSB  who  fully  discloses  material 
which  he  knows  is  prohibited  from  dis¬ 
closure,  or  who  willfully  maintains  a  sys¬ 
tem  of  records  without  meeting  the  no¬ 
tice  requirements,  or  who  knowingly  and 
willfully  requests  or  obtains  any  record 


concerning  an  individual  from  an  agency 
under  false  pretenses.  These  offenses 
shall  be  misdemeanors  with  a  fine  not  to 
exceed  $5,000. 

Subpart  H — Specific  Exemptions 
§  802.20  Security  Records. 

Pursuant  to,  and  limited  by,  5  U.S.C. 
552a(k)(S),  the  NTSB’s  system  of  rec¬ 
ords,  which  contains  llie  Security  Rec¬ 
ords  of  NTSB  employees,  prospective 
employees,  and  potential  contractors, 
shall  be  exempt  from  disclosure  of  the 
material  and  the  NTSB’s  handling  there¬ 
of  under  subsections  (d).  (e)(1)  and 
(e)  (4)  (H)  and  (I)  of  5  U.S.C.  552a. 
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Title  5 — Adminittrativs  Personnel 

CHAPTER  III— OFFICE  OF 
MANAGEMENT  AND  BUDGET 

PART  1302— PRIVACY  ACT  PROCEDURES 

Sec.  * 

1302.1  Rules  for  determining  If  an  Individ¬ 
ual  Is  the  subject  of  a  record. 

1302  2  Requests  for  access. 

1302  3  Access  to  the  accounting  of  disclo¬ 
sures  from  records. 

1302.4  Requests  to  amend  records. 

1302.5  Request  for  review. 

1302.6  Schedule  of  fees. 

Authositt:  Pub.  L.  93-579,  88  Stat.  1898 
(5  use  653a(f). 

■5  1302.1  Rules  for  determining  if  an 
iiiilividtial  is  the  subjeet  of  a  record. 

(ft)  Individuals  derlrlng  to  know  If  a 
.specific  system  of  records  maintained  by 
the  Office  of  Management  and  Budget 
contains  a  record  pertaining  to  them 
should  address  their  Inquiries  to  the  As¬ 
sistant  to  the  Director  for  Administra¬ 
tion.  Office  of  Management  and  Budget, 
Washington.  D.C.  20503.  TTie  written  In¬ 
quiry  should  contain  a  specific  reference 
to  the  system  of  records  maintained  by 
OMB  listed  In  the  OMB  Notices  of  Sys¬ 
tems  of  Records  or  it  should  describe  the 
type  of  record  in  sufficient  detail  to  rea¬ 
sonably  identify  the  system  of  records. 
Notice  of  OMB  systems  of  records  sub¬ 
ject  to  the  Privacy  Act  will  be  made  In 
the  Federal  Register  and  copies  of  the 
notices  will  be  available  upon  request  to 
the  A.ssi.stant  to  the  Director  for  Ad¬ 
ministration  when  so  published.  A  com¬ 
pilation  of  such  notices  will  also  be  made 
and  published  by  the  Office  of  Federal 
Register,  in  accordance  with  section  5 
U  S.C.  552a(f). 

(b)  At  a  minimum,  the  request  should 
also  contain  sufficient  information  to 
identify  the  requester  in  order  to  allow 
OME  to  determine  (f  there  Is  a  record 
pertaining  to  that  individual  In  a  partic¬ 
ular  system  of  records.  In  Instances 
when  the  information  Is  insufficient  to 
insure  disclosure  to  the  individual  to 
whom  the  information  pertains.  In  view 
of  the  sensitivity  of  the  Information, 
OMB  reserves  the  right  to  ask  the  re¬ 
quester  for  additional  Identifying  infor¬ 
mation. 

(c)  Ordinarily  the  requester  will  be  in¬ 
formed  whether  the  named  system  of 
records  contains  a  record  pertaining  to 
the  requester  within  10  days  of  receipt 
of  such  a  request  (excluding  Saturdays. 
Sundays,  and  legal  Federal  holidays). 
Such  a  response  will  also  contain  or  ref¬ 
erence  the  procedures  which  must  be  fol¬ 
lowed  by  the  individual  making  the  re¬ 
quest  In  order  to  gain  access  to  the 
record. 

(d)  Whenever  a  response  cannot  be 
made  within  the  10  days,  the  Assistant 
to  the  Director  for  Administration  will 


inform  the  requester  of  the  reasons  for 
the  delay  and  the  date  by  which  a  re- 
.sponse  may  be  anticipated. 

§  1302.2  RrqucAta  for  aerrsA. 

(a)  Requirement  lor  xoriiten  requests. 
Individuals  desiring  to  gain  access  to  a 
record  pertaining  to  them  in  a  system  of 
records  maintained  by  OMB  must  sub¬ 
mit  their  .request  in  writing  in  accord¬ 
ance  with  the  procedures  set  forth  in 
paragraph  b.  below.  Due  to  security 
measures  in  effect  in  both  the  Old  and 
New  Executive  Office  Buildings,  requests 
made  in  person  (walk-ins)  cannot  be 
accepted,  except  that  individuals  who  are 
employed  by  the  Office  of  Managemeht 
and  Budget  may  make  their  request  on 
a  regrularly  scheduled  workday  (Monday 
through  FYiday.  excluding  legal  Federal 
holidays)  between  the  hours  of  9:00  a.m. 
and  5:30  p.m.  Such  requests  for  access 
by  -individuals  employed  by  OMB  need 
not  be  made  in  writing. 

(b)  Procedures.  (1)  Content  of  the 
Request,  (i)  The  request  for  access  to  a 
record  in  a  system  of  records  shall  be 
addre.ssed  to  the  A.ssLstant  to  the  Director 
for  Administration,  at  the  address  cited 
above,  and  shall  name  the  system  of  rec¬ 
ords  or  contain  a  de.scriptlon  (as  concise 
as  possible)  of  such  system  of  records. 
The  request  should  state  that  the  request 
is  pursuant  to  the  Privacy  Act  of  1974.  In 
the  absence  of  speclfybig  solely  the  Pri¬ 
vacy  Act  of  1974  and,  if  the  request  may 
be  processed  under  both  the  Freedom  of 
Information  Act  and  the  Privacy  Act  and 
the  request  specifics  both  or  neither  act, 
the  procedures  under  the  Privacy  Act  of 
1974  will  be  employed.  The  individual  will 
be  advised  that  the  procedures  of  the 
Privacy  Act  will  be  utilized,  of  the  exist¬ 
ence  and  the  general  effect  of  the  Free¬ 
dom  of  Information  Act.  and  the  differ¬ 
ence  between  procedures  under  the  two 
acts  (e.g.  fees,  time  limits,  access).  The 
request  should  contain  necessary  infor¬ 
mation  to  verify  the  identity  of  the  re¬ 
quester  (see  §  1302.2(b)  (2)  (vi),  below). 
In  addition,  the  requester  should  include 
any  other  information  which  may  assist 
in  the  rapid  identification  of  the  record 
for  which  acefess  is  being  reque.sted  (e.g., 
maiden  name,  dates  of  employment,  etc.) 
as  well  as  any  other  identifying  informa¬ 
tion  contained  in  and  required  by  the 
OMB  Notice  of  Systems  of  Records. 

(li)  If  the  request  for  access  follows  a 
prior  request  under  section  1302.1,  above, 
the  same  identifying  information  need 
not  be  included  in  the  request  for  access 
if  a  reference  is  made  to  that  prior  cor¬ 
respondence,  or  a  copy  of  the  OMB  re¬ 
sponse  to  that  request  Is  attached. 

(ill)  If  the  individual  specifically  de¬ 
sires  a  copy  of  the  record,  the  request 
should  so  specify. 

(2)  OMB  action  on  request.  A  request 
for  access  will  ordinarily  be  answered 
within  10  days,  except  when  the  Assistant 


to  the  Director  for  Administration  deter¬ 
mines  that  access  cannot  be  afforded  In 
that  time,  in  which  case  the  requester 
will  be  informed  of  the  reason  for  the 
delay  and  an  estimated  date  by  which 
the  request  will  be  answered.  Normally,' 
access  will  be  granted  within  30  days 
from  the  date  the  request  was  received 
by  the  Office  of  Management  and  Budget. 
At  a  minimum,  the  answer  to  the  request 
for  access  shall  include  the  following: 

(i)  A  statement  that  there  is  a  record 
as  requested  or  a  statement  that  there  is 
not  a  record  in  the  system  of  records 
maintained  by  OMB; 

(ii)  a  statement  as  to  whether  access 
will' be  granted  only  by  providing  a  copy 
of  the  record  through  the  mail;  or  the 
address  of  the  loc-ition  mid  the  date  and 
time  at  which  the  record  may  be  ex¬ 
amined.  In  the  event  the  requester  is 
unable  to  meet  the  specified  date  and 
time,  alternative  arrangements  may  be 
made  with  the  official  specified  in  §  1302.- 
2(b)(1)  above; 

(iil)  a  statement,  when  appropriate, 
that  examination  in  person  will  be  the 
sole  means  of  granting  access  only  when 
the  Assistant  to  the  Director  for  Admin¬ 
istration  has  determined  that  it  would 
not  unduly  impede  the  requester’s  right 
of  access; 

(iv)  the  amount  of  fees  charged,  if  any 
(see  S  1302.6  below)  (Fees  are  applica¬ 
ble  only  to  requests  for  copies.) ; 

(v)  the  name,  title,  and  telephone 
number  of  the  OMB  official  having  op¬ 
erational  control  over  the  record;  and 

(vi)  the  documentation  required  by 
OMB  to  verify  the  identity  of  the  re¬ 
quester.  At  a  minimum,  OMB’s  verifica¬ 
tion  standards  include  the  following: 

(A)  Current  or  former  OMB  employ¬ 
ees.  Current  or  former  OMB  employees 
requesting  access  to  a  record  pertaining 
to  them  in  a  system  of  records  main¬ 
tained  by  OMB  may,  in  addition  to  the 
other  requirements  of  this  section,  and 
at  the  sole  discretion  of  the  official  having 
operational  control  over  the  record,  have 
his  or  her  identity  verified  by  visual  ob¬ 
servation.  If  the  current  or  former  OMB 
employee  cannot  be  so  identified  by  the 
official  having  operational  control  over 
the  records,  identification  documenta¬ 
tion  will  be  required.  Employee  identifi¬ 
cation  cards,  annuitant  identification, 
driver  licenses,  or  the  “employee  copy” 
of  any  official  personnel  d(x:ument  in  the 
record  are  examples  of  acceptable  iden¬ 
tification  validation. 

(B)  Other  than  current  or  former 
OMB  employees.  Individuals  other*  than 
current  or  former  OMB  employees  re¬ 
questing  access  to  a  record  pertaining  to 
them  in  a  system  of  records  maintained 
by  OMB  must  produce  identification 
documentation  of  the  type  described 
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herein,  prior  to  being  granted  acceas.  The 
extent  of  the  Identification  documenta¬ 
tion  required  will  depend  on  the  type  ot 
record  to  be  accessed.  In  most  cases, 
identification  verification  will  be  accom¬ 
plished  by  the  presentation  of  two  forms 
of  Id^tlflcatlon.  Any  additional  require¬ 
ments  are  specified  in  the  system  notices 
published  piueuant  to  5  U.8.C.  552a 
(e)(4). 

(C)  Access  granted  by  mail.  For  rec¬ 
ords  to  be  accessed  by  mall,  the  Assistant 
to  the  Director  for  Administration  shall, 
to  the  extent  possible,  establish  Identity 
by  a  compaii^  of  signatures  in  situa¬ 
tions  where  the  data  In  the  record  is  not 
so  sensitive  that  unauthorized  access 
could  cause  harm  or  embarrassment  to 
the  individual  to  whom  they  pertain. 
No  Identification  documentation  will  be 
required  for  the  disclosure  to  the  re¬ 
quester  of  information  required  to  be 
made  available  to  the  public  by  5  U.S.C. 
552.  When,  in  the  opinion  of  the  Assist¬ 
ant  to  the  Director  for  Administration, 
the  granting  of  access  through  the  mail, 
could  reasonably  be  expected  to  result  in 
harm  or  embarrassment  if  disclosed  to  a 
person  other  than  the  individual  to  whom 
the  record  pertains,  a  notarized  state¬ 
ment  of  identity  or  some  similar  assur¬ 
ance  of  identity  will  be  required. 

(D)  Unavailability  of  identification 
documentation.  If  an  individual  is  un¬ 
able  to  produce  adequate  identification 
documentation  the  individual  will  be  re¬ 
quired  to  sign  a  statement  asserting  iden¬ 
tity  and  acknowledging  that  knowingly 
or  willfully  seeking  or  obtaining  access 
to  records  about  another  person  under 
false  pretenses  may 'result  in  a  fine  of 
up  to  $5,000.  In  addition,  depending  upon 
the  sensitivity  of  the  records  sought  to 
be  accessed,  the  oflQclal  having  opera¬ 
tional  control  over  the  records  may  re¬ 
quire  such  further  reasonable  assurances 
as  may  be  considered  appropriate:  e.g., 
statements  of  other  individuals  who  can 
attest  to  the  identity  of  the  requester. 
No  verification  of  identity  will  be  re¬ 
quired  of  individuals  seeking  access  to 
records  which  are  otherwise  available 
to  any  person  under  5  U.S.C.  552,  Free¬ 
dom  of  Information  Act. 

(E)  Access  by  the  parent  of  a  minor, 
or  legal  guardian.  A  parent  of  a  minor, 
upon  presenting  suitable  personal  iden¬ 
tification,  may  access  on  behalf  of  the 
minor  any  record  pertaining  to  the  mlnoir 
maintained  by  OMB  in  a  system  of  rec¬ 
ords.  A  legal  guardian  may  similarly  act 
on  behalf  of  an  individual  declared  to  be 
incompetent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  competent 
jurisdiction,  absent  a  court  order  or  con¬ 
sent.  a  parent  or  legal  guardian  has  no 
absolute  right  to  have  access  to  a  record 
about  a  child.  Minors  are  not  precluded 
from  exercising  on  their  own  behalf 
rights  given  to  them  by  the  Privacy  Act. 

(F)  Granting  access  when  accompa¬ 
nied  by  another  individual.  When  an  in¬ 
dividual  requesting  access  to  his  or  her 
record  in  a  system  of  records  maintained 
by  OMB  wishes  to  be  accompanied  by 
another  individual  during  the  course  of 
the  examination  of  the  record,  the  indi¬ 
vidual  making  the  request  shall  submit  to 


the  (rfBolal  having  operational  control  of 
the  record,  a  signed  statement  author¬ 
izing  that  person  access  to  the  record. 

(O)  Denial  of  access  for  inadequate 
identification  documentation.  It  the  of¬ 
ficial  having  operation  control  over  the 
records  in  a  system  of  records  maintained 
by  OMB  determines  that  an  individual 
seeking  access  has  not  provided  sufficient 
identification  documentation  to  permit 
access,  the  official  shall  consult  with  the 
Assistant  to  the  Director  lor  Admin¬ 
istration  prior  to  flnaHy  denying  the  in¬ 
dividual  access. 

(H)  Review  of  decision  to  deny-  access. 
Whenever  the-Assistant  to  the  Director 
for  Administration  determines,  in  ac¬ 
cordance  with  the  procedures  herein, 
that  access  cannot  be  granted,  the  re¬ 
sponse  will  also  Include  a  stat^ent  of 
the  procedures  to  obtidn  a  review  of  the 
decision  to  deny  in  accordance  with  sec¬ 
tion  1302.5  below. 

(vil)  Exceptions.  Nothing  in  these  reg¬ 
ulations  shall  be  construed  to  entitle  an 
individual  the  right  to  access  to  any  in¬ 
formation  compiled  in  reasonable  antic¬ 
ipation  of  a  civil  action  or  pitx^eedings. 
The  mere  fact  that  records  in  a  system 
of  records  are  frequently  the  subject  of 
litigation  does  not  bring  those  systems 
of  records  within  the  scope  of  this  pro¬ 
vision.  This  provision  is  not  intended  to 
preclude  access  by  an  individual  to  rec¬ 
ords  which  are  available  to  that  individ¬ 
ual  under  other  processes  such  as  the 
Freedom  of  Information  Act  or  the  rules 
of  civil  procedure. 

§  1302.3  Acccm  to  the  accounting  of  dis- 
closures  from  records. 

Rules  governing  the  granting  of  ac¬ 
cess  to  the  accoimting  of  disclosures  are 
the  same  as  those  for  granting  access  to 
the  records  (including  verification  of 
identity)  outlined  in  §  1302.2,  above. 

§  1 302.4  Requests  to  amend  records. 

(a)  Requirement  for  written  requests. 
Individuals  desiring  to  amend  a  record 
tliat  pertain  to  them  in  a  system  of  rec¬ 
ords  maintained  by  OMB,  must  submit 
their  request  in  writing  in  accordance 
with  the  procedures  set  forth  herein  un¬ 
less  this  requirement  Is  waived  by  the 
official  having  responsibility  for  the  sys¬ 
tem  of  reccHxls.  Records  not  subject  to 
the  Privacy  Act  of  1974  will  not  be 
amended  in  accordance  with  these  provi¬ 
sions.  However,  individuals  who  believe 
that  such  records  are  inaccurate  may 
bring  this  to  the  attenti(m  of  OMB. 

(b)  Procedures.  (1)  (i)  The  request  to 
amend  a  record  in  a  system  of  records 
shall  be  addressed  to  the  Assistant  to  the 
Director  for  Adminlstratlcm.  Included  in 
the  request  shall  be  the  name  of  the 
system  and  a  brief  description  of  the  rec¬ 
ord  proposed  for  amendment.  In  the 
event  the  request  to  amend  the  record  is 
the  result  of  the  individual’s  having 
gained  access  to  the  record  in  accordance 
with  the  provisions  concerning  a(x:ess  to 
records  as  set  forth  above,  copies  of  pre¬ 
vious  correspondence  between  the  re¬ 
quester  and  OMB  will  serve  in  lieu  of  a 
separate  descrlptlcm  of  the  record. 

(11)  When  the  individuars  Identity  has 


been  previously  verified  pursuant  to 
I  lS03.2(b)  (2)  (vl)  herein,  further  veri¬ 
fication  of  Identity  Is  not  required  as  long 
as  the  communication  does  not  suggest 
that  a  need  tot  verification  is  present. 

If  the  individual’s  Identity  has  not  been 
previously  verified.  OMB  vinay  require 
Identifieatlcm  validation  as  described  In 
1  1302.2(b) (2) (vl).  Individuals  desiring 
assistance  in  the  preparatkm  of  a  re¬ 
quest  to  amend  a  reccird  should  contact 
the  Assistant  to  tlie  Director  for  Admln- 
Istraticm  at  the  address  cited  above. 

(ill)  The  exact  portiem  of  the  record 
the  individual  seeks  to  have  amended 
should  be  clearly  Indicated.  If  possible, 
the  proposed  alternative  language  should 
also  be  set  forth,  or  at  a  minimum,  the 
facts  which  the  individual  believes  are 
not  accurate,  relevant,  timely,  or  com¬ 
plete  should  be  set  forth  with  such  par¬ 
ticularity  as  to  permit  OMB  not  only  to 
understand  the  individual’s  basis  for  the 
request,  but  also  to  make  an  appr(H>rl- 
ate  amendment  to  the  record. 

(iv)  The  request  must  also  set  forth 
the  reasons  why  the  individual  believes 
his  record  is  not  accurate,  relevant,  time¬ 
ly,  or  ccunplete.  In  order  to  av<Ad-the  re¬ 
tention  by  OMB  of  personal  informa- 
tl(m  merely  to  permit  verification  of  rec- 
(Hds.  the  burden  of  persuading  OMB  to 
amend  a  record  will  be  upon  the  indi¬ 
vidual.  The  individual  must  furnish  suf¬ 
ficient  facts  to  persuade  the  official  in 
charge  of  the  system  of  the  inaccuracy, 
irrelev'incy,  timeliness,  or  Incompleteness 
of  the  reconL 

(V)  Incomplete  or  inaccurate  requests 
will  not  be  rejected  categorically.  The  in¬ 
dividual  will  be  asked  to  clarify  the  re¬ 
quest  as  needed. 

(2)  OMB  action  on  the  request.  To  the 
extent  possible,  a  decision  upon  a  request 
to  amend  a  record  will  be  made  within  10 
days,  ozcludlng  Saturdays.  Sundays,  and 
legal  Federal  holidays.  ’The  response  re¬ 
flecting  the  decision  upon  a  request  for 
amendment  will  include  the  following: 

(i)  The  decision  of  the  Office  of  Man¬ 
agement  and  Budget  whether  to  grant 
in  whole,  or  deny  any  part  of  the  request 
to  amend  the  record. 

(11)  TThe  reasons  for  the  determiiia- 
tion  for  any  portion  of  the  request  which 
is  denied. 

(ill)  ’The  name  and  address  of  the  of¬ 
ficial  with  wheun  am  appead  of  the  denial 
may  be  lodged. 

(iv)  The  name  and  address  of  the  of¬ 
ficial  designated  to  assist,  as  necessary, 
and  up<m  request  of,  the  individual  mak¬ 
ing  the  request  in  the  preparation  of  the 
appeal. 

(v)  A  description  of  the  review  of  the 
appeal  within  OMB  (see  1  1302.5  below) . 

(vl)  A  description  of  any  other  pro¬ 
cedures  which  may  be  required  of  the  in¬ 
dividual  in  order  to  process  the  iq?peaL 
If  the  nature  of  the  request  or  the 
systm  of  records  precludes  a  decision 
within  10  days,  the  individual  making 
^e  request  will  be  informed  within  10 
days  of  the  expected  date  for  a  declslOQ. 
Such  a  decision  will  be  Issued  as  soon  as  it 
Is  reasonably  possible,  normally  within  30 
days  from  the  receipt  of  the  request  (3X- 
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eluding  Saturdays,  Sundays,  and  legal 
Federal  holidays)  unless  unusual  clr« 
cumstances  preclude  ooim>letlng  actloQ 
within  that  time.  If  the  expected  oom« 
pletlcm  date  for  the  decision  Indicated 
cannot  be  met,  the  individual  will  be  ad¬ 
vised  of  that  delay  and  of  a  revised  date 
when  the  decision  may  be  expected  to  be 
completed. 

§  1302.5  Request  for  revle%c. 

(a)  Individuals  wishltig  to  request  a 
review  of  the  decision  by  OMB  with  re¬ 
gard  to  an  Initial  request  to  access  or 
amend  a  record  in  accordance  with  the 
provisions  of  ii  1302.2  and  1302.4  above, 
should  submit  the  request  for  review  in 
writing  and,  to  the  extent  possible,  in¬ 
clude  the  information  specific  in  i  1302.- 
5(b),  below.  Individuals  desiring  assist¬ 
ance  in  the  preparation  of  their  request 
for  review  should  contact  the  Assistant 
to  the  Director  for  Administration  at  the 
address  provided  herein. 

(b)  The  request  for  review  should  con¬ 
tain  a  brief  description  of  the  record  in¬ 
volved  or  in  lieu  thereof,  copies  of  the 
correspondence  from  OMB  In  which  the 
request  to  access  or  to  amend  was  denied 
and  also  the  reasons  why  the  requester 
believes  that  access  should  be  granted 
or  the  disputed  Information  amended. 
The  request  for  review  should  make  ref¬ 
erence  to  the  information  furnished  by 
the  individual  in  support  of  his  claim  and 
the  reasons  as  required  by  f  1  1302.2  and 
1302.4  above  set  forth  by  OMB  in  its 
decision  denying  access  or  amendment. 
Appeals  filed  without  a  complete  state¬ 
ment  by  the  requester  setting  forth  the 
reasons  for  the  review  will,  of  course,  be 
processed.  However,  in  order  to  make 
the  appellate  process  as  meaningful  as 
possible,  the  requester’s  disagreement 
should  be  set  forth  in  an  understandable 
manner.  In  order  to  avoid  the  unneces¬ 
sary  retention  of  personal  information, 
OMB  reserves  the  right  to  dispose  of  the 
material  concerning  the  request  to  ac¬ 
cess  or  amend  a  record  if  no  request  for 
review  in  accordance  with  this  section 
is  received  by  OMB  within  180  days  of 
the  mailing  by  OMB  of  its  decision  upon 
an  initial  request.  A  request  for  review 
received  after  the  180  day  period  may, 
at  the  discretion  of  the  Assistant  to  the 
Director  for  Administration,  be  treated 
as  an  initial  request  to  access  or  amend 
a  record. 

(c)  The  requttt  for  review  should  be 
addressed  to  the  Assistant  to  the  Dlrec-' 
tor  for  Administration. 

(d)  Upon  receipt  of  a  .equest  for  re¬ 
view,  the  Assistant  to  the  Director  for 
Administration  wUl  convene  a  review 
group  composed  of  the  Assistant  to  the 
Director  for  Administration,  the  General 
Counsel,  or  their  designees,  and  the  of¬ 
ficial  having  operational  control  over  the 
record.  TIUs  group  will  review  the  basis 
for  the  requested  review  and  wUl  develop 
a  recommended  course  of  action  to  the 
Deputy  Director.  If  at  any  time  addi¬ 
tional  Information  Is  required  from  the 
requester,  the  Assistant  to  the  Director 
for  Administration  Is  authorlxed  to  ac¬ 
quire  It  or  authorize  Its  acquisition  from 
the  requester. 


(e)  The  Offloe  of  Management  and 
Budget  has  established  an  internal  Com¬ 
mittee  on  nreedom  ot  information  and 
Privacy  (hereinafter  referred  to  as  the 
Committee) .  The  Committee  Is  composed 
of: 

(1)  Deputy  Director; 

(3)  Assistant  to  the  Director  for  Adminis¬ 
tration; 

(8)  Oeneral  Counsel; 

(4)  Assistant  Director  for  Budget  Review; 

(5)  Assistant  Director  for  Legislative  Ref¬ 
erence; 

(6)  Assistant  to  the  Director  for  Public 
Affairs; 

(7)  Deputy  Associate  Director  for  Infor¬ 
mation  Systems; 

(8)  Deputy  Associate  Director  for  Statisti¬ 
cal  Policy; 

(9)  Deputy  Associate  Director  for  National 
Security; 

(10)  Budget  and  Management  Officer; 

•  (11)  Personnel  Officer. 

(f)  The  Committee,  when  directed  by 
the  Assistant  to  the  Director  for  Ad¬ 
ministration,  wUl  review  the  Office’s  ad¬ 
ministration  of  the  Freedom  of  Infor¬ 
mation  and  Privacy  Acts  and  make  rec¬ 
ommendations  for  the  improvement 
thereto.  In  addition,  the  Committee, 
upon  the  request  of  the  Deputy  Director, 
may  evaluate  a  request  for  review  or 
appeal  and  recommend  a  decision  to  the 
Deputy  Director,  who  has  the  final  au¬ 
thority  regarding  appeals. 

(g)  The  Deputy  Director  will  Inform 
the  requester  in  writing  of  the  decision 
on  the  request  for  review  within  20  days 
(excluding  Saturdays,  Sundays,  and  legal 
Federal  holidays)  from  the  date  of  re¬ 
ceipt  by  OMB  of  the  individual’s  request 
for  review  unless  the  Deputy  Director  ex¬ 
tends  the  20  day  period  for  good  cause. 
The  extension  and  the  reasons  therefor 
will  be  sent  by  OMB  to  the  requester 
within  the  initial  20  day  period.  Such 
extensions  should  not  be  routine  and 
should  not  normally  exceed  an  additional 
thirty  days.  If  the  decision  does  not  grant 
in  full  the  request  for  amendment,  the 
notice  of  the  decision  will  provide  a  de¬ 
scription  of  the  steps  the  individual  may 
take  to  obtain  Judicial  review  of  such  a 
decision,  a  statement  that  the  individual 
may  file  a  concise  statement  with  OMB 
setting  forth  the  individual’s  reasons  for 
his  disagreement  with  the  decision  and 
the  procedures  for  filing  such  a  state¬ 
ment  of  disagreement.  The  Assistant  to 
the  Director  for  Administration  has  the 
authority  to  determine  the  “conciseness” 
of  the  statement,  taking  into  account  the 
scope  of  the  disagreement  and  the  com- 
plexUy  of  the  issues.  Upon  the  filing  of 
a  proper  concise  statement  by  the  in¬ 
dividual,  any  subsequent  disclosure  of 
the  Information  in  dispute  will  be  clearly 
noted  so  that  the  fact  that  the  record 
is  disputed  Is  apparent,  a  copy  of  the 
concise  statement  fiirnlshed  and  a  con¬ 
cise  statement  by  OMB  setting  forth  its 
reasons  for  not  making  the  requested 
changes,  if  OMB  chooses  to  file  such  a 
statement.  A  notation  of  a  dispute  is  re¬ 
quired  to  be  made  only  if  an  individual 
Informs  the  agency  of  his  disagreement 
witji  OMB’s  determination  in  accordance 
with  §  1302.5  (a) .  (b)  and  (c) .  A  copy  of 


the  tndMduarb  statemoit,  and  if  It 
chooses,  OMB’r.  statement  wlF  be  sent  to 
any  prior  transferee  of  the  disputed  In¬ 
formation  who  !*•  on  the  acmuRtlng 
required  by  5  UJS.C.  552a(c).  If  the  re¬ 
viewing  official  determines  that  the  rec¬ 
ord  should  be  amended  in  accordance 
with  the  individual’s  request,  OMB  will 
prcxnpUy  correct  the  record,  advise  the 
individual,  "and  inform  previous  recip¬ 
ients  If  an  accounting  of  the  disclosure 
was  made  pursuant  to  5  U.S.C.  552(a)  (c) . 
The  notification  of  correction  pertains  to 
information  actually  disclosed. 


§  1302.6  Schrduir  of  fee«. 

(a)  Prohibitions  against  charging  fees. 
Individuals  will  not  be  charged  for: 

(1)  The  search  and  review  of  the  record, 

(2)  Any  copies  of  the  record  produced  as 
a  necessary  part  of  the  process  of  making  the 
record  available  for  access,  or 

(3)  Any  copies  of  the  requested  record 
when  It  has  been  determined  that  access  can 
only  be  accomplished  by  providing  a  copy  of 
the  record  through  the  maU. 

(b)  Waiver.  The  Assistant  to  the  Di¬ 
rector  for  Administration  may  at  no 
charge,  provide  copies  of  a  record  if  it 
is  determined  the  production  of  the  cop¬ 
ies  is  in  the  interest  of  the  Government. 

(c)  Fee  schedule  and  method  of  pay¬ 
ment.  Pees  will  be  charged  as  provided 
below  except  as  provided  in  subsections 
a  and  b  above. 

(1)  Duplication  of  records.  Records 
will  be  duplicated  at  a  rate  of  $.10  per 
page  for  all  copying  of  4  pages  or  more. 
There  is  no  charge  for  duplicating  3  or 
fewer  pages. 

(2)  Where  it  is  anticipated  that  the 
fees  chargeable  imder  this  section  will 
amount  to  more  than  $25.00,  the  request¬ 
er  shall  be  promptly  notified  of  the 
amount  of  the  anticipated  fee  or  such 
portion  thereof  as  can  readily  be  esti¬ 
mated.  In  mstances  where  the  estimated 
fees  will  greatly  exceed  $25.00,  an  ad¬ 
vance  deposit  may  be  required.  TTie  no¬ 
tice  or  request  for  an  advance  deposit 
shall  extend  an  offer  to  the  requester  to 
consult  with  Office  personnel  in  order  to 
reformulate  the  request  in  a  manner 
which  will  reduce  the  fees,  yet  still  meet 
the  needs  of  the  requester. 

(3)  Fees  should  be  paid  in  full  prior 
to  issuance  of  requested  copies.  In  the 
event  the  requester  is  In  arrears  for  pre¬ 
vious  requests  copies  will  not  be  provided 
for  any  subsequent  request  until  the  ar¬ 
rears  have  been  paid  In  full. 

(4)  Remittances  shall  be  In  the  form 
either  of  a  personal  check  or  bank  draft 
drawn  on  a  bank  in  the  United  States,  or 
a  postal  money  order.  Remittances  shall 
be  made  payable  to  the  order  of  the 
Treasury  of  the  United  States  and  mailed 
or  delivered  to  the  Assistant  to  the  Di¬ 
rector  for  Administration.  Office  of  Man¬ 
agement  and  Budget,  Washington,  D.C. 
20503. 

(5)  A  receipt  for  fees  paid  will  be  given 
upon  request. 
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Htte22 — Forvign  Relations 

CHAPTER  VII— OVERSEAS  l4tlVATE 
INVESTMENT  CORPORATION 

PART  707— ACCESS  TO  AND  SAFEGUARD¬ 
ING  OF  PERSONAL  INFORMATION  IN 
RECORDS  OF  THE  CORPORATION 

Subpart  A — Oanaral 

See. 

707.11  Purpewe 

707.12  Deflnltlons. 

Subpart  B — Notification;  Accoaa  to  Kocorda; 
Amondmont;  Foos 

707.21  Requesta  for  notification  of,  access  to 

or  records. 

707.22  Amendment  of  records. 

707.23  Pees. 

Subpart  C — Exceptions 

707.31  Public  Information. 

707.32  Specific  exemptions. 

Authositt:  5  U.S.C.  552a(f);  Foreign  As¬ 
sistance  Act  of  1961  (22  U.S.C.  2191). 

Subpart  A — General 

§  707,11  Purpose. 

This  Part  707  is  adopted  pursuant  to 
5  use  552a(f)  to  implement  the  provi¬ 
sions  of  the  Privacy  Act  of  1974,  5  USC 
552a.  This  Part  707  establishes  proce¬ 
dures  for  notifying  an  individual  whether 
any  system  of  records  of  the  Corporation 
contains  information  pertaining  to  him; 
the  times,  places,  and  procedures  to  be 
followed  by  an  individual  seeking  access 
to  records  of  the  Corporation  contain¬ 
ing  information  pertaining  to  him,  pro¬ 
cedures  to  be  followed  by  an  individual 
desiring  the  amendment  of  any  record 
of  the  Corporation  containing  informa¬ 
tion  pertaining  to  him;  and  the  fees 
charged  by  the  Corporation  for  making 
copies  under  this  Part  707  of  records  of 
the  Corporation  containing  information 
pertaining  to  an  individual.  Pursuant  to 
5  USC  552a(k),  this  Part  707  also  ex¬ 
empts  certain  systems  of  records  frmn 
some  of  the  provisions  of  5  USC  552a. 

§  707.12  Definitions. 

As  used  in  this  Part  707,  the  terms 
“agency”,  "individual”,  "maintain”,  "rec¬ 
ord”,  "system  of  records”,  "statistical 
record”,  and  "routine  use”  shall  have  the 
meaning  specifled  for  each  such  term  in 
5  U.S.C.  552a(a) . 

Subpart  B — Notification;  Access  to 
Records;  Amendment;  Fees 

§  707.21  Requests  for  notification  of. 
access  to  or  records. 

(a)  Whenever  an  individual  desires 
either  notification  of,  access  to  or  copies 
of  records  which  are  maintained  by  the 
Corporation  and  which  may  contain  in¬ 
formation  pertaining  to  said  individual, 
he  may  submit  such  a  request  to  the 
Corporation  in  the  form  specified  in 
paragraph  (b)  of  this  section.  Such  re¬ 
quest  shall  be  addressed  to  the  Director 
of  Personnel  and  Administration  and 
may  either  be  mailed,  to  the  Corporation 
or  be  delivered  to  the  receptionist  at  the 
office  of  the  Corporation,  1129 — 20th 
Street  NW.,  Washingtem,  D.C.  20527,  be- 
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tween  8:45  a.m.  and  5:30  p.m.,  Monday 
thru  Friday  (excluding  legal  public, 
holidays) .  Access  to  records  maintained ' 
by  the  Corporation  will  be  provided  only 
by  appointment.  No  officer  or  employee 
of  the  Corporation  shall,  pursuant  to  the 
provisions  of  this  Part  707,  provide  any 
individual  with  access  to  any  records 
maintained  by  the  Corporation  until  the 
Corporation  shall  have  received  fnxn 
such  individual  a  written  request  in  the 
form  specified  in  paragraph  (b)  of  this 
section  and  verification  of  the  identity 
of  the  individual  as  provided  in  para¬ 
graph  (c)  of  this  section. 

(b)  Any  request  under  this  Part  707 
for  notification  of,  access  to  or  copies  of 
records  maintained  by  the  Corporation 
shall  comply  with  the  following  require¬ 
ments: 

( 1 )  It  shall  be  in  writing,  signed  by  the 
individual,  and,  except  in  the  event  such 
requesting  individual  is  an  officer  or  em¬ 
ployee  of  the  Corporation,  duly  acknowl¬ 
edged  before  a  notary  public  or  other  au¬ 
thorized  public  official; 

‘  (2)  It  shall  accurately  identify  the 
records  or  Information  to  which  access 
is  sougr.t; 

(3)  It  shall  specify  the  date  and  hour 
such  individual  wishes  such  an  appoint¬ 
ment;  and  . 

(4)  It  shall  spec^^y  whether  the  indi¬ 
vidual  also  wishes  copies  of  the  informa¬ 
tion  pertaining  to  him. 

<c)  Prior  to  providing  any  individual 
either  with  notification  of,  access  to  or 
copies  of  any  records  maintained  by  the 
Corporation  that  contain  information 
pertaining  to  said  individual,  the  Direc¬ 
tor  of  Personnel  and  Administration 
shall  verify  the  Identity  of  such  indi¬ 
vidual.  In  order  to  verify  the  Identity 
of  any  such  individual,  the  Director  of 
Personnel  and  Administration  shall  re¬ 
quire  such  Individual  to  provide  reason¬ 
able  proof  of  his  identity,  such  as,  by 
way  of  example  and  not  limitation,  a 
valid  drivers  license,  identification  card, 
passport,  employee  identification  card 
and  any  other  identifying  Information. 
The  Director  of  Personnel  and  Adminis¬ 
tration  shall  deny  any  such  request  from 
any  individual  if  he  determines,  in  his 
sole  discretion,  that  the  evidence  offered 
to  verify  the  identity  of  such  individual 
is  insufficient  to  establi.sh  conclusively 
the  identity  of  such  individual.  Upon  de¬ 
nying  any  such  request  under  this  para¬ 
graph  (c) ,  the  Director  of  Personnel  and 
Administration  shall  promptly  notify  the 
Individual  in  writing  of  such  determina¬ 
tion. 

(d)  In  the  event  that  the  Director  of 
Personnel  and  Administration  shall  de¬ 
cline  any  request  submitted  to  the  Cor¬ 
poration  under  paragraph  (b)  of  this 
sectlcHi  because  he  determines  under 
paragraph  (c)  of  this  section  that  the 
individual  has  not  provided  adequate 
evidence  to  verify  his  identity,  said  in¬ 
dividual  may,  within  thirty  (30)  days  of 
the  date  of  the  notification  thereof  by 
the  Director  of  Personnel  and  Adminis¬ 
tration,  file  a  written  appeal  of  such  de¬ 
termination  with  the  Executive  Vice 
President  of  the  Corporation.  ITie  deci¬ 


sion  of  the  Executive  Vice  President  with 
respect  to  such  am>eal  shall  be  final. 

(e)  Whenever  an  individual  desires 
c(H?les  of  any  records  in  addition  to  per¬ 
sonal  access  thereto,  copies  will  be  fur¬ 
nished  upon  payment  of  the  fees  pre¬ 
scribed  in  S  707.23  of  this  Part. 

(f)  The  Corporation  may  require  any 
individual  who  wishes  to  be  accompanied 
by  any  other  individual  when  reviewing 
any  records  made  available  under  this 
Part  707  shall  provide  the  Corporation 
with  a  signed,  written  statement  author¬ 
izing  discussion  of  the  information  con¬ 
tained  in  such  records  in  the  presence  of 
such  accompanying  individual. 

(g)  Copies  of  records  made  available 
for  review  to  any  individual  imder  this 
Part  707  may  be  released  to  a  duly  au¬ 
thorized  representative  of  any  such  indi¬ 
vidual  provided  that  such  individual  pro¬ 
vides  the  Corporation  with  a  power  of 
attorney  to  such  effect  on  behalf  of  said 
representative,  signed  by  such  individ¬ 
ual  and  duly  acknowledged  before  a 
notary  public  or  other  authorized  pub¬ 
lic  official.  The  Corporation  shall  require 
any  such  representative  to  verify  his 
identity  in  accordance  with  i>aragraph 

(c)  of  this  section. 

(h)  Original  or  record  copies  of  rec¬ 
ords  will  not  be  released  from  the  files  of 
the  Corporation.  Individuals  will  not  be 
permitted  to  disturb  any  record  files  or 
to  remove  any  records  from  the  desig¬ 
nated  place  of  examination  within  the 
Corporation. 

§  707.22  .Amendment  of  records. 

(a)  Whenever  any  Individual  desires 
an  amendment  to  any  record  of  the  Cor¬ 
poration  to  correct  information  in  such 
record  pertaining  to  him  that  he  believes 
not  to  be  accurate,  relevant,  timely,  or 
complete,  he  may  submit  such  a  request 
to  the  Corporation  in  the  form  specified 
in  paragraph  (b>  of  this  section.  Such 
request  shall  be  addressed  to  the  Di¬ 
rector  of  Personnel  and  Administration 
and  may  either  be  mailed  to  the  Cor¬ 
poration  or  delivered  to  the  receptionist 
at  the  office  of  the  Corporation.  1129 — 
20th  Street.  N.W ,  Washington.  D  C. 
20527,  between  8:45  a.m.  and  5:30  pm., 
Monday  thru  Friday  (excluding  legal 
public  holidays).  Such  request  shall  be 
deemed  not  to  have  been  received  by  the 
Corporation  until  actually  delivered  to 
it  or,  whenever  mailed,  actually  received 
by  the  Chief  of  Personnel  and  Adminis¬ 
tration. 

(b)  Any  request  submitted  to  the  Cor¬ 
poration  under  paragraph  (a)  of  this 
section  shall  comply  with  the  following 
requirements; 

(1)  It  shall  be  in  writing,  signed  by 
the  individual,  and,  except  in  the  event 
such  requesting  individual  is  an  officer  or 
employee  of  the  Corporation,  duly  ac¬ 
knowledged  before  a  notary  public  or 
other  authorized  public  official; 

(2)  It  shall  acciu'ately  identify  the 
records  and  information  to  be  amended; 

(3)  It  shall  specify  the  correction  re¬ 
quested;  and 

(4)  It  shall  fully  specify  the  basis  for 
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such  Individual’s  belief  that  the  records 
and  Information  are  not  accurate,  rele¬ 
vant,  timely  or  complete;  and 

(5)  It  shall  be  supported  by  substan¬ 
tial  and  reliable  evidence  sufficient  to 
permit  the  Corporation  to  determine 
whether  such  amendment  is  In  order. 
Any  such  request  shall  be  deemed  not 
to  have  been  received  by  the  Corpora¬ 
tion  and  shall  be  returned  without  prej¬ 
udice  whenever  the  Director  of  Person¬ 
nel  and  Administration  determines  that 
such  request  either  does  not  describe  rec¬ 
ords  specifically  enough  to  permit  the 
staff  of  the  Corporation  to  promptly  lo¬ 
cate  such  records  or  does  not  state  the 
amendment  requested  or  the  basis  there¬ 
for  in  reasonably  specific  language. 

(c)  The  Director  of  Personnel  and  Ad¬ 
ministration  shall  acknowledge  in  writ¬ 
ing  the  receipt  of  any  such  request  to 
correct  any  records  not  later  than  ten 
(10)  days  (excluding  Saturdays,  Sun¬ 
days  and  legal  public  holidays)  after  the 
date  of  the  receipt  of  such  request  by  the 
Corporation. 

(d)  Not  later  than  thirty  (30)  days 
(excluding  Saturdays,  Sundays  and  offi¬ 
cial  holidays)  after  the  date  of  the  re¬ 
ceipt  of  such  request  by  the  Corpora¬ 
tion,  the  Director  of  Personnel  and 
Administration  shall  either: 

(1)  Make  any  correction  of  any  por¬ 
tion  of  such  records  that  he  determines 
not  to  have  been  accurate,  relevant, 
timely,  or  complete  and  notify  the  Indi¬ 
vidual  In  writing  of  such  correction;  or 

(2)  Inform  the  Individual  In  writing  of 
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his  decision  to  deny  any  portion  of  such 
request,  the  reason  for  the  refusal,  and 
the  right  of  the  individual  to  request  a 
review  thereof  by  the  Executive  Vice 
President  of  the  Corporation  under  para¬ 
graph  (e)  of  this  section. 

(e)  In  the  event  the  Director  of  Per¬ 
sonnel  and  Administration  shall  deny 
any  portion  of  any  Individual’s  request 
to  amend  records,  such  Individual  may 
within  thirty  (30)  days  of  the  date  of 
the  notification  of  such  denial,  file  a 
written  appeal  of  such  decision  with  the 
Executive  Vice  President  of  th^  Corpo¬ 
ration.  Such  appeal  may  be  supported  by 
any  additional  written  evidence  and 
statements  deemed  appropriate  by  the 
individual. 


§  707.23  Fees. 

The  fees  to  be  charged  by  the  Cor¬ 
poration  for  making  copies  of  any  records 
provided  to  any  individual  under  this 
Part  707  shall  be  twenty  (20)  cents  per 
page. 

Subpart  C — Exceptions 
§  707.31  Public  information. 

Nothing  in  this  Part  707  shall  be  con¬ 
strued  as  a  waiver  by  the  Corporation, 
either  In  whole  or  in  part,  of  the  provi¬ 
sions  of  5  use  552<b)  or  18  USC  1905. 
The  Corporation,  to  the  maximum  extent 
permitt^  by  law,  may  delete  informa¬ 
tion  from  copies  of  any  records  furnished 
to  any  individual  imder  this  Part  707. 
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§  707.32  Specific  exemption*. 

The  provisions  of  5  USC  S52a  (c)(3), 
(d),  (e)(1).  (e)(4)(0),  (H)  and  (I)  and 

(f)  shall  not  apply  to  any  system  of  rec¬ 
ords  maintained  by  the  Corporation  that 
is — 

(a)  Subject  to  the  provisions  of  5  USC 
552(b)(1); 

(b)  Investigatory  material  compiled 
for  law  enforcement  purposes  other  than 
those  specified  In  5  USC  552a  (j)  (2) ; 

(c)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records; 

(d)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility  or  qualifications  for 
Federal  civilian  employment,  military 
service.  Federal  contracts  or  access  to 
classified  information,  but  only  to  the 
extent  that  the  Corporation  may  deter¬ 
mine,  In  its  sole  discretion,  that  the  dis¬ 
closure  of  such  material  would  reveal  the 
Identity  of  the  source  who,  subsequent  to 
September  27,  1975,  furnished  informa¬ 
tion  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence  or,  prior  to 
such  date,  under  an  implied  promise  to 
such  effect;  and 

(e)  Testing  or  examination  materials 
used  solely  to  determine  individual  quali¬ 
fications  for  appointment  or  promotion 
in  the  Federal  service  and  the  Corpora¬ 
tion  determines.  In  Its  sole  discretion, 
that  disclosure  of  such  materials  would 
compromise  the  fairness  of  the  testing  or 
examination  process. 
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CHAPTER  XVI— SELECTIVE  SERVICE 
SYSTEM 

PART  1608— PUBLIC  INFORMATION 
Sac. 

1608.1  Public  Information  pcHlcy. 

1808.2  Deflnltlona. 

1608.3  General  policy  on  dlacloaure  of  In* 

formation. 

1608.4  Available  Information. 

1608.5  Places  where  Information  may  be 

obtained. 

1608.6  Rules  governing  the  obtaining  of  In¬ 

formation. 

1608.7  IdenUflcatlon  of  Information  re¬ 

quested. 

1608.8  Request  for  Information  not  au¬ 

thorized  to  be  disclosed. 

1608.9  Review  of  denials  of  requests  for  In¬ 

formation. 

PaoTscnoN  or  Psivact 

1608.10  Protection  of  privacy  procedure — 

purpose  and  scope. 

1608.11  Procedure  for  requests  pertaining  to 

an  Individual  record  In  a  system. 

1608.12  Times,  place  and  requirements  for* 

Identification  of  individuals  mak¬ 
ing  requests. 

1608.13  Disclosure  of  requested  Information 

to  Individuals. 

1608.14  Special  procedure — medical  records 

(reserved]. 

1608.15  R^uest  for  correction  or  sunend- 

ment  to  record. 

1608.16  Agency  review  of  request  for  oor- 

rectlon  or  amendment  of  record. 

1608.17  Appeal  of  InlUal  adverse  agency  de¬ 

termination  on  correotlon  or 
amendment. 

1608.18  Disclosure  of  record  to  person  oAtier 

than  the  Individual  to  whom  It 
pertains. 

1608.19  Waiver  of  confidential  ruiture  of  In¬ 

formation  on  registrants  files. 

1608.20  Subpoena  of  records. 

1608.21  Demands  of  courts  or  other  author- 

ltle~  for  records  or  information 
protected  by  these  regulations. 

1608.22  Fees. 

Acthositt:  Military  Selective  Service  Act 
(50  U.S.C.  App.  sec.  451  et  seq.).  32  CFR 
1604  1. 

§  1608.1  Public  information  policy. 

The  Selective  Service  System  has  a 
positive  public  information  policy  under 
which  information  is  brought  to  the  at¬ 
tention  of  the  public.  The  Selective  Serv¬ 
ice  System  brings  to  the  public,  through 
news  releases,  pamphlets,  educational 
material  for  distribution  to  high  schools, 
and  other  documents.  Information  cui- 
cemlng  Important  events,  and  the  func¬ 
tions  of  the  Selective  Service  System. 

§  1608.2  Definitions 

When  used  In  this  part,  the  following 
words  shall  have  the  meaning  ascribed  to 
them  as  follows; 

(a)  “Disclose”  shall  mean  an  oral  or 
written  statement  concerning  any  such 
record  or  Information. 

(b)  “P\imlsh”  shall  mesm  providing  In 
substance  or  verbatim  a  copy  of  any  such 
record  or  Information. 

(c)  "Examine”  shall  mean  a  visual  in¬ 
spection  and  examination  of  any  such 
record  or  information  at  the  office  of  the 
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local  board  or  appeal  board  as  the  ease 
maybe. 

(d)  "Information”  shall  mean  all  the 
data  In  a  record  or  records  Including 
those  Items  on  standard  forms  left  blank, 
marked  "Not  Applicable”  or  the  equiv¬ 
alent 

§  1608.3  General  policy  on  diacloaure  of 
information. 

(a)  It  Is  the  general  policy  of  the  Selec¬ 
tive  Service  System  to  make  Information 
available  to  the  public  unless  the  dis¬ 
closure  thereof  Is  prohibited  by  law. 

(b)  Technical  Instructicms  pertaining 
to  automatic  data  processing,  memoran¬ 
da,  correspondence,  opinions,  data,  staff 
studies.  Information  received  in  confi¬ 
dence,  and  similar  documentary  material 
prepared  for  the  purpose  of  Internal 
communication  within  the  Selective 
Service  System  or  between  the  Selective 
Service  System  and  other  organizations 
or  persons  generally  are  not  Information 
available  to  the  public. 

(c)  Lists  of  registrants  may  be  fur¬ 
nished  only  In  accordance  with  written 
Instructions  from  the  Director  of  Selec¬ 
tive  Service. 

§  1608.4  Available  information. 

(a)  Upon  request,  current  documents 
specificfldly  Identified  as  being  printed 
for  free  distribution  to  the  general  pub¬ 
lic  will  be  furnished  without  charge.  Each 
Individual  requesting  such  documents 
shall  be  entitled  to  tmly  one  copy  of  each 
document. 

(b)  The  Registrants  Processing  Man¬ 
ual  Is  available  from  the  Superintendent 
of  Documents,  Oovemment  Printing  Of¬ 
fice,  Washington,  D.C.  20402.  Selective 
Service  Regulations  appear  In  Chapter 
XVI  of  title  32,  Code  of  Federal  Regula¬ 
tions. 

(c)  The  Registrants  Processing  Man¬ 
ual  may  be  Inspected  at  the  office  of  any 
local  board,  the  office  of  the  State  Di¬ 
rector  of  Selective  Service  for  any  State 
or  at  the  National  Headquarters,  Selec¬ 
tive  System. 

(d)  Each  local  board  maintains  a  Clas¬ 
sification  Record  (SSS  Form  102)  which 
contains  the  name,  selective  service  niun- 
ber,  and  the  current  and  past  classifica¬ 
tions  for  each  person  registered  with  that 
board.  Information  In  this  record  may 
be  Inspected  at  the  local  board  at  which 
It  Is  maintained. 

(e)  Any  compensated  employee  of  the 
Selective  Service  System  may  disclose 
to  the  former  employer  of  a  registrant 
who  is  serving  in  or  who  has  been  dis¬ 
charged  from  the  Armed  Forces  whether 
the  registrant  hsis  or  has  not  been  dis¬ 
charged  and.  If  discharged,  the  date 
thereof,  upon  reasonable  proof  that  the 
registrant  left  a  position  In  the  employ 
of  the  person  requesting  such  Informa¬ 
tion  In  order  to  serve  In  the  Armed 
Forces. 

(f)  The  names,  position  titles,  grades, 
salaries,  and  duty  stations  of  employees 
of  the  Selective  Service  System  are  pub¬ 
lic  Information. 

(g)  The  names  of  local  board  members 


and  the  names  and  addresses  of  advlstna 
to  registrants  will  be  posted  In  an  area 
available  to  the  public  at  each  board 
office  to  which  such  personnel  are  as¬ 
signed. 

(h)  Personal  data  concerning  board 
members  that  relate  to  their  legal  qual¬ 
ifications  for  appointment  and/or  eon- 
tlnuation  In  office  are  a  matter  of  official 
record.  Upon  request,  the  executive  sec¬ 
retary  or  clerk  of  a  local  board  or  appeal 
board  will  verify  that  a  member  of  that 
board  was  legally  qualified  for  appoint¬ 
ment  and  for  continuation  in  office  with¬ 
out  disclosing  the  personal  data  pertain¬ 
ing  to  such  member  without  the  mem¬ 
ber’s  consent. 

§  1608.5  Places  where  information  may 
be  obtained. 

(a)  Requests  for  Informatkm  concern¬ 
ing  a  registrant  should  be  directed  to  the 
local  board  where  he  Is  registered. 

(b)  Requests  for  Information  concern¬ 
ing  the  national  administration  of  the 
Military  Selective  Service  Act  should  be 
directed  to  the  National  Headquarters, 
Selective  Service  System.  1724  F  Street 
NW..  Washington.  D.C.  20435. 

(c)  Requests  for  Information  concern¬ 
ing  the  administration  of  the  Military 
Selective  Service  Act  within  a  particular 
State  should  be  directed  to  the  State  Di¬ 
rector  of  Selective  Service  of  that  state. 

§  1608.6  Roles  governing  the  obtaining 
of  Information. 

(a)  A  request  for  Information  under 
this  part  should  be  made  orally  or  In 
writl^  during  business  hours  at  the  ap¬ 
propriate  selective  service  office.  When 
Information  to  be  furnished  Is  not  read¬ 
ily  available,  the  employee  responsible 
for  obtaining  the  Information  shall  ad¬ 
vise  the  requester  how  and  where  It  may 
be  Obtained. 

(b)  Although  the  time  period  allowed 
for  Inspection  of  documents  must  be  suf¬ 
ficient  to  allow  hand  copying,  the  activity 
should  not  Interfere  with  the  dally  busi¬ 
ness  activities  of  the  selective  service  of¬ 
fice.  Accordingly,  the  selective  service 
employee  handling  the  request  for  in¬ 
formation  or  Inspection  should  arrange 
for  Inspection  of  files  and  documents 
during  specified  hours  of  the  business 
week. 

(c)  Any  person  entitled  under  the  pro¬ 
visions  of  this  part  to  examine  any  record 
or  Information  shall  be  permitted  to  copy 
It  by  hand,  to  photograph  it  or  to  copy  It 
by  using  portable  copying  equipment  so 
long  as  the  use  of  such  equipment  does 
not  disrupt  the  normal  operations  of  the 
office.  < 

§  1608.7  Identification  of  information 
requested. 

(a)  Any  person  who  requests  informa¬ 
tion  under  these  regulations  shall  pro¬ 
vide  a  reasonably  specific  description  of 
the  Information  sought  so  that  It  may  be 
located  without  undue  search  or  Inquiry. 
Information  that  Is  not  Identified  by  a 
reasonably  specific  description  Is  not  an 
Identifiable  record,  and  the  request  for 
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that  information-  may  be  declined. 

(b)  If  the  description  is  Insufflcient. 
the  employee  processing  the  request  will 
notify  the  requester  and,  to  the  extent 
possible,  Indicate  the  additional  Infor¬ 
mation  required.  Every  reasonable  effort 
shall  be  miule  to  assist  a  requester  In  the 
Identification  and  location  of  the  record 
or  records  sought.  Records  will  not  be 
withheld  merely  because  It  Is  difficult  to 
And  them. 

(c) ,When  a  request  la  received  at  an 
office  not  having  charge  of  the  records. 
It  shall  promptly  forward  the  request  to 
the  proper  office  and  notify  the  requester 
of  the  action  taken. 

§  1608.8  Request  for  information  not 
authorized  to  be  disclosed. 

Whenever  an  employee  receives  a  re¬ 
quest  for  information  or  documents  the 
disclosure  of  which  is  not  clearly  author¬ 
ized  by  the  provisions  of  this  part  that 
request  will  be  immediately  reported  by 
telephone  to  the  General  Counsel,  Selec¬ 
tive  Service  System,  for  Instruction  as 
to  Its  disposition. 

§  1608.9  Review  of  denials  of  requests 
for  information. 

(a)  Complaints  concerning  possible 
abuse  of  discretion  granted  Elective 
Service  employees  under  this  part  or 

.  failure  to  respond  to  Inquiries  shall  be 
directed  to  the  state  director  In  the  case 
of  state  headquarters  or  local  board  em¬ 
ployees  and  to  the  Director  In  the  case 
of  National  Headquarters  employees. 

(b)  A  requester  whose  request  for  In¬ 
formation  or  documents  has  not  been 
satisfied  may  appeal  to  the  Director  of 
Selective  Service,  1724  F  Street  NW., 
Washington,  D.C.  20435. 

PaoncnoM  or  Pxivacy 

§  1608.10  Protection  of  privacy  proce¬ 
dure— Purpoae  and  acope. 


(a)  The  purpose  of  this  subpart  Is  to 
provide  ^at  records  of  the  Selective 
Service  System  are  maintained  as  re¬ 
quired  by  the  provisions  of  the  Privacy 
Act  of  1974  (Pli.  93-579) .  The  provisions 
hereof  extend  to  records  and  systems  of 
records  defined  In  that  Act  as  being  sub¬ 
ject  thereto. 

(b)  The  Selective  Service  System  Will 
not  disclose  any  record  In  a  system  of 
records  pertaining  to  an  Individual 
maintained  by  the  Selective  Service  Sys¬ 
tem  except  (1)  pursuant  to  the  provi¬ 
sions  of  the  Privacy  Act  of  1974  (Pli. 
93-579),  5  U.S.C.  552a,  and  ^2)  the  pro¬ 
visions  of  this  subpart. 


system  of  records  named  by  the  Indi¬ 
vidual  making  the  request  contains  a 
record  pertaining  to  such  Individual  and, 
thereafter,  promptly  inform  the  request¬ 
er  In  writing  of  the  existence  or  non¬ 
existence  of  such  record. 

§  1608.12  Times,  place  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests. 

An  Individual  requesting  a  record  or 
Information  pertaining  to  him  must 
make  such  request  orally  or  in  writing 
during  business  hours  at  the  Selective 
Service  System  office  where  such  record 
Is  maintained.  The  requester  shall  submit 
appropriate  evidence  to  the  employee  re¬ 
sponsible  for  maintaining  such  record 
sufficient  to  Identify  the  requester  as  the 
Individual  to  whom  the  requested  record 
or  Information  pertains.  If  the  requester 
Is  a  registrant,  he  should  provide  his 
Selective  Service  Number  or  date  and 
place  of  registration  if  such  number  is 
for  some  reason  unavailable. 

§  1608.13  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  Information  contained  In  records 
maintained  on  a  specific  Individual  and 
the  records  pertaining  to  such  individual 
may  be  disclosed  or  furnished  to  or  ex¬ 
amined.  without  charge,  by  the  individual 
concerned,  and  any  person  having  cur¬ 
rent  written  authority  dated  and  signed 
by  the  individual  concerned. 

(b)  A  copy  or  copies  of  such  records 
will  be  provided  to  the  indi'.’iduals  to 
whom  the  records  pertain,  and  to  any 
other  requester  referred  to  in  (a)  above 
upon  payment  of  the  fees  prescribed  in 
Srotlon  1608.22  of  this  part. 

§  1608.14  Special  procedure — medkal 
records.  iReserv^l 

§  1608.15  Request  for  correction  or 
amendment  to  record.  — 

An  individual  shall  be  permitted  to  re¬ 
quest  amendment  of  a  record  pertaining 
to  him  and  such  record  shall  be  amended 
as  hereinafter  provided.  A  request  for 
amendment  of  a  record  shall  be  made  In 
writing  to  the  employee  responsible  for 
maintaining  such  record  or  information. 
Receipt  of  such  request  will  be  acknowl¬ 
edged  In  writing  to  the  requester  not  later 
than  10  days  (excluding  Saturdays.  Sun¬ 
days  and  legal  public  holidays)  after  the 
date  of  the  receipt  of  such  request.  Un¬ 
less  It  is  determined  that  the  request 
for  amendment  should  be  refused,  the 
responsible  employee  will  prcmiptly  ac¬ 
complish  the  amendment  of  the  record 
or  Information  by  placing  In  the  file  the 
documentation  submitted  to  support  the 
amendment  requested  and  taking  appro¬ 
priate  action  for  the  corresponding 
amendment  of  all  records  derived  fnmi 
such  file.  The  requester  will  be  notified 
of  the  action  for  amendment  of  his  rec¬ 
ord.  Notification  of  the  amendment  will 
be  made  to  any  known  agency  or  person 
who  had  been  furnished  information 
from  the  record  prior  to  its  amendment. 

§  1608.16  Agency  review  of  repeat  for 
correction  or  amendment  of  record. 

If  for  any  reason  it  is  determined  that 


a  request  for  amendment  of  a  record  or 
recorts  must  be  refused,  the  Individual 
making  tlie  request  will  be  notified  of  the 
refusal,  of  the  reason  for  such  refusal, 
and  the  procedures  established  for  the 
individual  to  request  a  review  of  the 
refusal  by  the  officer  designated  by  the 
Director  of  Selective  Service  for  such  re¬ 
view  and  the  name  and  business  address 
of  that  officer. 

§  1608.17  Appeal  of  Initial  advene 
agency  determination  on  correction 
or  amendment. 

(a)  An  initial  determlnaUtm  to  refuse 
to  amend  a  local  board  or  state  record 
may  be  appealed  in  writing  by  the  indi¬ 
vidual  making  the  request  for  amend¬ 
ment  to  the  State  Director  oi  Selective 
Service  having  supervision  over  the  em¬ 
ployee  who  made  such  determlnsition.  An 
InlUal  determination  to  refuse  to  amend 
a  National  Headquarters  record  may  be 
appealed  in  writing  to  the  National 
Headquarters  Division  Manager  having 
responsibility  for  supervlsioa  of  such 
records. 

(b)  If  after  review  the  State  Director 
or  National  Headquarters  Division  Man¬ 
ager  concerned  al^  refuses  to  amend  the 
reqord,  the  Individual  making  the  request 
will  be  permitted  to  file  a  concise  state¬ 
ment  setting  forth  the  reasons  for  his 
disagreement  with  the  refusal.  After  such 
statement  has  been  filed,  the  request  and 
all  relevant  documentation  will  be  for¬ 
warded  promptly  for  final  review  to  the 
Director  of  Selective  Service  whose  deci¬ 
sion  will  be  the  final  action  of  the  Selec¬ 
tive  Service  System. 


§  1608.18  Diadosare  of  record  to  per- 
•on  other  dun  the  tndividiur  to 
whom  it  pertains. 

Information  contained  In  records  in  a 
registrant’s  file  and  records  pertaining 
to  a  specific  Individual  may  be  disclosed 
or  furnished  to,  or  examined  by,  the  fol¬ 
lowing: 

(a)  Any  person  or  other  agency  upon 
submission  to  the  employee  responsible 
for  the  system  of  records  of  the  prior 
written  consent  of  the  individual  to  whom 
the  record  pertsdns.  The  consent  author¬ 
ization  must  bear  a  current  date  and  the 
signature  of  the  Individual  concerned. 

(b)  All  personnel  of  the  Selective 
Service  System  while  engsiged  in  carry¬ 
ing  out  the  functions  of  the  Selective 
Service  System  who  have  a  need  for  the 
record  in  the  performance  of  their  duties. 

(c)  In  the  case  of  registrants,  a  U£. 
Attorney  and  his  duly  authorized  repre¬ 
sentatives.  including  agents  of  the  Fed¬ 
eral  Bureau  of  Investigation,  whenever 
the  registrant  has  been  reported  to  the 
U.S.  Attorney  as  a  violator  for  prosecu¬ 
tion  for  violating  the  Military  Selective 
Service  Act  or  the  rules,  regulations,  or 
directions  made  pursuant  thereto. 

(d)  Any  other  agency,  official,  or  em¬ 
ployee,  or  class  or  group  of  officials  or 
employees  of  the  United  States  upon 
written  request  In  individual  cases,  but 
only  when  and  to  the  extent  specifically 
authorized  In  writing  by  the  Director  of 
Selective  Service. 


§  1608.11  Procedure  for  requests  per¬ 
taining  to  an  individual  record  in  a 
system. 

A  request  by  an  individual  that  he  be 
Informed  If  a  system  of  records  named 
by  him  contains  a  record  pertaining  to 
him  should  be  directed  to  the  Selective 
Service  System  office  responsible  for 
maintaining  such  system  of  records.  If 
the  request  is  not  directed  to  the  proper 
office,  it  will  be  referred  by  the  office 
which  receives  such  request  to  the  prop¬ 
er  office  of  the  Selective  Service  System. 
Such  office  will  promptly  ascertain  If  the 
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(e)  No  information  shall  be  disclosed 
or  furnished  to.  or  examined  by.  any  per¬ 
son  under  the  provisions  of  this  section, 
imtil  such  person  has  been  properly 
identified  as  entitled  to  obtain  such  in¬ 
formation. 

§  1608.19  Waiver  of  ronfidenlial  nature 
of  information  on  refpatrants  files. 

The  making  or  filing  by  or  on  behalf 
of  a  registrant  of  a  claim  or  action  for 
damages  against  the  Oovemment  or  any 
person,  based  on  acts  in  the  performance 
of  whidt  the  record  of  a  registrant  or  any 
pari  thereof  was  compiled,  or  the  insti¬ 
tution  of  any  action  against  the  Govern¬ 
ment  or  any  representative  thereof  by 
or  on  behalf  of  a  registrant  involving  his 
classification,  selection,  or  induction, 
shall  constitute  a  waiver  of  the  confiden¬ 
tial  nature  of  all  Selective  Service  rec¬ 
ords  of  such  registrant,  and.  in  addition, 
all  such  records  shall  be  produced  in  re¬ 
sponse  to  the  subpoena  or  siunmons  of 
the  tribunal  in  which  such  claim  or  ac¬ 
tion  is  pending.  . 

§  1608.20  Subpoena  of  records. 

(a)  In  the  prosecution  of  a  registrant 
or  any  (^er  person  for  a  violation  of  the 
Miliary  Selective  Service  Act,  the  Selec¬ 
tive  Service  Regulations,  any  orders  or  di¬ 
rections  made  pursuant  to  such  act  or 
regulations,  or  for  perjury,  all  records  of 
the  registrant  shall  be  produced  in  re¬ 
sponse  to  the  siibpoena  or  summons  of 


the  court  in  which  such  production  or 
proceeding  Is  pending.  Any  officer  or  em¬ 
ployee  of  the  Selective  Service  System 
who  produces  the  records  of  a  registrant 
in  court  shall  be  considered  the  custo¬ 
dian  of  such  records  for  the  purpose  of 
this  section. 

(b)  ExceiH  as  provided  in  paragraph 

(a)  of  this  section,  no  officer  or  employee 
of  the  Selective  Service  System  shall  pro¬ 
duce  a  registrant's  file,  or  any  part  there¬ 
of,  or  testify  regarding  any  c<mfldential 
information  contained  therein,  in  re¬ 
sponse  to  the  subpoena  or  summons  of 
any  court  without  the  consent,  in  writ¬ 
ing,  of  the  registrant  concerned  or  of  the 
Director  of  Selective  Service. 

(c)  Whenever,  under  the  provisions  of 
this  section,  a  registrant’s  file,  or  any 
part  thereof,  is  produced  as  evidence  in 
the  proceedings  of  any  court,  such  file 
shall  remain  in  the  personal  custody  of 
an  official  of  the  Selective  Service  Sys¬ 
tem,  and  permission  of  the  court  be  asked, 
after  tender  of  the  original  file,  to  sub¬ 
stitute  a  copy  of  the  file  with  the  court. 

§  1608.21  Demands  of  eourta  or  other 
authorities  for  records  or  informa¬ 
tion  protected  by  these  regulations. 

No  officer  or  employee  of  the  Selective 
Service  System  will  comply  with  a  re¬ 
quest,  demand  or  order  of  a  court  or  other 
authority  to  produce  information  the  dis¬ 
closure  of  which  is  prohibited  or  re¬ 
stricted  by  the  provisions  of  this  part 
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without  the  prior  approval  of  the  Dliw- 
tor  of  Selective  SenrtM. 

§  1608.22  Fees. 

Fees  for  copies  of  records  are  the  fol¬ 
lowing:  ' 

(a)  Search  of  records  is  made  by  com¬ 
pensated  employees  of  the  Selective  Serv¬ 
ice  System  without  charge. 

(b)  The  charge  for  copies  of  documents 
and  records  prepared  on  Selective  Service 
System  equiiunent  is  25  cents  pec  page. 

(c)  Copies  will  not  be  released  to  any 
requester  until  the  required  fee  Is  paid 
in  full  by  cash,  check  or  money  orter. 
Checks  and  mopey  orders  should  be 
made  payable  to  the  Selective  Service 
System. 

(d)  Documents  will  be  furnished  with¬ 
out  charge  or  at  a  reduced  charge  T^ere 
it  is  determined  that  the  waiver  or  reduc¬ 
tion  of  the  fee  is  in  the  public  interest 
because  furnishing  the  information  can 
be  considered  as  primvily  benefitfaig  the 
general  public. 

(e)  Where  a  registrant  has  been 
charged  under  the  BRllitary  Selective 
Service  Act  and  must  defend  himself  in 
a  criminal  prosecution,  or  where  a  regis¬ 
trant  submits  to  induction  and  thereafter 
brings  habeas  corpus  proceedings  to  test 
the  validity  of  his  induction,  the  Selec¬ 
tive  Service  System  will  furnish  to  him. 
or  to  any  person  he  may  designate,  one 
copy  of  his  Selective  Service  file  free  of 
charge. 


20,  1977 


PRIVACY  ACT  ISSUANCES 


47535 


THI«  22 — Foreign  Reiationt 

CHAPTER  VI — UNITED  STATES  ARMS 
CONTROL  AND  DISARMAMENT  AGENCY 

PART  603— PRIVACY  ACT  POLICY  AND 
PROCEDURES 

8«c. 

603.1  Purpose  and  scope. 

603.3  Deflnltlons. 

603.3  Policy. 

603.4  Requests  for  determination  of  exist¬ 

ence  of  reo(Hrd8. 

603.5  Requests  for  disclosure  to  an  individ¬ 

ual  of  records  pertaining  to  him. 

603.6  Requests  for  amendment  of  reoords. 

603.7  Appeals  from  denials  of  requests  to 

amend. 

603.8  Exemptions. 

603.B  New  and  amended  systems  of  records. 

Aothoritt:  5  XJJB.C.  301;  5  D.8.C.  553a: 

6  tr.S.C.  553;  22  U.S.O.  2581;  and  31  U..3.C. 
483a. 

§  60.3.1  Purpose  and  seupr. 

This  Part  603  contains  the  regulations 
of  the  U.8.  Arms  Control  and  Disanna* 
ment  Agency  lmpleme(itlng  the  provi¬ 
sions  of  the  Privacy  Act  of  1974  (Pub.  L. 
93-579).  5  U.S.C.  552a.  In  additi9n  to 
containing  internal  policies  and  proce¬ 
dures.  these  regulations  set  forth  proce¬ 
dures  whereby  an  individual  can  deter¬ 
mine  if  a  system  of  records  maintained 
by  the  Agency  contains  records  pertain¬ 
ing  to  him  and  can  request  disclosure 
and  amendment  of  such  records.  These 
regulations  also  set  forth  the  basis  for 
denying  amendment  requests  and  the 
procedures  for  appealing  such  denials. 

§  603.2  l)ennilion*t. 

As  used  in  this  part: 

(a)  “Act"  means  the  Privacy  Act  of 
1974  (Pub.  L.  93-579) .  5  U.S.C.  552a. 

(b)  “ACDA”  and  “Agency”  mean  the^ 
U.S.  Arms  Control  and  Disarmament 
Agency. 

(c)  “Privacy  Act  Officer”  means  the 
Agency  official  authorized  tc>  receive  and 
act  upon  inquiries,  requests  for  access 
and  requests  for  amendment. 

(d)  “Director”  means  the  Director  of 
the  Agency,  or  his  duly  authorized  rep¬ 
resentative  (other  than  the  Privacy  Act 
Officer) . 

(e)  “individual”  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence: 

(f »  “maintain”  includes  maintain,  col¬ 
lect.  use.  or  disseminate; 

(g)  “record”  means  any  item,  collec¬ 
tion.  or  grouping  of  information  about 
an  individual  that  is  maintained  by  an 
agency,  including,  but  not  limited  to,  his 
education,  financial  transactions,  medi¬ 
cal  history,  and  criminal  or  employment 
history  and  that  contains  his  name,  or 
the  identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual,  such  as  a  linger  or  voice  print 
or  a  photograph; 

(h)  “system  of  records”  means  a  group 
of  any  records  under  the  control  of  any 
agency  from  which  information  is  re¬ 
trieved  by  the  name  of  the  Individual  or 
by  some  identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
the  individual; 

(1)  “statistical  record”  means  a  record 
in  a  system  of  records  maintained  for 


statistical  research  or  reporting  pur¬ 
poses  only  and  not  used  in  whole  or  In 
part  in  making  any  determination  about 
an  identifiable  individual,  except  as  pro¬ 
vided  by  section  8  of  Title  13;  and 

(J)  “routine  use"  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  it 
was  collected. 

§  603.3  Policy. 

(a)  It  is  the  policy  of  the  Agency  that 
only  such  information  about*an  individ¬ 
ual  as  is  relevant  and  necessary  to  ac¬ 
complish  a  purpose  of  the  Agency  re¬ 
quired  to  be  accompli.siied  by  statute  or 
by  executive  order  of  the  President  shall 
be  maintained  in  an  Agency  record.  .\'o 
information  about  the  political  or  reli¬ 
gious  beliefs  and  activities  of  an  indivi- 
ual  will  be  maintained  witliin  such  rec¬ 
ords  unless  specifically  authorized  by 
statute  or  by  the  subject  individual,  or 
unless  pertinent  to  and  within  the  scope 
of  a  law  enforcement  activity. 

(b)  The  Agency  will  not  di  .  lo.;e  any 
record  which  is  contuined  in  a  .'.ystem  of 
records  to  any  person,  or  to  another  agen¬ 
cy.  except  pursu.'.nt  to  a  written  request 
by,  or  with  tire  prior  written  consent  of, 
the  individual  to  whom  the  record  per¬ 
tains.  unless  di.sclo.sure  of  the  record  is: 

(1)  to  those  officers  and  employees  of 
the  Agency  who  have  a  need  for  the  rec¬ 
ord  in  the  perfornmnee  of  their  duties: 

(2)  required  under  the  Freedom  of  In¬ 
formation  Act,  as  amended  (5  U.S.C. 
552)  : 

(3)  for  a  routine  use.  notice  of  which 
has  been  publish.ed  in  accordance  with 
the  Act; 

(4)  to  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  Title  13  of  the 
United  States  Code; 

(5)  to  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ¬ 
ten  assurance  that  the  record  will  be 
used  .solely  as  a  statistical  research  or  re¬ 
porting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  indi¬ 
vidually  identifiable: 

(6)  to  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  ,its  continued  preservation  by  the 
United  States  Government,  or  for  eval¬ 
uation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  to  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  juris¬ 
diction  within  or  under  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  if  the  activity 
is  authorized  by  law,  and  if  the  head  of 
the  agency  or  instrumentality  has  made 
a  written  request  to  the  agency  which 
maintains  the  record  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought; 

(G)  to  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  Individual 
if  upon  such  disclosure  notification  is 


transmitted  to  the  last  known  address 
of  such  individual; 

(9)  To  eithef  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  juris¬ 
diction,  any  committee  or  subcommittee 
thereof,  any  Joint  committee  of  Con¬ 
gress  or  sulKommittee  of  any  such  joint 
committee: 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of  the 
duties  of  the  General  Accoqnting  Office; 
or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(c)  Except  for  disclosures  of  infor¬ 
mation  to  Agency  employees  having  need 
for  the  information  in  the  official  per¬ 
formance  of  their  duties  or  required 
under  the  provisions  of  the  Freedom  of 
Information  Act,  an  accurate  account¬ 
ing  of  each  disclosure  will  be  niade  .and 
retained  for  five  years  after  the  dis¬ 
closure  or  for  the  life  of  the  record 
whichever  Is  longer.  The  accounting  will 
Include  the  date,  nature,  and  purpo  » 
of  each  disclosure  and  the  name  and  ad¬ 
dress  of  the  person  or  agency  to  whom 
the  disclosure  is  made.  Each  such  disclo¬ 
sure,  unless  made  to  agencies  engaged  in 
law  enforcement  activities  in  accord¬ 
ance  with  paragraph  <b)  (7)  of  this  sec¬ 
tion.  will  be  made  available  to  the 
indlvidued  upon  request. 

(d)  To  the  greatest  extent  practicable. 
Information  which  may  result  in  an  ad¬ 
verse  determination  about  an  individual 
shall  be  collected  from  that  individual, 
and  he  will  be  Informed  of  the  purposes 
for  which  the  information  will  be  used 
and  his  rights,  benefits,  and  obligations 
with  respect  to  supplying  the  data. 

<e)  The  Executive  Officer  of  ACDA 
and  each  custodian  of  a  systems  of  rec¬ 
ords  shall  ensure  that  all  records  which 
are  used  by  the  Agency  to  make  a  de¬ 
termination  about  any  individual  are 
maintained  with  such  accuracy,  rele¬ 
vance,  timeliness  and  completeness  as  is 
reasonably  necessary  to  assure  fairness 
to  the  individual.  Whenever  informa¬ 
tion  about  an  individual  contained  in  an 
Agwicy  record  is  used  or  disclosed  the 
custodian  of  the  system  of  records  in 
which  the  record  Is  located  will  make 
every  effort  to  assure  that  it  is  accurate, 
relevant,  timely  and  complete. 

(f)  The  Executive  Officer  of  ACDA 
shall  establish  appropriate  administra¬ 
tive,  technical,  and  physical  safeguards 
■to  ensure  that  records  are  disclosed  only 
to  those  who  are  authorized  to  have  ac¬ 
cess  to  them  and  to  protect  against  any 
anticipated  threats  or  hazards  to  their 
SMUrity  or  Integrity  which  would  result 
In  substantial  harm,  embarrassement,  In- 
convenlen(»,  or  unfairness  to  any  indi¬ 
vidual  on  whom  information  is  maln- 
telned. 

(g)  Agency  records  pertaining  to  an 
individual  shall  be  made  available  to  that 
individual  to  the  greatest  extent  possible. 

(h)  No  lists  of  names  and  addresses 
will  be  rented  or  sold  unless  such  action 
is  specifically  authorized  by  law,  pro¬ 
vided  that  names  and  addresses  other¬ 
wise  permitted  to  be  made  public  will  not 
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neeessarllT  be  withheld  when  requested. 

(1)  AH  requests  for  taformation  under 
the  Privacy  Act  received  by  the  Agency 
win  be  acted  upon  as  promptly  as  pos¬ 
sible.  Whenever  practicable  a  response  or 
an  acknowledgment  of  the  request  will 
be  sent  Irithln  ten  days. 

§  603.4  RequenU  for  drtemiiiuition  of 
exiatence  of  records. 

Any  individual  desiring  to  know  wheth¬ 
er  any  system  of  records  maintained 
by  the  Agency  contains  a  record  per- 
tatnlng  to  him  shaU  either  send  a  writ¬ 
ten  request  to  the  Privacy  Act  Officer, 
U.S.  Anns  Control  and  Disarmament 
Agency.  Room  5725,  Department  of  State 
Building.  320  2l8t  Street  NW..  Washing¬ 
ton.  D.C.  30451,  or  maike  an  oral  request 
in  person  durtog  the  Agmcy's  normal 
business  hours  at  the  Agency  Library 
located  In  Room  804.  State  Annex  6, 1700 
North  Lynn  Street.  Rosslyn.  Virginia.  AU 
requests  for  determination  of  the  exist¬ 
ence  of  records  should  Include  sufficient 
information  to  identify  the  system  of 
records,  such  as  Its  name  or  Federal 
Register  identifier  number  if  known,  In 
addition  to  such  identifying  information 
as  the  Individual’s  name  and  date  of 
birth. 

§  603. S  Rcqurstn  for  disrlo.«urc  to  an  in¬ 
dividual  of  records  pertaining  to  him. 

(a)  An  individual  desiring  access  to  or 
copies  of  records  maintained  by  the 
Agency  shall  either  send  a  written  re¬ 
quest  to  the  Privacy  Act  Officer,  U.S. 
Arms  Control  and  Disarmament  Agency, 
Room  5725.  Department  of  State  Build¬ 
ing.  320  21st  Street  NW.,  Washington. 
D.C.  20451,  or  make  an  oral  request  in 
person  during  the  Agency’s  normal  busi¬ 
ness  hours,  at  the  Agency  Library,  lo¬ 
cated  in  Room  804,  State  Annex  6.  1700 
North  Lynn  Street,  Roeslyn,  Virginia.  All 
requests  for  disclosure  to  an  individual 
of  records  pertaining  to  him  should  in¬ 
clude  sufficient  information  to  identify 
the  record  or  system  of  records  such  as 
Its  name  or  Federal  Register  identifier 
number  If  known,  in  addition  to  such 
identifying  information  as  the  individ¬ 
ual’s  name  and  date  of  birth. 

(b) (1)  Except  as  provided  In  para¬ 
graph  (b)(2)  of  this  section: 

(i)  if  the  individual  making  a  written 
request  is  not  personally  known  to  the 
Privacy  Act  Officer  or  to  other  Agency 
personnel  processing  the  request,  the 
written  request  must  include  satisfactory 
evidence  that  the  requester  is  in  fact  the 
individual  to  whom  the  requested  records 
pertain.  For  this  purpose,  the  Agency 
normally  will  be  satisfied  by  the  receipt  of 
the  requester’s  oath  or  attestatl(m  stip¬ 
ulating  such  facts,  legally  certified.  Such 
requests  must  also  Include  a  statement 
signed  by  the  requester  declaring  that  he 
understands  that  it  is  a  criminal  offense 
to  knowingly  or  willfully  seek  or  obtain 
access,  imder  false  pretenses,  to  Agency 
records  pertaining  to  another  indlvldnaL 

(ii)  if  the  individual  making  a  request 
in  person  is  not  personally  known  to  the 
Privacy  Act  Officer  or  to  other  Agency 
personnel  iRtxesslng  the  request,  the  re¬ 
quester  must  i»esent  two  identification 
documents  fat  least  one  of  which  must 


bear  his  picture)  eontatnlng  his  signa¬ 
ture  aiid  other  suitable  evidence  of  iden¬ 
tity.  Examples  of  acceptable  documents 
are  a  driver’s  Itoense.  passport,  onployee 
Identtfieatkm  card,  or  military  tdenttfl- 
catlon  card. 

(3)  Evidence  that  the  requester  is  in 
fact  the  individual  to  the  re¬ 

quested  records  pertain  Is  not  required 
for  information  which  would  be  requlr^ 
to  be  made  available  to  a  third  party 
nadtf  the  Freedom  of  Ihformatlon  Adt 
(6  DJ8.C.  553). 

(c)(1)  Access  to  or  copies  of  records 
requested  pursuant  to  this  section  shall 
be  furnished  except  as  provided  in  para¬ 
graph  (c)  (3)  of  this  section. 

(1)  To  an  individual  making  a  request 
in  perstm,  W)on  verttfleation  of  personal 
identity  as  required  in  paragraph  (b) 
of  this  section,  to  that  individual,  and 
if  the  individual  Is  aoixmipanied  by  any 
other  person,  upon  his  request,  to  that 
person,  except  that  the  Agency  may  re¬ 
quire  the  individual  to  furnish  a  written 
statement  authorizing  disclosure  of  the 
individual’s  record  In  the  presence  of 
the  accompanying  person. 

(ii)  To  an  authorized  representative 
or  designee  of  eui  individual,  if  the  In¬ 
dividual  has  provided  verification  of  per- 
s(xial  identity  as  required  in  paragraph 
(b)  of  this  section,  and  submits  a  signed, 
notarized  statement-  authorizing  and 
consenting  to  access  or  disclosure  to  the 
representative  or  designee. 

(ill)  To  a  physician  authorized  by  a 
signed,  notuized  statement  made  by  the 
individual  making  the  request,  in  the 
event  that  the  records  requested  are 
medical  records  of  such  a  nature  that 
the  Privacy  Act  Officer  hw  determined 
that  the  release  of  such  medical  Informa¬ 
tion  directly  to  the  requester  could  have 
an  adverse  effect  on  the  requester.  The 
individual  making  the  request  must  also 
provide  verification  of  personal  Identity 
as  required  in  paragraph  (b)  of  this 
section. 

(2)  Access  to  records  or  copies  of  rec¬ 
ords  requested  shall  be  furnished  as 
piTHiiptly  as  possible:  however: 

(i)  Any  individual  making  a  request 
in  person  is  advised  that  not  aU  records 
are  stored  at  the  Agency  Library  and 
that  there  may  be  a  delay  of  more  than 
one  day  before  requested  records  are 
assembled  and  access  or  copies  can  be 
provided. 

(ii)  any  individual  making  a  request  by 
mail  is  advised  that  while  an  Initial  ac¬ 
knowledgment  of  the  request  will  be 
made  in  ten  working  days  and  in  normal 
circumstances  a  full  rertf  wlU  be  pro¬ 
vided  to  ten  working  da3^,  in  unusual 
circumstances  the  full  reply  may  take 
a  longer  period. 

(3)  Access  to  or  copies  of  records  re¬ 
quested  pursuant  to  this  section  shall 
not  be  granted  if : 

(!)  Ihe  individual  making  the  request 
does  not  comply  with  the  requirements 
for  verification  of  personal  identity  ez  re¬ 
quired  in  paragraph  (b)  of  this  section. 
•  (ID  The  records  are  exempt  from  dis¬ 
closure  pursuant  to  ?  803.8. 

(ill)  Payment  of  fees,  computed  at  a 
rate  which  permits  recovery  by  the 


Agency  of  the  costs  Incurred  in  making 
such  copies.  hM  not  been  received  by  the 
Agency  before  the  copies  are  furnished. 
XTniess  otherwise  provided  by  statutory 
or  regiilatory  authority,  the  fee  required 
by  this  paragraph  shan  be  computed  at 
a  rate  of  $0.10  per  eopttd  page.  A  fee  of 
$1.00  shall  be  charged  for  certification 
of  a  record  as  a  true  copy.  No  copirlng 
fee  wffi  be  rtiarged  if  the  Agency  pro¬ 
vides  a  copy  in  lieu  of  granting  access 
to  the  record  to  an  fmOvIdual  making  a 
request  in  person,  and  no  fees  will  be 
charged  for  search  for  and  review  of  a 
record.  Fees  of  less  than  one  dollar  shall 
be  waived,  but  copying  fees  for  contem¬ 
poraneous  requests  by  the  same  individ¬ 
ual  shall  be  aggregated.  Remittances 
may  be  in  the  form  of  cash,  a  personal 
check  or  bank  draft  drawn  on  a  bank 
in  the  United  States,  or  a  postal  money 
order.  Remittances  shall  be  made  pay- 
ifble  to  the  Treasurer  of  the  United 
States  and  mailed  or  delivered  to  the 
Privacy  Act  Officer,  U.S.  Arms  Control 
and  Disarmament  Agency,  Room  5725, 
Department  of  State  Building.  320  21st 
Street  NW.,  Washington,  D.C.  20451. 

§  603.6  Requests  for  amendment  of  rec¬ 
ords. 

(a)  An  indlvlduaJ  may  request  amend¬ 
ment  of  a  record  pertaining  to  him  by 
sending  a  written  request  to  the  Privacy 
Act  Officer,  UB.  Arms  Control  and  Dis¬ 
armament  Agency,  Room  5725,  Depart¬ 
ment  of  State  Building.  320  21st  Street 
NW.,  Washington,  D.C.  20451.  The  re¬ 
quest  should  identify  the  record  sought 
to  be  amended,  specify  the  precise  na¬ 
ture  of  the  requested  amendment,  and 
state  why  the  requester  believes  that  the 
record  is  not  accurate,  relevant,  timely  or 
complete. 

(b)  Not  later  than  10  days  after  re¬ 
ceipt  of  such  request  (excluding  Satur¬ 
days,  Sundays  and  legal  holidays),  the 
Privacy  Act  Officer  will  acknowledge  such 
receipt  and  promptly: 

(1)  Make  any  correction  of  any  por¬ 
tion  of  the  record  pertaining  to  the  in¬ 
dividual  which  the  Agency  considers  ap¬ 
propriate:  and 

(2)  Inform  the  requester  in  writing  of 
the  action  taken  by  the  Agency,  of  the 
reason  for  refusing  to  comply  with  any 
portion  of  the  request,  and  of  the  pro¬ 
cedures  established  by  the  Agency  to 
consider  requests  for  review  of  such  re¬ 
fusals. 

(c)  The  Privacy  Act 'Officer  shall  refuse 
to  amend  a  record  if  the  Information 
therein  is  deemed  by  the  Agency: 

(1)  To  be  relevant  and  necessary  to 
accomplish  a  purpose  of  the  Agency  re¬ 
quired  to  be  accomplished  by  statute 
by  executive  order  of  the  President;  and 

(2)  To  be  maintained  with  such  ac¬ 
curacy,  relevance,  timeliness  and  com¬ 
pleteness  as  is  reasonably  necessary  to 
assure  fairness  to  the  individual  in  mak¬ 
ing  any  determination  about  him;  and 

(3)  Not  to  describe  how  the  individual 
exercises  rights  guaranteed  by  the  First 
Amendment  unless  expressly  authorized 
by  statute  or  by  the  individual  about 
whom  the  record  Is  maintained. 

(d)  When  the  Privacy  Act  Officer 
agrees  to  amend  a  record,  written  notice 


FEDERAL  REGISTER.  VOL.  42,  NO.  182— TUESDAY,  SEFTEMRER  20,  1977 


PRIVACY  ACT  ISSUANCES 


47537 


that  the  record  has  been  amended  and 
the  substance  of  the  amendment  will  be 
sent  to  the  last  known  address  ot  all 
previous  recipients  of  that  reccml  shown  < 
In  the  Agency’s  Privacy  Act  Requests 
FUe. 

8  60S.7  Appeals  from  deniab  of  requests 
to  am«kL 

(a)  An  Individual  who  disagrees  with 
the  refusal  of  the  Privacy  Act  Officer  to 
amend  his  record  may  request  a  review 
of  such  refusal  within  30  days  of  receipt 
of  notice  of  the  refusal.  Such  request 
should  be  addressed  to  the  Director,  UJ3. 
Arms  Control  and  Disarmament  Agency. 
Room  5930.  D^artment  of  State  Build¬ 
ing,  320  21st  Street  NW„  Washington. 
D.C.  20451,  and  should  include  a  coify  of 
the  written  request  which  was  refused, 
a  c(H>y  of  the  denial  complained  of,  and 
reasons  for  appeal  from  the  denial. 

(b)  Review  shall  be  made  on  the  sub¬ 
mitted  record.  No  personal  appearance, 
oral  argument,  or  hearing  shall  be  per¬ 
mitted. 

(c)  Review  shall  be  completed  and  a 
final  determination  made  not  later  than 
30  days  (excluding  Saturdays.  Sundays 
and  legal  holidays)  from  tiie  date  on 
which  the  request  for  such  review  is  re¬ 
ceived.  This  30-day  limitation  may  be 
extended,  at  the  discretion  of  the  Direc¬ 
tor,  for  good  cause  shown.  The  requester 
shall  t)e  notified  in  writing  of  the  Di¬ 
rector’s  Anal  determination. 

(d)  If,  after  completion  of  his  review, 
the  Director  also  refuses  tc  amend  the 
record  as  requested,  the  notice  to  the 
individual  shall  advise  him  of  Ills  right 
to  Ale  with  the  Agency  a  concise  state¬ 
ment  setting  forth  the  reasons  for  his 
disagreement  with  this  refusal  and  of  his 
right  to  judicial  review  pursuant  to  the 
Act. 

(e)  When  an  individual  has  Aled  with 
the  Agency  a  statement  of  disagreement 
following  a  refusal  of  the  Director  to 
amend  the  record  as  requested,  the 
Agency  will  clearly  note  that  portion  of 
the  record  which  is  disputed  and  will  send 


copies  of  the  statement  of  disagreement 
to  the  last  known  address  of  all  previous 
recipients  of  the  dlsiMited  record  shown 
in  the  Agency's  Privacy  Act  Requests 
PUe. 

8  603.8  Exemptions. 

(a)  As  authorized  by  the  Act,  the  fol¬ 
lowing  categories  of  records  are  hereby 
ezemi>ted  from  the  requirements  of  sec- 
Uons  (0(3),  (d).  (e)(4)  (0).  (H)  and 

(I),  and  (f)  of  5  UB.C.  552a,  and  will 
not  be  disclosed  to  the  individuals  to 
which  they  pertain: 

(1)  System  of  Records  of  ACDA-^4 — 
Statements  by  Principals  dtulng  the 
Strategic  Arms  Limitation  Talks,  Mu¬ 
tual  Balanced  Force  Reduction  negotla- 
ti(Mas,  and  the  Standing  Consultative 
Committee.  This  system  contains  Infor¬ 
mation  classlSed  pursuant  to  Executive 
Order  11652  adilch  is  exemiH  from  dis¬ 
closure  by  the  Act  (5  UB.C.  552a(k)  (1) ) 
in  that  disclosure  could  disrupt  foreign 
relations  affecting  national  security. 

(2)  System  of  Records  ACDA-3-— Se¬ 
curity  Recmds.  This  system  contains  in¬ 
vestigatory  material  complied  for  law  en¬ 
forcement  purposes  which  is  exemi^ied 
from  disclosures  by  the  Act  (5  U.S.C. 
552a(k)  (2) ) :  Provided,  however.  That  if 
any  individual  is  denied  any  right, 
privilege,  or  beneAt  that  he  would  othei*- 
wlse  be  entitled  by  Federal  law,  or  for 
which  he  would  otherwise  be  eligible,  as 
a  result  of  the  maintenance  of  such 
material,  such  material  shall  be  provided 
to  such  individual,  except  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
conAdence,  or,  if  furnished  to  the  Gov¬ 
ernment  prior  to  September  27,  1975, 
imder  an  implied  promise  that  the 
Identity  of  the  source  would  be  held  in 
conAdence. 

(3)  Systems  of  Records  ACDA-3 — Se¬ 
curity  Records.  This  system  contains  in¬ 
vestigatory  materials  compiled  solely  for 
the  purpose  of  determining  suitability. 


eligibility,  or  auallAcationa  for  Federal 
civilian  empl(Qunent.  military  service. 
Federal  contracts,  or  access  to  classlAed 
information  which  is  exempt  from  dis¬ 
closure  by  the  Act  (5  U.S.C.  552a(k>  (5) ) . 
but  only  to  the  extent  that  this  dis¬ 
closure  of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  infor¬ 
mation  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the 
source  would  he  held  in  conAdence,  or, 
if  furnished  to  the  Government  prior  to 
September  27,  1975,  under  an  Imi^ed 
promise  that  the  identity  of  the  source 
would  be  held  in  conAdence. 

(b)  Nothing  in  these  regulations  shall 
be  construed  to  allow  an  individual  ac¬ 
cess  to: 

(1)  Any  information  c<Hnpiled  in  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding;  or 

(2)  Testing  or  examination  material 
used  solely  to  determine  individual  quall- 
Acation  for  appointment  or  promotion  in 
the  Federal  Service,  the  disclosure  of 
which  would  compromise  the  oSjectlvlty 
or  fairness  of  the  testing  or  examination 
process. 

§  603.9  Na‘«  and  amended  nystcms  of 
records. 

(a)  The  Agency  shall  provide  adequate 
advance  notice  to  Congress  and  to  the 
Office  of  Management  and  Budget  of  any , 
proposal  to  establish  or  alter  any  system 
of  records.  Such  notice  shall  be  in  a 
form  consistent  with  guidance  on  C(m- 
tent,  format  and  timing  issued  by  the  Of- 
Ace  of  Management  and  Budget. 

(b)  The  Agency  shall  publish  by  Au¬ 
gust  31  of  each  year  in  the  Fzderal  Reg¬ 
ister  a  notice  of  the  existence  and  char¬ 
acter  of  each  system  of  records  main¬ 
tained  by  the  Agency.  Such  notice  shall 
be  consistent  with  guidance  on  format 
contained  in  the  Act  and  issued  by  the 
General  Services  Admihistration.  At 
least  30  days  before  any  new  or  changed 
routine  use  of  records  contained  within 
a  system  of  records  can  be  made,  the 
Agency  shall  publish  notice  of  such  new 
or  changed  use  in  the  Feoerai  RrcisTEx. 
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Title  20 — Employees'  Benefits 

CHAPTER  II— U  S.  RAILROAD 
RETIREMENT  BOARD 

PART  200— PROCEDURES  AND  FORMS 

§  200.1  Protection  of  privacy  of  rrconls 
iniiiiitaincd  on  individuals. 

(a)  Purpose  and  scope.  The  purpose  of 
this  section  is  to  establish  specific  proce¬ 
dures  necessary  for  compliance  with  the 
Privacy  Act  of  1974  (Pub.  Law  93-579). 
These  regulations  apply  to  all  record 
systems  containing  information  of  a  per¬ 
sonal  or  private  nature  maintained  by 
the  Railroad  Retirement  Board  that  are 
indexed  and  retrieved  by  personal  iden¬ 
tifier. 

(b)  Definitions — (1)  Individual.  The 
term  “individual”  pertains  to  a  natural 
person  who  is  a  citizen  of  the  United 
States  or  an  alien  lawfully  admitted  for 
permanent  residence  and  not  to  a  com¬ 
pany  or  corporation. 

(2)  System  of  records.  For  the  pur¬ 
poses  of  this  section,  the  term  “system 
of  records”  pertains  to  only  those  records 
that  can  be  retrieved  by  an  individual 
identifier. 

(3)  Railroad  Retirement  Board.  For 
purposes  of  this  section,  the  term  “Rail¬ 
road  Retirement  Board”  refers  to  the 
United  States  Railroad  Retirement 
Board,  an  independent  agency  in  the 
executive  branch  of  Uie  Unit^  States 
Government. 

(4)  Board.  For  purposes  of  this  section 
the  term  “Board”  refers  to  the  three 
member  governing  body  of  the  United 
States  Railroad  Retirement  Board.  . 

(c)  Procedure  for  requesting  the  ex¬ 
istence  of  personally  identifiable  records 
In  a  record  system.  An  Individual  can 
determine  if  a  particular  record  system 
maintained  by  the  Railroad  Retirement 
Board  contains  any  record  pertaining  to 
him  by  submitting  a  written  request  for 
such  lirformation  to  the  system  manager 
of  that  record  system  as  described  in  the 
annual  notice  published  in  the  Federal 
Register.  A  current  copy  of  the  system 
notices,  published  in  accordance  with 
paragraph  (i)  of  this  section,  is  avail¬ 
able  for  Inspection  at  all  regional  and 
district  otBces  of  the  Board.  If  necessary. 
Board  personnel  will  aid  requesters  in 
determining  what  system(s)  of  records 
they  wish  to  review  and  will  forward  any 
requests  for  information  to  the  appro¬ 
priate  system  manager.  Also,  requests 
for  personal  Information  may  be  sub- 
mitt^  either  by  mail  or  in  person  to  the 
system  manager  at  the  headquarters  of 
the  Railroad  Retirement  Board,  844  Rush 
Street,  Chicago,  Illinois  60611.  Prior  to 
responding  to  a  request  for  information 
under  this  subsection,  the  system  man¬ 
ager  shall  require  the  individual  request¬ 
ing  such  information  to  provide  identify¬ 
ing  data,  such  as  his  fi^  name,  date  of 
birth,  and  socisd  security  number.  The 
system  manager  shall  respond  to  a  re¬ 
quest  under  this  subsection  within  a  rea¬ 
sonable  time  by  stating  that  a  record  on 
the  individual  either  is  or  is  not  con¬ 
tained  in  the  system. 


(d)  Disclosure  of  requested  informa- 
tion  to  individuals.  (1)  Upon  request,  an 
Individual  shall  be  granted  access  to 
records  pertaining  to  himself,  other  than 
medical  reco^  and  records  compiled  in 
anticipation  of  a  civil  or  criminal  action 
or  proceeding  against  him,  which  are 
Indexed  by  Individual  identifier  in  a  par¬ 
ticular  system  of  records.  Requests  for 
access  must  be  in  writing  and  should  be 
addressed  to  the  system  manager  of  that 
record  system  as  described  in  the  annual 
notice  published  in  the  Federal  Register. 
Requests  under  this  subsection  may  be 
submitted  either  by  mail  or  in  person  at 
the  headquarters  offices  of  the  Railroad 
Retirement  Board,  844  Rush  Street,  Chi¬ 
cago,  Illinois  60611. 

(2)  The  system  manager  shall,  within 
ten  working  days  following  the  date  on 
which  the  request  Is  received  in  his  office, 
render  a  decision  either  granting  or 
denying  access  and  shall  promptly  notify 
the  individual  of  his  decision.  If  the  re¬ 
quest  is  denied,  the  notification  shall 
inform  the  individual  of  his  right  to  ap¬ 
peal  the  denial  to  the  Board.  An  Indi¬ 
vidual  whose  request  for  access  imder 
this  subsection  has  been  denied  by  the 
system  manager  may  appeal  that  deter¬ 
mination  to  the  Board  by  filing  a  writ¬ 
ten  appeal  with  the  Secretary  of  the 
Board,  Railroad  Retirement  Board.  844 
Rush  Street,  Chicago,  Illinois  60611  with¬ 
in  twenty  working  days  following  receipt 
of  the  notice  of  denial.  The  Board  shall 
render  a  decision  on  an  appeal  within 
thirty  working  days  following  the  date 
on  which  the  iM}p^  is  received  in  the 
office  of  the  Secretary  of  the  Board.  The 
individual  shall  promptly  be  notified  of 
the  Board’s  decision. 

(3)  In  cases  where  an  individual  has 
been  granted  access  to  his  records,  the 
system  manager  shall,  prior  to  releasing 
such  records,  require  the  individual  to 
produce  identifying  data  such  as  his 
name,  date  of  birth,  and  social  security 
number. 

(4)  Disclosure  to  an  Individual  of  his 
record  may  be  made  by  providing  him, 
upon  written  request  therefor,  a  copy  of 
the  record  or  portion  thereof  which  ho 
reasonably  describes  in  his  request. 

(5)  An  individual,  and  if  such  indi¬ 
vidual  so  desires,  one  other  person  of  his 
choosing,  may  review  and  have  a  copy 
made  of  his  record  (in  a  form  compre¬ 
hensible  to  him)  during  regular  business 
hours  at  the  location  described  as  the 
repository  of  the  record  system  contain¬ 
ing  such  rec(»xls  in  the  annual  notice 
published  in  the  Federal  Register  or  at 
such  other  location  convenient  to  the 
individual  as  specified  by  the  system 
manager.  If  an  individual  is  accompanied 
by  another  person,  the  system  manager 
may  require  written  authorisations  for 
disclosure  in  the  presence  of  the  other 
person  from  the  Individual  before  any 
record  or  ^rtioxf  thereof  is  released. 

(e)  Special  procedures — medical  rec¬ 
ords.  (1)  Upon  receipt  of  a  request  made 
by  an  individual  for  access  to  medical 
records  pertaining  to  him  maintained  by 
the  Railroad  Retirement  Board,  the  sys¬ 
tem  manager  of  the  system  of  records 


containing  the  medical  records  In  ques¬ 
tion  shall,  within  ten  working  days  fol¬ 
lowing  the  date  on  which  the  request  Is 
received  in  his  office,  respond  to  such  re¬ 
quest  as  follows: 

(1)  If  the  system  manager  has  received 
a  written  authorization  from  the  physi¬ 
cian  or  practitioner  who  supplied  a  par¬ 
ticular  medical  record  permitting  the  in¬ 
dividual  access  to  that  record,  the  system 
manager  shall  grant  the  individual  ac¬ 
cess  to  such  record  as  provided  under 
paragraph  (d)  of  this  section;  or 

(11)  If  the  system  manager  has  not  re¬ 
ceived  a  written  authorization  from  the 
physician  or  practitioner  who  supplied  a 
particular  m^ical  record  permitting  the 
individual  access  to  that  record,  the  sys¬ 
tem  manager  shall  notify  the  individual 
that  access  to  the  record  cannot  be 
granted  without  such  consent,  and  he 
shall  further  Inform  the  individual  of 
the  name  and  address  of  ^e  physician  or 
practitioner  who  supplied  the  record. 

(2)  If  the  physician  or  practitioner 
who  supplied  a  particular  medical  record 
should  need  to  examine  the  record  in 
order  to  determine  whether  disclosure  of 
the  record  might  be  harmful  to  the  indi¬ 
vidual,  the  system  manager  shall  In¬ 
form  the  Individual  that  the  physician 
or  practitioner  has  requested  the  record 
and  shall  furnish  the  record  or  a  copy 
thereof  to  the  physician  or  practitioner. 

(3)  If  the  physician  or  practitioner  who 
supplied  a  particular  medical  record  is 
unavailable  to  give  his  authorization  for 
access  to  that  record,  the  system  man¬ 
ager  shall  inform  the  individual  who  re¬ 
quested  access  that  the  record  may  be 
made  available  to  a  physician  named  by 
the  individual  for  the  purpose  of  making 
a  determination  as  to  whether  disclosure 
of  the  record  to  the  individual  might  be 
harmful  to  the  Individual  and  as  to 
whether  access  to  the  record  should  be 
denied  for  that  reason. 

(4)  Notwithstanding  the  provisions  of 
subparagraphs  (1).  (2),  and  (3)  of  this 
paragraph  and  of  paragraph  (d)  of  this 
section,  if  a  determination  made  with 
respect  to  an  individual's  claim  for 
benefits  under  the  Railroad  Retirement 
Act  or  the  Railroad  Unemployment  In¬ 
surance  Act  is  based  in  whole  or  in  part 
on  medical  records,  disclosure  of  or  ac¬ 
cess  to  such  medical  records  shall  be 
granted  to  such  individual  when  such 
records  are  requested  for  the  purpose  of 
contesting  such  determination  either  ad¬ 
ministratively  or  Judicially. 

(6)  The  procedures  for  access  to  med¬ 
ical  records  set  forth  In  this  paragraph 
shall  not  apply  with  respect  to  requests 
for  access  to  an  Individual’s  disability 
decision  sheet  or  similar  adjudicatory 
documents,  access  to  which  is  governed 
solely  by  paragraph  (d)  of  this  section. 

(f)  Request  for  amendment  of  a  rec¬ 
ord.  (1)  An  individual  may  request  that 
a  record  pertaining  to  himself  be 
amended  by  submitting  a  written  re¬ 
quest  for  su(di  amendment  to  the  system 
manager  as  described  In  the  annual  no¬ 
tice  published  in  the  Federal  Register. 
Requests  under  this  subsection  may  be 
made  either  by  mail  or  in  person  at  the 
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headquarters  offices  of  the  Railroad  Re¬ 
tirement  Board.  844  Rush  Street,  Chi¬ 
cago,  minols  60611.  Such  a  request 
should  Include  a  statement  of  the  In¬ 
formation  In  the  record  which  the  In¬ 
dividual  believes  Is  incorrect,  a  state¬ 
ment  of  any  information  not  in  the 
record  which  the  individual  believes 
would  correct  the  record.  If  Included, 
and  a  statement  of  any  evidence  which 
substantiates  the  Individual’s  belief 
concerning  the  inaccuracy  of  the  Infor¬ 
mation  presently  contained  in  the 
reqord. 

(2)  Prior  to  rendering  a  determination 
In  response  to  a  request  under  this  sub¬ 
section,  the  system  manager  shall  require 
that  the  Individual  provide  Identifying 
data  such  as  his  name,  date  of  birth,  and 
social  security  nvunber. 

(3)  The  system  manager  responsible 
for  the  system  of  records  which  ccmtains 
the  challenged  record  shall  aclcnowledge 
receipt  of  the  request  In  writing  within 
ten  working  days  following  the  date  on 
which  the  request  for  amendment  was 
received  in  his  office  and  shall  promptly 
render  a  decision  either  granting  or 
denying  the  request. 

(1)  If  the  system  manager  grants  the 
Individual’s  request  to  amend  his  record, 
the  system  manager  shall  amend  the 
record  accordingly,  advise  the  Individ¬ 
ual  In  writing  that  the  requested  amend¬ 
ment  has  been  made  and  where  an  ac- 
coimting  of  disclosures  has  been  made, 
advise  all  previous  recipients  of  the  rec¬ 
ord  to  whom  disclosure  of  such  record 
was  made  and  accounted  for  of  the  fact 
that  the  amendment  was  made  and  the 
substance  of  the  amendment. 

(11)  If  the  system  manager  denies  the 
Individual’s  request  to  amend  his  record, 
the  system  manager  shall  Inform  the  In¬ 
dividual  that  the  request  has  been  denied 
in  whole  or  In  part,  the  reason  for  the 
deniil  and  the  procedure  regarding  the 
Individual’s  right  to  appeal  the  denial  to 
the  Board. 

(g)  Appeal  of  initial  adverse  deter • 
mination  on  amendment.  (1)  An  Indi¬ 
vidual,  whose  request  for  amendment  of 
a  record  pertaining  to  him  Is  denied,  may 
appeal  that  determination  to  the  Board 
by  filing  a  written  appeal  with  the  Secre¬ 
tary  of  the  Board.  Railroad  Retirement 
Board,  844  Rush  Street,  CJhlcago,  Illinois 
60611.  Hie  written  notice  of  an>eal 
should  Include  a  statement  of  the  infor¬ 
mation  In  the  record  which  the  Individ¬ 
ual  believes  Is  correct,  a  statement  of 
any  Information  not  In  the  record  which 
the  Individual  believes  would  correct  the 
record.  If  Included,  and  a  statement  of 
any  evidence  which  substantiates  the  in¬ 
dividual’s  belief  concerning  the  Inac¬ 
curacy  of  the  Information  presently  con¬ 
tained  In  the  record. 

(2)  ’The  Board  shall  consider  the  ap¬ 
peal  and  render  a  final  decision  thereon 
within  thirty  working  days  following  the 
date  on  which  the  appeal  is  received  in 
the  office  of  the  Secretary  of  the  Board. 
An  extension  of  the  thirty  day  response 
period  is  permitted  for  a  good  cause  upon 
notification  of  such  to  the  requester. 

(3)  If.  upon  consideration  of  the  ap¬ 
peal,  the  Board  upholds  the  denial,  the 
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appellant  shall  be  so  informed  in  writing. 
The  appellant  shall  be  advised  that  he 
may  file  a  concise  statement  with  the 
Board  setting  forth  his  reasons  for  dis¬ 
agreeing  with  the  Board’s  decision  and 
the  procedures  to  be  followed  in  filing 
such  a  statement  of  disagreement  *1116 
Individual  shall  also  be  Informed  of  his 
right  to  judicial  review  as  provided  un¬ 
der  section  552a(g)(l)(A)  of  ’Title  5  of 
the  United  States  Code.  If  disclosiu-e  has 
or  will  be  made  of  a  record  containing  in¬ 
formation  about  which  an  individual  has 
filed  a  statement  of  disagreement  that 
contested  information  will  be  annotated 
and  a  copy  of  the  statement  of  disagree¬ 
ment  will  be  provided  to  past  and  future 
recipients  "of  the  Information  along  with 
which  the  Board  may  Include  a  state¬ 
ment  of  Its  reasons  for  not  amending  the 
record  in  question. 

(4)  If,  upon  consideration  of  the  ap¬ 
peal,  the  Board  reverses  the  denial,  the 
Board  shall  amend  the  record,  advise  the 
appellant  in  writing  that  such  amend¬ 
ment  has  been  made,  and  where  sm  ac¬ 
counting  of  disclosures  has  been  made, 
advise  all  previous  recipients  of  the  rec¬ 
ord  to  whom  disclosure  of  such  was  made 
and  accounted  for,  of  the  fact  that  the 
amendment  was  made  and  the  substance 
of  the  amendment. 

(h)  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains.  (1)  Records  cpllected  and  main¬ 
tained  by  the  Railroad  Retirement  Board 
In  the  administration  of  the  Railroad  Re¬ 
tirement  Act  and  the  Railroad  Unem¬ 
ployment  Insurance  Act  which  contain 
information  of  a  personal  or  private  na¬ 
ture  shsdl  not  be  disclosed  to  any  person 
or  to  another  agency  without  the  express 
written  consent  of  the  Individual  to 
whom  the  I’ecord  pertains.  Such  written 
consent  shall  not  be  required  if  the  dis¬ 
closure  Is  not  otherwise  prohibited  by 
law  or  regulation  and  is; 

(I)  To  officers  or  employees  of  the  Rail¬ 
road  Retirement  Board  who.  In  the  per¬ 
formance  of  their  official  duties,  have  a 
need  for  the  record; 

(II)  Required  imder  section  652  ot 
Title  5  ot  the  United  States  Code; 

(III)  For  a  routine  use  of  such  record  as 
published  In  the  annual  notice  In  the 
Fxdikal  Rxgistxr; 

(iv)  To  the  Bureau  of  the  Census  for 
uses  pursuant  to  the  provisions  o<  Title 
13  of  the  United  States  Code; 

(v>  To  a  recipient  who  has  provided 
the  Bocud  with  advance  written  assur¬ 
ance  that  the  record  will  be  used  solely 
as  a  statistical  or  research  record,  and 
the  record  is  to  be  transferred  In  a  form 
that  Is  not  Individually  identifiable; 

(vi)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Oovemment  or  for  evalu- 
atl(m  by  the  Administrator  of  (General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(vil)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  Juris¬ 
diction  within  or  imder  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
^iforcement  activity  if  the  activity  Is 
authorized  by  law,  and  if  the  head  of 


47539 

the  agency  or  Instrumentality  has  made 
a  written  request  to  the  agency  which 
maintains  the  record  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record  is 
sought; 

(viii)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  individual 
if.  upon  such  disclosure,  notification  Is 
transmitted  to  the  last  known  address 
of  such  individual; 

(lx)  To  either  House  of  Ccmgress,  or,  to 
the  extent  of  matter  within  its  Jurisdic¬ 
tion,  any  committee  or  subcommittee 
thereof,  any  Joint  committee  of  Congress 
or  subcommittee  of  any  such  Joint  com¬ 
mittee; 

(x)  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives.  In  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(xl)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

(2)  The  Railroad  Retirement  Board 
shall  maintain  an  accounting  of  an  dis¬ 
closures  of  records  made  imder  para¬ 
graph  (h)(1)  of  this  section,  except 
those  made  under  paragrai^  (h)  (1)  (i) 
and  (il)  6f  this  section.  This  accounting 
win  Include: 

(I)  Date  of  disclosure; 

(II)  Specific  subject  matter  of  dis¬ 
closure; 

(III)  Purpose  of  disclosure;  and 

(iv)  Name  and  address  of  the  person 
or  agency  to  whom  the  information  has 
been  released. 

The  Railroad  Retirement  Board  shaU 
maintain  the  accounting  for  five  years 
or  the  life  of  the  system  of  records, 
whichever  is  longer,  and  make  such  ac¬ 
counting,  with  the  exertion  of  disclo¬ 
sures  made  under  paragraph  (h)  (1)  (vil) 
of  this  section,  available  to  the  Individual 
to  whom  the  record  pertains  upon  his 
request.  If.  subsequent  to  disclosure  of 
a  record  for  which  disclosure  an  ac¬ 
counting  has  been  made  pursuant  to 
this  subsection,  an  amendment  Is  made 
to  that  record  or  an  Individual  has  filed 
a  statement  of  disagreement  concerning 
that  record,  the  person  or  agency  to 
whom  such  disclosure  was  made  shall  be 
notified  of  the  amendment  or  statement 

of  Hlppyi-aamont- 

a>  Ammmi  aeifae  •f  of  rec¬ 

ords.  Tho  Ballnaul  RettareiMOt  Baud 
shaB  pHblWt  In  ttMi  FUnAL  RaeMna  en 
an  annual  basis  a  listing  of  the  various 
systems  of  records  which  It  maintains  by 
individual  Identifier.  That  notice  shall 
provide  the  following  for  each  system: 

(1)  The  name  and  location  of  the  sys¬ 
tem: 

(2)  ’The  categories  of  Individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  ’The  routine  uses  of  the  system; 

(4)  The  methods  of  storage,  disposal, 
retention,  access  controls  and  retrieva- 
billty  of  the  system; 

(5)  ’The  title  and  business  address  of 
the  individual  who  Is  responsible  for  the 
system; 

(6)  Ihe  procedure  whereby  an  Indi¬ 
vidual  can  be  notified  at  his  request 
whether  or  not  the  system  contains  a 
record  pertaining  tp  him; 
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(7)  The  procedure  whereby  Vhe  in¬ 
dividual  can  be  notiAed  at  his  request 
how  he  can  gain  access  to  any  record 
pertaining  to  hhn  which  is  contained  in 
the  system; 

(8)  How  the  individual  can  contest 
the  contents  of  such  a  record;  and 

(9)  The  categories  of  sources  of  rec¬ 
ords  in  the  system. 

(j)  Collection  of  information  and 
maintenance  of  records.  With  respect  to 
each  system  of  records  indexed  by  in¬ 
dividual  identiAer  which  is  maintained 
by  the  Railroad  Retirement  Board,  the 
Railroad  Retirement  Board  shall: 

(1)  Maintain  in  each  system  only  such 
information  about  an  individual  as  is  rel¬ 
evant  and  necessary  in  accomplishing 
the  purposes  for  which  the  system  is 
kept; 

(2)  To  the  greatest  extent  practicable, 
collect  information  directly  from  the  in¬ 
dividual  when  that  information  may  re¬ 
sult  in  an  adverse  determination  about 
such  individual’s  rights,  beneAts  or  priv¬ 
ileges  under  programs  administered  by 
the  Railroad  Retirement  Board; 

(3)  Inform  each  Individual  who  is 
asked  to  supply  information: 

(1)  The  authority  under  which  the 
sf^citation  of  such  information  is  car¬ 
ried  out: 

(il)  Whether  disclosure  of  the  re¬ 
quested  Information  Is  mandatory  or 
voluntary  and  any  penalties  for  failure  to 
furnish  such  Information; 

(lii)  The  principal  purposes  for  which 
the  information  will  he  u^; 

(iv)  The  routine  uses  and  transfers  of 
such  information;  and 

(v) .  The  possible  effects  on  such  indi- 
viduid  if  he  falls  to  provide  the  requested 
^formation. 

(4)  Maintain  all  records  which  are 
used  by  the  Railroad  Retirement  Board 


m  malung  any  determination  about  any 
individual  with  such  accuracy,  relevance, 
timeliness  and  completeness  as  is  reason¬ 
ably  necessary  to  assure  fairness  to  the 
individual  in  the  determhiation; 

(5)  Prior  to  disseminating  any  record 
about  an  indlvidusd  to  any  person  other 
than  an  agency,  unless  the  dissemination 
is  made  pursuant  to  paragraph  (h)  (1) 
(ii)  of  this  section,  make  reasonable  ef¬ 
forts  to  assure  that  such  records  are  ac¬ 
curate,  complete,  timely  and  relevant  for 
purposes  of  the  administration  of  the 
Railroad  Retirement  Act  and  the  Rail¬ 
road  Unemployment  Insurance  Act; 

( 6 )  Maintain  no  record  describing  how 
any  individual  exercises  rights  guaran¬ 
teed  by  the  First  Amendment  unless  ex¬ 
pressly  authorized  by  statute  or  by  the 
individual  to  whom  the  record  pertains 
or  unless  pertinent  to  and  within  the 
scope  of  an  authorized  law  enforcement 
activity; 

(7)  Make  reasonable  efforts  to  serve 
notice  on  an  individual  when  any  record 
on  such  individual  is  m^e  available  to 
any  person  under  compulsory  legal 
process  when  such  process  becomes  a 
matter  of  public  record;  and 

(8)  At  least  thirty  days  prior  to  pub¬ 
lication  of  information  under  paragraph 
(i)  of  this  section,  publish  in  the  Fideral 
Register  notice  of  any  new  use  or  in¬ 
tended  use  of  the  information  in  the  sys¬ 
tem  and  provide  an  opportunity  for  in¬ 
terested  persons  to  submit  written  data, 
views  or  arguments  to  the  Railroad  Re¬ 
tirement  Board. 

(k)  Fees.  The  Railroad  Retirement 
Board  may  assess  a  fee  for  copies  of  any 
records  furnished  to  an  individual  under 
paragraph  (d)  of  this  section.  The  fees 
for  copies  shall  be  $.10  per  copy  per  page, 
not  to  exceed  the  actual  cost  of  repro¬ 
duction,  and  should  be  paid  to  the  Di¬ 
rector  of  Budget  and  Fiscal  Operations 
for  deposit  to  the  Railroad  Retirement 


Account.  If  payment  is  made  by  check, 
the  check  should  be  payable  to  the  order 
of  the  Railroad  Retirement  Board.  Any 
fee  of  less  than  $10  may  be  waived  by  the 
system  manager  if  he  determines  that  it 
is  In  the  public  interest  to  do  so. 

(l)  Government  contractors.  When 
the  Railroad  Retirement  Board  provides 
by  a  contract  or  by  a  subcontract  subject 
to  Its  approval  for  the  operation  by  or  on 
behalf  of  the  Railroad  Retirement  Board 
of  a  system  of  records  to  accomplish  an 
agency  fimction,  the  Railroad  Retire¬ 
ment  Board  shall,  consistent  with  its  au¬ 
thority,  cause  the  requirements  of  9  552a 
of  Title  5  of  the  United  States  Code  to  be 
applied  to  such  system.  In  each  such 
contract  or  subcontract  for  the  opera¬ 
tion  of  a  system  of  records,  entered  into 
on  or  after  September  27, 1975,  the  Rail¬ 
road  Retirement  Board  shall  cause  to  be 
included  a  provision  stating  that  the  con¬ 
tractors  or  subcontractors  and  their  emr 
ployees  shall  be  considered  employees  of 
the  Railroad  Retirement  Board  for  pur¬ 
poses  of  the  civil  and  criminal  penalties 
provided  in  sections  (g)  and  (i)  of  the 
Privacy  Act  of  1974  (5  U.S.C.  552a  (g) 
and  (1) . 

(m)  Mailing  lists.  The  Railroad  Re¬ 
tirement  Board  shall  neither  sell  nor  rent 
Information  containing  any  Individual’s 
name  or  address,  unless  authorized  by 
statute. 

(n)  Disclosure  of  social  security  ac¬ 
count  numbers.  Whenever  an  Individual 
is  requested  by  the  Railroad  Retirement 
Board  to  disclose  his  social  security  ac¬ 
count  number  he  shall  be  informed  as  to 
whether  such  disclosure  is  mandatory  or 
voluntary.  If  disclosure  of  the  individ¬ 
ual’s  social  security  account  number  is 
mandatory,  he  shall  be  Informed  of  the 
statutory  authority  requiring  such  dis¬ 
closure. 

(6  UJ3.C.  562a) 
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TKIa  18 — Conservation  of  Power  and 
National  [Resources 

CflAPTER  VI— WATER  RESOURCES 
COUNCIL 

PART  701— COUNCIL  ORGANIZATION 

SubfMrt  C — Protection  of  Privacy 

Sec. 

701 .300  PurpoM  and  scope. 

701.301  Definitions. 

701.303  Procedures  for  notification  of  exist¬ 
ence  of  records  pertaining  to  in¬ 
dividuals. 

701.303  Conditions  of  disclosure. 

701.304  Procedures  for  Identlflcatlon  of  In¬ 

dividuals  making  requests. 

701.306  Procedures  for  requests  for  access 

to  or  disclosure  of  records  pertain¬ 
ing  to  Individuals. 

701.304  Special  procedure;  Medical  records. 

701.307  Requests  for  correction  or  amend¬ 

ment  to  record. 

701.308  Council  review  of  request  for  cor¬ 

rection  or  amendment  of  record. 
701.300  Appeal  of  Initial  adverse  determi¬ 
nation. 

701.310  Dlsclooure  of  record  to  person  other 

than  the  Individual  to  whom  It 
pertains. 

701 .311  Accounting  for  disclosures. 

701.312  Fees. 

7.01 .313  Penalties. 

701.314  Exemptions. 

Authoxitt:  Sec.  402,  Water  Resources 
Planning  Act  of  1866  (Sec.  402,  Pub.  L.  80-80; 
78  Stat.  264,  as  amended  (43  U.8.C.  ie63d-l) ) 
and  the  Privacy  Act  of  1874  (Pub.  L.  88-678; 
88  Stat.  1806  (6  UB.C.  663a) ) 

Subpart  E— Protection  of  Privacy 
§  701.300  Purpose  and  scope. 

(a)  The  purpose  of  this  subpart  is  to 
set  forth  rules  to  inform  the  public  about 
information  maintained  by  the  U.S. 
Water  Resources  Council  relating  to 
identiflable  Individuals  and  to  inform 
those  individuals  how  they  may  gain  ac¬ 
cess  to  and  correct  or  amend  information 
about  themselves. 

(b)  The  regulations  in  this  subpart 
'  implement  the  requirements  of  the  Pri¬ 
vacy  Act  of  1974  (Pub.  L.  93-579;  88  Stat. 
1896  (5  U.S.C.  552a) ) . 

(c)  The  regulations  in  this  subpal't 
apply  only  to  records  disclosed  or  re¬ 
quested  under  the  Privacy  Act  of  1974, 
and  not  requests  for  information  made 
pursuant  to  the  Freedom  of  Information 
Act.  as  amended  (5  U.S.C.  552,  as 
amended  by  Pub.  L.  93-502) . 

§  701.301  Definitions. 

For  the  purposes  of  this  subpart,  un¬ 
less  otherwise  required  by  the  context: 

(a)  “Council”  means  the  U.S.  Water 
Resources  Council; 

(b)  “Individual”  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence; 

(c)  "Maintain”  means  maintain,  col¬ 
lect,  use  or  disseminate; 

(d)  “Record”  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about 
an  individual  that  is  maintained  by  the 
(Council,  including,  but  not  limited  to,  his 
education,  financial  transactions,  medi¬ 
cal  history  and  criminal  or  onidoyment 
history,  and  that  contains  his  name,  or 
the  Identifying  number,  symbol,  or  other 
Identifying  particular  assigned  to  the 


individual,  such  as  a  finger  or  voice  print 
or  a  photograph; 

(e)  “Adverse  determination”  means  a 
decision  by  the  proper  Council  official  to 
deny,  in  whole  or  In  part,  a  request  from 
an  individual  for  a  correction  or  amend¬ 
ment  of  a  record  concerning  the  Indi¬ 
vidual  and  maintained  by  the  Council; 
and, 

(f)  “Record  system”  means  “system  of 
records”  as  defined  in  the  Act,  i.e.,  a 
group  of  any  records  imder  the  control  of 
the  Council  from  which  information  is 
retrieved  by  the  name  of  the  individual  or 
by  some  identifying  particular  assigned 
to  the  individual. 

§  701.302  Procedures  for  requests  per* 
taining  to  individual  reeorM  in  ,a  rec¬ 
ord  system. 

(a)  The  systems  of  records,  as  defined 
in  the  Privacy  Act  of  1974,  maintained 
by  the  Council  are  listed  annually  in  the 
Fsdxrai.  Riclster  as  required  by  that  Act. 
Any  individual  may  request  the  Council 
to  inform  him  or  her  whether  a  particu¬ 
lar  record  system  named  by  the  individ¬ 
ual  contains  a  record  pertaining  to  him 
or  her.  The  request  may  be  made  in  per¬ 
son  during  business  hours  or  in  writing 
at  the  location  and  to  the  person  specified 
in  the  notice  describing  that  record 
system. 

(b)  An  individual  who  believes  that 
the  Council  maintains  records  pertaining 
to  him  or  her  but  who  cannot  determine 
which  record  system  contains  those  rec¬ 
ords,  may  request  assistance  by  mall  or 
in  person  at  the  Division  of  Program  Co¬ 
ordination  and  Management,  2120  L 
Street,  NW,  Washington,  D.C.  20037, 
during  business  hours  (8:00  a.m.  through 
4:30  p.m.,  Monday  throrigh  Friday,  ex- 
cludi^  legal  holidays). 

(c)  The  CouncU  will  attempt  to  re¬ 
spond  to  a  request  as  to  whether  a  record 
exists  within  10  working  days  from  the 
time  It  receives  the  request  or  to  inform 
the  requestor  of  the  need  for  additional 
time  or  additional  information  within  10 
working  days.  If  a  request  is  complied 
w'lth  within  10  working  days,  no  separate 
acknowledgment  will  be  made. 

§  701.303  Conditions  of  disclosure. 

(a)  Subject  to  the  conditions  of  para¬ 
graphs  (b)  and  (c)  of  this  section,  the 
Council  will  not  disclose  any  record 
which  is  contained  In  a  system  of  records, 
by  any  means  of  communication  to  any 
person  who  Is  not  an  individual  to  whom 
the  record  pertains'. 

(b)  Upon  written  request  or  with  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains,  the  Coxmcll 
may  disclose  any  such  record  to  any  per¬ 
son  or  other  agency. 

(c)  In  the  absence  of  a  written  con¬ 
sent  from  the  Individual  to  whom  the 
record  pertains,  the  Council  may  dis¬ 
close  any  such  record  provided  such  dis¬ 
closure  is: 

(1)  To  those  officers  and  employees  of 
the  Council  who  have  a  need  for  the 
record  In  the  performance  of  their 
duties; 

(2)  Required  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552) ; 


(3)  For  a  routine  use  compatible  with 
the  purpose  for  which  it  was  collected; 

(4)  To  the  Bureau  of  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a  census 
or  survey  or  related  activity  under  the 
provisions  of  Title  13  of  the  United 
States  Code; 

(5)  To  a  recipient  who  has  provided 
the  CoimcU  with  adequate  advance  writ¬ 
ten  assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  Individually 
identiflable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  government,  or  for  eval¬ 
uation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  In¬ 
strumentality  of  any  governmental  Ju¬ 
risdiction  within  or  under  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  authorized  by 
law:  Provided,  The  head  of  the  agency  or 
instnunentality  has  made  a  prior  written 
request  to  the  Assistant  Director  Pro¬ 
gram  Coordination  and  Management 
specifying  the  particular  record  and  the 
law  enforcement  activity  for  which  it  is 
sought: 

(8)  To  a  person  pursiiant  to  a  show¬ 
ing  of  compelling  circumstance  affecting 
the  health  or  safety  of  an  IndlvldRal: 
Provided,  That  upon  such  disclosure  no¬ 
tification  is  transmitted  to  the  last  known 
address  of  such  individual  (and  see 
S  701.306) ; 

(9)  To  either  House  of  Congress,  and 
to  the  extent  of  a  matter  within  its  ju¬ 
risdiction,  any  committee  ot  subcommit¬ 
tee,  or  joint  committee  of  Congress; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  the 
duties  of  tile  GAO;  or 

(11)  Under  an  order  of  a  court  of 
competent  jurisdiction. 

§  701.304  Procedures  for  identification 
of  individuals  making  requests. 

(a)  Each  Individual  requesting  the 
disclosure  of  a  record  or  copy  of  a  record 
will  furnish  the  following  Information, 
with  his  or  her  request:  (1)  The  name  of 
the  record  system  containing  the  record; 

(2)  proof  as  described  In  paragraph 
(b)  of  this  section  that  he  or  she  is  the 
Individual  to  whom  the  requested  record 
relates;  and  (3)  any  other  information 
required  by  the  notice  describing  the 
record  system. 

(b)  Proof  of  Identity  as  required  by 
paragraph  (a)  (2)  of  this  section  will  be 
provided  as  described  In  paragraph  (b) 
(1)  and  (2)  of  this  section.  R^uests 
made  by  an  agent,  parent,  or  guardian 
will  Include  the  authorization  described 
In  S  701.310  (a)  and  (b) . 

(1)  Requests  made  In  writing  will  in¬ 
clude  a  statement,  signed  by  the  individ¬ 
ual  and  properly  notarized,  that  he  or 
she  ai^ieared  before  a  notary  public  and 
submitted  proof  of  identification  in  the 
form  of  a  drivers  license,  birth  certificate. 
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passport  or  other  Identlflcatlon  accept* 
able  to  the  notary  public.  In  any  case  In 
which,  because  of  the  extreme  sensitivity 
of  the  record  sought  to  be  seen  or  copied, 
the  agency  determines  that  the  Identlfl* 
caUon  is  not  adequate.  It  may  request  the 
liullvldual  to  submit  additional  proof  of 
identification.* 

(2)  If  the  request  is  made  In  person, 
the  requester  will  submit  proof  of  iden¬ 
tification  similar  to  that  described  in 
paragraph  (b)  (1)  of  this  section,  ac¬ 
ceptable  to  the  CoimcU. 

§  701.305  Procedures  for  requests  for 
access  to  or  disclosure  of  records  per¬ 
taining  to  individuals. 

(a)  After  being  Informed  by  the  Coun¬ 
cil  that  a  system  of  records  contains 
record  pertaining  to  him  or  her.  an  in¬ 
dividual  may  request  the  Council  for  ac¬ 
cess  to  or  disclosure  of  that  record  to 
him  or  her  in  the  manner  described  in 
this  section.  Each  such  request  of  a  rec¬ 
ord  or  a  copy  of  it  will  be  made  at  the 
place  specified  in  the  notice  describing 
that  system  of  records,  either  in  writing 
or  in  person.. Requests  may  be  maae  by 
agents,  parents,  or  guardians  of  Individ¬ 
uals  as  described  in  S  701.310  (a)  and 

(b). 

(b)  The  request  for  access  to  or  dis¬ 
closure  of  a  record  should  specifically 
Identify  the  systems  of  records  Involved. 

(c)  The  Council  will  attempt  to  affirm 
or  deny  a  request  within  10  working  days 
from  the  time  It  receives  the  request  or 
to  Inform  the  requester  of  the  need  for 
additional  time,  additional  information, 
identification,  or  the  tendering  of  fees 
(as  specified  in  8  701.312),  within  10 
working  days;  except  that  if  the  request 
for  access  was  not  preceded  by  a  notlfica- 
tl(m  request  a^  provided  in  8  701.302,  then 
the  10-day  period  will  not  begin  until 
after  such  time  as  It  has  been  deter¬ 
mined  that  the  record  exists.  If  a  re¬ 
quest  Is  compiled  with  within  10  work¬ 
ing  days,  no  separate  acknowledgement 
will  be  made. 

§  701.306  Special  procedure:  Medical 
records. 

(a)  An  individual  requesting  dis¬ 
closure  of  a  record  which  contains  medi¬ 
cal  or  psychological  Inform'ition  may 
name  a  medical  doctor  or  other  person  to 
act  as  his  agent  as  described  in  8  701.310 

(a) .  Records  containing  medical  or  psy¬ 
chological  information  may  be  disclos^ 
to  that  agent  rather  than  to  the  indi¬ 
vidual  at  the  individual’s  request. 

(b)  If  the  individual  has  imt  named 
a  medical  doctor  as  agent,  the  Council 
may  determine,  after  consultation  with 
a  medical  doctor,  that  disclosure  of  the 
information  would  have  an  adverse  effect 
on  the  requester.  The  Council  may  then 
disclose  that  information  to  a  medical 
doctor  specified  by  the  individual,  rather 
than  to  that  individual,  either  in  person 
or  by  mail. 

§  701.307  Request  for  correction  or 
amendment  to  record. 

.  (a)  Any  individual  who  has  reviewed 
a  record  pertaining  to  him  that  was  fur¬ 
nished  to  him  imder  this  subpart,  may 


request  the  agency  to  correct  or  amend 
all  or  any  part  of  that  record. 

'  (b)  Each  individual  requesting  a  cor¬ 

rection  or  amendment  will  send  the  re¬ 
quest  to  the  agency  official  who  furnished 
the  record  to  him. 

(c)  Each  request  for  a  correction  or 
amendment  of  a  record  will  contain  the 
following  Information: 

(1)  The  name  of  the  individual  re¬ 
questing  the  correction  or  amendment; 

(2)  The  name  of  the  system  of  records 
in  which  the  record  sought  to  be  cor¬ 
rected  or  amended  is  maintained; 

(3)  The  location  of  that  record  in  the 
system  of  records; 

(4)  A  copy  of  the  record  sought  to  be 
corrected  or  amended  or  a  description  of 
that  record; 

(5)  A  statement  of  the  material  in  the 
record  requested  to  be  corrected  or 
amended; 

(6)  A  statement  of  the  specific  word¬ 
ing  of  the  correction  or  amendment 
sought;  and 

(7)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment,  in¬ 
cluding  any  material  that  the  individual 
can  furnish  to  substantiate  the  reasons 
for  the  correction  or  amendment  sought. 

§  701.308  Council  review  of  request  for 
correction  or  amendment  of  record. 

(a)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  holidays) 
after  the  receipt  of  the  request  for  the 
cmrectlon  or  amendment  of  a  rec(»tl  un¬ 
der  8  701.307.  the  Council  will  acknowl¬ 
edge  receipt  of  the  request  and  inform 
the  individual  whether  further  informa¬ 
tion  is  required  befm-e  the  correction  or 
amendment  can  be  considered. 

(b)  The  Council  will  promptly  review 
the  request  and  either  make  the  re¬ 
quested  axrectlon  or  amendment  or  no- 
^y  the  Individual  of  the  initial  adverse 
determination,  including  in  the  notifica-, 
tlon  the  reasons  for  the  adverse  deter¬ 
mination  and  the  aqipeal  procedure  pro¬ 
vided  by  8  701.309. 

(c)  The  Assistant  Director,  Program 
Coordination  and  Management,  or  his 
designee,  will,  after  consulting  with  the 
(3eneral  Counsel,  or  his  designee,  have 
the  primary  authority  to  make  On  initial 
adverse  determination. 

(d)  The  CTouncll  will  make  each  re¬ 
quested  correcticKi  or  amendment  to  a 
record  if  tlMit  correction  or  amendment 
will  correct  anything  that  is  not  accu¬ 
rate.  relevant,  timely,  or  complete,  with¬ 
in  the  recmfi. 

(e)  If  the  requested  correction  or 
amendment  to  a  record  is  agreed  to  by 
the  Coimcll,  the  Council  wiU,  within  30 
working  days:  (1)  Advise  the  individual; 

(2)  correct  the  record  accordingly;  and 

(3)  where  an  acooimting  of  disclosures 
had  been  made  (as  provided  In  8  701.311)  , 
advise  aU  previous  recipients  (including 
the  individual)  of  the  record  of  the  fact 
that  the  correction  was  made  and  the 
substance  of  the  correction. 

§  701.309  Appeal  of  initial  advene  de¬ 
termination. 

(a)  Any  Individual  vdtose  request  fcs*  a 
cmrecUon  or  amendment,  requested  by 


him,  to  a  record  has  been  denied,  in 
whole  or  in  part,  may  appeal  that  deci¬ 
sion  to  the  Director  of  the  Council. 

<b)  The  appeal  will  be  in  writing  and 
WiU: 

(1)  Name  the  individual  making  the 
appeal: 

(2)  Identify  the  record  sought  to  be 
amended; 

(3)  Name  the  record  system  in  which 
that  record  is  contained; 

(4)  Contain  a  short  statement  de¬ 
scribing  the  amendment  sought;  and 

(5)  State  the  name  and  location  of  the 
Council  official  who  made  the  initial  ad¬ 
verse  determination. 

(c)  Not  later  than  30  days  (excluding 
Saturdays,  Sundays,  and  legal  holidays) 
after  the  date  on  which  the  CouncU  re¬ 
ceived  the  iqjpeal,  the  Director  wlU  com¬ 
plete  his  review  of  the  appeal  and  make 
a  final  decision  thereon.  However,  for 
good  cause  shown,  the  Director  may  ex¬ 
tend  that  30  day  period  by  not  more  than 
an  additional  30  working  days.  If  the  Di¬ 
rector  so  extends  the  period,  he  wiU 
promptly  imtify  the  individual  request¬ 
ing  the  review  that  the  extension  has 
been  made  and  the  reasons  therefor. 

(d)  After  review  of  an  appeal  request, 
the  agency  will  send  a  written  notice  to 
the  requester  containing  the  following 
information: 

(1)  The  decisicm  and.  if  the  denial  is 
upheld,  the  reasons  for  ^e  decision;  and 

(2)  Ihe  specific  (dvil  remedies  avail¬ 
able  to  the  requester  as  per  section  2(g) 
of  Pub.  L.  93-579,  as  well  as  notice  that 
additional  remedies  may  be  aiHiroprlate 
and  available  to  mable  the  full  exercise 
of  the  requester’s  rights  at  law. 

(3)  The  light  to  file  with  the  Council 
a  concise  statement  setting  forth  the 
requester’s  reasons  for  disagreement  with 
the  Council’s  refusal  to  correct  or  amend 
the  record. 

§  701.310  Disclosure  of  record  to  per¬ 
son  other  than  the  individual  to  whom 
it  pertains. 

(a)  Any  individual  who  desires  to  have 
a  record  covered  by  this  subpart  dis¬ 
closed  to  or  maUed  to  a  person  other 
than  that  individual  may  authorize  that 
person  to  act  as  his  agent  for  that  spe¬ 
cific  purpose.  'The  authorization  will  be 
in  writing,  signed  by  the  individual,  and 
will  be  notarized.  ’The  agent  will  submit 
with  the  authorization  proof  of  the  indi¬ 
vidual’s  identity  as  required  by  8  701.304 

(b). 

(b)  The  parent  of  any  minor  individ¬ 
ual  or  the  legal  guardian  of  any  individ¬ 
ual  who  has  been  declared  by  a  court  of 
competent  Jurisdiction  to  be  incompetent 
due  to  physical  or  mental  incapacity  or 
age.  may  act  on  behalf  of  that  liKlividual 
in  any  matter  covered  by  this  subpart.  A 
parent  or  guardian  who  desires  to  act  on 
behalf  of  such  an  Individual  will  pre¬ 
sent  suitable  evidence  of  parentage  or 
guardianship,  by  birth  cerUficate,  certi¬ 
fied  copy  of  a  court  order,  or  similar 
documents,  and  proof  of  the  indlvldual’a 
Identity  in  a  form  that  complies  with 
8  701.304(b). 

(c)  An  Individual  to  whom  a  record  la 
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to  be  disclosed  In  person  pursuant  to  this 
subpart,  may  have  a  person  of  his  own 
choosing  accompany  the  Individual  when 
the  record  ls  dl^losed. 

701.311  Arrounliiig  for  disriosurofl. 

<a)  Maintenance  of  an  accounting. 
(1)  Where  a  record  is  disclosed  to  any 
person,  or  to  another  agency,  under  any 
of  the  provisions  of  i  701.303  except 
SS  701.303(c)  (1)  and  (2),  an  account¬ 
ing  will  be  made.  (2)  The  accounting 
will  record  (i)  the  date,  nature,  and  pur¬ 
pose  of  each  dlsclosiure  of  a  record  to 
any  person  or  to  another  agency  and  (11) 
the  name  and  address  of  the  person  or 
agency  to  whom  the  disclosure  was  made. 
t3)  Accountings  prepared  under  this  sec¬ 
tion  will  be  maintained  for  at  least  five 
years  or  the  life  of  the  record,  whichever 
is  longer,  after  the  disclosure  for  which 
the  accounting  Is  made. 

<b)  Access  to  accounting.  (1)  Except 
for  accountings  of  disclosures  made  un¬ 
der  18  701.303(c)  (1)  and  (2),  account¬ 
ings  of  all  disclosures  of  a  record  will 
be  made  available  to  the  Individual  to 
whom  the  record  relates  at  his  or  her 
request.  (2)  An  Individual  desiring  access 
to  accountings  of  disclosures  of  a  record 
l)ertalning  to  him  or  her  will  submit  his 
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PRIVACY  ACT  ISSUANCES 

request  by  following  the  procedures  of 
8  701.305. 

(c)  Notification  of  disclosure.  When  a' 
record  is  disclosed  pursuant  to  8  701.303 
(c)  (11)  as  the  result  of  the  order  of  a 
court  of  competent  Jurisdiction,  reason¬ 
able  efforts  will  be  made  to  notify  the 
individual  to  whom  the  record  pertains 
as  soon  as  the  order  becomes  a  matter 
of  public  record. 

§701.312  Fees. 

(a)  Hie  Council  will  not  charge  an  In¬ 
dividual  for  the  costs  of  making  a  search 
for  a  record  or  the  costs  of  reviewing  the 
record.  When  the  Council  makes  a  copy 
of  a  record  as  a  necessary  part  of  the 
process  of  disclosing  the  record  to  an 
individual,  the  Council  will  not  charge 
the  individual  for  the  cost  of  making 
that  copy. 

(b)  If  an  individual  requests  the 
Council  to  furnish  him  with  a  copy  of  the 
record  (when  a  copy  has  not  otherwise 
been  made  as  a  necessary  part  of  the 
process  of  disclosing  the  record  to  the  in¬ 
dividual)  ,  the  Council  will  charge  a  max¬ 
imum  fee  of  30.25  per  page  (maximum 
per  page  dimension  of  8  x  14  inches)  to 
the  extent  that  the  request  exceeds  $5.00 
in  cost  to  the  Council.  Requests  not  ex- 
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ceedlng  $5.00  in  cost  to  the  Cotmcll  wUl 
be  met  without  cost  to  the  requester. 

✓ 

§701.313  Penalties. 

Title  18  UJB.C.  Sec.  1001,  Crimes  and 
Criminal  Procedures,  makes  it  a  criminal 
offense,  subject  to  a  maxlmiun  fine  of 
$10,000  or  imprisonment  for  not  more 
than  5  years  or  both,  to  knowingly  and 
willfully  make  or  cause  to  be  made  any 
false  or  fratidulent  statements  or  repre¬ 
sentations  In  any  matter  within  the  Jur¬ 
isdiction  of  any  agency  of  the  United 
States.  Section  552a(i)  (3)  of  the  Privacy 
Act  (5  U.S.C.  552a(i)  (3) )  msdees  it  a  mis¬ 
demeanor,  subject  to  a  maximum  fine  of 
$5,000,  to  knowingly  and  willfully  request 
or  obtain  any  record  concerning  an  in¬ 
dividual  under  false  pretenses.  Section 
552a(i)  (1)  and  (2)  of  the  Privacy  Act 
(5  U.S.C.  S52a(i)  (1)  and  (2)  provide  pen¬ 
alties  for  violations  by  agency  employees 
of  the  Privacy  Act  or  regulations  eststb- 
lished  thereunder. 

§701. .314  Exeni|itions. 

No  Council  records  system  or  systems 
are  exempted  from  the  provisions  of  5 
U.S.C.  552a  as  permitted  under  certain 
conditions  by  5  U  S.C.  552a(J)  and  (k). 
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